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DEPARTMENT  OF  DEFENSE 


PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 
Following  are  the  systems  of  records  prescribed  by  the 
Privacy  Act  of  1974.  Any  omissions  due  to  oversight  will  be 
published  at  a  later  date. 

Public  comment  is  solicited  on  the  routine  use  portion  of 
the  notices,  and  should  be  submitted  by  September  17,  1975. 

MAURICE  W.  ROCHE 
Director 

Correspondence  and  Directives 
OASD  (Comptroller) 

8  August  1975 


PRIVACY  ACT  OF  1974 

On  December  31,  1974,  President  Ford  signed  Public  Law  93-579,  (88  Stat.  1896)  which  added  section  552a  to  title  5  of  the  United  States  Code. 
This  new  section  is  known  as  the  Priwacy  Act  of  1974.  The  act  reasserts  the  fundamental  right  to  privacy  as  derived  from  the  Constitution  of  the 
United  States  and  provides  a  series  of  basic  safeguards  for  the  individual  to  prevent  the  misuse  of  personal  information  by  the  Federal  Government. 

The  Privacy  Act  provides  for  making  known  to  the  public  the  existence  and  characteristics  of  all  personal  information  systems  kept  by  every 
Federal  agency.  The  act  permits  an  individual  to  have  access  to  records  containing  personal  information  on  that  individual  and  allows  the  individual 
to  control  the  transfer  of  that  information  to  other  Federal  agencies  for  nonroutine  uses.  The  act  also  requires  all  Federal  agencies  to  keep  accurate 
accountings  of  transfers  of  personal  records  to  other  agencies  and  outsiders,  and  to  make  the  accountings  available  to  the  individual.  The  act 
further  provides  for  civil  remedies  for  the  individual  whose  records  are  kept  or  used  in  contravention  of  the  requirements  of  the  act. 

The  Privacy  Act  also  requires  the  agencies  to  adopt  regulations  that  list  and  describe  routine  transfers  of  their  personal  records  and  to 
establish  procedures  for  access  to  and  amendment  of  such  records. 

Compilation 

The  Office  of  the  Federal  Register  is  required  to  publish  an  annual  compilation  of  all  Privacy  Act  rules  and  notices.  Although  the  compilation 
will  not  be  available  until  some  time  after  September  27,  1975,  readers  may  assemble  their  own  compilation  by  cummulating  Privacy  Act  material 
as  it  is  published.  To  facilitate  this,  all  Privacy  Act  notices  and  final  rules  will  be  published  in  separate  Parts  of  the  FEDERAL  REGISTER  which  may 
easily  be  detached  and  combined. 
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The  systems  of  records  in  the  Department  of  Defense  which  are 
subject  to  the  Privacy  Act  are  maintained  by  the  Components  of  the 
Departments.  These  are: 

United  States  Army 

Defense  Mapping  Agency 

Defense  Civil  Preparedness  Agency 

Office  of  the  Secretary  of  Defense 

Defense  Advanced  Research  Project  Agency 

United  States  Air  Force 

National  Security  Agency 

Defense  Nuclear  Agency 

Joint  Chiefs  of  Staff 

Defense  Communications  Agency 

Defense  Intelligence  Agency 

United  States  Marine  Corps 

United  States  Navy 

Defense  Contract  Audit  Agency 

Defense  Supply  Agency 

Defense  Investigative  Service 

Uniformed  Services  University  of  the  Health  Sciences 

With  the  exception  of  the  Defense  Advanced  Research  Project 
Agency  and  the  Defense  Security  Assistance  Agency,  a  listing  for 
each  Component  is  published  below.  The  listings  of  the  Defense  Ad¬ 
vanced  Research  Project  Agency  have  been  incorporated  into  those 
of  the  Office  of  the  Secretary  of  Defense;  the  Defense  Security 
Assistance  Agency  has  no  system  of  records  which  requires  publica¬ 
tion  under  the  Privacy  Act.  Taken  together,  the  Component  listings 
constitute  the  total  systems  of  records  in  the  Department  of  Defense 
which  are  subject  to  the  Privacy  Act. 

The  Department  of  Defense  is  submitting  these  listings  in  the  in¬ 
terests  of  fully  disclosing  all  record  systems  within  the  scope  of  the 
Privacy  Act.  The  listings  are  preliminary  in  nature  and  in  some  in¬ 
stances  contain  duplication  and  excessive  detail  that  could  not  be 
eliminated  due  to  publication  deadlines,  and  is  subject  to  a  process  of 
continuing  consolidation  and  refine-  ment.  Without  establishing  new 
systems  or  altering  existing  ones,  it  is  expected  that  this  process  of 
simplification  will  substantially  reduce  the  number  of  systems  re¬ 
ported  and  enable  individuals  to  obtain  easier  access  to  thei.  personal 
records,  in  keeping  with  the  requirements  of  the  Privacy  Act.  Any 
comments,  including  written  data,  views  or  arguments  should  be  ad¬ 
dressed  to  the  system  manager  identified  in  each  notice. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  gran¬ 
tor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFORMA¬ 
TION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  acontract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

AAFES0306.03 

System  name:  306.03  Debriefing  Acknowledgment  Files 


System  location:  Primary  Safety  and  Security  Office,  Headquarters 
AAFES  Decentralized  segments  -  Commanders  OES  and  Regions 
Categories  of  individuals  covered  by  the  system:  Any  person  whose 
access  authorization  for  classified  defense  information  has  been  ter¬ 
minated  due  to  lack  of  need. 

Categories  of  records  in  the  system:. File  contains  individual's  can¬ 
celled  Access  Authorizations  which  have  been  signed  and  dated  by 
the  individuals  who  have  been  debriefed,  acknowledging  the  debrief¬ 
ing. 

Authority  for  maintenance  of  the  system:  Section  6,  Executive 
Order  11652,  Classification  and  Declassification  of  National  Security 
Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if  a  person 
charged  with  disclosing  classified  information  was  debriefed  and 
knew  the  consequences  of  such  disclosure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:  Building  has  security  guards.  Records  are  maintained 
in  a  locked  file/safe. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  the  end  of  the  fiscal  year  in  which  the  debriefing 
occurred,  held  two  additional  years  in  inactive  status  and  retired  to 
the  National  Records  Center. 

System  manageris)  and  address:  Security  Specialist,  Safety  and 
Security  Office  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from; 

HQ  AAFES.  ATTN:  AAFES-SS 
Dallas,  Texas  75222 
Telephone  AC  214-330-2721 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Headquarters,  Army  and  Air  Force  Exchange  Service 
(ATTN:  AAFES-SS)  Dallas,  Texas  75222 
Written  requests  should  contain  the  full  name  of  the  individual, 
current  address  and  telephone  number. 

For  personal  visits,  valid  acceptable  identification  is  required 
Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  in¬ 
dividual  requesting  access  personal  clearance  from  Defense  In¬ 
vestigative  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0306.04 

System  name:  306.04,  Classified  Material  Access  Files 
System  location:  Primary  System  -  Safety  and  Security  Office,  HQ 
AAFES;  Decentralized  Segments  in  Offices  of  Commanders  OES, 
Region  Chiefs  and  Division  Directors. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  whose 
trustworthiness  has  been  established  (in  accordance  with  applicable 
military  regulations)  and  access  granted  in  response  to  a  request  from 
a  region  chief  or  division  director. 

Categories  of  records  in  the  system:  File  contains  Director’s/Chief's 
request  and  Access  Authorization  Form  granted  by  Security  Control 
Officer. 

Authority  for  maintenance  of  the  system:  Section  6,  Executive 
Order  11652,  Classification  and  Declassification  of  National  Security 
Information  and  Material 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  are  maintained 
in  Division/Region/OES  Offices  by  custodians  of  classified  defense 
information  files  to  determine  personnel  with  access  to  such  informa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  with 
access 

Safeguards:  Building  has  security  guards.  Files  kept  in  locked  file 
cabinet.  Records  available  to  those  with  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  in  active  file  until  ac¬ 
cess  is  terminated  for  any  reason,  then  transferred  to  AAFES  Securi¬ 
ty  Control  Officer  for  retention  under  AAFES  306-03 
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System  manager(s)  and  address:  Security  Specialist,  Headquarters 
AAFES,  ATTN:  AAFES-SS,  Dallas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  AAFES-SS  . 

Dallas,  Texas  75222 
Telephone  AC  214-330-2721 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  ATTN:  AAFES-SS,  Dallas, 
Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  correct  address,  telephone  number  and  job  title. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  valid  identification. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from  HQ 
AAFES-SS,  Dallas,  Texas  75222 

Record  source  categories:  From  security  control  officer  in  response 
to  request  from  manager  requesting  access  for  individual.  Access 
based  on  trustworthiness  established  by  investigation  completed  by 
Defense  Investigative  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0306.12 

System  name:  306.12  Personnel  Security  Case  Files 

System  location:  Primary,  Safety  and  Security  Office  Headquarters 
AAFES,  Dallas,  Texas  Decentralized  segments  •  Commanders 
AAFES-PAC,  AAFES-EUR  and  AAFES-ALX 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
trustworthiness  has  been  established  (in  accordance  with  appropriate 
regulations)  at  the  request  of  their  division  director  or  region  chief. 

Categories  of  records  in  the  system:  File  contains  individual's 
request  for  clearance,  copy  of  Statement  of  Personal  History,  Cer¬ 
tificate  of  Clearance  and  results  of  investigation. 

Authority  for  maintenance  of  the  system:  Section  6,  Executive 
Order  11652,  Classification  and  Declassification  of  National  Security 
Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Safety  and  Security  Office 
•  To  obtain  and  grant  security  clearances  and  access  authorizations  to 
personnel  whose  trustworthiness  has  been  established. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Building  has  security  guards.  Records  are  maintained 
in  a  locked  safe  file. 

Retention  and  disposal:  Records  are  maintained  until  end  of  fiscal 
year  of  individual's  separation  and  placed  in  inactive  status  for  two 
years  and  are  then  destroyed. 

System  manager(s)  and  address:  Security  Specialist,  HQ  AAFES, 
Dallas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  Army  and  Air  Force  Exchange  Service 
Attention:  AAFES-SS 
Dallas,  Texas  75222 
Telephone  AC  214-330-2721 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters  AAFES,  ATTN:  AAFES-SS,  Dallas,  Texas 
75222 

Written  requests  should  include  the  full  name  of  the  individual, 
current  address.  Social  Security  number  and  telephone  number 

For  personal  visits,  valid,  acceptable  identification  is  required. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Applications  and  related  forms  from  in¬ 
dividual,  notification  of  results  of  security  investigation  from 
Defense  Investigative  Service.  Certificates  of  clearance  from  this 
headquarters  and  other  Department  of  Defense  entities 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0306.13 

System  name:  306.13,  Personnel  Security  Status  Files 


System  location:  Primary  roster  -  in  Safety  and  Security  Office  HQ 
AAFES,  Dallas,  Texas.  Rosters  by  OES  and  Regions  are  maintained 
in  respective  OES  and  region  headquarters. 

Categories  of  individuals  covered  by  the  system:  Any  employee  with 
a  valid  Certificate  of  Clearance  in  their  Official  Personnel  File. 

Categories  of  records  in  the  system:  Roster  is  a  computer  print-out 
listing  all  personnel  with  valid  clearance  certificates. 

Authority  for  maintenance  of  the  system:  Section  6,  Executive 
Order  11652,  Classification  and  Declassification  of  National  Security 
Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Roster  copies  are  provided 
OES  and  region  security  control  officers  to  identify  personnel  with 
security  clearance  levels  since  the  original  documents  are  maintained 
in  Official  Personnel  Files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  print  out  in  ACCO  binder 

Retrievability:  Listed  alphabetically  by  region  by  facility 

Safeguards:  Building  has  security  guards.  Records  maintained  in 
locked  filesafe 

Retention  and  disposal:  Records  are  maintained  until  the  next  quar- 
teriy  run,  and  held  in  inactive  status  for  an  additional  nine  months 
and  then  destroyed. 

System  manager(s)  and  address:  Security  Specialist.  Headquarters 
AAFES,  Dallas,  Texas 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES 
ATTN.  AAFES-SS 
DALLAS,  TEXAS  75222 
Telephone  AC  214-330-2721 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service, 
ATTN.  AAFES-SS  Dallas,  Texas  75222 

Written  request  for  information  should  include  the  full  name  and 
Social  Security  number  of  the  individual  and  job  location. 

For  personal  visits,  the  individual  should  provide  valid  acceptable 
identification. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
may  be  obtained  from  SYSMANAGER 

Record  source  categories:  Printout  is  requested  from  Personnel 
Division  from  information  on  ID  Automated  SYSNAME  903-06, 
System  Magnetic  Tape  Files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0401.04 

System  name:  401 .04  Official  Personnel  Folders  (OPF) 

System  location:  Primary:  OPF  -  Headquarters,  Army  and  Air 
Force  Exchange  Service,  Dallas,  Texas;  Headquarters,  AAFES- 
Pacific;  Headquarters,  AAFES-Europe;  Headquarters,  AAFES- 
Alaska;  all  regional  offices;  base  and  post  area  exchanges  within  the 
Army  and  Air  Force  System. 

Decentralized:  Career  Management  Folder  (CMF)  -  Personnel  Divi¬ 
sion,  Headquarters,  Army  and  Air  Force  Exchange  Service. 

Decentralized:  Convenience  Personnel  Folder  (CPF)  -  Headquar¬ 
ters,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas; 
Headquarters,  AAFES-Pacific;  Headquarters,  AAFES-Europe; 
Headquarters,  AAFES  Alaska;  all  regional  offices;  all  base  and  post 
exchanges  and  satellites  within  the  Army  and  Air  Force  System. 

Categories  of  individuals  covered  by  the  system:  Official  Personnel 
Folder:  All  US  citizen  (to  include  permanent-resident  alien  and  non¬ 
immigrant  alien)  employees  with  category  of  regular  full-time,  regular 
part-time,  temporary  full-time,  temporary  part-time  and  intermittent. 

Career  Management  Folder:  All  US  citizen  (to  include  permanent- 
resident  alien  and  non-immigrant  alien)  employees  with  category  of 
regular  full-time  and  temporary  full-time  who  are  at  the  managerial 
level. 

Convenience  Personnel  Folder:  All  US  citizen  (to  include  per¬ 
manent-resident  alien  and  non-immigrant  alien)  employees  with 
category  of  regular  full-time,  regular  part-time,  temporary  full-time, 
temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  Official  Personnel  Folder: 
Name;  social  security  number;  employment  history;  education;  job 
and  pay  data;  performance  reviews;  letters  of  commendation,  repri¬ 
mand;  training  certificates;  salary  and  benefits  information,  to  in¬ 
clude  allowances  and  insurance  data;  travel  orders  and  general  cor- 
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respondent;  other  personal  data  such  as  security  clearance,  loyalty, 
non-affiliations  etc. 

Career  Management  Folder:  Name:  social  security  number;  em¬ 
ployment  history;  education;  job  and  pay  data;  performance  reviews, 
letters  of  commendation,  reprimand:  training  certificates;  travel  or¬ 
ders  and  general  correspondence;  personal  data  to  include  health, 
security  clearance,  military  separation,  etc. 

Convenience  Personnel  Folder:  Name;  social  security  number; 
training  certificates;  employment  history;  job  and  pay  data;  per¬ 
formance  reviews;  letters  of  commendations,  reprimand;  travel  or¬ 
ders  and  general  correspondence. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Official  Personnel  Folder: 
Servicing  Personnel  Offices  to  provide  hard-copy  documentation  on 
employees’  current  job  and  pay  data,  past  job  history,  career 
progression,  etc. 

Career  Management  Folder:  Personnel  Division  to  obtain  informa¬ 
tion  on  current  and  past  employment  for  the  purposes  of  job  assign¬ 
ments,  promotions  and  carrcr  progression. 

Convenience  Personnel  Folder:  Maintained  by  non-servicing  per¬ 
sonnel  offices  for  ready  reference  of  employees'  current  and  past 
employment  history,  job  and  pay  data,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  employee  name.  • 

Safeguards:  Folders  maintained  in  locked  filing  cabinets. 

Retention  and  disposal:  Official  Personnel  Folder:  Placed  in  active 
file  upon  separation.  Hold  1  year  then  forward  to  National  Personnel 
Records  Center  (Civilian),  111  Winnebago  Street,  St.  Louis,  Missouri 
63118.  Inactive  OPF  inay  be  retired  to  NPRC  3  months  after  separa¬ 
tion  by  AAFF.S  elements  when  the  volume  of  inactive  OPFs  creates 
a  storage  problem. 

Career  Management  Folder:  Cutoff  at  close  of  fiscal  year  in  which 
employee  is  separated.  Destroyed  after  3  years. 

Convenience  Personnel  Folder:  Transferred  with  Official  Personnel 
Folder  to  gaining  location  upon  transfer.  Cutoff  at  close  of  fiscal 
year  employee  is  separated.  Destroy  after  1  year. 

System  manager's)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas.  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFFS  (AAFF.S-AD) 

Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES  AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number:  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Official  Personnel  Folder:  Application  for 
Employment;  Application  for  Fidelity  Bond;  College  Transcripts; 
Personnel  Actions;  Performance  Reviews  and/or  Personnel  Evalua¬ 
tion  Reports;  Letters  of  Commendation,  Reprimand;  Training  Cer¬ 
tificates;  Travel  Orders;  Employee  Insurance  Data;  Housing  Al¬ 
lowance;  Certificate  of  Clearance;  Loyalty  Affidavit;  Certificate  of 
Non- Affiliation;  Bonds. 

Career  Management  Folder:  Application  for  Employment;  College 
Transcripts;  Personnel  Actions;  Personnel  Evaluation  Reports;  Let¬ 
ters  of  Commendation,  Reprimand;  Training  Certificates;  Travel  Or¬ 
ders;  Certificate  of  Clearance  and  other  related  papers. 

Convenience  Personnel  Folder:  Personnel  Actions,  Training  Cer¬ 
tificates;  Performance  Reviews  and/or  Personnel  Evaluation  Reports; 
Letters  of  Commendation,  Reprimand;  Travel  Orders  and  other  re¬ 
lated  papers 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0401.05 

System  name:  401 .05  Employee  Service  Record  Card  Files 


System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas.  Texas;  Headquarters,  AAFES-Pacific;  Headquarters, 
AAFES-Europe;  Headquarters,  AAFES-Alaska;  all  regional  offices; 
all  base  and  post  exchanges  and  satellites  within  the  Army  and  Air 
Force  System. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent -resident  alien  and  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time.  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  Official  summary  of  employ¬ 
ment  history  to  include  name;  social  security  number;  date  of  birth; 
home  address  and  telephone;  emergency  contact;  passport  data; 
identification  card  data;  dependent  data;  foreign  languages,  to  include 
degree  of  proficiencc,  clerical  skills;  education,  to  include  schools  at¬ 
tended.  degree  achieved,  AAFES  education/training  courses;  per¬ 
formance  reviews,  to  include  date  and  type;  service  award  data;  em¬ 
ployment  record  to  include  date,  job  data,  pay  data,  separation  data. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  have  as  ready 
reference  to  official  summary  of  employment  history,  chronology  of 
personal  and  service  data  for  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  filed  in  kardex  or  file  box. 

Retrievability:  Alphabetical  by  employee  name. 

Alphabetical  within  activity  and  branch. 

Safeguards:  Maintained  in  locked  cabinet. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  em¬ 
ployee  is  separated  or  transferred.  Retain  5  additional  years  in  CFA 
and  retire.  Destroy  15  years  after  cutoff.  Exception:  Forward  files  to 
employees  of  discontinued  installations  to  National  Personnel 
Records  Center  (Civilian). 

System  manage rls)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Personnel  Actions;  Performance  Reviews 
and/or  Personnel  Evaluation  Reports;  application  form;  training  cer¬ 
tificates;  service  award  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
AAFES0401.il 

System  name:  401.11  Personnel  Records  Maintained  at  Supervisory 
Level 

System  location:  All  supervisory  personnel  within  the  Army  and  Air 
Force  Exchange  Service  for  subordinate  employ ees>v 

Categories  of  individuals  covered  by  the  system:  All  US  citizen 
(including  permanent-resident  alien  and  non-immigrant  alien)  em¬ 
ployees  with  category  of  regular  full-time,  regular  part-time,  tempora¬ 
ry  full-time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  Name;  social  security  number; 
job  data;  performance  review  data,  to  include  date  and  rating;  coun¬ 
seling  interview  record;  training  record,  to  include  courses,  type  and 
completion  date;  job  description;  standards  of  conduct  review. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Rcady-reference  for  super¬ 
visor  of  pertinent  data  on  subordinate  employees. 


FEDERAL  REGISTER  VOL.  40.  NO.  1*0— MONDAY.  AUGUST,  1R.  1975 


35154  DEPARTMENT  OF  DEFENSE 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(  records  in  the  sytem: 

Storage:  Paper  file  maintained  in  file  folder. 

Retrievability:  Alphabetical  by  employee  name. 

Safeguards:  Maintained  in  locked  filing  cabinet  or  supervisor's 
desk. 

Retention  and  disposal:  Destroy  upon  separation,  retirement  oi 
non-local  transfer  of  employee. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  F.xchangc  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Supervisor’s  Record  of  Employee;  Em¬ 
ployee  Interview  Record  Card  (Counseling);  Job  Description;  Em¬ 
ployee  Training  Record  and  comparable  papers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0403.01 

System  name:  403.01  Application  for  Employment  Files 

System  location:  Executive  and  Managerial  -  ,’ersonnel  Division. 
Headquarters,  Army  and  Air  Force  Exchange  Service. 

Non-Manageria!  -  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas,  Headquarters,  AAFES-Pacific;  Headquarters, 
AAFES-Europe;  Headquarters,  AAFFS-Alaska;  all  regional  offices; 
all  base  and  post  exchanges  and  satellites  within  the  Army  and  Air 
Force  System. 

Categories  of  individuals  covered  by  the  system:  Individuals  outside 
of  AAFES  applying  for  positions  within  the  Army  and  Air  Force 
Exchange  Service. 

Categories  of  records  in  the  system:  Active  applications  -  Applica¬ 
tion  for  Employment;  resume;  applicant  referals;  interview  form; 
previous  employers  references;  related  papers. 

Inactive  applications  -  Application  for  Employment;  resume,  letter 
of  rejection;  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10,  united  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  - 
Filling  of  vacancies  at  the  managerial  level  for  which  outside  recruit¬ 
ment  is  necessary  . 

Servicing  Personnel  Office  -  Filling  of  vacancies  of  non-managerial 
level  that  require  outside  recruitment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  filed  in  file  folders. 

Retrievability:  Active  applications  -  Alphabetical  within  position 
category. 

Inactive  applications  -  Alphabetical  by  individual  name 

Safeguards:  Maintained  in  locked  cabinet. 

Retention  and  disposal:  Active  applications  -  Destroy  after  2  years, 
except  thaf  on  request  they  may  be  returned  to  individuals. 

Inactive  applications  -  Cutoff  monthly.  Destroy  after  3  months. 

System  manager* s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service.  Dallas.  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  informaiion  should  contain  the  full  name  of 
the  individual,  social  security  number,  cuirent  address  and  telephone 
number;  if  terminated,  date  of  biith.  date  ol  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Applicant;  previous  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0403.05 

System  name:  403.05  Employee  Examination  Records 

System  location:  Headquarters.  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  managerial  and 
regular  full-time  hourly  paid  employees  who  have  been  considered 
for  promotion  to  managerial  level 

Categories  of  records  in  the  system:  File  contains  test  scores  and 
normative  data  on  those  persons  who  have  taken  the  AAFF.S  test 
battery  which  consists  of  (a)  SET  tests;  (b)  Thurstone  Test  of  Mental 
Alertness;  (c)  Wesman  Personnel  Classification  Test,  (d)  Thurston 
Tempermanent  Schedule;  (e)  Personagraph  (Allston  B.  Hobby  As¬ 
sociates). 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  research  data  and 
a  predictor  of  success  in  given  situations  during  job  considerations. 
Test  battery  is  read  only  by  a  professional  psychologist  with  a 
minimum  of  a  MA  in  Psychology. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem. 

Storage:  Locked  container 

Retrievability:  Alphabetical  by  employee  name.  Each  request  for 
data  evaluated  as  to  need  before  release. 

Safeguards:  Stored  in  locked  container. 

Retention  and  disposal:  Permanent;  cutoff  at  close  of  fiscal  year. 

System  managerts)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number:  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personnel  visits  arc  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Individual  tests  taken  by  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0403.il 

System  name:  403.1 1  Personnel  Clearance  Records 

System  location:  Headquarters.  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas,  Texas;  Headquarters,  AAFES-Pacific;  Headquarters, 
AAFES-Europe;  Headquarters,  AAFES-Alaska;  all  regional  offices; 
all  base  and  post  exchanges  and  satellites  within  the  Army  and  Air 
Force  System. 

Categories  of  individuals  covered  by  the  system:  All  US  *.izen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time.  temporary  part-time  and  intermittent. 
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Categories  of  records  in  the  system:  Name;  social  security  number; 
job  data;  clearance  reason  and  cieraing  office's  approval. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sc«.tion  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assure  that  departing  per¬ 
sonnel  have  been  properly  processed  and  cleared  prior  to  transfer, 
termination  or  leave  without  pay. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svtem: 

Storage:  Paper  records  filed  in  file  folders. 

Retrievahility:  Alphabetical  by  employees  name. 

Safeguards:  Maintained  in  locked  filing  cabinet. 

Retention  and  disp<  sal:  Cutoff  at  close  of  fiscal  year  of  departure. 
Destroy  after  1  year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
HEADQUARTERS  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone;  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to;  Headquarters,  Army  ,nd  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  dale  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Personnel  Actions;  Performance  Reviews 
and/or  Personnel  Evaluation  Reports;  application  form;  training  cer¬ 
tificates;  service  award  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0403.12 

System  name:  403.12  Oversea  Processing  Records 

System  location:  Administrative  Services  Division,  Headquarters, 
Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citiz.cn  em 
ployees  of  a  managerial  level  who  are  programmed  for  transfer  from 
CONUS  to  an  oversea  activity  of  the  Army  and  Air  Force  Exchange 
Service. 

Categories  of  records  in  the  system:  Name;  social  security  number; 
grade;  transfer  date;  household  goods;  privately-owned  vehicle 
authorization;  residence  information;  dependent  data;  passport  data; 
security  clearance  data;  flight  information  and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u^s:  To  accomplish  travel  ar¬ 
rangements  on  a  timely  basis  to  insure  departure/arrival  of  employee 
(and  family)  to  new  location  in  support  of  operational  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  maintained  in  filing  cabinet 

Retrievahility:  Alphabetical  by  employee  name. 

Safeguards:  Files  maintained  in  locked  cabinet. 

Retention  and  disposal:  Cutoff  when  employee  departs  the  US. 
Destroy  after  1  year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Infqrmation  may  be  obtained  from; 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas.  Texas  75222. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ployment  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Personnel  Request;  Relocation  Question¬ 
naire;  Travel  Orders;  Passport;  Airline  tickets. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0404.0I 

System  name:  404.01  Incentive  Awards  Case  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  name;  social 
security  number;  grade/step;  position  title;  organization;  award 
nominated  for;  accomplishments;  requirements  of  the  position  occu¬ 
pied  during  period  covered  in  award  nomination;  staff  com- 
ments/concurrence/non-concurrencc. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  accomplish  staff  com¬ 
ments  and  recommendations  to  support  justification  for  award 
nominations  in  order  to  present  findings  to  AAFES  Incentive  Awards 
Committee  for  recommendation  of  honorary  award  to  Commander, 
Army  and  Air  Force  Exchange  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  stored  in  filing  cabinets. 

Retrievahility:  Alphabetical  by  employee  name. 

Safeguards:  Files  maintained  in  locked  filing  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  case 
is  closed;  destroyed  after  two  years. 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas.  Texas 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFF.S-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  above. 

Instructions  no  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Award  Nomination  Form,  AAFES  Form 
1900-19,  submitted  by  employees’  supervisor,  Evaluation  of  Honorary 
Award  Nomination,  AAFF.S  Form  1900-22. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0405.07 

System  name:  405.07  Retirement  Assistance  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  part- 
time,  temporary  full-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  Social  security 
number,  name,  exchange  location;  date  of  birth;  date  of  hire;  leave 
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accrual  date;  retirement  participation  dale;  service  award  base  date; 
citizenship;  marital  status;  sex;  security  clearance;  current  military 
status;  prior  AAFES  service;  job  and  pay  data;  type  of  insurance 
coverage;  deductions;  mobility  status;  date  in  grade  and  step. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

To  accomplish  authority  to  employ  a  retired  member  of  the  armed 
forces  during  the  180  days  immediately  following  retirement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contains  inquiries  and  the 
replies  to  questions  submitted  in  writing  by  employees  concerning 
their  own  retirement  situations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Five  drawer  metal  file  cabinet. 

Retrievability:  Alphabetical  by  employee  name. 

Safeguards:  File  cabinets  are  locked  when  not  in  use. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year.  Destroyed 
after  one  year. 

System  managerfs)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES- AD) 

Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES- AD),  Dallas,  TExas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personnel  visits  are  provided  at  this 
time. 

Contesting  recurd  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  is  furnished  by  SERVICING 
PERSONNEL  OFFICE. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0405.15 

System  name:  405.15  Retirement  Extension  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  em¬ 
ployees  who  have  applied  for  deferred  retirement. 

Categories  of  records  in  the  system:  File  contains  Social  security 
number;  name;  exchange  location;  date  of  birth:  service  award  base 
date;  citizenship;  marital  status;  sex;  security  clearance;  current  mili¬ 
tary  status;  prior  AAFES  service;  job  and  pay  data;  type  of  in¬ 
surance  coverage;  deductions;  mobility  status;  date  in  grade  and  step. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

To  accomplish  authority  to  employ  a  retired  member  of  the  armed 
forces  during  the  180  days  immediately  following  retirement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  approve  and  con¬ 
trol  requests  for  extension  of  normal  retirement  date. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Five  drawer  metal  file  cabinet. 

Retrievability:  Alphabetical  by  employee  name. 

Safeguards:  File  cabinets  are  locked  when  not  in  use. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year.  Destroyed 
after  one  year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES- AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES- AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  fu!’.  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  dale  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personnel  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  is  furnished  by  SERVICING 
PERSONNEL  OFFICE. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0408.14 

System  name:  408.14  Tuition  Assistance  Case  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizens  (to 
include  permanent  resident  aliens)  and  who  are  regular  full-time  em¬ 
ployees. 

Categories  of  records  in  the  system:  File  contains  information  on 
managerial  and  non-managerial  employees:  Application  for  Tuition 
Assistance,  approval  letters,  letters  of  conti atulations,  copies  of 
Request  for  Disbursement,  transcripts,  curriculums,  grade  reports, 
course  receipts. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  To 
maintain  information  on  participants  in  the  tuition  assistance  program 
of  the  Army  and  Air  Force  Exchange  Service  in  order  to  properly 
administer  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filing  cabinets. 

Retrievability  :  Alphabetical  by  employee  name. 

Safeguards:  None 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
course  is  completed  or  2  years  after  date  of  last  action,  if  completion 
is  unknown.  Destroy  after  2  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD)  ' 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  *may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Application  for  Tuition  Assistance, 
AAFES  Form  1850-3. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0408.15 

System  name:  408.15  Correspondence  Course  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange  Ser¬ 
vice.  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 
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Categories  of  records  in  the  system:  Files  contain  information  on 
managerial  and  non-managerial  employees  who  are  enrolled  in 
AAFES  correspondence  courses  and  US  Army  correspondence  cour¬ 
ses:  Application  for  enrollment,  notice  of  enrollment,  notice  of 
completion  and  certificate  of  completion. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  information 
on  participants  in  the  correspondence  course  program  of  the  Army 
and  Air  Force  Exchange  Service  in  order  to  properly  administer  the 
program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Alphabetical  by  employee  name. 

Safeguards:  None. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
course  is  completed,  or  2  years  after  date  of  last  action,  if  comple¬ 
tion  date  is  unknown.  Destroy  after  2  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Management  Development  Program 
Course/Correspondence  Course  Enrollment  Application,  AAFES 
Form  1850-54,  DA  Form  145. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0410.01 

System  name:  410.01  Employee  Travel  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas,  Texas;  Headquarters,  AAFES-Pacific;  Headquarters, 
AAFES-Europe;  Headquarters,  AAFES-Alaska;  all  regional  offices; 
all  base  and  post  exchanges  and  satellites  within  the  Army  and  Air 
Force  System. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  em¬ 
ployees  at  the  managerial  level. 

Categories  of  records  in  the  system:  Name;  social  security  number; 
location;  travel  orders;  itineraries;  travel  expense  vouchers  and  re¬ 
lated  papers. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  analysis  for  the 
purpose  of  personnel  costs,  requirements,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  maintained  in  file  folders. 

Retrievability:  Alphabetical  by  employee  name. 

Safeguards:  Maintained  in  locked  filing  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year.  Destroy  after 
2  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Travel  Expense  Vouchers;  Travel  Orders; 
Receipt  and  related  paper. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0410.04 

System  name:  410.04  Passport  Files 
System  location:  Office  responsible  for  security  passports  and  visas 
for  official  foreign  travel. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  em¬ 
ployees  at  the  managerial  level. 

Categories  of  records  in  the  system:  Name;  job  data;  passport  data 
and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Renewal  purposes:  ready- 
reference  to  identify  employees  possessing  current  passports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  cards  maintained  in  file  box. 

Retrievability:  Alphabetical  by  employee  name. 

Safeguards:  None 

Retention  and  disposal:  Destroy  when  employee  is  separated  or 
when  passport  has  expired  without  request  for  renewal  or  revoked, 
whichever  is  earlier. 

System  managerfs)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas.- 
Notification  procedure:  Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas 

Telephone:  Area  Code  214/330-3871 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Request  for  Passport;  Passport. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0702.01 

System  name:  702.01  Paid  Disbursement  Files 
System  location:  HQ  AAFES,  Dallas,  Texas,  In  CONUS:  AAFES 
Exchange  Regions,  Area  Exchanges  Overseas:  HQ  AAFES-Alaska, 
HQ  AAFES-EUR,  HQ  AAFES-PAC  and  Exchange  Regions 
Categories  of  individuals  covered  by  the  system:  All  US  citizen 
Universal  Annual  Salary  Plan  employees  and  foreign  national  em¬ 
ployees  who  are  required  to  travel 
Categories  of  records  in  the  system:  File  contains  alphanumeric: 
Employee  Social  Security  Number/payroll  number,  employee  name, 
payments  made  to  or  on  behalf  of  employee  for  travel/transfer  ex¬ 
penses 

Authority  for  maintenance  of  the  system:  Title  l(f  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  AAFES  Comptroller 
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Division,  General  Accounting  Branch  utilizes  file  to  control  payments 
to  employees  and  furnish  necessary  info  to  both  employee  and  Inter¬ 
nal  Revenue  Service  for  income  tax  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  by  authorization  of  AAFFS  Comp¬ 
troller 

Storage:  Copies  of  checks  and  supporting  documents  such  as  travel 
orders,  travel  vouchers,  invoices,  etc. 

Retrievability:  By  Social  Security/payroll  number,  employee  name 
or  check  number. 

Safeguards:  Documents  maintained  in  file  folders  in  metal  con¬ 
tainers  such  as  standard  file  cabinets.  Retrievability  request  must  be 
written  and  requires  signature  of  section  chief  or  unit  supervisor 
Retention  and  disposal:  Cut-off  at  close  of  fiscal  year,  destroyed 
after  6  years  * 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  jOkFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES,  Comptroller  Division,  CM-G 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2631 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-G,  Dallas,  Texas  75222 
Written  request  should  contain  full  name  of  individual,  social 
security/payroll  number  and  location  of  employment 
Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Travel  orders,  Travel  Vouchers,  records 
of  expenses  incurred  and  copies  of  checks  issued  for  reimbursement 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0702.22 

System  name:  702.22  Check-Cashing  Privilege  suspense  files 
System  location:  HQ  AAFES.  Dallas.  Texas  In  CONUS:  AAFES 
Exchange  Regions  and  Main  Stores  at  Exchanges.  Overseas:  HQ 
AAFES-ALX,  HQ  AAFES-EUR,  HQ  AAFES-PAC,  Exchange  Re¬ 
gions  and  Main  Stores 

Categories  of  individuals  covered  by  the  system:  Exchange 
Customers;  military,  dependents,  retired  and  exchange  employees. 

Categories  of  records  in  the  system:  File  contains  Alphanumeric: 
Customer  name  and  Social  Security  Number,  number  and  amounts  of 
checks  not  paid  by  bank  and  category  (military,  dependent,  retired, 
etc.)  of  customer. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Print-out  of  listing  dis¬ 
tributed  to  applicable  locations  where  mechanical  device  is  not 
available.  Mechanical  device  where  used  will  indicate  eligibility  to 
cash  a  check  by  displaying  a  colored  light  Print-out  or  mechanical 
device  used  to  control  customer  eligibility  to  cash  checks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  established, 
maintained,  and/or  deleted  by  authorization  of  AAFES  Comptroller 
Storage:  Computer  disc  and  computer  print-out 
Retrievability:  By  Social  Security  Number 

Safeguards:  Computer  print-out  usually  coveied  by  pressboard 
binder  and  is  located  in  office  accessible  only  by  personnel 
authorized  to  cash  checks.  Computer  disks  maintained  by  Computer 
Processing  Branch,  Data  Systems  Division.  Retrievability  by  persons 
authorized  to  cash  checks 

Retention  and  disposal:  Destroyed  when  superseded 
System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  is  restricted  to  personnel 
authorized  to  cash  checks  and  is  presented  only  to  person  who 
presents  a  check  for  encashment 

Record  access  procedures:  Information  is  assessed  at  time  a  check 
is  presented  for  encashment. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories:  Checks  that  were  cashed  and  not  paid  by 
the  bank. 


Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0702.23 

System  name:  702.23  Check-Cashing  Privilege  Files 
System  location:  HQ  AAFES,  Dallas,  Texas,  in  CONUS:  AAFES 
Exchange  Regions,  Area  Exchanges  and  Installation  Exchanges, 
Overseas:  HQ  AAFES,  ALX,  HQ  AAFES-EUR,  HQ  AAFES-PAC 
and  Exchange  Regions 

Categories  of  individuals  covered  by  the  system:  Exchange 
Customers:  Military,  dependents,  retired  and  exchange  service  em¬ 
ployee 

Categories  of  records  in  the  system:  File  contains  alphanumeric: 
customer  name  and  Socail  Security  Number,  indebtedness  amount 
and  collection  efforts  documentation. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  AAFES  Comptroller 
Division,  General  Accounting  Branch  utilizes  file  to  collect  checks 
that  were  not  paid  by  the  bank. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  by  authorization  of  AAFES  Comp¬ 
troller. 

Storage:  Letters  to  the  individual,  letters  to  post/base  commanders, 
notices  to  and  from  banks,  copies  of  checks,  envelopes  showing  at¬ 
tempts  to  notify  the  check  maker,  reimbursement  receipts,  etc. 
Retrievability:  By  Social  Security  Number,  customer  name 
Safeguards:  Documents  maintained  in  file  folders,  stored  in  metal 
containers  such  as  standard  file  cabinets.  Retrievability  is  authorized 
by  unit  chief. 

Retention  and  disposal:  Cut-off  at  time  case  is  closed  and  destroyed 
after  three  years 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas.  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES,  Comptroller  Division,  CM-G 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2631 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  HQ  AAFES,  CM-G  Dallas,  Texas  75222 
Written  request  should  contain  full  name  of  individual  and  Social 
Security  Number 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Checks  cashed  by  customers  and  not  paid 
by  the  bank. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0702.43 

System  name:  702.43  Travel  Advance  Register  Files 
System  location:  HQ  AAFES,  Dallas,  Texas  75222,  Comptroller 
Division 

Categories  of  individuals  covered  by  the  system:  Universal  Annual 
Salary  Plan  employees  who  are  required  to  travel  either  for  frequent 
intermittent  periods  or  sustained  periods  of  time. 

Categories  of  records  in  the  system:  File  contains  alphanumeric: 
Employee  name,  area  of  assignment  and  dollar  amount  advanced. 
Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  AAFES  Comptroller 
Division,  General  Accounting  Branch  utilizes  file  to  monitor  travel 
advances  paid  out. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  by  authorization  of  AAFES  Comp¬ 
troller 

Storage:  Copies  of  checks  and  listing  of  persons  issued  travel  ad¬ 
vances 

Retrievability:  By  employee  name 

Safeguards:  Documents  maintained  in  file  folders  in  combination 
locked  file  cabinet  Retrievability  authorized  by  unit  supervisor. 

Retention  and  disposal:  Cutoff  after  advance  has  been  repaid. 
Destroy  after  1  year. 
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System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES,  Comptroller  Division,  CM-G 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2631 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  HQ  AAFES,  CM-G,  Dallas,  Texas  75222 
Written  request  should  contain  full  name  of  individual 
Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Checks  issued  to  employees  for  per¬ 
manent  travel  advance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0702.44 

System  name:  702.44  Travel  Advance  -  Trial  Balance  Files 
System  location:  HQ  AAFES,  Dallas,  Texas,  In  CONUS:  AAFES 
Exchange  Regions  and  Area  Exchanges  Overseas:  HQ  AAFES-ALX, 
HQ  AAFES-PAC,  HQ  AAFES-EUR  and  Exchange  Regions 
Categories  of  individuals  covered  by  the  system:  Universal  Annual 
Salary  Plan  employees  who  have  been  issued  travel  advances 
Categories  of  records  in  the  system:  File  contains  alphanumeric: 
Employee  name  and  dollar  amount  advanced. 

Authority -for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  AAFES  Comptroller 
Division,  General  Accounting  Branch  utilizes  file  to  control  travel  ad¬ 
vances  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  by  authorization  of  AAFES  Comp¬ 
troller 

Storage:  Copies  of  trial  balances  listing  names  and  amounts 
Retrievability:  By  employee  name  and  location  where  advance  was 
issued. 

Safeguards:  Documents  maintained  in  file  folders  in  standard  file 
cabinets.  Retrievability  authorized  by  section  supervisor. 

Retention  and  disposal:  Cut-off  at  close  of  fiscal  year.  Destroy 
after  one  year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AlAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES,  Comptroller  Division,  CM-G 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2631 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  HQ  AAFES,  CM-G,  Dallas,  Texas  75222 
Written  request  should  contain  full  name  and  area  of  assignment 
Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Trial  Balances  prepared  by  exchange  ele¬ 
ments 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES070J.01 

System  name:  703.01  AAFES  TIME  SHEETS 
System  location:  Headquarters  AAFES,  Dallas,  Texas,  In  CONUS: 
AAFES  Exchange  Regions,  Area  Exchanges,  Base  and  Post 
Exchanges  including  satellites,  overseas:  HQs  AAFES-Europe,  HQs 
AAFES-Pacific,  HQs  AAFES-Alaska 
Categories  of  individuals  covered  by  the  system:  All  US  citizens  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  alphanumeric: 
Facility  Number,  employee  name.  Social  Security  Number,  category, 
leave  balance  and  shift  identification  number.  Printout  is  combination 
time  sheet  and  time  and  attendance  register  for  CONUS  exchanges 
and  time  and  attendance  register  only  for  oversea  exchanges 
Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Printout  distributed  to  all 
exchanges  biweekly  two  pay  periods  in  advance  for  recording  hours 
worked,  leave  hours  and  other  data  essential  to  payroll  processing. 
CONUS  exchanges  record  payroll  data  from  time  and  attendance  re¬ 
gister  to  Optical  Character  Recognition  (OCR)  Time  Sheet  and  sub¬ 
mit  to  HQ  AAFES  for  OCR  Reader  Oversea  exchanges  key  punch 
data  from  Time  and  Attendance  Register  and  submit  via  wire  trans¬ 
mission  to  HQ  AAFES. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  Computer  Tape  and  printouts  resulting  from  source  input. 
OCR  paper  source  documents  stored  by  exchange  number  in  steel 
file  cabinets  in  HQ  AAFES  CM-M.  » 

Retrievability:  Source  documents  by  payroll  period,  by  exchange 
number  by  SSN  or  name 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  on  a  need  to 
know  basis. 

Retention  and  disposal:  Maintained  3  months  in  Payroll  Branch. 
Transferred  to  AAFES  Records  Warehouse.  Destroy  after  two  years. 

System  managers)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFTES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller.  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Time  and  Attendance  Registers 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.02 

System  name:  703.02  Payroll  Allotment  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES)  Dallas,  Texas  75222.  Comptroller  Division 
Categories  of  individuals  covered  by  the  system:  All  regular  fulltime 
employees  of  HQ  AAFES  and  all  UA  employees  worldwide. 

Categories  of  records  in  the  system:  File  contains  alphanumberic, 
employees  Social  Security  Number  or  pseudo  number,  exchange 
number,  employee  name,  amount  of  allotment  and  allottee  name  and 
address. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  source  document 
to  update  employee  payroll  master  records  and  name  and  address  file 
for  mechanical  preparation  of  checks  payable  to  allottee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  Computer  printouts  and  paper  documents  in  file  folders. 
Retrievability:  Usually  by  name  within  exchange. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  on  a  need  to 
know  basis. 

Retention  and  disposal:  Replaced  when  superseded  by  new  or 
revised  document  or  deleted  upon  employee  termination.  Pulled 
documents  destroyed  after  one  year. 

System  managerfs)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individual  Social  Security  Number,  current  address  and  telephone 
number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Employee  completes  and  submits  docu¬ 
ment  through  servicing  personnel  office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.03 

System  name:  703.03  United  States  Savings  Bond  Register  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES),  Dallas,  Texas,  In  continental  United  States:  AAFES 
Exchange  Region,  Area  Exchanges,  Base  and  Post  Exchanges  includ¬ 
ing  Satellites;  Overseas:  Headquarters  AAFES-  Europe,  Headquar¬ 
ters  AAFES-Pacific,  Headquarters  AAFES- Alaska 
Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent -resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  Computer  printout  showing  em¬ 
ployee  name,  social  security  number,  exchange  number,  maturity 
value,  cost  of  bond,  current  deduction,  refund,  old  balance,  new 
balance  and  serial  number  of  bond  purchased. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Printout  of  listing  by 
exchange  distributed  to  each  applicable  servicing  personnel  office 
biweekly  with  purchased  bonds.  HQ  AAFES  Comptroller  Division, 
Payroll  Branch  utilizes  printout  to  control  employee’s  bond  balance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  Computer  tape,  printout  and  microfiche 
Retrievability:  Usually  by  Social  Security  Number  or  Pseudo 
Number  within  Exchange  Number. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  to  authorized  personnel  on  a  need  to  know 
basis. 

Retention  and  disposal:  HQ  AAFES  Payroll  Branch  -  Destroy  after 
four  years.  Other  copies  are  destroyed  after  one  year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  social  security  number,  current  address  and  telephone 
number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Bond  application  form  completed  by  em¬ 
ployee. 

Systems  exempted  from  rertain  provisions  of  the  act:  None 
AAFES0703.07 

System  name:  0703.07  Payroll  Register  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES),  Dallas,  Texas.  In  continental  United  States:  AAFES 
Exchange  Region,  Area  Exchanges,  Base  and  Post  Exchanges  includ¬ 
ing  Satellites,  Overseas:  Headquarters  AAFES-Europc,  Headquarters 
AAFES-Pacific,  Headquarters  AAFES-Alaska. 

Categories  of  individuals  covered  by  the  system:  All  US  Citizen  (to 
include  permanent-resident  alien,  non-  immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent  employment. 

Categories  of  records  in  the  system:  File  contains  alphanumeric:  em¬ 
ployees  social  security  number  or  psuedo  number,  employee  name, 
current  payroll  data,  quarter-to-date  and  year-to-date  wages  and/or 
deductions,  leave  balances  and  control  information. 


Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Print-out  of  listing  by 
Exchange  distributed  to  each  applicable  servicing  personnel  office 
biweekly.  Headquarters  AAFES  Comptroller  Division,  Payroll 
Branch,  utilizes  microfiche  of  subject  report.  Print-oat  serves  to  con¬ 
trol  employees  current  pay  status  and  year-to-date  data  in  order  to 
reply  to  valid  inquiries  relative  to  individual  employees  payroll  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller. 
Storage:  Computer  tape  and  computer  print-out. 

Retrievability:  Usually  by  Social  Security  Number  or  Psuedo 
Number  within  Exchange  Number. 

Safeguards:  Tape  file  maintained  at  Data  Systems  Division,  Com¬ 
puter  Processing  Branch  -  Computer  Processing  Tape  Library. 
Retrievability  request  must  be  written  and  needs  the  signature  of  the 
Comptroller. 

Retention  and  disposal:  Tape  file,  379  days 

Computer  Print-out  permanent,  cut  off  at  close  of  fiscal  year  and 
maintained  for  2  years,  then  retired  to  National  Personnel  Records 
Center 

Other  offices  cut  off  at  close  of  fiscal  year.  Destroy  after  one  year. 
System  manageris)  and  address:  Director,  Administration  Services 
Division,  HQ  AAFTES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Personnel  Action,  Time  Sheet,  other  re¬ 
lated  documents  and  calculated  results  from  current  payroll 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.09 

System  name:  703.09  Employer’s  Copy  of  Income  Tax  Withheld 
System  location:  Headquarters  AAFES,  Comptroller  Division, 
Payroll  Branch,  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  alphanumberic: 
Employee  name,  address,  social  security  number,  exchange  number, 
federal,  social  security,  state  or  local  information  and  other  informa¬ 
tion  required. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Printout  is  replica  of  wage 
and  tax  statement  Form  W-2  on  microfiche.  File  is  utilized  to  reply 
to  valid  inquiries  and  to  replace  lost  W-2  Forms  for  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  Computer  tape  and  microfiche  printout. 

Retrievability:  By  employee  last  name. 

Safeguards:  Tape  file  maintained  at  Data  Systems  Division,  Com¬ 
puter  Processing  Branch,  Tape  Library.  Retrievability  request  should 
be  written  and  requires  authority  of  Comptroller. 

Retention  and  disposal:  Destroy  microfiche  after  five  years. 

System  manageris)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code:  214/330-3870 
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Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information'  should  contain  the  full  name  of 
the  individual  social  security  number,  current  address  and  telephone 
number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  At  end  of  taxable  year  from  mechanically 
stored  payroll  data,  (Payroll  Master  File) 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.10 

System  name:  703.10  Employer’s  Quarterly  Federal  Tax  Return  Files 
System  location:  Headquarters  Army  and  Air  Force  Exchange 
System  Comptroller  Division,  Payroll  Branch 
Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary'  part-time  and  intermittent. 

Categories  of  records  in  the  system:  These  files  consist  of  Treasury 
Department  Form  941  other  comparable  forms,  computer  printouts, 
magnetic  tape  and  related  documents  showing  reports  of  Federal  and 
Slate  tax  withheld  from  employees  and  the  banking  and  payment 
thereof. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reconciliation  and  pay¬ 
ment  of  taxes  withheld  from  employees  and  employer’s  share.  To 
provide  Internal  Revenue  Service  with  magnetic  tape  representing 
wages  covered  by  social  security. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  Computer  tape  and  microfilm  received  from  Internal 
Revenue  Service  and  computer  printouts. 

Retrievability:  By  social  security  number 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  on  a  need-to- 
know  basis. 

Retention  and  disposal:  Destroy  after  five  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Data  stored  in  payroll  master  file. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
AAFES0703.il 

System  name:  703.11  Wage  and  Separation  Information  Report  Files 
System  location:  Headquarters  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES)  Comptroller  Division,  Payroll  Branch,  Dallas,  Texas 
75222 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time.  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  alphanumeric  Em¬ 
ployee  Social  Security  Number,  employee  name,  last  employment 
facility,  reason  for  separation,  wage  data  as  requested 
Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Enter  indicated  data 
requested  by  each  state  employment  service  and  return 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  Documents  maintained  alphabetically  in  file  folders. 
Retrievability:  By  employee  name 

Safeguards:  Building  employs  security-  guards.  Records  are  main¬ 
tained  in  area  accessible  only  to  authorized  personnel  on  a  need  to- 
know  basis 

Retention  and  disposal:  Destroy  after  four  years 
System  manage r(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Document  received  from  state  employ¬ 
ment  service.  Data  retrieved  from  compiler  printouts,  microfilm  and 
personnel  actions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.12 

System  name:  703.12  Payroll  Adjustment  Files 

System  location:  Headquarters  AAFES,  Comptroller  Division, 
Payroll  Branch,  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  alphanumeric. 
Facility  number,  employee  name,  social  security  number,  hours,  dol¬ 
lar  amount  by  type  to  be  paid  or  withheld  to/from  employee 
Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  adjust  employee's  pay 
due  to  retroactive  increases/decreases  or  over/under  withholding 
deductions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  By  exchange  number  within  pay  period  ending  date.  Copy 
maintained  in  servicing  personnel  office  and  copy  furnished  to  em¬ 
ployee. 

Retrievability:  By  exchange,  by  employee  name 
Safeguards:  Building  employs  security  guards  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  on  a  need-to- 
know  basis. 

Retention  and  disposal:  Destroy  after  four  years. 

System  manageris)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES.  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Documents  completed  by  servicing  per¬ 
sonnel  offices  or  HQ  AAFES,  Comptroller  Division,  Payroll  Branch 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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AAFES0703.13 

System  name:  703.13  Levy  and  Garnishment  Files 
System  location:  Headquarters,  Army  and  Ah  Foice  Exchange  Ser¬ 
vice,  Comptroller  Division,  Payroll  Branch,  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent  resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part  time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  alphanumeric. 
Employees  name  and  address,  social  security  number,  tax  assess¬ 
ment  data.  File  is  applicable  only  to  Internal  Revenue  Service  Notice 
of  Levy. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  comply  with  Internal 
Revenue  Service  requirements  regarding  the  Notice  of  Levy 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  Paper  documents  maintained  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  employee  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  m  areas  accessible  only  to  authorized  personnel  on  a  need-to- 
know  basis. 

Retention  and  disposal:  Destroy  after  four  years. 

System  managtrfs)  and  address:  Director.  Administrative  Services 
Division.  HQ  AAFES,  Dallas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters.  AAFES,  CM  M.  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Notice  of  Levy  received  from  Internal 
Revenue  Service 

•  Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.I4 
System  name:  703.14  Payroll  Report  Files 
System  location:  Headquarters.  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES),  Dallas,  Texas,  In  continental  United  States:  AAFES 
Exchange  Region,  Area  Exchanges,  Base  and  Post  Exchanges  includ¬ 
ing  Satellites;  Overseas:  Headquarters  AAFES-Europe,  Headquarters 
AAFFS-Pacific  Headquarters  AAFES-Alaska 
Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent  resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  alphanumeric. 
Facility  number,  employee  name,  social  security  number  or  pseudo 
number,  employee  category,  pay  plan,  current  wages  and  deductions, 
quarter  to  dale  wages,  year  to  date  wages  and  deductions,  hours 
worked,  leave  hours  accrued  and  taken 
Authority  for  maintenance  of  the  system:  Title  5  USC,  section  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computer  printouts  dis¬ 
tributed  biweekly  to  exchanges  to  facilitate  adjustment  to  employees 
pay,  if  applicable  and  to  identify  payments  to  employee  unions,  as¬ 
sociations,  federal  campaigns  and  allotments  and  to  facilitate  pay¬ 
ment  of  Federal  and  State  taxes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  Computer  magnetic  tape,  computer  printouts,  and 
microfiche. 

Retrievahility:  Usually  by  social  security  number  within  exchange 
Safeguards:  Tape  file  maintained  at  Data  Systems  Division,  Com¬ 
puter  Processing  Branch  -  Computer  Processing  Tape  Library. 


Reuievability  request  should  be  wntten  and  requires  authority  of  the 
Comptroller. 

Retention  and  disposal:  Destroy  after  four  years. 

System  managerfs)  and  address:  Director,  Administrative  Services 
Division,  I1Q  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES.  Comptroller.  Payroll  Blanch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  social  security  number,  current  address  and  telephone 
number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  tor  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Payroll  master 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.04 

System  name:  704.04  Group  lnsuiance  Card  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES),  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  Regular  lull-time 
employees  who  participate  in  group  insurance  plan 
Categories  o(  records  in  the  system:  Card  contains:  Employees 
name,  social  security  number  or  certificate  number,  name  of 
beneficiary,  date  of  employees  birth,  date  insurance  began,  date 
amount  of  insurance  changed  or  terminated 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Card  serves  to  assist  in 
establishing  employees  eligibility  for  continued  group  insurance  at 
retirement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  Vertical  file  cards  and  roll  microfilm 
Retrievahility:  Alphabetical  by  name 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  storage  cabinets 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  em¬ 
ployee  separates  or  cancels  insurance.  Destroy  after  6  years. 

System  managers)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas.  Texas  75222 
Notification  procedure:  information  may  be  obtained  from: 
Headquarters,  AAFES,  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters.  AAFES,  CM-I,  Dallas,  Texas  75222 
Written  requests  for  Information  should  contain  the  full  name  of 
the  individual,  current  address  (date  of  separation)  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Employee’s  request  for  insurance  and 
personnel  actions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
AAFES0704.05 

System  name:  0704.05  Retirement  Card  Files 
System  location:  Headquarters  Army  and  Air  Force  Exchange  Ser¬ 
vice,  (AAFES)  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  All  regular  full-time 
AAFES  employees  assigned  to  AAFES  exchanges  located  in  the 
U  S.  and  the  Canal  Zone,  Panama  and  those  regular  full-time  civilian 
employees  assigned  to  AAFES  exchanges  located  overseas  who  are 
U.S.  citizens,  non-citizen  nationals  or  permanent  residents  of  U  S 
Categories  of  recoils  in  the  system:  File  contains  alphanumeric-em¬ 
ployees’  social  security  number,  pseudo  social  security  number,,  em¬ 
ployee  name  and  certificate  number  if  assigned.  Information  relative 
to  retirement  contributions  and  credited  service. 
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Authority  tor  maintenance  ot  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected  as 
necessary  to  compute  and  effect  payment  of  individual  employee's 
retirement,  death  or  termination  benefits.  Referrals  to  insurance  car¬ 
riers.  Referrals  for  active,  retired  or  terminated  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  Comptrollei 
Storage:  Individual  files  are  retained  at  Headquarters  AAFES  in 
steel  cabinets. 

Rctrievability:  Usually  by  social  security  number  or  pseudo  social 
security  number,  name  and  certificate  number  if  assigned. 

Safeguards:  Retained  in  locked  retrievers.  Retrievability  request 
must  be  approved  by  Assistant  Comptroller,  Insurance  Branch. 

Retention  and  disposal:  Kept  at  Army  and  Air  Force  Exchange  Ser¬ 
vice  Headquarters  until  close  of  fiscal  year  following  AAFES  in¬ 
volvement.  Destroyed  after  six  years  of  storage. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  AAFES  Headquarters,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from  AAFES 
Headquarters  Comptroller  Division,  Insurance  Branch,  Dallas,  Texas 
75222 

Record  access  procedures:  Requests  should  be  addressed  to 
Headquarters,  Army  and  Air  Forces  Exchange  Service,  Headquarters 
Comptroller  Division,  Insurance  Branch,  Dallas.  Texas  75222 
Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Personnel  actions,  enrollment  applica¬ 
tions.  retirement  applications,  death  certificates,  termination  notices, 
year  end  printout  listing  of  employees  retirement  contributions  and 
requests  for  prior  service  credit. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.06 

System  name:  0704  06  Group  Insurance  Printout  Files 
System  locat:on:  Headquarters  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES)  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  All  regular  full-time 
employees  who  participate  in  group  insurance  plan.  All  retirees  who 
have  obtained  eligibility  for  continued  group  insurance. 

Categories  of  records  In  the  system:  File  contains:  Employee  name, 
social  security  number,  date  of  birth,  date  insurance  changed  or  ter¬ 
minated,  exchange  location,  amount  of  disability  income  and  life  in¬ 
surance,  dependent  coverage,  executive  management  program 
member  or  not. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Forwarded  to  insurance 
earner  for  payment  of  submitted  claims.  Verify  existence  of  in¬ 
surance  coverage,  date  of  insurance  change 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authority  of  the  Comptroller. 
Storage:  Paper  records  in  hard-back  folders  and  roll  microfilm 
Retrievability:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  su¬ 
perseded  or  cancelled,  then  destroy 
System  munager(s)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Army  and  Air  Force  Exchange  Service 
Comptroller,  Insurance  Branch.  Dallas.  Texas  75222 
Telephone  Number:  Area  Code  214/330-2271 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-I,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  last  location,  and  social  security 
number. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  he  obtained  from  the 
SYSMANAGER 


Record  source  categories:  Employee’s  request  for  insurance  and 
personnel  action 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.07 
System  name:  0704.07  Fidelity  Bond  Files 
System  location:  Headquarters,  Army  aiid  Air  Force  Exchange  Ser¬ 
vice  (AAFES),  Dallas,  Texas,  in  continental  United  States:  AAFES 
Exchange  Region,  Area  Exchange:  Overseas:  Headquarters  AAFES- 
Europe,  Headquarters  AAFES- Pacific,  Headquarters  AAFES- Alaska 
regions. 

Categories  of  individuals  covered  by  the  system:  All  U  S.  citizens  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time  and  temporary  part-time. 

Categories  of  records  in  the  system:  File  contains  fidelity  bond  ap¬ 
plications,  transmittal  letter  to  insurance  company  and  related  cor¬ 
respondence 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Exchange  activities  as 
listed  in  location  above.  Uses  are  pnmarily  as  a  record  to  assure  that 
all  individuals  as  listed  above  did  submit  a  fidelity  bond  application 
The  originals  are  submitted  to  the  bonding  company  for  review  and 
retention. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  in  AAFES  arc 
retrieved,  retained,  stored  and  disposed  of  by  authorization  of  the 
Comptroller. 

Storage:  Paper  records  in  file  foldeis. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 
Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  bond 
becomes  inactive.  Destroy  after  3  years. 

System  managerfs)  and  address:  Director,  Administrative  Services 
Division.  HQ  AAFES.  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES,  Personnel  Division 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2621 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
PF.),  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Fidelity  bond  applications  completed  by 
the  employee;  correspondence  relating  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.08 

System  name:  0704.08  Accidental  Death  and  Dismemberment  Ad¬ 
ministrative  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES),  Dallas.  Texas  75222 
Categories  of  individuals  covered  by  the  system:  All  regular  full-time 
employees  and  military  personnel  assigned  to  AAFES  who  submit 
application  to  participate  in  insurance  plan. 

Categories  of  records  in  the  system:  File  contains:  Employees  name, 
social  security  number,  effective  date,  date  of  birth,  occupation, 
name  of  beneficiary  and  relationship  and  address,  amount  of  in¬ 
surance  on  application.  Renewals  and  payment  of  premium  records 
Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  existence  of  in¬ 
surance.  amount  of  insurance  in  force,  identity  of  beneficiary  and 
assistance  in  responding  to  written  inquiries;  obtain  renewal  premi¬ 
ums. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comptroller. 
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Storage:  Paper  records  in  file  folders, 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Files  are  maintained 
in  steel  storage  cabinets. 

Retro  boa  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  in¬ 
surance  is  cancelled  or  claim  is  paid.  Destroy  after  3  years. 

System  manager**)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  7S222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone.  Area  Code  214/330-2271 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and  last  loca¬ 
tion. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Application  from  the  individual 
requesting  insurance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.09 

System  name:  0704.09  Personal  Property  Claim  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES),  Dallas,  Texas  75222;  AAFES  Exchange  Regions; 
Area  Exchanges,  HQ  AAFES-Europe ;  HQ  AAFES-Pacific;  HQ 
AAFES- Alaska 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  entitled  to  permanent  change  of  station  moves  at  AAFES  ex¬ 
pense. 

Categories  of  records  in  the  system:  File  contains  employee’s  claim, 
travel  orders,  exception  reports,  repair  bills/  estimates,  and  cor¬ 
respondence  pertaining  to  the  employee’s  insurance  and  claim. 
Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employee  -  To  file  claim 
for  loss/damage  to  household  goods  in  conjunction  with  Permanent 
change  of  Station  (PCS)  moves. 

Exchange  Activities  -  I'o  assist  employee  in  filing  claim  and  trans¬ 
mit  to  HQ  AAFES. 

HQ  AAFES  -  To  adjudicate  and  pay  claim. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comptroller. 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  claim 
is  closed.  Destroy  after  6  years. 

System  manager!*)  and  address:  Director,  Administiative  Services 
Division,  HQ  AAFES.  Dallas,  Texas  75222. 

Notification  procedure:  Information  may  obtained  from: 

HQ  AAFES,  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3583 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service, 
CM  I,  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  agency  s  rule  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Inventory  of  household  goods,  exceptions 
noted  on  delivery,  application  for  movement  of  household  goods  and 
personal  effects,  repair  estimates,  bills  and  correspondence  relating 
thereto 

Systems  exempted  from  certain  provisions  of  the  act:  None 


AAFES0704. 1 0 

System  name:  0704.10  Insurance  Claims  Files  •  Workmen’s  Compen¬ 
sation 

System  location:  Headquarters  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES),  Dallas,  Texas  75222  In  continental  United  States: 
AAFES  Exchange  Region,  Area  Exchanges,  base  and  post 
exchanges,  including  satellites;  overseas:  Headquarters  AAFES-Eu¬ 
rope,  Headquarters  AAFES-Pacific,  Headquarters  AAFES-Alsaka 
Categories  of  individuals  covered  by  the  system:  All  employees  who 
suffer  on  the  job  accidents,  illness  or  death 
Categories  of  records  in  the  system:  Claim  reports,  correspondence 
and  documents  relating  to  claims  arising  under  the  insurance  pro¬ 
gram. 

Authority  for  maintenance  of  tbe  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Verify  amount  of  weekly 
compensation,  transmit  documents  to  insurance  carrier  for  reimbur¬ 
sement,  transmit  payment  received  to  exchange.  Respond  to  inquiries 
relating  to  claim.  Processing  and  settlement  of  workmen’s  compensa¬ 
tion  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller. 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetical  by  name:  claim  number  by  location. 
Safeguards:  Files  are  maintained  in  file  folders  and  stored  in  steel 
storage  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  claim 
is  closed.  Destroy  after  6  years. 

System  manageris)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service. 
Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name,  so¬ 
cial  security  number  claim  number  that  appears  on  all  correspon¬ 
dence  received  on  claim,  date  of  accident,  and  location  of  accident 
Contesting  record  procedures:  The  agency’s  rules  for  acccs-  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Claim  application  received  from 
exchange.  Correspondence  and  documents  received  from  insurance 
company  and  individual. 

Systems  exempted  from  certain  provision*  of  tbe  act:  None 
AAFES0704.il 

System  name:  0704.11  Short/Long  Term  Disability  Files 
System  location:  Headquarters.  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES)  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  Short  Term:  All  in¬ 
sured  headquarters  employees  who  file  claims  for  disabilities  extend¬ 
ing  beyond  seventeen  days. 

Long  Term:  All  insured  employees  when  file  claims  for  disabilities 
extending  beyond  six  months. 

Categories  of  records  in  the  system:  Claims  for  disabling  injuries  or 
illness  includes  employee’s  application  for  benefits,  medical  reports, 
records  of  payments  received  and  communications  pertaining  to  the 
claim. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  existence  of 
coverage,  amount  of  payment  owed  .and  length  of  payment  period. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comptroller. 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  storage  cabinets. 

Retention  and  disposal:  Short  term:  Cutoff  at  close  of  fiscal  year  in 
which  employee  returns  to  work.  Destroy  after  6  years. 
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Long  term:  Cutoff  at  close  of  fiscal  year  in  which  employee 
returns  to  work  or  when  age  62  is  reached.  Destroy  after  6  years. 

System  manager's)  and  address:  Director,  Administrative  Services 
Division.  Headquarters,  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFF.S,  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Kecord  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name,  so¬ 
cial  security  number,  current  address  .and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Claim  application  received  from 
exchange,  correspondence,  and  documentation  from  individual,  and 
insurance  company. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.12 

System  name:  704.12  Miscellaneous  Employee  Claim  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES)  Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system:  Medical,  hospital, 
and  surgical  claim  files, 

Categories  of  records  in  the  system:  Documents  accumulated  on 
benefit  payments  made,  disputed  claims,  and  related  papers  not  in¬ 
cluded  in  other  categories  of  the  insurance  plan  records. 

Authority  for  maintenance  of  the  system:  Title  10  USC,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  assistance  pro¬ 
vided  on  claims,  response  to  inquiries  regarding  benefit  coverage, 
and  correspondence  pertaining  to  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comptroller. 
Storage:  Paper  records  in  file  folders. 

Retries  ability:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  storage  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  claim 
is  closed.  Destroy  after  6  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  pr  wedn  **s:  Requests  from  in.i*v.  bials  should  be  ad¬ 
dressed  to:  Headquartt  \rmy  and  Air  Force  Exchange  Service, 
Dallas,  Texas  7522 

Written  requests  for  information  should  contain  the  individual's 
full  name,  current  address,  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  io 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Claim  application  received  from  overseas 
exchange.  Correspondence  and  supporting  documents  from  in¬ 
dividual,  and  insurance  company. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.13 

System  name:  704.13  Annuity  Eligibility  Files 
System  location:  Headquarters  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES)  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  Retired  employees 
who  completed  fifteen  years  of  insured  employment  and  are  eligible 
for  life  insurance  and  hospitalization  insurance  after  retirement. 

Categories  of  records  in  the  system:  File  contains  employee  name, 
social  security  number,  name  of  beneficiary,  current  address,  amount 
of  insurance,  and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  3012 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  continuance  of  in¬ 
surance  coverage  for  retiree  and  dependents.  Assist  in  replying  to 
written  inquiires,  and  processing  claims. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:.  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comptroller. 
Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  storage  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
AAFES  involvement  is  terminated.  Destroy  after  6  years. 

System  managers)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES.  Dallas,  Texas  75222. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  individual's 
full  name,  current  address,  date  of  retirement,  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Claim  application  received  from  in¬ 
dividual.  Correspondence  and  documents  received  from  individual 
and  insurance  company. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.14 

System  name:  704.14  Waiver  of  Premium  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES)  Dallas,  Texas  75222. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  been  disabled  for  more  than  9  months  and  who  have  applied  for 
waiver  of  group  insurance  premiums  due  to  diability. 

Categories  of  records  in  the  system:  File  contains  employee's  claim 
application  and  supporting  documents,  record  of  action  by  the  in¬ 
surance  carrier  to  approve  or  disapprove  the  waiver,  and  related  cor¬ 
respondence. 

Authority  for  maintenance  ol  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Accumulation  of  documcn 
tation  to  verify  continuance  of  extended  insurance  coverage. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  arc  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comptroller 
Storage:  Paper  records  in  file  folders 
Retrievability:  Alphabetical  by  name 

Safeguards:  Build:ng  employs  security  guards.  Files  are  maintained 
in  steel  storage  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  em¬ 
ployee  returns  to  work  or  AAFES  involvement  is  terminated. 
Destroy  after  6  years. 

System  manager! s)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  individuals  full 
name,  current  address,  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Kecord  source  categories:  Employee’s  claim  application  received 
from  exchange.  Correspondence  and  documentation  received  from 
insurance  company  and  individual  and  other  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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AAFES0704.15 

System  name:  704.1 5  Individual  Retirement  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES)  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  Regular  full-time 
AAFES  employees  assigned  to  AAFES  exchanges  located  in  the 
U.S.,  and  the  Canal  Zone,  Panama  and  regular  full-time  employees  in 
oversea  areas  who  are  U.S.  citizens,  non-citizen  nationals  or  per¬ 
manent  residents  of  the  U.S. 

Categories  of  records  in  the  system:  File  contains  alphanumeric  em¬ 
ployee's  social  security  number  and  certificate  number  of  assigned, 
employee  name,  retirement  plan  participation  data,  documents  and 
correspondence  pertaining  to  participation  and  benefits  of  the  Plan. 

Authority  for  maintenance  of  the  svstem:  Title  10,  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
for  use  in  administering  retirement  plan,  computation  of  annuities, 
processing  of  retirements,  subsequent  follow-up  inquiries,  and 
processing  of  actions  pertaining  to  retirement  benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comptroller. 

Storage:  Individual  files  are  maintained  in  file  folders  at  HQ 
AAFES. 

Retrievabillty:  Usually  by  social  security  number  or  pseudo  social 
security  number,  and  certificate  number,  if  assigned. 

Safeguards:  Building  employs  security  guards. 

Retention  and  disposal:  Retained  until  cutoff  at  close  of  fiscal  year 
in  which  the  involvement  of  AAFES  is  terminated.  Destroy  after  6 
years 

System  manager*  s)  and  address:  Director,  Administrative  Services 
Division,  AAFES  Headquarters,  Dallas,  Texas  75222. 

Notification  procedure:  Information  may  be  obtained  from  AAFES 
Headquarters.  Comptroller  Division,  insurance  Branch,  Dallas, 
Texas  75222. 

Record  access  procedures:  Request  should  be  addressed  to: 

Headquarter. Army  and  Air  Force  Exchange  Service  Comptroller 
Division,  Insurance  Branch  Dallas,  Texas  75222 
Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  con  •  ned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Personnel  actions,  enrollment  applica- 
l.ons,  retirement  applications,  relating  correspondence,  and  docu¬ 
ments  pertaining  to  the  individual's  retirement  plan  participation. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.18 

System  name:  0704.18  Paid  Death  Claim  Files 
System  loc.  lion:  Headquarters,  Army  and  Aii  Force  Exchange  Ser 
vice  (AAFES),  Dallas,  Texas  75222 
Categories  o'  individuals  covered  by  the  system:  Incidents  of  death 
on  which  m  u ranee  proceeds  have  been  paid  by  the  amer 

Categories  •>*  records  in  the  system:  file  contains  application  for 
benefits,  death  certificate  and  related  supporting  documentation  and 
correspondence. 

Authority  tor  maintenance  of  the  system:  Title  10  USC  Section  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Processing  death  claims 
for  payment  of  benefits,  assistance  in  responding  to  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retail,  tg, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comptrollci 
Storage:  Paper  records  in  file  folders 
Retries  ability:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  storage  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  claim 
is  paid  Destroy  after  6  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  75222. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFF.S,  Comptroller.  Insurance  Branch 
Dallas.  Texas  75222 


Telephone:  Area  Code  214/330-2271 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters  Armv  and  Air  Force  Exchange  Service, 
Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  individual's 
full  name,  current  address,  date  of  separation,  date  of  death,  and  last 
location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Claim  application  received  from  exchange 
or  beneficiary.  Correspondence  and  documentation  received  from  in¬ 
surance  company,  and  exchange  or  beneficiary. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0903.06a 

System  name:  0903.06  Systems  Magnetic  Tape  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time.  temporary  part-time  and  intermittent 

Categories  of  records  in  the  system:  File  contains  information  on  (a) 
Non-managerial  employees:  Social  security  number;  name,  exchange 
location;  home  address  to  include  street,  city,  state/country,  zip 
code/APO;  date  of  biith;  date  of  hire;  leave  accrual  date;  retirement 
participation  date;  service  award  base  date;  citizenship;  marital 
status;  sex;  security  clearance,  to  include  type;  current  military 
status;  prior  military  status;  prior  AAFES  service,  to  include  type; 
sponsor  affiliation,  where  the  employee  is  a  dependent  of  a  US 
govemment/military  member;  job  code  and  job  title;  employment 
category;  pay  plan;  wage  schedule ;number;  grade;  step;  base  hourly 
rate;  scheduled  work  week;  scheduled  shift;  commission  rate  where 
applicable  to  commission  pay  plan  employees;  federal  exemptions; 
state  exemptions;  type  of  insurance  coverage;  deductions  to  include 
janatorial  fee,  union  dues,  employees  association,  combined  federal 
campaign.  Panamanian  hospital  and  life  insurance  supplement,  (b) 
Managerial  employees:  All  of  the  above  as  well  as  mobility  status; 
place  of  birth;  date  in  grade;  date  in  step;  assigninent/health  restric¬ 
tions;  date  of  last  Executive  Management  Program  (EMP)  physical 
examination,  passport  issuance  date;  number  of  dependents  to  ac¬ 
company  upon  reassignment;  dates  of  military  service;  number  of 
months  active  military  service,  date  assigned  to  an  oversea  area;  date 
returned  to  the  continental  United  States;  foreign  languages  to  in 
elude  degree  of  proficiency,  education,  to  include  high  school,  nan<~ 
of  college,  major,  minor,  type  of  degree,  date  completed,  non-giudu 
ate  semester/quarter  hours  completed,  whether  or  not  currently  en¬ 
rolled  in  college  and  whether  or  not  seeking  a  degree;  professional 
licenses;  professional/technical  field  of  study  to  include  date 
completed;  assignment  preference  locations  (oversea-,  and  within  the 
continental  United  States);  career  area  interests  outside  current  field; 
dependents,  to  include  name,  date  of  birth,  relationship,  country  of 
citizenship,  health  restrictions;  cmeigency  contact  to  include  name 
and  address;  whe-  >r  no  employee  is  h<  w  owner;  training  cour 
scs,  to  include  -late.  ijt'm  type  (AaTT:  .lent  development, 

correspondence,  profession sl/technic  t!"  vutive  Management  Pro¬ 
gram  i?  MP>  member  anti  date  vintus  t named;  Personnel  Evaluation 
Repo:  Td  R).  to  include  period  covered,  total  score,  overall  evalua¬ 
tion  Pi  emotion  potential,  career  area  and  recommended  outside 
cart  er  area. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  To 
accomplish  statistical  analysis  of  the  work  force  for  the  purpose  of 
projecting  trends  in  such  areas  as  personnel  costs,  organizational 
configurations,  strength  requirements,  etc.  For  managerial  em¬ 
ployees,  to  obtain  information  on  current  and  past  employment  for 
the  purposes  of  job  assignment,  promotions  and  career  progression. 

Comptroller  Division  -  To  provide  updated  data  on  pay  and  deduc¬ 
tions  necessary  to  compute  bi-weekly  payrolls. 

Servicing  Personnel  Offices  -  To  provide  hard-copy  documentation 
on  employees’  current  pay  and  job  data,  career  progression,  cost 
analysis,  etc. 

Employee  -  To  provide  a  permanent  record  of  his  personal  master 
file  record  as  updated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved. 
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retained,  stored  and  disposed  of  by  authorization  of  the  Director, 
Personnel  Division. 

Storage:  Disk  file  and  computer  print-out. 

Ketrievability:  Usually  by  Social  Security  Number;  however,  capa¬ 
bility  exists  to  retrieve  by  any  data  item  listed  under  Record-Catego¬ 
ry- 

Safeguards:  Disk  files  maintained  in  locked  room.  Retrievability 
requests  must  be  written  and  under  signature  of  Director.  Personnel 
Division. 

Retention  and  disposal:  (a)  Disk  file:  Retained  for  18  months  after 
separation  and  destroyed,  with  the  exception  of  employees  ter¬ 
minated  under  disciplinary  action  (ineligible  for  rehire),  retired  em¬ 
ployees  and  all  Universal  Annual  (UA)  Salary  Plan  employees  whose 
file  remains  a  permanent  record;  (b)  PMIS  back-up  tapes  retained  for 
90  days;  (c)  Computer  pnnt-ouls  of  purged  files  maintained  foi  1 
year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas.  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number;  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above.  Visits  are  limited  to 
Headquarters,  Army  and  Air  Force  Exchange  Service,  Director,  Per¬ 
sonnel  Division,  Dallas,  Texas  75222. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Personnel  Action;  Personnel  Evaluation 
Report  (PER),  for  managerial  personnel  only;  Personal  Profile 
Questionaire,  for  managerial  personnel  only;  bonds 

Systems  exempted  from  certain  provisions  of  the  art:  None 
AAFES0903.06c 

System  name:  903.06  Systems  Magnetic  Tape  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizens  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  regular  part-time,  temporary  full-time  and  temporary  part-time. 

Categories  of  records  in  the  system:  File  contained  on  managerial 
and  non-managerial  employees:  Social  security  number,  name,  job 
title,  course  number  and  name,  date  enrolled,  enrollment  ac¬ 
tion/status,  and  transaction  date. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  To 
provide  updated  data  on  employees  worldwide  who  are  enrolled  in 
Management  Development  Program  courses  as  to  status  of  theii  con¬ 
tinuing  participation,  drop-out  or  completion. 

Servicing  Personnel  Offices  -  To  provide  updated  data  on  em¬ 
ployees  under  jurisdiction  of  particular  servicing  personnel  offices, 
who  are  enrolled  in  Management  Development  Program  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Director, 
Personnel  Division. 

Storage:  Disk  file  and  computer  print-out. 

Retrievability:  By  Social  Security  Number. 

Safeguards:  Disk  files  maintained  in  locked  room.  Retrievability 
requests  made  through  Personnel  Division. 

Retention  and  disposal:  Disk  file:  Retained  for  90  days  after 
processing  cycle  is  completed 

System  manager(s)  and  address:  Dilector.  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  fiom: 
Headquarters,  AAFES  (AAFES-AD) 


Dallas ,  Texas  75222 
Telephone.  Area  Code  214/330-3871 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas  Texas  7522 2 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  numbet,  current  address  and  telephone 
number:  if  terminated,  date  of  birth,  date  of  separation  and  last  em¬ 
ploying  location  in  addition  to  the  above.  Visits  arc  limited  to 
Headquarters,  Army  and  Air  Force  Exchange  Service,  Director,  Per¬ 
sonnel  Division,  Dallas,  Texas  75222. 

Comesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina 
lions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Study  Course  -  Notice  of  Status,  AAFES 
Form  1X50-33. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0101.20AMC 

System  name:  101.20  Classified  Matter  inventory  Reporting  Files 
System  location:  Document  Control  Center,  Administrative  Ser 
vices  Branch,  Technical  and  Administrative  Support  Office,  Harry 
Diamond  I. aborator.es  (HDL),  Adelphi,  MD  20783 
Categories  of  individuals  covered  by  the  system:  Any  HDL  em¬ 
ployee 

Categories  of  records  in  the  system:  Listing  of  controlled  classified 
documents  for  which  the  employee  has  provided  a  receipt  to  the 
Document  Control  Center 

Authority  for  maintenance  of  the  system:  Executive  Order  11652 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Document  Control  Center 
is  notified  by  employing  organization  that  an  employee  will  leave,  the 
classified  document  file  in  the  computer  is  searched  by  employee 
name  and  social  security  number  (SSN).  All  documents  listed  for 
either  the  name  or  the  social  security  number  are  listed  and  furnished 
to  the  Document  Control  Center.  Final  clearance  is  withheld  until  all 
documents  are  accounted  for  and  the  computer  file  cleared  of  any 
etiarges  to  that  name  or  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  computer  data  base 

Retrievability:  Alphabetically  by  full  name  and  numerically  by  so¬ 
cial  security  number  (SSN). 

Safeguards:  Building  is  a  security  restricted  area  guarded  full  time. 
Computer  data  available  only  to  authorized,  trained  personnel. 

Retention  and  disposal:  Until  data  is  cleared  from  data  base  as  a 
result  of  satisfactory  disposal  of  all  documents. 

System  inanager(s)  and  address:  Chief,  Adminstrative  Services 
Branch,  Technical  &  Administrative  Support  Office,  Harry  Diamond 
Laboratories,  2800  Powder  Mill  Rd.,  Adelphi,  MD  20783 
Notification  procedure:  Inquiries  may  be  addressed  to: 

Commander,  Harry  Diamond  Laboratories 
2800  Powder  Mill  Road 
Adelphin.  MD  20783 

Record  access  procedures:  Official  mailing  address  of 
SYSMANAGER  is  listed  above. 

Written  requests  should  contain  full  name,  social  security  number, 
dates  of  employment  at  HDL,  and  current  address. 

For  personal  visits,  employees  should  show  their  picture  badge. 
Former  employees  should  present  acceptable  identification  such  as  a 
driver’s  license  and  be  identified  by  a  badged  escort. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  From  receipts  for  classified  documents 
signed  by  the  employee  and  filed  in  the  document  control  center. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0102.02AMC 

System  name:  102.02  Office  Personnel  Register  Files 
System  location:  Visitor  registration  forms  are  maintained  at  the 
following  geographical  locations:  Aberdeen  Proving  Ground,  MD 
^1005;  US  Army  Airborne  Comm  &  Elct  Bd,  Ft.  Bragg,  NC  28307; 
Air  Defense  Bd  (US  Army),  Ft.  Bliss,  TX  79916;  Air  Mobility  R&D 
Lab.  Ames  Rsch  Cen  (US  Army),  Moffett  Field,  CA  94035;  Air  Mo- 
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bility  R&D  Lab,  Eustis  Dir  (US  Army),  Ft.  Eustis,  VA  23604;  Air 
Mobility  RFD  Lab,  Langley  Dir  (US  Army),  NASA-L ANGLE Y 
Rsch  Cen,  21000  Brookpark  Rd,  Cleveland  OH  44315;  Alabama 
Army  Ammo  Plant,  Childersbutg,  AL  35044;  Ammunition  Cen 
(USAMC),  Savanna,  IL  61074;  Anniston  Army  Depot.  Anniston ,  AL 
36201;  Armament  Command  (US  Army),  Rock  Island,  IL  61201, 
Armor  &  Engineer  Bd  (US  Army),  Ft.  Knox,  KY  40121,  Army 
Materials  &  Mechanics  Rsch  Cen,  Watertown,  MA  02172,  Augmenta¬ 
tion  Element,  US  Army  Communications  Systems  Agency 
(USAMC),  Ft.  Monmonth,  NJ  07703;  Automated  Log  Mgt  Sys  Agcy 
(USAMC)  St.  Louis,  MO  63188  Aviation  Engineering  Flight  Activity 
(US  Army),  Edwards  AFB,  CA  93523;  Aviation  Systems  Command 
(IJS  Army),  St.  Louis.  MO  63166;  Aviation  Test  Bd  (US  Army),  Ft. 
Rucker,  AL  36360;  Badger  Army  Ammo  Plant,  Baraboo,  WI  53913; 
Ballistic  Research  I.abs  (US  Army),  Aberdeen  Proving  Gnd,  MD 
21005;  Bell  Plant  Actv  (US  Army),  Ft.  Worth,  TX  76101;  Blue  Gras- 
Depot  Actv,  Lexington,  KY  40507;  Boeing- Vertol  Plant,  Burlinton, 
NJ  08016;  Camp  Stanley  Stor  Actv  (US  Army),  Philadelphia.  PA 
19142;  Burlington  Army  Ammo  Plant,  Burlington,  NJ  08016;  Camp 
Stanley  Stor  Actv,  San  Antonio,  TX  78295;  Catalog  Data  Agency 
(US  Army),  New  Cuniberland  Army  Depot,  PA  17070;  Communica¬ 
tions  Security  Logistics  Agcy  (US  Army),  Ft.  Huachuca,  AZ  85613; 
Comhusker  Army  Ammo  Plant,  Grand  Island,  NB  68801;  Corpus 
Christi  Army  Depot,  Corpus  Christi,  TX  78419;  Detroit  Arsenal, 
Warren.  MI  48090,  Dugway  Proving  Gnd,  Dugway,  UT  84022; 
Edgewood  Arsenal,  Aberdeen  Prov  Gnd,  MD  21010;  Electronic  Prov 
Gnd  (Actv)  (US  Army),  Ft.  Huachuca,  AZ  85613;  Electronics  Com¬ 
mand  (US  Army),  Ft.  Monmonth,  NJ  07703;  Field  Artillery  Bd  (US 
Army).  Ft.  Sill,  OK  73503;  Field  Office,  HQ,  Air  Force  Sys  Commd 
(US  Army),  Andrews  AFB,  DC  20334;  Field  Office,  Kirtland  AF 
Base  (US  Army  Materiel  Command),  Albuquerque,  NM  87115;  Field 
Safety  Agency  (USAMC),  Charlestown,  IN  47111;  Firing  Range.  Un¬ 
derhill  (USAMC),  Lakeside  Ave,  Burlington,  VT  05401;  Foreign 
Science  &  Tech  Cen  (US  Army),  Charlottesville,  VA  22901;  Ft.  Mon- 
month,  NJ  07703;  Ft.  Wingate  Depot  Actv,  Gallup.  NM  87301; 
Frankford  Arsenal,  Philadelphia.  PA  19137;  Gateway  Army  Ammo 
Plant,  St.  Louis,  MO  63143;  General  Material  &  Petroleum  Acty  (US 
Army),  New  Cumberland,  PA  17070;  Grumman  Plant  Actv  (US 
Army),  Stuart,  FL  33494;  Harry  Diamond  Labs,  Wash  DC  204*8; 
Hays  Army  Ammo  Plant,  Pittsburg,  PA  15207;  Holston  Army  Ammo 
Plant.  Kingsport.  TN  37662;  Hughes  Plant  Actv  (US  Army),  Culver 
City,  CA  90230;  Human  Engineering  I-ab  (US  Army),  Aberdeen  Prov 
Gnd,  MD  21005;  Indiana  Army  Ammo  Plant,  Charlestown,  IN  47111 
Infantry  Board  (US  Army),  Ft.  Renning,  GA  31905;  Infantry  R&D 
Liaison  Ofc  (USAMC),  Ft.  Benning,  GA  31905,  Inspector  General 
Western  Inspection  Actv  (USAMC),  St.  Louis,  MO  63120;  Installa¬ 
tions  &  Services  Agcy  (USAMC),  Rock  Island.  IL  61201;  Interna¬ 
tional  Log  Cen  (US  Army),  New  Cumberland,  PA  17070;  Iowa  Army 
Ammo  Plant,  Burlington,  IA  52601;  Jefferson  Proving  Gnd,  Madison, 
IN  47250;  Joint  Mil  Packaging  Tng  Cen,  Aberdeen  Prov  Gnd,  MD 
21005;  Joliet  Army  Ammo  Plant,  Joliet,  II  60436,  Kansas  Army 
Ammo  Plant,  Parsons,  KS  67357;  Keweenaw  Field  Sta,  Houghton, 
MI  49931;  Lake  City  Army  Ammo  Plant,  Independence,  MO  64056; 
Letterkenny  Army  Depot,  Chambersburg,  PA  17201;  Lexington-Blue 
Grass  Army,  Lexington,  KY  40507;  Lima  Army  Modification  Center, 
Lima,  OH  45804;  Logistic  Asst  Ofc,  ACCOM  (USAMC),  Ft.  Huchu- 
ca,  AZ  83613;  Logistic  Asst  Ofc,  FORSCOM  (USAMC),  Ft.  McPhcr 
son,  GA  30330;  Logistic  Asst  Ofc,  Ft  Benning  (USAMC),  Ft. 
Benning,  GA  31905;  Logistic  Asst  Ofc,  Ft.  Bliss  (USAMC),  Ft.  Bliss, 
TX  79906;  Logistic  Asst  Ofc,  Ft.  Bragg  (USAMC),  Ft.  Bragg.  NC 
28307;  Logistic  Asst  Ofc,  Ft.  Campbell  (USAMC),  Ft.  Campbell.  KY 
42223;  Logistic  Asst  Ofc,  Ft.  Carson  (USAMC).  Ft.  Carson,  CO 
80913;  Logistic  Asst  Ofc,  Ft.  Hood/MASSTER  (USAMC),  Ft.  Hood. 
TX  76544;  Logistic  Asst  Ofc,  Ft  Knox  (USAMC),  Ft.  Knox,  KY 
40121;  Logistic  Asst  Ofc,  Ft.  Leonard  Wood  (USAMC),  Ft.  Leonard 
Wood.  MO  65473;  Logistic  Asst  Ofc,  Ft.  Polk  (USAMC),  Ft.  Polk. 
LA  71459;  Logistic  Asst  Ofc,  Ft.  Riley  (USAMC),  Ft.  Riley,  KS 
66442;  Logistic  Asst  Ofc,  Ft.  Rucker  (USAMC),  Ft.  Rucker,  AL 
36360;  Logistic  Asst  Ofc,  Ft.  Sill  (USAMC),  Ft.  Sill,  OK  73503;  Lo¬ 
gistic  Asst  Ofc,  Ft.  Stewart  (USAMC),  Ft.  Stewart,  GA  31313;  Lo¬ 
gistic  Asst  Ofc  TRADOC  (USAMC),  Ft.  Monroe,  VA  23651;  Lo¬ 
gistic  Control  Actv  (US  Army).  Presido  of  San  Francisco.  CA  94129; 
Logistics  Management  Cen  (US  Army).  Ft.  Lee.  VA  23801;  Logistic 
Systems  Spt  Agcy  (USAMC),  Chambersburg.  PA  17201;  Lone  Star 
Army  Ammo  Plant,  Texarkana.  TX  75501;  Army  Ammo  Plant. 
Marshall.  TX  75670;  Louisiana  Army  Ammo  Plant,  Shreveport,  LA 
71130;  Maintenance  Mgt  Cen  (US  Army),  Lexington.  KY  40507, 
Major  Item  Data  Agcy  (US  Army),  Chambersburg.  PA  17201; 
Management  Engr  Tng  Agcy  (US  Army).  Rock  Island.  II.  6120): 
Materiel  Systems  Analysis  Actv  (US  Army),  Aberdeen  PG.  MD 
21005;  Michigan  Army  Msl  Plant.  Warren,  MI  48089;  Milan  Army 


Ammo  Plant,  Milan,  TN  38358;  Missile  Command,  (US  Array),  Red¬ 
stone  Ars,  AL  35809;  Mobibty  Equip  R&D  Center  (US  Army).  Ft. 
Belvoir,  VA  22060;  Natick  Labs,  Natick,  MA  01760;  Navajo  Dep 
Actv,  Flagstaff,  AZ  86001;  New  Cumberland  Army  Ammo  Plant, 
Newport,  IN  47966;  Phosphate  Development  Works,  Muscle  Shoals, 
AL  35660;  Picatinny  Arsenal,  Dover,  NJ  07801 ;  Pine  Bluff  Arsenal, 
Dover,  NJ  07801;  I*ine  Bluff  Arsenal,  Pine  Bluff.  AR  71601;  Produc¬ 
tion  Equip  Agcy  (US  Army),  Rock  Island,  IL  61201;  Pueblo  Army 
Depot.  Pueblo,  CO  81001;  Quality  Assurance  Staff  Support  Actv 
(USAMC),  Lexington,  KY  40507;  R&D  Liaison  Detachment  (US 
Army).  Wright-Patterson  AFB,  OH  45433;  Radford  Army  Ammo 
Plant,  Radford,  VA  24141;  Ravenna  Army  Ammo  Plant.  Ravenna, 
OH  44366;  Red  River  Army  Dep.  Texarkana,  TX  75501;  Redstone 
Arsenal,  Redstone  Ars,  AL  35809;  Research  Office  (US  Army),  Dur¬ 
ham,  NC;  Rio  Vista  Stor  Area,  Rio  Vista.  CA  94571;  Riverbank 
Army  Ammo  Plant,  Riverbank,  CA  95367;  Rock  Island  Arsenal, 
Rock  Island,  IL  61201;  Rocky  Mountain  Arsenal,  Denver  CO  80204; 
Sacramento  Army  Dep,  Sacramento,  CA  95813;  Saginaw  Army  Air¬ 
craft  Plant.  Ft.  Worth,  TX  76101;  St.  Louis  Area  Spt  Cen,  lllinios 
(US  Army),  Granite  City,  IL  62040;  St.  Louis  Army  Ammo  Plant,  St 
Louis,  MO  63120;  Satellite  Comm  Agcy  (US  Army),  Ft.  Monmonth, 
NJ  07703;  Savanna  Army  Dep,  Savanna,  IL  61074;  Scranton  Army 
Ammo  Plant.  Scranton,  PA  18501;  Security  Spt  Actv  (USAMC),  Fort 
Giilem,  Forest  Park,  GA  30050;  Seneca  Army  Depot.  Romulus,  NY 
14541;  Sharpe  Army  Depot,  Lathrop,  CA  95330;  Sierra  Army  Depot. 
Herlong,  CA  961 13;  Sunflower  Army  Ammo  Plant,  Lawrence,  KS 
66044;  Support  Center,  Philadelphia  (US  Army),  Philadelphia.  PA 
19101;  Surety  Field  Ofc  (USAMC),  Dover,  NJ  07801;  Tank-Automo¬ 
tive  Command  (US  Army),  Warren,  MI  48090;  Tarheel  Army  Msl 
Pit,  Burlington,  NC  27215;  Television-Audio  Spt  Actv  (US  Army), 
Sacramento.  CA  95813;  Test  &  Evaluation  Command  (US  Army), 
Aberdeen  PG,  MD  21005;  Tobyhanna  Army  Depot,  Tobyhanna,  PA 
18466;  Tooele  Army  Depot,  Tooele,  UT  84074;  Training  Device  Agcy 
(US  Army),  Orlando,  FL  32813;  Transportation  Rail  Equip  Maint 
Shop  (US  Army),  St.  Louis,  MO  61320;  Twin  Cities  Army  Ammo 
Plant,  New  Brighton,  MN  55112;  Umatilla  Depot  Actv,  Hermiston, 
OR  97838;  Volunteer  Army  Ammo  Plant,  Chattanooga,  TN  37401; 
Watervliet  Sands  Missile  Range,  WSMR,  NM  88002;  Woodbridgc 
Rsch  Fac  (USAMC),  Ft.  Belvoir,  VA  22060;  Yuma  Proving  Ground, 
Yuma  AZ  85364; 

Categories  ol  individuals  covered  by  the  system:  Any  visitor  who 
represents  a  person,  firm,  corporation,  academic  institution,  or  other 
entity,  which  has  engaged,  is  engaged,  or  is  endeavoring  to  engage  in 
bustness  transactions  involving  the  Army  Materiel  Command. 

Categories  of  records  in  the  system:  Records  are  composed  of  busi¬ 
ness  registration  forms  that  give  an  individual’s  name,  company  he 
represents  and  address,  purpose  of  visit  and  the  status  of  the  in¬ 
dividual  as  regards  his  affiliation  with  the  Department  of  Defense 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  obtained 
is  used  to  determine  the  purpose  of  the  visit  and  the  visitor’s  status 
to  prevent  a  conflict  of  interest. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svtem: 

Storage:  kecords  are  maintained  in  the  Office  of  the  General  Coun¬ 
sel  (GO.  with  access  limited  to  the  GC  Division  Chiefs,  Branch 
Chiefs  and  the  clerical  personnel  that  type  and  file  the  form. 

Retrievability:  The  information  is  maintained  as  a  paper  record, 
and  is  retrieved  when  needed  by  name. 

Safeguards:  The  records  are  maintained  in  safe  file  cabinets. 

Retention  and  disposal:  The  information  is  retained  for  a  period  of 
1  year,  at  which  time  it  is  destroyed. 

System  manager(s)  and  address: 

General  Counsel 
US  Army  Materiel  Command 
5001  Eisenhower  Avenue 
Alexandria,  VA  22333 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Information  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Information  on  the  Visitor  Registration 
Form  is  obtained  from  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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System  name:  102.08  Army  Community  Service  (ACS)  Volunteer 
Record 

System  location:  Army  Community  Service  Centers,  Army-wide; 
Headquarters  of  installations.  Official  mailing  addresses  are  in  the 
appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
retired  military  personnel  and  their  dependents  and  civilians  with  no 
formal  affiliation  with  the  military  community  who  serve  as  ACS 
volunteers. 

Categories  of  records  in  the  system:  File  contains  special  skills,  ex¬ 
perience  or  education  of  volunteer,  volunteer  training,  awards  and 
special  recognition  received,  and  record  of  hours  volunteered. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ACS  Center  -  To  record 
essential  background  information  on  volunteers;  to  assist  in  planning 
and  assigning  volunteer  duties;  to  keep  records  of  hours  volunteered 
and  awards  received;  to  coordinate  volunteer  services  in  ACS  Pro¬ 
gram. 

Volunteers  -  To  maintain  personal  record  of  time  and  services 
volunteered  to  ACS  Program. 

Installation  Commanders  -  To  determine  eligibility  of  volunteers 
for  ACS  awards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  5’x8'  cards  in  card  file,  and  individual  possession  by 
volunteer. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
volunteer. 

Safeguards:  Cards  maintained  in  ACS  files  and  accessible  to  ACS 
officer,  volunteer  supervisor,  and  individual  volunteer  upon  transfer 
from  one  ACS  center  to  another. 

Retention  and  disposal:  Cards  are  reviewed  at  end  of  each  year; 
documents  which  have  been  superseded  or  are  no  longer  applicable 
are  destroyed. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from  ACS  of¬ 
ficers  at  installation  ACS  centers. 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  ACS  Officers  at  installations  having  ACS  centers.  Official 
mailing  addresses  are  in  the  appendix 

For  personal  visits  individual  must  provide  full  name  and  social 
security  number  and  suitable  proof  of  identity  (e  g.,  drivers  license, 
employee  identification  card). 

Contesting  record  procedures:  The  Department’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  ACS  Centers 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0124.06CSAREC 

System  name:  124.06  Recruiter  Assignment  Report 

System  location:  Military  Personnel  Division,  Directorate  of 
Recruiting  Force  Management,  US  Army  Recruiting  Command, 
USARCRFM-MP-A,  Fort  Sheridan,  IL  60037 

Directorate  of  Management  Information  Systems/ADP,  US  Army 
Recruiting  Command,  USARCMIS,  Fort  Sheridan,  IL  60037 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  relieved  from  or  not  accepted  for  recruiting  duty. 

Categories  of  records  in  the  system:  System  contains  name,  social 
security  number  (SSN),  and  reason  for  nonselection  or  relief  from 
recruiting  duty,  and  unit  of  assignment. 

Authority  for  maintenance  of  the  system:  Federal  Property  and  Ad¬ 
ministrative  Services  Act  of  1949  (64  Stat.  578),  as  amended  by  act  of 
22  Oct  1968  (82  Stat.  1238;  44  U.S.C.  3101-03). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  screen  applications  for 
recruiting  duty  to  insure  that  previously  rejected  or  relieved  in¬ 
dividuals  are  not  accepted  for  recruiting  duty  unless  previous 
disqualification  has  been  corrected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  printout  in  file  cabinet. 


Retrievability:  Listed  alphabetically  by  last  name. 

Safeguards:  Building  secured.  Records  are  maintained  in  area  ac¬ 
cessible  only  to  properly  screened  and  trained  personnel. 

Retention  and  disposal:  Listing  updated  monthly  and  previous  list¬ 
ing  destroyed.  Information  contained  in  report  covers  a  6-year 
period. 

System  manager(s)  and  address:  Director,  Recruiting  Force 
Management,  US  Army  Recruiting  Command 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Recruiting  Force  Management,  USARCRFM-MP-A 
US  Army  Recruiting  Command 
Ft  Sheridan,  IL  60037 
Telephone:  312/926-3910 

Request  for  information  should  contain  full  name,  SSN,  and  milita¬ 
ry  status. 

Record  access  procedures:  Requests  from  individuals  should  be  ad- 
dressed  to:  Headquarters,  US  Army  Recruiting  Command,  ATTN: 
USARCRFM-MP-A,  Ft  Sheridan.  IL  60037. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  ID  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  applications  and  relief  actions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0201 .08a  I)  ACS 

System  name:  201.08  Central  Files,  Office  of  the  Chief  of  Staff 
(DACS-DAS) 

System  location:  Office  of  the  Chief  of  Staff,  Department  of  the 
Army,  Pentagon,  Wash.,  D.C.  20310 

Categories  of  individuals  covered  by  the  system:  Any  military  or 
civilian  employee  or  correspondent  of  the  Army  who  may  have  been 
the  subject  of,  or  initiated  correspondence  referred  to,  the  Office  of 
the  Chief  of  Staff,  Army. 

Categories  of  records  in  the  system:  Original  or  copies  of  papers 
relating  to  matters  concerning  individuals  which  have  been  directed 
to  the  Office  of  the  Chief  of  Staff,  Army  (e.g.,  inquiries,  complaints, 
appeals,  investigations,  personnel  actions). 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Correspondence  control 
and  reference  files  used  by  action  officers  in  Headquarters,  Depart¬ 
ment  of  the  Army  (HQDA),  in  processing  paperwork  and  document¬ 
ing  actions  taken  in  Office  of  the  Chief  of  Staff,  Army  (OCSA). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Files  are  coded,  indexed,  and 
filed  in  alpha-numeric  files  arrangement  under  The  Army  Functional 
Files  System. 

Storage:  Paper  records  in  file  folders  are  stored  in  mechanized  files 
shelves. 

Retrievability:  Location  of  file  folder  is  determined  by  searching 
files  record  cards,  which  are  filed  by  numerical  code,  and  alphabeti¬ 
cally  arranged  by  name,  with  further  chronological  breakdown  of 
each  entry.  Each  entry  is  cross  referenced  to  all  previous  related  en¬ 
tries. 

Safeguards:  Files  are  released  only  to  OCSA  staff  action  officers 
cleared  and  authorized  access.  Pentagon  employs  security  guards. 
Files  area  is  protected  by  electronic  surveillance  system  with  com¬ 
bination  lock  doors. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year,  held  two  additional  years  in 
inactive  file  and  sub-  sequenlly  retired  to  Washington  National 
Records  Center. 

System  manager(s)  and  address:  The  Chief  of  Staff,  Headquarters, 
Department  of  the  Army,  The  Pentagon,  Wash.,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DACS-DSA) 

Rm  3D-671 
Pentagon 
Washington,  D.C. 

Telephone:  Area  Code  202/695-3503  or  695-2765. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army,  ATTN:  DACS- 
DSA,  Washington.  D.C.  20310. 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  nature  of 
information  desired. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Internal  action  correspondence  processed 
by  Army  Staff. 

Individuals  addressing  correspondence  to  Department  of  Defense 
or  U.S.  Army  regarding  Army  matters. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contract  the  System  Manager. 

A0201.08bDAAG 

System  name:  201.08  Privacy  Act  Request  File 

System  location:  Primary  System-Headquarters,  Department  of  the 
Army,  The  Adjutant  General  Center,  Records  Management  Division 
(DAAG-AMR),  Washinton,  DC  20314. 

Decentralized  Segments-Headquarters,  Department  of  the  Army, 
staff  agencies,  field  operating  agencies,  commands,  installations  and 
activities.  Offical  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  All  individuals  who 
request  information  on  records  concerning  them  which  are  in  the  cus¬ 
tody  of  Department  of  the  Army,  or  individuals  who  request  access 
or  amendment  to  such  records  under  the  provisions  of  Title  5  United 
States  Code,  section  552a  (The  Privacy  Act  of  1974). 

Categories  of  records  in  the  system:  Files  contain  copies  of  cor¬ 
respondence  between  the  individual  and  Army  custodian  officials; 
written  summaries  of  verbal  conversations  with  the  individual;  coor¬ 
dination  documents  between  the  Army  and  other  Federal,  state,  and 
local  government  agencies  when  records  which  are  the  subject  of  an 
individual  inquiry  were  orignated  by  another  agency;  and  copies  of 
documents  which  are  the  subject  of  an  individual  inquiry. 

Originals  of  amendment  requests,  refusals,  and  appeals  accumu¬ 
lated  by  the  custodian  of  the  records  concerned  are  included  in  the 
file  containing  those  records. 

Authority  for  maintenance  of  the  system:  5  USC  552a  (The  Privacy 
Act  of  1974) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  F  les  are  used  to  process 
and  coordinate  individual  requests  for  information  access,  and 
amendment  of  personal  records;  to  process  and  record  appeals  by  the 
individual  against  agency  rulings;  and  to  ensure  timely  response  to 
requestors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  individual's  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Classified  documents  are  stored  in  locked  con¬ 
tainers  approved  for  this  purpose  by  the  General  Services  Adminis¬ 
tration. 

Retention  and  disposal:  Records  are  permanent.  They  are  cut  off  at 
the  end  of  the  calendar  year,  held  two  years  inactive  files,  and  sub¬ 
sequently  retired  to  the  Washington  National  Records  Center, 
Washington,  DC  20409. 

System  manager(s)  and  address:  The  Adjuntant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon.  Washington  DC  20310. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

HQDA  (DAAG-AMR) 

Forrestal  Building 

1000  Independence  Avenue,  SW 

Washington,  DC  20314 

Telephone:  Area  Code  202/Extension  693-0631 

Record  access  procedures:  Written  requests  should  be  addressed  to 
Headquarters,  Department  of  the  Army  (DAAG-AMR),  Forrestal 
Building,  or  to  the  Army  office  that  processed  the  initial  inquiry,  ac¬ 
cess  request,  amendment  requst,  or  appeal 

Personal  visits  may  be  made  to  room  GA  175,  Forrestal  Building. 
1000  Independence  Avenue,  SW,  Washington,  DC. 

For  personal  visits  the  individual  should  present  acceptable 
identification  (e.g.,  driver's  license,  employee  identification  card)  and 
furnish  some  verbal  information  which  could  be  verified  from  his 
case  file. 


Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Records  are  obtained  from  the  individual 
requestor.  Department  of  the  Army  organizations,  other  Department 
of  Defense  organizations,  and  agencies  of  Federal,  state  and  local 
governments. 

Systems  exempted  from  certain  provisions  of  the  act:  The  majority 
of  records  in  this  system  are  not  exempt;  however,  copies  of  docu¬ 
ments  to  which  an  individual  has  been  denied  access  infer  the  provi¬ 
sions  of  5  USC  552a,  subsections  j(2),  k(I),  k(2),  k(3),  k(4),  k(5), 
k(6),  or  k(7),  are  exempt  from  diclosure. 

A0202.08DAAG 

System  name:  202.08  Request  for  Information  Files 

System  location:  Primary  System-Records  Management  Division, 
Administrative  Directorate,  The  Adjutant  General  Center 
(Department  of  Army  Adjutant  General-Records  Mangement  Div- 
sion-Access  and  Release  Branch). 

Decentralized  Segments-Office  of  the  Secretary  of  the  Army,  ini¬ 
tial  denial  authorities  of  the  Department  of  the  Army,  and  Depart¬ 
ment  of  the  Army  Staff  agencies  and  commands. 

Categories  of  individuals  covered  by  the  system:  Any  person  that 
requests  documents  under  the  Freedom  of  Information  Act,  manda¬ 
tory  review  under  Executive  Order  11652,  or  under  any  other  circum¬ 
stances. 

Categories  of  records  in  the  system:  File  contains  individual’s 
request  for  documents  and  related  processing  papers,  correspondence 
between  the  office  receiving  requests,  records  custodians.  Army  staff 
offices  and  other  government  agencies,  retained  copies  of  classified 
documents,  and  other  selective  documents. 

Authority  for  maintenance  of  the  system:  5  USC  552(b)  Freedom  of 
Information  Act  and  Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  Management 
Division-  to  control  requests  from  the  public,  to  insure  requests  are 
answered  within  time  limits;  to  process  denials  and  individual  ap¬ 
peals. 

Office  Secretary  of  the  Army  -  to  control  and  accomplish  appeals 
of  initial  denials. 

Initial  Denial  Authority  of  the  Department  of  the  Army  -  to 
process  denials  and  release  of  requested  documents. 

Department  of  the  Army  staff  agencies  and  commands  -  to  process 
requests  for  release  or  recommend  denials  to  initial  denial  authorities 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  requester. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year  in  which  case  is  completed, 
held  two  additional  years  in  inactive  file  and  subsequently  retired  to 
Washington  National  Records  Center. 

System  manageris)  and  address:  The  Adjutant  General,  Headquar¬ 
ters  Department  of  the  Army,  the  Pentagon,  Washington  DC 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-AMR-S) 

Room  GA  084 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202/693-1847 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  :  Headquarters,  Department  of  the  Army  (DAAG-AMR-S) 
Room  GA  084,  Forrestal  Building,  Washington,  D.C.  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  reference 
to  original  request 

Visits  can  be  made  to  any  office  releasing  documents.  For  personal 
visits,  the  indiviual  should  be  able  to  provide  some  acceptable 
identification,  that  is,  driver’s  license,  employing  office’s  identifica¬ 
tion  card. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  determinations  may  be  obtained  from 
HQDA  (DAAG-AMR-S),  Washington,  DC  20314 
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Record  source  categories:  Requesting  letters  or  related  forms  from 
the  individual  requesting  documents;  correspondence  originating  from 
the  document  custodian;  documents  concerning  appeals  from  General 
Counsel,  Office,  Secretary  of  the  Army,  Washington,  DC  20310. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additional  information,  contact  the  Systems  Manger. 

A0224.04DAIG 

System  name:  224.04  Inspector  General  Investigative  Files 

System  location:  Primary  System,  Office  of  The  Inspector  General 
and  Auditor  General,  Department  of  the  Army. 

Decentralized  Segments-  Washington  National  Records  Center, 
Suitland,  Maryland;  US  Army  Inspector  General  offices  and  records 
holding  areas  located  worldwide.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  been  the  subject  of,  witness  for,  or  referenced  in  an  Inspector 
General  investigation. 

Categories  of  records  in  the  system:  File  contains  Inspector  General 
reports  of  investigation  which  normally  contain  the  authority  for  the 
investigation,  the  matters  investigated,  a  narrative  report,  documenta¬ 
ry  evidence,  and  transcripts  of  verbatim  testimony,  or  summaries 
thereof. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  sections  3039  and  3040,  provide  for  and  describe  the  mission 
of.  The  Inspector  General  and  Auditor  General. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  an  Inspec¬ 
tor  General  investigation  is  to  determine  the  facts  and  circumstances 
surrounding  the  allegation(s)/problem(s).  The  information  is  assem¬ 
bled  in  report  format  and  presented  to  the  official  directing  the  in¬ 
vestigation. 

The  report  of  investigation  may  be  used  by  any  Department  of 
Defense  organization  which  has  an  official  interest  in  the  matters 
under  investigation.  The  information  contained  therein  may  be  used 
to  take  corrective  action  or  as  a  basis  for  making  decisions  concern¬ 
ing:  Department  of  Defense/Department  of  the  Army  policy;  person¬ 
nel  actions;  legal,  fiscal,  logistic,  operational,  public  information,  per¬ 
sonnel  management,  and  procurement  matters. 

The  report  of  investigation  may  be  forwarded  to  the  Department  of 
Justice  if  it  contains  evidence  of  possible  criminality  not  within  the 
jurisdiction  of  the  Uniform  Code  of  Military  Justice.  The  Department 
of  Justice  will  review  the  report  to  determine  if  further  investigation 
by  that  agency  is  warranted. 

The  report  of  investigation  may  be  used  as  a  basis  for  summaries 
or  briefing  presented  to  Members  of  Congress.  Members  of  Congress 
may  use  the  material  to  respond  to  constituents,  or  to  enlighten 
themselves  on  matters  of  concern  and  interest  to  them. 

The  report  of  investigation  may  be  used  as  a  basis  for  responses  to 
agencies  in  the  Executive  Branch  of  the  Federal  government,  litis  in¬ 
formation  may  be  used  as  a  basis  for  responses  to  concerned  citizens 
and  other  individuals/  organizations  querying  the  Executive  Branch. 

All  or  part  of  reports  of  investigation,  subject  to  the  rules  of 
evidence,  may  be  entered  as  evidence  in  court  proceedings. 

The  report  of  investigation  may  be  provided  to  appropriate  in¬ 
dividuals/  organizations  under  the  provisions  of  the  Freedom  of  In¬ 
formation  Act. 

The  report  of  investigation  may  be  used  as  the  basis  for  responding 
to  press  queries. 

Reports  of  investigation  may  be  analyzed  to  determine  trends 
within  the  Army. 

Nonsensitive  portions  of  reports  of  investigation  may  be  used  as 
instructional  vehicles  in  certain  Army  schools  to  inform  students 
about  lessons  learned  as  a  result  of  the  investigation. 

The  report  of  investigation  may  be  used  as  reference  material  in 
other  reports  of  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  hard  cover  binders  and/or  file  folders. 

Retrievability:  Reports  are  accessed  and  retrieved  by  reference  to 
the  case  name  which  is  normally  derived  from  either  the  nature  of 
the  allegation,  the  geographic  location  of  the  investigation,  or,  in 
some  instances,  the  name  of  the  subject  or  the  complainant.  Case 
files  are  frequently,  but  not  always,  assigned  a  file  code  number 
which  is  cross-referenced  with  the  case  name.  The  file  code  number, 
if  assigned,  is  used  to  administratively  file  the  case,  chronologically 
by  calendar  year. 


Safeguards:  Primary  System-Building  employs  security  guards  and 
access  is  limited  to  authorized  personnel.  Files  are  stored  in  locked 
containers  and  access  given  only  to  persons  with  an  official  need  to 
know. 

Safeguards  for  decentralized  segments  vary  but  should  include,  as 
a  minimum,  the  storage  of  the  reports  in  locked  containers  and  ac¬ 
cess  given  only  to  persons  with  an  official  need  to  know. 

Retention  and  disposal:  Reports  of  investigation  conducted  by  The 
Inspector  General  and  Auditor  General,  Department  of  the  Army  will 
be  stored  permanently.  Reports  prepared  by  Inspectors  General  of 
other  Department  of  the  Army  agencies/organizations  will  be 
destroyed  10  years  after  completion.  All  other  Inspectors  General  re¬ 
ports  will  be  destroyed  3  years  after  completion. 

System  manager(s)  and  address:  The  Inspector  General  and  Auditor 
General,  Department  of  the  Army,  the  Pentagon,  Washington,  DC 
20310 

Notification  procedure:  Requests  should  be  addressed  to  the 
SYSMANAGER. 

Because  reports  are  seldom  filed  by  surname  or  social  security 
number  (SSN),  requests  to  determine  if  the  system  contains  a  record 
about  requestor  should  include  full  name,  raink  (if  applicable),  SSN 
(if  applicable),  address  or  Army  Post  Office  (APO)  if  applicable,  ap¬ 
proximate  dale  of  investigation,  subject  of  investigation,  location  of 
Inspector  General  office  conducting  the  investigation,  and  the 
requestor’s  role  in  the  investigation. 

Information  may  be  obtained  froiti: 

HQDA  (DAIG-IN) 

Room  1D731  * 

Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695/7385 

Record  access  procedures:  Because  reports  are  seldom  filed  by  sur¬ 
name  or  SSN,  requests  from  individuals  should  be  addressed  to: 
Headquarters,  Department  of  the  Army  (DAIG-IN),  Room  ID731, 
Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  include  full  name,  rank  (if 
applicable),  SSN  (if  applicable),  address  or  APO  (if  applicable),  ap¬ 
proximate  date  of  investigation,  subject  of  investigation,  location  of 
Inspector  General  office  conducting  the  investigation,  and  the 
requestor’s  role  in  the  investigation. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  by  the  SYSMANAGER. 

Record  source  categories:  The  nature  of  investigations  varies, 
greatly,  and  the  source  of  the  evidence  required  is  not  predictable. 
Previous  sources  have  included:  testimony  of  witnesses;  correspon¬ 
dence/records  maintained  by  organizations/individuals  party  to  the 
matters  being  investigated;  military  personnel  files;  military  pay 
records;  security  dossiers;  newspaper  clippings,  and  other  media 
material;  photographs;  reference  material/correspondence  originating 
in  Department  of  the  Army  staff  agencies  and  commands,  and  other 
Federal,  State,  local,  and  foreign  agencies;  research  notes/documents 
obtained  from  reference  libraries  and  records  custodians;  and  other 
materials  in  the  public  domain. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additional  information,  contact  the  System  Manager. 

A0224.05DAIG 

System  name:  224.05  Inspector  General  Complaint  Files 

System  location:  Assistance  Division  and  Central  Files,  Office  of 
the  Inspector  General  (OTIG),  Department  of  the  Army,  Washington, 
DC  20310 

Decentralized  Segments-Offices  of  all  command  Inspectors 
General,  Army-Wide. 

Categories  of  individuals  covered  by  the  system:  Any  Person, 
Civilian  or  Military,  who  presents  to  an  Inspector  General  in  writing 
or  in  person  a  Complaint/Request  for  Assistance. 

Categories  of  records  in  the  system:  Record  copy  (hard  copy)  con¬ 
tains  the  Inspector  General  Action  Request  (IGAR)  or  letter  sub¬ 
mitted  to  an  Inspector  General  requesting  assistance  and  all  related 
reports  of  investigation,  inquiries,  studies,  memorandums  and 
reference  material  and  final  replies. 
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Automated  data  elements  of  record  contain:  Case  number,  includes 
fiscal  year  and  sequence  number;  Case  name,  to  include  first,  last 
and  middle  initial  of  complainant;  Component  of  complainant,  the 
functional  relationship  to  military  member,  such  as  civilian,  active 
military ,  retired  military.  Department  of  Army  civilian,  or  other  mili¬ 
tary  service;  source  of  complaint,  such  as  the  serviceman,  his  depen¬ 
dent,  relative,  or  Department  of  Army  civilian.  The  recipient,  or  the 
Agency  which  received  the  case  before  it  was  referred  to  the  OTIG, 
Department  of  Army  (DA).  Command  or  Staff  Agency  against  whom 
the  complaint  was  made;  Date  case  was  received  by  OTIG;  suspense 
data  to  control  information  gathering;  Action  officer  in  OTIG;  Com¬ 
mand  to  which  case  referred  to  have  investigation  or  inquiry  con¬ 
ducted;  type  of  allegations  made  by  complainant;  number  of  days  for 
case  processing;  date  reply  sent  to  complainant;  and  whether  com¬ 
plaints  were  justified/unjustified. 

Authority  for  maintenance  of  the  system:  Sections  3039,  3040  and 
subsection  3065(a)  Title  10,  United  States  Code,  provide  for  and 
describe  the  mission  of  The  Inspector  General  and  Auditor  General 
of  the  Army  and  his  deputies  and  assistants.  Provides  for  the  detail 
of  commissioned  officers  as  Inspectors  General. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  is  to  obtain 
sufficient  information  by  investigation,  inquiry,  research  of  existing 
historical  data;  to  review  and  process  the  data  to  insure  that  ap¬ 
propriate  action  was  taken  to  substantiate  or  refute  allegations 
presented,  and  to  correct  deficiencies. 

The  purpose  of  the  automated  data  elements  file  is  to  provide  a 
management  system  to  report  categories  and  frequency  of  complaints 
and  trends  by  type  and  command  and  to  improve  processing  of  cor¬ 
respondence  and  thereby  improve  responsiveness  of  the  Inspector 
General  assistance  function. 

Users  are  Inspectors  General  Army-wide;  Army  Commanders  at  all 
levels,  DA  Staff  Agencies,  Members  of  Congress,  and  other  govern¬ 
ment  agencies,  when  determined  by  The  Inspector  General  to  be  in 
the  best  interest  to  that  agency. 

Used  to  answer  complainants  or  respond  to  requests  for 
assistance,  advice  or  information.  After  consultation  with  appropriate 
staff  judge  advocate  may  be  referred  for  use  in  trials  by  court-martial 
or  other  military  justice  matters,  as  authorized  by  the  Uniform  Code 
of  Military  Justice.  Used  by  commanders  to  correct  deficiencies 
found  during  inquiry/investigation. 

User  of  automated  data  file  is  the  Office  of  The  Inspector  General, 
DA.  Automated  data  is  used  to  provide  weekly  and  quarterly  reports 
to  elements  of  OTIG  and  the  Army  Staff  concerning  the  categories 
and  frequencies  of  the  Inspector  General  Action  Request  and  trends. 
Used  as  a  management  tool  to  improve  responsiveness  of  OTIG  in  its 
assistance  function.  It  is  not  used  to  associate  allegations  with  com¬ 
plainant  and  does  not  divulge  findings  or  recommendations  as  a 
result  of  an  inquiry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Computer  magnetic  tapes. 

Retrievability:  Filed  alphabetically  by  last  name  of  requester  for 
assistance  or  information. 

Automated  data  information  is  filed  by  sequential  case  number  or 
case  name. 

Safeguards:  Records  are  maintained  in  locked  areas  in  locked  con¬ 
tainers  accessible  only  to  authorized  personnel  who  are  properly 
cleared  and  trained  in  their  release. 

Retention  and  disposal:  IG  complaint  files  are  destroyed  one  (1) 
year  following  final  action,  except  those  which  include  reports  of  in¬ 
vestigation  or  inquiry  conducted  by  Inspectors  General.  These  are 
destroyed  after  10  years. 

Automated  record  kept  on  active  file  one  year  then  transferred  to  a 
history  file  and  destroyed  electronically  after  five  years. 

System  manageris)  and  address:  The  Inspector  General  and  Auditor 
General,  Headquarters,  Department  of  the  Army,  the  Pentagon, 
Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-AC) 

Room  1D736 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-1578 

Requestor  must  furnish  full  name,  grade,  social  security  number 
(SSN),  unit  of  assignment,  nature  of  complaint,  and  proof  of  per¬ 
sonal  identification,  and  identify  the  Command  Inspector  General  to 
which  his  complaint  was  submitted. 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  The  Inspector  General,  Headquarters,  Department  of  the 
Army,  (DAIG-AC),  Washington,  DC  203K). 

Written  requests  for  information  should  contain:  the  full  name, 
grade,  SSN,  current  address  and  telephone  number,  and  the  nature 
of  previous  complaint. 

For  personal  visits,  the  individual  must  provide  acceptable  identifi¬ 
cation  and  verbal  information  that  could  be  verified  with  his  case 
file. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Personal  inquiry  or  investigation  by  In¬ 
spectors  General  into  matters  presented  as  a  complaint  or  request  for 
assistance.  The  nature  of  inquiries  and  investigations  varies  greatly, 
and  the  source  of  the  evidence  required  is  not  predictable.  Previous 
sources  have  included:  testimony  of  witnesses;  correspon¬ 
dence/records  maintained  by  organizations/individuals  party  to  the 
matters  being  investigated;  military  personnel  files;  military  pay 
records;  security  dossiers;  newspaper  clippings,  and  other  media 
material;  photographs;  reference  material/correspondence  originating 
in  Department  of  the  Army  staff  agencies  and  commands,  and  other 
Federal,  State,  local,  and  foreign  agencies;  research  notes/documents 
obtained  from  reference  libraries  and  records  custodians;  and  other 
materials  in  the  public  domain. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  522a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0225.01DAPE1 

System  name:  225.01  Vehicle  Registration  System  (VRS)  and  Cor¬ 
rectional  Reporting  System  (CRS). 

System  location:  Primary  System  -  Law  Enforcement  Division, 
Human  Resources  Development  Directorate,  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel,  Department  of  the  Army,  (DAPE- 
HRE). 

Decentralized  Copies  -  The  VRS  is  programed  for  Army  installa¬ 
tions  within  continental  United  States;  the  system  will  be  maintained 
by  the  installation  provost  marshal  office  (PMO).  The  CRS  is  pro¬ 
gramed  for  Army  installations  within  continental  United  States  with 
confinement  or  correctional  facilities;  the  system  will  be  maintained 
by  the  installation  PMO.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix.  The  VRS  and  CRS  are 
currently  operational  at  Fort  Bragg,  NC  28303. 

Categories  of  individuals  covered  by  the  system:  For  VRS,  any  in¬ 
dividual  who  owns  a  motor  vehicle  and  who  resides,  performs  duties, 
is  employed  on,  or  frequently  uses  the  facilities  of  a  military  installa¬ 
tion  will  register  his  vehicle  on  that  installation  in  accordance  with 
Army  Regulation  (AR)  190-5,  Motor  Vehicle  Traffic  Supervision. 

For  CRS,  any  military  member  confined  at  an  Army  confinement 
facility  as  a  result  of,  or  pending,  trial  by  courts-martial. 

Categories  of  records  in  the  system:  VRS  -  the  registrant's  informa¬ 
tion  is  coded  for  entry  on  the  master  file,  normally  updated  weekly. 
The  master  file  is  management  manipulated  to  produce  the  following 
reports:  listing  of  all  registrants  and  their  vehicles  on  an  'as  required’ 
basis  by  decal  number,  state  license  number,  or  name;  ’as  required’ 
rosters  by  unit  and  decal  number  showing  registrants  with  safety  in¬ 
spections  due  and  those  requiring  annual  verification  of  Department 
of  the  Army  (DA)  Form  3626,  monthly  rosters  of  registrants  with 
suspended  or  revoked  driving  privileges. 

The  CRS  data  is  added  to  the  corrections  master  file.  The  follow¬ 
ing  output  is  produced:  a  daily  4-part  prisoner  status  roster  which 
provides  a  by  name  roster  showing  social  security  number  (SSN), 
grade,  component,  race,  primary  military  occupational  specialty 
(MOS),  religion,  marital  status,  education  level,  and  offense  for 
which  confined.  Part  1  provides  a  history  of  all  prisoners  confined  in 
the  last  24  hours  and  shows  totals  by  status  (i.e.,  detained,  pretrial, 
detained  posttrial,  adjudged,  etc.).  Part  2  shows  a  recapitulation  by 
custody  of  total  number  of  prisoners  in  confinement  by  this  category. 
Part  3  lists  all  pi  isoners  that  departed  the  facility  in  the  past  24  hours 
and  lists  their  disposition.  Part  4  indicates  those  individuals  in  pretrial 
confinement  in  excess  of  25  days;  a  monthly  status  roster  showing, 
by  name,  all  prisoners  confined  or  released  for  the  reporting  period. 
Report  shows  detailed  additional  information  including  totals  of  new 
prisoners,  total  departures,  total  escapes,  total  in  hospital,  and  totals 
by  custody  grade,  race,  status  and  disposition;  the  monthly  Confine¬ 
ment  Operations  Report  shows,  less  names,  such  information  as  total 
by  types  or  release,  average  daily  population  by  race,  average  daily 
number  in  pretrial  confinement  less  than  30,  60  or  90  days;  the  semi- 
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annual  prisoner  profile  report  produces  a  series  oftwo-dimensional 
matrixes  for  each  type  offense  and  profiles  prisoner  age,  race,  educa¬ 
tion,  marital  status,  and  religion  for  each  offense. 

Authority  for  maintenance  of  the  system:  Section  3012(g),  Title  10, 
US  Code,  ’Secretary  of  the  Army:  powers  and  duties;  delegation  by.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  VRS  and  CRS  are 
used  to  assist  the  installation  provost  marshal  in  the  conduct  of  his 
law  enforcement  and  crime  prevention  functions.  The  VRS  is  used  to 
insure  registrants  attest  to  meeting  certain  insurance  standards;  to 
preclude  individuals  who  have  suspended  or  revoked  installation 
driving  privileges  from  operating  motor  vehicles,  or  who  have  vehi¬ 
cles  that  fail  to  meet  vehicle  inspection  standards;  to  assist  in  the 
rapid  identification  and  apprehension  of  traffic  violators;  to  provide 
management  data  on  which  to  base  crime  prevention  and  law  en¬ 
forcement  decisions.  The  CRS  is  used  to  provide,  on  a  daily  basis, 
pertinent  information  required  for  proper  management  of  confine¬ 
ment  facility  population;  to  provide,  on  a  monthly  basis,  statistical 
information  required  by  the  installation  commander,  provost  marshal 
and  confinement  facility  commander  pertaining  to  the  prisoner  popu¬ 
lation,  status  of  discipline,  and  responsiveness  of  personnel 
procedures  relating  to  prisoner  personnel;  to  provide  the  installation 
with  monthly  data  on  the  total  spectrum  of  the  confinement  facility 
utilization,  i.e.,  population  turnover,  recidivism,  and  to  identify, 
semiannually,  prisoner  profiles  showing  the  relationship  of  particular 
offenses  to  age,  race,  education,  marital  status  and  religion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Both  the  VRS  and  CRS  master  files  are  stored  on  disks  at 
the  installation  data  processing  activity.  Hard  copy  output  (printouts) 
are  bound  in  the  case  of  VRS  and  one  copy  is  maintained  at  the  vehi¬ 
cle  registration  point,  one  at  provost  marshal  operations  and  the  third 
and  final  copy  is  kept  by  the  installation  military  police  desk  serge¬ 
ant.  The  CRS  data,  produced  also  in  three  copies,  is  maintained  at 
the  installation  correctional  facility  in  file  folders. 

Retrievahility:  Access  to  the  data  base/master  file  is  restricted.  To 
receive  VRS  or  CRS  output  personnel  must  utilize  a  ’systems  control 
card.'  This  control  card  must  be  prepared  for  each  specific  entry  and 
requires  unique  originator  codes.  Instructions  for  creating  and  using 
the  control  card  are  maintained  at  two  locations;  the  PMO  and  the 
data  processing  facility.  Access  to  hard  copy  output  is  prescribed  by 
installation  standard  operating  procedures  (SOP). 

Safeguards:  Both  the  data  base  and  output  are  managed  through 
extensive  SOP  and  policies  prescribed  in  system  functional  users 
manuals.  Safeguards  include;  limited  output  with  distribution  con¬ 
trolled  by  the  PMO  and  released  only  to  designated  persons;  output 
is  controlled  at  both  pick-up  and  delivery  points-the  PMO,  confine¬ 
ment  facility  and  data  processing  activity  are  24  hour  per  day  opera¬ 
tions,  consequently,  reports  are  continuously  under  scrutiny;  the  con¬ 
finement  facility  and  the  data  processing  site  are  considered  secure 
areas  with  limited  access. 

Retention  and  disposal:  An  individual's  record  is  maintained  on  the 
Vehicle  Registration  master  file  as  long  as  the  individual  maintains  a 
bona  fide  registration  at  a  particular  installation.  Once  he  no  longer 
meets  the  criteria  as  a  registrant  described  in  AR  190-5,  previously 
quoted,  he  is  deleted  from  the  Vehicle  Registration  master  file.  Con¬ 
sequently,  there  is  no  maximum  or  minimum  period  of  record  main¬ 
tenance  for  this  module.  Individuals  are  deleted  from  the  CRS  master 
file  upon  their  departure  from  the  correctional/confinement  facility. 
Certain  elements  of  information,  however,  pertaining  to  the  prisoner 
are  posted  to  a  corrections  history  tape  which  produces  the  semian¬ 
nual  prisoner  profile  report.  A  prisoner  can  remain  on  this  history 
tape  for  as  long  as  five  months  or  until  the  semiannual  report  is 
produced.  Once  this  occurs,  he  is  then  deleted  from  the  CRS  master 
file. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Pentagon,  Washington, 
DC  20310. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additional  information,  contact  the  Systems  Manager. 

A0225.11aDAAG 
System  name:  0225.11  Master  Index  (NMI) 


System  location:  Automated  Equipment  Division,  Systems  Support 
Directorate,  U.  S.  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  (RCPAC)  AGUZ-SSD;  9700  Page  Blvd.,  St. 
Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
subsequent  to  1961  has  been  released  from  the  active  Army. 

Any  individual  retired  from  the  U.  S.  Army  or  U.  S.  Army 
Reserves. 

Any  individual  who  has  been  or  is  a  member  of  the  U.  S.  Army 
Reserves. 

Categories  of  records  in  the  system:  File  contains  personnel  identifi¬ 
cation  and  location  indicator  of  the  Official  Military  Personnel  File. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U.  S.  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center  -  to  determine  the  loca¬ 
tion  of  the  Official  Military  Personnel  File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tapes. 

Retrievability:  By  full  name  or  by  social  security  number. 

Safeguards:  Computer  Keyword  Distribution  of  output  information, 
routed  by  interoffice  symbols  only. 

Building  employs  security  guards,  ID  badge  required  to  enter  build¬ 
ing,  floor  badge  required. 

Retention  and  disposal:  Records  are  permanent. 

System  managerts)  and  address:  Commander,  U.  S.  Army  Reserve 
Components  Personnel  and  Administration  Center,  9700  Page  Blvd., 
St.  Louis,  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from:  ., 

Commander,  U.  S.  Army  Reserve  Components  Personnel  and 
Administration  Center 
9700  Page  Blvd 
St.  Louis,  MO  63132 
Telephone;  Area  Code  314-268-7733 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  U.  S.  Army  Reserve  Components  Personnel 
and  Administration  Center,  9700  Page  Blvd.,  St.  Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  and 
social  security  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver's  license. 

Contesting  record  procedures:  The  rules  of  the  agency  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Automated  system  interface  and  by 
notification  of  the  location  of  the  Official  Military  Personnel  File 
from  the  record  holder. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11bDAAG 

System  name:  225.11  USA  Individual  Ready,  Standby  and  Retired 
Reserve  Personnel  Information  System. 

System  location:  Automated  Equipment  Division,  Systems  Support 
Directorate,  U.  S.  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center,  ATTN:  AGUZ-SSD,  9700  Page  Boulevard,  St. 
Louis,  Missouri  63132. 

Categories  of  individuals  covered  by  the  system:  All  members  of  the 
U.  S.  Army  Reserve  who  are  not  assigned  to  a  Reserve  unit  and  not 
serving  on  extended  active  duty  in  an  enlisted  reserve  status. 

Categories  of  records  in  the  system:  Record  contains  personal  and 
military  status  and  qualifications  data 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U.  S.  Army  Reserve  Com¬ 
ponents  Personnel  Center,  Department  of  the  Army  Command  and 
staff  agencies,  and  Department  of  Defense  and  components  thereof  - 
The  data  records  are  primarily  used  to  select  qualified  members  for 
assignment  tp  active  Army  units  and  mobilized  reserve  component 
units  in  the  event  of  mobilization  during  a  national  emergency. 
Record  is  also  used  to  support  day  to  day  personnel  management  and 
administration.  Specifically,  these  uses  include:  selecting  qualified 
personnel  for  potential  assignment  to  reserve  units  based  on  Military 
Occupational  Specialty,  grade,  and  geographical  location;  selecting 
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and  ordering  individuals  to  not  more  than  fifteen  days  annual  military' 
active  duty  field  training;  identifying  personnel  for  promotion  con¬ 
sideration;  identifying  individuals  not  qualified  for  retention  in  the 
reserve;  issuing  annual  statements  of  retirement  credits:  printing 
statements  of  total  retirement  credits;  and  to  publishing  orders  direct¬ 
ing  personnel  actions  and  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tapes  and  disks. 

Retrievability:  Filed  numerically.  Social  Security  Number  ascend¬ 
ing 

Safeguards:  Computer  located  in  building  which  has  entrance  con¬ 
trolled  by  Federal  Protective  Officers.  An  ID  badge  is  required  to 
enter  building  and  a  different  floor  badge  is  required  to  enter  the 
floor  (The  tape  and  disk  library  is  a  fireproof  vault  with  a  safe  com¬ 
bination  door  plus  a  steel  bar  key-locked  door)  The  functional  and 
systems  directors  approve  production  requests  for  both  one-time  and 
recurring  information. 

Retention  and  disposal:  Records  are  maintained  for  two  years  after 
completion  of  statutory  or  contractual  reserve  commitment. 

System  manager(s)  and  address:  Commander,  Reserve  Components 
Personnel  and  Administration  Center,  9700  Page  Boulevard,  St. 
Louis,  Missouri  63132. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander,  U.  S.  Army  Reserve  Components  Personnel  and 
Administration  Center 

9700  Page  Boulevard,  St.  Louis,  Missouri  63132 

Telephone:  Area  Code  314-268-7733 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Commander,  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center,  9700  Page  Boulevard.  St.  Louis,  Missouri  63132 

Written  requests  from  individuals  should  contain  full  name,  social 
security  number,  address. 

For  personal  visits  the  individual  should  provide  some  acceptable 
identification  such  as  a  driver’s  license. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  Commander,  Reserve  Components  Per¬ 
sonnel  and  Administration  Center.  9700  Page  Boulevard,  St.  Louis, 
Missouri  63132. 

Record  source  categories:  Official  Military  Personnel  File  and  Mili¬ 
tary  Personnel  Records  Jacket. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11cAMC 

System  name:  225.11  ADP  Master  and  Operating  Files 

System  location:  US  Army  Electronics  Command,  Ft  Monmouth, 
New  Jersey 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  of  the  US  Army  Electronics  Command,  worldwide,  and 
civilian  employees  of  tenant  activities  at  Ft  Monmouth. 

Categories  of  records  in  the  system:  Personnel  information  system 
file  contains  name  of  individual,  social  security  number,  date  of 
birth,  grade,  step,  pay  plan,  occupation  code,  organisation  name,  or¬ 
ganization  code,  competitive  level,  position  title,  unit  identification 
code.  Table  of  Distribution  and  Allowances  (TDA)  paragraph,  TDA 
line  No.,  (AMS)  Code,  home  address,  date  oentry  at  Ft  Monmouth, 
date  of  entry  under  Civil  Service,  service  comp  date,  reserve  status, 
veterans  preference,  tenure  group,  handicap  code,  life  insurance 
coverage,  retirement  code,  position  occupied  code,  GSA  location 
code,  minority  group  code,  agency  SON  code,  availability  code, 
career  appraisal  rating,  performance  appraisal  rating,  career  program 
code,  citizenship  code,  career  experience  code,  security  clearance, 
education  code,  year  of  degree,  special  program  identifier,  academic 
discipline,  supervisory  or  non-supervisory,  retired  military,  foreign 
language  code,  job  number,  last  equivalent  step  increase,  leave 
without  pay  (LWOP)  indicator  code,  upward  mobility  code,  marital 
status,  number  of  dependents,  pay  period  indicator  code,  part 
time/W'AE  WOC  indicator  code,  pay  table  code,  salary,  sex, 
suspense  code  for  future  actions,  and  type  of  security  investigation. 

Authority  for  maintenance  of  the  system:  5USC301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ot  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Division 
-  as  suspense  control  of  performance  appraisals  due  and  overdue;  as 
an  operating  tool  for  position  and  pay  management;  as  suspense  con¬ 
trol  for  career  appraisals  due  and  overdue;  as  a  suspense  control  of 
mandatory  retirements;  to  determine  length  of  service;  as  suspense 


control  of  temporary  promotions;  as  suspense  control  of  detail  ac¬ 
tions;  to  control  leave  without  pay;  as  a  suspense  for  salary  reten¬ 
tion;  as  suspense  control  of  temporary  appointments;  to  cross  check 
name  against  organization  and  grade;  as  retention  registers  for  reduc¬ 
tion  in  force;  to  produce  weekly  strength  information;  occupational 
inventories;  profile  of  aging  in  the  work  force;  reporting  PL-313  posi¬ 
tions;  as  cross  reference  of  social  security  number  to  name;  suspense 
control  of  step  increases  due;  reporting  average  grade;  as  suspense 
control  of  trial  retirements;  and  as  a  tool  for  managing  talent  availa¬ 
ble  within  the  work  force. 

Major  Electronic  Command  (ECOM)  activities  -  as  alphabetical 
roster  of  personnel  and  as  a  tool  in  managing  authorization  of  per¬ 
sonnel  charged  to  their  TDA. 

Security  Office  -  as  a  control  of  clearance  for  access  to  classified 
information. 

Mailrooms  -  alphabetical  locator  system  for  routing  of  mail. 

Local  Unions  -  recruiting  programs. 

The  system  has  free  search  capability  which  will  pnnt  out  any  in¬ 
formation  in  the  desired  sequence. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  punched  cards. 

Retrievability:  Basically  by  social  security  number. 

Safeguards:  Tapes  and  cards  stored  in  computer  library  which  is 
restricted  area  in  building  under  24  hour  security  guard  surveillance. 
Only  civilian  personnel  division  can  gain  access  to  tapes  or  printouts. 

Retention  and  disposal.  Tapes  and  cards  updated  weekly.  Record 
on  each  individual  stays  in  file  as  long  as  employed.  Upon  termina¬ 
tion  of  employment  delete  code  erases  all  information  on  the  in¬ 
dividual. 

System  managcr(s)  and  address:  Personnel.  Training  and  Force 
Development  Directorate,  US  Army  Electronics  Command,  Ft  Mon¬ 
mouth. 

Notification  procedure:  Information  may  be  obtained  from: 

US  Army  Electronics  Command 
Civilian  Personnel  Officer 
Ft  Monmouth,  NJ  07703 
Telephone:  Area  Code  201/532-3872 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  US  Army  Electronics  Command,  AMSEL-PT.  Ft  Mon¬ 
mouth,  NJ  07703 

Written  requests  should  contain  the  full  name  and  social  security 
number.  .  • 

Contesting  record  procedures:  The  Activity’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGF.R. 

Record  source  categories*  Standard  Form  50,  Notification  of  Per¬ 
sonnel  Action;  Standard  Form  52,  Request  for  Personnel  Action;  De¬ 
partment  of  Defense  Form  1559,  Employee  Career  Appraisal;  Depart¬ 
ment  of  the  Army  Form  1052,  Employee  Performance  Rating;  Depart¬ 
ment  of  the  Army  Form  2302,  Qualification  Record-Civilian  Person¬ 
nel;  profile  sheets  prepared  by  Civilian  Personnel  Division;  tables  of 
distribution  and  authorization;  and  requests  for  security  clearances. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0?.25.11df)APCl 

System  name:  225.11.1  Officer  Master  File  (OMF) 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria.  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  officer  and 
warrant  officer  personnel  projected  to  enter  on  active  duty,  on  active 
duty,  or  separated  within  the  past  five  or  ten  years  (see  Retention)  or 
in  a  retired  status. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include  name,  social  security  number,  grade  and  date  of  rank, 
appointment  and  service  agreement,  service  data  and  date,  promo¬ 
tion.  assignment,  qualification,  specialty,  efficiency,  education  and 
training,  occupation,  language,  career  pattern,  awards  and  badges, 
physical,  location,  separation,  retirement,  date  and  place  of  birth, 
race,  religion,  ethnic  group,  dependents,  sex,  citizenship,  marital 
status  and  mailing  address. 

Authority  for  maintenance  of  the  system:  Section  301,  5  USC 

K)  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  management,  strength  accounting  and 
manpower  management. 


FEDERAL  REGISTER  VOL.  40.  NO.  160- MONDAY,  AUGUST,  18,  1975 


DEPARTMENT  OF  DEFENSE 


35175 


Department  of  Defense  -  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Social  Security  Administration  -  Used  to  verify  social  security 
numbers. 

General  Services  Administration  -  Used  to  publish  US  Army  Re¬ 
gisters  as  authorized  by  10  USC  Section  122. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and  disks. 

Retries  ability:  Normal  access  is  by  social  security  number,  name 
or  other  individual  identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

-  Retention  and  disposal:  Records  are  retained  on  the  active  file  for 
four  months  after  separation  and  accumulated  on  a  separated  file  in 
five  year  groups  that  are  retained  for  five  years,  or  for  retired  per¬ 
sonnel  for  one  year  after  death. 

System  manager(s)  and  address:  Commanding  General,  US  Army 
Military  Personnel  Center  (DAPC-POO),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 
Alexandria.  VA  22332 
Telephone:  (202)  325-9310 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  whether  active,  retired  or 
separated  and  if  separated  date  of  separation. 

Visits  are  limited  to  :  USAMILPERCEN  (DAPC-POO).  200  Stovall 
Street,  Alexandria,  VA  22332.  For  personal  visits,  the  individual 
should  be  able  to  provide  some  acceptable  identification,  and  give 
some  verbal  information  that  could  be  verified  with  his  record. 

Contesting  record  procedures:  The  department's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories:  Information  is  obtained  in  document  and 
computer  readable  form  from  other  Department  of  the  Army  staff 
and  commands  and  other  federal  agencies  and  departments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11eDAPC2 

System  name:  225.11.2  Enlisted  Master  File  (EMF) 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  Enlisted  per¬ 
sonnel  on  active  duty,  in  a  retired  status,  or  separated  within  the  past 
four  months. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include:  name,  social  security  number,  sex,  race,  citizenship, 
teligion,  marital  status,  dependents,  date  of  birth,  residence,  physi¬ 
cal,  ethnic  group,  grade  and  date  of  rank,  enlistment  and  service, 
promotion,  assignment,  qualification,  skill,  education  and  training, 
specialty,  aptitude,  separation,  retirement  and  mailing  address. 

Authority  for  maintenance  of  the  system:  SECTION  301,  5  USC 

10  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  management,  strength  accounting, 
and  manpower  management. 

Department  of  Defense  •  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Social  Security  Administration  -  Used  to  verify  social  security 
number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and  disks. 

Retrievability:  Normal  access  is  by  social  security  number,  name, 
or  other  individual  identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  five  years  after 
separation,  or  for  retired  personnel  one  year  after  death. 


System  manager(s)  and  address:  Commanding  General,  US  Army 
Military  Personnel  Center  (DAPC-POO),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 
Alexandria.  VA  22332 
Telephone:  (202)  325-9310 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street. 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  whether  active  or  separated 
and  if  separated,  date  of  separation. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  information  that 
could  be  verified  with  his  record. 

Contesting  record  procedures:  The  department’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  source  categories:  Information  is  obtained  in  document  and 
computer  readable  form  from  other  Department  of  Army  staff  and 
commands  and  other  federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0228.0IDAMH 

System  name:  228.01  Historian’s  Background  Material 

System  location:  Primary  System  -  US  Army  Center  of  Military 
History,  Department  of  the  Army. 

Decentralized  Segments-Historical  Offices  of  Headquarters,  De¬ 
partment  of  the  Army  and  US  Army  Commands  and  the  US  Army 
Military  History  Research  Collection,  Carlisle  Barracks.  PA  17013. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  civilians  who  have  worked  for  the  Department  of  the  Army. 

Categories  of  records  in  the  system:  File  contains  biographical 
sketches,  oral  histories,  personal  papers  donated  by  individuals, 
working  files  on  personnel  assigned  to  agency. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  information  of 
a  general  nature  in  response  to  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  and  tapes  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  or  cross  indexed 
by  name. 

Safeguards:  Buildings  employ  guards.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  historical  reference  collections. 

System  manager(s)  and  address:  The  Chief  of  Military  History,  De¬ 
partment  of  the  Army,  Washington,  DC  20314 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAMH-HSG) 

Forrestal  Building 

Washington,  DC  20314 

Telephone:  Area  Code  202/693-5045 

Record  access  procedures:  Written  requests  from  individuals  should 
be  addressed  to  Headquarters,  Department  of  the  Army  (DAMH- 
HSG),  Forrestal  Building.  Washington,  DC  20314 

For  personal  visit,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  folder. 

Contesting  record  procedures-  The  Agency’s  rules  for  access  to  in¬ 
formation  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  General  biographical  information 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 
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System  name:  228.03  Historical  Inquiry  Files 
System  location:  Primary  System  -  US  Army  Center  of  Military 
History,  Department  of  the  Army. 

Decentralized  Segments  -  Historical  offices  of  Headquarters,  De¬ 
partment  of  the  Army  agencies  and  US  Army  Commands. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
has  requested  in  writing  information  dealing  with  US  Army  activities. 

Categories  of  records  in  the  system:  File  contains  letters  of  in¬ 
dividuals  who  have  requested  information  dealing  with  US  Army  ac¬ 
tivities. 

Authority  for  maintenance  of  the  system:  S  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  verify  replies  to  inqui¬ 
ries  in  cases  of  repeated  requests  from  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Rctrievability:  Filed  alphabetically  by  last  name  of  researcher. 
Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Destroyed  after  two  years. 

System  managers)  and  address:  Chief/of  Military  History,  Depart¬ 
ment  of  the  Army.  Washington,  DC  20314 
Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAMH-ZF) 

Room  6B018 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-5035 
Record  access  procedures:  Written  requests  from  individuals  should 
be  addressed  to  Headquarters,  Department  of  the  Army  (DAMH- 
ZF),  Forrestal  Building,  Washington,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  file,  records  and  appealing  initial  determinations 
may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to  in¬ 
formation  and  for  contesting  contents  erf 
Record  source  categories:  Letters  of  inquiry  from  individuals. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0228.04DAMH 

System  name:  228.04  Historical  Photographic  Files 
System  location:  Primary  System -US  Army  Center  of  Military  His¬ 
tory,  Department  of  the  Army. 

Decentralized  Segments-Historical  Offices  of  Headquarters,  De¬ 
partment  of  the  Army,  agencies  and  US  Army  Commands. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  civilians  who  have  pictures  taken  in  line  of  duty. 

Categories  of  records  in  the  system:  Photographs  of  individuals 
Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  in  volumes 
published  under  the  Department  of  the  Army’s  historical  program 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Photographs  in  file  folders 

Retrievability :  Filed  alphabetically  by  last  name  of  subject. 
Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Permanent  material.  Retired  to  the 
Washington  National  Records  Center  when  no  longer  needed  in  the 
historical  offices. 

System  manager(s»  and  address:  Chief  of  Military  History,  Depart¬ 
ment  of  the  Army,  Washington,  DC  20314 
Notification  procedure:  May  be  obtained  from: 

HQDA  (DAMH-HSG) 

Room  6A087 
Forrestal  Building 
Washington,  DC  20314 


Telephone:  Area  Code  202/693-5032 

Record  access  procedures:  Written  requests  from  individuals  should 
be  addressed  to  Headquarters,  Department  of  the  Army  (DAMH- 
ZF),  Forrestal  Building,  Washington,  DC  20314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  photograph. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to  in¬ 
formation  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  the  System  Manager 

Record  source  categories:  Photographs  taken  by  US  Army  photog¬ 
raphers 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0228.UDAAG 

System  name:  228.11  Memorialization  Board  Files 

System  location:  Primary  System-Operations  Division,  Administra¬ 
tive  Management  Directorate,  The  Adjutant  General  Center  (i.e., 
HQDA  (DAAG-AMO)  WASH  DC  20314); 

Decentralized  segments  exist  throughout  the  Army  to  the  installa¬ 
tion  level. 

Categories  of  individuals  covered  by  the  system:  Any  individual  for 
whom  a  memorialization  action  is  recommended  or  taken  <  Only 
deceased  personnel  are  eligible  for  memorialization,  but  sometimes 
living  personnel  are  recommended. 

Categories  of  records  in  the  system:  File  contains  a  record  of 
memorialization  actions  taken  and  background  information  of  each, 
consisting  of  letters,  staff  studies  and  related  information  leading  to  a 
memorialization  decision.  Also  included  in  the  file  may  be  memon- 
alization  for  record  pertaining  to  processing  of  a  particular  action  and 
an  information  copy  of  orders  announcing  that  a  street,  building,  in¬ 
stallation  or  similar  object  or  thing  has  been  or  will  be  named  after  a 
deceased  individual. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code,  Section  3012,  Subparagraph  f. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Memorialization  board 
files  are  used  as  an  essentially  decentralized  record  of  memorializa¬ 
tion  actions  taken  throughout  the  Army.  When  a  memorialization  ac¬ 
tion  is  approved,  orders  are  issued  formalizing  the  approval.  (A  copy 
of  each  order  is  sent  to  operations  Division  where  a  card  is  prepared 
and  filed  indicating  action  taken,  date,  order  number  and  location) 
Files  maintained  by  the  approval  authority  arc  also  used. as  a  source 
of  information  from  which  it  can  be  determined  whether  others  were 
considered  for  a  particular  action  and,  by  exclusion,  those  who  have 
not  been  memorialized.  Unusual  cases  in  the  Operations  Division  file 
also  serve  as  a  source  of  policy  and  precedence  information.  After  an 
action  is  approved,  records  may  provide  information  supportive  of 
publicity  and  news  releases.  Records  are  also  used  for  historical 
reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Operations  Division-  filed  alphabetically  by  last 
name  of  those  memorialized. 

Decentralized  segments  -  filed  loosely  in  a  file  folder  by  calendar 
year  in  which  memorialization  action  occurred.  Accessible  by  name. 

Safeguards:  Operations  Division  -  building  employs  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared  and  trained. 

Decentralized  segments  -  files  accessible  to  records  maintenance 
and  managerial  personnel. 

Retention  and  disposal:  Records  of  final  approving  authority  are 
permanent.  In  most  cases  approval  authority  is  delegated  to  installa¬ 
tion  commanders  for  memorialization  actions  on  a  particular  installa¬ 
tion  except  when  a  policy  exception  is  required  or  in  major  naming 
cases  which  must  be  approved  by  higher  authority.  Permanent 
records  are  held  five  years  in  the  current  files  area  and  then  sent  to  a 
records  holding  area  from  which  they  are  retired  to  the  Washington 
National  Records  Center.  Records  of  supervisory,  reviewing  or  other 
offices  are  destroyed  two  years  after  the  end  of  calendar  year  in 
which  a  memorialization  occurred  or  on  discontinuance  of  the  office 
concerned  (whichever  occurs  first). 

System  manager!  s>  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon.  Washington  DC 

Notification  procedure:  Information  may  be  obtained  from: 
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HQDA  (DAAG-AMO) 

Room  GA  159 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-8380 

Record  access  procedures:  Requests  for  information  concerning 
those  rare  memorializdtion  actions  in  which  a  living  person  has  been 
recommended  should  be  addressed  to  the  installation  concerned  or: 
HQDA  (DAAG-AMO),  Room  GA  175,  Forrestal  Building,  Washing¬ 
ton,  DC  20314. 

Written  requests  for  information  should  include  the  full  name  of 
the  individual  and  when  applicable,  information  about  the  building, 
street,  installation,  etc.,  concerned. 

For  personal  visits  an  individual  must  be  able  to  provide  proper 
identification  such  as  a  drivers  license  or  employing  office  identifica¬ 
tion  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  supporting  a  memorialization 
request  is  extracted  from  personnel  records  and  orders  and  from 
historical  references  (as  applicable). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0301.08DACA 

System  name:  301.08  Military  and  Civilian  Waiver  Files 

System  location:  U.S.  Army  Finance  and  Accounting  Center 
(USAFAC),  Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system:  Any  Army  member 
or  civilian  employee  or  formaer  Army  member  or  civilian  employee 
who  applies  for  waiver  of  claims  arising  out  of  erroneous  payments 
of  pay  and  allowances. 

Categories  of  records  in  the  system:  File  contains  application,  em¬ 
ployment  history  of  the  individual,  reports  of  investigation,  copies  of 
vouchers,  certificates,  record  of  disposition,  and  correspondence 
with  the  U.S.  General  Accounting  Office,  Army  staff  offices,  and 
other  government  agencies. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Filed  Services  Office-To 
obtain  data  to  determine  the  validity  of  waivers,  or  to  make  referrals 
to  the  U.S.  General  Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  retained  idefinitely  in  active 
file. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Offiec 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317-542-3127 

Record  access  procedures:  Requests  hould  be  addressed  to:  Chief, 
Field  Services  Office,  U.S.  Army  Finance  and  Accounting  Center, 
Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Chief,  Field  Services  Office  (FINCY),  U:S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249. 

Record  source  categories:  Finance  and  Accounting  Offices,  Army 
member’s  commanding  officer,  records  cuustodian  and  other  Govern¬ 
ment  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A0302.06DAIG 

System  name:  302.06  Travel  Advance  Accounting  System  (TAAS) 

System  location:  Office  of  Resource  Management,  Headquarters, 
U.S.  Army  Audit  Agency  (USAAA),  IGAA-RM,  NASSIF  Building, 
5611  Columbia  Pike,  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system:  Any  USAAA  em¬ 
ployee 

Categories  of  records  in  the  system:  File  contains  individuals  obliga¬ 
tions  and  disbursements  of  funds  incurred  in  relation  to  official  du¬ 
ties  and  training;  charges  are  identified  by  element  of  expense. 

Authority  for  maintenance  of  the  system:  10USC3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAAA  -  To  control 
financial  expenditures  by  type  and  to  accumulate  cost  information  by 
job. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tapes,  disks,  and  computer  paper  prin¬ 
touts. 

Retrievability:  By  name  of  employee  and  by  social  security 
number;  computerized  indices  are  required. 

Safeguards:  Buildings  employ  security  guards;  records  are  main¬ 
tained  by  authorized  personnel  that  are  properly  cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  on  computer  disk 
for  one  year;  records  are  then  held  for  an  additional  year  on  mag¬ 
netic  tape  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Resource 
Management,  Headquarters,  U.S.  Army  Audit  Agency.  Washington, 
DC  20315 

Notification  procedure:  Information  may  be  obtained  from: 

USAAA  (IGAA-RM) 

Room  319 
NASSIF  Building 
5611  Columbia  Pike 
Falls  Church,  VA  22041 
Telephone:  Area  Code  202/756-1957 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license  or  employing  of¬ 
fice’s  identification  card. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  U.S.  Army  Audit  Agency,  Room  319, 
NASSIF  Building,  5611  Columbia  Pike,  Falls  Church,  VA  22041 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER 

Record  source  categories:  Delinquent  billings  for  travel  requests 
received  from  the  Indianapolis  Finance  Center. 

Travel  vouchers  received  from  the  Military  District  of  Washington. 

Travel  vouchers  received  from  various  disbursing  officers  from 
within  the  United  States  and  from  overseas. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0305.10aDACA 

System  name:  305.10(a)Joint  Uniform  Military  Pay  System-Active 
Army  (JUMPS-AA) 

System  location:  Primary  System-United  States  Army  Finance  and 
Accounting  Center  (USAFAC),  Indianpolis,  IN  46249. 

Decentralized  Segments-Approximatley  122  Army  Finance  Offices 
and  Finance  and  Accounting  Offices  (FAO)  world-wide. 

Categories  of  individuals  covered  by  the  system:  AU  active  duty  mili¬ 
tary  personnel. 

Categories  of  records  in  the  system:  Records  include  individual  mili¬ 
tary  pay  records,  casual  payment  receipts,  substantiating  documents, 
temporary  pay  records,  transmittal  letters,  locator  files,  financial  data 
record  folders  (FDRF),  miscellaneous  military  pay  files,  financial 
data  record  folders  (FDRF),  miscellaneous  military  pay  files  and  per¬ 
sonal  financial  records  (PFR). 

Authority  for  maintenance  of  the  system:  Title  37  United  States 
Code  Section  101  and  following  (nay  and  Allowances  of  the 
Uniformed  Services). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAFAC-Purpose  is  to 
provide  a  basis  for  establishment  of  computation  of  each  active 
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member's  military  pay  entitlement,  to  provide  a  history  of  pay 
transactions,  and  to  answer  inquiries  or  claims  pertaining  to  such  en¬ 
titlements.  This  information  is  also  used  to  provide  necessary  data  to 
the  Treasury  Department,  the  Social  Security  Administration,  the  US 
Army  Military  Personnel  Center,  the  Veterans,  and  those  states  and 
cities  which  have  an  agreement  with  the  Department  of  the  Army  to 
recieve  taxable  earnings  information. 

Treasury  Department-To  record  check  and  bond  issue  data  and  to 
record  taxable  earnings  and  taxes  witheld  from  military  personnel. 

Social  Security  Administration-  To  record  earned  mages  by 
member  under  the  Federal  Insurance  Contributions  Act  (FICA). 

US  Army  Military  Personnel  Center  (MILPERCEN)-To  compare 
military  personnel  identification  with  the  Social  Security  Administra¬ 
tion  for  purpose  of  correction  and  to  compare  and  correct  common 
data  elements  with  USAFAC. 

Veterans  Administration-To  record  the  collection  of  premiums  for 
National  Service  Life  Insurance. 

States  and  Cities-  To  verify  tax  liability  against  members'  state  and 
city  income  tax  returns. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and  in  bulk  storage,  card 
files,  computer  magnetic  tapes,  computer  paper  printout,  and 
microfiche. 

Retrievabilitv:  Filed  by  social  security  number,  alphabetically  by 
name,  and  substatiating  document  number.  Conventional  indexing  is 
used  to  retreive  data. 

Safeguards:  USAFAC-Buildings  employ  security  guards.  An  em¬ 
ployee  badge  and  visitor  registration  system  is  utilized.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Access  to  computer  magnetic 
tape  files  is  restricted  to  the  members’  servicing  finance  and  account¬ 
ing  officer.  Computer  equipment  and  files  are  located  in  a  seperate 
secured  area. 

World-Wide  Finance  and  Accounting  Offices-Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
proprly  screened,  cleared  and  trained. 

Retention  and  disposal:  Individual  military  pay  records-  Records 
are  converted  to  microfiche  which  are  retained  for  56  years.  Destruc¬ 
tion  is  by  shredding. 

Other  records-  Retention  periods  vary  according  to  category  of 
record  nut  total  retention  periods  do  not  exceed  56  years  Disposition 
is  to  federal  records  centers  and  destruction  thereafter  is  by  burning 
or  salvage  as  waste  paper. 

System  managerts)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  Indianna  46249 

Finance  and  Accounting  Officer,  United  States  Army  Financing 
and  Accounting  Offices,  World-Wide. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander  USAFAC 
Attention:  FINCP 
Indianpolis,  Indianna  46249 

Individuals  may  also  contact  Finance  and  Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide. 

Individual  must  provide  full  name,  social  security  number  and  mili¬ 
tary  status. 

Record  access  procedures:  Requests  from  individuals  should  ad¬ 
dress  to:  Commander,  USAFAC,  Attention:  FINCP,  Indianpolis,  In¬ 
dianna  46249;  or  Finance  and  Accounting  Officers  at  United  States 
Army  Finance  and  Accounting  Offices,  world-wide. 

Written  requests  for  information  should  also  contain  full  name,  so¬ 
cial  security  number,  military  status  and  current  address: 

Information  may  be  obtained  by  telephone:  Area  Code  317/542- 
2891 

Contesting  record  procedures:  The  rules  for  access  to  records,  con¬ 
testing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  Information  is  recieved  from  Department 
of  Defense  staff  and  field  installations.  Social  Security  Administar- 
tion.  Financing  organizations.  Treasury  Department  and  automated 
system  interface. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0305.I0bDACA 

System  name:  0305.10(b)Joint  Uniform  Military  Pay  System-Reserve 
Components-Army 

System  location:  Primary  System-  United  States  Army  Finance  and 
Accounting  Center  (USAFAC),  Indianapolis,  IN  46249. 


Decentralized  Segments-  There  are  57  Input  Stations  across  the 
contential  United  States,  Alaska,  Hawaii,  Puerto  Rico  and  the  Virgin 
Islands. 

Categories  of  individuals  covered  by  the  system:  All  members  of  the 
United  States  Army  National  Guard  and  United  States  Army  Reserve 
who  are  drawing  inactive  duty  training  (IDT)  pay. " 

Categories  of  records  in  the  system:  File  contains  individual  military 
pay  records,  substantiating  documents,  transmittal  letters,  pay 
records  index  cards,  financial  data  record  folders,  miscellaneous  mili¬ 
tary  pay  vouchers,  personal  financial  history  records. 

Authority  for  maintenance  of  the  system:  Title  37  United  States 
Code  Section  101  and  following  (Pay  and  Allowances  of  the 
Uniformed  Services) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAFAC-  To  maintain  a 
record  of  the  member's  drill  attendance,  his  entitlements  and  deduc¬ 
tions  in  order  to  compute  and  disburse  his  pay  while  keeping  a 
record  of  taxes  and  disbursements  other  than  those  to  the  member. 

Treasury  Department-  To  record  check  issue  data,  taxable  earnings 
and  taxes  witheld. 

Individual  States  of  the  United  States-  To  fumsih  wages  earned  for 
the  claendar  year.  These  data  fo  to  the  state  of  home  record. 

Army  National  Guard  Bureau  -  To  furnish  budget  data  to  account 
for  every  expenditure  within  categories  established. 

Individual  National  Guard  States  Associations-Fumish  a  report  and 
an  assiciated  check  regarding  state  sponsored  life  insurance  premi¬ 
ums  witheld. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and  in  bulk  storage,  file 
cards,  computer  magnetic  tape,  computer  papaer  printouts, 
microfiche. 

Retrievability:  Filed  by  social  security  number,  name  of  the 
member  and  document  number.  Conventional  indexing  is  used. 

Safeguards:  USAFAC-  Buildings  employs  security  guards.  Records 
are  maintianed  in  area  assessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained.  Access  to  computer  files 
are  maintained  in  vaults  when  off  line.  An  employee  badge  and  visi¬ 
tor  registration  requirement  is  in  effect. 

Field  activities  maintain  records  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Individual  military  pay  records-  Records 
are  converted  to  microfiche  and  retained  56  years  from  that  point. 
Destruction  is  by  shredding. 

Other  records-Retention  periods  vary  according  to  category  of 
record  but  do  not  exceed  56  years.  Disposition  is  to  Federal  Records 
Centers  and  destruction  thereafter  is  by  burning  or  salvage  as  waste 
paper. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249. 

United  States  Property  and  Fiscal  Officer,  United  States  Army  Na¬ 
tional  Guard  of  each  state  of  the  United  States  plus  Washington,  DC, 
Puerto  Rico  and  the  Virgin  Islands. 

Finance  and  Accounting  Officer,  Fort  Idiantown  Gap  Pennsyl- 
vainia;  Finance  and  Accounting  Officer,  Fort  MacPherson,  Geoergia; 
Finance  and  Accounting  Officer,  Fort  Riley,  Kansas;  Finance  and 
Accounting  Officer,  Presido  of  San  Francisco.  CA.  Finance  and  Ac¬ 
counting  Officers  herein  named  are  responsible  for  United  States 
Army  Reserve  pay  accounts,  only. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  USAFAC 
Attention:  FINCP 
Indianapolis,  IN  46249 

Individuals  may  also  contact  United  States  Property  And  Fiscal 
Officer,  Army  National  Guard,  of  each  state  of  the  United  States 
plus  Washington  DC.,  Puerto  Rico  and  the  Virgin  Islands. 

Individuals  may  also  contact  the  Finance  and  Accounting  Officer, 
Fort  Indiantown  Gap,  Pennsylvania;  Finance  and  Accounting  Of¬ 
ficer,  Fort  MacPherson,  Georgia;  Finance  and  Accounting  Officer, 
Fort  Riley,  Kansas;  Finance  and  Accounting  Officer,  Presidio  of  San 
Francisco,  CA.  Finance  and  Accounting  Officers  herein  named  are 
responsible  for  United  States  Army  Reserve  pay  accounts  only. 

Individual  must  provide  full  name,  social  security  number  and  mili¬ 
tary  status. 

Record  access  procedures:  Requests  from  indivuals  should  be  ad¬ 
dressed  to:  Commander.  USAFAC,  Attention:  FINCP,  Indianapolis, 
IN  46249. 
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Information  may  be  obtained  by  telephone:  Area  Code  317/542- 
2891. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  source  of  all  data  to  establish  and 
maintain  JUMPS-RC-Army  originates  from  unit  level.  That  is,  all 
units  of  the  United  States  Army  National  Guard  and  all  units  of  the 
United  States  Army  Reserve  which  perform  as  a  result  of  this  train¬ 
ing,  furnish  the  data  to  support  the  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0305.10cDACA 

System  name:  0305.10(c)  Joint  Uniform  Military  Pay  System-Army- 
Retired  Pay 

System  location:  United  States  Army  Finace  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system:  Retired  Army  mem¬ 
bers,  Beneficiaries  of  Deceased  Retired  Army  Members. 

Categories  of  records  in  the  system:  File  contains  individual  retired 
military  pay  records,  correspondence  with  individuals  concerning 
their  retired  pay  accounts,  all  documents  substantiating  entitlement  to 
retired  pay. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Code,  Sec¬ 
tion  1401 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U.S.  Army  Finance  and 
Accounting  Center-to-establish  and  compute  pay  account  of  retirees 
and  their  beneficiaries,  to  produce  permanent  record  of  transactions, 
prepare  financial,  budgetary,  and  actuarial  reports,  report  Federal 
witholding  tax  information  to  Internal  Revenue  Service,  report  check 
issue  and  bond  sales  information  to  Department  of  Treasury. 

U.S.  Military  Personnel  Center-to  maintain  current  addresses  of 
retirees,  for  distribution  ofof  the  Retired  Army  Bulletin. 

Treasury  Department-to  record  check  and  bond  issue  data. 

Veterans  Administration-to  record  the  collection  of  premiums  for 
National  Service  Life  Insurance. 

States  and  Cities-to  verify  tax  liability  against  retiree's  state  and 
city  income  tax  returns. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders,  computer  magnetic  tape 
files,  and  microfiche. 

Retrievability:  Filed  by  social  security  number  and  alphabetically 
by  name.  Conventional  indexing  is  used  to  retreive  data. 

Safeguards:  Building  employs  security  guards.  An  employee  badge 
and  visitor  registration  system  is  utilized.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained.  Access  to  computer  magnetic  tape 
files  is  restricted  to  Director,  Retired  Pay  Operations.  Computer 
equipment  and  files  are  located  in  seperate  secured  area. 

Retention  and  disposal:  Individual  retired  military  pay  records  are 
converted  to  microfiche  which  are  reatined  for  56  years.  Destruction 
is  by  shredding. 

Other  records-Retention  periods  vary  according  to  category  of 
record,  but  total  retention  periods  fo  not  exceed  6  years  after  ter¬ 
mination  of  the  account.  (Account  is  terminated  by  either  the  death 
of  the  retiree,  or  if  the  retiree  has  designated  annuitants  under 
Retired  Servicemen’s  Family  Protection  Plan  or  the  Survivor  Benefit 
Plan,  the  subsequent  death  or  eneligibility  of  the  annuitant.)  Records 
are  destroyed  at  the  end  of  the  6  year  retention  eriod. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  USAFAC 
Attention:  Department  90 
Indianapolis,  IN  46249 

Telephone:  Area  Code  317/542-3911  , 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  USAFAC  Attention:  Department  90,  Indi¬ 
anapolis,  IN  46249 

Written  requests  should  contain  the  full  name  and  social  security 
number  of  the  retiree,  and  be  signed  by  the  retiree  or  the  annuitant. 
Visits  are  limited  to  USAFAC  Inquiries  Office,  Room  122G,  Building 
1.  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  provide  some  acceptable 
identification,  such  as  driver's  license  or  employing  office’s  identifi¬ 
cation  card. 


Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  source  of  the  data  to  establish  the 
retiree’s  pay  account  originates  from  other  Department  of  Defense 
agencies,  the  Veteran’s  Administration,  Social  Security  Administra¬ 
tion,  Department  of  Treasury,  Financial  Institutions  and  Insurance 
Companies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0306.0 1 D  AC  A 

System  name:  306.01  Civilian  Employee  Pay  System 

System  location:  Decentralized  Segments-Approximately  90  Army 
Finance  Offices  and  Finance  &  Accounting  Office  (FAO)  world-wide 
having  Civilian  Payroll  activities. 

Categories  of  individuals  covered  by  the  system:  Civilians  employed 
by  Department  of  the  Army,  Department  of  Defenses  (D)D)  some 
departments  of  the  Navy  and  Air  Force,  contract  teachers. 

Categories  of  records  in  the  system:  Individual  Pay  Record  Files,  In¬ 
dividual  Retirement  Record  Files,  Individual  Retirement  Control 
Files,  Leave  Record  Card  Files,  Leave  Record  Files,  Authorized 
Timekeeper  List  Files.  Payroll  Control  Files,  Payroll  Work  Files,  In¬ 
dividual  Witholding  and  Deduction  Authorization  Files,  Witholding 
Tax  Exemption  Certificate  Files,  Withholding  TAx  Files,  Sussistence 
and  Quarters  Files,  Statement  of  Charges  Files,  Savings  Bond  Re¬ 
porting  Files,  Health  Benefits  Files,  Personal  Exception  and  In¬ 
debtedness  Files,  Civilian  Personnel  Claims  Files,  Repatriated  Per¬ 
sonnel  Payment  Files,  Decedent  Claim  Files,  Unemployment  Com¬ 
pensation  Data  Request  Files.  Subsequent  and  Quarters  Files. 

Authority  for  maintenance  of  the  system:  Title  6,  General  Account¬ 
ing  Office  Policy  and  Procedures  Manual  for  Guidance  of  Federal 
Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Finance  and  Accounting 
Office-Prupose  is  to  provide  a  basis  for  establishment  of  computation 
of  civilian  pay  entitlements  and  deductions,  provide  a  permanent  his¬ 
tory  of  pay  transactions,  maintain  a  record  of  leave  accrued  and 
taken,  keep  a  record  of  bonds  due  and  issued,  keep  a  record  of  taxes 
paid,  and  provide  information  to  answer  inquiries  and  process  claims 
pertaining  to  such  entitlements.  This  information  is  alos  used  to  pro¬ 
vide  necessary  data  to  the  Treasury  Department,  the  Social  Security 
Administration,  Internal  Revenue  Service,  Civil  Service  Commissioj, 
and  those  ststes  and  cities  that  have  an  agreement  with  the  Depart¬ 
ment  fo  the  Army  to  receive  taxable  earnings  information. 

Treasury  Department-To  record  check  and  bond  issue  data. 

Internal  Revenue  Service-To  record  tazable  earnings  and  taxes 
withheld. 

Social  Security  Administration-To  record  earned  wages  by  member 
under  the  Federal  Insurance  Contributions  Act  (FICA). 

Civil  Service  Commision-To  record  monies  paid  into  Federal 
Retirement  Fund  and  to  provide  information  pertaining  to  health 
benefits. 

States  and  Cities-To  provide  taxable  earnings  of  civilian  employees 
to  those  states  and  cities  who  have  entered  into  an  agreement  with 
Department  of  the  Army  and  Treasury  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and  in  bulk  storage,  card 
files,  computer  magnetic  tapes  and  disks,  computer  paper  printouts. 

Retrievability:  Files  by  social  security  number  wotjom  xaurp;;. 
also  files  alphabetically  by  last  name  within  payroll  for  manual 
system. 

Safeguards:  World-Wide  Finance  and  Accounting  Offices-Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Individual  Pay  Record  Files-Permanent. 
Forward  to  National  Personnel  Records  Center  after  3  years. 

Individual  Retirement  Records  File-Permanent.  Retain  at  installa¬ 
tion  while  member  is  actively  employed.  Forward  to  new  installation 
when  member  is  transferred  to  another  Department  of  the  Army  or 
upon  separation 

Personnel  Exception  and  Indebtedness  Files-Permanent.  Filed  in 
official  personnel  folder  (OPF).  Upon  separation  or  transfer,  if  OPF 
is  not  on  file  locally  files  are  forwarded  to  National  Personnel 
Records  Center. 

Repatriated  Personnel  Payment  Files-Permanent.  Forward  to  Na¬ 
tional  Personnel  Records  Center  after  3  years. 

Subsistence  &  Quarters  Rate  Deviation  Files  -  Permanent.  Retire 
on  discon-  tinuance  of  the  institution. 
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Other  records-Retention  periods  vary  according  to  category  of 
record.  The  minimum  retention  period  is  two  years  and  the  maximum 
period  twelve  years,  then  records  are  destroyed. 

System  manageris)  and  address:  Comptroller  of  the  Army, 
Headquarters,  Department  of  the  Army,  Pentagon,  Washington,  DC 

Finance  and  Accounting  Officer,  United  States  Army  Finance  and 
Accounting  Offices,  World-wide 

Notification  procedure:  Information  may  be  obtained  from: 
Comptroller  of  the  ARmy 
HQDA  (DACA-FAF-P) 

Room  2 A 664 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-1247 

Finance  and  Accounting  Officers  at  US  Army  Finance  and  Ac¬ 
counting  Offices,  World- wide. 

Individual  must  provide  full  name  and  social  security  number,  cur¬ 
rent  address. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Comptroller  of  the  Army(DACA-FAF-P),  Room  2A664, 
Pentagon,  Washington,  DC  20310  or  to  Finance  and  Accounting  Of¬ 
ficers,  Fiance  &  Accounting  Offices,  World-wide. 

Written  requests  for  information  should  contain  full  name,  social 
security  number  and  current  address. 

Information  may  be  obtained  by  telephoen:  Area  Code  202/695- 
1247 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  received  from  DOD  staff 
agencies  and  field  installations,  former  employers,  Socical  Security 
Administration,  financial  organizations.  Treasury  Department  and  au¬ 
tomated  system  interface. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0306.25DAAG 

System  name:  306.25  MPA  Civilian  Pay  and  Leave  System 

System  location:  Primary  System  -  Systems  Support  Directorate,  U. 
S.  Army  Reserve  Components  Personnel  and  Administration  Center 
(RCPAC)  (Field  Operating  Agency  of  The  Adjutant  Generals  Office, 
Department  of  the  Army),  9700  Page  Boulevard,  St.  Louis,  Missouri 
63132 

Categories  of  individuals  covered  by  the  system:  Any  civil  service 
employee  employed  at  a  U.  S.  Army  installation  serviced  by  the 
RCPAC  Finance  and  Accounting  Office  as  follows: 

U.  S.  Army  Reserve  Components  Personnel  and  Administration 
Center,  St.  Louis,  Missouri; 

Military  Personnel  Accounting  Activity,  Ft  Meade,  MD; 

Military  Personnel  Accounting  Activity,  Ft  Sam  Houston,  TX; 

Military  Personnel  Accounting  Activity,  San  Francisco,  CA; 

Military  Personnel  Accounting  Activity,  Ft  McPherson,  GA; 

Military  Personnel  Center,  Washington,  DC; 

Adjutant  General  Publications  Center,  St  Louis,  MO; 

Enlistment  Eligibility  Activity,  St  Louis,  MO; 

USA  Military  Mail  Terminal,  NY; 

U.  S.  Army  Courier  Station,  McGuire  AFB,  NJ; 

USA  Military  Mail  Terminal,  San  Francisco,  CA; 

DA  Alcohol/Drug  Abuse  Asst  Team,  Washington,  DC; 

Office  of  the  Inspector  General  Agency  (OTIGA),  Washington, 
DC; 

U.  S.  Army  Enlisted  Records  Center,  Ft  Benjamin  Harrison,  IN; 

U.  S.  Army  Enlisted  Evaluation  Center.  Ft  Benjamin  Harrison,  IN; 

U.  S.  Army  Personnel  Information  Activity,  Ft  Benjamin  Harrison, 
IN; 

U.  S.  Army  for  Aviation  Safety,  Ft  Rucker,  AL; 

USA  Physical  Disability  Agency  (Walter  Reed),  Washington,  DC; 

USA  Physical  Evaluation  Board,  Ft  Gordon,  GA; 

USA  Physical  Evaluation  Board,  Ft  Sam  Houston,  TX; 

USA  Physical  Evaluation  Board  (Letterman  Army  Medical  Ctr); 
Presidio  of  San  Francisco,  CA; 

LTSA  Courier  Service  Headquarters,  Washington,  DC; 

USA  Courier  Station,  Presidio  of  San  Francisco,  CA; 

Armed  Forces  Courier  Station-Washington,  Ft  Meade,  MD; 

The  Institute  of  Heraldry,  Alexandria,  VA; 

The  Postal  Directorate,  Washington,  DC; 

Publications  Directorate,  Washington,  DC; 

USA  Memorial  Affairs  Agency,  Washington,  DC, 

Headquarters,  USA  Civilian  Appellate  Review  Agency,  Washing¬ 
ton.  DC; 


U.  S.  Army  Civilian  Appellate  Review  Office  (USACARO),  Atlan¬ 
ta,  GA; 

U.  S.  Army  Civilian  Appellate  Review  Office,  Columbia,  MD; 

U.  S.  Army  Civilian  Appellate  Review  Office,  Dallas,  TX; 

U.  S.  Army  Civilian  Appellate  Review  Office,  Sacramento,  CA; 

U.  S.  Army  Civilian  Appellate  Review  Office,  St.  Louis,  MO: 

U.  S.  Army  Civilian  Personnel  Office,  Altanta,  GA; 

U.  S.  Army  Civilian  Personnel  Office,  Baltimore,  MD; 

U.  S.  Army  Civilian  Personnel  Office,  Dallas,  TX; 

U.  S.  Army  Civilian  Personnel  Office,  San  Francisco,  CA; 

DA  Civilian  Training  Ctr.,  Washington,  DC; 

DOD  Zone  Coordinator,  San  Francisco,  CA; 

Civilian  Career  Mgt  Field  Agency,  Washington,  DC; 

HQDA,  Field  Operations  Agency,  Washington,  DC; 

U.  S.  Army  Civilian  Appellate  Review  Office-Newark,  New 
Shrewsburg,  NJ; 

The  Adjutant  General  Center,  Washington,  DC; 

Adjutant  General  Publications  Center.  Baltimore,  MD; 

The  Adjutant  General  Center,  Administrative  Management 
Directorate,  Ft  Riley,  KS; 

The  Adjutant  General  Center,  U.  S.  Armed  Forces  Bicentennial 
Band,  Ft  Meade,  MD; 

Categories  of  records  in  the  system:  An  individual  record,  contain¬ 
ing  name,  social  security  number,  current  pay  grade,  salary  rate,  tax 
withholding  data,  elected  insurance  options,  savings  bond  and  other 
voluntary  deductions  as  well  as  year  to  date  summaries,  is  main¬ 
tained  for  each  civil  service  employee  employed  at  U.  S.  Army  in¬ 
stallations  serviced  by  RCPAC. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Subpart  D,  Pay  and  Allowances 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  RCPAC  -  Uses  the  raw 
data  submitted  by  the  serviced  activities  to  update  the  Civilian  Pay 
and  Leave  Master  File.  The  master  file  is  then  utilized  to  generate 
Civilian  Pay  Checks,  Bonds,  Leave  Statements  and  various  other 
required  management  information  reports. 

Other  Users  -  The  following  categories  of  data  are  forwarded  to 
RCPAC  Finance  and  Accounting  Office  for  further  distribution  as 
required: 

Federal  Withholding  Tax; 

State  Withholding  Tax; 

City  Withholding  Tax; 

United  States  Savings  Bond; 

Individual  Leave; 

Individual  Union; 

Individual  Charity; 

Individual  Retirement; 

Individual  Health; 

Individual  Savings  and  Loan; 

Individual  Address  Verification; 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  magnetic  tape 

Retrievability:  Sequenced  by  social  security  number  within  dis¬ 
tribution  code  within  payroll  number  code 

Safeguards:  Security  guards  limit  access  to  the  U.  S.  Army  Reserve 
Components  Personnel  and  Administration  Center.  Magnetic  tape 
files  are  maintained  in  a  library  by  reel  numbers;  access  to  a  specific 
file  must  be  determined  by  responsible  scheduling  personnel.  In  addi¬ 
tion  basic  file  characteristics  must  be  programmed  into  access  pro¬ 
grams  before  individual  data  records  can  be  referenced. 

Access  to  hardcopy  listings  are  limited  to  personnel  employed  by 
the  Finance  and  Accounting  Office,  RCPAC. 

Retention  and  disposal:  A  Civilian  Pay  and  Leave  tape  record  is 
created  when  an  employee  is  hired  and  is  eliminated  at  the  end  of  the 
Pay  Year  in  which  employee  was  terminated. 

System  manager(s)  and  address:  Comptroller  of  the  Army,  ATTN: 
FCISC,  Department  of  the  Army,  Washington,  DC  20315. 

Finance  and  Accounting  Officer,  RCPAC,  9700  Page  Boulevard, 
St.  Louis,  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 

Finance  and  Accounting  Office 
RCPAC 

9700  Page  Boulevard 
St.  Louis,  MO  63132 
Telephone:  Area  Code  314-268-7654 

Record  access  procedures:  Individuals  who  desire  information  from 
their  records  should  contact  the  designated  Civilian  Finance 
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representative  at  the  installation  where  they  are  employed.  That 
agency  should  contact  the  RCPAC  Finance  and  Accounting  Officer 
who  in  turn  will  furnish  the  requested  data. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  may  be 
obtained  from  Finance  and  Accounting  Officer,  RCPAC,  9700  Page 
Boulevard,  St.  Louis,  MO  63132. 

Record  source  categories:  All  source  data  is  originated  at  the  em¬ 
ploying  installation,  to  include  the  time  and  attendance  data  required 
for  pay  and  leave  computations.  Data  is  forwarded  to  the  RCPAC 
Finance  and  Accounting  Office  for  audit  and  data  capture  and  for 
subsequent  maintenance  of  the  master  pay  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0306.26AAFMPS 

System  name:  306.26  AAFMPS  Individual  Earnings  Record 

System  location:  Headquarters,  Army  and  Air  Force  Motion  Picture 
Service  (AAFMPS),  Washington,  DC  20315. 

Categories  of  individuals  covered  by  the  system:  All  U.S.  citizen 
full-time  employees  of  AAFMPS,  except  those  assigned  to  the  Canal 
Zone  Regional  Office. 

Categories  of  records  in  the  system:  Earnings  record  includes:  em¬ 
ployee  name.  Social  Security  Number;  hourly  rate  and  classification, 
if  applicable;  pay  level,  including  grade  and  step;  group  health  in¬ 
surance  classification;  Federal  withholding  tax  status  and  number  of 
exemptions;  state  withholding  tax  code,  status  and  number  of  exemp¬ 
tions;  retirement  classification;  termination  date,  if  applicable;  last 
pay  date;  regular  earnings,  to  include  current  earnings,  cumulative 
quarter  to  date,  and  cumulative  year  to  date;  overtime  earnings,  to 
include  current  earnings,  cumulative  quarter  to  date,  and  cumulative 
year  to  date;  state  withholding  tax,  to  include  current,  cumulative 
quarter  to  date,  and  cumulative  year  to  date;  city  withholding  tax,  if 
applicable,  to  include  current,  cumulative  quarter  to  date  and  cumu¬ 
lative  year  to  date;  Federal  Insurance  Contributions  Act  (F1CA)  tax 
withheld,  to  include  current,  cumulative  quarter  to  date,  and  cumula¬ 
tive  year  to  date;  gross  pay  subject  to  FICA.  to  include  current,  cu¬ 
mulative  quarter  to  date,  and  cumulative  year  to  date;  net  pay,  to  in¬ 
clude  current  cumulative  quarter  to  date,  and  cumulative  year  to 
date;  retirement  deductions,  to  include  current,  cumulative  quarter  to 
date,  cumulative  fiscal  year  to  date,  and  monthly;  group  hospitaliza¬ 
tion  deductions,  to  include  current,  cumulative  quarter  to  date,  cu¬ 
mulative  year  to  date,  cumulative  fiscal  year  to  date,  and  monthly; 
Association  dues,  if  applicable,  to  include  cycle,  amount  of  deduc¬ 
tion,  cumulative  quarter  to  date,  and  cumulative  year  to  date;  Com¬ 
bined  Federal  Campaign  deductions,  to  include  cycle,  amount  to  be 
deducted,  accrued  amount,  limit,  cumulative  quarter  to  date,  and  cu¬ 
mulative  year  to  date;  Flat  tax  deductions,  to  include  federal,  state, 
and  city;  bond  deductions,  to  include  cycle,  amount  of  deduction,  ac¬ 
crued  amount,  limit,  cumulative  quarter  to  date,  and  cumulative  year 
to  date;  Flat  tax  deductions,  to  include  federal,  state,  and  city;  bond 
deductions,  to  include  cycle,  amount  of  deduction,  accrued  amount, 
limit,  cumulative  quarter  to  date,  and  cumulative  year  to  date;  mail¬ 
ing  address;  differential  pay,  if  applicable,  to  include  current  amount, 
cumulative  quarter  to  date,  and  cumulative  year  to  date;  miscellane¬ 
ous  deductions,  if  applicable. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payroll  Section:  preparing 
W-2  and  state  tax  forms  at  end  of  the  year;  preparing  government 
forms  requiring  payroll  information;  balance  sheet  to  verify  payroll  is 
correct;  completing  unemployment  compensation  claims;  calculating 
group  annuity  and  group  insurance  payments  to  insurance  company; 
determining  level  of  coverage  of  unemployment  compensation  in¬ 
surance. 

Executives  in  Fiscal  Operations:  reference  for  preparing  budget. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  printout  filed  in  notebooks. 

Retrievability:  Numerically  by  Social  Security  Number  by  each  of¬ 
fice  location  worldwide. 

Safeguards:  Building  employs  security  guards;  records  are  main¬ 
tained  in  locked  cabinets. 

Retention  and  disposal:  Records  are  retained  by  Headquarters, 
AAFMPS  for  three  calendar  years;  forwarded  to  the  Engineering 
Depot,  St.  Louis,  Missouri,  for  storage  for  four  years;  and  then 
destroyed. 

System  managerfs)  and  address:  Chief,  Army  and  Air  Force  Motion 
Picture  Service,  1901  North  Fort  Myer  Drive.  Rosslyn,  Virginia 
20315 


Notification  procedure:  Information  may  be  obtained  from: 

Personnel  Officer 

Headquarters,  Army  and  Air  Force  Motion  Picture  Service 
Washington,  DC  20315 
Telephone:  Area  Code  202/694-3444 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  individual,  current  address.  Social  Security 
Number,  and  last  office  assignment. 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Army  and  Air  Force  Motion  Picture  Service,  ATTN:  AAFMPS-PE, 
Washington,  DC  20315. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  drivers  license,  employee  identification 
card). 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Notification  of  Personnel  Action  (NOPA) 
received  from  the  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0306.27 AAFMPS 

System  name:  306.27Individual  Leave  Record  -  Annual  and  Sick 

System  location:  Local  records  maintained  at  each  office  location: 
Headquarters,  Army  and  Air  Force  Motion  Picture  Service 
(AAFMPS)  Washington,  DC  20315;  Washington  Regional  Office, 
AAFMPS,  Washington  DC  20315;  Canal  Zone  Regional  Office, 
AAFMPS,  Army  Post  Office  (APO)  New  York  09834;  St.  Louis  Re¬ 
gional  Office,  AAFMPS,  4100  Goodfellow  Boulevard,  St.  Louis,  MO 
63120;  Engineering  Depot,  AAFMPS,  4100  Goodfellow  Boulevard, 
St.  Louis.  MO  63120;  San  Francisco  Regional  Office,  AAFMPS,  The 
Shell  Building,  Room  410,  100  Bush  Street,  San  Francisco,  CA 
94104;  Headquarters.  AAFMPS-Europe,  APO  New  York  09666; 
Headquarters,  AAFMPS-Pacific,  APO  San  Francisco  09558. 

Categories  of  individuals  covered  by  the  system:  All  U.S.  citizen 
full-time  employees  of  AAFMPS. 

Categories  of  records  in  the  system:  Annual  leave  record  contains; 
employee  name;  leave  category,  date  of  appointment;  creditable  mili¬ 
tary  service  for  leave  purposes;  prior  AAFMPS  service;  maximum 
accumulation  figure;  leave  year;  date  of  used  hours,  accrued  hours, 
accumulated  hours,  leave  without  pay  hours,  or  'other'  hours. 

Sick  leave  record  contains:  employee  name;  current  year;  date  of 
used  hours,  accrued  hours,  and  accumulated  hours. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Office:  deter¬ 
mining  leave  status  of  employee;  determining  lump-sum  leave  pay¬ 
ment  upon  termination;  determining  sick  leave  benefit  for  retirement 
figure  computations. 

Supervisors:  determining  leave  status  of  employees  supervised. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Looseleaf  notebook. 

Retrievability:  Alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  employ  security  guards. 

Retention  and  disposal:  Maintained  at  office  location  for  three 
years  and  then  destroyed. 

System  manageris)  and  address:  Chief,  Army  and  Air  Force  Motion 
Picture  Service,  1901  North  Fort  Myer  Drive,  Rosslyn,  Virginia 
20315 

Notification  procedure:  Information  may  be  obtained  from  : 

Personnel  Clerk;  Headquarters,  Army  and  Air  Force  Motion  Pic¬ 
ture  Service;  Washington  DC  20315;  Telephone:  Area  Code  202/694- 
3444;  and  Office  Manager;  Washington  Regional  Office,  AAFMPS; 
Washington  DC  20315;  Telephone:  Area  code  202/694-3264;  and  Of¬ 
fice  Manager;  St.  Louis  Regional  Office,  AAFMPS;  4100  Goodfellow 
Boulevard;  St.  Louis,  MO  63120;  Telephone:  314/263-3451;  and  Of¬ 
fice  Manager;  San  Francisco  Regional  Office,  AAFMPS;  The  Shell 
Building,  Room  410;  100  Bush  Street;  San  Francisco,  CA  94104; 
Telephone:  Area  Code:  415/981-8330;  and  Scretary;  Canal  Zone  Re¬ 
gional  Office,  AAFMPS;  APO  New  York  09834;  Telephone:  Area 
code  313/283-3833;  and  Administrative  Assistant;  Headquarters, 
AAFMPS-PAcific;  APO  San  Francisco  96558;  Telephone:  Area  Code 
808/841-0858;  and  Personnel  Clerk;  Headquarters,  AAFMPS-Europe; 
APO  New  York  09666. 
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Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  individual,  current  address,  social  security 
number,  and  last  office  assignment. 

Requests  from  individuals  should  be  addressed  to  :  Headquarters, 
AAFMPS,  ATTN:  AAFMPS-PF.,  Washington  DC  20315;  Canal  Zone 
Regional  Office.  AAFMPS,  APO  New  York  09834,  Washington  Re¬ 
gional  Office,  AAFMPS,  Washington,  DC  20315;  St.  Louis  Regional 
Office,  AAFMPS,  4100  Goodfellow  Boulevard,  St.  Louis,  MO  63120; 
Engineering  Depot,  AAFMPS,  4100  Goodfellow  Boulevard,  St. 
Louis,  MO  63120;  San  Francisco  Regional  Office,  AAFMPS,  San 
Francisco,  CA  94104;  Headquarters,  AAFMPS-Europe,  APO  New 
York  09666;  Headquarters,  AAFMPS-Pacific,  APO  San  Francisco 
96558. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e  g.,  drivers  license,  employee  identification 
card). 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  AAFMPS  Application  for  Leave  received 
from  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0306.28AAFMPS 

System  name:  306.28AAFMPS  Active  and  Inactive  Theater  Em¬ 
ployees  Payroll  Register 

System  location:  Area  records  maintained  at  each  Headquarters: 
Headquarters,  Army  and  Air  I;orce  Motion  Picture  Service 
(AAFMPS),  Washington  DC  20315;  Headquarters,  AAFMPS-Europe, 
Army  Post  Office  (APO)  New  York  09666;  Headquarters,  AAFMPS- 
Pacific,  APO  San  Francisco  96558. 

Categories  of  individuals  covered  by  the  system:  All  U  S.  citizens 
currently  or  formerly  employed  by  AAFMPS. 

Categories  of  records  in  the  system:  Theater  Employees  Payroll  Re¬ 
gister  includes:  installation  code,  social  security  number;  name  of 
employee;  cumulative  year  to  date  salary;  cumulative  year  to  date 
federal  tax  deductions;  cumulative  year  to  date  local  tax  deductions; 
date  W-2  issued;  and  last  pay  date  of  employee.  ^ 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payroll  Section:  preparing 
W  2  forms  at  the  end  of  the  year;  preparing  government  forms 
requiring  payroll  information:  completing  unemployment  compensa¬ 
tion  claims. 

Executive  of  Fiscal  Section:  reference  for  preparing  the  budget. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svtem: 

Storage:  Computer  printout  filed  in  notebooks. 

Retrievability:  Numerically  by  installation  code  and  Social  Security 
number  within  each  installation 

Safeguards:  Buildings  employ  security  guards;  records  are  main¬ 
tained  in  locked  cabinets. 

Retention  and  disposal:  Records  are  retained  by  each  Headquarters 
for  three  calendar  years;  forwarded  to  the  Engineering  Depot,  St. 
Louis,  Missouri,  for  storage  for  four  years,  and  then  destroyed 

System  managerts)  and  address:  Chief,  Army  and  Air  Force  Motion 
Picture  Service.  1901  North  Fort  Myer  Drive,  Rosslyn,  Virginia 
20315 

Notification  procedure:  Information  can  be  obtained  from:  Chief, 
Fiscal  Operations;  Headquarters,  Army  and  Air  Force  Motion  Pic¬ 
ture  Service;  Washington  DC  20315;  Telephone:  Area  Code  202/694- 
3444;  and  Fiscal  Officer;  Headquarters,  AAFMPS-Europe;  APO  New 
York  09666:  and  Fiscal  Officer;  Headquarters,  AAFMPS-Pacific: 
APO  San  Francisco  96558;  Telephone:  Area  Code  808/84 1-1 186. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  individual,  current  address,  social  security 
number,  last  installation  assignment,  and  dates  of  employment 

Requests  from  individuals  should  be  addressed  to  :  Chief,  Fiscal 
Operations,  Headquarters,  Army  and  Air  Force  Motion  Picture  Ser¬ 
vice,  Washington,  DC  20315;  Fiscal  Officer,  Headquarters, 
AAFMPS-Pacific,  APO  San  Francisco  96558. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e  g  .  drivers  license,  employee  identification 
card.) 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 


Record  source  categories:  AAFMPS  bi-weekly  payroll  vouchers 
completed  by  the  Theater  Officer  and  W-4  forms  from  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0314.08DAAG 

System  name:  314.08  Check  Cashing  Privilege  Files 

System  location:  Files  are  located  at  all  installations/activities  with 
facilities  to  cash  checks. 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
checks,  written  at  these  facilities,  have  been  dishonored  and/or 
whose  check  cashing  privileges  have  been  suspended  or  revoked. 

Categories  of  records  in  the  system:  Documents  related  to  advanc¬ 
ing,  revoking,  or  suspending,  restoring  and  general  supervision  of 
check  cashing  privileges.  Included  are  letters  to  individuals  about  bad 
checks,  warnings  that  a  recurrence  in  issuing  a  bad  check  may  result 
in  withdrawing  check  cashing  privileges,  notices  from  banks  that  the 
bank  was  in  error,  notices  to  activities  that  check  cashing  privileges 
have  been  suspended  or  restored  for  certain  individuals,  returned 
checks,  lists  of  persons  whose  privileges  have  been  suspended  or 
withdrawn,  and  related  papers. 

Authority  for  maintenance  of  the  system:  10USC3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  decide  which  in¬ 
dividuals  shall  be  denied  check  cashing  privileges  at  installation 
check  cashing  facilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  card  file,  paper  records  in  file  folders,  and  com¬ 
puter  tape. 

Retrievability:  Information  is  filed  both  alphabetically  under  names 
of  individuals  or  by  social  security  number. 

Safeguards:  Files  are  located  in  areas  accessible  only  to  authorized 
persons. 

Retention  and  disposal:  Files  are  permanent  for  those  persons 
whose  dishonored  checks  have  not  been  redeemed.  For  those  who 
have  made  restitution,  files  are  kept  one  year  or  until  privileges  have 
been  restored,  or  until  the  individual  obligation  has  been  satisfied. 

System  manager(s)  and  address:  Installation  commander 

Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
stallation  commander. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  installation  commander 

Written  requests  should  list  social  security  number. 

C  ontesting  record  procedures:  Rules  and  procedures  for  contesting 
file  contents  may  be  appealing  initial  determinations  be  obtained  by 
writing  to  the  appropriate  installation  commander 

Record  source  categories:  The  dishonored  check. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A03 14.241)  A  AG 

System  name:  314.24  Nonappropriated  Fund  Employee  Insurance 
Files 

System  location:  Insurance  Branch,  Nonappropriated  Funds 
Directorate,  The  Adjutant  General  Center  (Department  of  Army  Ad¬ 
jutant  General) 

Categories  of  individuals  covered  by  the  system:  All  US  Army 
Nonappropriated  Fund  (NAF)  employees  who  participate  in  the  USA 
NAF  Group  Insurance  and  Retirement  Plan. 

Categories  of  records  in  the  system:  File  contains  monthly  and  cu¬ 
mulative  deductions  for  each  NAF  employee. 

Authority  for  maintenance  of  the  system:  PL  591  93d  Congress;  26 
USC  Section  401a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  is  collected  to 
substantiate  initial  enrollment  and  subsequent  enrollment  changes  in 
the  system.  Information  is  used  to  verify  monthly  deductions  and  to 
compute  annuities,  refunds  and  death  benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  a  tape  library,  file  folders  and 
microfiche. 

Retrievability:  Filed  alphabetically  by  last  name  within  each  NAF 
activity. 

Safeguards:  Building  employs  security  guards.  Records  maintained 
are  accessible  only  to  authorized  personnel  that  are  properly  cleared 
and  trained. 
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Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  individual  terminates  employment,  retires  or  is 
deceased,  held  one  additional  year  in  inactive  file  and  subsequently 
retired  to  Washington  National  Records  Center. 

System  managers)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-NFA-IG) 

Room  II  031 
Forrestal  Building 
Washington,  D.  C.  20314 
Telephone:  Area  Code  202-693-1280 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAAG-NFA- 
IG),  Room  II  031,  Forrestal  Building,  Washington,  D.  C.  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  activity  number. 

Personal  visits  may  be  made  to  Room  II  031,  Forrestal  Building, 
Washington,  D.  C.  20314.  The  individual  will  establish  identity  by 
providing  two  (2)  forms  of  identification,  such  as  drivers  license  and 
employing  office’s  identification  card. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAAG-NFA-IG),  Washington,  D.  C.  20314. 

Record  source  categories:  All  Nonappropriated  Fund  Personnel  Of¬ 
fices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0316.10DAIG 

System  name:  316.10  Program  Management  and  Review  System 
(PROMARS) 

System  location:  Audit  Plans,  Programs  and  Policy  Office, 
Headquarters,  U.S.  Army  Audit  Agency  (US AAA),  IGAA-HA,  NAS- 
SIF  Building,  3611  Columbia  Pike,  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system:  Any  US  AAA  Em¬ 
ployee 

Categories  of  records  in  the  system:  File  contains  individual’s  direct 
and  indirect  monthly  time  charges;  direct  auditor  time  chaiges  are 
identified  by  job  and  Department  of  Defense  (DOD)  Audit  segment 
code  (Functional  Area). 

Authority  for  maintenance  of  the  system:  10USC3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAAA  -  To  control  and 
monitor  audit  time  expenditures  by  auditable  entity,  by  job  and  loca¬ 
tion. 

DOD  (Comptroller)  -  To  monitor  audit  time  expenditures  by  vari¬ 
ous  DOD  Audit  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Disks,  Magnetic  Tapes  and  Computer  paper 
printouts. 

Retrievability:  By  name  of  employee  and  social  security  number. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  by  authorized  personnel  that  are  properly  cleared  and  trained. 

Retention  and  disposal:  Computer  disks  and  magnetic  tapes  are 
retained  for  one  year;  computer  paper  printouts  are  retained  for  five 
years. 

System  managerfs)  and  address:  Director.  Audit  Plans,  Programs 
and  Policy,  Headquarters,  U.S.  Army  Audit  Agency,  Washington, 
DC  20315 

Notification  procedure:  Information  may  be  obtained  from: 

USAAA  (IGAA-HA) 

Room  437 
NASSIF  Building 
5611  Columbia  Pike 
Falls  Church,  VA  22041 
Telephone:  Area  Code  202/756-1883 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license  or  employing  of¬ 
fice's  identification  card. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  U.S.  Army  Audit  Agency,  Room  437, 
NASSIF  Building,  5611  Columbia  Pike,  Falls  Church,  VA  22041. 


Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Employee  time  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.04DACA 

System  name:  319.04  Validation  Files 
System  location:  U.S.  Army  Finance  and  Accounting  Center 
(USAFAC),  Indianapolis.  IN  46249 
Categories  of  individuals  covered  by  the  system:  Any  Army  military 
member  or  Department  of  the  Army  civilian  (DAC)  or  former  milita¬ 
ry  member  or  DAC  suspected  of  fraud  or  improper  payment. 

Categories  of  records  in  the  system:  File  contains  reports  of  in¬ 
vestigation,  copies  of  vouchers,  copies  of  orders,  copies  of  notices  of 
exception,  copies  of  military  pay  orders,  copies  of  certificates  of  de¬ 
pendency,  sworn  statements,  and  correspondence  between  the 
Comptroller  of  the  Army,  U.S.  General  Accounting  Office,  Depart¬ 
ment  of  the  Army  staff  agencies,  U.S.  Army  Criminal  Investigation 
Command,  and  other  governmental  agencies. 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Office-Top 
obtain  data  for  determining  propriety  and  validity  of  Army  financial 
transactions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Field  alphabetically  by  last  name  of  individual 
Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  destroyed  after  3  years. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis.  IN  46249 
Telephone:  Area  Code  317/542-3127 
Record  access  procedures:  Requests  should  be  addressed  to:  Chief, 
Field  Services  Office,  U.S.  Army  Finance  and  Accounting  Center, 
Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  current  address.  Visits  are 
limited  to  Field  Service  Office  (FINCY),  U.S.  Army  Finance  and  Ac¬ 
counting  Center,  Indianapolis,  IN  46249 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  department’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Chief,  Field  Service  Office  (FINCY),  U.S.  Army  Finance  and  Ac¬ 
counting  Center,  Indianapolis,  IN  46249 

Record  source  categories:  Federal  Bureau  of  Investigation,  Criminal 
Investigation  Detachments,  finance  officers,  Provost  Marshal  and  in¬ 
dividuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.06DACA 

System  name:  319.06Household  Goods  Shipment  Excess  Cost  Collec¬ 
tion  File 

System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249. 

Categories  of  individuals  covered  by  the  system:  Army  and  Air 
Force  members  who  have  shipped  excess  household  goods. 

Categories  of  records  in  the  system:  Records  contain  Government 
bills  of  lading,  supporting  documents  and  copy  of  excess  cost  billing. 
Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Establish  liability  and 
issue  notices  of  amounts  due  United  States  for  excess  household 
goods  shipments 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Paper  in  file  folders. 

Ketrievability:  Folders  are  filed  alphabetically  by  last  name  of  ser¬ 
vice  number. 

Safeguards:  Buildings  employs  security  guards.  An  employee  badge 
and  visitor  registration  system  is  utilized.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  destroyed  after  6  years. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 
Commander. 

United  States  Army  Finance  and  Accounting  Center 
Attention:  FINCH 
Indianapolis,  IN  46249 

Individual  must  provide  full  name,  social  security  number,  and 
military  status. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  United  States  Finance  and  Accounting 
Center,  Attention:  FINCH.  Indianapolis,  IN  46249 
Written  requests  for  information  should  contain  the  full  name,  so¬ 
cial  security  number,  military  status  and  current  address 
Contesting  record  procedures:  The  agency  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  obtained  from  paid  Govern¬ 
ment  Bills  of  Lading. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.07DACA 

System  name:  319.07  Federal  Housing  Administration  (FHA)  Mor- 
tagage  Payment  Insurance  Files 

System  location:  U.S.  Army  Finance  and  Accounting  Center 
(USAFAC),  Indianapolis,  IN  46249 
Categories  of  individuals  covered  by  the  system:  Any  Army  military 
member  with  over  2  years  of  active  duty  service  who  applies  for  an 
FHA  loan. 

Categories  of  records  in  the  system:  File  contains  individual's  appli¬ 
cation,  certificate  of  eligibility,  record  of  payments,  notices  of  ter¬ 
mination  of  eligibility,  and  correspondence  with  FHA  and  other 
Government  oggices. 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Office-To 
determine  the  amount  of  insurance  payments,  and  to  control 
authorized  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  Army  member 
Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  destroyed  10  years  after  final 
separation  of  the  individual  from  the  Army. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis.  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 
Record  access  procedures:  Requests  should  be  addressed  to  Chief, 
Field  Services  Office.  U.S.  Army  Finance  and  Accounting  Center, 
Indianapolis.  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  FHA  Number  and  current  ad¬ 
dress.  Visits  are  limited  to  Field  Services  Office  (FINCY),  U.S. 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249 
For  personal  visits,  the  individual  should  be  able  to  provide  soem 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 


from  Chief,  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249 

Record  source  categories:  Applicant,  FHA,  member's  commanding 
officer  and  other  Government  offices. 

Systems  exempted  from  certain  provisions  oi  the  act:  None 
A0319.10DACA 

System  name:  319.10  Conversion  Files 
System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system:  All  active  and  for- 
maer  members  of  the  Armed  Services  and  civilians  who  file  military 
payment  certificate  (MPC)  claims. 

All  active  and  former  members  of  the  Armed  Services  and  civilians 
of  the  Department  of  the  Army  who  file  foreign  currency  claims. 

Categories  of  records  in  the  system:  File  contains  individual's  appli¬ 
cation  for  exchange  of  military  payment  certificates;  letter  request 
for  the  exchange  of  MPC  and  foreign  currency;  military  pay 
vouchers;  substantiating  documents  such  as  receipts;  and  correspon¬ 
dence  between  Field  Services  Office  and  claimant,  records  custodi¬ 
ans,  and  other  Army  and  Govemement  agencies. 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Office-To 
evaluate  claim,  and  if  approved,  issue  Treasury  check  to  claimant. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievability:  Filed  alphabetically  by  last  name  of  claimant 
Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  destroyed  10  years  after  final 
action  on  claim. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 
Record  access  procedures:  Requests  should  be  addressed:  Chief, 
Field  Services  Office,  U.S.  Army  Finance  and  Accounting  Center, 
Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Chief,  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249 

Record  source  categories:  Records  custodians.  Government  agen¬ 
cies,  and  departmental  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.I1DACA 

System  name:  319.11  Disbursing  Office  Establishment  and  Appoint¬ 
ment  Files 

System  location:  Primary  System-United  States  Army  Finance  and 
Accounting  Center  (USAFAC),  Indianapolis,  IN  46249 
Categories  of  individuals  covered  by  the  system:  Any  Army  military 
member  or  Department  of  the  Army  civilian  (DAC)  who  is  appointed 
a  deputy  or  bond  issuing  agent. 

Any  Army  military  member  or  DAC,  other  than  a  Finance  Corps 
officer,  who  is  appointed  an  accountable  officer  or  special  disbursing 
agent. 

Categories  of  records  in  the  system:  File  contains  Department  of  the 
Army  (DA)  Form  1866  (Designation  and  Appointment  of  Deputy  to 
Disbursing  Officer),  USAFAC  Form  35-12FL  (Certification  as  Issu¬ 
ing  Agent  of  U.S.  Saving  Bonds),  USAFAC  Form  35-1 3FL  (Letter  to 
Federal  Reserve  Bank  on  Bond  issuing  agent)  and  letter  requests  for 
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the  approval  and  appointment  of  other  than  Finance  Corps  officeis 
as  accountable  officers  and  special  disbursing  agents. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Officc-To 
obtain  data  in  the  appointment  or  termination  of  deputies  and  bond 
issuing  agents  and  the  appointment  or  termination  of  other  than 
Finance  Corps  officers  as  accountable  officers  and  Special  disbursing 
agents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  destroyed  10  years  after  revo¬ 
cation  of  appointment. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 

Record  access  procedures:  Requests  should  be  addressed  too: 
Chief,  Field  Services  Office,  U.S.  Army  Finance  and  Accounting 
Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Chief,  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249’ 

Record  source  categories:  Department  of  Defense  Finance  and  Ac¬ 
counting  Officers 

Systems  exempted  from  certain  provisions  o(  the  act:  None 
A0319.13DACA 

System  name:  319.13  Bankruptcy  Processing  Files 

System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system:  any  Army  military 
member  or  Department  of  the  Army  civilian  (DAC)  or  former  milita¬ 
ry  member  DAC  for  whom  bankruptcy  notice  has  been  received. 

Categories  of  records  in  the  system:  File  contains  individual’s  Court 
notices,  financial  statements;  certificates  for  deductions;  agreements; 
military  pay  vouchers;  and  correspondence  between  the  Judge  Ad¬ 
vocate  General,  United  States  Attorney,  U.S.  District  Courts,  and 
other  Government  agencies. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Office-To 
obtain  data  for  submitting  claims  of  the  U.S.  Army  to  the  Depart¬ 
ment  of  Justice  for  filing  with  the  bankruptcy  court  and  controlling 
financial  transactions  on  pay  accounts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Field  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  deslioycd  5  years  after  conclu¬ 
sion  of  related  bankruptcy  proceedings. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 


Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 
Record  access  procedures:  Requests  should  be  addressed  to:  Chief, 
Field  Services  Office,  U.S.  Army  Finance  and  Accounting  Center, 
Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
individual,  social  security  number  and  current  address.  Visits  arc 
limited  to  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Chief  Field  Services  Office  — FINCY),  U.S.  Army  Finance 
and  Accounting  Center,  Indianapolis,  IN  46249 

Record  source  categories:  Courts,  records  custodieans,  Government 
agencies,  and  departmental  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.14DACA 

System  name:  319.14  Pecuniary  Charge  Appeal  Files 
System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46246 

Categories  of  individuals  covered  by  the  system:  Any  Army  military 
member  or  civilian  employee  held  pecuniarily  liable  for  charges  for 
which  an  appeal  is  filed. 

Categories  of  records  in  the  system:  File  contains  reports  of  in¬ 
vestigations,  copies  of  vouchers,  certificates,  statements  and  cor¬ 
respondence  between  Department  of  the  Army  stafff  agencies  and 
other  Governmental  agencies. 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  field  Services  Office-To 
obtain  data  for  determining  the  propriety  of  the  pecuniary  liability 
ruling. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Building  employs  security  guards  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  destroyed  10  years  after  close 
of  the  case. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

'  Notification  procedure:  Information  may  be  obtained  from: 

Chief.  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone.  Area  Code  317/542-3217 
Record  access  procedures:  Requests  should  be  addressed  to:  Chief, 
Field  Services  Office,  U.S.  Army  Finance  and  Accounting  Center, 
Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  nayie  of 
the  individual,  social  security  number,  anti  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Chief,  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249. 

Record  source  categories:  Information  obtained  from  Major  Army 
Commands 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0401.02USACIDC 

System  name:  401.02  Public  Information.  Administrative,  and 
.  Reference  Paper  Files 
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System  location:  Public  Affairs  Office,  Headquarters  (HQ),  US 
Army  Criminal  Investigation  Command  (USACIDC),  5611  Columbia 
Pike,  Falls  Church,  VA  22041. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  in  any 
criminal  activity  affecting  the  US  Army’s  interest  or  property;  and/or 
personnel  involved  in  one  or  more  public  affairs  actions  of 
USACIDC. 

Categories  of  records  in  the  system:  Files  contain  letters,  talking 
papers,  memorandums.  Serious  and  Sensitive  Incident  reports,  re¬ 
ports  of  investigation,  information  plans,  news  releases,  news 
clippings,  news  media  inquiries,  coordination  summary  sheets,  and 
records  of  telephone  or  verbal  conversations.  All  pertain  to  in¬ 
dividuals  and/or  subjects  of  public  affairs  actions  of  USACIDC. 

Authority  for  maintenance  of  the  system:  10  USC  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Affairs  Office  and 
other  USACIDC  personnel  with  a  need  to  know-to  provide  a  basis 
for  information  plans  (future  public  affairs  actions),  and  as  reference 
material  for  recommendations,  decisions,  and  release  of  information 
concerning  actions  with  actual  or  possible  public  affairs  impact  upon 
the  Department  of  the  Army  or  the  USACIDC. 

All  Department  of  the  Army  personnel  who  have  a  legitimate  need 
to  know  to  effectively  carry  out  their  duties. 

News  media  and  the  public-when  valid  inquiries  are  presented  to 
USACIDC 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Information  is  retrieved  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  USACIDC  buildings  employ  security  guards,  the  files 
are  stored  in  locked  rooms  during  non-duty  hours,  and  access  is 
limited  to  authorized  members  of  the  Public  Affairs  Office. 

Retention  and  disposal:  Destruction  is  authorized  after  two  years, 
upon  discontinuance,  when  information  is  superseded,  obsolete,  or 
no  longer  needed. 

System  manageris)  and  address:  The  Commander,  Headquarters 
(HQ),  US  Army  Criminal  Investigation  Command  (USACIDC),  5611 
Columbia  Pike,  Falls  Church,  VA  22041. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIIO 
561 1  Columbia  Pike 
Falls  Church,  VA  22041 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  USACIDC,  ATTN:  CIIO,  5611  Columbia 
Pike,  Falls  Church,  VA  22041. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  rank,  if  applicable,  address,  date  of  birth,  social 
security  number.  Personal  visits  should  be  made  to  Public  Affairs  Of¬ 
fice,  USACIDC,  5611  Columbia  Pike  Falls  Church,  VA  22041. 

For  personal  visits,  the  requesting  individual  must  present  positive 
identification,  such  as  a  driver's  license  or  other  identification  card 
with  a  photograph,  in  addition  to  the  information  required  for  wntten 
requests. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting*  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Sysmanager,  Commander.  US  Army 
Criminal  Investigation  Command.  ATTN:  CIIO,  5611  Columbia  Pike, 
Falls  Church.  VA  22041. 

Record  source  categories:  Official  USACIDC  documents,  news 
media  releases,  information  officers,  and  any  other  method  of  obtain¬ 
ing  information  relevant  to  the  assigned  duty. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager 

A0401.08DAJA 

System  name:  401.08  Prosecutorial  Files 

System  location:  Decentralized  System  -  Staff  Judge  Advocate  of¬ 
fices  at  organizations  listed  in  the  Department  of  Defense  (DOD)  or¬ 
ganizational  directory. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
is  pending  trial  by  court-martial. 


Categories  o!  records  in  the  system:  File  contains  witness  state¬ 
ments;  pretnal  advice;  documentary  evidence;  exhibits;  evidence  of 
previous  convictions;  peisonnel  records;  recommendations  as  to  the 
disposition  of  the  charges;  explanation  of  any  unusual  features  of  the 
case;  charge  sheet:  and  criminal  investigation  reports. 

Authority  for  maintenance  of  the  system:  Executive  Order  11476,  19 
June  1969. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reparation  of  cases  for 
prosecution  before  Court-Martial. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  arc  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  Permanent.  Cut  off  annually,  or  on  comple¬ 
tion  of  the  project,  event,  or  other  applicable  action. 

System  manager(s)  and  address:  Staff  Judge  Advocate  of  command 
where  case  originates. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additional  information,  contact  the  Systems  Manager. 

A0402.01DAJA 

System  name:  402.01  Legal  Opinion  Precedent  Files 

System  location:  Criminal  Law  Division  and  Records  Room,  Office 
of  the  Judge  Advocate  General,  Headquarters,  Department  of  the 
Army,  Room  2D434,  Pentagon,  Washington,  D.C.  20310  and  Records 
Room,  Office  of  the  Judge  and  Headquarters  of  Major  Commands. 

'ategories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  subjected  to  disciplinary  action  under  the  Uniform  Code 
of  Military  Justice. 

Categories  of  records  in  the  system:  File  contains  individual  peti¬ 
tions  for  clemency  and  substantiating  documents;  requests  for  par¬ 
dons  and  substantiating  documents,  officer  dismissal  cases;  requests 
for  grants  of  immunity;  Article  15  appeals  considered  by  The  Judge 
Advocate  General;  responses  and  substantiating  documents  to  inqui¬ 
ries  regarding  military  justice  matters;  background  material  on  milita¬ 
ry  justice  matters  and  individual  cases  receiving  publicity;  and 
requests  for  opinions  on  appeals  to  Army  Board  for  Correction  of 
Military  Records. 

Authority  for  maintenance  of  the  system:  10  USC  3072 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  make  recommendations 
with  regard  to  disposition  of  military  justice  matters;  to  refer 
requests  of  pardons  and  grants  of  immunity  to  Department  of  Justice 
and  to  respond  to  inquiries  on  military  justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  Permanent.  Cut  off  on  obsolescence  or 
discontinuance. 

System  manageris)  and  address:  Chief,  Criminal  Law  Division,  Of¬ 
fice  of  the  Judge  Advocate  General,  Headquarters,  Department  of 
the  Army  (DAJA-CL),  Washington,  D  C.  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 
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For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  the  Criminal  Law  Division,  Office  of  The 
Judge  Advocate  General,  Room  2D434,  Pentagon,  Washington,  D.C. 
20310. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Records  of  trial,  personnel  files,  and  re¬ 
ports  of  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0402.06DAJA 

System  name:  402.06  Legal  Assistance  Case  Files 

System  location:  Decentralized  System  -  Legal  Assistance  Office, 
Office  of  the  Judge  Advocate  General,  Department  of  the  Army, 
Room  2C467,  Pentagon,  Washington,  DC  20310  and  Staff  Jud£e  Ad¬ 
vocate  offices  at  Army  commands,  field  operating  agencies,  installa¬ 
tions,  and  activities.  Addresses  are  listed  in  the  Department  of 
Defense  (DOD)  organizational  directory. 

Categories  of  individuals  covered  by  the  system:  These  files  pertain 
to  persons  having  sought  legal  assistance  in  their  personal  and  private 
affairs. 

Categories  of  records  in  the  system:  The  files  contain  correspon¬ 
dence  and  other  personal  information  germane  to  the  specific  in¬ 
dividual  problem. 

Authority  for  maintenance  of  the  system:  S  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  used  to  assist 
Legal  Assistance  personnel  in  drafting  necessary  responses  to  inqui¬ 
ries.  The  purpose  is  to  maintain  a  record  of  the  replies  given  in 
response  to  inquiries  received  from  individuals,  so  their  cases  can  be 
properly  settled. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  client. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  to  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  The  files  arc  destroyed  after  one  year  from 
the  closing  date  of  the  case,  except  at  the  Pentagon  where  they  are 
destroyed  after  six  months  from  the  closing  date  of  the  case. 

System  manager(s)  and  address:  Chief,  Legal  Assistance  Office, 
HQDA  (DAJA-LA),  Washington,  D.  C.  20310  and  the  Staff  Judge 
Advocates  of  organizations  listed  in  the  DoD  directory. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office  or  the  Legal 
Assistance  Office,  Office  of  The  Judge  Advocate  General,  Room 
2C467,  Pentagon,  Washington,  D.  C.  20310. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  legal  assistance  case  file  contains 
correspondence  received  from  Congressmen  who  are  requesting  in¬ 
formation  in  order  to  reply  to  their  constituents  concerning  a  legal 
assistance  problem  and  correspondence  from  other  legal  assistance 
offices  seeking  help  or  guidance  with  legal  assistance  problems  which 
concern  a  particular  individual  who  has  come  to  them  for  assistance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0402.07D  AJ  A 

System  name:  402.07  Legal  Assistance  Interview  Record  Files 

System  location:  Decentralized  System  -  Legal  Assistance  Office, 
Office  of  The  Judge  Advocate  General,  Department  of  the  Army, 
Washington,  D.C.  20310  and  Staff  Judge  Advocate  offices  at  or¬ 
ganizations  listed  in  the  Department  od  Defense  (DOD)  organiza¬ 
tional  directory. 

Categories  of  individuals  covered  by  the  system:  These  files  pertain 
to  persons  having  sought  legal  assistance  in  their  personal  and  private 
affairs. 

Categories  of  records  in  the  system:  Interview  Card. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  .uses:  The  Interview  Card  con¬ 
tains  basic  information  which  is  necessary  in  the  preparation  of  the 
legal  documents,  i.e.,  wills,  power  of  attorneys,  etc.  The  cards  are 
used  in  the  preparation  of  the  annual  statistical  report  which  only 
shows  the  number  and  types  of  actions  handled  by  the  Legal 
Assistance  Office  during  the  year.  The  Interview  Card  is  subject  to 
the  attorney-client  privilege  rule  and  the  information  contained 
thereon  will  not  be  given  to  any  source  without  the  prior  approval  of 
the  client. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  client. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  The  Interview  Record  File  is  destroyed 
after  one  year.  # 

System  manager(s)  and  address:  Decentralized  System  -  Chief, 
Legal  Assistance  Office,  Office  of  The  Judge  Advocate  General,  De¬ 
partment  of  the  Army,  Washington,  D.C.  20310  and  Staff  Judge  Ad¬ 
vocate  offices  at  organizations  listed  in  the  DOD  organizational 
directory. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office  or  the  Legal 
Assistance  Office,  Office  of  The  Judge  Advocate  General,  Room 
2C467,  Pentagon,  Washington,  D.C.  20310. 
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Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  Legal  Assistance  Interview  Record 
File  contains  the  Interview  Cards  which  are  prepared  by  the  in¬ 
dividuals  who  come  into  the  Legal  Assistance  Office  for  assistance. 
The  card  contains  basic  information  about  the  individual;  such  as, 
name,  grade,  organization,  wife’s  name,  social  security  number. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.01DAJA 

System  name:  403.01  U.S.  Army  Claims  Service  Management  Infor¬ 
mation  System  (USARCS  MISO). 

System  location:  For  the  manual  system,  the  claims  index  cards  and 
data  output  are  located  at  the  U.S.  Army  Claims  Service,  Office  of 
The  Judge  Advocate  General,  Fort  Meade,  MD  20755,  and  the  in¬ 
dividual  claims  index  cards  and  claims  files  pertaining  to  settled 
cases  are  located  at  Reference  Service  Branch,  Washington  National 
Records  Center,  General  Services  Administration,  Washington,  D.C. 
20409. 

The  automated  systems  are  stored  on  computer  discs  located  at  the 
Management  Information  Systems  Office,  U.S.  Army  Garrison,  Fort 
Meade,  MD  20755. 

Relevant  command  sections  of  the  automated  reports  are  furnished 
to  the  respective  Army  commands  monthly.  In  addition,  claims  files 
on  all  unsettled  and  settled  claims  are  retained  at  Staff  Judge  Ad¬ 
vocate  offices  at  subordinate  levels  when  the  claim  was  filed  until 
they  are  forwarded  to  U.S.  Army  Claims  Service. 

Categories  of  individuals  covered  by  the  system:  Records  pertain  to 
all  individuals,  corporations,  associations,  countries,  states,  territo¬ 
ries,  political  subdivisions  presenting  a  claim  against  the  United 
States  cognizable  under  the  following  statutes  and  Army  Regulation 
27-30:  (a)  The  Military  Claims  Act  (10  U.S.C.  2733);  (b)  The  Federal 
Tort  Claims  Act  (28  U.S.C.  2671-2680);  (c)  The  Act  of  9  October  1962 
(10  U.S.C.  2737);  (d)  The  National  Guard  Claims  Act  (32  U.S.C.  715); 
(e)  Title  10,  U.S.C.  section  2734a  and  2734b  (NATO  claims);  (f)  The 
Maritime  Claims  Settlement  Act  (10  U.S.C.  4801-4808);  (g)  Article 
139,  Uniform  Code  of  Military  Justice  (10  U.S.C.  939);  (h)  The 
Foreign  Claims  Act  (10  U.S.C.  2734);  and  (i)  The  Military  Personnel 
and  Civilian  Employees’  Claims  Act  (31  U.S.C.  240-243). 

Categories  of  records  in  the  system:  Individual  claims  index  cards: 
Contain  brief  synopsis  of  claims  information  including  name  of  clai¬ 
mant;  claim  file  number;  type  of  claim  presented  (tort,  maritime, 
foreign,  personnel,  etc.);  date  claim  received  by  the  Army;  the  date 
of  the  incident  giving  rise  to  the  claim;  the  amount  claimed;  and  if 
settled,  the  date  and  disposition  of  the  claim.  In  appropriate  claims, 
data  on  amounts  recovered  or  paid  by  third  parties  is  included  on  the 
card.  , 

Claims  files;  Contain  the  claim  forms  submitted  by  the  claimant; 
the  witness  statements;  police  reports;  photographs;  diagrams;  bills; 
estimates;  expert  opinions;  medical  records  and  similar  reports;  and 
copies  of  correspondence  with  the  claimant  and  third  parties  con¬ 
cerning  the  claims.  When  applicable,  copies  of  finance  vouchers 
evidencing  payment  of  the  claims  are  included.  Occasionally  Inspec¬ 
tor  General  or  similar  reports  will  be  included  in  such  files. 

USARCS  MISO:  Provides  a  record  of  every  noncontractual  claim 
arising  from  Army  activities.  Information  is  maintained  on  magnetic 
tape  and  stored  in  alphabetical  order  by  fiscal  year.  Data  includes 
claimant's  name,  file  number,  type  of  claim,  date  of  incident,  amount 
claimed  and  amount  paid,  if  anything. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  939.  2733,  2734, 
2734a,  2734b,  2737;  28  U.S.C.  2671-2680;  31  U.S.C.  240-243;  32 
U.S.C.  715. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  purpose  of 
claims  investigative  reports  and  ancillary  records  is  to  develop  and 
preserve  all  relevant  evidentiary  facts  about  incidents  which  may 
generate  claims  against  the  Army.  The  evidence  developed  is  used  as 
a  legal  basis  for  payment  of  claims,  and  the  amount  authorized,  or  to 
support  a  denial  of  the  claim.  If  the  claimant  initiates  litigation  the 
evidence  helps  provide  a  basis  to  defend  the  suit.  Evidence  in  the 
files  is  also  used  to  provide  information  to  reply  to  the  President,  the 
Cabinet,  members  of  Congress  or  to  General  Accounting  Office.  In¬ 
formation  is  also  recorded  to  insure  that  the  use  of  appropriated 
funds  is  legally  correct.  The  data  is  also  used  as  a  management  tool 
to  supervise  claims  operations  at  subordinate  commands  worldwide 

Users  include  claimants  and/or  their  legal  representatives  for  use  in 
legal  action  against  the  Government  or  third  parties  for  tax  purposes 
(Internal  Revenue  Service  (IRS))  and/or  to  support  or  provide  private 


relief  legislation;  U.S.  Department  of  Justice  representatives  in  decid¬ 
ing  disposition  of  claims  files  against  the  Government  and  for  con¬ 
sideration  of  criminal  prosecution,  civil  court  action  or  regulatory  or¬ 
ders;  U.S.  Court  of  Claims  to  support  legal  actions,  considerations  or 
evidence  to  support  proposed  legislative  or  regulatory  changes,  for 
budgetary  purpfor  quality  control  or  assurance  type  studies  or  to  sup¬ 
port  action  against  a  third  party;  forgein  governments  for  use  in  set¬ 
tlements  of  claims  under  North  Atlantic  Treaty  Organization  Status 
of  Forces  Agreement  (NATO  SOFA)  or  similar  international  agree¬ 
ments;  state  governments  for  use  in  defending  or  prosecuting  claim 
by  the  state  or  its  representatives;  Department  of  Labor  for  con¬ 
sideration  in  determining  rights  under  Federal  Employees’  Compen¬ 
sation  Act  or  similar  legislation;  civilian  and  governmental  medical 
experts  for  evaluation  of  medical  aspects  and  records  and  related 
material;  The  President,  Vice  President  and  members  of  the  Congress 
in  order  to  provide  information  upon  which  to  base  replies  to  inqui¬ 
ries  from  claimants;  Office,  of  Management  and  Budget  for  prepara¬ 
tion  of  private  relief  bills  to  be  presented  to  Congress  for  its  con¬ 
sideration;  Government  contractors  for  use  in  defending  or  settling 
claims  filed  against  them  arising  out  of  the  performance  of  a  Govern¬ 
ment  contract;  and  workmen’s  compensation  agencies,  federal  and 
local,  for  use  in  adjudicating  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  system:  Paper  records  in  file  folders  at  locations 
indicated. 

Automated  system:  Computer  discs  located  at  the  USARCS  MISO. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  accessible  only  by  authorized  personnel  who  are 
properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal:  Destroy  10  years  after  final  action  on  the 
case. 

System  manageris)  and  address:  Chief,  United  States  Army  Claims 
Service,  Fort  Meade,  MD  20755. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  claim 
number  if  known,  the  date  and  place  of  the  incident  giving  rise  to  the 
claim,  and  any  other  personal  identifying  data  (driver’s  license,  if 
any)  which  could  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  claim  number  if  known,  the  date  and  place  of  the  in¬ 
cident  giving  rise  to  the  claim,  or  personal  identifying  data  (driver's 
license,  if  any)  which  could  assist  in  determining  the  identity  of  the 
requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office  or  to  the 
U.S.  Army  Claims  Service,  Fort  Meade.  MI)  20755 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Federal  Bureau  of  Investigation,  Coun¬ 
terintelligence  Corps,  Criminal  Investigations  Division,  Inspector 
General,  medical  treatment  facilities.  Physicians,  Armed  Forces  In¬ 
stitute  of  Pathology,  Maritime  Survey  Reports,  Corps  of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act:  None  , 
A0403.06DAJA 

System  name:  403.06  Tort  Claim  Files 

System  location:  Litigation  Division,  Office  of  The  Judge  Advocate 
General,  Department  of  the  Army.  Room  2D435,  Pentagon,  Washing¬ 
ton.  D  C.  20310. 

Categories  of  individuals  covered  by  the  system:  Personnel,  military 
affiliated  or  civilians  with  no  military  connection,  who  have  filed  a 
complaint  against  the  United  States  Army  in  the  United  States  Dis¬ 
trict  Court  under  the  Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system:  All  pleadings,  motions,  briefs, 
orders,  decisions,  memoranda,  opinions,  supporting  documentation. 
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and  allied  material,  including  claims  investigation,  reports,  and  files, 
involved  in  representing  the  United  States  Army  in  the  Federal  Court 
System. 

Authority  tor  maintenance  ot  the  system:  28  U.S.C.  2671-80. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  information 
is  used  to  defend  the  Army  in  civil  suits  filed  against  it  in  the  Federal 
Court  System.  Routine  users  of  the  information,  in  addition  to  Litiga¬ 
tion  Division,  Office  of  The  Judge  Advocate  General  of  the  Army, 
are  the  Department  of  Justice  and  United  States  Attorneys’  offices 
handling  the  particular  case.  Most  of  the  collected  information  is 
filed  in  some  manner  in  the  courts  in  which  the  litigation  is  pending 
and  therefore  becomes  a  matter  of  public  record.  In  addition,  some 
of  the  collected  information  will  appear  in  some  form  or  fashion  in 
the  written  orders,  opinions,  and  decisions  of  the  courts.  For  the 
most  part,  these  orders,  opinions,  and  decisions  are  published  in  the 
Federal  Reporter  System  under  the  name  or  style  of  the  case  and  are 
freely  open  and  available  to  anyone  with  access  to  a  law  library. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  claimant. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  Destroy  10  years  after  final  action  on  the 

case. 

System  manager(s)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army,  Washing¬ 
ton,  D.C.  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  Genera}.  Department  of  the  Army,  Room  2D435,  Pentagon, 
Washington,  D.C.  20310. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  DA  Staff  elements.  Staff  Judge  Advocate 
offices  at  organizations  listed  in  the  Department  of  Defense  (DOD) 
organizational  directory,  National  Personnel  Records  Center  -  St. 
Louis,  US  Army  Military  Personnel  Center,  Posts,  Camps,  and  Sta¬ 
tions,  Department  of  the  Army  Field  Operating  Agencies,  Civil  Ser¬ 
vice  Commission,  Department  of  Justice,  U.S.  Attorneys,  opposing 
counsel,  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.16DAJA 

System  name:  403.16  Army  Property  Claim  Files 

System  location:  Litigation  Division.  Office  of  The  Judge  Advocate 
General,  Department  of  the  Army,  Room  2D435,  Pentagon,  Washing¬ 
ton.  D.C.  20310. 

Categories  of  individuals  covered  by  the  system:  Individuals  who, 
having  damaged  Government  property,  were  not  subject  to  the  col¬ 
lection  activities  of  other  agencies  or  organizations  and  therefore 
require  litigation  on  behalf  of  the  Department  of  the  Army. 


Categories  of  records  in  the  system:  Copies  of  reports  from  the 
claim  investigator,  accident  and  police  reports  relating  to  damage, 
and  pleadings,  motions,  briefs,  orders,  decisions,  memoranda, 
opinions,  supporting  documentation,  and  allied  material  involved  in 
representing  the  United  States  Army. 

Authority  for  maintenance  of  the  system:  28  United  States  Code 
2416. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  information 
is  used  to  negotiate  with,  or  to  sue  as  appropriate,  the  individual  or 
entity,  including  insurance  carriers  causing  damage  for  loss  of  United 
States  Army  property.  Routine  users  include,  in  addition  to  the 
Litigation  Division,  Office  of  The  Judge  Advocate  General  of  the 
Army,  the  Department  of  Justice,  United  States  Attorneys,  and  de¬ 
fendants  and  other  opposing  parties  and  their  attorneys. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  The  Judge  Advocate  General’s  Office:  Col¬ 
lected  claims:  Destroy  10  years  after  final  action  on  the  case.  Uncol¬ 
lected  claims:  Destroy  10  years  after  completion  of  litigation  or 
determination  that  the  case  will  not  be  prosecuted. 

Other  offices:  Destroy  cases  settled  locally  5  years  after  final  ac¬ 
tion  on  the  case. 

System  managers)  and  address:  Chief.  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army,  Washing¬ 
ton,  D.C.  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identificaUon  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435,  Pentagon, 
Washington,  D.C.  20310.  ^ 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  Staff  elements. 
Staff  Judge  Advocate  offices  at  organizations  listed  in  the  Depart¬ 
ment  of  Defense  (DOD)  organizational  directory  National  Personnel 
Records  Center-St.  Louis,  US  Army  Military  Personnel  Center, 
Posts,  Camps,  and  Stations,  Department  of  the  Army  Field  Operating 
Agencies,  Civil  Service  Commission.  Department  of  Justice.  U.S.  At¬ 
torneys,  opposing  counsel.  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.17DAJA 

System  name:  403.17  Medical  Expense  Claim  Files 

System  location:  Litigation  Division,  Office  of  The  Judge  Advocate 
General,  Department  of  the  Army,  Room  2D433,  Pentagon,  Washing¬ 
ton,  D.C.  20310. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  received  medical  treatment  a!  the  expense  of  the  United  States 
Army  as  a  result  of  a  tortious  or  negligent  act  of  a  third  party;  third 
parties  causing  medical  care  to  be  furnished  to  individuals  entitled  to 
medical  care  at  Government  expense. 
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Categories  of  records  in  the  system:  Copies  of  Medical  and  person¬ 
nel  records  of  individuals  injured  by  a  third  party  from  whom  the 
United  States  Army  is  seeking  to  recover  the  costs  of  medical  care 
furnished  the  injured  party  under  the  Medical  Care  Recovery  Act  (42 
USC  2651-3);  accident  and  police  reports  relating  to  the  injury;  claims 
investigation  files;  correspondence  with  attorney's  representing  the 
Army’s  interest;  court  documents,  if  the  claim  is  pursued  through 
litigation. 

Authority  for  maintenance  of  the  system:  42  USC  2651-3,  Executive 
Order  Number  11060  and  Attorney  General  Regulation  28  C.F.R.  43. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Collected  information  is 
used  to  negotiate  with  the  tortfeasor  or  an  insurance  carrier  or  to  sue 
the  same  to  collect  the  value  of  medical  care  furnished  the  injured 
party.  Routine  users,  in  addition  to  the  Litigation  Division,  Office  of 
The  Judge  Advocate  General  of  the  Army,  include  the  Department  of 
Justice,  appropriate  United  States  Attorneys,  civilian  attorneys 
representing  the  injured  party  who  agree  also  to  represent  the  United 
States  Army's  claim,  and  opposing  parties  and  their  attorneys. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  The  Judge  Advocate  General’s  Office:  Col¬ 
lected  claims:  Destroy  10  years  after  final  settlement.  Uncollected 
claims:  Destroy  10  years  after  completion  of  litigation  or  determina¬ 
tion  that  the  case  will  not  be  prosecuted. 

Other  offices:  Destroy  cases  settled  locally  5  years  after  final  ac¬ 
tion  on  the  case. 

System  manager(s)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army.  Washing¬ 
ton.  D.C.  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  informauon  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General.  Department  of  the  Army,  Room  2D435.  Pentagon, 
Washington,  D.C.  20310. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  Staff  elements. 
Staff  Judge  Advocate  offices  at  organizations  listed  in  the  Depart¬ 
ment  of  Defense  (DOD)  organizational  directory,  National  Personnel 
Records  Center  -  St.  Louis.  LIS  Army  Military  Personnel  Center, 
Posts,  Camps,  and  Stations,  Department  of  the  Army  field  operating 
agencies.  Civil  Service  Commission.  Department  of  Justice.  U  S.  At¬ 
torneys,  opposing  counsel.  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.18DAAG 

System  name:  403.18  Claims  Back-up  File 

System  location:  Judge  Advocate  Office,  U.  S.  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center  (RCPAC),  9700  Page 
Boulevard,  St.  Louis.  Missouri  63132 


Categories  of  individuals  covered  by  the  system:  Individuals  who  file 
claims,  through  RCPAC,  against  United  States  Government 

Categories  of  records  in  the  system:  File  contains  name  of  claimant, 
amount  of  claim,  disposition  thereof,  date  claim  filed  and  paid, 
amount  paid,  amount,  if  any,  received  from  carrier  or  insurer. 

Authority  for  maintenance  of  the  system:  Title  31,  United  States 
Code,  Section  241,  Military  Personnel  and  Civilian  Employees’  Claim 
Act  of  1964 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Resolving  claim  at  US 
Army  Reserve  Components  Personnel  and  Administration  Center 
(RCPAC),  at  higher  headquarters,  or  in  litigation. 

Files  used  by  RCPAC;  higher  headquarters;  Litigation  Division  of 
The  Office  of  The  Judge  Advocate  General,  U.  S.  Army;  U.  S.  Attor¬ 
ney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  metal  desk  card  file. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24  hour  guard  ser¬ 
vice.  Entry'  to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  10  years  from  date  of  submission  by  appli¬ 
cant 

System  manager(s)  and  address:  Commander.  RCPAC,  9700  Page 
Boulevard,  St.  Louis,  Missouri  63132. 

Notification  procedure:  Information  may  be  obtained  from. 

Staff  Judge  Advocate 
RCPAC 

9700  Page  Boulevard 
St.  Louis.  Missouri  63132 
ATTN:  AGUZ-RPt -JA 
Telephone:  Area  Code  314-268-7533 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  as  shown  in  NOTIFICATION. 

Written  requests  for  information  should  contain  the  individual’s 
full  name.  Social  Security  and/or  Service  Number,  phone  number, 
and  address 

For  personal  visits,  individual  should  present  proof  of  identifica¬ 
tion  that  contains  his  picture  (e  g.,  driver’s  license,  military  I  D.,  etc). 

Contesting  record  procedures:  Rules  for  contesting  contents  of  files 
and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER.  who  may  be  contacted  at  address  and  phone 
number  shown  under  NOTIFICATION. 

Record  source  categories:  Individual  and  party  he  claims  damaged 
him. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0405.02DAJA 

System  name:  405.02  Foreign  Jurisdiction  Case  Files. 

System  location:  Primary  System-International  Affairs  Division,  Of¬ 
fice  of  The  Judge  Advocate  General.  Department  of  the  Army,  Room 
2D443.  Pentagon,  Washington,  D.C.  20310. 

Decentralized  Segments-Army  commands  where  case  originates. 

Categories  of  individuals  covered  by  the  system:  All  members  of  the 
United  States  Army,  civilians  in  the  employ  of,  serving  with,  or  ac¬ 
companying  the  United  States  Army  abroad,  and  the  dependents  of 
individuals  in  such  categories,  who  have  been  subject  to  the  exer¬ 
cises  of  civil  or  criminal  jurisdiction  of  foreign  courts  or  foreign  ad¬ 
ministrative  agencies. 

Categories  of  records  in  the  system:  File  contains  individual  case  re¬ 
ports  on  the  exercise  of  criminal  jurisdiction  by  foreign  tribunals, 
trial  observer  reports,  requests  for  provision  of  counsel,  records  of 
trials,  requests  for  local  authorities  to  refrain  from  exercising  their 
criminal  jurisdiction,  and  communications  with  staff  judge  advocates. 
Department  of  the  Army,  diplomatic  missions,  and  other  selected 
documents. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  International  Affairs 
Division  and  the  office  where  the  case  originates  use  the  information 
to  monitor  developments  of  each  individual  case  to  insure  that  all 
rights  and  protections  to  which  LInited  States  personnel  abroad  and 
their  dependents  are  entitled  under  pertinent  international  agreements 
are  accorded  such  personnel ;and  to  obtain  information  to  answer  ap¬ 
propriate  queries  regarding  the  status  or  disposition  of  individual 
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cases  involving  the  exercise  of  civil  or  criminal  jurisdiction  by 
foreign  courts  or  foreign  administrative  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  The  Judge  Advocate  General’s  Office: 
Destroy  after  30  years.  Cut  off  annually  following  acquittal,  fine, 
reprimand,  dropping  of  charges,  or  on  completion  of  sentence,  as  ap¬ 
plicable. 

System  manager(s)  and  address:  Chief,  International  Affairs  Divi¬ 
sion,  Office  of  the  Judge  Advocate  General,  HQDA  (DAJA-IA), 
Washington,  D.C.  20310  and  the  staff  judge  advocate  offices  where 
the  case  originates. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder.. 
Visits  may  be  made  to  the  International  Affairs  Division,  Office  of 
The  Judge  Advocate  General,  Room  2D443,  Pentagon,  Washington, 
D  C.  20310. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  is  derived  from  reports 
prepared  by  relevant  command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0405.04DAJA 

System  name:  405.04  Foreign  Jurisdiction  Reporting  Files 

System  location:  Primary  System  -  International  Affairs  Division, 
Office  of  The  Judge  Advocate  General,  Department  of  the  Army, 
Rm  2D433,  Pentagon.  Washington,  D  C.  20310. 

Decentralized  Segments  -  Army  commands  where  case  originates. 

Categories  of  individuals  covered  by  the  system:  All  members  of  the 
U  S.  Army,  civilians  in  the  employ  of,  serving  with,  or  accompanying 
the  United  States  Army  abroad,  and  the  dependents  of  individuals  in 
such  categories,  who  have  been  subject  to  the  exercise  of  criminal 
jurisdiction  by  foreign  courts  and  sentenced  to  unsuspended  confine¬ 
ment. 

Categories  of  records  in  the  system:  File  contains  reports  concerning 
personnel  who  are  confined  in  foreign  penal  institutions  and  reports 
of  results  of  visits  to  confined  personnel. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Both  the  primary  and 
decentralized  segments  are  used  to  monitor  development  of  each  in¬ 
dividual  case  so  as  to  insure  that  all  rights  and  protections  to  which 
U  S.  personnel  abroad  and  their  dependents  are  entitled  under  per¬ 
tinent  international  agreements  are  accorded  such  personnel  and  to 
obtain  information  in  order  to  answer  appropriate  queries  regarding 
the  status  of  individual  cases  involving  U.S.  personnel  abroad  serving 
a  sentence  to  confinement  in  a  foreign  prison. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 


Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  The  Judge  Advocate  General's  Office:  Con¬ 
solidations  and  summaries  are  permanent.  Feeder  reports  are 
destroyed  on  extraction  and/or  consolidation  of  the  data  contained 
therein. 

Other  offices  destroy  records  three  years  after  completion  of  the 
next  report. 

System  managers)  and  address:  Chief,  International  Affairs  Divi¬ 
sion,  Office  of  The  Judge  Advocate  General,  Headquarters,  Depart¬ 
ment  of  the  Army,  Washington,  D.C.  and  the  Staff  Judge  Advocate 
Office  where  the  case  originates. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  International  Affairs  Division,  Office  of 
The  Judge  Advocate  General,  Pentagon.  Rm  2D443,  Washington, 
D.C.  or  the  Staff  Judge  Advocate  Office  where  the  case  originates. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  is  derived  from  reports 
prepared  by  relevant  command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0406.01DAJA 

System  name:  406.01  Patent,  Copyright,  Trademark,  and  Proprietary 
Data  files 

System  location:  Primal y  System  -  Patents  Division,  Office  of  The 
Judge  Advocate  General,  Department  of  the  Army,  Room  2D444, 
Pentagon,  Washington,  D.C.  20310. 

Decentralized  System  -  Commander,  U.S.  Army  Materiel  Com¬ 
mand,  ATTN:  AMCGC-L,  5001  Eisenhower  Avenue,  Alexandria, 
VA  22333;  Commander.  U.S.  Army  Aviation  Systems  Command, 
ATTN:  AMSAV-J,  P.O.  Box  209,  Main  Office,  St.  Louis,  MO  63166; 
Commander,  U.S.  Army  Armament  Command,  ATTN:  AMSAR-GC, 
Rock  Island  Arsenal,  Rock  Island,  IL  61201;  Commander,  Edgewood 
Arsenal,  ATTN:  SMUEA-LE,  Edgewood  Arsenal,  MD  21010;  Com¬ 
mander,  Frankford  Arsenal,  ATTN:  SMUFA-R1000,  Philadelphia, 
PA  19137;  Commander,  Picatinny  Arsenal,  ATTN:  SMUPA-L; 
Dover,  NJ  07801;  Commander,  U.S.  Army  Electronics  Command, 
ATTN:  AMSEL-LG,  Fort  Monmouth,  NJ  07703;  Commander  Night 
Vision  Laboratory  Branch,  ATTN:  AMSEL-LG-NVL-L,  Fort 
Belvoir.  VA  22060;  Commander,  U.S.  Army  Missile  Command, 
ATTN:  AMXNM-L,  Redstone  Arsenal,  AL  35809;  Commander, 
Natick  laboratories,  ATTN:  AMXNM-L,  Natick  MA  01760;  Com¬ 
mander,  U.S.  Army  Mobility  Equipment.  R&D  Center,  ATTN: 
AMXBL-L,  Fort  Belvoir,  VA  22060;  Commander,  U.S.  Army  Tank- 
Automotive  Command,  ATTN:  AMSTA-L,  Warren,  MI  48090;  Com¬ 
mander,  Harry  Diamond  Laboratories,  2800Powder  Mill  Road, 
ATTN:  AMXDO-LP,  Adelphi,  MD  20783;  and  HQDA  (DAEN-GCP), 
Forrestal  Building,  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  and  others  who  have  submitted  inventions  to  the  Govern¬ 
ment;  inventors  with  patents  or  applications  for  patents  procured  on 
behalf  of  Department  of  the  Army,  or  in  which  the  Government  has 
an  interest;  authors  of  copy  writable  or  copyrighted  material  in  which 
the  Government  has  an  interest. 
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Categories  of  records  in  the  system:  Documents  relating  to  disposi¬ 
tion  of  rights  in  inventions  of  Government  employees  including  infor¬ 
mation  about  the  nature  and  duration  of  the  employee's  employment; 
documents  relating  to  the  filing  for  a  foreign  patent;  document's 
evidencing  interests  of  the  Government  in  or  under  patents  or  appli¬ 
cations  for  patents  procured  on  behalf  of  Department  of  the  Army, 
including  copies  of  licenses,  assignments,  other  instruments,  and  let¬ 
ters  of  transmittal;  documents  relating  to  the  granting  of  licenses  on 
Government-owned  patents,  including  requests  for  licenses  and  com¬ 
munications  relating  to  the  licensing  arrangement;  documents  reflect¬ 
ing  interests  of  the  Government  in  or  under  copyrights  procured  or 
obtained  on  behalf  of  Department  of  the  Army,  including  copies  of 
copyright  licenses  and  assignments;  documents  relating  to  all  phases 
of  the  granting  of  licenses  on  Government-owned  copyrights,  service 
marks,  and  related  items. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purposes  are  to  determine 
the  rights  of  the  Government  and  employees  in  employee  inventions, 
to  maintain  documents  used  in  foreign  filing  for  patents,  to  provide 
evidence  of  Government  interest  in  or  under  patents  or  applications 
for  patents  procured  on  behalf  of  Department  of  the  Army,  to  pro¬ 
vide  evidence  and  record  of  patent  and  copyright  licensing  and  as¬ 
signments.  U.S.  Patent  and  Trademark  Office  has  access  to  specific 
files  for  resolving  disputes  between  the  Government  and  the  inventor 
concerning  invention  rights;  for  foreign  filing  of  patents,  records  are 
presented  to  the  Director  of  Patent  Administration,  Department  of 
National  Defense  on  Ottawa,  Ontario,  Canada  and  to  the  Patent’s 
Agent’s  Managing  Clerk  Principal  Directorate  of  Patents,  Procure¬ 
ment  Executive,  Ministry  of  Defense,  London,  England,  to  obtain 
patents  in  Canada  and  England,  respectively;  the  parties  involved  in 
particular  licensing  arrangement  have  access  to  the  specific  files  in¬ 
volved,  as  well  as  the  U.S.  Patent  and  Trademark  Office  and  the 
Copyright  Office,  Library  of  Congress,  as  evidence  of  legal  interests 
in  the  patent  or  copyright  license  or  assignment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name, 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  The  Judge  Advocate  General's  Office:  For 
patent  matters  records  are  destroyed  after  20  or  25  years  depending 
on  the  specific  case,  for  copyright  matters  records  are  destroyed 
after  56  years  or  on  expiration  of  copyright  not  renewed.  Other  of¬ 
fices:  records  are  destroyed  after  2  years. 

System  manager(s)  and  address:  Chief  Patents  Division,  HQDA 
(DAJA-PA),  Washington,  D.C.  20310  and  the  senior  patent  attorney 
at  each  location  listed 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(drivers  license  number,  if  any)  which  would  assist  in  determining  the 
identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (drivers  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  location. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number  if  any)  which  would  assist  in 
determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Employment  records,  job  description, 
employee’s  supervisor;  the  invention,  patent  application  or  copy¬ 


righted  material  concerned;  the  Government  agency  interested  in  the 
invention  or  copyright;  and  the  party  seeking  the  license. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0406.01USAREUR 

System  name:  401.06  Civil  Process  Case  Files  and  Reference  Files 

System  location:  Civil  Process  Branch.  International  Affairs  Divi¬ 
sion,  Office  of  the  Judge  Advocate,  Headquarters  (HQ)  U.S.  Army, 
Europe  (USAREUR)  and  7th  Army,  Army  Post  Office  (APO)  New 
York  09403,  Heidelberg,  Federal  Republic  of  Germany 

Categories  of  individuals  covered  by  the  system:  USAREUR  person¬ 
nel  against  whom  German  Civil  court  documents  have  been  for¬ 
warded  to  the  US  Forces  for  service  (i.e. ,  payment  orders,  paternity 
notices,  summons  on  subpoenas  to  apper  and  testify,  customs  notifi- 
caUon  or  demands  on  taxes  on  customs  fines  payable  and  writs). 

Categories  of  records  in  the  system:  Copies  of  German  documents 
forwarded  to  local  Staff  Judge  Advocates  for  service:  copies  of  cer¬ 
tificates  of  service  or  letters  to  German  authorities  stating  why  docu¬ 
ments  could  not  be  served;  copies  of  letters  of  transmittal  or  letters 
outlining  special  instructions  pertaining  to  service  of  documents;  card 
files  on  each  document  received 

Authority  for  maintenance  of  the  system:  The  North  Atlantic  Treaty 
Organization  (NATO)  Status  of  Forces  Agreement  and  its  Adminis¬ 
trative  agreement,  which  designate  this  office  as  the  liaison  agency 
between  German  agencies  authorized  to  issue  the  civil  process  docu¬ 
ments  and  the  US  Forces. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  determine  if  time 
limits  for  service  of  documents  as  directed  by  the  NATO  Status  of 
Forces  Agreement  have  been  complied  with  and  to  suspense  docu¬ 
ments  to  local  Staff  Judge  Advocates.  Also  used  to  determine  if  ini¬ 
tial  documents  have  been  served  when  subsequent  documents  are 
received. 

Files  are  used  by  this  office  and  Staff  Judge  Advocates  offices 
throughout  USAREUR  who  actually  serve  the  individual  document. 

Used  to  insure  that  rights  of  individuals  are  protec-ed.  When  the 
local  Staff  Judge  Advocate  delivers  the  document,  the  individual  has 
the  document  translated  and  explained  to  him  and  legal  assistance  is 
made  available  to  help  him  understand  and  take  advantage  of  his 
rights  under  German  law. 

The  card  file  is  used  as  a  control  device  and  is  essential  when 
cases  are  reopened  after  a  peiod  of  years.  It  records  whether  the  US 
Forces  originally  served,  and  whether  the  individual  personally 
received,  all  the  required  documents  and  was  afforded  the  opportuni¬ 
ty  to  contest  the  original  judgement.  If  not.  the  US  Forces  have  no 
obligation  to  serve  the  new  document  or  to  assist  in  its  enforcement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  are  stored  in  cabinets  by  individual’s  name. 
Card  files  are  stored  in  cabinets. 

Retrievability:  Filed  in  alphabetical  order  by  last  name. 

Safeguards:  Doors  to  office  to  hallway  and  building  are  locked 
each  night  (triple  security). 

Retention  and  disposal:  File  folders  arc  retained  two  years  and 
destroyed.  Card  files  are  retained  indefinitely  due  to  the  continuing 
nature  of  these  cases. 

System  manageris)  and  address:  Office  of  the  Judge  Advocate,  HQ 
USAREUR  and  7th  Army,  Heidelberg,  Federal  Republic  of  Germany 

Notification  procedure:  Individuals  may  submit  a  written  request  or 
visit  this  office.  An  individual’s  name,  rank  and  service  number 
would  be  sufficient  information  to  locate  the  individual’s  files.  Verifi¬ 
cation  of  identity  is  not  required  since  information  on  these  court 
documents  is  a  matter  of  public  record 

Record  access  procedures:  Personnel  desiring  access  to  information 
can  contact  the  International  Affairs  Division,  HQ  USAREUR  and 
7th  Army,  APO  New  Yor.  09403,  located  in  Building  9,  Campbell 
Barracks.  Heidelberg,  Federal  Republic  of  Germany. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGF.R. 

Record  source  categories:  Documents  received  from  German 
authorities  to  be  served  on  each  individual  and  correspondence  to 
these  authorities  stating  whether  or  not  the  document  was  served. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0407.01DAJA 

Svstem  name:  407.01  Patent,  Copyright,  and  Trademark  Soliciting 
Files 
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System  location:  Primary  System-  Patents  Division,  Office  of  the 
Judge  Advocate  General,  Department  of  the  Army,  Pentagon,  Room 
2D444,  Washington,  D.C.  20310. 

Decentralized  System  -  Commander,  U.S.  Army  Materiel  Com¬ 
mand,  ATTN:  AMCGC-L,  5001  Eisenhower  Avenue,  Alexandria, 
VA  22333;  Commander,  U.S.  Army  Aviation  Systems  Command, 
ATTN.  AMSAV-J,  P.O.  Box  209,  Main  Office,  St.  louis,  MO  63166; 
Commander,  U.S.  Army  Armament  Command,  ATTN:  AMSAR-GC, 
Rock  Island  Arsenal,  Rock  Island,  IL  61201;  Commander  Edgewood 
Arsenal,  ATTN:  SMUFA-R1000,  Philadelphia.  PA  19137;  Com¬ 
mander,  Picatinny  Arsenal,  ATTN:  SMUPA-L,  Dover,  NJ  12189; 
Commander,  U.S.  Army  Electronics  Command,  ATTN:  AMSEL-LG, 
Fort  Monmouth.  NJ  07703;  Commander  Night  Vision  Laboratory’ 
Branch,  ATTN:  AMSMI-L,  Redstone  Arsenal,  AL  35809;  Com¬ 
mander,  U.S.  Army  Tank-Automotive  Command,  ATTN:  AMSTA-L, 
Warren,  MI  48090;  Commander.  Harry  Diamond  Laboratories,  2800 
Powder  Mill  Road,  ATTN:  AMXDO-LP,  Adelphi,  MD  20783,  HQDA 
(DAEN-GCP),  Forrestal  Building,  Washington,  DC  20310.  Com¬ 
mander,  U.S.  Army  Medical  R&D  Command,  ATTN:  SGRD-JA, 
Washington,  D.C.  20314. 

Categories  of  individuals  covered  by  tiie  system:  Inventors  who  have 
submitted  inventions  to  Department  of  the  Army  or  who  have  inven¬ 
tions  in  which  the  Department  of  the  Army  has  an  interest  and 
Government  employees  to  whom  copyright  assistance  has  been 
rendered 

Categories  of  records  in  the  system:  Documents  relating  to  invention 
disclosures  submitted  by  Government  employees  and  contractors  or 
sources  outside  the  Government  on  which  a  patent  application  may 
or  has  been  filed  or  on  which  a  patent  has  been  issued,  but  not  if  is¬ 
sued  to  contractors,  including  invention  diclosures,  drawings, 
patentability  search  reports,  evaluation  reports,  applications,  amend¬ 
ments,  petitions,  appeals,  interferences,  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  maintain 
evidence  and  record  of  invention  disclosures  submitted  to  Depart¬ 
ment  of  the  Army,  of  Patents  and  applications  for  patents  in  which 
Department  of  the  Army  has  an  interest,  and  of  copyright  assistance 
rendered.  Concerned  contractor  and/or  Government  agencies  in¬ 
terested  in  a  specific  invention  have  access  to  the  records  in  order  to 
conduct  patent  investigations  and  evaluations;  the  United  States 
Patent  and  Trademark  Office  and  the  Copyright  Office,  Library  of 
Congress,  have  access  to  the  records  for  procedings  in  obtaining  a 
patent  or  copyright;  the  Civil  Division,  Department  of  Justice,  has 
access  to  the  records  in  the  event  ol  legal  orocedings  and  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  Destroyed  after  20  or  25  years,  depending 
on  the  specific  case. 

System  managerts)  and  address:  Chief,  Patents  Division,  HQDA 
(DAJA-PA),  Washington,  D.C.  20310  and  the  senior  patent  attorney 
at  each  location  listed. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  fuil  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  wiih  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  location. 

Record  access  procedures:  Written  requests  tor  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determiningvthe  identity  of  the  requestor 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 


some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  location. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  invention  concerned,  research 
material  in  libraries  and  in  the  Patent  and  Trademark  Office,  and  cor¬ 
respondence  with  the  Patent  and  Trademark  Office  and  with  the 
Copyright  Office,  Library  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0408-01DAJA 

System  name:  408.01  Patent.  Copyright,  and  Data  License  Proffers, 
Infringement  Claims,  and  Litigation  Files 

System  location-  Primary  System  -  Patents  Division,  Office  of  the 
Judge  Advocate  General,  Department  of  the  Army,  Pentagon,  Room 
2D444,  Washington,  D.C.  20310. 

Decentralized  System  -  Commander.  U.S.  Army  Materiel  Com¬ 
mand.  ATTN:  AMCGC-L,  5001  Eisenhower  Avenue,  Alexandria, 
VA  22333;  Commander,  U.S.  Army  Aviation  Systems  Command, 
ATTN:  AMSAV-J,  P.  O.  Box  209,  Mam  Office,  St  Louis,  MO 
63166;  Commander,  U.S.  Army  Armament  Command,  ATTN: 
AMSAR-GC,  Rock  Island  Arsenal,  Rock  Island,  IL  61201;  Com¬ 
mander,  Edgewood  Arsenal,  ATTN:  SMUEA-LE,  Edgewood  Ar¬ 
senal.  MD  21010;  Commander,  Frankford  Arsenal,  ATTN:  SMUFA- 
R1000,  Philadelphia,  PA  19137;  Commander,  Picatinny  Arsenal, 
ATTN:  SMUPA-L,  Dover,  NJ  07801;  Commander,  Watervliet  Ar¬ 
senal,  ATTN:  SARWV-GC.  Watervliet,  NY  12189,  Commander,  U.S. 
Army  Electronics  Command,  ATTN:  AMSEL-LG,  Fort  Monmouth, 
NJ  07703;  Commander,  Night  Vision  Laboratory  Branch,  ATTN: 
AMSEL-LG-NVL-L,  Fort  Belvoir,  VA  22060;  Commandei,  U.S. 
Army  Missile  Command.  ATVN:  AMSMI-L,  Redstone  Arsenal,  AL 
35809;  Commander,  Natick  Laboratories,  ATTN:  AMXNM-L, 
Natick,  MA  01760;  Commander.  U.S.  Army  Mobility  Equipment  R& 
D  Center,  ATTN:  AMXFB-L,  Fort  Belvoir.  VA  22060;  Commander, 
U.S.  Army  Tank-Automotive  Command,  ATTN:  AMSTA-L,  Warren, 
MI  48090;  Commander,  Harry  Diamond  Laboratories,  2800  Powder 
Mill  Road,  ATTN:  AMXDO-LP,  Adelpni,  MD;  20783,  HQDA 
(DAEN-CCP),  Forrestal  Building,  Washington,  D.C.  20310. 

Categories  of  individuals  covered  by  the  system:  Claimants  or  defen¬ 
dants  in  administrative  proceedings  or  litigation  with  the  Government 
for  improper  use.  infringement,  enforcement  of  agreements,  or  com¬ 
parable  claims  concerning  patents  or  copyrights;  individuals  having 
copyrights  in  material  Department  of  the  Army  is  interested  in;  in¬ 
dividuals  who  own  patents  which  they  offer  to  license  to  Department 
of  the  Army;  individuals  seeking  private  relief  before  Congress 
because  of  right  in  inventions,  patents,  copyrights,  or  data. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  assertion  of  claims  by  and  against  the  Government  and 
to  litigation  with  the  Government  for  alleged  misuse  of  patents,  copy¬ 
rights,  trademarks,  and  data,  including  inquiries,  investigations,  set¬ 
tlements,  communications  with  claimants  or  defendants,  and  related 
correspondence;  documents  relating  to  advice  and  assistance  pro¬ 
vided  in  obtaining  licenses  for  Department  of  the  Army  use  of  copy¬ 
right  material;  documents  relating  to  the  investigation  and  disposition 
of  patent  license  offers;  documents  relating  to  investigations  in  con¬ 
nection  with  processing  proposed  legislation  or  bills  for  private  relief 
of  individuals  because  of  right  of  individuals  in  inventions,  patents, 
copyrights,  or  data,  including  reports  of  investigations,  comments  or 
recommendations,  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purposes  ate  to  maintain 
evidence  and  record  of  claims  and  litigation  involving  Department  of 
the  Army  concerning  patents,  trademarks,  copyrights,  and  data;  to 
maintain  evidence  and  record  of  Department  of  the  Army  attempts  to 
use  copyrighted  material  and  to  receive  the  copyright  owner’s  per¬ 
mission  for  such  use;  to  maintain  record  and  evidence  of  patent 
license  offers  received  and  investigations  and  reports  pursuant 
thereto;  and  to  maintain  record  and  evidence  of  investigations  of 
proposed  legislation  or  bills  for  private  relief.  Government  agencies 
involved  in  the  claims  or  litigation  and  the  Civil  Division,  Department 
of  Justice,  have  access  to  the  records  to  determine  the  validity  of  al¬ 
legations  and  to  properly  prosecute  or  defend  the  case;  Government 
agencies  potentially  interested  have  access  to  the  records  of  offered 
licenses  to  determine  actual  interest;  Congress  receives  reports  on 
Department  of  the  Army’s  position  on  particular  bills  for  private  re¬ 
lief. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Various  Federal  buildings  employ  security  guards 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  Destroyed  after  25,  30  or  35  years  depend¬ 
ing  on  the  specific  case.  , 

System  managers)  and  address:  Chief,  Patents  Division,  HQDA 
(DAJA-PA).  Washington,  D.C.  20310  and  the  senior  patent  attorney 
at  each  location  listed. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  location 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  Justice  and/or  the  Govern¬ 
ment  agencies  involved  in  the  claims  or  litigation;  the  agency  in¬ 
terested  in  the  copyrighted  material  or  in  the  offered  license;  employ¬ 
ment  records  with  the  Government  and  pertinent  Government  patent 
files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0410.01DAJA 
System  name:  410.01  Litigation  Case  Files 

System  location:  Litigation  Division,  Office  of  the  Judge  Advocate 
General,  Department  of  the  Army,  Room  2D435.  Pentagon.  Washing¬ 
ton,  D  C.  20310. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
former  military  personnel,  civilian  employees  of  the  Army,  depen¬ 
dents  and  heirs  of  military  or  civilian  personnel  of  the  Army,  and 
nonaffiliated  agencies  and  personnel  who  have  filed  a  complaint 
against  the  United  States  Army  or  its  personnel  in  the  Federal  Civil 
Court  System;  military  and  civilian  personnel  of  the  Army  who  are 
named  individually  as  defendants  in  civil  litigation  initiated  against  or 
by  the  Army. 

Categories  of  records  in  the  system:  All  pleadings,  motions,  briefs, 
orders,  decisions,  memoranda,  opinions,  supporting  documentation, 
and  allied  materials  involved  in  representing  the  United  States  Army 
in  the  Federal  Court  System. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  information 
is  used  to  defend  the  Army  in  civil  suits  filed  against  it  in  the  Federal 
Court  System.  Routine  users  of  the  information,  in  addition  to  Litiga¬ 
tion  Division,  Office  of  The  Judge  Advocate  General  of  the  Army, 
arc  the  Department  of  Justice  and  United  States  Attorneys’  offices 
handling  the  particular  case.  Most  of  the  collected  information  is 
filed  in  some  manner  in  the  courts  in  which  the  litigation  is  pending 
and  therefore  becomes  a  matter  of  public  recoid.  In  addition,  some 
of  the  collected  information  will  appear  in  some  form  or  fashion  in 
the  written  orders,  opinions,  and  decisions  of  the  courts.  For  the 
most  part,  these  orders,  opinions,  and  decisions  are  published  in  the 
Federal  Reporter  System  under  the  name  or  style  of  the  case  and  are 
freely  open  and  available  to  anyone  with  access  to  a  law  library. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 


Retrievability:  Filed  alphat>ctica!ly  by  Iasi  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  Destroy  1$  years  after  final  action  on  the 
case. 

System  managers)  and  address:  Chief,  Irrigation  Division,  Office 
of  The  Judge  Advocate  Genera).  Department  of  the  Army,  Washing¬ 
ton,  D  C.  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  hts  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Litigation  Division.  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435,  Pentagon, 
Washington,  D.C.  20310. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Department  of  the  Army  Staff  elements. 
Staff  Judge  Advocate  offices  at  organizations  listed  in  the  Depart¬ 
ment  of  Defense  (DoD)  organizational  directory;  National  Personnel 
Records  Center,  St.  Louis;  US  Army  Military  Personnel  Center; 
Posts,  Camps,  and  Stations;  Department  of  the  Army  Field  Operating 
Agencies;  Civil  Service  Commission,  Department  of  Justice;  U.S.  At¬ 
torneys.  opposing  counsel.  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0410.04DAJA 

System  name:  410.04  Judicial  Information  Release  File 

System  location:  Litigation  Division,  Office  of  The  Judge  Advocate 
General,  Department  of  the  Army,  Room  2D435.  Pentagon.  Washing¬ 
ton,  D.C.  20310. 

Categories  of  individuals  covered  by  the  system:  Individuals  con¬ 
nected  in  any  manner  with  Army  aircraft  accidents,  to  include  crew 
members,  passengers  of  the  aircraft,  witnesses  to  the  accident, 
technical  experts  who  lestitied  at  the  investigation  into  the  accident, 
and  members  of  the  investigating  boards;  individuals  and  legal  enti¬ 
ties  who  have  requested  information  from  Army  files  for  which  the 
Litigation  Division,  Office  of  The  Judge  Advocate  General  of  the 
Army,  is  the  releasing  authority. 

Categories  of  records  in  the  system:  Reports  of  collateral  investiga¬ 
tions  of  Army  aircraft  accident;  requests  and  responses  thereto  for 
the  release  of  information  from  Army  files  for  which  the  Litigation 
Division,  Office  of  The  Judge  Advocate  General  of  the  Army,  is  the 
releasing  authority. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  information 
is  used  to  respond  to  members  of  the  general  public  who  request  in¬ 
formation  on  Army  aircraft  accidents  or  other  information  for  which 
the  Litigation  Division.  Office  of  The  Judge  Advocate  General  of  the 
Army,  is  the  releasing  authority.  Routine  users  include  any  person  or 
legal  entity  that  requests  such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Based  on  date  of  accident  and  name. 


FEDERAL  REGISTER  VOL  40,  NO.  160— MONDAY.  AUGUST,  It,  I97S 


DEPARTMENT  OF  DEFENSE 


35195 


Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  to  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  Safeguarded  information,  destroy  after  10 
years;  nonsafeguarded  information,  destroy  after  2  years. 

System  manager(s)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army,  Washing¬ 
ton.  D.C.  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  L  itigation  Division,  Office  of  The  Judge 
Advoflfte  General,  Department  of  the  Army,  Room  2D435,  Pentagon, 
Washington.  D.C.  20310. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGF.R. 

Record  source  categories:  Department  of  the  Army  Staff  elements; 
Staff  Judge  Advocate  offices  at  organizations  listed  in  the  Depart¬ 
ment  of  Defense  (DoD)  organizational  directory;  National  Personnel 
Records  Center,  St.  Louis;  US  Army  Military  Personnel  Center; 
Posts,  Camps,  and  Stations;  Department  of  the  Army  Field  Operating 
Agencies;  Civil  Service  Commission;  Department  of  Justice;  U.S.  At 
torneys;  opposing  counsel;  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0411.01DAJA 
System  name:  411.01  Relief  Legislative  Files 

System  location:  Legislative  Relief  Office,  Office  of  The  Judge  Ad¬ 
vocate  General,  Department  of  the  Army,  Room  2C443,  Pentagon, 
Washington  D.C.  20310. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  civilian,  named  in  a  private  relief  bill  for  which  the  De¬ 
partment  of  the  Army  submits  a  report  to  the  Congress. 

Categories  of  records  in  the  system:  File  contains  copy  of  private 
relief  bill;  Congressional  Committee  request  for  report;  correspon¬ 
dence  between  the  Legislative  Relief  Office  and  record  custodians, 
Army  Staff  Offices  and  other  government  agencies;  retained  copies 
of  research  notes  and  manuscript  and  selected  documents. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  the  Legislative  Relief 
Office  to  prepare  reports  to  the  Congress  on  private  relief  bills. 

Office  of  the  Chief  of  Legislative  Liaison  to  effect  Secretarial 
coordination  of  file  report. 

Department  of  the  Army  staff  agencies  to  coordinate  Department 
of  the  Army  position  expressed  in  the  report. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year  in  which  research  project  is 
completed,  held  one  additional  year  in  inactive  file  and  subsequently 
retired  to  the  Washington  National  Records  Center. 


System  manageris)  and  address:  Chief,  Legislative  Relief  Office, 
HQDA(DAJA-LR),  Washington,  D.C.  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  the  Legislative  Relief  Office,  Office  of  The 
Judge  Advocate  General,  Department  of  the  Army,  Room  2C443, 
Pentagon,  Washington,  D.C.  20310. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  Adjutant  General,  Comptroller  of  the 
Army,  US  Army  Military  Personnel  Center,  The  Federal  Records 
Center,  and  the  United  States  Army  Claims  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A041 1.03aUSACIDC 

System  name:  411.03  Release  of  Information  Action  Files 

System  location:  Office  of  the  Staff  Judge  Advocate,  Headquarters 
(HQ),  US  Army  Criminal  Investigation  Command  (USACIDC),  5611 
Columbia  Pike,  Falls  Church,  VA  22041. 

Categories  of  individuals  covered  by  the  system:  Any  requester  for 
release  of  information  originated  or  maintained  by  USACIDC,  and 
any  person  who  was  the  subject  of  a  request  for  information. 

Categories  of  records  in  the  system:  Files  contain  criminal  investiga¬ 
tion  case  files,  informant  registers,  and  criminal  investigator  ac¬ 
creditation  files,  as  well  as  copies  of  correspondence  with  requesters, 
subjects,  and  interested  parties;  reason  and  date  of  request,  name 
and  address  of  requester. 

Authority  for  maintenance  of  the  system:  10  USC  3012(g),  5  USC  552 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  of  HQ 
USACIDC-To  retain  a  record  of  information  disseminated  and 
requests  for  USACIDC-maintained  information  by  the  public  under 
the  Freedom  of  Information  Act  and  by  other  Department  of  the 
Army  elements.  Department  of  Defense  elements,  executive,  legisla¬ 
tive,  and  judicial  branches  of  the  Federal  government,  and  State  and 
local  governments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Retrievable  by  the  name  of  the  requester  or  the  sub¬ 
ject  of  the  request. 

Safeguards:  Buildings  employ  security  guards,  records  are  main¬ 
tained  in  a  locked  room  during  non-duty  hours,  and  access  is  limited 
to  authorized  personnel. 

Retention  and  disposal:  Files  are  retained  permanently. 

System  manageris)  and  address:  The  Commander,  US  Army 
Criminal  Investigation  Command,  5611  Columbia  Pike,  Falls  Church, 
VA  22041. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIJA-RI 
561 1  Columbia  Pike 
Falls  Church,  VA  22041 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  USACIDC,  ATTN:  CIJA-RI,  5611  Colum¬ 
bia  Pike,  Falls  Church,  VA  22041. 
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Written  requests  for  information  should  contain  the  individual's 
full  name,  address,  and  date  of  birth.  Personal  visits  should  be  made 
at:  Office  of  the  Staff  Judge  Advocate-Release  of  Information, 
USACIDC,  5611  Columbia  Pike,  Falls  Church,  VA. 

For  personal  visits,  the  requesting  individual  must  present  positive 
identification,  such  as  a  driver's  license  or  other  identification  card 
with  a  photograph,  in  addition  to  the  information  required  in  written 
requests. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  sysmanager,  ATTN:  CIJA-RI. 

Record  source  categories:  Official  USACIDC  reports  and  records, 
correspondence  from  the  individual,  Department  of  the  Army,  and 
Department  of  Defense,  or  other  receivers  of  requests  concerning 
USACIDC  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A041 1.03bD  AAG 

System  name:  411.03  Congressional  Correspondence  Files 

System  location:  Security  Division,  Support  Operations  Directorate, 
U.  S.  Army  Reserve  Components  Personnel  and  Administration 
Center  (RCPAC),  9700  Page  Boulevard,  St.  Louis,  Missouri  63132 

Categories  of  individuals  covered  by  the  system:  Members  of  United 
States  Army  Reserve  (USAR) 

Former  members  -  Army 

Department  of  the  Army  (DA)  Civilians 

Next  of  Kin  and/or  Dependents  of  United  States  Army  Reserve 
members  and  Former  members  of  the  Army. 

Categories  of  records  in  the  system:  Documents  relating  to  Congres¬ 
sional  inquiries  on  all  matters  within  scope  and  activity  of  Depart¬ 
ment  of  the  Army. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  maintained  as 
reference  file  for  continuing  inquiries  from  Congressional  sources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24  hour  guard  ser¬ 
vice.  Entry  to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  Records  are  destroyed  two  years  after  date 
of  preparation. 

System  manager(s)  and  address:  Security  Division,  Support  Opera¬ 
tions  Directorate,  U.  S.  Army  Reserve  Components  Personnel  and 
Administration  Center,  St.  Louis,  Missouri. 

Notification  procedure:  Information  can  be  obtained  from: 
Commander,  U.  S.  Army  Reserve  Components  Personnel  and 
Administration  Center 
9700  Page  Boulevard 
St.  Louis,  Missouri  63132 
Telephone:  Area  Code  314/268-7733 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Commander,  U.  S.  Army  Reserve  Components  Personnel 
and  Administration  Center,  9700  Page  Boulevard,  St.  Louis,  Missouri 
63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address.  Social  Security  number  or  Army  ser¬ 
vice  number. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Inquiry  or  letter  from  member  of  Con¬ 
gress,  Chief  of  Staff,  U.  S.  Army,  White  House,  Secretary  of 
Defense,  Cecretary  of  the  Army. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A041L03cOSA 

System  name:  411.03  Congressional  Inquiry  File 

System  location:  Executive  Services  Division,  Office,  Chief  of 
Legislative  Liaison,  Headquarters,  Department  of  the  Army 
(HQDA),  Washington,  DC 

Decentralized  segments  are  maintained  by  HQDA  staff  agencies, 
field  operating  agencies,  major  commdends,  installation  and  activi¬ 
ties. 


Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
writes  a  Congressman  and  is  so  identified  by  the  Congressman  in  his 
request  to  the  Office,  Chief  of  Legislative  Liaison,  for  an  answer  to 
his  respondent. 

Categories  of  records  in  the  system:  File  contains  copy  of  indiviu- 
dal's  letter  to  Congressman,  letter  from  Congressman  requesting  in¬ 
formation,  and  information  provided  to  the  Congressman  relative  to 
his  inquiry. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  1034  provides 
that  no  person  may  restrict  any  member  of  an  armed  force  from 
communication  with  a  Member  of  Congress.  The  records  are  main¬ 
tained  to  ensure  an  effective  service  to  the  Member  of  Congress  and 
his  respondent. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Congressional  Inquiry 
Division  -  To  obtain  information  relative  to  timely  responses  and  en¬ 
sure  that  a  specific  case  does  not  become  'lost'  in  the  paperwork 
channels. 

HQDA  staff  agencies,  field  operating  agencies,  major  commands 
installations  and  activities  -  To  conduct  investigations  based  on  Con¬ 
gressional  inquiries  and  prepare  apprepriate  response  to  Member  of 
Congress 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm  records  in  an  automatic  retrieval  device.  . 

Paper  records  in  file  folders 

Retrievability:  Coded  by  Congressman  and  individual  name. 

Safeguards:  Primary  system  -Building  employs  security  guards. 
Records  are  maintained  in  an  area  accessible  only  to  authorized  per¬ 
sonnel.  Coding  system  must  be  known  to  access  records. 

Decentralized  Segments  -  Records  are  maintained  in  an  ^ea  ac¬ 
cessible  only  to  trained  and  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  in  an  active  status 
until  end  of  calendar  year,  held  one  additional  year  in  inactive  status 
and  then  destroyed. 

'  System  manager(s)  and  address:  Chief,  Legislative  Liaison, 
Headquarters.  Department  of  the  Army,  The  Pentagon.  Washington, 

DC. 

Notification  procedure:  Information  may  be  obtained  from: 
OSA(SALL),  Chief,  Congressional  Inquiry  Division 
Room  2C628A 
Pentagon 

Washington,  D.C.  20310 
Telephone:  Area  Code  202/697-8381 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  :  Office,  Chief  of  Legislative  Liaison  OSA  (SALL),  Room 
2C628A,  Pentagon,  Washington,  D.C.  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  name  of  Con¬ 
gressman  making  the  request  and  subject  matter  related  to  the  Con¬ 
gressional  inquiry.  Visits  are  limited  to  Congressional  INQUIRY 
Division,  Pentagon,  Washington,  D.C.  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (i.e.,  drivers  license,  employing  offices 
identification  card)  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  file. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  SYSMANAGER.  Washington,  D.C.  20310 

Record  source  categories:  Letter  from  the  individual  to  a  Congress¬ 
man  requiring  HQDA  to  provide  information  to  that  Congressman. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.07DAJA 

System  name:  0412.07  Witness  Appearance  Files 

System  location:  Litigation  Division,  Office  of  The  Judge  Advocate 
General,  Department  of  the  Army,  Room  2D435,  Pentagon,  Washing¬ 
ton,  D.C.  20310. 

Categories  of  individuals  covered  by  the  system:  Witness  requested 
by  United  States  Attorneys  for  Federal  Court  proceedings. 

Categories  of  records  in  the  system:  Identification  of  witness  by 
name  and  address:  name  and  address  of  United  States  Attorney 
requesting  same;  name  and  location  of  trial. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  locate  and  provide  wit- 
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nesses  to  United  States  Attorneys  conducting  trials  on  behalf  of 
United  States.  Litigation  Division,  Office  of  The  Judge  Advocate 
General  of  the  Army,  Department  of  Justice,  and  United  States  At¬ 
torneys  are  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  Destroy  after  2  years. 

System  manager(s)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army.  Washing¬ 
ton,  D.C.  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver's  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435,  Pentagon, 
Washington,  D.C.  20310. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  Staff  elements, 
Staff  Judge  Advocate  offices  at  organizations  listed  in  the  Depart¬ 
ment  of  Defense  (DoD)  organizational  directory,  Records  Center,  St. 
Louis,  Department  of  the  Army  Field  Operating  Agencies;  Civil  Ser¬ 
vice  Commission;  Department  of  Justice;  U.S.  Attorneys,  opposing 
counsel,  Armed  Forces  Institue  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.18DAIO 

System  name:  412.18  Correspondence  (Civilian  Aides  to  the  Secretary 
of  the  Army) 

System  location:  Office,  Staff  Coordinator  for  Civilian  Aides  to  the 
Secretary  of  the  Army  Program,  Office  of  the  Chief  of  Public  Infor¬ 
mation,  Office  of  the  Secretary  of  the  Army 

Categories  of  individuals  covered  by  the  system:  Civilian  Aides  ac¬ 
tively  affiliated  with  the  Civilian  Aides  Program. 

Categories  of  records  in  the  system:  File  contains  correspondence 
between  the  Secretary  of  the  Army  and  Civilian  Aides  currently  ac¬ 
tive  with  the  Civilian  Aides  Program.  — 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Staff  Coordinator,  Civilian 
Aides  Program,  Office  of  the  Chief  of  Public  Information  -  To  main¬ 
tain  a  record  of  correspondence. 

Office  of  the  Secretary  of  the  Army  -  Recipient  of  correspondence. 

Department  of  Army  Staff  Agencies  -  To  coordinate  requests,  pro¬ 
vide  information,  and  accomplish  tasks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  Civilian  Aide. 

Safeguards:  Maintained  in  a  security  container.  Building  employs 
security  guards.  Access  only  by  authorized  personnel. 


Retention  and  disposal:  Retained  during  tenure  of  individual 
Civilian  Aide  and  destroyed  thereafter. 

System  managers)  and  address:  Office,  Chief  of  Public  Informa¬ 
tion,  Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 
20310. 

Notification  procedure:  Information  may  be  obtained  from; 

Office,  Secretary  of  the  Army  (SAMI) 

Room  2E  673 
The  Pentagon 
Washington,  D.C.  20310 
Telephone;  Area  Code  202/695-5291 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to;  Office,  Secretary  of  the  Army  (SAMI),  Room  2E  673, 
The  Pentagon,  Washington,  D.C.  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits  the  individual  should  provide  acceptable 
identification  (e  g.,  drivers  license,  employee  identification  card). 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Activities  of  a  personal  nature  provided 
by  the  individual  in  connection  with  his  duties  as  a  civilian  aide  to 
the  Secretary  of  the  Army;  correspondence  originated  by 
SYSMANAGER  and  the  Secretary  of  the  Army  in  reply  or  providing 
information. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0501.08aUSARJ 

System  name:  501 .08.2  Blackmarket  Monitoring  Files 

System  location:  Office  of  Provost  Marshal,  U.S.  Army  Garrison, 
Honshu,  Japan 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
U.S.  Armed  Forces  and  members  of  the  civilian  component  and  their 
dependents  who  are  assigned  to,  or  under  the  judicial  or  administra¬ 
tive  control  of,  U.S.  Army  Japan.  Included  are  U.S.  contractors  and 
their  employees. 

Categories  of  records  in  the  system:  Sales  slip  and  control  sheets 
used  in  sales  on  controlled  items  by  U.S.  Forces,  Japan  sales  outlets. 

Authority  for  maintenance  of  the  system:  Status  of  Forces  Agree¬ 
ment  between  the  United  States  of  America  and  Japan 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  monitor  the  purchases 
of  controlled  items  from  sales  outlets. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  individual  envelopes. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  room  accessible  only  to 
authorized  personnel  that  are  properly  screened  and  cleared. 

Retention  and  disposal:  Records  are  maintained  in  the  active  file 
until  departure  of  the  sponsor  on  permanent  change  of  station.  The 
records  are  then  placed  in  the  inactive  file.  The  inactive  file  is  cut  off 
at  the  end  of  the  calendar  year,  held  two  years  in  the  current  files 
area  and  then  destroyed. 

System  manager(s)  and  address:  Commander,  U.S.  Army  Japan, 
Army  Post  Office  (APO)  San  Francisco  96343 

Notification  procedure:  Information  may  be  obtained  from: 

U.S.  Army  Garrison  (PA-PM) 

Room  8,  Building  400 

Camp  Zama,  Japan,  APO  San  Francisco  96343 
Telephone:  Autovon  315/233-3011/233-3732 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  U.S.  Army  Garrison,  Honshu,  ATTN:  PA- 
PM,  APO  San  Francisco  96343 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Sales  slip  and  control  sheets  from  Post 
Exchanges,  liquor  sales  outlets,  and  golf  courses. 
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Systems  exempted  from  certain  provisions  of  the  act:  None 
A0501 .08bD  AMI 

System  name:  SOI  .08  Interception  of  Wire  and  Oral  Communications 
Quarterly  Reports  and  Motions  for  Discovery. 

System  location:  Security  Division,  Assistant  Chief  of  Staff  for  In¬ 
telligence,  Headquarters,  Department  of  Army,  DAMI-DOS,  The 
Pentagon,  Washington  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Defense  affiliated  and  nonaffiliated  US  citizens  who  are  or  were  sub¬ 
ject  to,  or  party  to,  a  US  Army  wiretap.  Names  of  individuals  who 
have  filed  a  motion  for  discovery  with  the  Army  to  determine 
whether  or  not  they  were  the  subject  of  an  Army  wiretap. 

Categories  of  records  in  the  system:  File  contains  details  of  actual 
wiretap  operation,  authority,  purpose,  method  and  names  of  SUB¬ 
JECTS. 

Authority  for  maintenance  of  the  system:  Title  18  USC  2510-2320, 
Omnibus  Crime  Control  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Division-  To  pro¬ 
vide  details  for  statistical  use  and  to  provide  management  over 
wiretap  operations.  Used  by  action  officers  to  provide  data  to  other 
Department  of  Defense  agencies  and  to  answer  Congressional  inqui¬ 
ries.  Reference  for  previous  responses  regarding  past  motions  for 
discovery  concerning  wiretap. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  The  material  is  filed  alphabetically  by  last  name  of 
SUBJECT,  and  by  year  group  of  the  quarterly  report 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  General  Services  Approved  Security  Containers  and  are  ac¬ 
cessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  permanently. 

System  manageris)  and  address:  The  Assistant  Chief  of  Staff  for  In¬ 
telligence.  Heaquarters,  Department  of  the  Army,  The  Pentagon, 
Washington  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAMI-DOS) 

Room  2E  463 
The  Pentagon 
Washington,  D.C.  20310 
Telephone:  Area  Code  202/697-8874 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAMI-DOS), 
Room  2E463,  Pentagon  Building.  Washington,  D.C.  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Security  Division  (DAMI-DOS)  Pentagon  Building, 
Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  that  is,  drivers  license,  employing  office's 
identification  card,  and  some  verbal  information  that  could  be 
verified  by  his  case  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAMI-DOS),  Washington,  DC  20310. 

Record  source  categories:  Army  Criminal  Investigative  Agencies. 

Correspondence  authorizing  the  technical  surveillance  operations. 

Correspondence  terminating  the  operation. 

Correspondence  from  persons  making  a  motion  for  discovery; 
received  thru  other  Federal  Agencies, 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information  contact  the  System  Manager. 

AOSOl.OHcDAMI 

System  name:  501.08  Department  of  the  Army  Operational  Support 
Activities  Files 

System  location:  United  States  Army  Intelligence  Agency,  Fort 
Meade,  Maryland  20755 

Categories  of  individuals  covered  by  the  system:  Selected  members 
of  the  United  States  Army  and  civilian  employees  of  the  Department 
of  the  Army  who  participate  in  and  have  received  support  for  con¬ 
ducting  US  Army  intelligence  and  counterintelligence  duties.  In¬ 
cluded  are  personnel  of  other  federal  agencies  who  have  requested 
and  received  support  from  appropriate  authority. 


Categories  of  records  in  the  system:  Card  file  of  individuals  who 
have  received  support  from  Department  of  the  Army  in  completing 
specialized  duties  within  the  Army’s  intelligence  and  counterintel¬ 
ligence  activities. 

Card  file  of  individuals  indicating  any  identity  and  other  data 
which  may  be  used  to  identify  them  in  their  support  of  Department 
of  Army’s  intelligence  and  counterintelligence  activities. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  within  records 
which  identify  individuals  performing  duties  in  Department  of  the 
Army  specialized  intelligence  and  counterintelligence  assignments 
data  to  support  or  refute  any  possible  future  claim  of  the  individual 
to  the  US  Government 

To  facilitate  administrative  actions  by  providing  a  reference  to 
names  and  identities. 

To  manage  individuals  career  while  he  is  assigned  to  duties  in  sup¬ 
port  of  the  Army’s  intelligence  and  counterintelligence  functions. 
Records  provide  reference  during  individuals  period  of  assignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders,  vertical  card  file,  automatic 
data  processing  (ADP)  printouts. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Material  is  stored  in  General  Service  Administration 
(GSA)  containers  approved  for  the  storage  of  secret  material.  Build¬ 
ing  in  which  material  is  stored  is  locked  during  hours  of  nonoccupan¬ 
cy. 

Retention  and  disposal:  Files  are  maintained  indefinitely  or  until 
they  aeg  no  longer  needed  to  facilitate  work.  When  files  are 
destroyed,  they  are  shredded  in  a  paper  shredding  machine. 

System  manageris)  and  address:  The  Assistant  Chief  of  Staff  for  In¬ 
telligence,  Department  of  the  Army,  Washington,  DC  20310. 
Notification  procedure:  Sec  EXEMPTION 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0501.08dUSARJ 
System  name:  501.08  Transfer  of  POV  Files 
System  location:  Office  of  Provost  Marshal,  U.S.  Army  Garrison, 
Honshu, Japan 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
U.S.  Armed  Forces  and  members  of  the  civilian  component  and  their 
dependents,  as  defined  in  Article  I  and  XIV  of  the  Status  of  Forces 
Agreement. 

Categories  of  records  in  the  system:  Cards  and  documents  pertaining 
to  acquisition,  disposition  and  transfer  of  ownership  of  privately 
owned  vehicles  (POV)  between  the  United  States  of  America  and 
Japan 

Authority  for  r.iaintenance  of  the  system:  5  USC  301 
Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  record  and 
control  on  purchase  and  disposal  limitations,  transfer  of  POV  to 
other  U.S.  aulnorized  personnel,  and  transfer  to  residents  of  Japan. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Visible  file  cards. 

Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:  Records  are  maintained  in  room  accessible  only  to 
authorized  personnel  that  are  properly  screened  and  cleared. 

Retention  and  disposal:  Records  arc  cut  off  at  the  end  of  a  calendar 
year,  held  two  years  in  the  current  files  area  and  then  destroyed. 

System  manageris)  and  address:  Commander,  U.S.  Army  Japan, 
Army  Post  Office  (APO)  San  Francisco  96343 
Notification  procedure:  Information  may  be  obtained  from: 

U.S.  Army  Garrison  (PA-PM) 

Room  8.  Building  400 

Camp  Zama,  Japan.  APO  San  FrancisCo  96343 
Telephone:  Autovon  315/233-3011/233-3732 
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Dtcord  access  procedures  Requests  from  individuals  should  he  ad¬ 
dressed  to:  Commander,  U.N.  Army  Garrison,  Henhu,  ATTN:  PA- 
PM,  APO  San  Franscisco  %343 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license  employing  office’s 
identification,  and  give  some  verbal  information  that  could  be 
\  erified  with  his  case  folder. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Department  of  Defense(DD)  Form  430, 
Military'  Registration  and  Certificate  of  Title  of  Motor  Vehicle. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0501.10DAMI 

System  name:  50i.l0Counterintelligence  Research  File  System 
(CIRFS) 

System  location:  Counterintelligence  Analysis  Detachment,  US 
Army  Intelligence  Agency,  1000  Independence  Avenue,  SW, 
Washington,  DC  20314 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  come  to  the  attention  of  the  US  Army  Counterintelligence  Com¬ 
munity  during  the  course  of  intelligence  operations  or  normal  mission 
requirements. 

Categories  of  record*  in  the  system:  File  contains  reports  en  joyed 
by  the  United  States  Intelligence  Community  and,  in  some  eases, 
photographs  of  the  individual  File  is  random  in  struc.u  <•  nJ  per¬ 
sonalities  are  coded  for  retrieval  by  a  computerized  in>t<  x 

Authority  for  maintenance  of  the  system:  Executive  Dr  ier  10430 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses*  7o  provide  a  quick 
icference  file  to  support  the  Assistant  Ch  .*.f  vif  Staff  for  intelligence 
and  to  provide  the  counterintelhgei  :,sk  analyst  a  working  tool  foi 
study  of  historical  and  current  intelligence  material  for  possible 
trends  in  the  state  of  the  art 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilmed  reels  in  cassettes  and  indexed  or  cdfnputer 
diskpack. 

Ketrievability:  Microfilmed  in  random  order.  Retrieved  by  per¬ 
sonality  name  via  computer  index  which  identifies  the  reel  and  docu¬ 
ment  location  containing  the  requested  name. 

Safeguards:  Building  protected  by  security  guards  and  storage  point 
electronically  monitored  for  illegal  entry.  Computerized  index  is  ac¬ 
cess  controlled  by  a  codeword  that  is  issued  only  to  properly 
screened,  cleared  and  trained  personnel.  Codeword  is  presently  held 
only  by  the  Assistant  Chief  of  Staff  for  Intelligence  and  issued  only 
to  the  team  of  a  group  conducting  a  screening  operation  of  the 
CIRFS. 

Retention  and  disposal:  Records  are  permanent.  They  are  photog¬ 
raphed  onto  microfilm  and  the  original  document  destroyed.  The  file 
is  presently  being  screened  for  identification  of  documents  no  longer 
needed  and  selected  documents  are  being  destroyed  at  the  direction 
of  the  Assistant  Chief  of  Staff  for  Intelligence,  Headquarters,  De¬ 
partment  of  the  Army,  the  Pentagon.  Washington,  DC 

System  manager’s)  and  address:  The  Assistant  chief  of  staff  for  In¬ 
telligence,  Department  of  the  Army,  Washington,  DC. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  recoro  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager. 

40501.1 1I)AM1 

System  name:  501  11  List  of  Hostile  Intelligence  Collectors  of  Unclas¬ 
sified  Mil  Info 

System  location:  Counterintelligence  Analysis  Detachment,  US 
Army  Intelligence  Agency,  Independence  Avenue,  SW,  Washington, 
DC  20314 

C  uegories  of  iudividuals  covered  by  the  system:  Contains  names  of 
suspected  hostile  collectors  of  unclassified  military  information. 


Cuteyories  of  records  m  the  system:  LHICUMI  contains  information 
produced  by  various  US  Department  of  Defense  elements,  the 
Federal  Bureau  of  Investigation,  and  the  Central  Intelligence  Agency 
in  automated  form  (computer  tape). 

Authority  (ot  maintenance  of  the  system:  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  used  to  screen 
requests  for  unclassified  military  information  and  respond  to  require¬ 
ments  contained  in  Defense  Intelligence  Agency  Manual  58-10-2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filp  is  stored  on  computer  tape.  Printed  copies  are  main¬ 
tained  for  dissemination  as  needed  to  the  Intelligence  Community. 

Retrievability:  Personality  names  are  listed  in  alphabetical 
sequence. 

Safeguards:  Building  protected  by  security  guards  and  storage  point 
electronically  monitored  for  illegal  entry.  Computer  tape  is  controlled 
by  a  codeword  that  is  issued  only  to  properly  screened,  cleared  and 
trained  personnel. 

Retention  and  disposal:  Updated  annually  and  the  old  file 
destroyed.  Original  correspondence  is  destroyed  annually. 

System  manager!*)  and  address.  Assistant  Chief  of  Staff  for  Intel¬ 
ligence,  Department  of  the  Army,  Washington,  DC  20310 
Notification  procedure:  See  EXEMPTION  «. 

Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  Information,  contact  the  System  Manager. 

A0501.12DAMI 

Svstem  name:  501.12Subversion  and  Espionage  Directed  Against  the 
US  Army  (SAF.DA) 

System  location:  Counterintelligence  Analysis  Detachment,  US 
Army  Intelligence  Agency,  1000  Independence  Avenue  SW, 
Washington,  DC  20314 

Categories  of  individuals  covered  by  the  system:  Selected  reports  of 
individuals  that  have  reported  incidents  which  indicate  subversion 
and/or  espionage  directed  against  the  US  Army.  Only  US  Army  per¬ 
sonnel  are  referenced  in  this  file: 

Categories  of  records  in  the  system:  Selected  reports  from  the  US 
Army  Intelligence  Community  (e.g.,  agent  reports,  debriefing  reports. 
Intelligence  Information  Reports,  privileged  letters)  are  condensed 
into  summary  format  for  conversion  into  machine  language  for  com¬ 
puter  manipulation. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  SAEDA  test  reports  are 
generated  for  internal  use  only,  and  not  released  outside  parent  or¬ 
ganization.  This  file  is  being  developed  solely  for  trend  analysis  stu¬ 
dies 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Extracts  of  original  reports  are  condensed  for  temporary 
storage  on  computer  diskpack. 

Retrievability:  Condensed  material  is  submitted  to  the  computer  in 
various  forms  and  is  currently  being  revised  to  provide  retrieval  by 
name  or  SAEDA  case  number. 

Safeguards:  Building  is  protected  by  security  guards  and  storage 
point  is  electronically  monitored  for  illegal  entry.  Computerized  test 
material  is  controlled  by  a  codeword  that  is  issued  only  to  properly 
screened,  cleared  and  trained  personnel.  Codeword  is  presently  held 
only  by  personnel  involved  with  the  test  bed  programing. 

Retention  and  disposal.  Material  is  subject  to  disposal  daily  as  test 
problems  dictate  retention  frames.  Original  reports  selected  for  test 
extracts  are  retained  by  individual  action  officers.  Computerized  test 
material  will  be  destroyed  upon  completion  of  test  project. 

System  manager! si  and  address:  Assistant  Chief  of  Staff  for  Intel 
ligence.  Department  of  the  Army,  Washington,  DC  20310 
Notification  procedure:  See  EXEMPTION 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  Sec  EXEMPTION 
Record  source  categories:  See  EXEMPTION 
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System  (tempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0501.13DAMI 

System  name:  50 1.1 3 Directory  of  Known  or  Suspect  Hostile  Intel¬ 
ligence  Personalities  (DOKSHIP) 

System  location:  Counterintelligence  Analysis  Detachment,  US 
Army  Intelligence  Agency,  1000  Independence  Avenue  SW, 
Washington,  DC  20314 

Categories  of  individuals  covered  by  the  system:  DOKSHIP  contains 
a  master  listing  by  name,  country,  and  address  of  intelligence  (known 
or  suspect)  personalities  employed  by  each  agency  that  is  of  interest 
to  the  Counterintelligence  Analysis  Detachment  and  the  US  Army 
Counterintelligence  community. 

Categories  ol  records  in  the  system:  Selected  reports  from  the  US 
Army  Intelligence  Community  (e  g.,  agent  reports,  debriefing  reports. 
Intelligence  Information  Reports,  electrical  messages  from  members 
of  the  intelligence  community  and  privileged  ^formation  reports 
from  other  intelligence  agencies)  are  condensed  into  format  for  con¬ 
version  into  machine  language  for  computer  manipulation. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  used  only  bv  Coi  a- 
terintelligence  Analysis  Detachment  for  internal  analysis  of  intel¬ 
ligence  problems  involving  foreign  intelligence  agents.  File  is  not  d;s- 
simulated  outside  parent  office. 

Policies  and  practices  for  storing,  retrieving,,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Sensitive  intelligence  personalities  information  and  certain 
operational  intelligence  are  maintained  in  original  report  format,  rou¬ 
tine  followup  correspondence  is  microfilmed  and  stored  in  cassettes. 
Extracted  information  in  converted  into  appropriate  language  for 
storage  on  a  computer  diskpack. 

Rrtrievability:  Condensed  material  is  submitted  to  the  computet  in 
various  forms  and  is  retrieved  by  addressing  the  personality  by 
name,  organization,  or  parent  intelligence  agency. 

Safeguards:  Building  is  protected  by  security  guards,  and  storage 
point  is  electronically  monitored  for  illegal  enUx  Computerized  data 
is  controlled  by  a  codeword  that  is  issued  only  to  properly  screened, 
cleared  and  trained  personnel. 

Retention  and  disposal:  Updated  periodically  and  all  previous  co¬ 
pies  destroyed.  * 

System  mauager(sl  and  address:  Assistant  Chief  of  Staff  for  Intel¬ 
ligence,  Department  of  the  Army,  Washington,  DC  20310 
Notification  procedure:  See  EXEMPTION 
Record  access  procedures.  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager. 

A0502.03DAMI 

System  name:  502.03  Intelligence  Collection  Files 
System  location:  Centrally  located  at  the  US  Army  Intelligence 
Agency,  Fort  Meade,  Maryland  20755 
Locations  of  the  US  Army  Intelligence  Agency’s  Decentralized 
Segments  may  be  obtained  from  the  Appendix  to  this  Federal  Re¬ 
gister. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
qualified  and  may  be  accepted  for  sensitive  intelligence  duties  with 
the  US  Army 

Categories  of  records  in  the  system:  Files  contain  documents  which 
describe  the  requirements,  the  objectives,  the  approvals,  the  imple¬ 
mentation.  the  reports,  and  the  results  of  Department  of  the  Army 
sensitive  intelligence  activities. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to  sup¬ 
port  contingency  planning  and  military  operatinons. 

Information  is  used  by  Department  of  the  Army,  Department  of 
Defense,  Federal  Bureau  of  Investigation,  Central  Intelligence  Agen¬ 
cy,  and  the  Defense  Intelligence  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and  visible,  vertical  card  files. 


Retrievability:  Filed  alphabetically  by  last  name,  numerically  by 
source  and  numerically  by  project  number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  cleared,  and  have  a  need-to-know  for  the  information. 

Retention  and  disposal:  Records  are  permanent.  Retained  in  active 
file  until  no  longer  needed  then  retired  to  the  Investigative  Records 
Repository^  US  Army  Intelligence  Agencv,  Fort  Meade,  Maryland 
20755 

System  manageris)  and  address:  The  Assistant  Chief  of  Staff  for  In¬ 
telligence.  Department  of  the  Army,  the  Pentagon,  Washington,  DC 
20310 

Notification  procedure:  See  EXEMP1  (ON 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  undei  5  USC  552a  (j)  or  00,  as  applicable 
ForTukhtion.il  information,  contact  the  System  Manager. 

A0502.08DAM1 

System  name:  502.08  Badge  and  Credential  Files 
System  location.  Primary  System- Security  Division.  Directorate  of 
Counterintelligence  (DCI),  United  States  Army  Intelligence  Agencv 
(US  AINT  A),  Fort  Meade  Maryland. 

Decentralized  Segments- At  each  Military  Intelligence  Group,  Bat- 
taEoa,  Company,  Detachment,  Field  Office  and  Resident  Office 
wnicii  rv's  assigned  personnel  who  possess  Military  Intelligence 
Badges  and  Credentials.  Addresses  are  in  the  Appendix  to  this 
Federal  Roister. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 

currently  possess  or  in  the  past  possessed  Military  Intelligence 
Badges  and  Credentials. 

Categories  of  records  in  Jie  system:  Caid  file  containing  the  name, 
social  security  number,  rank,  Madge  and  Credential  number,  and  unit 
assignment  of  ail  personnel  who  have  been  issued  Military  Intel¬ 
ligence  Badges  and  Credentials 

Authority  loi  maintenance  of  the  system:  Executive  Order  104S0 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of -users  and  the  purposes  of  such  uses:  Purpose  of  system  is  to 
maintain  control  and  accountability  over  Military  Intelligence  Badge 
and  Credentials. 

US  AINT  A  uses  system  to  maintain  strict  control  and  accountabili¬ 
ty  over  ail  Badges  and  Credentials,  conduct  periodic  inventories, 
determine  social  security  number,  rank,  and/or  location  of  Badge  and 
Credential  possessors  or  ex-possessors,  and  to  determine  whether  in¬ 
dividuals  have  Badges  and  Credentials 

Federal  investigative  and/or  intelligence  agencies  on  occasion  use 
the  file  to  ascertain  if  an  individual  legally  possesses  Badge  and  Cre¬ 
dentials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  Files 

Retrievahility:  Filed  alphabetically  by  last  name  of  possessor  of 
Badge  and  Credentials 

Safeguards:  Primary  system  is  maintained  in  building  employing 
security  guards.  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel  who  are  properly  cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
Destruction  is  authorized  by  Central  Custodian  of  the  Badges  and 
Credentials. 

System  manages)  and  address:  The  Assistant  Chief  of  Staff  for  In¬ 
telligence.  Department  of  the  Army.  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  United  States  Army  Intelligence  Agency 
Security  Division,  Directorate  of  Counterintelligence 
Building  4554 
Fort  Meade,  MD  20755  * 

Telephone:  Area  Code  (301)  677-5213 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  :  Headquarters,  United  States  Armv  Intelligence  Agency, 
ATTN:  MIIA-CI  S-B&C,  Ft  Meade.  MD  20755. 

Written  requests  for  information  must  contain  the  full  name  and 
social  security  number  of  the  individual,  current  address  and 
telephone  number. 
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For  personal  visits,  the  individual  should  be  able  to  furnish  some 
acceptable  identification  and  give  some  verbal  information  that  could 
be  verified  from  his  file  card. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  United  States  Army  personnel  and  securi¬ 
ty  records  and  United  States  Army  Orders. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0502.10DAM1 

System  name:  502.10  USAINTA  Investigative  Files  System 

System  location:  Primary  System-Headquarters  (HQ)  United  States 
Army  Intelligence  Agency  (USAINTA),  ATTN;  MIIA-IRR,  Fort 
Meade.  MD  20755 

Decentralized  Segments-Personnel  Security  Office,  HQ,  USAIN¬ 
TA.  ATTN:  MIIA-PS;  Freedom  of  Information  Office,  USAINTA, 
ATTN:  MIIA-PS-D;  Investigations  Division,  HQ,  USAINTA.  ATTN: 
MIIA-CI-S,  all  located  at  Fort  Meade.  MD  20755;  and  at  USAINTA 
Groups,  Field  Offices,  and  Resident  Offices. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
of  the  US  Army,  to  include  active  duty.  National  Guard  members. 
Reservists  and  Retirees;  Civilian  employees  of  the  Department  of  the 
Army,  to  include  contract  temporary,  part  time,  advisory,  and  volun¬ 
teer  including  citizen  and  alien  employees  located  both  in  the  United 
States  and  in  oversea  areas;  industrial  or  contractor  personnel  who 
are  civilians  working  in  private  industry  for  firms  which  have  con¬ 
tracts  involving  access  to  classified  Department  of  Defense  (DOD) 
information;  aliens  granted  limited  access  authorization  to  US 
Defense  information;  Department  of  Defense  alien  personnel  in¬ 
vestigated  for  visa  purposes;  individuals  about  whom  there  is  a 
reasonable  basis  to  believe  that  they  are  engaged  in,  or  plan  to  en¬ 
gage  in,  activities  such  as  (1)  theft,  destruction,  or  sabotage  of  am¬ 
munition,  equipment,  facilities,  or  records  belonging  to  DOD  units  or 
installations  (2)  possible  compromise  of  classified  defense  informa¬ 
tion  by  unauthorized  disclosure  or  by  espionage  (3)  subversion  of 
loyalty,  discipline  or  morale  of  Department  of  the  Army  military  or 
civilian  personnel  by  actively  encouraging  violation  of  lawful  orders 
and  regulations  or  disruption  of  military  activities  (4)  demonstrations 
on  active  or  reserve  Army  installations  or  immediately  adjacent 
thereto  which  are  of  such  character  that  they  are  likely  to  interfere 
with  the  conduct  of  military  operations  (5)  direct  threats  to  DOD 
military  or  civilian  employees  regarding  their  official  duties  or  to 
other  persons  authorized  protection  by  DOD  resources  (6)  activities 
or  demonstrations  endangering  classified  defense  contract  facilities  or 
key  defense  facilities  of  the  Panama  Canal  approved  by  Headquar¬ 
ters,  Department  of  the  Army  (HQDA);  certain  non-DOD  affiliated 
persons  whose  activities  involve  them  with  the  DOD;  namely,  activi¬ 
ties  involving  requests  for  admission  to  DOD  facilities  or  requests  for 
certain  information  regarding  DOD  personnel,  activities,  or  facilities; 
persons  formerly  affiliated  with  the  DOD;  persons  who  applied  for  or 
are/were  being  considered  for  employment  with  or  access  to  DOD 
such  as  applicants  for  military  service,  pre-inductees  and  prospective 
contractors;  visa  applicants,  individuals  residing  on,  having 
authorized  official  access  to,  or  conducting  or  operating  any  business 
or  other  function  at  any  DOD  installation  and  facility;  and  USAIN¬ 
TA  sources. 

Categories  of  records  in  the  system:  Requests  for  investigation  and 
attachments  thereto  such  as  personal  history  statements;  fingerprint 
cards;  personnel  security  questionnaire; waivers  for  release  of  credit; 
medical  and/or  educational  records;  and  National  Agency  check 
requests. 

Investigations  conducted  by  USAINTA  or  other  DOD,  Federal, 
state  or  local  investigative  agency  to  include:  National  Agency 
checks;  local  agency  checks:  military  records;  birth  records;  employ¬ 
ment  records;  education  records;  credit  records;  interviews  of  educa¬ 
tion,  employment,  and  credit  references;  interviews  of  listed  and 
developed  character  references;  interviews  of  neighbors;  documents 
which  succinctly  summarize  information  in  subjects  investigative  file; 
case  summaries  prepared  by  both  investigative  control  offices  and 
requesters  of  investigation  interrogation  reports;  correspondence  per¬ 
taining  to  the  investigation  or  its  adjudication  by  clearance  authority 
to  include;  (1),  information  which  reflects  the  chronology  of  the  in¬ 
vestigation  and  adjudication  (2)  all  recommendations  regarding  the 
future  status  of  the  subject  (3)  actions  of  security/loyalty  review 
noards  (4)  final  actions/determinations  made  regarding  the  subject  (5) 
security  clearance,  limited  access  authorization,  or  security  deter¬ 
mination;  index  tracing  reference  which  contains  aliases  and  nee 
names  of  the  subject  and  names  of  co-subjects;  USAINTA  form  in¬ 
dicating  dossier  has  been  reviewed  and  all  material  therein  conforms 


to  DOD  policy  regarding  retention  criteria;  USAINTA  form  to  in¬ 
dicate  material  has  been  removed  and  forwarded  to  the  Defense  In¬ 
vestigative  Service  (DIS);  security  termination  statements;  notifica¬ 
tion  of  denial,  suspension,  or  revocation  of  clearance;  record  of 
USAINTA  agent  case  assignments;  reports  of  casualty,  biographic 
data  concerning  Army  personnel  who  are  missing  or  captured;  cross 
reference  sheets  which  indicate  the  removal  of  investigative  docu¬ 
ments  requiring  limited  access. 

Case  control  and  management  documents  that  serve  as  the  basis 
for  conducting  the  investigation.  This  includes  documents  requesting 
the  investigation;  background  data  such  as  personal  history  state¬ 
ment,  fingerprint  cards.  National  Agency  check  requests,  and  release 
statments;  and  documents  used  in  case  management  and  control  such 
as  lead  sheets,  other  field  tasking  documents,  and  transfer  forms. 

Card  index  of  personnel  investigations/operations  which  are  under 
controlled  access,  to  include  USAINTA  personnel,  file  procurement 
officers,  and  sensitive  counter-espionage,  counter- sabotage,  and 
counter-subversion  investigations  and/or  operations. 

Accession  file  maintained  to  keep  record  of  all  persons  and  agen¬ 
cies  authorized  to  receive  Investigative  Records  Repository  (IRR) 
Files. 

Microfilm  index  and  catalogue  file,  which  is  an  index  to  all  in¬ 
vestigative  holdings  contained  in  microfilmed  investigative  records. 

Investigative  index  card  file  record  system  maintained  to  keep  a 
permanent  record  of  all  dossiers  charged  out  of  USAINTA  on  loan 
to  user  agencies  or  on  permanent  transfer  to  Defense  Investigative 
Service. 

Document  account  record  or  dossiers  of  their  reproductions  or 
microfiche  files  forwarded  from  and  returned  to  USAINTA. 

Card  file  and  paper  listing  of  all  personnel  under  Army  cognizance 
whose  clearances  have  been  revoked.  File  contains  individuals  name, 
date  and  place  of  birth,  social  security  account  number,  coded  reason 
for  revocation,  and  name  of  agency  which  designated  the  revocation. 

File  containing  a  record  of  all  favorable  IRR  dossiers  destroyed 
because  no  action  has  transpired  in  the  file  within  the  past  15  years. 
File  consists  of  cither  the  last  clearance  certificate  contained  in  the 
dossier  or,  if  no  clearance  certificate  exists,  a  summary  card  contain¬ 
ing  the  name  of  the  individual,  his  date  and  place  of  birth,  his  social 
security  account  number,  or  Army  service  number,  date  and  type  of 
investigation  and  the  name  of  the  agency  which  conducted  the  in¬ 
vestigation. 

Records  accounting  for  the  disclosure  of  USAINTA  investigative 
material  made  outside  the  US  Army. 

Summaries  of  release  actions  under  the  Freedom  of  Information 
Act  and  the  Privacy  Act  of  1974. 

Card  file  containing  a  summary  of  all  actions  taken  by  the  Person¬ 
nel  Security  Office,  USAINTA,  in  the  conduct  of  security  adjudica¬ 
tion. 

Authority  for  maintenance  of  the  system:  Sections  2,  3,  4,  S,  6,  8 
and  9,  Executive  Order  10450,  'Security  Requirements  for  Govern¬ 
ment  Employment.' 

Section  1  (a)  and  2,  Executive  Order  10865,  'Safeguarding  Clas¬ 
sified  Information  within  Industry.’ 

Security  6  (A),  Executive  Order  11652,  'Classification  and  Declas¬ 
sification  of  National  Security  Information  and  Material.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  for  which  in¬ 
formation  in  the  system  is  collected  ^re  as  follows: 

To  conduct  personnel  security  investigations  (PSI).  A  PSI  is  an 
inquiry  into  the  activities  of  the  individual  which  is  designed  to 
develop  pertinent  information  pertaining  to  his  suitability  for  a  posi¬ 
tion  of  trust.  Information  is  compiled  on  loyalty,  character,  emotional 
stability,  trustworthiness  and  reliability  to  insure  that  an  individual's 
access  or  continued  access  to  defense  information,  entry  to  restricted 
areas,  access  to  nuclear  weapons,  security  eligibility  or  acceptability 
for  assignments  to  or  retention  in  sensitive  civilian  positions  and  ac¬ 
ceptance  or  retention  as  a  member  of  the  Armed  Forces  is  clearly 
consistent  with  the  interest  of  national  security. 

To  provide  protective  services  when  authorized  by  the  Secretary 
of  Defense  for  the  DOD  Distinguished  Visitors  Protection  Program. 
The  objective  of  this  program  is  to  provide  physical  protection  for 
distinguished  foreign  visitors  of  DOD  and  the  military  departments 
and  high  ranking  members  of  DOD  and  its  agencies,  and  to  assist  the 
U  S.  Secret  Service  in  its  protective  functions. 

To  conduct  special  investigations  as  authorized  by  the  Secretary  of 
the  Army,  which  are  counterintelligence  investigations  concerning 
highly  sensitive  matters  and  highly  placed  persons  within  the  DOD 
and  its  agencies. 

To  conduct  limited  reciprocal  investigations  on  receipt  of  an  offi¬ 
cial  request  from  Federal  law  investigative  agencies.  These  investiga¬ 
tions  involve  the  review  of  DA  and  Military  records. 
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Categories  of  Users  of  USAINTA  investigative  files  are: 

USAINTA  personnel  in  the  course  of  their  official  duties. 

Other  DOD  investigative  elements,  DOD  agencies  and  elements  of 
the  Military  Departments  designated  by  the  departments  in  official 
directives  or  regulations.  Accredited  representatives  of  the  Secretary 
of  Defense  and  the  Joint  Chiefs  of  Staff. 

Accredited  Federal  criminal  and  civil  law  enforcement  agencies,  in¬ 
cluding  those  responsible  for  conducting  their  own  investigations  as 
to  suitability  for  employment  or  access  of  current  or  potential  em¬ 
ployees  formerly  affiliated  with  the  DOD. 

Other  accredited  Federal  agencies  serviced  by  the  Civil  Service 
Commission  but  with  a  need  to  evaluate  the  suitability  of  potential 
employees  formerly  affiliated  with  the  DOD. 

Congress,  including  the  General  Accounting  Office. 

The  Veterans  Administration. 

Specific  uses  of  USAINTA  Investigative  Files  are: 

To  determine  the  loyality,  suitability,  eligibility,  and  general  trust¬ 
worthiness  of  individuals  for  assignment  or  appointment  to  sensitive 
military  duties  or  to  critical  sensitive  civilian  positions  by  the  first 
four  categories  of  users,  above. 

To  determine  the  eligibility  and  suitability  of  individuals  for  entry 
and  retention  in  tbe  Armed  Forces  by  the  first  and  second  category 
of  users,  above. 

To  provide  information  for  ongoing  security  and  suitability  in¬ 
vestigations  being  conducted  by  Federal  agencies,  by  the  first  three 
categories  of  users,  above. 

To  provide  information  to  assist  Federal  agencies  in  the  adminis¬ 
tration  of  criminal  justice  and  prosecution  of  offenders  by  the  first 
three  categories  of  users,  above. 

To  provide  information  in  judicial  or  adjudicative  proceedings  in¬ 
cluding  litigation,  or  in  accordance  with  a  court  order  by  the  first 
three  categories  of  users,  above. 

To  make  statistical  evaluations  of  investigative  activities  by  all 
categories  of  users,  above. 

To  respond  to  legitimate  Freedom  of  Information  and  Privacy  Act 
access  requests  by  the  first  category  of  users,  above. 

To  provide  information  in  response  to  Inspector  General,  Equal 
Employment  Opportunity,  other  complaint  investigations  and  Con¬ 
gressional  inquiries  by  the  first  and  fifth  categories  of  users,  above. 

To  determine  the  eligibility  and  suitability  of  an  individual  for 
favorable  personnel  actions  in  the  Armed  Forces  of  the  United 
States,  to  include  Reserves  and  National  Guard.  Unfavorable  infor¬ 
mation  may  be  used  as  appropriate  by  personnel  decision  managers 
in  category  one  and  two  of  users,  above. 

For  use  in  alien  admission  and  naturalization  inquiries  conducted 
under  Section  105  of  the  Immigration  and  Nationality  Act  of  1952,  as 
amended,  by  the  third  category  of  users,  above. 

For  use  in  benefit  determinations  by  the  sixth  category  of  users, 
above. 

The  distribution  of  investigative  information  to  other  DA  activities 
or  outside  agencies  is  based  on  this  agency's  evaluation  of  their 
needs  and  the  relevance  of  the  information  to  the  use  for  which  it  is 
provided.  Information  collected  for  one  purpose  is  not  automatically 
used  for  the  other  purposes  or  by  the  other  users  indicated  in  this 
description.  Transfer  of  information  from  this  record  system  to  othei 
DOD  components  is  regarded  as  a  routine  intraagency  use  under  the 
provisions  of  5  U.S.C.  552a3(bXl). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Upon  receipt  of  a  valid  request 
for  an  investigation,  the  request  package  is  given  a  control  number 
and  placed  in  a  case  folder  (paper  record),  together  with  identifica¬ 
tion  data  concerning  the  subject  of  the  request  for  investigation  and 
the  control  number.  The  request  is  entered  into  an  automatic  data 
processing  (ADP)  system  (USAINTA  case  control  system),  which  is 
designed  to  provide  statistical  data  and  case  control  management  in¬ 
formation  on  the  number  and  types  of  investigations  that  are  opened, 
currently  pending,  and  closed  in  USAINTA.  This  ADP  system  trig¬ 
gers  automatic  requests  upon  the  Defense  Central  Index  of  Investiga¬ 
tions  (DCII),  a  master  index  that  holds  reference  to  all  DOD  in¬ 
vestigations  conducted  by  USAINTA  and  the  Military  Services  in¬ 
vestigative  file  repositories.  If  there  are  files  on  the  subject,  a 
request  is  generated  by  USAINTA  upon  the  appropriate  repository. 
Upon  review  of  the  request  package  and  other  investigative  files 
retrieved  through  DCII.  investigative  requirements  are  then  deter¬ 
mined  by  the  USAINTA  Control  Office  and  investigative  leads  are 
dispatched  to  the  USAINTA  field  elements  and  other  pertinent 
Governmental  investigative  agencies.  Upon  receipt  of  the  investiga¬ 
tive  leads  at  the  field  level,  a  duplicate  investigative  file  is  prepared 
by  the  receiving  DIS  field  element.  This  file  contains  investigatory 
report  and  case  control  material  pertaining  only  to  the  specific  in¬ 
vestigative  leads  assigned  to  the  controlling  field  element.  At  this 


point  the  USAINTA  investigative  file  enters  into  a  pending  status. 
During  this  pending  status  investigative  reports  are  prepared  by 
USAINTA  field  elements  and  sent  to  the  control  office,  based  upon 
record  and  interview  data  obtained  during  the  investigation.  Upon 
completion  of  the  investigation,  the  closed  investigative  file  held  by 
the  USAINTA  control  office  is  forwarded  thru  the  Investigative 
Records  Repository  (IRR)  to  the  requestor  of  the  investigation.  Upon 
receipt  the  requestor  adjudicates  the  investigation  and  returns  it  to 
the  IRR  for  retention.  The  duplicate  files  prepared  by  the  USAINTA 
field  elements  are  destroyed  120  days  after  the  closing. 

Storage:  Paper  records  in  file  folders,  rolled  microfilm,  and 
microfiche. 

Retrievability:  File  folders  are  maintained  in  terminal  digit  order  by 
regular  dossier  number  and  social  security  number.  In  order  to  obtain 
the  dossier  number  of  the  subject  at  least  one  personal  identifier  is 
required.  For  those  subjects  who  have  no  identifying  data  such  as 
date  of  birth,  military  service  number,  or  social  security  number  the 
name  only  index  is  searched.  Additionally  a  non-standard  search  is 
required.  The  name  only  index  will  provide  a  subject’s  name  and 
dossier  number  only.  The  non-standard  search  will  provide  a  listing 
of  all  subjects  with  identifying  data.  In  these  instances,  some  other 
identifying  data  must  be  furnished  such  as  address.  Dossiers  possibly 
identical  with  the  subject  may  be  forwarded  to  the  requestor. 

Microfiche  files  are  maintained  in  duplicate  copy  in  separate  loca¬ 
tions  in  Microfilm  Division,  IRR.  The  records  are  maintained  in  ter¬ 
minal  digit  order  according  to  regular  dossier  number  or  social  securi¬ 
ty  number. 

Microfilm  records  are  retrieved  by  name  or  dossier  number. 

Safeguards:  Building  4552,  which  houses  the  Investigative  Records 
Repository  (IRR),  is  under  24  hour  guard  and  accessible  only  to 
authorized  personnel.  Only  individuals  accredited  as  file  procurement 
officers  may  obtain  and  review  IRR  investigative  records.  Subor¬ 
dinate  USAINTA  elements  and  other  official  requestors  are  required 
to  have  General  Service  Administration-approved  containers  for  the 
storage  of  investigative  files.  Certified  mail  is  used  to  forward  any  in¬ 
vestigative  files  to  official  requestors  of  USAINTA  subordinate  ele¬ 
ments. 

Retention  and  disposal:  Personnel  Security  Investigative  Files  may 
be  retained  for  15  years  after  last  action  reflected  in  the  file,  except 
that  files  which  resulted  in  adverse  action  against  the  individual  will 
be  retained  permanently.  However,  once  affiliation  is  terminated, 
acquiring  and  adding  material  to  the  file  is  prohibited  unless  affilia¬ 
tion  is  renewed. 

System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for  In¬ 
telligence.  Headquarters,  Department  of  the  Army,  the  Pentagon, 
Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from 
Commander 

US  Army  Intelligence  Agency 

Fort  Meade.  Maryland  20755 

Telephone:  Area  Code  (301)  677-4743  or  4011. 

Record  access  procedures:  Requests  should  be  sent  to:  Commander, 
US  Army  Intelligence  Agency,  ATTN:  MIIA-PS-D,  Fort  Meade,  MD 
20755. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  previous  service  number  (if 
any),  current  address  and  telephone  number.  Visits  are  limited  to 
Building  4552.  Fort  Meade.  MD  20755. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.  drivers  license,  employing  office’s 
identification  card)  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  DOD  and  Military  Department  records 

Federal  Agency  records 

State,  county,  and  municipal  records 

Employment  records  of  private  schools,  colleges,  universities, 
technical  and  trade  schools 

Hospital  records 

Real  estate  agencies 

Credit  bureaus,  loan  companies,  credit  unions,  banks,  and  other 
financial  institutions  which  maintain  credit  information  on  individuals 

Transportation  companies  (airlines,  railroads,  etc.) 

Other  private  records  sources  deemed  necessary  in  order  to 
complete  an  investigation 

Miscellaneous  records  such  as: 

Telephone  directories; 
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City  directories; 

Who's  Who  in  America; 

Who’s  Who  in  Commerce  and  Industry  ; 

Who  Knows  What  -  A  listing  of  experts  in  various  fields; 

American  Medical  Directory; 

Martindale-Hubbell  Law  Directory; 

US  Postal  Guide; 

Insurance  Directory; 

Dunn  and  Bradstreet; 

The  US  Army  Register 

Any  other  type  of  micellaneous  record  deemed  necessary  to 
complete  the  USAINTA  investigation 
The  interview  of  individuals  who  have  knowledge  of  the  subject’s 
background  and  activities. 

The  interview  of  witnesses 

The  interview  of  victims 

The  interview  of  confidential  sources 

The  interview  of  other  individuals  deemed  necessary  to  complete 
the  USAINTA  investigation 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  522a  (j)  or  (k)as  applicable.  For 
additional  information,  contact  the  System  Manager. 

A0502.1 1USAREUR 

System  name:  502.11  File  Search  Microfilm  Storage  and  Retrieval 
System 

System  location:  Data  Research  Section,  Systems  Division,  Office 
of  Deputy  Chief  of  Staff  Intelligence  (ODCS1),  Headquarters,  United 
States  Army,  Europe  (USARF.UR),  Heidelberg,  Federal  Republic  of 
Germany 

Categories  of  individuals  covered  by  the  system:  Individual  afhhatcd 
with  Department  of  Defense 

Categories  of  records  in  the  system:  Files  contain  intelligence  re¬ 
ports;  equipment  descriptions;  open-press  reports  of  intelligence 
value;  biographies  on  non-US  personnel;  any  other  non-hard  bound 
documents  which  have  been  determined  to  have  retention  value. 
Authority  for  maintenance  of  the  system:  10  USC  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Deputy  Chief  of 
Staff  for  Intelligence,  Headquarters  USARF.UR  -  To  provide  mass 
document  storage  and  retrieval  capability  to  intellignece  analysts  in 
support  of  the  mission  of  the  Deputy  Chief  of  Staff  for  Intelligence, 
United  StsateS  Army,  Europe. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  35MM  microfilm  reels 

Retrievability:  Documents  are  accessed  by  unique  document 
number  A  computerized  index  can  be  queued  by  document  number, 
dates,  countries,  subjects,  place  names,  coordinates,  individual 
names,  to  produce  a  list  of  document  numbers  satisfying  the  parame¬ 
ters  of  a  perticular  request,  and  the  1000  foot  film  reel  numbers  that 
those  documents  are  located  on. 

Safeguards:  The  building  utilizes  24  hour  armed  security  guards, 
closed  circuit  television  monitors  and  other  security  devices.  The 
equipment  environment  is  tempest  shielded.  Film  records  are  main¬ 
tained  in  an  area  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  permanent 
System  managcr(s)  and  address:  The  Deputy  Chief  of  Staff,  Intel¬ 
ligence.  Headquarters,  US  Army,  Europe,  Heideberg,  Federal 
Republic  of  Germany. 

Notification  procedure:  See  EXEMPTION 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0503.04USASA 

System  name:  503.04  Security  Clearance  Case  Files  (SCCF). 

System  location:  Maintained  by  the  S-2/Security  Managers  of  US 
Army  Security  Agency  (USASA)  subordinate  commands  on  person¬ 
nel  of  their  command. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  or  employed  with  USASA  about  whom  information  has 
been  received. 


Categories  of  records  in  the  system:  File  contains  information  which 
would  reflect  adversely  on  an  individual's  continued  suitability  for 
assignment  to  USASA  and  any  information  which  refutes  or 
mitigates  the  adverse  information  on  file. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  monitor  individuals  as¬ 
signed  to  or  employed  with  USASA  to  determine  any  developing 
trend  which  would  indicate  that  the  individual  concerned  is  no  longer 
eligible  for  access  to  sensitive  compartmented  intelligence. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con¬ 
cerned. 

Safeguards:  Files  maintained  in  locked  cabinets  which  are  accessi¬ 
ble  only  to  those  personnel  who  have  been  trained  in  personnel 
security  and  cleared  for  such  access. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  in¬ 
dividual  is  assigned  to  or  employed  with  USASA.  File  is  forwarded 
in  intelligence  channels  to  gaining  USASA  organization  upon 
transfer.  Upon  separation  from  service  or  transfer  from  a  USASA 
organization  the  file  is  forwarded  to  Headquarters  (HQ),  USASA.  In 
HQ  the  file  is  reviewed,  pertinent  material  is  forwarded  to  the  in¬ 
dividual’s  dossier,  and  the  remainder  is  destroyed.  Dossier  is  located 
at  the  US  Army  Intelligence  Agency,  ATTN:  MIIA-IRR,  Fort 
Meade,  MD  20755 

System  manager(s)  and  address:  The  S-2  or  Security  Manager  at  the 
unit,  including  HQ  USASA,  where  the  individual  is  assigned  or  em¬ 
ployed. 

Notification  procedure;  Information  may  be  obtained  from  the 
SYSMANAGER  of  the  unit  or  from  HQ  USASA,  ATTN:  IASEC-C, 
Arlington  Hall  Station,  Arlington,  VA  22212.  Telephone:  (202)  692- 
6361 

Record  access  procedures:  Request  from  an  individual  should  be  ad¬ 
dressed  to  the  SYSMANAGER  of  his  unit  or  to  HQ  USASA,  ATTN: 
IASF.C-C,  Arlington  Hall  Station,  Arlington,  VA  22212. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  Date  and  Place  of  Birth  (DPOB)  and  Social  Security 
Number  (SSN),  current  address,  dates  oT  service  and  location  of  as¬ 
signment  with  the  USASA.  Visits  are  limited  to  the  office  of  the  S-2 
or  Security  Manager  where  the  individual  is  currently  assigned  with 
the  USASA. 

For  personal  visits  the  individual  should  call  the  SYSMANAGER 
where  assigned  or  employed. 

Contesting  record  procedures:  The  Agency  rules  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER  or  HQ,  USASA,  ATTN:  IASEC-C,  Aldington  HaU 
Station,  Arlington,  VA  22212 

Record  source  categories:  Partial  copies  of  investigative  results  con¬ 
ducted  by  the  Defense  Investigative  Service,  US  Army  Intelligence 
Agency,  or  the  US  Army  Criminal  Investigation  Command;  informa¬ 
tion  from  other  personnel,  agencies,  and  firms  concerning  the  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0503.06DAMI 

System  name:  503.06  Counterintelligence  Operations  Files 

System  location:  Primary  System-US  Army  Intelligence  Agency. 
Fort  Meade.  Maryland  20755 

Decentralized  Segments-  Locations  of  the  US  Army  Intelligence 
Agency’s  Decentralized  Segments  may  be  obtained  from  the  Appen¬ 
dix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Active  and  Retired 
Military  Personnel,  Department  of  Defense  (D)D)  affiliated  civilians 
including  contractor  personnel  employed  by  civilian  firms  having 
defense  contracts,  and  individuals  not  affiliated  with  the  Department 
of  Defense  (DOD)  only  if  there  is  a  reasonable  basis  to  believe  that 
one  or  more  of  the  following  situations  exist: 

Theft,  destruction  or  sabotaogc  of  weapons,  ammunition,  equip¬ 
ment,  facilities  or  records  belonging  to  DOD  units  or  installations. 

Possible  compromise  of  classified  defense  information  by 
unauthorized  disclosure  or  by  espionage. 

Subversion  of  loyalty,  discipline  or  morale  of  Department  of  the 
Army  military  or  civilian  personnel  by  actively  encouraging  violation 
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of  laws,  disobedience  of  lawful  orders  and  regulations,  or  disruption 
of  military  activities. 

Demonstrations  on  active  or  reserve  Army  installations  or  demon¬ 
strations  immediatley  adjacent  to  them  which  are  of  such  a  size  or 
character  that  they  are  likely  to  interfere  with  the  conduct  of  military 
activities.  Armed  Forces  Induction  Center,  US  Army  Recruiting  Sta¬ 
tions  located  off-post  and  facilities  of  federalized  National  Guard 
Units  are  considered  to  be  active  DOD  installations.  For  the  purpose 
of  the  subparagraph.  Reserve  Officer  Training  Corps  (ROTC)  instal¬ 
lations  on  campuses  are  not  considered  to  be  active  or  reserve  Army 
installations  and  coverage  of  demonstrations  at  or  adjacent  to  such 
installations  is  not  authorized. 

Direct  threats  to  DOD  military  or  civilian  personnel  regarding  their 
official  duties  or  to  other  persons  authorized  protection  by  DOD 
resources. 

Activities  or  demonstrations  endangering  classified  defense  con¬ 
tract  facilities  or  key  defense  facilities,  including  Panama  Canal,  ap¬ 
proved  by  Headquarters.  Department  of  the  Army  (HQDA),  as  key 
to  the  defense  and  operation  of  the  Panama  Canal. 

Categories  of  records  in  the  system:  Files  contain  those  documents 
used  to  conduct  special  counterintelligence  operations  pertaining  to 
the  US  Army’s  responsibilities  under  the  categories  of  counterintel¬ 
ligence,  counterespionage,  counter-sabotage,  and  counter-subversion 
Authority  for  maintenance  of  the  system:  Executive  Order  1O4S0 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  maintained  to 
detail  results  of  investigations  and  operations,  to  facilitate  guidance 
control  and  effectiveness  of  the  investigations  and  operations,  and  to 
document  for  record  purposes  results  of  investigations  and  opera¬ 
tions. 

DOD  components  and  federal  agencies  when  the  mission  of  the 
federal  agency  contains  responsibility  for  counterintelligence  activi¬ 
ties  in  continental  Unted  States  or  oversea  areas  where  DOD  person¬ 
nel  are  located. 

To  support  authorized  counterintelligence  investigations  and  opera¬ 
tions  initiated  to  detect,  identify,  and  neutralize  counterintelligence 
threats  to  the  DOD. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

File  cards. 

Retrievability:  Filed  alphabetically  by  name  or  file  number. 
Safeguards:  Files  are  maintained  in  three-position  combination,  fire 
resistant,  steel  cabinets  housed  in  security  controlled  areas  accessible 
only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  At  the  termination 
of  counterintelligence  operations,  files  are  retired  to  the  US  Army  In¬ 
telligence  Agency's  Investigative  Records  Repository. 

System  managerts)  and  address:  The  Assistant  Chief  of  Staff  for  In¬ 
telligence,  Department  of  the  Army,  Washington.  DC  20310 
Notification  procedure:  See  EXEMPTION 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  infromation,  contact  the  System  Manager. 

A0503.08DAMI 

System  name:  503.08  Unsolicited  Correspondence  File 
System  location:  Counterintelligence  Analysis  Detachment,  US  In¬ 
telligence  Agencv,  1000  Independence  Avenue,  SW,  Washington,  DC 
20314 

Categories  of  individuals  covered  by  the  system:  Contains  informa¬ 
tion  on  individuals  who  voluntarily  communicate  with  US  Army  offi¬ 
cials  to  express  concern  or  complaints  about  Army  operations  or  per¬ 
sonnel. 

Categories  of  records  in  the  system:  File  contains  material  for¬ 
warded  by  the  individual;  summaries  of  verbal  communications  with 
the  individual;  and  investigative  reports  from  other  intelligence  agen¬ 
cies  of  the  Federal  Government  and  from  the  Federal,  state,  and 
local  law  enforcement  agencies. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  the  counterin¬ 
telligence  analyst  with  a  reference  file  for  use  in  evaluation  of  infor¬ 
mation  received  from  sources  of  unknown  reliability. 


Referral  to  other  agencies  of  the  Executive  Branch  when  their 
areas  of  responsibility  are  concerned 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  are  stored  as  paper  records  in  file  folders.  Files  are 
reviewed  annually  for  pertinency. 

Retrievability:  Information  is  retrieved  on  a  name  basis  from 
alphabetical  storage. 

Safeguards:  Files  are  stored  in  a  classified  container  in  a  restricted 
area  secured  by  electronic  control  and  alarm  systems.  Access  to  the 
building  is  controlled  by  security  guards. 

Retention  and  disposal:  Files  may  be  retained  indefinitely,  but  are 
subject  to  annual  review  for  pertinency  and  retainabihty  When  no 
longer  useful,  the  files  are  destroyed  by  pulping. 

System  managerfs)  and  address:  The  Assistant  Chief  of  Staff  for  In¬ 
telligence,  Headquarters,  Department  of  the  Army,  the  Pentagon, 
Washington,  DC  20310. 

Notification  procedure:  Requests  for  information  from  the  files 
should  be  addressed  to  the  System  Manager. 

To  determine  if  the  system  contains  information  pertaining  to  an 
individual,  the  requestor  should  provide  his  or  her  full  name  and  ad¬ 
dress. 

Requestor  may  contact  the  offices  of  the  Counterintelligence  Anal¬ 
ysis  Detachment,  Room  1J073,  Forrestal  Building.  1000  Indepen¬ 
dence  Avenue,  SW,  Washington,  DC  20314,  for  information  on 
whether  the  system  contains  information  on  him  or  her. 

Record  access  procedures:  Requestor  should  contact  the 
SYSMANAGER  listed  above  for  access  to  any  files  pertaining  to 
him  or  her.  The  SYSMANAGER’s  address  is  listed  in  the  Depart¬ 
ment  of  Defense  directory.  For  personal  visits,  the  requestor  should 
present  such  acceptable  proof  of  identity  as  a  driver's  license,  milita¬ 
ry  identification  card,  Department  of  Defense  (DOD)  building  pass, 
or  other  type  of  identity  document  containing  photograph  and  identi¬ 
ty  data. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  derived  primarily  from  US 
Army  Intelligence  unit  reports,  with  derivative  information  from 
other  federal  and  local  agencies  resulting  from  file  check  requests  to 
those  agencies  on  the  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager. 

A0506.0IaA,C 

System  name:  506.01  Security  Clearance  Information  Files 

System  location:  Headquarters,  US  Army  Armament  Com- 
mand(ARMCOM),  subordinate  installations  and  arsenals. 

Categories  of  individuals  covered  by  the  system:  Any  employee, 
civilian  or  military,  holding  a  security  clearance  by  any  ARMCOM 
headquarters  organization,  to  include  employees  in  the  Army 
Materiel  Command  (AMC)  Project  Managers  Office  stationed  at  the 
headquarters. 

Categories  of  records  in  the  system:  File  contains  cleared  individuals 
name,  social  security  number,  organization,  level  of  clearance,  spe¬ 
cial  access  approvals,  and  assignment  of  critical  sensitive  position 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  furnish  all  subordinate 
elements  and  headquarters  organizations  with  the  current  security 
clearance  data  for  all  cleared  headquarters  employees,  including  em¬ 
ployees  of  AMC  Project  Managers  Offices  stationed  at  the  head¬ 
quarters  Listing  is  used  by  headquarters  elements  to  assure  security 
clearance  of  personnel  from  other  organizations  prior  to  releasing 
classified  information.  It  is  used  at  subordinate  installations  to  verify 
security  clearances  of  headquarters  visitors  prior  to  releasing  clas¬ 
sified  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  maintained  on  punch  cards,  computer  paper  print¬ 
out,  magnetic  tapes,  and  in  hard  copy  booklet. 

Retrievability:  Filed  alphabetically  and  can  be  retrieved  by  name 
and  social  security  number. 

Safeguards:  Buildings  are  periodically  checked  by  guards.  Records 
are  maintained  in  locked  filing  cabinets. 
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Retention  and  disposal:  Superseded  rosters  are  destroyed  upon 
receipt  of  updated  document. 

System  manager(s)  and  address:  Commander,  US  Army  Armament 
Command,  Rock  Island,  IL  61201 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  US  Army  Armament  Command  (AMSAR-SS) 
Rock  Island.  IL  61201 
Telephone:  Area  Code  309/794-4866 
Record  access  procedures:  Access  may  be  obtained  from  personal 
visit  to  appropriate  Security  Officers.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Com¬ 
ponent’s  systems  notice. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Copies  of  official  investigative  records, 
appropriate  DA  regulations,  clearance  requests,  special  access 
requests.  Investigative  records  are  copies  of  reports  maintained  at 
other  agencies  and  destroyed  upon  determination  of  security 
clearance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0506.01bDAMl 

System  name:  506.01  Security  Access  Information  Files 
System  location:  Assistant  Chief  of  Staff.  Intelligence,  Department 
of  the  Army,  The  Pentagon,  Washington,  DC  and  major  Army  com¬ 
mand  and  divisional  special  security  offices. 

Categories  of  individuals  covered  by  the  system:  Army  personnel 
(military  and  civilian),  other  than  Army  Security  Agency,  who  have 
been  nominated  for  access  to  sensitive  compartmented  information 
(SCI) 

Categories  of  records  in  the  system:  File  contains  individual’s 
nomination  for  access,  statements  of  personnel  history  (DD  Form 
398),  summary  of  personnel  security  investigations,  records  of  previ¬ 
ous  access  or  nominations,  records  of  briefings  and  debriefings  for 
access,  final  determinations  on  access  requests,  and  correspondence 
relating  to  administration  of  access  requests. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1947. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  US  Army 
Special  Security  Group-To  obtain  information  in  order  to  make  deter¬ 
minations  on  Army  nominations  for  access  to  SCI. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  (active  files) 

Microfilm  in  microfiche  jackets  (inactive  files) 

Retrievability:  Filed  alphabetically  by  last  name  of  nominee. 
Safeguards:  Room  is  guarded  by  security  alarms  and  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  in  active  file  until  90 
days  after  final  debriefing  of  individual,  then  microfilmed.  Microfilm 
records  are  maintained  for  15  years  after  last  action,  then  destroyed. 
Paper  files  aretlestroyed  by  pulping  after  microfilming. 

System  manager(s)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
Notification  procedure:  Information  may  be  obtained  from: 

ACS1,  DA  (DAMI-DOS) 

Room  2E463 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-0185 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  ACSI.  DA  (DAMI-DOS),  Room  2E463,  The  Pentagon, 
Washington,  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number,  date  and  place  of 
birth,  and  social  security  number.  Visits  are  limited  to  Room  2E463, 
the  Pentagon,  Washington,  DC  20310 
For  personal  visits,  the  individual  must  be  able  to  provide  some 
identification  containing  individual's  photograph. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
ACSI,  DA  (DAMI-DOS),  Washington,  DC  20310 


Record  source  categories:  Nominations  and  related  forms,  from  in¬ 
dividual’s  commander,  security  forms  from  individual,  results  of  per¬ 
sonnel  security  investigations  from  the  Defense  Investigative  Service, 
citizenship  verifications  from  the  National  Immigration  Service,  ex¬ 
tracts  from  Department  of  Defense  intelligence  dossiers,  and  per¬ 
sonal  interviews  with  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0506.01cDAMI 

System  name:  506.01  Security  Clearance  Information  Files 

System  location:  Security  Division,  Directorate  of  Counterintel¬ 
ligence.  US  Army  Intelligence  Agency  (USAINTA),  Fort  Meade, 
Maryland  20755 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
currently  possess,  or  in  the  past  possessed  security  clearances. 

Categories  of  records  in  the  system:  Card  file  containing  the  name, 
social  security  number,  date  and  place  of  birth,  unit  of  assignment, 
date,  type  and  agency  which  conducted  investigation;  type  of 
clearance,  issuing  agency  and  date  of  clearance;  date  access  may 
have  been  suspended;  date  security  clearance  may  have  been 
revoked;  whether  or  not  an  individual  is  suitable  for  assignment  to  or 
employment  with  USAINTA. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  system  is  to 
have  a  record  of  security  clearances  authorized  by  members  of  the 
USAINTA  as  well  as  other  federal  employees  who  have  been 
authorized  access  to  areas  within  USAINTA. 

United  States  Army  Criminal  Investigation  Command  and/or  other 
federal  agencies  use  file  on  infrequent  occasions  to  verify  if  in¬ 
dividual  has  a  current  security  clearance  or  was,  or  is  at  present  a 
member  of  USAINTA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  files 

Retrievability:  Files  are  retrieved  alphabetically  by  last  name 

Safeguards:  Files  are  maintained  in  a  building  employing  security 
guards.  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  who  are  properly  cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  in¬ 
dividual  is  actively  assigned  or  employed  by  USAINTA  or  is 
authorized  access  to  areas  within  USAINTA.  Inactive  files  are 
destroyed  after  5  years  of  inactivity  on  any  entries  on  cards. 

System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for  In¬ 
telligence,  Department  of  the  Army,  The  Pentagon,  Washington, 
D  C.  20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  United  States  Army  Intelligence  Agency 
Security  Division,  Directorate  of  Counterintelligence 
Building  4554 
Fort  Meade,  MD  20755 
Telephone:  Area  Code  (301)  677-5213 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Commander,  US  Army  Intelligence  Agency,  ATTN:  DCI, 
Fort  Meade,  Maryland  20755 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card.  Visits  are  limited  to  Security  Division,  Directorate 
of  Counterintelligence,  Building  4554,  US  Army  Intelligence  Agency, 
Fort  Meade,  MD  20755 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  the 
individual,  investigative  records  from  the  Defense  Investigative  Ser¬ 
vice,  US  Army  Intelligence  Agency  Records  Repository,  and  other 
Federal,  Department  of  Defense  and  Department  of  the  Army  in¬ 
vestigative  or  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0506.01dDAAG 

System  name:  506.01  Security  Clearance  Information  Files. 

System  location:  Security  Division,  Assistant  Chief  of  Staff  for  In¬ 
telligence.  Headquarters,  Department  of  the  Army,  DAMI-DOS,  The 
Pentagon.  Washington,  D.C.  20310 
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Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
personnel  affiliated  with  the  Army  who  have  had  their  Personnel 
Security  Investigation  conducted  by  a  Federal  Agency  other  than  De¬ 
partment  of  the  Army  or  Defense  Investigative  Service. 

Categories  of  records  in  the  system:  File  contains  one  copy  of  DA 
Form  873,  Certificate  of  Clearance  and/or  Security  Determination  on 
each  person. 

Authority  for  maintenance  of  the  system:  Title  SO  USC  403g,  Na¬ 
tional  Security  Act. 

Routine  use  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Division  -  To 
verify  that  a  Personnel  Security  Investigation  was  conducted  and  that 
a  Security  Clearance  was  granted  to  the  person  in  question. 

Any  element  of  the  Executive  Branch  of  the  Government  may 
request  verification  of  Security  Clearance  from  Security  Division  if 
the  person  in  question  was  investigated  by  an  Agency  other  than 
Army  or  Defense  Investigative  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  SUBJECT. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  General  Services  Approved  Security  Containers  and  are  ac¬ 
cessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal:  Records  are  destroyed  on  transfer  or 
separation  of  individual,  or  on  supersession,  as  applicable. 

System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for  In¬ 
telligence,  Headquarters.  Department  of  the  Army,  The  Pentagon, 
Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAM1-DOS) 

Room  2E461 
The  Pentagon 
Washington,  D  C.  20310 
Telephone:  Area  Code  202/697-3934 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAMI-DOS), 
Room  2E  461,  Pentagon  Building,  Washington,  D.C.  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Security  Division  (DAMI-EJOS),  Pentagon  Building, 
Washington,  D.C.  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAMI-DOS),  Washington,  D.C.  20310. 

Record  source  categories:  DA  Form  873,  Certificate  of  Clearance 
and/or  Security  Determination,  received  from  the  agency  that  con¬ 
ducted  the  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0506.01eUSASA 

System  name:  506.01  Personnel  Clearance  Record  (PCR)  Files. 

System  location:  Headquarters,  US  Army  Security  Agency  (HQ 
USASA),  ATTN:  IASEC-C,  Arlington  Hall  Station.  Arlington,  VA 
22212. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  or  employed  with  USASA.  All  personnel  who  have  been 
considered  for  assignment  or  employment  with  USASA  concerning 
whom  at  least  some  preliminary  inquiry  has  been  made  into  the  in¬ 
dividual  background  to  determine  that  individual’s  suitability  for  as- 
signmen  /employment. 

Categi  *ies  of  records  in  the  system:  File  contains  individual's  full 
name.  Social  Security  Number  (SSN),  Date  and  Place  of  Birth 
(DPOB).  location  from  which  the  Department  of  Defense  (DD)  Form 
398  (Statement  of  Personal  History  )  was  received,  date  individual's 
Background  Investigation  (BI)  was  initiated  and  completed,  results  of 
BI  adjudication,  agency  which  conducted  the  investigation,  dossier 
number.  When  appropriate  this  record  also  contains  a  summary  of 
adverse  actions  under  provisions  of  Army  Regulations  604-5  or  604- 
10;  date  investigation  was  initiated,  summary  of  the  results  of  in¬ 
vestigation,  a  record  of  adjudicative  action,  disposition  of  files  fol¬ 
lowing  final  adjudication  and  special  access  authorization  (c.g..  Na¬ 
tional  Security  Agency,  compartmented  projects). 


Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Security  Divi¬ 
sion.  Deputy  Chief  of  Staff.  Security  (DCSSEC)  -  To  maintain  a 
record  of  the  information  required  to  determine  an  individual’s  con¬ 
tinued  eligibility  for  assignment  or  employment  with  USASA  and  ac¬ 
cess  to  sensitive  compartmented  intelligence.  The  PCR  provides  a 
brief  referral  to  past  actions  taken  concerning  an  individual  and  to 
the  location  of  the  individual’s  dossier. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards,  5’  x  8’,  maintained  in  mechanical  rotary  file 
cabinets. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con¬ 
cerned. 

Safeguards:  Building  maintains  security  guards  with  controlled  ac¬ 
cess  to  the  building  by  means  of  badge  system.  Rotary  file  cabinets 
are  locked  when  not  in  use.  Records  are  accessible  only  to  those  in¬ 
dividuals  who  are  authorized  such  access  after  being  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  destroyed  no  later  than  15 
years  after  last  action.  They  are  retained  in  active  file  five  years  fol¬ 
lowing  the  individual’s  termination  of  assignment  with  USASA  and 
subsequently  retired  to  Retired  Records,  ATTN:  IAAG-AR,  Arling¬ 
ton  Hall  Station,  Arlington,  VA  22212 

System  managerts)  and  address:  DCSSEC,  HQ  USASA,  Arlington 
Hall  Station,  Arlington.  VA  22212 

Notification  procedure:  Information  may  be  obtained  from 
HQ  USASA  (IASEC-C),  Bldg  A,  Rrn  1 120 
Arlington  Hall  Station 
Arlington,  VA  22212 
Telephone  (202)  692-6361 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  HQ  USASA,  ATTN:  IASEC-C,  Arlington  Hall  Station, 
Arlington,  VA  22212. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  Date  and  Place  of  Birth,  Social  Security  Number 
(SSN),  current  address,  dates  of  service  and  location  of  employment 
with  USASA.  Visits  are  limited  to  appointments 

For  personal  visits  the  individual  should  call  the  systems  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQ  USASA,  ATTN:  IASEC-C,  Arlington  Hall  Station,  Arlington, 
VA  22212. 

Record  source  categories:  Application  and  related  forms  received 
from  the  individual  pertaining  to  individual's  eligibility  for  access  to 
classified  information;  results  of  investigation  by  the  Defense  In¬ 
vestigative  Service,  results  of  investigation  by  the  US  Army  Intel¬ 
ligence  Agency,  US  Army  Criminal  Investigative  Command  or  subor¬ 
dinate  USASA  Commands. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0506.021VSASA 

System  name:  506.02  Indoctrination/Debriefing/Travel  Restriction 
Data  Files. 

System  location:  Headquarters,  US  Army  Security  Agency  (HQ 
USASA),  ATTN  IASEC-SS,  Arlington  Hall  Station,  Arlington,  VA 
22212.  Each  USASA  subordinate  organization  for  the  time  that  an  in¬ 
dividual  is  assigned  to  the  unit. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  or  employed  with  USASA  who  have  been  indoctrinated  for 
access  to  Special  Intelligence  (SI). 

Categories  of  records  in  the  system:  File  contains  individual’s  full 
name.  Social  Security  Number  (SSN),  Date  and  Place  of  Birth 
(DPOB),  dates  individual  was  indoctrinated  for  access  to  Special  In¬ 
telligence  (S!).  dates  the  individual  was  debriefed  from  access  to  SI, 
name  of  unit. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Management 
Division.  Deputy  Chief  of  Staff.  Security  (DCSSEC)  -  To  maintain  a 
record  of  all  individuals  who  have  had  access  to  SI. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards,  5’  x  8’,  maintained  in  file  cabinets. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con¬ 
cerned. 
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Safeguards:  File  cabinets  are  locked  when  not  in  use.  Records  are 
accessible  only  to  those  personnel  who  have  been  trained  in  person¬ 
nel  security  and  cleared  for  access. 

Retention  and  disposal:  Records  are  permanent.  Subordinate  units 
of  USASA  forward  the  1A  Form  30  to  HQ  USASA  upon  debriefing 
of  individual.  HQ  USASA  cuts  off  inactive  files  monthly,  holds  an 
additional  month  and  then  transfers  them  to  Retired  Records:  ATTN: 
IAAG-AR,  Arlington  Hall  Station,  Arlington,  VA  22212. 

System  manager(s)  and  address:  DCSSEC,  HQ  USASA,  Arlington 
Hall  Station,  Ariington,  VA  22212. 

Notification  procedure:  Information  may  be  obtained  from  HQ 
USASA,  ATTN:  IASEC-SS,  Arlington  Hall  Station,  Arlington,  VA 
22212.  Telephone  (202)  692-6895. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  DPOB,  SSN,  current  address,  dates  of  service  and  lo¬ 
cation  of  assignment  with  the  USASA.  Visits  are  by  appointment. 

For  personal  visits  the  individual  should  call  the  SYSMANAGER 
for  appointment. 

Contesting  record  procedures:  The  Agency  rules  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  HQ 
USASA,  ATTN:  IASEC-SS,  Arlington  Hall  Station,  Arlington,  VA 

22212. 

Record  source  categories:  Application  and  related  forms  received 
from  the  individual  authorized  access  to  SI. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0508.01USAC1DC 

System  name:  508.01  Informant  Register 
System  location:  Primary  System-Operations  Directorate, 
Headquarters  (HQ),  US  Army  Criminal  investigation  Command 
(USACIDC),  5611  Columbia  Pike,  Falls  Church,  VA  22041. 

Decentralized  Segments-USACIDC  subordinate  elements  which  ex¬ 
ercise  local  administrative  and  technical  control  of  informants;  offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Department  of  the  Army  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  individuals, 
civilian  or  military,  who  are  utilized  as  information  by  USACIDC 
elements.  'Casual'  informants,  persons  who  walk  in  on  a  one  time 
basis,  are  not  documented  at  HQ,  USACIDC  primary  system. 

Categories  of  records  in  the  system:  Files  contain  cross  indexed 
code  numbers;  name,  race,  military  occupational  specialty  (MOS), 
sex,  date  and  place  of  birth,  home  of  record,  educational  level,  area 
of  utilization,  civilian  employment,  handler,  letters,  vouchers,  per¬ 
sonal  history,  performance. 

Authority  for  maintenance  of  the  system:  10  USC  3012(g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Operations  Directorate, 
HQ  USACIDC,  and  the  operational  field  elements  of  USACIDC-to 
monitor  performance  and  reliability,  to  check  the  utilization  of  infor¬ 
mants  by  subordinate  USACIDC  elements  when  the  informant  has 
been  transferred,  to  maintain  an  accounting  of  expenditures  con¬ 
nected  with  the  informant,  to  answer  Congressional  inquiries  con¬ 
cerning  misuse  or  mistreatment  of  informants  or  those  who  claim 
they  were  not  informants,  and  to  document  fear-of-life  transfers  for 
military  personnel  informants. 

Information  concerning  USACIDC  informants  is  provided  to  the 
below  listed  agencies,  components,  or  bureaus  for  the  purposes  of 
criminal  investigative  liaison  and  enforcement  of  criminal  laws,  civil 
court  or  administrative  action  for  the  identification  and  correction  of 
situations  indicative  of  criminal  activity,  analyzing  modus  operandi, 
and  detection  of  organized  criminal  activity: 

Department  of  Defense  staff  and  subordinate  elements. 

Department  of  the  Army  staff,  major  commands  and  subordinate 
elements. 

Department  of  the  Air  Force  staff,  major  commands  and  subor¬ 
dinate  elements. 

Department  of  the  Navy  staff,  major  commands  and  subordinate 
elements. 

United  States  Congress 

US  Immigration  and  Naturalization  Bureau 

Department  of  Justice 

Federal  Bureau  of  Investigation 

National  Security  Agency 

US  Secret  Service 

US  Marshal  Service 

US  Postal  Service 

Department  of  the  Treasury 


Internal  Revenue  Service 

Alcohol,  Tobacco,  and  Firearms-Departmeiit  of  the  Treasury 
US  Customs 
US  Department  of  State 
Interpol 

Central  Intelligence  Agency 
Drug  Enforcement  Administration 
•  Counsel  of  Governments,  Washington,  D.C.  Metropolitan  Area 
Defense  Supply  Agency 

Defense  Investigative  Service  (DlS)-in  addition,  limited  data  is  sup¬ 
plied  for  use  in  the  Defense  Central  Index  of  Investigations  which  is 
managed  by  DIS. 

Naval  Investigative  Service 
Office  of  Special  Investigations 
Civil  Service  Commission 
Federal  Aviation  Administration 
Department  of  Agriculture 
Defense  Communications  Agency 
Defense  Security  Agency 
Defense  Nuclear  Agency 
Law  Enforcement  Assistance  Association 
Federal  Prison  Service 
US  Coast  Guard 

US  Department  of  Transportation 
Social  Security  Administration 
Selective  Service  Commission 
US  Department  of  Commerce 
Food  and  Drug  Administration 
Agency  for  International  Development 
US  Park  Police 
US  Capitol  Police 
Executive  Protective  Services 
US  Department  of  Labor 
Federal  Communications  Commission 
Federal  Deposit  Insurance  Corporation 
Federal  Trade  Commission 
General  Accounting  Office 
General  Services  Administration 
US  Department  of  the  Interior 
Interstate  Commerce  Commission 
Securities  and  Exchange  Commission 
Housing  and  Urban  Development 
US  Marines 

Defense  Intelligence  Agency 
Defense  Mapping  Agency 
Defense  Security  Assistance  Agency 
Defense  Civil  Preparedness  Agency 
Defense  Advance  Research  Project 
Defense  Contract  Audit  Agency 

Foreign  nations  under  the  provisions  of  Status  of  Forces  Agree¬ 
ments,  Treaties,  or  formal  or  informal  executive  agreements;  or  for 
purpose  of  criminal  investigative  liaison. 

Various  state  and  local  criminal  law  enforcement  units,  depart¬ 
ments,  or  agencies. 

Criminal  law  enforcement  means  any  activity  pertaining  to  crime 
prevention,  control,  or  reduction  or  enforcement  of  the  criminal  law, 
including,  hut  not  limited  to,  police  effort  to  prevent,  control,  or 
reduce  crime,  or  to  apprehend  criminals,  activities  of  courts  having 
criminal  jurisdiction  and  related  agencies,  activities  of  corrections, 
probation  or  parole  authorities,  and  programs  relating  to  the  preven¬ 
tion,  control,  or  reduction  of  juvenile  delinquency  or  narcotic  addic¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  files  and  paper  records  in  file  folders. 

Retrievability:  Records  are  retrieved  by  the  individual's  name,  mili¬ 
tary  occupational  specialty  (MOS),  or  code  number. 

Safeguards:  HQ  USACIDC  buildings  employ  security  guards,  files 
are  stored  in  locked  containers  during  non-duty  hours  and  are  ac¬ 
cessible  only  by  the  Informant  Register  Officer  and  an  alternate. 

USACIDC  subordinate  elements  generally  maintain  a  24  hour  duty 
officer,  store  the  files  in  locked  containers  during  non-duty  hours  and 
permit  access  only  by  Field  Office  Commander  and  the  individual  in¬ 
formant  handler. 

Retention  and  disposal:  3  years,  or  permanent. 

System  manager(s)  and  address:  The  Commandei,  Headquarters 
(HQ),  US  Army  Criminal  Investigation  Command  (USACIDC),  5611 
Columbia  Pike,  Falls  Church,  VA  22041. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 
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USACIDC 
ATTN:  CUA-RI 
5611  Columbia  Pike 
Falls  Church,  VA  22041 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander.  USACIDC,  ATTN:  CUA-RI,  5611  Columbia 
Pike,  Falls  Church,  VA  22041 

Written  request  for  information  should  contain  the  full  name  of  the 
individual,  address,  date  of  birth.  Personal  visits  should  be  made  to: 
Office  of  the  Staff  Judge  Advocate-Release  of  Information, 
USACIDC,  5611  Columbia  Pike,  Falls  Church,  VA. 

For  personal  visits,  the  requesting  individual  must  present  positive 
identification,  such  as  a  driver’s  license  or  other  identification  card 
with  a  photograph,  in  addition  to  the  information  required  for  written 
requests. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER,  ATTN:  CUA-RI. 

Record  source  categories:  The  military  personnel  records  if  the  in¬ 
formant  is  in  the  miliiary,  or  the  civilian  personnel  records  if  the  per¬ 
son  is  a  civilian  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552  a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  System  Manager 

A0508.04USAC1DC 

System  name:  0508.04  US  Army  Criminal  Investigation  Fund 
Vouchers. 

System  location:  Primary  System-Comptroller,  US  Army  Criminal 
Investigation  Command  (USACIDC),  5611  Columbia  Pike,  Falls 
Church,  VA  22041. 

Decentralized  Segments -USACIDC  subordinate  elements.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Any  special  agent 
of  USACIDC  or  Military  Police  Investigator  (MPI),  US  Army,  who 
has  made  expenditures  of  or  has  requested  reimbursement  from 
USACIDC  limitation  015  contingency  funds,  (described  in  Army 
Regulation  (AR)  37-47). 

Categories  of  records  in  the  system:  Files  contain  the  USACIDC 
special  agent’s  or  MPI’s  name,  reason  for  such  expenditure,  grade, 
receipts,  certificates  of  expenditure  when  receipts  are  unavailable, 
statements  by  persons  as  to  the  receipt  of  funds  and/or  reasons  for 
such  payment,  or  cash  advances. 

Authority  for  maintenance  of  the  system:  10  USC  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USACIDC  personnel  with 
a  need  to  know-to  maintain  a  proper  accounting  of  the  expenditure  of 
USACIDC'  funds. 

Department  of  the  Army  staff,  major  commands  and  subordinates 
with  a  need  to  know-lo  monitor  the  proper  accounting  of  USACIDC 
funds. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  voucher  number  only  at  Headquarters  (HQ) 
USACIDC  Filed  by  the  individual's  name  at  USACIDC  subordinate 
levels. 

Safeguards:  Subordinate  USACIDC  elements  generally  employ  24 
hour  duty  officers  and  maintain  the  records  in  locked  buildings.  Ac¬ 
cess  is  limited  to  authorized  personnel. 

HQ  USACIDC  buildings  employ  security  guards;  records  are  main¬ 
tained  in  locked  rooms;  and  access  is  limited  to  authorized  personnel 

Retention  end  disposal:  Clothing  records  are  transferred  with  the 
USACIDC  special  agents. 

Individual  vouchers  are  destroyed  eight  years  after  the  last  entry. 

System  manager(s)  and  address:  The  Commander.  US  Army 
Criminal  Investigation  Command,  561 1  Columbia  Pike,  Fall  Church, 
VA  22041. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIJA-RI 
5611  Columbia  Pike 

*  Falls  Church,  VA  22041 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander.  USACIDC,  ATTN:  CUA-RI.  5611  Colum¬ 
bia  Pike,  Falls  Church.  VA  22041. 

Written  requests  for  information  should  contain  the  individual’s 
full  name,  address,  and  date  of  birth  Personal  visits  should  be  made 
to  Office  of  the  Staff  Judge  Advocate-Release  of  Information, 
USACIDC,  5611  Columbia  Pike.  Falls  Church,  VA  22041. 

For  personal  visits,  the  requesting  individual  must  present  positive 
identification,  such  as  a  driver's  license  or  other  identification  card 
with  a  photograph,  in  addition  to  the  information  required  in  written 
requests. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  sysmanager,  ATTN:  CUA-RI. 

Record  source  categories:  Special  agent  or  MPI,  informant,  or  other 
persons'  statements  pertaining  to  expenditures. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0508 .07 ACIDC 

System  name:  508.07  Criminal  Investigation  Accreditation  Files 

System  location:  Primary  System-Accreditation  Division, 
Directorate  of  Personnel  and  Administration,  Headquarters  (HQ),  US 
Army  Criminal  Investigation  Command  (USACIDC),  5611  Columbia 
Pike,  Falls  Church,  VA  22041. 

Decentralized  Segments-Crime  Records  Directorate,  USACIDC, 
2301  Chesapeake  Avenue,  Baltimore.  MD  21222;  Washington  National 
Records  Center,  GSA,  Suitland,  MD. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
makes  an  application  to  the  USACIDC  for  acceptance  into  the 
USACIDC  program  as  an  apprentice  special  agent;  for  a  warrant  of¬ 
ficer  appointment  in  USACIDC;  for  USACIDC  supervisor  cre¬ 
dentials;  for  the  USACIDC  officer  specialty  program;  or  for 
USACIDC  laboratory  technician  credentials. 

Categories  of  records  in  the  system:  Files  contain  the  individual’s 
application  to  USACIDC,  a  statement  of  personal  history,  personal 
identifiers,  photographs,  fingerprint  cards,  qualifications  record, 
biography,  information  pertaining  to  assignment  capability  or  loca¬ 
tion,  letters  of  recommendation,  educational  documents,  character  in¬ 
vestigation  data,  reclassification  orders,  reassignment  orders,  com¬ 
mander’s  inquiry  data,  reports  of  investigation,  reasons  for 
withdrawal  from  the  program,  reason  for  denying  the  application, 
date  of  acceptance  into  the  program,  date  appointed  (if  an  officer  or 
warrant  officer;,  date  of  accreditation,  badge  number,  credential 
number  polygraph  certificate  number  (if  a  certified  polygraph  ex¬ 
aminer),  agent  sequence  number,  assignment,  date  assigned,  marital 
status,  and  other  data  pertaining  to  the  accreditation  function. 

Authority  for  maintenance  of  the  system:  10  USC  3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Staff  elements  of 
USACIDC  with  a  need  to  know  to  determine  an  applicant’s  initial  ac¬ 
ceptance  or  non-acceptance  into  the  USACIDC  program,  and  if  ac¬ 
cepted  the  individual’s  continued  eligibility,  placement  or  standing 
within  the  USACIDC  program. 

Military  Intelligence  Command,  for  storage  and  utilization  in  deter¬ 
mining  security  classifications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Alpha  file-paper  records  in  file  folders 

Cnminal  Investigator  Information  Data  Card-vertical  card  file 

Machine  Punch  Card  System-vertical  card  file. 

Retrievability:  Alpha  Card  File.  Criminal  Information  Card,  and 
Machine  Punch  Can!  Systems  are  all  retrievable  by  last  name  of  the 
individual. 

Safeguards:  HQ  USACIDC  buildings  employ  security  guards, 
material  is  stored  in  locked  containers  during  non-duty  hours,  and  is 
accessible  only  by  authorized  personnel. 

Crime  Records  Directorate  building  employs  security  guards,  data 
is  stored  within  a  locked  wire  enclosure,  and  is  accessible  only  by 
authorized  personnel. 

Washington  National  Records  Center-buildings  employ  security 
guards  during  non-duty  hours.  24  hour  intrusion  alarms,  and  locked 
external  doors,  and  is  accessible  only  by  authorized  personnel. 

Retention  and  disposal:  Alpha  files;  files  of  approved  applicants  are 
retained  in  the  active  file  until  the  individual  retires,  is  released  from 
active  duty,  or  is  voluntarily  or  involuntarily  removed  from  the 
USACIDC  program,  the  file  is  placed  in  an  inactive  storage  at  HQ 
USACIDC  for  the  remainder  of  that  year  plus  two  additional  years; 
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it  is  then  transferred  to  the  Washington  National  Records  Center 
where  it  is  stored  for  eight  additional  years  and  then  destroyed;  files 
of  personnel  not  accepted  into  the  USACIDC  program  are  retained  in 
inactive  storage  at  HQ  USACIDC  for  the  remainder  of  that  year  plus 
one  additional  year  and  then  destroyed. 

Criminal  Investigation  Information  Data  Cards  are  maintained  per¬ 
manently. 

Machine  Punch  Cards  are  maintained  only  during  such  time  as  the 
individual  is  currently  in  the  USACIDC  program  and  are  destroyed 
upon  cessation  of  that  status. 

System  manager(s)  and  address;  The  Commander,  Headquarters 
(HQ),  US  Army  Criminal  Investigation  Command  (USACIDC),  5611 
Columbia  Pike,  Falls  Church,  VA  22041. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIJA-RI 
5611  Columbia  Pike 
Falls  Church,  VA  22041 
Telephone 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  USACIDC,  ATTN:  CIJA-RI,  5611  Columbia 
Pike.  Falls  Church,  VA  22041. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  address,  date  of  birth,  and  whether  or  not  the  in¬ 
dividual  has  ever  applied  for  the  USACIDC  program.  Personal  visits 
should  be  made  to:  Office  of  the  Staff  Judge  Advocate-Release  of  In¬ 
formation,  USACIDC,  5611  Columbia  Pike,  Fall  Church,  VA. 

For  personal  visits,  the  requesting  individual  must  present  positive 
identification,  such  as  a  driver’s  license  or  other  identification  card 
with  a  photograph,  in  addition  to  the  information  required  for  written 
requests. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
sysmanager,  ATTN:  CIJA-RI. 

Record  source  categories:  Previous  or  present  employers,  financial 
institutions,  educational  institutions,  trade  or  fraternal  organizations, 
neighbors  past  and  present,  work  associates,  social  acquaintances, 
churches,  public  records,  current  and  past  commanders,  and  other  in¬ 
vestigative  departments  both  within  and  without  the  Department  of 
the  Army  and  the  Federal  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0508.09DAPE 

System  name:  0508.09  FBI  Criminal-Type  Reporting  Files 

System  location:  Primary  System-Crime  Records  Directorate,  US 
Army  Criminal  Investigation  Command,  2301  Chesapeake  Avenue, 
Baltimore.  MD  21222. 

Decentralized  copies  -  A  copy  is  furnished  major  commands  for 
use  in  determining  administrative  or  judicial  remedies  at  the  respec¬ 
tive  military  installation.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  member  or 
civilian  employee  of  the  Active  Army  or  Reserve  Components  in¬ 
volved  in  criminal  activity. 

Categories  of  records  in  the  system:  File  contains  criminal  investiga¬ 
tive  reports;  testimony  of  witnesses;  substantiating  records  and  re¬ 
lated  evidence  of  criminal  activity. 

Authority  for  maintenance  of  the  system:  Section  3012  (j),  Title  10 
US  Code,  'Secretary  of  the  Army:  powers  and  duties;  delegation  by  ’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Enforce  military  and  civil 
laws  on  Army  installations;  determine  whether  an  offense  was  com¬ 
mitted;  establish  responsibility  for  criminal  offenses,  provide 
evidence  to  commander  for  administrative  or  judicial  remedies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Alphabetically  by  full  name  and  SSN,  then  unique 
investigation  report  number. 

Safeguards:  Building  employs  security  guards.  Records  maintained 
in  areas  accessible  only  to  authorized  personnel  properly  trained  who 
have  need  for  access. 

Retention  and  disposal:  Retained  40  years  by  US  Army  Criminal  In¬ 
vestigation  Command. 


Other  user  agencies  destroy  on  completion  of  useful  life  of  the 
documents. 

System  managers)  and  address:  Commander,  US  Army  Criminal 
Investigation  Command,  Crime  Records  Directorate,  2nd  and  R 
Street,  SW,  Washington.  DC  20318. 

Notification  procedure:  See  EXEMPTION 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  Sec  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additonal  information,  contact  the  System  Manager. 

A0508. 1 1 AC1DC 

System  name:  508.11  Criminal  Investigation  Case  Files,  Crime  Labora¬ 
tory  Reporting  Files. 

System  location:  Primary  System  -  Crimes  Record  Directorate,  US 
Army  Criminal  Investigation  Command  (USACIDC),  2301  Ches¬ 
apeake  Avenue,  Baltimore,  MD  21222. 

Decentralized  Segments  -  Headquarters  (HQ),  USACIDC  and  all 
USACIDC  subordinate  elements,  official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Department 
of  the  Army  systems  notice;  Defense  Investigative  Service,  Fort 
Holabird,  MD,  automated  index  to  drug  offenders  in  case  files;  US 
Army  Personnel  Center,  200  Stovall  Street,  Alexandria,  VA,  auto¬ 
mated  suspense  index  on  the  disposition  of  offenders  in  case  files. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  in  or  re¬ 
porting  possible  criminal  activity  affecting  the  US  Army’s  interests, 
property,  and/or  personnel. 

Categories  of  records  in  the  system:  Files  contain  names,  social 
security  numbers,  rank,  units,  location,  date  and  place  of  birth, 
physical  descriptions,  chronology  of  events.  Action  Officer’s  activity 
summary,  letters,  messages,  notes;  reports  of  investigation  containing 
witness  statements,  subject  statements,  agents  statements,  laboratory 
reports,  documentary  evidence,  polygraph  examination  reports, 
physical  evidence,  summary  data  and  administrative  data  pertaining 
to  the  preparation  and  distribution  of  the  report;  basis  for  the  action 
(allegations).  Serious  and  Sensitive  Incident  reports,  talking  papers, 
fact  sheets,  aliases,  descriptions,  modus  operandi,  and  other  in¬ 
vestigative  information  from  Federal,  State,  and  local  investigative 
agencies  and  departments.  Indices  contain  codes  for  the  type  of 
crime,  location  of  investigation,  year  and  date  of  offense,  names  and 
personal  identifiers  of  persons  who  have  been  subjects  of  electronic 
surveillance,  suspects,  subjects  and  victims  of  crimes,  the  report 
number  which  allows  access  to  the  files  noted  above;  agencies, 
firms.  Department  of  the  Army,  and  Department  of  Defense  or¬ 
ganizations  which  were  the  subjects  or  victims  of  criminal  investiga¬ 
tions;  and  disposition  and  suspense  of  offenders  listed  in  criminal  in¬ 
vestigative  case  files. 

Authority  for  maintenance  of  the  system:  10  USC  3012  (g) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  USACIDC  and  all 
USACIDC  subordinate  elements  -  to  accomplish  the  USACIDC  in¬ 
vestigative  duties  assigned  by  the  Department  of  the  Army,  to  in¬ 
clude  criminal  investigations  and  crime  prevention  activities;  to  ac¬ 
complish  various  management  functions  such  as  case  analysis, 
statistical  compilations,  quality  control,  review  to  insure  that  the 
completed  investigations  are  legally  sufficient,  and  overall  improve¬ 
ment  in  techniques,  training  and  professionalization. 

Information  concerning  criminal  or  possible  criminal  activity  is 
provided  to  the  below  listed  agencies,  components,  or  bureaus  for 
the  purposes  of  criminal  investigative  liaison  and  enforcement  of 
criminal  laws,  civil  court  or  administrative  action  for  the  identifica¬ 
tion  and  correction  of  situations  indicative  of  criminal  activity, 
analyzing  modus  operandi,  and  detection  of  organized  criminal  activi¬ 
ty: 

Department  of  Defense  staff  and  subordinate  elements. 

Department  of  the  Army  Staff,  major  commands  and  subordinate 
elements. 

Department  of  the  Air  Force  Staff,  major  commands  and  subor¬ 
dinate  elements. 

Department  of  the  Navy  Staff,  major  commands  and  subordinate 
elements. 

United  States  Congress 
US  Immigration  and  Naturalization 
Department  of  Justice 
Federal  Bureau  of  Investigation 
National  Security  Agency 
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US  Secret  Service 
US  Marshal  Service 
US  Postal  Service 
Department  of  the  Treasury 
Internal  Revenue  Service 

Alcohol,  Tobacco,  and  Firearms-Department  of  the  Treasury 
US  Customs 
US  Department  of  State 
Interpol 

Central  Intelligence  Agency 
Drug  Enforcement  Administration 

Counsel  of  Governments,  Washington,  D.C.  Metropolitan  Area. 
Defense  Supply  Agency 

Defense  Investigative  Service  (DlS)-in  addition,  limited  data  is  sup¬ 
plied  for  use  in  the  Defense  Central  Index  of  Investigations  which  is 
managed  by  DIS. 

Naval  Investigative  Service 

Office  of  Special  Investigations 

Civil  Service  Commission 

Federal  Aviation  Administration 

Department  of  Agriculture 

Defense  Communications  Agency 

Defense  Security  Agency 

Defense  Nuclear  Agency 

Law  Enforcement  Assistance  Association 

Federal  Prison  Service 

US  Coast  Guard 

US  Department  of  Transportation 
Social  Security  Administration 
Selective  Service  Commission 
US  Department  of  Commerce 
Food  and  Drug  Administration  ' 

Agency  for  International  Development 
US  Park  Police 
US  Capitol  Police 
Executive  Protective  Services 
US  Department  of  Labor 
Federal  Communications  Commission 
Federal  Deposit  Insurance  Corporation 
Federal  Trade  Commission 
Government  Accounting  Office 
Government  Services  Administration 
US  Department  of  the  Interior 
Interstate  Commerce  Commission 
Securities  and  Exchange  Commission 
Military  Transportation  Major  Command 
Housing  and  Urban  Development 
Drug  and  Alcohol  Abuse  Directive 
US  Mannes 

Defense  Intelligence  Agency 
Defense  Mapping  Agency 
Defense  Security  Assistance  Agency 
Defense  Civil  Preparedness  Agency 
Defense  Advance  Research  Projects 
Defense  Contract  Audit  Agency 

Foreign  nations  under  the  provisions  of  Status  of  Forces  Agree¬ 
ments,  Treaties,  or  formal  or  informal  executive  agreements;  or  for 
purpose  of  criminal  investigative  liaison. 

Various  State  and  local  criminal  law  enforcement  units,  depart¬ 
ments,  or  agencies. 

Criminal  law  enforcement  means  any  activity  pertaining  to  crime 
prevention,  control,  or  reduction  or  enforcement  of  the  criminal  law, 
including,  but  not  limited  to,  police  efforts  to  prevent,  control,  or 
reduce  crime,  or  to  apprehend  criminals,  activities  of  courts  having 
criminal  jurisdiction  and  related  agencies,  activities  of  corrections, 
probation  or  parole  authorities,  and  programs  relating  to  the  preven¬ 
tion,  control,  or  reduction  of  juvenile  delinquency  or  narcotic  addic¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Card  files  and  indexes 
Automated  indexes 

Retrievability:  Information  is  retrievable  by  reference  to  the  name 
of  the  individual  or  other  identifer. 

Safeguards:  Crime  Records  Directorate  buildings  employ  security 
guards,  locked  wire  enclosures,  and  access  is  limited  to  authbrized 
personnel. 

HQ  USACIDC  buildings  employ  security  guards,  information  is 
stored  in  locked  containers  or  rooms  during  non-duty  hours,  and  ac¬ 
cess  is  limited  to  authorized  personnel. 


Subordinate  elements  of  USACIDC  buildings  generally  employ  24 
hour  duty  officers,  store  the  information  in  locked  containers  or 
rooms,  and  access  is  limited  to  authorized  personnel. 

Defense  Investigative  Service-buildings  employ  security  guards, 
automated  system  is  within  a  controlled  access  area,  and  data  is  ac¬ 
cessible  only  by  authorized  personnel. 

US  Army  Personnel  Center-buildings  employ  security  guards, 
rooms  and  data  are  only  accessible  by  authorized  personnel. 

Retention  and  disposal:  Most  files  are  retained  permanently. 

Some  data  is  retained  for  an  indefinite  period,  as  a  disposition  pol¬ 
icy  has  not  yet  been  determined. 

Laboratory  reports  at  the  USACIDC  laboratory  level  are  destroyed 
after  three  years. 

USACIDC  subordinate  elements,  other  than  the  laboratories  and 
Crime  Records  Directorate,  retain  case  files  for  periods  ranging  from 
1  to  5  years  depending  on  the  level  of  such  unit  and  the  data  in¬ 
volved. 

System  manager(s)  and  address:  The  Commander,  Headquarters 
(HQ),  US  Army  Criminal  Investigation  Command  (USACIDC),  5611 
Columbia  Pike.  Falls  Church,  VA  22041. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CUA-RI 
5611  Columbia  Pike 
Falls  Church,  VA  22041 
Telephone 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  USACIDC,  ATTN:  CUA-RI,  5611  Columbia 
Pike,  Falls  Church,  VA  22041. 

Written  requests  for  information  should  contain  the  full  name,  ad¬ 
dress,  and  date  of  birth.  Personal  visits  should  be  made  at:  Office  of 
the  Staff  Judge  Advocate-Release  of  Information,  USACIDC,  5611 
Columbia  Pike,  Falls  Church,  VA. 

For  personal  visits,  the  requesting  individuals  must  present  positive 
identification,  such  as  a  driver's  license  or  other  identification  card 
with  a  photograph  in  addition  to  the  information  required  in  written 
requests. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
sysmanager,  ATTN:  CIJA-RI. 

Record  source  categories:  Suspects,  witnesses,  victims,  USACIDC 
special  agents  and  other  personnel,  informants;  various  Department 
of  Defense,  Federal,  State,  and  local  investigative  agencies;  depart¬ 
ments  or  agencies  of  foreign  governments;  and  any  other  individual 
or  organization  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additinal  information,  contact  the  Systems  Manager. 

A0508.16DAPE 
System  name:  508.16  Absentee  Case  Files 

System  location:  Primary  System  -  US  Army  Deserter  Information 
Point  (USADIP),  US  Army  Enlisted  Records  Center,  Fort  Benjamin 
Harrison,  IN  46249. 

Manual  Backup  Records  -  US  Army  Deserter  Information  Point 
(USADIP),  US  Army  Enlisted  Records  Center,  Fort  Benjamin  Har¬ 
rison,  IN  46249. 

Decentralized  segments  -  copies  are  maintained  at  the  installation 
initiating  the  report  and  at  respective  law  enforcement  agencies.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix.  Mailing  addresses  for  law  enforcement  agencies  are  in 
the  USADIP  official  records. 

Categories  of  individuals  covered  by  the  system:  Any  active  Army 
member  absent  without  proper  authority  and  administratively 
designated  as  a  deserter  in  accordance  with  AR  630-10,  Absenteeism 
and  Desertion. 

Categories  of  records  in  the  system:  File  contains  reports  and 
records  which  document  the  absence;  notice  of  unauthorized  absence 
from  US  Army  which  constitutes  the  warrant  for  arrest;  notice  of 
return  to  military  control  or  continued  absence  in  hands  of  civil 
authorities. 

Authority  for  maintenance  of  the  system:  Section  3012(g),  Title  10, 
US  Code,  Secretary  of  the  Army:  powers  and  duties;  delegation  by.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Furnished  to  local,  State 
and  Federal  law  enforcement  authorities  in  automated  and  manual 
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form  for  the  purpose  of  support  in  the  apprehension,  detention  and 
return  of  offenders  to  military  custody. 

To  examine  the  causes  of  absenteeism  and  develop  programs  to 
deter  unauthorized  absences. 

Entered  in  the  FBI  National  Crime  Information  Center  wanted  per¬ 
son  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Automated-Vcrified  desertions  are  stored  on  the  Deserter 
Verification  Information  System  (DVIS)  at  the  USADIP. 

Paper  source  documents  and  the  Record  Copy  of  the  Arrest  War¬ 
rant  are  maintained  as  paper  records  in  official  military  personnel 
files. 

Retrievability:  Access  through  alpha-numeric  inquiry  using  name 
plus  any  numeric  identifier  such  as  date  of  birth,  SSN,  or  Army  seri¬ 
al  number. 

Manual  backup  records  are  filed  alphabetically  by  last  name. 

Safeguards:  Automated  and  manual  records  are  available  to 
authorized  individuals  on  need-to-know  basis. 

Manual  records  are  stored  in  facilities  manned  24  hours,  7  days  a 
week.  Records  are  in  areas  accessible  only  to  authorized  personnel 
properly  trained  and  performing  duties  which  authorize  access  to  of¬ 
ficial  personnel  folders. 

Retention  and  disposal:  Automated  records  are  cleared  when  sub¬ 
ject  returns  to  military  custody;  is  discharged;  or  dies.  Records  are 
cleared  whenever  subject  is  no  longer  wanted  for  unauthorized 
absence. 

Manual  backup  records  are  retained  in  official  personnel  records 
until  they  have  served  their  useful  purposes;  are  destroyed;  or  retired 
with  the  personnel  folder. 

System  manager(s)  and  address:  Manual  backup  records  -  (’DR,  US 
Army  Military  Personnel  Center,  200  Stovall  Street,  Alexandria,  VA 
22332. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicabel  For 
additional  information  contact  the  System  Manager. 

None 

A0508.17DAPE 

System  name:  508.17  MP  Reporting  Files 

System  location:  Copies  of  reports  are  maintained  at  the  installation 
producing  the  report.  Official  mailing  addresses  arc  in  Department  of 
Defense  directory  in  the  appendix.  Original  reports  of  special  catego¬ 
ries  of  military  police  investigations,  defined  in  AR  190-45,  are  main¬ 
tained  at  Crime  Records  Directorate,  US  Army  Criminal  Investiga¬ 
tion  Command,  Wash  DC  20318. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who  is 
the  subject,  victim,  complainant,  or  witness  in  connection  with  a 
complaint. 

Categories  of  records  in  the  system:  File  contains  the  report  (DA 
Form  3975)  with  supporting  documents  such  as  statements,  af¬ 
fidavits,  copies  of  provisional  passes,  receipts  of  prisoners  or 
detained  persons,  disposition,  and  similar  documents.  System  in¬ 
cludes  card  indexes  containing  the  names  of  persons  who  are 
identified  in  MP  reports  as  subject,  victim,  complainant,  or  witness 

Authority  for  maintenance  of  the  system:  Section  3012(g),  Title  10, 
US  Code,  'Secretary  of  the  Army:  powers  and  duties;  delegation  by.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  police  reports 
contain  investigative  information  acquired  pursuant  to  routine  com¬ 
plaints  received  and  incidents  observed  by  or  reported  to  military  po¬ 
lice.  The  reports  provide  the  detailed  information  necessary  for  agen¬ 
cy  officials,  commanders,  or  civil  criminal  justice  agencies  to  meet 
their  responsibilities  regarding  the  maintenance  of  discipline,  law  and 
order  through  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order.  Routine  users  within  the  agency  in¬ 
clude:  Commanders  in  exercising  their  authority  under  the  provisions 
of  Chap  47,  Title  10,  US  Code,  ’Uniform  Code  of  Military  Justice’; 
persons  designated  by  the  commander  to  assist  him  in  carrying  out 
his  judicial  and  administrative  responsibilities,  i.e.,  staff  judge  ad¬ 
vocate,  investigating  officers  appointed  in  accordance  with  Army 
regulations,  military  intelligence  personnel  in  those  incidents  involv¬ 


ing  poor  actual  sabotage  or  espionage;  other  persons  having  a  need 
for  such  information,  e.g.,  Army-Air  Force  Exchange  System  in  re¬ 
ports  pertaining  to  criminal  incidents  involving  the  System;  US  Army 
Criminal  Investigation  Command  for  those  incidents  within  their  ju¬ 
risdiction  for  investigation;  and  law  enforcement  personnel  of  other 
Armed  services  when  such  service  personnel  are  involved.  Military 
police  reports  will  be  furnished  to  criminal  justice  elements  outside 
of  the  agency  for  investigation  and  prosecution  when  such  cases  fall 
within  their  jurisdiction  or  concurrent  jurisdiction  is  applicable. 
These  include:  Federal  Bureau  of  Investigation;  Drug  Enforcement 
Adminstration;  US  Customs  Service;  Bureau  of  Alcohol,  Tobacco 
and  Firearms;  US  District  Courts;  US  Magistrates;  local  law  enlorce- 
ment  agencies;  local  'wildlife  conservation’  agencies;  and  in  oversea 
areas,  host  government  law  enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and  index  cards. 

Retrievability:  Filed  chronologically  by  number,  by  calendar  year, 
with  alphabetical  cross  reference  index  file. 

Safeguards:  Distribution  controls  are  specified  by  AR  190-45,  and 
only  authorized  personnel  have  access  to  files.  Physical  security  mea¬ 
sures  include  locked  containers/storage  areas,  controlled  personnel 
access,  and  continuous  presence  of  authorized  personnel. 

Retention  and  disposal:  Destroyed  after  five  years  at  installations; 
destroyed  40  years  after  final  action  at  Crime  Records  Directorate. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Wash  DC  20310;  Crime 
Reoords  Directorate,  US  Army  Criminal  Investigation  Command, 
Wash  DC  20318. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

None 

A0508.24DAPE 

System  name:  508.24  Serious  Incident  Reporting  Files 

System  location:  Primary  System  -  Law  Enforcement  Division, 
Human  Resources  Development  Directorate,  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel,  Department  of  the  Army,  (DAPE- 
HRE). 

Decentralized  Copies  -  Copies  are  maintained  at  the  installation  in¬ 
itiating  the  report  and  at  the  respective  major  Army  command.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  citizen 
identified  as  the  subject  or  victim  of  a  serious  incident  reportable  to 
Department  of  the  Army  in  accordance  with  Army  Regulation  190-40, 
Military  Police  Serious  Incident  Report.  This  includes  in  general  any 
criminal  act  or  other  incident  which  because  of  its  sensitivity  or  na¬ 
ture,  publicity  or  other  considerations  should  be  brought  to  the  atten¬ 
tion  of  Headquarters,  Department  of  the  Army. 

Categories  of  records  in  the  system:  File  contains  the  initial  report 
of  the  incident  plus  any  supplemental  reports  including  reports  of 
final  adjudication. 

Authority  for  maintenance  of  the  system:  Section  3012(g).  Title  10, 
US  Code,  ’Secretary  of  the  Army:  powers  and  duties;  delegation  by.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  the  chain  of 
command  with  timely  information  regarding  serious  incidents  to  per¬ 
mit  a  valid  early  determination  of  possible  implication;  to  provide  an 
early  indication  of  acts  or  conditions  which  may  have  widespread  ad¬ 
verse  publicity;  to  provide  a  means  of  analysis  of  crime  and  condi¬ 
tions  conducive  to  crime  on  which  to  base  crime  prevention  policies 
and  programs;  and  to  meet  the  general  needs  of  Department  of  the 
Army  staff  agencies  for  information  regarding  selected  incidents 
which  impact  on  their  respective  areas  of  responsibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  numerically  by  installation  report  sequence 
number. 
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Safeguards:  Building  employs  security  guards  and  controls  access. 
Distribution  and  access  to  files  based  on  strict  need  to  know.  Files 
contained  in  locked  safes  when  not  under  personal  supervision  of 
authorized  personnel. 

Retention  and  disposal:  Destroyed  one  year  after  receipt  of  final  re¬ 
port. 

System  manage r(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  the  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notification  procedure:  See  EXEMPTION 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  55  USC  552a  or  (k),  as  applicable.  For 
additonal  information  contact  the  Systems  Manager. 

A0509.03DAPE 

System  name:  509.03  Trophy  Firearm  Registration 
System  location:  Primary  Svstem-Headquarters,  Department  of  the 
Army,  (DAPE-HRE-CP),  Washington,  DC  20310 
Decentralized  copies  of  War  Trophy  Firearm  (WTF)  Registration 
records  are  maintained  at  the  offices  of  provost  marshals  initiating 
the  record.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Armed  forces  of  the  US  who  acquire,  during  periods  of  hostilities, 
firearms  approved  for  personal  retention  as  war  trophies. 

Categories  of  records  in  the  system:  File  contains  record  copies  of 
DD  Form  603,  Registration  of  War  Trophy  Firearm  acquired  by  mili¬ 
tary  personnel  in  combat  areas  or  zones  during  periods  of  hostilities 
Authority  for  maintenance  of  the  system:  Section  3012(g),  Title  10 
US  Code  'Secretary  of  the  Army:  powers  and  duties;  delegation  by.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  to  assure  acquisi¬ 
tion  is  authorized  as  a  war  trophy  firearm  within  the  meaning  of  the 
National  Firearms  Act  and  Title  18  US  Code,  Section  102. 

To  certify  ownership  of  such  weapons  involved  in  criminal  activi¬ 
ties.  v 

To  verify  importation  authorization,  after  the  weapon  has  been  im¬ 
ported. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Filed  alphabetically  by  last  name  of  owner. 
Safeguards:  Building  employs  security  guards.  Records  accessible 
only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  in  (HQDA)  files  until 
end  of  calendar  year  in  which  hostilities  ceased,  held  one  additional 
year  in  HQDA  or  until  arrangements  are  complete  to  transfer  the 
records  to  the  Bureau,  Alcohol,  Tobacco  and  Firearms,  Department 
of  Treasury,  Washington,  DC  20220. 

File  copies  are  retained  by  originating  unit  for  3  years. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters.  Department  of  the  Army,  the  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notification  procedure:  See  EXEMPTION 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories.  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additonal  information,  contact  the  Systems  Manager. 

A0509.09DAPE 

System  name:  5(R09  Traffic  Law  Enforcement  Files 
System  location:  Files  are  maintained  at  the  installation  producing 
the  files.  Official  mailing  addresses  are  in  Department  of  Defense 
directory  in  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who,  at 
a  military'  installation,  registers  a  privately  owned  motor  vehicle;  is 
subject  of  a  traffic  violation/summons;  is  a  subject,  victim,  complai¬ 
nant  or  witness  to  a  traffic  accident;  or  has  a  parking  permit. 

Categories  of  records  in  the  system:  Files  contain:  documents  used 
to  register  privately  owned  motor  vehicles  and  to  record  moving  traf¬ 


fic  violations  and  chargeable  accidents  of  individual  drivers;  accident 
reports;  traffic  violation  reports,  notices  and  summons;  and  docu¬ 
ments  relating  to  issuance  of  parking  permits. 

Authority  for  maintenance  of  the  system:  Section  3012(g),  Title  10, 
US  Code,  'Secretary  of  the  Army:  powers  and  duties,  delegation  by.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Vehicle  registration  infor¬ 
mation  is  collected  to  assist  the  commander  in  carrying  out  effective 
law  enforcement,  traffic  safety,  and  crime  prevention  programs. 
Vehicle  registration  facilitates  Department  of  Army  compliance  with 
Highway  Safety  Program  Standards  (23  USC  402)  that  have  been 
made  applicable  to  federally  administered  areas.  Information  is 
released  only  to  authorized  law  enforcement  agencies  upon  request. 
To  assist  in  identification  and  apprehension  of  individuals  who  com¬ 
mit  traffic  and  criminal  offenses.  Traffic  violation  reports,  notices, 
and  summons  are:  basis  for  disciplinary  action  by  commander  IAW 
Chap  47,  Title  10,  US  Code,  'Uniform  Code  of  Military  Justice'; 
referred  to  US  Magistrates  and  US  District  Courts  IAW  Sec  13,  Title 
18,  US  Code,  'Assimilated  Crimes;  and  referred  to  Department  of 
Defense  agencies  and  host  State  Motor  Vehicle  Departments  for  ap¬ 
propriate  driver  improvement  measures  including  suspen¬ 
sion/revocation  of  driving  privelege,  remedial  driver  training,  coun¬ 
seling,  or  rehabilitation/treatment.  Accident  reports,  which  include 
violation  data  described  above,  are  used  to  identify  factors  contribut¬ 
ing  to  the  causes  of  accidents,  injuries,  and  deaths  as  a  means  for  in¬ 
itiating  appropriate  measures  (engineer,  enforcement,  educational)  to 
reduce  the  frequency/severity  of  accidents  occurring  on  military  in¬ 
stallations.  Accident  reports  are  routinely  distributed  to  commanders, 
safety  directors,  facility  engineers,  and  staff  judge  advocates.  Disclo¬ 
sure  outside  the  agency  is  only  made  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and  card  files. 

Retrievability:  Vehicle  registrations  are  filed  alphabetically  by 
name,  and/or  by  any  category  of  information  contained  therein;  traf¬ 
fic  violations  are  filed  alphabetically  by  name;  and  accident  reports 
are  filed  by  location  of  accident.  A  cross-reference  index  is  main¬ 
tained. 

Safeguards:  Distribution  controls  are  outlined  in  AR  190-45,  and 
only  authorized  personnel  have  access  to  files.  Physical  security  mea¬ 
sures  include  locked  containers/storage  areas,  controlled  access,  and 
continuous  presence  of  authorized  personnel. 

Retention  and  disposal:  Destroyed  after  two  years  or  discon¬ 
tinuance,  unless  transferred  with  individual  upon  reassignment. 

System  managers)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Washington  DC  20310, 
and  installation  commanders  producing  the  records. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additional  information,  contact  the  systems  manager. 

A0509.18DAAG 

System  name:  509.18  Solicitation  Ban  List  Files. 

System  location:  Field  Policy  Division,  Administrative  Management 
Directorate,  The  Adjutant  General  Center. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
whose  on  base  solicitation  privilegges  have  been  withdrawn  by  the 
Department  of  the  Army  or  the  Department  of  the  Navy. 

Categories  of  records  in  the  system:  File  contains  individuals  name 
and  the  name  of  the  company  he  represented. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Major  Army  commands, 
OASD  (M&RA),  Dept  of  the  Navy  and  Dept  of  the  Air  Force.  To 
deny  solicitation  privileges  to  individuals  who  have  been  banned 
from  military  installations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Alphabetical  list. 

Safeguards:  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel. 


FEDERAL  REGISTER  Vd.  40.  NO.  160— MONDAY,  AUGUST,  It,  1975 


DEPARTMENT  OF  DEFENSE 


35213 


Retention  and  disposal:  Retained  in  active  file  until  new  list  is 
published  and  then  destroyed. 

System  manager(s)  and  address:  The  Adjutant  General.  Headquar¬ 
ters  Department  of  the  Army,  the  Pentagon,  Washington,  DC 
Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-AMP) 

Room  GA  172 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693/0718 
Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAAG-AMP) 
Room  GA  172,  Forrestal  Building,  Washington,  DC  20314. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAAG-AMR-S),  Washington,  DC  20314. 

Record  source  categories:  Names  of  agents  forwarded  to  HQDA  by 
Army  installations  recommending  Army-wide  withdrawal  of  solicita¬ 
tion  privileges  and  approved  by  HQDA. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0509.18DAPE 

System  name:  509.18  Expelled  or  Barred  Person  Files 
System  location:  Files  are  maintained  at  the  installation  producing 
the  files.  Official  mailing  addresses  are  in  Department  of  Defense 
directory  in  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who  is 
expelled  or  barred  from  an  Army  installation. 

Categories  of  records  in  the  system:  Files  contain:  expulsion  orders, 
investigative  reports  to  include  related  documents  leading  to  expul¬ 
sion  and  barring,  and  an  alphabetical  list  of  those  individuals  so  ex¬ 
pelled  or  barred. 

Authority  for  maintenance  of  the  system:  Section  1382,  Title  18,  US 
Code,  ’Entering  military,  naval,  or  Coast  Guard  property.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected  to 
assist  the  commander  in  carrying  out  responsibilities  required  by 
above  cited  statute.  Information  is  not  disclosed  outside  the  agency 
except  in  those  instances  where  it  would  be  furnished  to  representa¬ 
tives  of  US  District  Courts  in  connection  with  the  investigation  and 
prosecution  of  a  violation  of  the  cited  statute. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Distribution  and  access  to  files  based  on  strict  need  to 
know.  Physical  security  measures  include  locked  containers/storage 
areas,  controlled  personnel  access,  and  continuous  presence  of 
authorized  personnel. 

Retention  and  disposal:  Destroyed  on  revocation,  or  upon  discon¬ 
tinuance. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Wash  DC  20310. 
Notification  procedure:  See  exemption 
Record  access  procedures:  See  exemption 
Contesting  record  procedures:  See  exemption 
Record  source  categories:  See  exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additional  information,  contact  the  Systems  manager. 

A0509.19DAPE 

System  name:  509.19  Military  Police  Investigator  Certification  Files 
System  location:  Primary  System  -  Law  Enforcement  Division, 
Human  Resources  Development  Directorate,  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel,  Headquarters,  Department  of  the  Army 
(DAPE-HRE),  Wash  DC  20310 

Decentralized  Copies  -  Correspondence  relating  to  certification  is 
maintained  at  the  installation  initiating  request  and  at  respective 
major  Army  command.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  appendix 
Categories  of  individuals  covered  by  the  system:  Any  individual  who 
has  been  nominated  by  a  commander  for  certification  as  a  Military 
Police  Investigator. 


Categories  of  records  in  the  system:  Files  contain:  requests,  name 
checks,  background  checks,  approvals,  disapprovals,  appeals,  rebut¬ 
tals,  and  related  documents. 

Authority  for  maintenance  of  the  system:  Section  3012(g),  Title  10, 
US  Code,  ’Secretary  of  the  Army:  power  and  duties;  delegation  by.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected  to 
establish  eligibility  and  suitability  of  individuals  to  be  certified  as 
Military  Police  Investigators.  Information  is  not  disclosed  outside  of 
the  agency,  and  within  the  agency  access  to  records  containing  ad¬ 
verse  suitability  information  is  restricted  by  use  of  protective 
markings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder  and  card  indexes. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Building  employs  security  guards  and  controls  access. 
Distribution  and  access  to  files  based  on  strict  need  to  know.  Files 
contained  in  locked  cabinets  when  not  under  personal  supervision  of 
authorized  personnel. 

Retention  and  disposal:  Destroyed  upon  individuals'  release  from 
active  service  or  three  years  after  involuntary  withdrawal  of  certifi¬ 
cation. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Wash  DC  20310. 

Notification  procedure:  See  exemption 

Record  access  procedures:  See  exemption 

Contesting  record  procedures:  See  exemption 

Record  source  categories:  See  exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  fo  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additional  information,  contact  the  Systems  Manager. 

None 

A0509.19USAREUR 

System  name:  509.19  POV  and  Firearm  Registration  Files 

System  location:  US  Army,  Europe  (USAREUR)  Motor  Vehicle 
Repository,  Army  Post  Office  (APO)  New  York  09102,  Heidelberg, 
Federal  Republic  of  Germany 

Categories  of  individuals  covered  by  the  system:  Any  member  of  the 
Armed  Forces,  Department  of  the  Army  Civilian  (DAC),  contract 
civilian,  tourist  or  dependent  who  has  requested  regostratopm  pf  a 
xrovate;u  pwmed  vehicle  (POV)  or  priavtely  owned  fire  arm  or  ob¬ 
tained  an  operators  license  in  the  USAREUR  Motor  Vehicle  Registry 
System. 

Persons  who  have  been  charged  with  a  violation  of  USAREUR 
traffic  regulations  or  who  have  been  victioms  of  an  accident. 

Categories  of  records  in  the  system:  Individual  privately  owned 
vehicle  records,  (AE  Form  1598),  individual  operators  license  record 
(AE  Form  3398),  individual  privately  owned  firearms  record  (AE 
Form  49),  military  police(MP),  and  criminal  investigation  detachment 
(CID)  reports. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  system  is  to 
record  data  to  insure  the  issuance  and  control  of  privately  owned 
vehicle  operators  license,  the  registration  of  privately  owned  vehicles 
and  firearms,  and  related  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  printouts;  computer  cards. 

Retrievability:  Alphabetically,  by  last  name,  social  security 
number,  chassis  number,  weapon  serial  number,  and  operators 
license  number. 

Safeguards:  Building  has  employees  who  make  periodic  and 
scheduled  checks.  Records  are  in  areas  accessible  only  to  authorized 
personnel  that  are  screened,  cleared  and  trained.  Computer  programs 
have  safety  checks  and  validation  codes. 

Retention  and  disposal:  Records  are  held  in  active  file  one  year,  in¬ 
active  file  two  years  and  warehouse  three  years  for  a  total  of  six 
years.  Destroyed  by  burning. 

System  manageris)  and  address:  Registrar/Custodian,  USAREUR 
Motor  Vehicle  Registry,  APO  New  York  09102 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 
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Written  requests  should  contain  full  name  of  individual  and  social 
security  number. 

For  personal  visits,  the  individual  must  provide  some  acceptable 
identification,  that  is  ID  card,  drivers  license,  POV  registration  cer¬ 
tificate,  and  verbal  information  that  can  be  verified  with  his  case 
folder. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
USAREUR  Motor  Vehicle  Registry,  APO  New  York  09102 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAREUR  Motor  Vehicle  Registry,  APO  New  York  09102 

Record  source  categories:  Individual  application  requesting  registra¬ 
tion  documents  or  valid  license,  MP  and  CID  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0601.07AMC 

System  name:  601.07  Alcohol  and  Drug  Reference  Paper  Files 

System  location:  Alcohol  and  Drug  Control  Office,  Headquarters 
and  Installation  Support  Activity  (ECOM),  Fort  Monmouth. 

Categories  of  individuals  covered  by  the  system:  Military,  retired 
military,  military  dependents,  and  civilian  employees  with  drug  or  al¬ 
cohol  problems. 

Categories  of  records  in  the  system:  Chronological  record  of  medical 
care  and  personel  information  provided  by  the  individual. 

Authority  for  maintenance  of  the  system:  USC301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  tool  for  coun¬ 
selors  in  treatment  of  individuals  in  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  last  name  of  individual. 

Safeguards:  Kept  in  security  cabinet  with  3  position  dial  lock. 

Retention  and  disposal:  Records  are  destroyed  by  Alcohol  and  Drug 
Control  Office  one  year  after  completion  or  termination  of  counsel¬ 
ing. 

System  managerfs)  and  address:  Headquarters  and  Installation  Sup¬ 
port  Activity  (ECOM),  Fort  Monmouth,  NJ  07703. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  and  Installation  Support  Activity  (ECOM) 

Alcohol  and  Drug  Control  Office 
Fort  Monmouth,  NJ  07703 
Telephone:  Area  Code  201/532-2415 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters  and  Installation  Support  Activity  (ECOM), 
SELHI-ADCO,  Fort  Monmouth,  NJ  07703. 

Written  requests  should  contain  the  full  name,  rank,  and  social 
security  number. 

For  personal  visits,  individual  must  be  able  to  provide  a  valid 
identification  card  or  driver's  license. 

Contesting  record  procedures:  The  Activity’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  All  information  is  obtained  by  interview 
with  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0606.07DAIG 

System  name:  606.07  Safety  Award  Files 

System  location:  Decentralized  maintenance-Safety  Offices  at  all 
levels  of  command  including  Department,  Major  Command  and  In¬ 
stallation  level. 

Categories  of  individuals  covered  by  the  system:  Any  Department  of 
the  Army  military/civilian  personnel,  who  have  received  or  who  have 
been  considered  for  an  award  for  accomplishments  in  the  safety 
field,  that  is,  operators  of  Army  motor  vehicles/equipment,  and  other 
deserving  individuals. 

Categories  of  records  in  the  system:  File  contains  approved 
requests,  orders,  certificates,  citations,  disapproved  requests  and 
similar  or  related  documents  reflecting  the  consideration  and  selec¬ 
tion  of  individuals  for  recognition  of  outstanding  effort  and  achieve¬ 
ment  in  the  prevention  of  accidents. 

Authority  for  maintenance  of  the  system:  Public  Law  91-5%,  Sec¬ 
tion  19,  Occupational  Safety  and  Health  Act  of  1970;  and  Section  2, 


Executive  Order  11807,  Occupational  Safety  and  Health  Programs 
for  Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Safety  Offices  at  ail  levels 
of  command  including  Department,  Major  Command,  and  Installation 
Level  use  documents  in  this  file  for  history  of  outstanding  individual 
effort  and  achievement  in  the  prevention  of  accidents.  The  file  is 
used  to  evaluate  the  need  for  additional  awards  for  outstanding  in¬ 
dividuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  File  is  arranged  by  time  interval  such  as  by  month, 
quarter,  year,  as  required  for  promotion  of  accident  prevention; 
within  time  interval,  documents  are  filed  alphabetically  by  the  last 
name  of  award  recipient. 

Safeguards:  Buildings  are  kept  locked,  and  records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened  and  trained. 

Retention  and  disposal:  Office  performing  award  selection  responsi¬ 
bility:  Permanent. 

Recipient  offices:  Permanent 

All  other  offices:  Destroyed  after  2  years,  or  on  discontinuance, 
whichever  is  first. 

System  manager(s)  and  address:  Army  Director  of  Safety. 
Headquarters,  Department  of  the  Army,  Office  of  the  Inspector 
General  and  Auditor  General,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-SD) 

Room  1D713 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-7291 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAIG-SD), 
Washington,  DC  20310. 

Written  requests  for  information  should  contain  full  name  of 
recipient,  date  and  location  of  award  presentation,  current  address, 
and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  drivers  license  or  employing  office 
identification  card. 

Contesting  record  procedures:  The  agency’s  rule  for  access  to 
records  and  for  contesting  content  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Documents  supporting  outstanding  effort 
and  achievement  in  accident  prevention  such  as  accident  history, 
driver  record,  efforts  made  in  safety  promotion  and  education  as 
supplied  by  the  applicable  unit,  is  used  toward  the  completion  of  the 
award  process. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0607.01aDAIG 

System  name:  607.01  Accident  and  Incident  Files 

System  location:  Data  Processing  Division,  Managment  Information 
Systems  Directorate,  US  Army  Agency  for  Aviation  Safety 
(USAAAVS). 

Categories  of  individuals  covered  by  the  system:  Aviation  Personnel; 
Flight  crews,  aviation  ground  support  personnel,  supervisory  person¬ 
nel,  and  others  concerned  with  aircraft  involved  in  accidents  or  in¬ 
cidents  reportable  to  the  Army. 

Non-Aviation  Personnel:  Military  and  civilian  personnel  who  were 
injured  or  otherwise  involved  in  aaircraft  accident  or  incident  re¬ 
portable  to  the  Army. 

Categories  of  records  in  the  system:  File  contains  individual's 
background  data  (such  as  age,  sex,  flight  qualifications,  etc.),  medical 
data  (such  as  injuries  and  traumas),  equip-  ment  data  (such  as  helmet 
worn  and  its  performance),  psychological  and  physiological  data,  sur¬ 
vival,  rescue,  and  escape  information,  role  or  involvement  in  ac¬ 
cident  or  incident. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAAAVS  -  Information 
is  collected  for  accident  prevention  purposes.  Information  on  in¬ 
volved  individuals  is  used  in  human  behavior  studies  and  factor 
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analyses  aimed  at  identifying  and  isolating  the  cause  and  effect  of 
aviation  mishapsl  and  in  the  administration  of  the  Department  of  the 
Army  Broken  Wing  Aviation  Safety  Award. 

Army  aviation  units  are  provided  information  for  the  issuance  of 
safety  awards. 

Aviator’s  commander  is  provided  information  for  selection  of  in¬ 
structor  pilots  and  the  issuance  of  individual  awards. 

National  Guard  units  are  provided  the  aircraft  accident  history  of 
applicants  for  appointment  to  aviation  positions  in  the  Guard. 

Information  may  be  provided  to  appropriate  in¬ 
dividuals/organizations  under  the  Freedom  of  Information  Act. 

Information  from  accident  reports  is  provided  aircraft  manufac¬ 
turers  solely  for  accident  prevention  purposes. 

Information  from  accident  reports  is  used  to  promote  aviation 
safety  in  articles  published  by  USAAAVS  and  instructional  classes 
taught  by  USAAAVS  personnel. 

Various  Department  of  Defense  (DOD)  Organizations,  such  as  the 
Air  Force  and  Naval  Safety  Centers  and  other  Federal  agencies,  such 
as  the  Federal  Aviation  Administration,  are  provided  information  for 
the  pursuit  of  aviation  safety. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Aircraft  accident  reports  are 
privileged  documents  and  contain  FOR  OFFICIAL  USE  ONLY 
markings.  The  reports  cannot  be  used  as  evidence  or  to  obtain 
evidence  in  determining  the  misconduct  or  line-of-duty  status  of  any 
personnel;  as  evidence  before  evaluation  boards;  or  as  evidence  to 
determine  pecuniary  liability  (para  7-ld,  AR  95-5). 

Storage:  Automated  portions  of  the  accident  reports  are  maintained 
on  magnetic  tape  and  magnetic  disk  and  can  be  made  available  on 
computer  paper  printouts.  All  portions  of  the  accident  report  are  per¬ 
manently  recorded  on  roll  microfilm. 

Retrievability:  Primary  access  is  through  the  mishap  case  number. 
However,  a  case  may  be  accessed  through  a  number  of  identifying 
elements,  such  as  the  date,  time,  and  location  of  the  mishap,  the  air¬ 
craft  serial  number,  the  type  of  aircraft,  and  similai  characteristics. 
Cases  may  also  be  accessed  by  the  name  and/or  social  security  ac¬ 
count  number  of  involved  personnel. 

Safeguards:  Automated  files  are  maintained  in  the  Data  Center,  a 
restricted  access  area  with  controlled  entrances  and  a  sign  in  register. 
Only  authorized  personnel  are  permitted  access.  Microfilm  and  hard 
copy  documents  are  stored  in  locked  and  secure  areas. 

Retention  and  disposal:  Files  are  maintained  indefinitely  for  use  in 
historical  statistical  research. 

System  manager(s)  and  address: 

Commander,  USAAAVS. 

Notification  procedure:  Information  can  be  obtained  by  contacting 
USAAAVS 
ATTN:  IGAR-D 
Fort  Rucker,  AL  36360 

Individuals  should  provide  their  full  name,  social  security  number, 
dates  of  military  service  and  any  other  pertinent  information,  such  as 
date  and  location  of  the  mishap,  etc. 

Record  access  procedures:  Individuals  should  provide  their  full 
name,  social  security  number,  dates  of  military  service  and  any  other 
pertinent  information,  such  as  date  and  location  of  the  mishap,  etc. 
This  information  should  be  provided  to: 

USAAAVS 
ATTN:  IGAR-D 
Fort  Rucker,  AL  36360 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
writing  to  the  SYSMANAGER. 

Record  source  categories:  Information  is  compiled  from  the  Techni¬ 
cal  Report  of  US  Army  Aircraft  Accident  (DA  Form  2397  series)  and 
supporting  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0607.01bDAIG 

System  name:  607.01  Accident  and  Incident  Case  Files;  Army  Safety 
Management  Information  System 

System  location:  Primary  System  -  US  Army  Agency  for  Aviation 
Safety  (USAAAVS),  ATTN:  IGAR-DP,  Fort  Rucker,  AL  36360 

Decentralized  Segments  -  Safety  Offices  at  all  levels  of  command 
including  Department,  Major  Command  and  installation  level. 

Categories  of  individuals  covered  by  the  system:  Documents  describ¬ 
ing  Army  accidents  are  maintained  with  personnel  identification 
when  the  following  categories  of  persons  are  involved  in  Army  ac¬ 


cidents:  Active  Army  military  personnel;  Army  civilian  employees; 
Army  Reserve;  Army  Reserve  Officers  Training  Corps  under  Army 
supervision;  Army  National  Guard;  Army  contractor  employees 
working  on  an  Army  installation;  Non-US  citizen  Army  employees 
both  direct  and  indirect  hire;  Other  persons  not  engaged  in  normal 
activities  of  an  Army  installation  or  activity  not  specifically  defined 
as  a  separate  category  such  as  persons  paid  from  nonappropriated 
funds;  Visitors  to  an  installation,  local  residents,  personnel  of  other 
agencies  and  services,  foreign  military  students,  dependents,  and 
government  and  contractor  employees  injured  on  post  in  activities 
outside  their  employment  duties. 

Categories  of  records  in  the  system:  File  contains  who,  what,  when, 
where,  why  and  how  an  Army  accident  occurred. 

Authority  for  maintenance  of  the  system:  Public  Law  91-5%,  Section 
19,  Occupational  Safety  and  Health  Act  of  1970;  and  Section  2,  Ex¬ 
ecutive  Order  11807,  Occupational  Safety  and  Health  Programs  for 
Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  gathered 
and  maintained  solely  for  accident  prevention  purposes.  Users  are 
Department  of  the  Army  personnel  (military  or  civilian)  tasked  with 
analyzing  improving  the  Army  Safety  Program.  Various  Department 
of  Defense  agencies,  the  Department  of  Labor,  and  various  applica¬ 
ble  civilian  organizations,  such  as  the  National  Safety  Council,  are 
furnished  compiled  data  (not  by  name)  for  use  in  a  combinedd  effort 
of  accident  prevention. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records,  computer  magnetic  tapes,  and  microfiche. 

Retrievability:  Retrieved  by  the  date,  location,  and  type  of  accident 
involved.  In  rare  instances  it  may  be  retrieved  by  individuals  last 
name  and  social  security  number  in  addition  to  the  other  necessary 
information. 

Safeguards:  Information  is  coded,  located  in  locked  rooms,  ac¬ 
cessed  by  authorized  personnel  only.  Only  Major  Army  Command 
Safety  Data  Managers  and  the  system  director  and  manager  are  al¬ 
lowed  access  to  the  records  through  the  designated  computer  pro¬ 
grammers. 

Retention  and  disposal:  Office  performing  Army-wide  staff  respon¬ 
sibility  for  safety  function  and  reviewing  offices  at  lower  echelons: 
Destroyed  after  5  years. 

USAAAVS:  Permanent.  Retired  to  Washington  National  Records 
Center  on  discontinuance. 

Offices  initiating  reports  and  investigations:  Destroyed  after  2 
years  or  on  discontinuance,  whichever  is  first. 

System  manager(s)  and  address:  Army  Director  of  Safety. 
Headquarters,  Department  of  the  Army,  Office  of  The  Inspector 
General  and  Auditor  General,  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-SD) 

Room  1D713 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-7291 

Record  access  procedures:  Written  requests  for  information  should 
contain  full  name,  social  security  number  (SSN)  when  and  where  ac¬ 
cident  occurred,  and  type  of  accident. 

Individuals  should  contact  Commander,  US  Army  Agency  for 
Aviation  Safety,  Fort  Rucker,  AL  36360  to  make  personal  visit. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employment  ID,  or 
other  document  which  displays  pholograph/name/social  security 
number/address/or  physical  characteristics  to  adequately  identify  the 
visitor. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Documents  originating  at  various  Army 
command  levels  to  include  accident  reports,  records  of  injury,  fire 
reports,  morbidity  reports,  military  police  traffic  accident  investiga¬ 
tions,  casualty  reports,  individual  sick  slips,  serious  incident  reports, 
operator's  reports  of  motor  vehicle  accidents,  and  marine  casualty 
reports  are  used  to  furnish  information  for  this  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0609.01DASG 


System  name:  0609.01  Individual  Radiation  Protection  Files 
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System  location:  Primary  System-Army  installation  of  the  in¬ 
dividual’s  assignment  where  his  personnel  files  are  maintained. 

Decentralized  Segments-Office  of  the  Radioisotopes  Committee  at 
selected  Army  medical  treatment  facilities;  Lexington  Blue  Grass 
Army  Depot,  Lexington,  KY;  and  Sacramento  Army  Depot,  Sacra¬ 
mento,  CA. 

Categories  of  individuals  covered  by  the  system:  All  Army  person¬ 
nel,  military  and  civilian,  occupationally  exposed  to  hazards  of  ioniz¬ 
ing  radiation. 

Categories  of  records  in  the  system:  File  Contains  documents 
reflecting  the  training,  experience  and  certification  to  handle  sources 
of  ionizing  radiation;  external  exposures  to  ionizing  radiation,  includ¬ 
ing  personnel  dosimetry  results,  reports  of  film  badge  readings,  and 
similar  and  related  documents;  and  internal  exposures  to  radioactive 
materials  including  analysis  of  biological  specimens,  wholebody 
counts,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  10  CFR  35;  10  CFR20;  44 
USC  3101;  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  insure  that  the  in¬ 
dividual  is  qualified  to  perform  duties  which  require  handling 
radioactive  materials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  and  films  in  film  packets. 

Retrievability:  Filed  alphabetically  in  installation  personnel  records 
and  alphabetically  by  name  in  approved  user  files,  personnel 
dosimetry  files,  and  personnel  bioassay  files. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Approved  user  listing  files-retained  5  years 
after  reassignment,  transfer  or  separation  of  individual. 

Personnel  Dosimetry  files-Permanent  files.  Processed  film  indicat¬ 
ing  normal  exposure  is  retained  5  years  after  evaluation  and  recorded 
on  permanent  records. 

Personnel  Bioassay  files-Permanent  medical  records. 

System  manage r(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

Hq  DA  (DASG-AOM) 

Room  2D453 

The  Pentagon  Building 

Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Office 
of  The  Surgeon  General,  Headquarters.  Department  of  the  Army 
(DASG-AOM),  Room  213453,  Pentagon  Building,  Washington,  DC 
20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
Headquarters,  Department  of  the  Army.  If  telephone  conversation  is 
desired,  at  the  expense  of  the  inquirer,  area  code  and  telephone 
number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  may  be  obtained  from  the  official  responding  to  a  writ¬ 
ten  request. 

Record  source  categories:  Written  application  from  the  individual 
requesting  access. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A06IL01DAAG 

System  name:  0611.01  Individual  Deceased  Personnel  Files 

System  location:  Primary  System-Disposition  Division,  Memorial 
Affairs  Directorate,  The  Adjutant  General  Center. 

Categories  of  individuals  covered  by  the. system:  US  Army  personnel 
who  die  while  on  active  duty. 

Categories  of  records  in  the  system:  File  contains  record  of  prepara¬ 
tion  and  disposition  of  remains;  request  for  payment  of  funeral 
and/or  interment  expenses;  statement  of  condition  of  remains  on  ar¬ 
rival;  escort  report;  disposition  instructions;  death  certificate;  crown 
report;  and  associated  correspondence  pertaining  to  aforementioned 
matters  and  personal  effects. 

Authority  for  maintenance  of  the  system:  10  USC  3012 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disposition  Division-To 
respond  to  any  inquiry  regarding  where  the  individual  died,  method 
of  identification,  costs  associated  with  the  disposition  of  the  remains, 
persons  authorized  to  direct  disposition,  condition  of  the  remains, 
disposition  of  personal  effects. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  deceased. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  for  1  year,  inactive  file  for  1  year,  and  retired  to 
Washington  National  Records  Center. 

System  managerfs)  and  address:  The  Adjutant  General,  Department 
of  the  Army,  The  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-MED) 

Room  7F  059 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202-693-1268 

Record  access  procedures:  Requests  from  next  of  kin  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAAG-MED), 
Room  7F  059,  Forrestal  Building,  Washington,  D.C.  20314. 

Written  requests  for  information  should  contain  full  name,  rank, 
date  and  place  of  death.  Visits  are  limited  to  Disposition  Division 
(DAAG-MED),  Forrestal  Building,  Washington,  D.C.  20314. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAAG-MED),  Washington,  D.C. 

Record  source  categories:  Related  forms  from  individuals  requesting 
access;  correspondence  from  funeral  directors;  DA  Forms  from  Con¬ 
tinental  United  States  (CONUS)  port  of  entry  and  overseas  mortua¬ 
ries,  correspondence  originating  in  the  Disposition  Division;  congres¬ 
sional  inquiries;  research  notes  and  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A061L02DAAG 

System  name:  0611.02  Individual  Interment  Report  Files 

System  location:  Primary  System-Cemetery  Division,  Memorial  Af¬ 
fairs  Directorate,  The  Adjutant  General  Center 

Decentralized  Segments-Arlington  National  Cemetery,  Arlington, 
Virginia  22211;  Soldiers’  Home  National  Cemetery,  21  Harewood 
Road,  N.W.,  Washington,  D.  C.  20011;  Army  post  cemeteries;  and 
Veterans  Administration  National  Cemetery  System,  941  North 
Capitol  Street,  N.E.,  Washington,  D.C.  20421. 

Categories  of  individuals  covered  by  the  system:  Deceased  Armed 
Forces  personnel  and  eligible  dependents  of  Armed  Forces  personnel 
buried  in  Army  national  cemeteries  and  Army  post  cemeteries. 

Categories  of  records  in  the  system:  File  contains  reports  of  inter¬ 
ment  (DA  Forms  2122)  containing  pertinent  data  regarding  decedent's 
military  service  on  which  interment  eligibility  is  based,  grave  and 
section  in  which  decedent  is  buried,  place  of  death,  name  and  ad¬ 
dress  of  funeral  director,  religious  denomination,  and  name  and  ad¬ 
dress  of  next  of  kin  (relationship)  or  other  responsible  person. 

Authority  for  maintenance  of  the  system:  PL  93-43. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  user:  and  the  purposes  of  such  uses:  Cemetery  Division,  Army 
national  cemeteries,  and  Army  post  cemeteries-To  maintain  per¬ 
manent  records  of  all  interments  in  cemeteries  under  the  juris-  dic¬ 
tion  of  the  Department  of  the  Army;  to  respond  to  inquiries  regard¬ 
ing  burial  locations  of  decedents;  and  to  communicate  with  next  of 
kin  or  responsible  person  regarding  headstones/private  monuments  to 
mark  graves. 

Veterans  Administration-To  procure  Government  headstones  to 
mark  graves. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Filed  alphabetically  by  surname  of  deceased. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 
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Retention  and  disposal-.  Records  are  permanent.  Thev  are  retained 
in  active  file  until  placed  on  microfilm  tapes  (every  10  years)  and 
subsequently  retired  to  the  Washington  National  Records  Center. 

System  manager(s)  and  address:  Assistant  Secretary  of  the  Army 
(Civil  Works),  Department  of  the  Armv.  The  Pentagon,  Washington. 
D.  C.;  or  Director,  Memorial  Affairs  (TAGCEN),  Department  of  the 
Army.  The  Forrestai  Building.  Washington,  D.  C.;  Administrator  of 
Veterans  Affairs.  Veterans  Administration.  810  Vermont  Avenue,  N. 
W.  Washington,  D.  C.;  or  Director.  National  Cemetery  System,  810 
Vermont  Avenue,  N.W.,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

DA,  Memorial  Affairs  Directorate  (TAGCF.N) 

Room  7F  057 
Forrestai  Building 
Washington,  D.  C.  20314 
Telephone.  Area  Code  202-693-0876 

Record  access  procedures:  Requests  from  next  of  kin  should  be  ad¬ 
dressed  to:  Director,  Memorial  Affairs  (TAGCEN),  Department  of 
the  Army,  ATTN:  DAAG-MEC,  Room  7F  057,  Forrestai  Building, 
Washington,  D.  C.  20314. 

Written  requests  for  information  should  contain  full  name  of 
decedent,  rank,  and  date  of  death.  Visits  are  limited  to  Cemetery 
Division  (DAAG-MEC),  Forrestai  Building,  Washington,  D.  C.  20314. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
(rom  the  Memorial  Affairs  Directorate  (TAGCEN),  ATTN:  DAAG- 
MFC,  Washington.  D.  C.  20314. 

Record  source  categories:  Information  obtained  from  next  of  kin. 
Retired  Service  Registers,  Escort  Orders,  letters  from  personnel  of¬ 
ficers  and  commanders,  and  funeral  directors. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0611.05DAAG 

System  name:  061 1 .05  Individual  Gravesite  Reservation  Files 

System  location:  Primary  System-Cemetery  Division,  Memorial  Af¬ 
fairs  Directorate,  The  Adjutant  General  Center 

Decentralized  Segments-Arlington  National  Cemetery,  Arlington. 
Virginia  22211;  Soldiers’  Home  National  Cemetery.  21  Harewood 
Road,  N.W.,  Washington.  D.  C.  20011,  and  Army  post  cemeteries. 

Categories  of  individuals  covered  by  the  system:  Active  and  former 
Armed  Forces  personnel  and  nonservice-connected  dependents. 

Categories  of  records  in  the  system:  File  contains  records  of 
giavesite  reservations  (DA  Forms  2121)  in  Army  national  cemeteries 
and  Army  post  cemeteries.  DA  Form  2121  contains  reservee’s  ad¬ 
dress.  number  of  grave  and  section  reserved,  and  military  service 
and  reservation  data  of  service-connected  member. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cemetery  Division-To 
maintain  official  records  of  individuals  holding  gravesite  reservations 
in  Army  national  cemeteries  and  post  cemeteries  made  prior  to 
establishment  of  the  one-gravesite-per-family-unit  policy  in  1961. 
Records  are  used  in  the  conduct  of  gravesite  reservation  2-year  and 
5-year  surveys  and  to  respond  to  general  inquiries  from  individuals 
holding  gravesite  reservations. 

Army  national  cemeteries  and  post  cemeteries-To  maintain 
duplicate  records  of  individuals  holding  gravesite  reservations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Ketrievability:  Filed  alphabetically  by  last  name  of  reservee. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  arc 
properly  screened  and  trained. 

Retention  and  disposal:  Records  are  destroyed  when  gravesite 
reservation  is  utilized  or  officially  cancelled. 

System  manager(s)  and  address:  Assistant  Secretary  of  the  Army 
(Civil  Works),  Department  of  the  Army,  The  Pentagon,  Washington. 
D.  C.;  or  Director,  Memorial  Affairs  (TAGCEN),  Department  of  the 
Army,  The  Forrestai  Building,  Washington.  D.  C. 

Notification  procedure:  Information  may  be  obtained  from: 

DA,  Memorial  Affairs  Directorate  (TAGCEN) 

Room  7F  057 
Forrestai  Building 
Washington.  D.  C.  20314 
Telephone:  Area  Code  202-693-0876 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Director,  Memorial  Affairs  (TAGCEN),  Department  of 
the  Armv.  AT  TN:  DAAG-MEC,  Room  7F  057,  Forrestai  Building. 
Washington.  D.  C.  20314. 

Written  requests  for  information  should  contain  reservee's  full 
name  and  name  of  service  member,  rank,  and  date  of  death.  Visits 
are  limited  to  Cemetery  Division  (DAAG-MEC),  Forrestai  Building, 
Washington.  D.  C.  20314 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  Memorial  Affairs  Directorate  (TAGCEN),  ATTN:  DAAG- 
MEC,  Washington,  D.  C.  20314. 

Record  source  categories:  Information  obtained  from  next  of  kin 
and  DA  Forms  2122  and  2123. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0614.03DAPE 

System  name:  614.03  Race  Relations/Equal  Opportunity  &  Equal  Em¬ 
ployment  Opportunity  Complaint  Files 

System  location:  Primary  System-Office  of  Equal  Opportunity  Pro¬ 
grams,  Office  of  the  Deputy  Chief  of  Staff  for  Personnel.  Headquar¬ 
ters,  Department  of  the  Army 

Decentralized  Copies-Copies  are  maintained  at  the  installation  in¬ 
itiating  the  complaint  and  at  the  repsective  major  Army  command. 
Official  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  member  of  the 
US  Army,  Active  and  Reserve  Components,  who  submits  a  com¬ 
plaint  to  this  office,  orally,  telephonically,  or  in  writing,  or  whose 
complaint  is  forwarded  by  a  major  command  to  this  office  for  ap¬ 
propriate  action. 

Categories  of  records  in  the  system:  Files  contain  correspondence 
relating  to  individuals’  complaints,  basic  complaint,  interim  replies; 
final  replies;  referrals  to  appropriate  offices,  i.e..  Office  of  the  In¬ 
spector  General,  requests  for  information  upon  which  to  base  a 
reply. 

Authority  for  maintenance  of  the  system:  Section  3012(g),  Title  10, 
US  Code,  ’Secretary  of  the  Army:  powers  and  duties:  delegation  by’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Equal  Opportu¬ 
nity  Programs-Insure  complaints  are  properly  investigated  and  steps 
taken  to  correct  inequities;  encourage  chain  of  command  to  make 
necessary  changes  in  cases  where  soldiers  are  obviously  dis¬ 
criminated  against. 

Major  commands  and  installations-Investigate  complaints  and  take 
necessary  corrective  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Rrtrievability:  Filed,  by  installation;  cross  referenced  by  Cross 
Reference  Sheet  only,  according  to  rank,  i.e.,  officer  or  enlisted,  for 
easier  retrievability  by  Central  File  Officer. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  GSA  approved  safes.  Action  officers  must  request  file 
through  the  Central  File  Officer.  Charge-out  sheets  are  used  and  ac¬ 
tion  officers  queried  periodically  for  continued  need  of  file. 

Retention  and  disposal:  Office  of  Equal  Opportunity  Programs-Files  . 
are  permanent.  They  are  retained  in  active  file  until  end  of  calendar 
year,  held  two  additional  years  in  inactive  file  and  subsequently 
retired  to  Washington  National  Records  Center.  Cross  Reference 
Sheets  are  destroyed  upon  retirement  of  files. 

Major  Commands  and  installations-Files  are  retained  in  active  file 
until  end  of  calendar  year,  held  an  additional  year  in  inactive  file, 
and  then  destroyed. 

System  manager(s)  and  address:  The  Deputy  Chief  of  Staff  for  Per¬ 
sonnel,  Headquarters,  Department  of  the  Army,  the  Pentagon, 
Washington,  DC. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAPE-HRR) 

Room  2D745 
Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/695-4200  or  697-1860 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAPE-HRR), 
Room  2D745,  Pentagon,  Washington,  DC  20310. 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  year  in  which 
complaint  was  written,  and  installation  at  which  the  complaint 
generated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver’s  license  or  military  identifica¬ 
tion  card;  name  the  installation  at  which  the  complaint  initiated;  and 
give  some  verbal  information  that  can  be  verified  from  the  file;  e.g., 
date  of  reply  to  him,  name  of  office  replying. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  Deputy 
Chief  of  Staff  for  Personnel. 

Record  source  categories:  Individuals,  Congressional  inquiries.  Of¬ 
fice  of  the  Inspector  General  referrals,  major  command  and  installa¬ 
tion  referrals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0614.030SAI 

System  name:  0614.03.1  Complaint  File 

System  location:  Office  of  Employment  Policy  and  Grievance 
Review,  Office  of  the  Secretary  of  the  Army,  Pentagon,  Washington, 

DC. 

Categories  of  individuals  covered  by  the  system:  Any  employee  who 
has  filed  an  equal  opportunity  complaint  which  requires  Headquar¬ 
ters,  Department  of  the  Army,  review. 

Categories  of  records  in  the  system:  File  contains  individuals  com¬ 
plaint,  record  of  action  at  the  original  activity  level  and  actions  by 
the  U.S.  Army  Civilian  Appellate  Review  Agency. 

Authority  for  maintenance  of  the  system:  Equal  Employment  Oppor¬ 
tunity  (EEO)  Act  of  1972,  PL  92-261,  sect.  717 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Employment 
Policy  and  Grievance  Review  -  To  review  the  case  file,  and  actions 
to  date,  to  assure  compliance  with  regulatory  procedures;  and  in 
cases  of  appeal  to  that  office  -  to  prepare  a  recommendation  con¬ 
cerning  the  action  for  the  decision  of  the  Deputy  for  Civilian  Person¬ 
nel  Policy  and  Equal  Opportunity,  Office  of  the  Assistant  Secretary 
of  the  Army  (Manpower  and  Reserve  Affaris). 

Policies  and  practices  for  storing,  retrieving,  accessing  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  complainant 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  for  one  year,  held  one  year  in  an  inactive  file,  and  sub¬ 
sequently  retired  to  the  Washington  National  Records  Center. 

System  manager(s)  and  address:  The  Assistant  Secretary'  of  the 
Army  (Manpower  and  Reserve  Affairs),  Headquarters,  Department 
of  the  Army,  the  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

OSA  (SAMR) 

Room  2E600 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-3721 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Office  of  the  Secretary  of  the  Army  (SAMR),  Room 
2E600,  Pentagon,  Washington,  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  data  relevant 
to  the  case  for  identification  purposes.  Visits  arc  limited  to  Office  of 
Employment  and  Grievance  Review,  Pentagon,  Washington,  DC 
20310 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  (e.g.,  drivers  license,  employee  identification 
card)  and  give  verbal  information  that  could  be  verified  with  his 
’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  Application  and  related  forms  from  the 
individual  filing  the  complaint,  records  of  actions  taken  at  the 
originating  activity,  investigative  reports  developed  by  US  Army 
Civilian  Appellate  Review  Agency  and  transcripts  of  all  hearings  to 
date. 


Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.07aAMC 

System  name:  701.07  Financial  Counseling  Reference  Paper  Files 
System  location:  Army  Community  Service  Center,  Headquarters 
and  Installation  Support  Activity,  Electronics  Command  (ECOM), 
Fort  Monmouth,  NJ 

Categories  of  individuals  covered  by  the  system:  Military  and  depen¬ 
dents  located  at  Fort  Monmouth 

Categories  of  records  in  the  system:  File  contains  .ndividua!  monthly 
budget  worksheet,  monthly  expenditure  worksheet,  interview  sheets, 
leave  and  earning  statements,  and  bills. 

Authority  for  maintenance  of  the  system:  10USC3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Counseling  military,  mem¬ 
bers  and  dependents  regarding  personal  financial  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Kept  in  locked  fireproof  cabinet. 

Retention  and  disposal:  Destroyed  upon  departure  or  separation  of 
individual  concerned,  or  1  year  after  completion  of  counseling. 

System  manager!  s)  and  address:  Headquarters  and  Installation  Sup¬ 
port  Activity  (ECOM),  Fort  Monmouth 

Notification  procedure:  Information  may  be  obtained  from: 

Headquarters  and  Installation  Support  Activity  (ECOM) 

-  Army  Community  Service  Center 
Fort  Monmouth,  NJ  07703 
Telephone:  Area  Code  201/532-1703 
Record  access  procedures:  Requests  from  individuals  should  be  ad 
dressed  to  Headquarters  and  Installation  Support  Activity  (ECOM), 
SELHI-AD-C-ACS,  Fort  Monmouth.  NJ  07703 
Written  requests  for  information  should  contain  full  name,  rank 
and  social  security  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  that  is,  driver's  license,  identification  card, 
and  give  some  verbal  information  that  could  be  verified  with  his 
’case’  folder. 

Contesting  record  procedures:  The  Activity's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  delermina 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  All  information  from  individual  con¬ 
cerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.07bAMC 

System  name:  701.07  Retirement  Services  Control  Reference  Paper 
Files. 

System  location:  Retired  Affairs  Office,  Headquarters  and  Installa¬ 
tion  Support  Activity,  Electronics  Command  (ECOM),  Fort  Mon¬ 
mouth,  NJ 

Categories  of  individuals  covered  by  the  system:  All  militaiy  person¬ 
nel  with  more  than  18  years  active  duty  service  stationed  at  Fort 
Monmouth. 

Categories  of  records  in  the  system:  File  contains  individual’s  name, 
grade,  address,  organization,  service  number,  duty  phone,  and 
proposed  date  of  retirement. 

Authority  for  maintenance  of  the  system:  10USC3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identify  members  with 
more  than  18  years  service  for  mailing  iniormational  material  regard¬ 
ing  retirement  benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  files 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Kept  in  locked  fireproof  cabinet 

Retention  and  disposal:  Destroyed  upon  permanent  change  of  sta¬ 
tion  or  retirement  of  individual  concerned. 

System  manageris)  and  address:  Headquarters  and  Installation  Sup¬ 
port  Activity  (ECOM),  Fort  Monmouth,  NJ  07703. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  and  Installation  Support  Activity  (ECOM) 

Retired  Affairs  Office 
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Fort  Monmouth,  NJ  07703 
Telephone:  Area  Code  201/532-1703 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters  and  Installation  Support  Activity  (ECOM), 
SELHI-AD-C-RET,  Fort  Monmouth,  NJ  07703. 

Written  lequests  for  information  should  contain  full  name,  rank, 
and  serial  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  that  is,  driver’s  license,  identification  card, 
and  give  some  verbal  information  that  could  be  verified  with  his 
card. 

Contesting  record  procedures:  The  Activity’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  on  cards  is  obtained  from  the 
US  Army  Electronics  Command  military  personnel  office  at  Fort 
Monmouth. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A07Q1.08DAAG 

System  name:  0701 .08  Clemency  Project 

System  location:  Automated  Equipment  Division,  Systems  Support 
Directorate,  U.  S.  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center,  (RCPAC).  AGUZ-SSD,  9700  Page  Boulevard,  St. 
Louis,  Missouri  63132. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
were  identified  as  being  possible  eligibles  for  clemency  discharges  by 
Department  of  Defense  Components. 

Individuals  discharged  by  the  Clemency  Processing  Center,  Ft. 
Benjamin  Harrison,  Indiana  who  were  members  of  the  U.  S.  Army. 

Categories  of  records  in  the  system:  File  contains  Name,  Social 
Security  Number  or  Military  Service  Number!  Home  address,  and 
Service  Component  Code  of  the  identified  individuals 

Authority  for  maintenance  of  the  system:  Presidential  Proclamation 
4313,  16  September  1974  -  Program  for  Return  Viet  Nam  Era  Draft 
Evaders  and  Military  Deserters. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Presidential  Clemency 
Board  -  To  contact  the  individuals  to  advise  them  of  their  possible 
eligibility  for  a  Clemency  Discharge. 

Personnel  Services  Directorate,  U.  S.  Army  Reserve  Component 
Personnel  and  Administration  Center  -  to  identify  and  answer  cor¬ 
respondence  received  from  the  identified  individuals. 

Department  of  Defense  or  any  component  thereof  •  to  contact  the 
identified  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Magnetic  Tapes 

Retrievability:  By  full  name  or  by  Social  Security  Number. 

Safeguards:  Computer  keyword  distribution  of  output  information, 
routed  by  interoffice  symbols  only. 

Building  employs  security  guards,  ID  badge  required  to  enter  build¬ 
ing,  floor  badge  required. 

Retention  and  disposal:  Records  !fre  maintained  for  five  years  then 
destroyed. 

System  manager(s)  and  address:  Components,  U.  S.  Army  Reserve 
Components  Personnel  and  Administration  Center,  9700  Page  Bou¬ 
levard,  St.  Louis,  Missouri  63132 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  U.  S.  Army  Reserve  Components  Personnel  and 
Administration  Center 
9700  Page  Boulevard 
St.  Louis,  Missouri  63132 
Telephone:  Area  Code  314-268-7777 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  U.  S.  Army  Reserve  Components  Personnel 
and  Administration  Center,  9700  Page  Boulevard,  St.  Louis,  Missouri 
63132. 

Written  request  for  information  should  contain  the  full  name  and 
Social  Security  Number  or  Military  Service  Number  of  the  in¬ 
dividual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver’s  license. 

Contesting  record  procedures:  The  rules  of  the  agency  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
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tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Individuals  were  identified  by  the  Depart¬ 
ment  of  Defense  Components  as  individuals  who  may  be  eligible  for 
discharge  under  the  Presidential  Clemency  Program. 

Individuals  were  identified  by  U.  S.  Army  Clemency  Processing 
Center,  Ft.  Benjamin  Harrison,  Indiana  as  having  received  an  Un¬ 
desirable  Discharge  from  the  U.  S.  Army. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0702.04DAAR 
System  name:  702.04  OCS  Waiver  Requests 

System  location:  Headquarters,  Department  of  the  Army,  Office  of 
the  Chief,  Army  Reserve,  Organization  and  Training  Division 

Categories  of  individuals  covered  by  the  system:  Any  U.S.  Army- 
Reserve  enlisted  person  or  warrant  officer  who  has  requested  a 
waiver  of  requirements  to  enter  Officer  Candidate  School  (OCS). 

Categories  of  records  in  the  system:  File  contains  individuals 
request  and  agency  reply  approving  or  denying  a  waiver. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  file  for  waivers 
approved  and  disapproved.  Users  are  school  officers  at  Headquar¬ 
ters,  Department  of  the  Army,  and  major  subordinate  Army 
Headquarters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  paper  form  file  folder. 

Retrievability:  Information  retrieved  by  individuals  name  or  social 
security  number. 

Safeguards:  Records  stored  in  combination  safe.  Only  OCS  Pro¬ 
gram  Manager  and  agency  officers  have  access. 

Retention  and  disposal:  Records  destroyed  after  three  years. 

System  manageris)  and  address:  Chief,  Army  Reserve,  Washington, 
D  C.  20310 

Notification  procedure: 

Chief,  Army  Reserve 
Washington,  DC  20310 
Telephone:  202-697-5532 

Record  access  procedures:  Inquiries  should  be  addressed  to  Chief, 
Army  Reserve,  Washington,  DC  20310;  Telephone:  202-697-5532 

Contesting  record  procedures:  The  Agency  rules  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Correspondence  from  the  individual 
requesting  attendance  at  OCS  and  the  intervening  higher  headquar¬ 
ters. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.01DAPC 

System  name:  703.01  Military  Personnel  Action  File 

System  location:  Primary  System  -  US  Army  Military  Personnel 
Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Decentralized  Segments  -  Department  of  the  Army  staff  agencies 
and  commands 

Categories  of  individuals  covered  by  the  system:  Any  Army  service 
member 

Categories  of  records  in  the  system:  File  contains  officer  candidate 
applications;  documents  reflecting  individual  application  for  appoint¬ 
ment  as  a  warrant  officer  or  commissioned  officer  in  the  US  Army 
or  the  Army  Reserve  including  waivers,  recommendations,  evaluation 
reports,  test  papers,  interview  sheets  and  similar  or  related  papers; 
documents  reflecting  determinations  made  by  boards  on  applications 
submitted  for  officer  candidate  school  oi  appointment  as  a  warrant 
officer  or  commissioned  officer;  documents  accumulated  in  staff  of¬ 
fices  exercising  administrative  jurisdiction  and  used  as  reference 
records  of  routine  actions,  copies  or  extracted  items  from  basic 
records,  and  transmittals;  emergency  data  infornvition  furnished  by 
the  service  member  to  support  notifications  of  next  of  kin,  survivor 
benefits  on  forms,  letters,  and  similar  or  related  documents;  auxiliary 
documents  on  forms,  letters  and  similar  papers  concerning  the  in¬ 
dividual  service  member;  contains  transitory  adverse  suitability  infor¬ 
mation  which  reflects  nonsupport,  debts  and  similar  acts  of  wrong 
doing  (Documents  remain  in  file  until  rebutted/resoldve.  Adverse 
suitability  information  that  is  supported,  substantiated,  or  otherwise 
determined  to  be  true  is  transferred  into  the  official  military  person- 
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nel  file);  supplemental  data  relating  qualification,  efficiency  rating, 
duty  assignment2  grade,  date  of  rank,  and  similar  information  needed 
by  action  officers  for  routine  administration;  suspense  documents 
and  suspense  cards  needed  to  provide  a  means  for  assuring  that  per¬ 
sonnel  actions  are  accomplished  in  a  timely  manner. 

Authority  for  maintenance  of  the  system:  Section  301,  S  USC 

10  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
staff  agencies  and  commands  -  To  provide  administration  and 
management  requirements  for  Army  service  members  and  to  permit 
timely  and  accurate  notification  to  next  of  kin  and  survirors  in  cases 
of  accident/death  of  service  member,  notification  in  cases  of  ac¬ 
cident/death  of  service  member. 

Department  of  the  Air  Force  -  When  required  incident  to  a  service 
member’s  application  for  transfer,  on  duty  with,  or  availing  himself 
of  services  provided  by  the  Air  Force. 

Department  of  the  Navy  -  When  required  incident  to  a  service 
member’s  application  for  transfer,  on  duty  with,  or  availing  himself 
of  services  provided  by  the  Navy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  for  emergency  data  and  adverse 
suitability  or  by  subject  for  information/auxiliary/suspense/and 
similar  files. 

Safeguards:  Records  maintained  in  controlled  areas  accessible  only 
to  authorized  persons. 

Retention  and  disposal:  Records  are  retainable  for  periods  ranging 
from  6  months  to  3  years.  Records  are  destroyed  in  accordance  with 
scheduled  time  by  the  local  office  maintaining  the  file. 

System  manager(s)  and  address:  US  Army  Military  Personnel 
Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from 

Major  commands  for  persons  assigned  to  organization  within  the 
command. 

HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA  22332, 
for  individuals  assigned  to  departmental  duty. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander  of  the  appropriate  command  to  which  the 
service  member  is  assigned  or  HQDA  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332  for  persons  assigned  to  departmental 
duty. 

Written  requests  for  information  should  contain  the  full  name  of 
the  service  member,  service  identification  member.  Army  grade  (and 
branch  of  service  for  commissioned  personnel)  and  current  address. 
Visits  may  be  made  to  the  headquarters  of  the  appropriate  command 
of  assignment  or  to  US  Army  Military  Personnel  Center,  Hoffman 
Building  2,  200  Stovall  Street,  Alexandria.  VA  22332. 

For  personal  visits,  the  requestor  should  be  able  to  provide  ac¬ 
ceptable  identification  including  his/her  military  service  identification 
card  or  other  commonly  acceptable  means  of  identification  used  in 
the  normal  transaction  of  business. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  of  files/  records  and  appealing  an  initial  deter¬ 
mination  may  be  obtained  from  HQDA  (DAPC-POO).  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  source  categories:  Extracts  from  basic  personnel  records; 
letters  originating  from  service  member;  forms,  documents,  and  re¬ 
lated  papers  originated  by  Army  staff  offices,  command  offices,  or 
service  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.02DAPE 

System  name:  703.02  United  States  Military  Academy  Entrance  Ex¬ 
amination  Result  Files 

System  location:  Office  of  the  Director  of  Admissions  and  Regis¬ 
trar,  United  States  Military  Academy,  MAAR-R.  West  Point,  New 
York  109% 

Archives.  United  States  Military  Academy 

Categories  of  individuals  covered  by  the  system:  Listings  of  ex¬ 
amination  results  on  all  candidates  who  were  admitted  as  cadets  or 
were  unsuccessful  in  gaining  admission  to  the  United  States  Military 
Academy  from  1901  to  the  present 

Categories  of  records  in  the  system:  Entrance  exam  results;  Source 
of  nomination;  Final  status  as  candidate. 


Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  Sections  4331,  4332,  4334 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Research  as  appropriate 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Bound  hardcover  book 

Retrievability:  Alphabetical,  by  source  of  nomination.  Prep  School 
candidates,  athletic  interest,  and  minority  candidates 
Safeguards:  Stored  in  locked  room  during  non-duty  hours.  Records 
are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent 
System  manager(s)  and  address:  Director  of  Admissions  and  Regis¬ 
trar,  United  States  Military  Academy,  for  classes  currently  enrolled 
at  USMA  and  the  most  recent  graduating  class. 

Archives,  United  States  Military  Academy  for  other.classes 
Notification  procedure:  Information  can  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER  or  Archives,  United  States  Military  Academy 
Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools;  faculty  evaluations;  employer  evaluations;  milita¬ 
ry  supervisor  evaluation;  medical  information  from  the  Department 
of  Defense  Medical  Review  Board;  interviews  from  Admissions  Par¬ 
ticipants;  American  College  Testing  Program;  Educational  Testing 
Service;  Director  of  Intercollegiate  Athletics;  Members  of  Congress 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.04DAPC 

System  name:  703.04  ROTC  Member  File 
System  location:  Primary  System  -  US  Army  Military  Personnel 
Center  (USAMILPERCEN) 

Decentralized  Segments  -  Office  of  Secretary  of  the  Army,  Depart¬ 
ment  of  the  Army  staff  agencies.  Army  commands,  Reserve  Officers 
Training  Corps  elements  of  civilian  educational  institutions. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  and 
enrolled  members  of  the  Reserve  Officers  Training  Corps  conducted 
under  direction,  operation,  and  supervision  of  the  Department  of  the 
Army. 

Categories  of  records  in  the  system:  Files  contain  individual  applica¬ 
tion  for  membership;  enrollment  record,  record  of  enlistment;  record 
of  military  status;  security  questionaire ;  deferment  agreement;  per¬ 
sonal  history  statement;  acknowledgement  of  understanding  and  ser¬ 
vice  requirement;  graduate  branch  of  service  selection;  medical  ex¬ 
amination;  photograph;  cadet  record  of  evaluation  of  training; 
academic  achievement;  corps  award;  financial  record  relating  to  pay, 
travel,  and  entitlements;  alien  registration  and  related  Justice  Depart¬ 
ment  records  when  applicable;  Department  of  Labor  records  pertain¬ 
ing  to  entitlements  by  FECA  (5  USC  8140);  Federal  Aviation  Agency 
student  pilot  certification  and  related  flight  record  requirements;  and 
correspondence  between  (1)  USAMILPERCEN,  (2)  applicant  or  en¬ 
rolled  member,  (3)  Army  staff  offices  and  Army  commands,  (4)  other 
federal  government  agencies.  (5)  ROTC  accredited  civilian  institu¬ 
tions. 

Authority  for  maintenance  of  the  system:  S  USC  Section  301;  10 
USC  Section  2101-2111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Military  Person¬ 
nel  Center  -  To  provide  policies  and  procedures  for  administering  the 
Reserve  Officers  Training  Corps,  including  application,  enrollment, 
enlistment,  training  programs,  cadet  administration,  and  disenroll- 
ment  and  commissioning. 

Office  of  Secretary  of  the  Army  -  For  formulation  of  plans,  poli¬ 
cies,  directives,  and  instructions  relating  to  statutory  requirements 
for  ROTC. 

Department  of  the  Army  Staff  Agencies  -  To  implement  require¬ 
ments  within  their  respective  sphere  of  staff  activity. 

Army  Commands  -  To  exercise  command  authority  and  jurisdic¬ 
tional  control  of  established,  organized,  and  constituted  elements 
containing  enrolled  and  enlisted  members  of  ROTC. 

Department  of  Labor  -  To  accomplish  actions  when  required  under 
provisions  of  FECA. 

Federal  Aviation  Agency  -  To  control  and  accomplish  flight  certifi¬ 
cation  in  applicable  cases,... 
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National  Selective  Service  System  -  To  accomplish  requirements 
relative  to  registration,  and  deferment. 

Department  of  Defense  Agencies  -  To  coordinate,  review,  and  con¬ 
trol  student  administrative  actions  relative  to  interdepartmental  rela¬ 
tionships. 

Civilian  Educational  Institutions  -  To  administer  academic  training 
and  related  institutional  requirements  relating  to  students. 

Veterans  Administration  -  For  member  Group  Life  Insurance  elec¬ 
tion,  coverage,  and  administration. 

Department  of  the  Army  Staff  Agencies  and  Army  Command  -  To 
coordinate,  exchange,  and  administer  applicant  and  enrollee  require¬ 
ments  and  actions  necessary  for  mission  accomplishment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder:  selected  data  automated  for 
management  facility  in  a  perishable  manner  on  tapes,  discs,  and 
cards. 

Ketrievability:  Record  accessed  by  name,  social  security  account 
number,  automatic  data  processing  (ADP)  parameter  of  charac¬ 
teristics  of  qualification  or  identity. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  trained  and  cleared  for  duties  relating 
to  personnel  administration. 

Retention  and  disposal:  Records  range  from  permanent  to  1  year 
retainability  depending  on  the  continuing  value  to  the  individual  or 
the  department.  Permanent  records  are  retired  to  the  National  Per¬ 
sonnel  Records  Center  through  the  appropriate  record  holding  activi¬ 
ties  in  accordance  with  schedules  established  by  departmental  in¬ 
structions. 

System  manager(s)  and  address:  Commander.  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  obtained  from:  Professor 
of  Military  Science  of  the  civilian  educational  institution  in  which  the 
individual  is  an  enrolled  ROTC  member. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Professor  of  Military  Science  of  the  civilian  educational 
institution  in  which  the  individual  is  an  enrolled  ROTC  member. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requestor,  current  address  and  telephone  number  and  some 
definitive  identification  of  the  information  desired. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
commonly  used  identification,  such  as  drivers  license  or  personal 
identification  card  used  in  the  normal  transaction  of  business. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  of  records  and  appealing  initial  determina¬ 
tions  may  be  obtained  from:  HQDA  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  source  categories:  Application  and  related  forms,  records, 
and  correspondence  from  the  applicant  or  enrollee:  personal 
clearance,  financial  transactions  and  entitlement  status,  medical  ex¬ 
amination  and  treatment  facilities,  and  related  records  generated  and 
accumulated  from  individual  membership  in  the  program  by  the  ap¬ 
propriate  civilian  institution.  Army  staff  agencies.  Army  commands, 
and  federal  executive  department  agencies  responsible  for  the  action 
concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.04DASG 

System  name:  704.04  Medical  and  Dental  Registrant  Case  Files 

System  location:  Army  Medical  Support  Agency,  Office  of  the  Sur¬ 
geon  General,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Those  Physicians 
who  registered  under  the  Selective  Service  Act.  Preinduction  files 
and  brief  record  pertaining  to  professional  qualifications. 

Categories  of  records  in  the  system:  File  contains  individual's  regis¬ 
tration  for  the  draft,  including  information  on  his  professional  educa¬ 
tion  and  training,  preinduction  physical  information  and  in  cases  of 
non-citizens,  information  necessary  to  initiate  national  agency  check. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Not  currently  used. 
Records  are  being  held,  pending  possible  reinstatement  of  physician 
draft. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  in  boxes. 

Retrievability:  Filed  alphabetically  by  name  of  applicant,  Army 
Area  and  age  of  applicant. 


Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  until  registrant 
reaches  maximum  draft  age  plus  one  year  then  destroed. 

System  managerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.  C. 
20310 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  Army  Medical  Personnel  Support  Agency 
Officer  Procurement  Division 
Room  7B054 
Forrestal  Building 
Washington,  D.  C.  20314 
Telephone:  Area  Code  202/693-6160 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander.  Army  Medical  Support  Agency,  Officer 
Procurement  Division,  Room  7B054,  Forrestal  Building,  Washington, 
D.  C.  20314. 

Written  requests  for  information  should  contain  full  name  of  in¬ 
dividual,  current  address  and  telephone  number,  address  at  time  of 
registration  for  draft  and  date  of  birth.  Visits  are  limited  to  Officer 
Procurement  Division,  Room  7B054,  Forrestal  Building,  Washington, 
D.  C.  20314 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  driver’s  license,  employing  office’s 
identification  card,  and  some  verbal  information  that  can  be  verified 
from  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  System  Manager. 

Record  murce  categories:  Registrant,  or  his  legal  guardian  or  com¬ 
mittee,  if  incompetent. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704. 10US  AREC 

System  name:  704.10  Recruiter  Malpractice  Files 

System  location:  Security/Special  Actions  Division,  Directorate  of 
Recruiting  Force  Management,  USAREC,  USARCRFM-SS,  Fort 
Sheridan,  IL  60037 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  alleged  recruiter  malpractice  or  processing  irregularities  against 
members  of  the  Recruiting  Command. 

Members  of  the  Recruiting  Command  who  lu-ve  been  investigated 
for  alleged  recruiter  malpractice  or  processing  irregularities. 

Categories  of  records  in  the  system:  Reports  of  investigation  per¬ 
taining  to  allegations  of  recruiter  malpractice/  processing  irregulari¬ 
ties.  Reports  of  investigation  contain  full  identifying  data  of  all  per¬ 
sons  involved,  findings  of  the  investigation,  and  disciplinary  action 
taken,  if  any. 

Authority  for  maintenance  of  the  system:  Federal  Property  and  Ad¬ 
ministrative  Services  Act  of  1949  (64  Stat.  578),  as  amended  by  act  of 
22  Oct  1968  (82  Stat.  1238;  44  U.S.C.  3101-03). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reports  used  for  trend 
analysis  in  order  to  formulate  recommendations  for  modifications  of 
recruiting  policies  and  practices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Reports  of  investigations  stored  in  file  cabinets. 

Retrievability:  Listed  alphabetically  by  last  name  of  person  making 
allegation. 

Safeguards:  File  cabinets  and  building  secured.  Reports  are  main¬ 
tained  in  an  area  accessible  only  to  properly  screened  and  trained 
personnel.  Information  released  only  to  persons  having  a  valid  need 
to  know.  v 

Retention  and  disposal:  Report  files  remain  active  for  1  year,  inac¬ 
tive  for  1  year,  and  are  destroyed  at  the  beginning  of  the  third  year. 
Files  cover  a  two  year  period. 

System  manager(s)  and  address:  Director,  Recruiting  Force 
Management,  US  Army  Recruiting  Command. 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Recruiting  Force  Management,  USARCRFM-SS 
US  Army  Recruiting  Command 
Ft  Sheridan,  IL  60037 
Telephone:  Area  Code  312/926/3147 
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Record  occess  procedures:  Request  for  information  should  be  ad¬ 
dressed  to:  Headquarters,  US  Army  Recruiting  Command,  ATTN: 
USARCRFM-SS,  Ft  Sheridan,  IL  60037. 

Written  requests  for  information  should  contain  full  name,  address, 
telephone  number  and  military  status  of  requestor. 

For  personal  visits,  the  requestor  must  be  able  to  provide  accepta¬ 
ble  identification,  such  as  a  drivers  license  or  military  ID. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  may  be  obtained  from  the  SYSMANAGER. 

Record  sonree  categories:  US  Army  Recruiting  Command  reports  of 
investigation. 

US  Army  Criminal  Investigation  Command  reports  of  investiga¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0706.02DAAG 

System  name:  706.02  Departure  Clearance  Files 

System  location:  Headquarters  of  Installations  or  Commands.  Offi¬ 
cial  mailing  addresses  are  in  the  appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel. 

DA  civilian  personnel  assigned  to  installations  and  commands  who 
are  authorized  to  use  Army  facilities  or  who  have  accountable  respin- 
sibility  for  government  property,  facilities,  or  material. 

Categories  of  records  in  the  system:  File  contains  a  copy  of  Depart¬ 
ment  of  the  Army  (DA)  Form  137  (Installation  Clearance  Record) 
and  may  contain  copeis  of  reciepts  or  documents  evidencing  payment 
of  telephone  bills,  return  of  material  held  on  memorandum  receipt, 
and  similar  clearance  matters. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  verify  that  an  in¬ 
dividual  has  obtained  clearance  from  the  installation’s  facilities,  and 
to  verify  that  the  individual  has  accomplished  his  or  her  personal 
obligations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  departing  in¬ 
dividual,  or  by  departure  date 

Safeguards:  Maintained  in  file  cabinets  or  open  storage  areas 

Retention  and  disposal:  These  records  are  destroyed  after  1  year 

System  managers)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington  DC 

Notification  procedure:  Information  may  be  obtained  fromm 
headquarters  of  the  installation  to  which  the  individual  was  previ¬ 
ously  assigned. 

For  personal  visits  the  requestor  must  provide  proof  of  identity 
such  as  an  identification  card  or  drivers  license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  commander  at  the  members  previous  command  or  in¬ 
stallation  of  assignment. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  grade,  social  security  number,  and  date  of  departure 
from  unit  of  assignment. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  obtained  from 
HQDA  (DAAG-AMP),  Washington,  DC  20314. 

Record  source  categories:  These  records  are  derived  only  from 
those  activities  or  facilities  operating  on  military  installations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0706.06USAREC 

System  name:  706.06  Mechanized  Reporting  System  (MRS)  J  30 

System  location:  Primary  system-Management  Information  Systems 
Automatic  Data  Processing  (ADP)  Directorates,  US  Army  Recruiting 
Command,  USARCMIS; 

Decentralized  Segments-Input  terminals  at  Armed  Forces  examin¬ 
ing  and  entrance  stations. 

Categories  of  individuals  covered  by  the  system:  All  persons,  male 
or  female,  who  report  to  an  Armed  Forces  examining  and  entrance 
station  or  mobile  examining  team  site  for  the  purpose  of  being  men¬ 
tally  tested  and/or  physically  examined  to  determine  their  fitness  for 


entry  into  any  of  the  armed  services,  and  all  persons  who  enlist  in 
any  of  the  armed  services. 

Categories  of  records  in  the  system:  Records  may  include  enlistment 
contract  records  established  when  a  person  enlists  in  one  of  the 
armed  services,  mental  test  records  containing  results  of  mental  tests 
administered  to  service  applicants,  physical  examination  records  con¬ 
taining  results  of  physical  examination  administered  to  service  appli¬ 
cants,  or  physical  inspection  records  containing  the  results  of  ab¬ 
breviated  physical  examinations  administered  to  service  applicants. 

Authority  for  maintenance  of  the  system:  Federal  Property  and  Ad¬ 
ministrative  Service  Act  of  1949  (64  Statute  578)  as  amended  by  Act 
of  22  October  1968  (82  Statute  1238;  44  USC  3101-03) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Recruiting  Com¬ 
mand-Enlistment  contract  records  are  collected  for  dissemination  to 
Department  of  the  Army  and  other  armed  services  for  master  person¬ 
nel  files,  notifying  reception  stations  and  assignment  units  or  stations 
of  pending  arrival  of  enlistees,  and  for  statistical  analysis  functions. 
Mental  test  record,  physical  examination  records  and  physical  inspec¬ 
tion  records  are  used  in  statistical  analysis  functions. 

Army  Surgeon  Generals  Office-For  statistical  analysis  functions 
relating  to  physical  patterns  and  trends  of  the  military  available  popu¬ 
lation. 

Department  of  Defense  Manpower  Research  and  Data  Analysis 
Center-  Statistical  analysis  functions  using  data  for  applicants  from 
all  armed  services. 

Other  Armed  Services-For  input  to  master  personnel  files  for  per¬ 
sons  going  on  active  duty  with  the  respective  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Magnetic  Tape 

Retrievability:  Individual  records  are  accessed  and  retrieved  by  so¬ 
cial  security  number.  Sequential  access  tape  files  are  maintained  on  a 
monthly  basis,  with  a  separate  file  for  each  calendar  month. 

Safeguards:  Tape  files  are  retained  in  a  vault  when  not  being 
processed  on  the  computer.  A  tape  librarian  keeps  a  record  of  files 
removed  from  vault.  Vault  is  within  computer  room,  to  which  en¬ 
trance  is  restricted  by  a  cypher  lock.  A  visitors  register  is  used. 
Building  housing  the  computer  center  is  locked  during  off-duty  hours. 

Retention  and  disposal:  Records  are  maintained  in  the  active  file 
until  the  end  of  the  calendar  month,  after  which  they  are  retained  in 
vault  storage  for  a  maximum  of  seven  years.  Records  are  destroyed 
by  erasing  and  re-  using  the  magnetic  tapes. 

System  managers)  and  address:  Commander,  U.  S.  Army  Recruit¬ 
ing  Command,  Fort  Sheridan,  IL  60037. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 

US  Army  Recruiting  Command 
Fort  Sheridan,  IL  60037 
Telephone:  312/926/2104 

Request  must  include  full  name,  social  security  number  and 
year/month  of  processing  at  an  Armed  Forces  examining  and  en¬ 
trance  station. 

Record  access  procedures:  Assistance  can  be  obtained  by  ad¬ 
dressing  correspondence  to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  All  records  consist  of  information  col¬ 
lected  at  the  Armed  Forces  examining  and  entrance  station  while  the 
service  applicant  is  being  processed  to  determine  medical  and  mental 
qualification  for  entry  into  the  service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0707.04DAAG 

System  name:  707.04  Military  Identification  Application  Files 

System  location:  US  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center,  The  Adjutant  General's  Office,  major  commands 
and  installation  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  this  Federal  Re¬ 
gister. 

Categories  of  individuals  covered  by  the  system:  All  active  duty, 
Reserve  and  retired  military  personnel;  medical  civilian  personnel  or 
civilian  clergy  who  accompany  the  Armed  Forces;  civilian  employees 
of  the  Department  of  the  Army;  and  other  civilians  who  regularly 
require  official  identification  in  connection  with  the  business  of  the 
Department  of  the  Army. 
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Categories  of  records  in  the  system:  File  contains  individual’s  appli¬ 
cation  for  issuance  of  an  identification  card. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  and  maintain  a 
record  of  identification  cards  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Papers  are  filed  in  a  Magne/Dex  file. 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant  and 
social  security  number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  an  area  accessible  only  to  autorized  personnel. 

Retention  and  disposal:  Applications  are  temporary  documents.  Ap¬ 
plications  are  maintained  for  one  calendar  year  by  the  issuing 
authority  and  then  destroyed.  Copies  maintained  in  the  personnel 
records  jacket  are  maintained  until  replaced  or  no  longer  required. 

System  manager(s)  and  address:  The  Adjutant  General.  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-AMP) 

Room  GA  172 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202/693-0713 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  US  Army  Reserve  Components  Personnel  and  Adminis¬ 
tration  Center,  9700  Page  Boulevard.  St.  Louis,  MO  63132;  or  the 
major  command  or  installation  headquarters  that  issued  the  identifi¬ 
cation  card.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  this  Federal  Register. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  social  security  number.  Also  include  number  from 
the  identification  card,  if  known.  Visits  may  be  made  to  the  same 
agencies  to  which  written  requests  are  submitted. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
or  military  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  application. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  Individual’s  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0707.05D  A  AG 

System  name:  707.05  Privilege  Card  Application  Files 

System  location:  Major  commands,  installation  headquarters,  US 
Army  Finance  and  Accounting  Center,  Administrative  Management 
Directorate,  The  Adjutant  General  Center  (Field  Policy  and 'Opera¬ 
tions  Division).  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Dependents  of  ac¬ 
tive  duty  or  retired  personnel  and  deceased  military  personnel;  disa¬ 
bled  veterans;  Medal  of  Honor  recipients;  foreign  military  personnel; 
civilian  employees  of  the  Department  of  the  Army  assigned  overseas 
or  residing  on  a  military  installation  within  the  United  States;  civilian 
employees  under  private  or  Government  contract  with  the  US  Army 
and  their  dependents;  civilians  of  foreign  nations  on  duty  in  the 
United  States  at  invitation  of  Department  of  Defense. 

Categories  of  records  in  the  system:  File  contains  individual's  appli¬ 
cation  for  issuance  of  an  identification  card. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  and  maintain  a 
record  of  identification  cards  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Applications  are  placed  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant  and 
social  security  number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  an  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Applications  are  temporary  documents.  Ap¬ 
plications  are  maintained  until  the  identification  card  expires,  is 
replaced  or  is  no  longer  required. 


System  managerfs)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-AMP) 

Room  GA  172 

Forrestal  Building 

Telephone:  Area  Code  202/693-0713 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Major  commands;  installation  headquarters  that  issued 
the  identification  card;  the  US  Army  Finance  and  Accounting 
Center,  when  the  application  was  submitted  to  that  agency  for  deter¬ 
mination  of  dependency.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  this  Federal  Register. 

Written  requests  for  information  should  contain  the  full  name  of 
the  military  or  civilian  sponsor.  Also  include  number  from  the 
identification  card,  if  known.  Visits  may  be  made  to  the  same  agen¬ 
cies  to  which  written  requests  are  submitted. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
or  military  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  application. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  Sponsor’s  personnel  records  when 
member  is  on  active  duty:  US  Army  Reserve  Components  Personnel 
and  Administration  Center  when  member  is  deceased  or  retired. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.01DAAG 

System  name:  Military  Personnel  Records  Jacket  Files  (MPRJ) 

System  location:  Reserve  Components  Personnel  and  Administra¬ 
tion  Center,  each  Army  command/organization/detachment,  and  each 
Army  Reserve  command/organization/detachment. 

Categories  of  individuals  covered  by  the  system:  Enlisted,  warrant 
officers,  and  commissioned  officers  on  active  duty  in  the  US  Army; 
enlisted,  warrant  officers,  commissioned  officers  of  the  US  Army 
Reserve  in  active  reserve  (non-unit  or  unit)  status;  all  living  retired 
persons;  commissioned/warrant  officers  separated  after  170630  and 
enlisted  separated  after  121031. 

Categories  of  records  in  the  system:  Files  contain  qualification 
record;  emergency  data  record;  enlistment  record  and  related  service 
agreement/extension/active  duty  orders;  military  occupational  spe¬ 
cialty  (MOS)  evaluation  data  report;  Group  Life  Insurance  Election; 
record  induction;  security  questionaire;  transfer/discharge  report; 
license  application;  language  proficiency  questionaire;  police  record 
check;  current  declaration  of  parent/guardian;  statement  of  personal 
history;  identification  card  application;  Veterans  Administration  (VA) 
compensation  forms  and  related  papers;  security  clearance;  cer¬ 
tificate/determination;  airborne  jump  record;  dependent  medical  care 
statement  and  related  forms;  training  and  experience  records;  Depart¬ 
ment  of  Defense  (DOD)  summary  sheet  for  review  of  conscientious 
objector;  oath  of  extension  of  enlistment;  survivor  benefit  plan  elec¬ 
tion  certificate;  efficiency  report;  application/  nomination  for  assign¬ 
ment;  achievement  certificates;  summarized  record  of  proceeding, 
record  of  proceeding  and  appellate  or  other  supplementary  actions. 
Article  15  (10  USC  Section  815);  weight  control  record;  personnel 
screening  and  evaluation  record;  individual  statement  relating  to 
removal  from  temporary  disability  retired  list;  change  of  name  state¬ 
ments;  enlistment  statement  application/approval/disapproval/  clas¬ 
sification/removal  for  discharge/identification/as  conscientious  objec¬ 
tor;  requests  for  appointment;  affidavits  relating  retention  beyond  ex¬ 
piration  of  term  of  service;  prior  service  enlistment  documents;  cer¬ 
tificate  barring  reenlistment;  waivers  for  enlistment;  physical  evalua¬ 
tion  board  letlers/election/summaries/status  of  conditions;  authority 
to  change  name/birth/date;  statement  of  military  service;  record  brief 
(SIDPERS);  letters  of  failure  to  complete  Army  school;  certificate  of 
completion  of  Army  school;  MOS  classification  board  proceedings; 
award  of  MOS;  waiver  of  right  to  deferment;  agreement  for  noncom¬ 
batant  duty;  citation  of  award;  correspondence  relating  to  badges, 
medals,  and  unit  awards;  correspondence/  authorizations/orders  re¬ 
garding  foreign  decorations;  correspondence  regarding  Medal  of 
Honor  and  certification  to  VA;  letters  of  appreciation/commendation; 
recommendations/approvals/eclinations/  board 

proceedings/announcement  relating  to  promotion/reduction;  cor- 
respondence/letters/administrative  reprimands/censures/admonitions/ 
relating  to  apprehensions/confinement/discipline;  letters  of  sympathy 
relating  to  a  deceased  member;  dependent  travel  and  movement  of 
household  goods  and  acknowledgement  of  restriction;  document  and 


35224 


DEPARTMENT  OF  DEFENSE 


orders  relating  to  National  Guard  status;  adverse  suitability  informa¬ 
tion;  personal  indebtedness  correspondence  and  related  papers;  state¬ 
ment  of  involuntary  retirement;  orders/revocations/amendm 
ents/ indorsements/  extracts  relating  to  active  duty/awards/change 
data/court  martial/  discharge/enlistment-reenlistment/MOS 
award/proficiency  pay/promotion/  reduction/release/retire- 
ment/temporary  duty;  individual  flight  records/  physical  examination 
records/aviator  flight  record/instrument  certification 
papers/application  for  identification  cards/other  training/  proficien¬ 
cy/evaluation  forms,  records,  and  papers;  other  correspondence/  let¬ 
ters/documents/papers  relating  to  duty  status/leave/pass/organiza¬ 
tional  entitlements.  Correspondence  between  the  0)  US  Army  Milita¬ 
ry  Personnel  Center  US  MILPERCEN,  (2)  service  member,  (3)  Army 
staff  offices,  (4)  Army  commands,  (3)  other  federal  agencies,  (6) 
general  public  to  commander  or  service  member. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301;  10 

use. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Army  command  or  US 
Army  Reserve  command  of  assignment/station/  location  of  the  Army 
or  Army  Reserve  service  member  -  To  provide  day-to-day  adminis¬ 
tration,  training,  qualification,  reenlistment,  discharge,  and  related 
matters  pertaining  to  individual’s  military  service;  to  publish  officer 
registers/roasters  as  authorized  by  Section  122  K)  USC. 

Inquiries  are  received  for  information,  documents,  papers,  and 
records  which  are  provided  to  the  requestor  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  security  clearance,  citizenship, 
location  and  other  related  uses  consistent  with  the  functional  and 
statutory  responsibility  of  the  agency.  Agencies  using  files  are:  Cen¬ 
tral  Intelligence  Agency;  Department  of  Agriculture;  Department  of 
Commerce;  Department  of  Health,  Deducation,  and  Welfare;  Depart¬ 
ment  of  Housing  and  Urban  Development;  Department  of  Interior; 
Department  of  Labor;  Department  of  State;  Department  of  Transpor¬ 
tation;  Department  of  Treasury;  American  Battle  Monuments  Com¬ 
mission;  Atomoc  Energy  Commission;  Civil  Aeronautics  Board;  Civil 
Aeronautics  Board;  Federal  Communications  Commission;  Federal 
Aviation  Adminstration;  Veterans  Administration;  Veterans  Adminis¬ 
tration;  US  Postal  Service;  US  Civil  Service  Commission;  Selective 
Service  System;  Department  of  Defense  agencies,  elements  and  mili¬ 
tary  departments;  Social  Security  Administration;  Other  elements  of 
the  federal  government  in  accordance  with  their  respective  authority 
and  responsibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  sytem: 

Storage:  Paper  records  in  record  jacket  folder. 

Retrievability:  Records  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  transferred  from  station  to  station  in  personal 
possession  of  individual  concerned  or  by  US  mail. 

Retention  and  disposal:  Permanent 

System  managers)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from  the  com¬ 
mander  of  the  organization  to  which  the  service  member  concerned 
is  assigned;  for  retired  and  non-unit  reserve  personnel,  information 
may  be  obtained  from  the  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center,  9700  Page  Blvd,  St  Louis,  MO  63132;  for 
separated  and  deceased  personnel  notify  the  Nation  Personnel 
Records  Center-  General  Services  Administration  (GSA),  9700  Page 
Blvd,  St  Louis,  MO  63132 

Record  access  procedures:  Written  requests  for  information  should 
include  the  full  name,  service  identification  number,  branch  of  ser¬ 
vice  of  an  officer,  and  current  address.  Visits  should  be  made  to  the 
COMPACT  (Consolidated  Military  Personnel  Activity)  or  the  MILPO 
(Military  Personnel  Office)  of  the  organization/station  of  the  service 
member  concerned  or  the  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center. 

For  personal  visits,  the  requestor  should  provide  acceptable 
identification,  i.e.,  military  identification  card  or  other  identification 
normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  department's  rules  for  contesting 
contents  ami  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Letters,  statements,  forms,  records  and 
related  papers  originating  with  the  service  member;  generated  by 
Army  staff  offices.  Army  commands,  other  federal  agencies  in  ac¬ 
cordance  with  their  respective  functional  or  statutory  requirements; 


and  by  the  general  public  or  the  commander  of  service  member  when 
such  papers  relate  to  the  service  status  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.01NGB 

System  name:  708.01  Army  National  Guard  Automated  Personnel  Re¬ 
porting  System 

System  location:  Primary  System-National  Guard  Computer  Center, 
National  Guard  Bureau,  Columbia  Building,  3611  Columbia  Pike, 
Falls  Church,  VA  22041 

Decentralized  Segments-Offices  of  the  Adjutants  General  of  all 
States,  Puerto  Rico,  the  Virgin  Islands,  and  the  District  of  Columbia 
and  units  of  the  Army  National  Guard  not  on  active  duty. 

Categories  of  individuals  covered  by  the  system:  Each  individual 
who  is  a  member  of  the  Army  National  Guard  in  a  commissioned  of¬ 
ficer,  warrant  officer  or  enlisted  status. 

Categories  of  records  in  the  system:  File  contains  items  of  data 
relating  to  individual's  service  which  have  been  extracted  from  his 
military  records  or  computed  from  the  information  contained  therein. 
The  records  from  which  the  data  is  extracted  are:  the  military  per¬ 
sonnel  records  jacket;  the  financial  records  data  folder;  the  health 
records;  statement  of  service;  qualification  record;  group  life  in¬ 
surance  election;  application  for  appointment;  enlistment  records; 
medical  examination;  active  duty  report;  record  of  retirement  points; 
notification  of  eligibility  for  retired  pay  at  age  60;  voluntary  reduc¬ 
tion;  academic  report;  officer  evaluation  report;  transcript  of  military 
record;  oath  of  enlistment  extension;  temporary  disability  record; 
change  of  name;  statement  for  enlistment;  acknowledgement  of  ser¬ 
vice  requirements;  report  of  proceedings  of  physical  fitness  board; 
report  of  proceedings  of  physical  review  board;  birth  certificate; 
citizenship  statement  and  status;  record  of  security  clearance;  educa¬ 
tional  constructive  credit;  educational  transcript;  flight  record; 
federal  recognition  orders;  special  orders;  recommendation  for 
promotion;  notification  of  non-selection  for  promotion;  miscellaneous 
correspondence  documents  and  other  military  orders  relating  to  mili¬ 
tary  service  including  information  pertaining  to  dependents,  interser¬ 
vice  actions,  intraservice  actions,  assignments,  attachments,  details, 
military  qualifications,  determminations,  reliefs,  component,  branch 
of  service,  military  awards,  pay  entitlements,  releases,  transfers,  and 
other  military  service  data. 

Authority  for  maintenance  of  the  system:  10USC273 

32USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Defense 
and  Department  of  the  Army  -  To  provide  feeder  information  neces¬ 
sary  to  enable  computation  of  the  monthly  pay  for  each  member  of 
the  Army  National  Guard  who  is  paid  by  the  Joint  Military  Pay 
System  for  Reserve  Components  of  the  Army;  to  provide  suspense 
information  to  assure  completion  of  individual  personnel  actions 
required  by  Federal  statute  at  the  expiration  of  specified  periods  of 
time.  These  actions  are:  removal  from  an  active  status  upon  comple¬ 
tion  of  maximum  periods  of  service  or  attainment  of  maximum  ages; 
to  provide  lists  of  female  personnel  to  facilitate  selection  of  in¬ 
dividuals  for  specialized  assignments  in  connection  with  Army  Na¬ 
tional  Guard  Activities;  to  provide  lists  of  military  chaplains  and 
chaplains'  assistants  to  facilitate  the  selection  of  individuals  for  spe¬ 
cialized  duties  or  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  computer  tape. 

Retrievability:  By  name,  social  security  number  or  automatic  data 
processing  parameter. 

Safeguards:  Access  to  data  storage  area  and  distribution  of  prin¬ 
touts  are  controlled.  Approval  of  functional  manager  must  be  ob¬ 
tained  before  data  may  be  retrieved  or  distributed. 

Retention  and  disposal:  Data  retained  in  file  until  updated  or  ser¬ 
vice  of  individual  is  terminated.  In  case  of  enlisted  personnel  the  data 
is  destroyed  one  month  after  individual  is  separated  from  the  Army 
National  Guard.  In  the  case  of  Officers  and  Warrant  Officers  the 
data  is  retained  indefinitely  in  separate  file. 

System  manager(s)  and  address:  Chief,  National  Guard  Bureau 

Notification  procedure:  Information  may  be  obtained  from:  Chief, 
Army  Personnel  Division,  National  Guard  Bureau,  The  Pentagon, 
Washington,  D.C.  20310 

Record  access  procedures:  Written  requests  for  information  should 
contain  full  name  of  individual,  service  identification  number,  current 
military  status  and  appropriate  return  address. 
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Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  access  to  records  and  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  the  Chief.  National  Guard  Bu 
reau. 

Record  source  categories:  Enlistment,  appointment,  or  commission 
related  forms  pertaining  to  the  individual  having  a  current  or  former 
military  status;  academic  training  or  qualification  lecords  acquired 
prior  to  or  during  military  service;  correspondence,  forms,  records, 
documents  and  other  related  papers  onginatiug  in  or  collected  by  De 
partment  of  the  Army  staff  agencies  and  commands,  other  federal 
departmental  agencies,  administrations,  federal  separate  agencies, 
commissions,  boards,  service,  or  authority;  state  and  local  govern¬ 
mental  entities;  civilian  education  and  training  institutions;  and  mem¬ 
bers  of  the  public  when  such  information  directly  concerns  the  mili¬ 
tary  service  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.02DAPC 

System  name:  708.02  Official  Military  Personnel  File 

System  location:  Primary  System  -  Personnel  Actions  and  Records 
Directorate,  US  Army  Military  Personnel  Center. 

Decentralized  Segments  -  US  Army  Enlisted  Records  Center;  US 
Array  Reserve  Components  Personnel  and  Administration  Center; 
and  National  Personnel  Records  Center,  General  Services  Adminis 
tration  (GSA). 

Categories  of  individuals  covered  by  the  system:  F.ach  individual  on 
active  duty  in  the  United  States  Army  (USA)  in  enlisted,  appointed 
or  commissioned  status;  or  in  a  USA  or  Army  of  the  United  States 
(AUS)  retired  status;  each  individual  not  on  active  duty  who  has  a 
reserve  status  in  an  enlisted,  appointed  or  commissioned  status,  or  in 
a  retired  reserve  status;  and  each  individual  who  was  an  enlisted,  ap¬ 
pointed,  or  commissioned  member  of  the  US  Army  and  who  was 
completely  separated  by  discharge,  death,  or  other  termination  of 
his/her  military  status. 

Categories  of  records  in  the  system:  File  contains  individual  records 
including  enlistment  contract;  Veterans  Administration  laws;  physical 
evaluauon  board  proceedings;  military  occupational  specialty  data  re¬ 
port;  statement  of  service;  qualification  record;  group  life  insurance 
election;  emergency  data  form;  application  for  appointment;  qualifi- 
cation/evalualion  report;  oath  of  office;  medical  examination;  securi¬ 
ty  queslionaire;  application  for  retired  pay;  application  for  correction 
of  military  records;  application  for  active  duty;  transfer  or  discharge 
report;  active  duty  report;  voluntary  reduction;  line  of  duty  and 
misconduct  determinations;  discharge  or  separation  reviews;  police 
record  checks;  consent/  declaration  of  parent/guardian;  Army 
Reserve  Officers  Training  Corps  (ROTC)  supplemental  agreement; 
award  recommendations;  academic  reports;  casualty  reports;  US 
field  medical  card;  retirement  points;  deferment;  preinduction 
processing  and  commissioning  data;  transcripts  of  militant  records; 
summary  sheets  review  of  conscientious  objector;  election  of  op¬ 
tions;  oath  of  enlistment  extensions;  survivor  benefit  plans;  efficien¬ 
cy  reports;  records  of  proceeding  10  USC  Section  815  and  appelate 
actions,  determination  of  moral  eligibility;  waiver  of  disqualifications; 
temporary  disability  record;  change  of  name;  statements  for  enlist¬ 
ment;  acknowledgements  of  service  requirements;  retired  benefits; 
application  for  review  of  physical  evaluation  board  and  disability 
board,  appointments;  designations;  evaluations;  extensions;  birth  cer¬ 
tificates;  photographs;  citizenship  statements  and  status;  educational 
constructive  credit;  educational  transcripts;  flight  status  board 
reviews;  assignment  agreements/limitations/waivers/election/and 
travel;  efficiency  appeals;  promotion/reduction  recommenda¬ 
tions/approvals/  declinations/announcements/notifica- 

tions/reconsiderations/worksheets/  elections/letters  of  notification  to 
deferred  officers/and  promotion  passover  notifications;  absence 
without  leave  and  desertion  records;  FBI  reports;  SSA  correspon¬ 
dence;  miscellaneous  correspondence,  documents,  and  military  or¬ 
ders  relating  to  military  service  including  information  pertaining  to 
dependents,  interservice  action,  inservice  details,  determination,  re¬ 
liefs,  component;  awards,  pay  entitlements,  releases,  transfers  and 
other  military  service  data. 

Authority  for  maintenance  of  the  system:  Section  301,  S  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  U9es:  Department  of  the  Army  - 
To  maintain,  use,  collect,  and  disseminate  information  with  respect 
to  an  individual  holding  a  military  status  or  former  military  status,  in¬ 
cluding  regular  reserve,  retired,  former  member  separated,  or 
deceased.  Information  pertains  to  individual's  former,  current,  and 
subsequent  to  active  duty  status  relating  to  birth;  citizenship;  parent¬ 
age:  home  of  record;  education;  training;  dependents;  travel;  lan¬ 
guage  proficiency;  former  and  current  association;  brotherhood. 


memberships  and  related  affiliations  with  organizations  and  like  col¬ 
lective  elements  which  service  member  divulges  as  having  meaning, 
substance,  or  significance  to  his  military  service  status;  assignment 
history;  and  other  related  military  experiences,  qualification,  training, 
preferences,  restriction,  and  status  actions. 

Department  of  State  -  To  issue  passport/ visa;  to  document  per¬ 
sona-non-grata  status/attache  assignments/and  related  administration 
of  personnel  assigned  and  performing  duty  with  the  State  Depart¬ 
ment. 

Department  of  Treasury  -  To  issue  bonds;  to  collect  and  record  in¬ 
coming  taxes. 

Department  of  Defense  (DOD)  -  To  authorize  and  consummate  in¬ 
terdepartmental  actions  relating  to  interservice  requirements  pertain¬ 
ing  to  the  Army,  Navy,  Air  Force,  and  Coast  Guard  when  the  Coast 
Guard  is  operational  under  DOD. 

Department  of  Justice  -  To  file  fingerprint  cards;  to  perform  intel¬ 
ligence  function. 

Department  of  Agriculture  -  To  coordinate  interdepartmental  func¬ 
tions  related  to  education  conducted  by  the  Department  of  Agricul¬ 
ture’s  advanced  education  element. 

Department  of  l^ahor  -  To  accomplish  actions  required  under 
Federal  Employees  Compensation  Act. 

Department  of  Health.  Education  and  Welfare  -  To  provide  ser¬ 
vices  authorized  by  medical,  health  and  related  functions  authorized 
by  Section  1074-1079  USC  10 

Atomic  Energy  Commission  -  To  accomplish  requirements  incident 
to  Nuclear  Accident/ Incident  Control  Officer  functions. 

American  Red  Cross  -  To  accomplish  coordination  and  complete 
service  functions  including  blood  donor  programs  and  emergency  in¬ 
vestigative  support  and  notifications. 

Civil  Aeronautics  Board  -  Flight  qualifications,  certification  and 
license  actions  relating  to  inservice  pilots. 

Federal  Aviation  Agency  -  To  accomplish  aviation  and  air  service 
actions  involving  inservice  aviators. 

General  Services  Administration  -  For  records  storage  and  archival 
services  and  for  printing  of  directories  and  related  material  which  in¬ 
cludes  personal  data. 

US  Postal  Service  -  To  accomplish  postal  service  authorization  in¬ 
volving  postal  officers  and  mad  clerk  authorizations. 

Veterans  Administration  -  To  provide  information  relating  to 
benefits,  pensions,  inservice  loans,  insurance,  and  appropriate 
hospital  support. 

Bureau  of  Immigration  and  Naturalization  -  To  comply  with 
statutes  relating  to  inservice  alien  registration,  and  annual  re¬ 
sidence/location. 

Office  of  the  President  of  the  United  States  of  America  -  to 
exchange  required  information  relating  to  White  House  Fellows, 
regular  Army  promotions,  aides,  and  related  support  functions 
staffed  by  Army  members. 

Federal  Maritime  Commission  -  To  obtain  licenses  for  military 
members  accredited  as  captain,  mate,  and  harbor  master  for  duty  as 
Transportation  Corps  warrant  officer. 

Each  of  the  several  states,  and  US  possessions  -  To  support  state 
bonus  applications;  to  fulfill  income  tax  requirements  appropriate  to 
the  service  member’s  home  of  record;  to  record  name  changes  in 
state  bureaus  of  vital  statistics;  and  for  National  Guard  Affairs. 

Civilian  educational  and  training  institutions  -  To  accomplish  stu¬ 
dent  registration,  tuition  support.  Graduate  Record  Examination 
(GRE)  tests  requirement,  and  related  school  requirements  incident  to 
inservice  education  programs  in  compliance  with  chapter  102  and  103 
USC  10. 

Social  Security  Administration  -  To  obtain  or  verify  social  security 
number  (SSN);  to  transmit  FICA  deductions  made  from  inservice 
members  wages. 

Department  of  Transportation  -  To  coordinate  and  exchange  neces¬ 
sary  information  pertaining  to  interservice  relationships  between  US 
Coast  Guard  and  US  Army  when  service  members  perform  duty  with 
the  US  Coast  Guard  elements  or  training  activities. 

Civil  Authorities  -  For  compliance  with  Section  814  USC  10. 

Department  of  the  Air  Force  -  To  administer  personnel  support  for 
individual  Army  members  assigned  for  duty  with  the  Air  Force. 

Department  of  the  Navy  -  To  administer  personnel  support  for  in¬ 
dividual  Army  members  assigned  for  duty  with  the  Navy  or  Marine 
Corps. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder/jacket;  selected  data  auto¬ 
mated  for  management  facility  in  a  perishable  manner  on  tapes, 
discs,  cards  and  other  computer  media. 
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Rrtrievability  Filed  alphabetically  by  last  name,  automated  data 
retrievable  by  name,  SSN  or  automatic  data  processing  (ADP) 
parameter;  reserve  component,  retired,  and  deceased  persons  records 
accessed  by  SSN  terminal  digit  sequence. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  automated  media  protected  by  authorized  pass¬ 
word  system  for  access  terminals,  controlled  access  to  operation 
rooms,  and  controlled  output  distribution. 

Retention  and  disposal:  Paper  records  are  permanent.  They  are 
retained  in  active  file  until  termination  of  service,  held  in  inactive  file 
in  accordance  with  retention  and  retirement  schedule  and  sub¬ 
sequently  retired  to  National  Personnel  Records  Center. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from; 

US  Army  Military  Personnel  Center 

Personnel  Actions  and  Records  Directorate 

Hoffman  Building  2 

200  Stovall  Street 

Alexandria,  VA  22332 

Area  Code  202/325-9050 

Above  address  should  be  used  for  inquiries  on  records  of  commis¬ 
sioned  officers  or  warrant  officers  /including  members  of  Reserve 
Components)  serving  on  active  dutv  and  General  Officers  (any  com¬ 
ponent)  in  any  status,  active,  inactive,  or  retired. 

US  Army  Enlisted  Records  Center 
Fort  Benjamin  Harrison,  IN  46249 
Area  code  317/546-9211  (Ext  3361) 

Above  address  should  be  used  for  inquiries  on  records  of  enlisted 
members  (including  members  of  Reserve  Components)  serving  on  ac¬ 
tive  duty. 

US  Army  Reserve  Components  Personnel  and  Administration 
Center 

9700  Page  Boulevard 
St.  Louis,  MO  63132 
Area  code  314/268-7733 

Above  .address  should  be  used  for  inquiries  on  records  of  commis¬ 
sioned  officers  (except  General  Officers)  or  warrant  officers  in  a 
reserve  status  not  on  active  duty;  or  Army  enlisted  reservists  not  on 
active  duty;  or  members  of  the  National  Guard  who  performed  active 
duty;  or  commissioned  officers  (except  General  Officers),  warrant 
officers,  or  enlisted  members  in  a  retired  status. 

National  Personnel  Records  Center,  GSA 
9700  Page  Boulevard 
St.  Louis.  MO  63122 
Area  code  314/268-7262 

Above  address  should  be  used  for  inquiries  on  records  of  commis¬ 
sioned  officers  or  warrent  officers  who  were  completely  separated 
from  the  service  subsequent  to  30  June  1917  or  enlisted  members 
who  were  completely  separated  subsequent  to  31  October  1912. 

Record  access  procedures:  Written  requests  for  information  should 
contain  full  name  of  individual,  service  identification  number,  current 
or  former  military  status  and  appropriate  return  address. 

Personal  visits  may  be  made  to  the  appropriate  location  based  on 
the  individual's  status;  individual  should  be  able  to  provide  com- 
fhonly  acceptable  identification,  such  as  driver's  license,  employment 
identification  card,  and  give  some  verbal  information  relative  to 
his/her  current  or  former  military  status. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  and  appealing  initial  determinations  may  be 
obtained  from  HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Enlistment,  appointment,  or  commission 
related  forms  pertaining  to  the  individual  having  a  current  or  former 
military  status;  academic,  training  or  qualification  records  acquired 
prior  to  or  during  military  service;  correspondence,  forms,  records,  v 
documents  and  other  related  papers  originating  in  or  collected  by  De¬ 
partment  of  the  Army  staff  agencies  and  commands;  other  federal 
departmental  agencies,  administrations,  federal  separate  agencies, 
commissions,  boards,  service,  or  authority,  state  and  local  govern¬ 
mental  entities;  civilian  education  and  training  institutions;  and  mem¬ 
bers  of  the  public  when  such  information  obtained  directly  concerns 
the  military  service  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.03DAPK 

System  name:  708.03  Special  Review  Board  (SRB)  Appeal  Case  Sum¬ 
mary  File 

System  location:  Office  if  the  Deputy  Cheif  of  Staff  for  Personnel. 
Special  Review  Board  (DAPE-MPC-S).  Washington,  DC 


Categories  of  individuals  covered  by  the  system:  Army  officer  per¬ 
sonnel  who  have  submitted  substantive,  as  opposed  to  administra¬ 
tive,  appeJ  of  Office:  Evaluation  Reports. 

Categories  of  records  in  the  system:  File  contains  identification  data 
»n  individual,  dale  o!  appeal,  dates  of  contested  period,  names  of 
voting  SRB  members,  names  of  any  persons  contacted  directly  by 
board,  summary  of  evidence  considered,  discussion,  recommenda 
tion,  conclusions,  fiord  determination  of  the  appeal,  and  disposition 
Authority  for  maintenance  of  the  system:  10  USC  3012 
Routine  uses  of  records  nuuulamcd  in  the  system,  including  catcgo 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  cases  con¬ 
sidered,  adjudication,  determinations  and  dispositions. 

Politics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytern: 

Storage:  Paper  records  in  folders 

KetrievabiFty:  Filed  alphabetically  by  last  name  of  individual 
Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  me  permanent  for  historical  pui 
poses. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  foi  Person¬ 
nel,  Headquarters,  Department  of  the  Army  (DAPE  MP),  The  Pen 
tagon,  Washington  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAPE-MPO-C) 

Room  2B724 
The  Pentagon 
Washington ,  DC  20310 
Telephone;  Area  Code  202/697-5100 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  HQDA  (DAPE-MPO-C),  Room  2B724,  The  Pentagon, 
Washington,  D.C.  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Officer  Division,  Military  Personnel  Management 
Directorate  (DAPE-MPO),  The  Pentagon,  Washington,  DC  20310 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  military  identification  card. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAPE-MPO-C),  Washington.  DC  20310 
Record  source  categories:  File  containing  name,  rank,  social  securi¬ 
ty  number,  SSN,  date,  dates  of  contested  period,  voting  SRB  mem¬ 
bers,  personnel  contacted,  summary  of  evidence  considered,  discus¬ 
sion,  recommendation,  conclusion  and  final  determination. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.05DAAG 
System  name:  708.05  Emergency  Data  Files 
System  location:  Primary  System-Casualty  Services  Office,  Casual¬ 
ty  Directorate,  The  Adjutant  General  Center,  Department  of  the 
Army 

Decentralized  Segments-Military  Personnel  Records  Jacket,  main¬ 
tained  at  Army  personnel  office  world-wide 
Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  on  active  duty. 

Categories  of  records  in  the  system:  File  contains  Department  of  the 
Army  (DA)  Form  41,  Record  of  Emergency  Data  (1  Apr  74  or  1  Jul 
70  edition).  Document  reflects  the  service  member’s  name;  social 
security  number;  wife  and  children’s  name  and  current  address;  per¬ 
sons  to  be  and  not  to  be  notified  in  the  event  of  death  or  injury,  in¬ 
formation  on  wills,  insurance,  and  other  such  information;  and 
designation  of  beneficiaries  for  certain  benefits. 

Authority  for  maintenance  of  the  system:  10  USC  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Casualty  Services  Officc- 
When  properly  completed,  it  is  an  official  and  legal  document  which 
governs  the  disposition  of  pay  and  allowances  of  a  member  who  is 
missing,  is  captured,  or  becomes  a  casualty.  It  is  also  used  to  deter¬ 
mine  the  person(s)  to  receive  death  gratuity  payments  and  beneficia- 
ry(ies)  to  receive  other  benefits.  The  form  provides  the  names  and 
addresses  of  the  person(s)  to  be  notified  in  case  of  emergency  or 
death. 

Military  Personnel  Records  Jacket-Copy  serves  as  a  second  copy 
to  be  used  for  the  same  purposes  as  stated  above  in  the  event  the 
record  copy  can  not  be  located. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  (machine  processed  card)  in  vertical  file 
Paper  copy  in  Military  Personnel  Records  Jacket 
Retrievability:  Card  is  filed  numerically  using  social  security 
number  (SSN).  File  is  sorted  initially  by  last  digit  of  the  SSN  then  in 
numeric  sequence.  Paper  copy  located  at  unit  level  is  fastened  on  the 
left  side  of  the  Military  Personnel  Records  Jacket. 

Safeguards:  Building  employs  security  guards.  Office  is  in  opera¬ 
tion  24  hours  a  day,  seven  days  a  week.  Records  are  accessible  only 
to  authorized  personnel. 

Retention  and  disposal:  Form  is  retained  in  the  DA  active  file  until 
individual’s  separation  from  the  Army,  then  destroyed.  Copy  in  per¬ 
sonnel  folder  remains  with  file  when  records  are  retired.  If  individual 
dies,  the  form  is  placed  in  the  casualty  case  file  where  it  remains. 
Casualty  case  files  are  retired  upon  completion  to  National  Personnel 
Records  Center  (Military),  St.  Louis,  MO. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-CAC) 

Room  7G083 
Forrestal  Building 
Washington,  D.  C.  20314 
Telephone:  Area  Code  202/693-6607 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAAG-CAC), 
Room  7G083,  Forrestal  Building,  Washington,  D.  C.  20314 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number,  social  security 
number,  and  grade.  Visits  are  limited  to  Casualty  Directorate,  For¬ 
restal  Building,  Washington,  D.  C.  20314 
For  personal  visits,  the  individual  must  be  able  to  provide  accepta¬ 
ble  identification,  that  is,  military  identification  card  or  driver’s 
license  and  social  security  card. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  Data  is  furnished  by  service  member  at 
initial  date  of  entry  and  during  active  duty. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.07DAPE 

System  name:  708.07  Unfavorable  Information  Files 
System  location:  Primary  System  -  Department  of  the  Army  Suita¬ 
bility  Evaluation  Board  (DASEB)  (DAPE-MPC-E),  Washington,  DC 
Decentralized  Segment  -  Office  of  the  Deputy  Chief  of  Staff  for 
Personnel  (DAPE-MPO-C),  Washington,  DC  and  individual  Official 
Military  Personnel  File  of  service  member  concerned. 

Categories  of  individuals  covered  by  the  system:  Army  Personnel  on 
whom  unfavorable  information  has  been  discovered,  considered, 
referred  to  individual,  and  disposition  determination  reached. 

Categories  of  records  in  the  system:  File  contains  summary  of  un¬ 
favorable  information,  copy  of  letter  of  notification  to  individual,  in¬ 
dividual's  response,  summary  of  consideration  of  response,  disposi¬ 
tion  determination,  and  voting  record  of  voting  board  members. 
Authority  for  maintenance  of  the  system:  10  USC  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Suitability  Evaluation 
Board  -  Record  of  board  actions;  back  up  consideration  of  sub¬ 
sequent  unfavorable  information  by  DASEB; 

Department  of  the  Army  Promotion/Selection  Boards  -  Reference 
only  to  unfavorable  information  filed  in  Official  Military  Personnel 
File  after  due  process 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  cleared,  screened  and  trained. 

Retention  and  disposal:  Records  are  permanent  for  historical  pur¬ 
poses 

System  manager(s)  and  address:  Headquarters,  Department  of  the 
Army  (DAPE-MP),  The  Pentagon,  Washington,  DC  20310 
Notification  procedure:  Information  may  be  obtained  from: 


HQDA  (DAPE-MPO-C) 

Room  2B  724 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-5100 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAPE-MPO-C), 
Room  2B  724,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  office 
symbol  that  appears  on  correspondence  received  from  this  office. 
Visits  are  limited  to  Officer  Division,  Military  Personnel  Management 
Directorate  (DAPE-MPO),  The  Pentagon.  Washington  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver's 
license,  and  give  some  verbal  information  that  could  be  verified  with 
his  case  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAPE-MPO-C),  Washington,  DC  20310 

Record  source  categories:  Suitability  Evaluation  Board  case  summa¬ 
ry  of  unfavorable  information;  letter  of  notification/request  for  com¬ 
ment  to  the  individual;  individuals  response  to  the  board;  final  deter¬ 
mination  case  summary  by  the  board. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.08DAPC1 

System  name:  Career  Management  Individual  Files 

System  location:  Primary  System  -  US  Army  Military  Personnel 
Center 

Categories  of  individuals  covered  by  the  system:  Active  duty  mem¬ 
bers  of  the  US  Army  in  enlisted  grades  of  El  through  E9,  all  warrant 
officers  and  commissioned  officers. 

Categories  of  records  in  the  system:  File  contains  orders;  record 
briefs;  statements  of  preference;  school  credit  papers;  transcripts; 
details;  career  personnel  actions;  memorandum  for  record  of 
telephone  calls;  personal  correspondence  originating  by  individual 
concerned;  duplicate  copy  of  efficiency  report;  appeal  actions;  as¬ 
signment  memoranda  and  requests  for  orders;  memoranda  of  profes¬ 
sional  development  actions;  promotion  orders;  classification  data; 
papers  relating  to  service  awards;  letters  and  other  forms  of  written 
communications  relating  to  military  career  matters;  service  agree¬ 
ments;  memoranda  of  interviews;  copies  of  applications  for  assign¬ 
ment  consideration;  resumes  of  qualifications,  personal  background, 
and  service  experience  supporting  service  member’s  desires,  or 
nominative  action  by  career  managers.  Academic  reports;  copies  of 
admonitions/  reprimands  imposed  under  Article  15  UCMJ  (10  USC 
Section  815);  letters  of  appreciation/commendation/recommendation; 
correspondence  between  (1)  USA  Military  Personnel  Center,  (2)  in¬ 
dividual  service  member,  (3)  Army  staff  offices  and  Army  organiza¬ 
tions  (4)  other  federal,  state,  and  local  government  elements,  (5)  and 
accredited  educational  and  training  organizations. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301 

10USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Military  Person¬ 
nel  Center,  TSGO,  TJAGO,  Office  of  Chief  of  Chaplains  -  To  ac¬ 
complish  military  service  career  management  including  assignment, 
professional  development,  service  training  and  education,  and  other 
related  military  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Record  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  career  management  activity  personnel. 

Retention  and  disposal:  Records  range  from  transitory  to  permanent 
depending  on  the  continuing  value  to  the  service  member  or  the 
Army.  Records  determined  to  be  permanent  are  merged  with  the  Of¬ 
ficial  Military  Personnel  File  A708.02  (when  not  duplicated)  upon 
separation  of  the  service  member  from  active  duty  by  reason  of 
discharge,  transfer,  retirement,  or  death. 

System  managers)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  in  regard  to  other  than  profes¬ 
sional  officers  may  be  obtained  from: 

HQ  DA  (DAPC-POO) 

Hoffman  Building  2 
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200  Stovall  Street 
Alexandria,  VA  22332 

Information  in  regard  to  medical  department  officers: 

Office  of  The  Surgeon  General 
Forrestal  Bldg,  Room  7 BOM 
Washington,  DC  20315 

Information  in  regard  to  Chaplains: 

Office  of  The  Chief  of  Chaplains 
Forrestal  Bldg,  Room  6B158 
Washington,  DC  20315 

Information  in  regard  to  Judge  Advocate  General  Corps  officers: 
Office  of  The  Judge  Advocate  General 
Pentagon  Bldg,  Room  1E444 
Washington,  DC  20310 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  HQ  DA  (DAPC-POO),  Hoffman  Building  2  ,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requestor,  service  identification  number,  current  or  former  milita¬ 
ry  status,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  the  US  Army  Military  Personnel 
Center;  individual  should  be  able  to  provide  their  military  service 
identification  card;  DD  Form  2 A  for  active  duty  persons;  or  other 
commonly  acceptable  means  of  identification  used  in  normal  transac¬ 
tion  of  business. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  and  appealing  initial  determinations  may  be 
obtained  from  HQ  DA  (DAPC-POO),  200  Stovall  Street,  Alexandria. 
VA  22332. 

Record  source  categories:  Enlistment,  appointment,  or  commission 
related  forms  pertaining  to  the  service  member  having  a  current  ac¬ 
tive  duty  military  status;  academic,  training,  and  qualification  records 
acquired  incident  to  military  service.  Correspondence,  forms,  docu¬ 
ments  and  other  related  papers  originating  in  or  collected  by  the  mili¬ 
tary  department  for  management  purposes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.08USAREC 

System  name:  708.08  Rapid  Electric  Ad  Coupon  Transmission 
(REACT) 

System  location:  Philadelphia,  PA.  Maintained  by  Worldwide  Direct 
Marketing,  Inc.,  an  Army  subcontractor  through  N.W  Ayer  ABA  In¬ 
ternational  of  New  York.  NY 

Categories  of  individuals  covered  by  the  system:  The  file  contains 
data  on  individuals  who  have  specifically  inquired  for  information  on 
Army  enlistment  and,  conversely,  individuals  who  have  specifically 
asked  not  to  be  included  in  Army  promotional  mailings. 

Categories  of  records  in  the  system:  Records  include  name  and  ad¬ 
dress  (including  zip  code)  of  individuals  in  the  file  who  have 
requested  enlistment  information.  If  the  individual  volunteered  addi¬ 
tional  information,  the  following  is  also  included:  Age,  telephone 
number,  social  security  account  number,  years  of  education,  and  the 
individual's  source  of  request  coupon.  Each  record  also  contains  a 
unique  ID  numbet  generated  from  the  date  of  initial  processing  and 
its  sequence  in  receipt.  Finally,  each  record  is  ultimately  annotated 
with  the  final  disposition  of  recruiter  action  on  the  individual  as  an 
enlistment  lead. 

Records  include  name  and  address  of  individuals  in  the  file  who 
have  asked  to  be  excluded  from  Army  promotional  mailings. 

Authority  for  maintenance  of  the  system:  Federal  Property  and  Ad¬ 
ministrative  Services  Act  of  1949  (64  Stat.  578),  as  amended  by  act  of 
22  Oct  1968  (82  Stat.  1238;  44  U.S.C.  3101-03). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prepare  a  solicitation 
le*»er  to  the  prospect  providing  requested  information  and  referral  to 
the  local  recruiter 

To  notify  the  field  recruiter  and  his  supervisor  of  the  inquiry. 

To  follow-up  the  lead  with  a  second  letter  to  the  individual  if 
requested  by  the  local  recruiter. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syiem: 

Storage:  Records  are  maintained  on  computer  magnetic  tape. 

Retrievability:  Individual  records  are  retrieved  by  ID  number  for 
adding  additional  information  provided  by  the  individual  through  the 
local  recruiter  Records  are  retrieved  by  a  date  signal  when  a  second 
letter  to  the  individual  has  been  requested  by  the  recruiter. 

Safeguards:  Subcontractor  is  undet  contract  stipulating  proprietary 
use  of  the  file  by  Armv  or  Army  authorized  agents. 


Retention  and  disposal:  Once  created  records  are  retained  per¬ 
manently. 

System  manager! s)  and  address:  Director,  Advertising  &  Sales 
Promotion  (USARCASP),  HQ  USAREC,  ATTN:  USARCASP-D,  Ft 
Sheridan,  IL  60037. 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Advertising  &  Sales  Promotion,  ATTN:  USARCASP-D 
US  Army  Recruiting  Command 
Ft  Sheridan,  IL  60037 
Telephone:  Area  Code  3’ 2/926/2547 

Name  and  address  (including  zip  code)  are  needed. 

Requestors  may  visit  SYSMANAGER  office. 

Full  name,  address,  driver's  license  required  as  identification. 

Record  access  procedures:  Individuals  may  contact 

SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individuals  concerned  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Sources  are  either  coupon  or  letter 
requests  for  information  from  individuals  or  letters  requesting  exclu¬ 
sion  from  future  Army  promotional  mailings. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.13DAIG 

System  name:  708.13  Inspector  General  Management  Information 
System 

System  location:  System  Management  Division,  US  Army  Inspector 
General  (IG)  Agency,  Department  of  the  Army,  Washington,  DC 
20310 

Categories  of  individuals  covered  by  the  system:  Army  Officers  ap¬ 
proved  and  assigned  as  detailed  Inspectors  General  in  the  Depart¬ 
ment  of  the  Army  and  certain  Department  of  Defense  and  Joint  Ac¬ 
tivities. 

Categories  of  records  in  the  system:  Name  of  officer,  grade,  social 
security  number  (SSN),  duty  position,  organization  of  assignment, 
date  approved  for  detail,  date  assigned  to  position,  estimated  date  of 
departure,  officer  basic  branch  and  officers  date  of  rank. 

Authority  for  maintenance  of  the  system*-  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  Management  Divi 
sion  -  To  maintain  status,  strength  and  assignment  data  for  world¬ 
wide  Army  Inspector  General  System;  to  provide  to  other  Depart¬ 
ment  of  Army  agencies,  Department  of  Defense  Agencies,  other 
Government  agencies,  information  listed  in  Record  Category. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards  in  card  file,  computer  magnetic  tape  assisted,  com¬ 
puter  paper  printouts  of  alphabetical  rosters. 

Retrievability:  Filed  alphabetically  by  last  name  of  Inspector 
General. 

Safeguards:  Access  to  card  file  and  computer  printout  limited  to 
designated  responsible  personnel  in  System  Management  Division 
Building  employs  security  guards  and  access  is  limited  to  authorized 
personnel. 

Retention  and  disposal:  Cards  are  initiated  upon  nomination  of  of¬ 
ficer  for  detail  as  Inspector  General,  destroyed  upon  relief  from 
detail  and  reassignment.  Computer  printouts  are  disposed  of  as  up¬ 
dated  copy  is  received. 

System  manager(s)  and  address:  The  Inspector  General  and  Auditoi 
General,  Headquarters,  Department  of  the  Army,  the  Pentagon, 
Washington.  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-SM) 

Room  1E729 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-1519 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAIG-SM), 
Room  1F.729,  Pentagon.  Washington.  DC  20310. 

Contesting  record  procedures:  The  Agency's  rules  foi  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Requests  for  approval  for  nomination,  re¬ 
ports  from  IG  offices  worldwide  letters,  assignment  and  detail  or¬ 
ders,  Army  Register.  Military  Personnel  Center,  records. 
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Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708. 17DASG 

System  name:  708.17  Contract  Surgeon  Personnel  Files 

System  location:  Primary  System-Management  Office,  Medical 
Centers  and  hospitals  where  contract  surgeons  are  employed. 

Decentralized  Segments-Office  of  The  Surgeon  General,  Depart¬ 
ment  of  the  Army. 

Categories  of  individuals  covered  by  the  system:  Any  civilian  physi¬ 
cian  with  an  executed  contract,  employed  as  a  contract  surgeon. 

Categories  of  records  in  the  system:  File  contains  individual’s 
justification  for  employment;  executed  contract;  correspondence 
between  medical  centers  and  hospitals  and  applicant;  and  selected 
documents. 

Authority  for  maintenance  of  the  system:  Title  10.  US  Code,  Section 
4022,  Contract  Surgeons;  Title  37,  US  Code,  Section  201,  Basic  Pay; 
Title  37,  US  Code,  Section  421,  Contract  Surgeons 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Medical  Center  or 
Hospital  Management  Office  -  To  determine  need,  accessibility,  and 
qualification  of  private  physician  for  employment  as  contract  sur¬ 
geon;  to  coordinate  and  request  Department  of  Army  approval  for 
employment  as  contract  surgeon;  to  execute  contract  with  private 
physician  as  contract  surgeon. 

Office  of  The  Surgeon  General,  DA  -  To  control,  review,  and  ap¬ 
prove  need  and  qualifications  of  contract  surgeon. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retricvability:  Filed  alphabetically  by  last  name  of  contract  sur¬ 
geon. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  arc  destroyed  after  two  years  or 
on  discontinuance,  whichever  occurs  last. 

System  manager(s)  and  address:  The  Surgeon  General,  USA. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-HCC) 

Room  2D528 
The  Pentagon 
Washington,  D.  C.  20310 
Telephone:  Area  Code  202/697-8394 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  Medical  center  or  hospital  where  employed; 
or  Headquarters,  Department  of  the  Army  (DASG-HCC),  Room 
2D528,  The  Pentagon.  Washington,  D.  C.  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number.  Visits  are 
limited  to  Management  Office,  Medical  Center  or  hospital  where  em¬ 
ployed;  and  Protessional  Services  Division  (DASG-HCC),  The  Pen¬ 
tagon,  Washington,  D.  C.  20310. 

For  personal  visits,  the  individual  should  oe  to  provide  suffi¬ 
cient  identification,  and  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures.  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  dcteimina- 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Related  papers  and  forms  from  individual 

physician. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.190SA 

System  name:  708.19  Correction  Case  Folders 

System  location:  Department  of  the  Army  Military  Review  Boards 
Agency,  Army  Board  for  Correction  of  Military  Records 

C  ategories  of  individuals  covered  by  the  system:  Any  member  or 
former  member  of  the  U  S.  Army  who  has  applied  for  the  correction 
df  his  military  records. 

C  ategories  of  records  in  the  system:  Records  consist  of  file  cards 
with  basic  case  information  and  case  files  containing  Board 
proceedings  and  related  correspondence,  hearing  transcripts,  and  ac¬ 
tion  taken  by  the  Board. 

Authoritv  for  maintenance  of  the  system:  Section  1552,  Title  10 

use 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Army  Board  for  Cor¬ 
rection  of  Military  Records  -  To  review  applicants’  military  records 
to  issue  rulings  on  merits  of  applicants’  requests  for  correction  of 
records;  to  answer  inquiries  from  applicants,  counsel,  and  Members 
of  Congress  for  reasons  of  Board’s  denial  of  application  or 
status/disposition  of  applications. 

Litigation  Division  of  Judge  Advocate  General’s  Office  -  To  as¬ 
semble  information  for  transmittal  to  Department  of  Justice. 

Department  of  Justice  -  To  gather  information  sufficient  to  defend 
cases  in  court. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Manually  retrieved  file  cards. 

Retricvability:  Filed  alphabetically  by  last  name  of  applicant. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel 

Retention  and  disposal:  File  cards  are  retained  permanently. 

Case  files  are  permanent.  They  are  retained  in  active  file  at  least 
six  months  after  the  case  is  closed,  held  until  the  end  of  that  calen¬ 
dar  year,  and  subsequently  retired  to  the  Washington  National 
Records  Center. 

System  manager! s)  and  address:  Special  Assistant  to  the  Under 
Secretary  of  the  Army,  DA  Military  Review  Boards  Agency,  the 
Pentagon,  Washington,  D.C.  20310 

Notification  procedure:  Information  may  be  obtained  from: 

Office,  Secretary  of  the  Army 

Army  Board  for  Correction  of  Military  Records 

Room  1E512 

The  Pentagon 

Wash.,  D  C.  20310 

Telephone:  Area  Code  202/697-4254 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Office,  Secretary  of  the  Army,  Army  Board  for  Cor¬ 
rection  of  Military  Records,  Room  1E512,  The  Pentagon,  Wash., 
D  C.  20310 

Written  requests  for  information  should  contain  Che  full  name  of 
the  individual,  current  address  and  telephone  number.  Social  Security 
Number  and  Army  Service  Number,  if  applicable.  Visits  are  limited 
to  the  Army  Board  for  Correction  of  Military  Records,  Pentagon 
Building,  Wash.,  D  C.  20310 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  hr 
verified  with  his  case  folder 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  All  official  Army  Records,  Veteran’s  Ad¬ 
ministration  records  and  Police  and  Law  Enforcement  Agency 
records 

Systems  exempted  from  certain  provisions  of  the  act:  N  one 
A0708  201)  A  AG 
System  name:  708  20  Philippine  Army  Files 

System  location:  Philippine  Army  Branch,  Special  Actions  Division, 
U.  S.  Army  Reserve  Components  Personnel  and  Administration 
Center  (RCPAC),  9700  Page  Boulevard,  St.  Louis,  Missouri  63132. 

Categories  of  individuals  covered  by  the  system:  United  States 
Armed  Forces  Far  East  (USAFFE).  Applies  to  those  members  of  the 
Ph  ■.'•pine  Commonwealth  Army  who  were  inducted  for  service  with 
L1..  \FFE  under  the  Military  Order  of  the  President  of  the  United 
Slates  dated  26  July  1941. 

USAFFE  Guerrillas.  Applies  to  those  Filippinos  who  served  in 
Guerrilla  units  officially  recognized  and  listed  in  the  Recognized 
Philippine  Guerrilla  Rosters. 

Categories  of  records  in  the  system:  Individual  Military  Personnel 
File  contains  enlistment  papers,  orders  inducting  individual  into 
USAFFE  service,  Soldier’s  qualification  card,  unit  orders  of  assign¬ 
ment,  efficiency  rating  sheets,  pay  vouchers  or  receipts  for  pay. 
Determination  of  status  by  Recovered  Personnel  Division  US  Army, 
affidavits  and  certificates,  service  records.  Determination  of  Status 
under  the  Missing  Persons  Act. 

Authority  for  maintenance  of  the  system:  Delegated  to  Commander 
RCPAC  by  the  Secretary  of  the  Army  under  the  Missing  Persons  Act 
of  1942,  Public  Law  490-77,  7  May  1942. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Veterans  Administration 
(VA)  -  To  certify  or  verify  service  with  USAFFE  or  Recognized 
Guerrilla  units;  provide  any  available  medical  records  or  other  docu¬ 
ments  in  order  to  assist  in  determining  benefits. 

Department  of  Justice  -  To  certify  or  verify  service  regarding  ap¬ 
plications  for  citizenship. 

Department  of  Health,  Education  and  Welfare  -  To  verify  type  of 
service  which  is  used  to  assist  in  determining  eligibility  for  benefits. 

Department  of  the  Army  (DA)  staff  agencies  and  commands  -  To 
provide  information  regarding  the  individuals  status,  service,  and 
awards  in  response  to  requests  from  the  Philippine  Goverment  to  in¬ 
clude  Embassy:  military  attaches.  Review  policies  and  procedures. 

Department  of  State  -  To  provide  statement  of  service  or  verifica¬ 
tion  of  type  of  service  performed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Individual  Military  Personnel  File  -  Paper  records  in  file 
folders. 

Retrievability:  Individual  Military  Personnel  Files  -  Filed  alphabeti¬ 
cally  by  name,  identified  by  name,  service  number,  VA  claim 
number,  units  assigned  to  during  period  of  service  in  question,  names 
of  parents,  birth  date  and  place,  name  of  spouse  and  children  if  ap¬ 
plicable.  Due  to  similarity  of  names  -  complete  file  must  be  screened 
using  all  available  information  on  individual  to  determine  correct  in¬ 
dividual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24  hour  guard  ser¬ 
vice.  Entry  to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  Records  are  permanent.  Remain  as  active 
file  and  are  not  retired.  Entire  file  in  daily  active  use  to  complete 
inquiries. 

System  manage r(s)  and  address:  The  Secretary  of  the  Army,  the 
Pentagon,  Washington,  D.C.,  Commander,  U.  S.  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center,  St.  Louis,  MO 
(RCPAC). 

Notification  procedure:  Information  may  be  obtained  from: 
Commander  U.  S.  Army  Reserve  Components  Personnel  and 
Administration  Center  (RCPAC) 

ATTN:  AGUZ  SAD  PA 
St  Louis,  MO  63132 
Telephone:  Area  Code  314/268-7359 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  U.  S.  Army  Reserve  Components  Personnel 
and  Administration  Center,  Attn:  AGUZ-SAD-PA,  9700  Page  Blvd., 
St.  Louis.  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  service  number  and  VA  claim  number  if  applicable. 
Name  and/or  number  of  the  unit  assigned  to  during  the  period  of  ser¬ 
vice. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  Com¬ 
mander,  RCPAC. 

Record  source  categories:  Individual  Military  Personnel  Files  -  Mili¬ 
tary  record  compiled  during  service  of  each  individual  who  served 
with  the  Philippine  Commonwealth  Army  and/or  the  United  States 
Armed  Forces  Far  East  prior  to  7  December  1941  up  to  August  1945. 
Entire  record  file  transferred  from  the  Philippines  to  the  United 
States  Army  in  1951.  Nothing  has  been  added  to  the  files  other  tha.: 
current  copies  of  papers  concerning  the  service  in  question. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.21DAAG 

System  name:  708.21  Statement  of  Employment  Files 

System  location:  Inquiries  Branch,  Support  Division,  Retired  Ac¬ 
tivities  Directorate,  U.  S.  Army  Reserve  Components  Personnel  and 
Administration  Center,  (RCPAC),  9700  Page  Boulevard,  St.  Louis, 
Missouri  63132. 

Categories  of  individuals  covered  by  the  system:  United  States  Regu¬ 
lar  Army  officers  retired  from  Active  Army  service. 

Categories  of  records  in  the  system:  File  contains  all  data  concern¬ 
ing  his  employment  to  include  employer’s  name,  address,  product 
employer  sells  ot  offers  for  sale,  individual's  position  with  company 
and  his  duties  and  other  related  correspondence  concerning  his  em¬ 
ployment. 


Authority  for  maintenance  of  the  system:  Executive  Order  11222, 
Prescribing  Standards  of  Ethical  Conduct  for  Government  Officers 
and  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  obtain  information  con¬ 
cerning  employment  of  Regular  Army  officers  who  are  retired  from 
active  military  service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievability:  Filed  alphabetically  by  name  of  individual 
Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24  hour  guard  ser¬ 
vice.  Entry  to  building  is  by  authorized  badge  only 
Retention  and  disposal:  Records  are  retained  until  officer  is 
deceased,  then  destroyed. 

System  manager^)  and  address:  Chief,  Inquires  Bianch,  Support 
Division,  Retired  Activities  Directorate.  RCPAC,  St.  Louis,  Missouri 
63132 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
RCPAC 

ATTN.  AGUZ-RAD-SI 
9700  Page  Boulevard 
St.  Louis,  Missouri  63132 
Telephone:  Area  Code:  314-268-7741 
Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  office  symbol  that  appears  on  all  correspondence  from  this 
Center  and  form  number  of  Form  Letter  (FL)  that  may  be  in  bottom 
of  left  cornet  of  correspondence  from  this  Center. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  Identification  Card,  drivers  license, 
employing  officer  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified  from  his  employment  statement. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Completed  form  from  individual,  cor¬ 
respondence  from  employing  agency 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0709.01DAPE 

System  name:  709.01  United  States  Military  Academy  Candidate  Files 
System  location:  Primary  system-Office  of  the  Director  of  Admis¬ 
sions  and  Registrar,  MAAR-R,  United  States  Military  Academy. 

Decentralized  Segment-Instruction  Support  and  Information 
System  Division,  Office  of  the  Dean,  United  States  Mditary  Acade¬ 
my. 

Categories  of  individuals  covered  by  the  system:  Potential  candidates 
and  candidates  for  *he  United  States  Military  Academy  for  the  cur¬ 
rent  year  and  the  previous  two  years 
Categories  of  records  in  the  system:  P  s.didate  Activities  Record 
(DD  Form  1868);  Prospective  Candidate  Questionnaire  DD  Form 
1908.  Interview  Sheets;  Evaluation  by  Director  of  Intercollegiate 
Athletics;  School  Official’s  Evaluation  DD  Form  1869;  Employer’s 
Evniuauon  of  Candidate  USMA  Form  5-518;  Scholastic  Aptitude 
Ilxam  Scores;  American  College  Testing  Program  Scores;  Request 
for  Secondary  School  Transcript  DD  Form  1875;  High  School  Trans¬ 
cript;  College  Transcript;  Physical  Aptitude  Exam;  Candidate  Sum¬ 
mary  Sheets;  Nomination  Letter;  Progress  Report  5-413;  Selection 
Letter;  Naturalization  Papers;  Adoption  Papers;  Birth  Certificate; 
Statement  of  Consent;  OATH  5-50;  Special  Orders;  All  correspon¬ 
dence  to  and  from  candidate;  Correspondence  received  concerning 
candidate;  Personal  Data  Record  (DD  Form  1867) 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Sections  4331,  4332,  4334 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Director  of  Admissions 
and  Registrar  -  to  evaluate  a  candidate's  academic,  leadership,  and 
physical  aptitude  potential  for  the  United  States  Military  Academy; 
to  assist  candidates  in  the  completion  of  their  file;  to  counsel  can¬ 
didates  in  their  potential  for  USMA 
Office  of  the  Dean-to  evaluate  an  admitted  candidate's  academic 
potential 
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Office  of  the  Director  of  Intercollegiate  Athletics-to  evaluate  a 
candidate’s  intercollegiate  athletic  potential 
Director  of  Institutional  Research-to  assist  the  Director  of  Admis¬ 
sions  in  eva'uatmR  current  admissions  procedures  and  recommend 
changes  in  admissions  procedures 

Members  of  Congress,  Washington.  D.C.-to  aid  them  in  the  selec¬ 
tion  of  candidates 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  are  maintained  in  file  folder.  Selected  items 
of  information  are  on  computer  paper  printouts  and  magnetic  disks 
Retrie*.  ability:  File  folders  are  filed  alphabetically  by  last  name  of 
candidate.  Computer  paper  printouts  are  printed  alphabetically,  by 
source  of  nomination,  by  current  status,  and  by  special  categories 
Safeguards:  File  Folders  and  computer  paper  printouts  sloied  in  a 
room  in  which  Chief,  Records  Branch  or  her  representative  is  always 
present  during  working  hours  After  working  hours  the  loom  is 
locked.  Access  to  the  building  is  limited  during  non-working  hours 
Records  arc  accessible  only  to  authorized  personnel.  Magnetic  disks 
are  piotected  by  a  user  identification  and  password  convention. 

Retention  and  disposal:  Admitted  candidates  -  Records  are  trans¬ 
ferred  to  the  office  of  the  Dean  in  August  of  each  year.  Other  can¬ 
didates  -  Records  are  maintained  in  the  Admissions  Office  for  two 
years  and  then  transferred  to  Records  Holding  Area  for  two  years. 
The  records  are  then  destroyed  by  burning 
System  manager(s)  and  address:  Director  of  Admissions  and  Regis¬ 
trar 

Notification  procedure:  Information  can  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  sourre  categories:  Transcripts  from  secondary  and  post 
secondary  schools;  faculty  evaluations;  employer  evaluations;  milita¬ 
ry  supervisor  evaluation;  medical  information  from  the  Department 
of  Defense  Medical  Review  Board;  interviews  from  Admissions  Par¬ 
ticipants;  American  College  Testing  Program:  Educational  Testing 
Service;  Director  of  Intercollegiate  Athletics;  Members  of  Congress 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0709.03DAPE 

System  name:  709.03  United  States  Military  Academy  Cadet  Files 
System  location:  Graduates  and  Ex-cadets-Cadet  Records  Branch, 
Office  of  the  Dean,  U.S.  Military  Academy,  West  Point.  NY  10996 
Enrolled  Cadets:  Academic  and  Admissions  Record-Office  of  the 
Dean,  U.S.  Military  Academy.  West  Point.  NY  109%:  Military 
Record-Commandant  of  Cadets,  U.S.  Military  Academy,  West  Point, 
NY  109%;  Health  Record-Commander,  Medical  Department  Activi¬ 
ty,  West  Point,  NY  109% 

Categories  of  individuals  covered  by  the  system:  Complete  file  on 
any  individual  who  was  admitted  as  a  cadet  to  the  U.S.  Military 
Academy  from  1966  to  the  present  and  academic  transcripts  for 
others. 

Categories  of  records  in  the  system:  File  contains,  (1)  documents 
used  to  evaluate  candidates  for  admission  to  the  U.S.  Military  Acade¬ 
my.  (2)  academic  performance  documents  to  include  the  official 
transcript  of  courses  taken  and  completed.  (3)  military  performance 
documents  to  include  ratings  by  supervisors,  (4)  health  records  not 
included  in  the  officer’s  medical  file  upon  commissioning,  (5)  evalua¬ 
tions  prepared  at  the  request  of  the  individual  concerned  to  support 
application  for  further  schooling  or  employment. 

Authority  for  maintenance  of  the  system:  44USC3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Graduates  and  Ex-cadets- 
Reproduction  and  dispatch  of  transcripts  as  directed  by  the  individual 
concerned;  preparation  of  letters  of  evaluation;  research  as  ap¬ 
propriate. 

Enrolled  cadets:  Office  of  '.he  Dean-To  maintain  admissions  infor¬ 
mation,  course  enrollment  records  and  giades  achieved;  Commandant 
of  Cadets-To  document  the  militai7  performance  of  cadets  to  support 
a  decision  regarding  their  potential  for  service  as  an  officer  of  the 
Regular  Army;  Commander.  Medical  Department  Activity-To  docu¬ 
ment  the  state  of  health  of  each  cadet.  The  information  may  be  used 
to  determine  medical  suitability  for  commissioning  and/or  to  substan¬ 
tiate  future  claims  for  physical  disability. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syterr: 

storage:  Paper  records  in  file  folders 

Retrievahility:  Filed  by  graduating  class  by  last  name  in  alphabeti¬ 
cal  sequence. 

Safeguards:  Stored  in  a  room  whose  access  during  business  hours 
is  only  through  the  Chief  Records  Branch.  After  business  hours  the 
storage  room  is  secured  by  two  separate  locked  doors.  Records  are 
accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  arc  permanent.  Commencing  with 
the  U.S  Military  Academy  Class  of  1970  the  records  are  maintained 
by  the  Office  of  the  Dean.  After  30  years  they  are  transferred  to  the 
U.S.  Military  Academy  Archives. 

System  manager!*)  and  address:  Graduates  and  Ex-Cadets-Director, 
Operations  Division,  Office  of  the  Dean,  West  Point.  NY  109% 

Enrolled  Cadets:  Academic  and  Admissions  Information-Director, 
Opeiations  Division,  Office  of  the  Dean,  U.S.  Military  Academy, 
West  Point,  NY  109%;Military  Information-Commandant  of  Cadets, 
U.S.  Military  Academy,  West  Point,  NY  10996;  Health  Information- 
Commander, 

Health  Information-Commander,  Medical  Deparmient  Activity, 
West  Point  Medical  Department  Activity,  West  Point,  NY  10996 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER. 

Requests  should  contain  the  U.S  Military  Academy  class  and  the 
name  of  the  individual  about  whom  information  is  requested. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools,  faculty  evaluations;  evaluations  from  military  su¬ 
pervisors;  forms  and  letters  required  for  administration;  grades 
awarded  by  the  heads  of  academic  departments;  health  records 
resulting  from  routine  examination  or  illness;  copies  of  letters  of 
evaluation  prepared  subsequent  to  graduation  or  separation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0710.08DAAG 

System  name:  0710.08  Career  Management  Files  of  Dual  Component 
Personnel. 

System  lucation:  Counseling  Section,  Guidance  Branch,  Personnel 
Management  and  Training  Division,  Reserve  Components  Personnel 
Directorate,  and  Systems  Support  Directorate,  U.  S.  Army  Reserve 
Components  Personnel  and  Administration  Center,  9700  Page  Bou¬ 
levard,  St.  Louis.  Missouri  63132. 

Categories  of  individuals  covered  by  the  system:  Any  reserve  officer 
or  warrant  officer  on  active  duty  as  an  enlisted  man.  Any  reserve  of¬ 
ficer  on  active  duty  as  a  Regular  Army  warrant  officer. 

Categories  of  records  in  the  system:  Manual  file  contains  copies  of 
officer  evaluation  reports,  academic  reports,  officer  qualification 
records,  letters  of  appreciation  and  commendation,  general  orders  an¬ 
nouncing  awards,  and  other  documents  furnished  by  individual  con¬ 
cerned.  Automated  file  contains  name,  rank,  SSN,  Basic  pay  entry 
date,  promotion  eligibility  date,  mandatory  removal  date,  highest 
military  education  completed  and  current  military  education  being 
completed. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  advise  reserve  officers 
when  they  will  be  considered  for  promotion,  what  military  education 
they  must  complete  to  be  eligible  for  promotion,  determine  if  officer 
should  be  removed  for  substandard  performance  of  duty,  advise 
them  of  eligibility  for  retirement  as  either  an  officer  or  enlisted  men. 
Officer  evaluation  reports  are  available  for  review  by  promotion 
boards  when  officers  are  being  considered  for  promotion.  Advise  of¬ 
ficers  of  latest  changes  in  reserve  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and  computer  tape 

Retrievability:  Filed  alphabetically  by  last  name  of  officer  and 
SSN. 
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Safeguard*:  Buildings  employ  security  guards.  Computer  tapes  are 
stored  in  tape  vault.  Paper  records  are  stored  in  filing  cabinets  with 
access  limited  to  individuals  with  a  need  to  know 

Retention  and  disposal:  Records  are  retained  as  long  as  officer 
remains  on  active  duty.  When  an  officei  retires,  his  career  manage¬ 
ment  file  is  combined  with  his  active  Army  enlisted  file.  If  officer 
separated  and  still  on  active  duty  as  enlisted  man  his  career  manage¬ 
ment  file  is  sent  to  U.  S.  Army  Enlisted  Records  Centei  F  »rt  Har 
nson  and  combined  with  his  enlisted  record. 

System  manager's)  and  address:  Commander.  Reserve  Components 
Personnel  and  Administration  Center,  9700  Page  Boulevard,  St. 
Louis,  Missouri  63132 

Notification  procedure:  Information  may  be  obtained  from 
Commander,  Reserve  Components  Personnel  and  Administration 
Center 

9700  Page  Boulevard 
St.  Louis.  Missouri  63132 

Telephone:  Area  Code  314  268-7X68  or  Autovon  698-7868 

Record  access  procedures:  Requests  from  officers  should  be  ad¬ 
dressed  to:  Commander,  U.  S.  Army  Reserve  Components  Personnel 
and  Administration  Center.  9700  Page  Boulevard,  St.  Louis,  Missouri 
63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  officer,  current  address  and  SSN.  Visits  are  limited  to  Guidance 
Branch,  Personnel  Management  and  Training  Division,  Reserve  Com 
ponents  Personnel  and  Administration  Center,  9700  Page  Boulevard. 
St.  Louis,  Missouri  63132. 

For  personal  visits,  the  officer  must  present  his  active  Army 
identification  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  All  material  is  obtained  from  elements  of 
the  U.  S.  Army,  officer’s  company  commander,  military  schools 
completed  in  residence  or  by  correspondence,  copies  of  general  or¬ 
ders. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A07 1  (I.09D  A  AG 

System  name:  710.09  Personnel  Management/ Action  Working  Files 

System  location:  Working  files  and/or  folders  are  maintained  by 
each  of  the  operating  Divisions  within  the  U  S.  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center  (RCPAC),  9700  Page 
Boulevard,  St.  Louis,  Missouri  63132. 

Categories  of  individuals  covered  by  the  system:  Pertains  to  mem¬ 
bers  of  the  Individual  Ready  Reserve  (1RR),  Standby  Reserve, 
Retired  Reserve  unit  personnel  and  civilians  relating  to  a  variety  of 
personnel  actions  and  inquiries  concerning  Reserve  component  per¬ 
sonnel  management  and  administration. 

Categories  of  records  in  the  system:  Files  and/or  folders  contain 
varied  types  of  applications;  correspondence;  orders;  pay  vouchers; 
efficiency  reports;  assignment  instructions;  replies  to  correspon¬ 
dence;  medical  evaluations;  request  for  waiver  of  disqualifications; 
grade  determinations;  approvals  or  disapprovals  of  specific  actions; 
flagging  actions  which  preclude  completion  of  favorable  personnel 
actions;  computer  transcripts;  requests  for  transfer  to  another 
Branch,  status,  or  service;  claims  for  pay;  and  notifications  to  the  in¬ 
dividual  of  personnel  actions  being  processed. 

These  are  all  Working  files/folders  which  contain  information  and 
copies  of  correspondence  pertaining  to  appointment  as  USAR  com¬ 
missioned  or  warrant  officers;  applications  for  active  duty;  assign¬ 
ment  instructions  for  active  duty  (AD)  or  Active  Duty  for  Training 
(ADT);  applications  for  delay  or  exemption  from  AD/ADT,  requests 
for  branch  transfers;  requests  for  award  of  Military  Occupational 
Speciality,  nominations  for  decorations  or  awards;  selection  or  non- 
selection  for  promotion  of  commissioned  or  warrant  officers;  notifi¬ 
cations  of  removal  from  an  active  Reserve  status  for  physical 
disqualification,  nonparticipation,  two  time  passover  for  promotion 
or  elimination  action;  request  for  grade  determinations  for  enlistment 
in  the  USAR:  applications  for  waiver  of  disqualifications  for  enlist¬ 
ment  in  the  USAR;  request  for  discharge  or  voiding  of  enlistments; 
requests  for  tansfer  to  or  from  the  Ready  Reserve,  Standby  Reserve, 
or  Retired  Reserve;  claims  for  pay  not  received  while  on  ADT; 
request  for  assignment  or  attachment  to  ARNG/USAR  units,  mo¬ 
bilization  designation  positions  or  detachments,  reinforcement  train¬ 
ing  units,  and  USAR  school  student  detachments;  applications  for 
participation  in  Army  Reserve  Logistics  Career  Program  and  Foreign 


Area  Officers  1  Yog  ram,  applications  for  ADT;  and  correspondence 
pertaining  to  the  Career  Management  of  officers  and  senior  enlisted 
personnel.  Correspondence  includes  copies  or  orders:  approvals  or 
disapprovals  of  actions  requested  by  the  individual  and  backup  co¬ 
pies  of  correspondence  relating  to  the  specific  action  -  these  are 
reference  copies  of  documents  normally  filed  in  the  individual's  Mili¬ 
tary  Personnel  Records  Jacket  or  Official  Military  Personnel  File. 

Authority  for  maintenance  of  the  system:  Title  iO  United  States 
Code,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Working  or  reading  files 
are  maintained  in  order  for  the  action  element  of  RCPD  to  respond 
to  written,  personal,  or  telephonic  inquiries  received  from  an  in¬ 
dividual  or  other  Government  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  and  folders  are  maintained  in  4  drawer  file  cabinets 
and  caixl  files  are  maintained  in  standard  card  file  drawers  or  IBM 
card  cabinets  as  appropriate. 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Building  has  security  guard  at  all  times  at  entrance. 
Papers  are  maintained  in  area  accessible  only  to  authorized  personnel 
that  are  properly  screened  and  trained. 

Retention  and  disposal:  Files  or  folders  are  maintained  for  a  period 
of  6  months  to  3  years  depending  on  the  type  of  action  involved.  At 
the  specified  time  the  file  is  destroyed. 

System  managerfs)  and  address:  Commander,  U.  S  Army  Reserve 
Components  Personnel  and  Administration  Center,  9700  Page  Bou¬ 
levard,  St.  Louis.  Missouri  63132 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  U.  S.  Army  Reserve  Components  Personnel  and 
Administration  Center 
ATTN:  AGUZ-RCPD 
9700  Page  Boulevard 
St.  Louis.  Missouri  63132 
Telephone:  Area  Code  314-268-7733 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  U.  S.  Army  Reserve  Components  Personnel 
and  Administration  Center,  ATTN:  AGUZ-RCPD,  9700  Page  Bou¬ 
levard,  St.  Louis,  Miss'ouri  63132 

Written  requests  for  information  should  contain  full  name  of  in¬ 
dividual,  current  address,  and  telephone  number.  Visits  are  limited  to 
Reports  and  Inquiries  Section,  Personnel  Management  and  Training 
Division  (AGUZ-PMT-GRI)  RCPAC.  9700  Page  Boulevard,  St. 
Louis,  Missouri  63132. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  Reserve  Identification  Card,  drivers 
license,  employing  office’s  identification  card,  and  give  some  verbal 
information  that  could  be  verified  from  his  'Reading  file'. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
Sysmanager  • 

Record  source  categories:  Individual/Departmcnt  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0710.10DAAG 

System  name:  710.10  MBA  USAR  Reserve  Field  System 

System  location:  Decentralized  Segments  -  Commander  First  U.  S. 
Army,  Fort  George  G.  Meade,  MD  20755;  Commander  Fifth  U.  S. 
Army,  Fort  Sam  Houston.  Texas  78234;  Commander  Sixth  U.  S. 
Army,  Presidio  of  San  Francisco,  California  94129.  Each  Army 
Headquarters  maintains  the  records  pertaining  to  that  geographical 
area 

Centralized  User  -  Systems  Support  Directorate,  U.  S.  Army 
Reserve  Components  Personnel  and  Administration  Center  (RCPAC), 
9700  Page  Boulevard,  St.  Louis,  Missouri  63132 

Categories  of  individuals  covered  by  the  system:  All  individuals  cur¬ 
rently  assigned  to  a  U.  S.  Army  Reserve  (USAR)  Uni( 

Categories  of  records  in  the  system:  File  contains:  Identification 
data  to  include  name,  social  security  number;  current  assignment 
data  to  include  unit  identification  code,  grade  and  occupational  spe¬ 
cialty,  retirement  data  to  include  number  of  retirement  points  and 
years  of  satisfactory  military'  service;  and  other  selected  data  which 
serves  in  the  administration  and  reporting  of  the  individual  to  include 
security  clearance,  date  entered  military  service,  date  of  last  promo¬ 
tion.  date  military  obligation  expires,  sex,  race  and  civilian  occupa¬ 
tion 
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Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  at  each 
Continental  U.  S.  Army  Headquarters  for  the  general  purpose  of  ad¬ 
ministration  of  USAR  unit  personnel.  Administration  includes  control 
of  promotions,  transfers  and  other  day-to-day  actions  in  addition  to 
maintaining  unit  readiness  which  includes  identifying  training  needs 
and  assuring  those  needs  are  filled  on  a  continuing  basis. 

A  copy  of  each  Army  file  is  sent  to  RCPAC  on  a  monthly  basis  for 
reporting  purposes.  Statistical  reports  are  prepared  at  RCPAC  for  use 
by  various  Department  of  the  Army  and  Department  of  Defense 
Staff  Agencies.  The  main  users  of  this  report  are:  The  Office  of 
Chief,  Army  Reserve;  Headquarters,  U.  S.  Army  Forces  Command; 
Headquarters,  Continental  U.  S.  Armies,  Office  of  the  Chief  of 
Chaplains  and  Office  of  the  Deputy  Chief  of  Staff  for  Personnel. 
Uses  include:  strength  accounting,  budgeting,  readiness  in  case  of 
mobilization  of  reserve  units,  and  forecasting  of  future  needs  based 
upon  expected  attrition.  In  addition,  the  Command  Involvement  Pro¬ 
gram  (CIP)  computer  system  inspects  the  personnel  data  contained  in 
each  record  and  reports  percentage  of  accuracy  and  completeness  to 
the  unit  commander  and  his  superiors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  is  stored  on  computer  magnetic  tapes  and  stored  in 
air-conditioned  libraries. 

Retrievability:  File  is  sequenced  by  social  security  number  within 
unit  identification  code.  To  retrieve  an  individual’s  record,  an 
authorized  requester  must  enter  social  security  number,  five  charac¬ 
ters  of  last  name,  unit  identification  code,  military  personnel  class 
(indicates  individual  is  an  officer,  warrant  officer  or  enlisted),  and  a 
particular  transaction  code  identifying  the  transaction  as  a  record 
request. 

Safeguards:  Tape  files  are  stored  on  tape  racks  in  reel  number 
sequence  in  a  restricted  library  within  the  computer  room  complex 
which  is  itself  a  restricted  area.  In  addition,  the  building  housing  the 
computer  room  is  restricted  to  authorized  entry  only. 

Retention  and  disposal:  A  record  is  retained  for  the  duration  of  the 
reservist’s  unit  assignment.  The  current  tape  file  and  the  two  previ¬ 
ous  tape  files  are  retained  at  any  given  time.  Upon  creation  of  a  new 
file,  the  oldest  file  is  erased. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters  Department  of  the  Army,  the  Pentagon,  Washing¬ 
ton.  D.  C.  20310. 

Same  as  LOCATION  above. 

Notification  procedure:  To  ascertain  if  the  tape  file  contains  data  on 
a  particular  individual,  that  individual  should  write  or  visit  the 
Headquarters  of  the  Continental  U.  S.  Army  area  in  which  his/her 
unit  is  located. 

Record  access  procedures:  To  request  access  to  the  information 
contained  on  this  tape  file,  the  individual  should  write  or  visit  the 
Headquarters  of  the  Continental  U.  S.  Army  area  in  which  his/her 
unit  is  located. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from  the  Office  of 
the  Deputy  Chief  of  Staff  for  Personnel  (DAPE-PBP),  the  Pentagon, 
Washington,  D.  C.  20310. 

Record  source  categories:  Data  is  extracted  from  the  following 
sources: 

Correspondence  from  Reservist; 

National  ZIP  Code  Directory; 

DA  Form  1383  -  Statement  of  Retirement  Points; 

Release  From  Active  Duty  Orders; 

DA  Form  873  -  Certificate  of  Clearance  and/or  Security  Deter¬ 
mination; 

DA  Form  1379  -  USAR  Unit  Record  of  Reserve  Training; 

Promotion  Orders; 

Assignment  Orders; 

Language  Proficiency  Questionnaire; 

DA  Form  268  -  Report  for  Suspension  of  Favorable  Personnel  Ac¬ 
tions; 

DA  Form  67-7  -  U.  S.  Army  Officer  Efficiency  Report; 

DA  Form  1506  -  Statement  of  Service; 

NGB  Form  23  -  Retirement  Credits  Record; 

DD  Form  4  -  Enlistment  Contract  Armed  Forces  of  the  United 
States; 

DD  Form  47  -  Record  of  Induction; 

DA  Form  61  -  Application  for  Appointment; 

DA  Form  2,  2-1  -  Qualification  Record; 


DA  Form  3725  -  Army  Reserve  Status  and  Address  Verification 
Questionnaire; 

Dictionary  of  Occupational  Titles; 

DA  Form  3726,  3726-1  -  Ready  Reserve  Service  Agreement; 

DD  Form  214  -  Armed  Forces  of  the  United  States  Report  of 
Transfer  or  Discharge 

SF  Form  88  -  Report  of  Medical  Examination 

DA  Form  603  -  Army  Reserve  Change  of  Address  Report 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0714.02DAPC 

System  name:  714.02  Military  Personnel  Assignment  Files 

System  location:  Primary  System  -  (1)  officers:  US  Army  Military 
Personnel  Center,  Officer  Personnel  Directorate,  (2)  enlisted:  US 
Army  Military  Personnel  Center,  Enlisted  Personnel  Directorate. 

Decentralized  Segments  -  Army  commands 

Categories  of  individuals  covered  by  the  system:  Active  duty  en¬ 
listed,  warrant  officer,  and  commissioned  officer  member  of  the  US 
Army  worldwide. 

Categories  of  records  in  the  system:  File  contains  letters,  forms, 
statements  relating  to  travel  restrictions,  dual  nationality  status,  con¬ 
trolled  MOS  constraints  on  assignment.  Special  Forces  organization, 
sole  surviving  son  limitations,  compassionate  requests,  permissive 
reassignments.  Preference  for  assignment  statements,  service 
member/spouse  kinship  with  foreign  national  considerations,  CID 
eligibility  determinations,  initial  accession  assignment  data,  conscien¬ 
tious  objector  statement,  application  and  special  orders  pertaining  to 
airborne  qualification  and  assignment.  Army  Research  Association 
selection  and  assignment  to  Atomic  Energy  Commission,  results  of 
GRE  or  ATGSB  examinations  relating  to  graduate  school  selection, 
nominations  for  position  assignment,  'biographical  sketch  supporting 
assignment  as  Military  Assistance  Operations  Program  positions  and 
(1)  letters  from  service  member,  (2)  documents,  and  forms  originating 
in  departmental/command  assignment  officers,  (3)  correspondence 
between  Department  of  Navy,  US  Marine  Corps,  US  Coast  Guard, 
Department  of  the  Air  Force,  Army  staff  offices,  and  Army  com¬ 
mand. 

Authority  for  maintenance  of  the  system:  Section  301,  5  USC 

10  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
staff  offices  and  commands  -  To  document  assignment  considerations 
of  each  service  member  to  assure  equity  of  duty,  the  basis  for  spe¬ 
cial  assignment,  the  protection  of  service  member  and  dependents  as¬ 
signed  in  foreign  areas,  to  insure  service  member  not  assigned  con¬ 
trary  to  persona-non-grota  status  and  related  assignment  limitations, 
restrictions,  and  constraints. 

Department  of  the  Navy  -  To  accomplish  administration  incident  to 
service  when  Army  members  are  assigned  for  duty  with  the  Navy, 
Marine  Corps  or  Coast  Guard  when  the  Coast  Guard  is  under  opera¬ 
tional  control  of  the  Navy. 

Department  of  the  Air  Force  -  To  accomplish  administration  in¬ 
cident  to  service  when  Army  members  are  assigned  for  duty  with  the 
Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetical  by  named. 

Safeguards:  Records  maintained  in  area  accessible  to  authorized 
personnel  engaged  in  assignment  and  reassignment  actions. 

Retention  and  disposal:  Records  are  destroyed  when  superseded  by 
subsequent  assignment  or  in  accordance  with  scheduled  destruction 
due  to  discontinuance  or  becoming  obsolete. 

System  manager(s)  and  address:  US  Army  Military  Personnel 
Center.  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  for  officer  personnel  may  be 
obtained  from: 

HQDA  (DAPC-OP) 

Hoffman  Bldg  2 
200  Stovall  Street 
Alexandria,  VA  22332 

Information  for  enlisted  personnel  may  be  obtained  from: 

HQDA  (DAPC-EP) 

Hoffman  Bldg  2 
200  Stovall  Street 
Alexandria,  VA  22332 
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Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  HQDA  (DAPC-OP)  or  HQDA  (DAPC-EP),  200  Stovall 
Street,  Alexandria,  VA  22332  or  to  Commander  of  the  command  in 
which  the  service  member  is  assigned  for  duty. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requestor,  their  service  identification  number,  branch  of  service 
if  the  requestor  is  an  officer,  grade,  and  current  address.  Visits  may 
be  made  to  command  headquarters,  or  to  the  Directorate  of  Officer 
Personnel  for  officer  visitors  or  the  Directorate  of  Enlisted  Personnel 
for  enlisted  visitors  located  in  Hoffman  Bldg  1  and  2,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Contesting  record  procedures:  The  department's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Letters,  forms,  statements  and  related 
forms  originating  from  individual  service  member;  letters,  forms, 
documents  originating  in  assignment  offices  of  USAMILPERCEN  or 
in  Army  commands. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0714.06HSC 

System  name:  714.06  Army  Medical  Department  Personnel  Manage¬ 
ment  and  Manpower  Control  System 

System  location:  US  Army  Medical  Centers:  Brooke  Army  Medical 
Center,  Ft  Sam  Houston  TX;  William  Beaumont  Army  Medical 
Center,  Ft  Bliss,  TX;  Madigan  Army  Medical  Center,  Ft  Lewis,  WA; 
Letterman  Army  Medical  Center,  Presidio  of  San  Francisco,  CA; 
Walter  Reed  Army  Medical  Center,  Washington,  DC;  Fitzsimons 
Army  Medical  Center,  Denver,  CO;  and  Tripler  Army  Medical 
Center,  Honolulu,  HA. 

Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  assigned  or  attached  to  the  organization  and  all  civilian  em¬ 
ployees  of  the  organization. 

Categories  of  records  in  the  system:  Military  personnel  management 
subsystem  contains  data  extracted  from  military  personnel  records 
and  is  essentially  that  data  maintained  on  enlisted  and  officer  master 
files  at  Department  of  the  Army  plus  selected  suspense  items  such  as 
immunization  requirements,  efficiency  report  and  periodic  photo¬ 
graph  submission  dates. 

Civilian  personnel  management  subsystem  contains  data  extracted 
from  civilian  personnel  records  and  is  essentially  that  data  main¬ 
tained  in  the  civilian  personnel  information  system  at  Department  of 
the  Army. 

Manpower  control  subsystem  contains  data  to  identify  authorized 
military  and  civilian  positions  within  the  organization. 

Authority  for  maintenance  of  the  system:  Title  10,  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  is  utilized  to  pro¬ 
vide  numerous  reporting  suspense  action  and  general  personnel 
management  requirements  for  the  personnel  divisions  of  the  medical 
centers.  System  provides  interface  with  automated  finance,  account¬ 
ing,  civilian  pay,  and  leave  accounting.  System  will  be  closed  out  fol¬ 
lowing  minor  modifications  in  the  Standard  Installation/  Division  Per¬ 
sonnel  System  (SIDPERS)  and  full  implementation  of  the  Civilian 
Personnel  Information  System  (CIVPERSINS).  Type  data  generated 
includes  authorized  and  assigned  strengths  by  grade  and  military  oc¬ 
cupational  specialty  (MOS)  with  projected  losses,  notification  of  in¬ 
dividual  requirements  for  immunizations,  listing  of  personnel  requir¬ 
ing  proficiency  testing  or  eligible  for  promotion  or  civilian  within- 
grade  increases.  It  also  provides  information  retrieval  of  combina¬ 
tions  of  data  elements  for  special  or  one-time  reports.  Examples  are: 
Listing  of  all  personnel  within  a  given  MOS;  Listing  of  all  personnel 
of  a  given  grade;  Listing  of  all  personnel  assigned  before  or  after  a 
given  date;  Listing  of  all  personnel  whose  expiration  of  term  of  ser¬ 
vice  (ETS)  occurs  before  or  after  a  given  date;  and  Listing  of  all  per¬ 
sonnel  not  occupying  an  authorized  position. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  System  uses  disk  and  tape  storage. 

Retrievability:  Data  may  be  extracted  by  name,  social  security  ac¬ 
count  number,  military  occupational  specialty  or  other  element  in¬ 
cluded  in  the  system. 

Safeguards:  Records  are  maintained  in  secured  areas  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Data  is  retained  in  system  until  departure 
of  the  individual.  Data  is  erased  from  system  on  reassignment, 
discharge,  separation,  retirement  or  termination  of  employment. 


System  managerfs)  and  address:  Commander,  US  Army  Health  Ser¬ 
vices  Command,  Ft  Sam  Houston,  TX 

Notification  procedure:  Information  may  be  obtained  from  Director 
of  Personnel  at  each  medical  center  operating  the  system.  Military  or 
civilian  identification  card,  name,  social  security  account  number  and 
military  or  civilian  employee  status  required. 

Record  access  procedures:  Information  may  be  obtained  from 
Director  of  Personnel  at  each  medical  center  operating  the  system. 
Military  or  civilian  identification  card,  name,  social  security  account 
number  and  military  or  civilian  employee  status  required. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned,  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Military  and  civilian  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0715.01DAPC 

System  name:  71 5.01  Personnel  Data  Card  and  Locator  Card  Files 

System  location:  Decentralized  -  Each  active  Army  unit  furnishing 
personnel  and  strength  data  to  the  Department  of  the  Army. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mem¬ 
bers  of  the  US  Army  (Commissioned,  warrant,  and  enlisted  service 
members). 

Categories  of  records  in  the  system:  File  contains  a  personnel  data 
form  (DA  Form  2475-2)  which  includes  organization,  unit,  station, 
name,  SSN,  grade  and  pay  group,  blood  type,  duty  assignment,  duty 
phone  number,  local  address,  local  phone  number,  name  and  address 
of  next  of  kin,  home  of  record,  place  of  birth,  awards,  military  accu- 
pational  specialty  evaluation  data,  and  the  unit  commander’s  grade 
and  name.  File  is  augmented  by  change  reports  transmitted  to  higher 
echelons  of  the  Army  to  support  automated  data  stored  on  computer 
magnetic  tapes  and  discs. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301 

10  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Active  Army  reporting 
unit  -  To  account  for  and  maintain  data  relating  to  each  assigned 
and/or  attached  active  military  person  under  the  military  jurisdiction 
of  the  company/detachment/Army  element  for  use  in  personnel 
management;  to  support  the  accounting  of  and  reporting  function  in¬ 
cident  to  the  maintenuance  of  the  Officer  Master  File  (OMF )/  En¬ 
listed  Master  File  4EMF)- Automate,  the  Military  Personnel  Records 
Jacket  file  (MPRJ),  the  Official  Military  Personnel  File  (OMPF). 

Department  of  the  Army  commands/organizations/elements  and 
staff  agencies  -  To  perform  relevant  military  functions/requirements/ 
action  consistent  with  their  respective  mission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  File  alphabetically  by  name. 

Safeguards:  Records  filed  in  areas  accessible  only  to  authorized 
personnel  that  are  trained,  cleared,  and  assigned  the  functional  duty 
of  unit  level  personnel  administration. 

Retention  and  disposal:  Records  are  retained  in  the  reporting  unit 
for  eight  years  following  the  date  of  the  last  entry  appearing  on  the 
individual  personnel  data  card. 

System  manageris)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 

The  reporting  unit  of  assignment/attachment  of  the  individual 
concerned. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dress  to  the  appropriate  military  unit. 

Written  requests  for  information  should  contain  the  full  name, 
grade,  service  identification  number,  and  unit  of  assign¬ 
ment/attachment. 

Personal  visits  may  be  made  to  the  unit  of  assignment;  identifica¬ 
tion  of  the  visitors  will  be  established  by  suitable  military  identifica¬ 
tion  or  other  means  normally  accepted  in  the  transaction  of  business. 

Contesting  record  procedures:  The  department’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  obtained  from 
HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria.  VA  22332. 

Record  source  categories:  Enlistment  Record  (DD  Form  4);  Report 
of  Separation  (DD  Form  214)  for  reenlistees;  Extention  of  enlistment 
(DA  Form  1695);  Special  Orders  issued  by  enlistment/reenlistment 
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authorities;  personal  information  furnished  by  the  individual  con¬ 
cerned;  documents/records/reports/  forms  originated  within  the  re¬ 
porting  unit. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0715.07AMC 

System  name:  715.07  Personnel  Utilization  Reporting  System 
System  location:  Director  for  Systems  Management.  Automated 
Logistics  Management  Systems  Agency,  210  North  12th  Boulevard, 
St.  Louis,  MO  63188 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Agency  both  civilian  and  military. 

Categories  of  records  in  the  system:  A  record  by  individual  of  man¬ 
hours  utilized  by  project  application. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  management  a 
statistical  report  by  individual  application  of  the  manhours  expended 
on  assigned  projects.  Provides  data  base  to  collect  manpower  costs 
by  projects  assigned  to  the  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tapes. 

Retrievability:  By  social  security  number. 

Safeguards:  Computer  system  safe  software  and  security  guards. 
Retention  and  disposal:  Source  documents  are  key-punched  in 
order  to  update  permanent  magnetic  tape.  Source  documents  are 
destroyed  after  six  months.  Magnetic  tape  is  retained  until  system  is 
no  longer  required. 

System  manage r(s)  and  address:  Director  for  Systems  Management, 
Automated  Logistics  Management  Systems  Agency 
Notification  procedure:  Information  may  be  obtained  from: 

Director  for  Systems  Management  (AMXAL-MB) 

Automated  Logistics  Management  Systems  Agency 
210  North  12th  Boulevard 
St.  Louis,  MO  63188 
Telephone:  Area  Code  314/268-3604 
Record  access  procedures:  Information  may  be  obtained  from: 
Director  for  Systems  Management  (AMXAL-MB) 

Automated  Logistics  Management  Systems  Agency 
210  North  12th  Boulevard 
St.  Louis,  MO  63188 
Telephone:  Area  Code  314/268-3604 
Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Time  and  attendance  cards  submitted  by 
individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0718.01DAPC 

System  name:  Military  Award  Case  File 
System  location:  Primary  System  -  US  Army  Military  Personnel 
Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Decentralized  Segments  -  Each  Army  command  delegated  authori¬ 
ty  for  approval  of  an  award. 

Categories  of  individuals  covered  by  the  system:  Military  Personnel 
on  active  duty,  members  of  reserve  components,  U.S.  civilians  serv¬ 
ing  with  US  Army  in  a  combat  zone,  and  deceased.  Former  members 
of  the  US  Army. 

Categories  of  records  in  the  system:  Files  contain  the  recommenda¬ 
tion  for  award;  indorsements;  transmittals;  letters;  memoranda; 
award  board  approvals/disapprovals;  citation  texts  pertaining  to  the 
specific  individual  and  award;  Department  of  the  Army  letter  or¬ 
ders/general  orders;  related  papers  supporting  the  recommendation; 
correspondence  between  (1)  USAMILPERCEN,  (2)  service  member, 
(3)  Army  staff  offices,  (4)  Army  commands,  (5)  and  individuals  hav¬ 
ing  knowledge/information  relative  to  the  service  member  concerned 
or  the  act  or  achievement  stated  in  the  recommendation. 

Authority  for  maintenance  of  the  system:  10  USC  Chapter  57  and 
Chapter  357 
5  USC  Section  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Each  Army  command  hav¬ 
ing  authority  for  action  for  a  specific  award  -  To  accomplish  the 


review;  to  authorize  the  award;  to  maintain  the  award  case  file  of  ap¬ 
proved  and  disapproved  recommendations. 

US  Army  Military  Personnel  Center  -  To  act  as  the  Army  element 
for  HQDA;  to  accomplish  the  review  and  to  authorize  the  award  of 
those  awards/decorations  which  are  not  delegated  or  within  the  scope 
of  authority  of  a  subordinate  element  of  the  Army;  to  maintain  the 
award  case  file  of  approved  and  disapproved  recommendations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Records  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  individuals. 

Retention  and  disposal:  Case  files  for  approved  recommendations 
retained  for  1  year  and  destroyed  in  local  ofice;  case  files  for  disap¬ 
proved  recommendations  retained  for  6  years  and  destroyed  in  the 
local  office. 

System  managers)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from  US 
Army  Military  Personnel  Center,  200  Stovall  Street,  Alexandria,  VA 
22332. 

Record  access  procedures:  Written  requests  for  information  should 
include  the  full  name,  service  identification  number,  grade  and 
branch  of  service,  name  of  award,  and  current  address.  Visits  should 
be  made  to  the  oiganization/station  of  the  service  member  or  to  the 
USAMILPERCEN. 

For  personal  visits,  the  visitor  should  be  able  to  provide  acceptable 
identification  i.e.,  military  identification  normally  acceptable  in  the 
transaction  of  business. 

Contesting  record  procedures:  The  department’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-PAP),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Recommendation  for  award  (DA  Form 
638)  with  supporting  records,  forms  statements,  letters,  and  related 
papers  originated  by  persons  other  than  the  awardee  and  other  in¬ 
dividuals  having  information  useful  in  making  an  award  determina¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0718.08DAAG 

System  name:  718.08  World  War  I  Awards  and  Decorations  Card  File 

System  location:  Awards  Section,  Entitlements  Division,  Personnel 
Services  Directorate,  U.  S.  Army  Reserve  Components  Personnel  & 
Administration  Center  (RCPAC)  9700  Page  Boulevard,  St.  Louis, 
Missouri  63132 

Categories  of  individuals  covered  by  the  system:  Partial  file  of  in¬ 
dividuals  who  received  an  award  or  foreign  decoration  for  service 
during  World  War  I. 

Categories  of  records  in  the  system:  File  contains  information  con¬ 
cerning  awards  and/or  foreign  decorations  earned  as  a  result  of 
World  War  I  service  according  to  the  type  of  award  and  action  for 
which  presented.  Serial  number,  rank  and  unit  to  which  assigned 
when  authorized  award  is  shown  for  most  individuals. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
(DA)  staff  agencies  and  commands  -  To  review  policy,  coordinate 
certain  actions  and  verify  information. 

General  Services  Administration,  National  Personnel  Record 
Center  (NPRC),  verify  awards  and  provide  information  to  assist  in 
the  reconstruction  of  certain  records. 

Veterans  Administrations  -  To  verify  service,  provide  background 
information  on  awards  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  is  checked  upon  receipt  of  application  from  individual 
for  verification  purposes. 

Card  File  (3  x  5)  stored  in  File  cabinet 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24  hour  guard  ser¬ 
vice.  Identification  badge  required  by  all  entering  the  building. 

Retention  and  disposal:  Permanent  remain  as  active  file. 
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System  managerial  and  address:  Commander,  RCPAC,  9700  Page 
Boulevard,  St.  Louis,  Missouri  63132 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  Reserve  Components  Personnel  and  Administration 
Center 

Attn:  AGUZ-PSD-ED 
St.  Louis,  Missouri  63132 
Telephone  Area  Code  314-268-7574 

Record  access  procedures:  Requests  should  be  addressed  to  Com¬ 
mander,  RCPAC,  ATTN:  AGUZ-PSD-ED,  9700  Page  Boulevard,  St. 
Louis,  Missouri  63132.  Written  requests  should  contain  the  full  name 
of  the  former  service  member,  address  and  telephone  number,  and 
period  of  Army  service.  For  personal  visits,  including  next  of  kin. 
the  individual  should  be  able  to  provide  suitable  identification  and 
provide  verbal  confirmation. 

Contesting  record  procedures:  Rules  for  contesting  contents  or  ap¬ 
pealing  determinations  may  be  obtained  from  Commander,  RCPAC, 
ATTN:  AGUZ-PSD,  9700  Page  Boulevard,  St.  Louis.  Missouri  63132. 

Record  source  categories:  Military  Personnel  Files  and  orders  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0720.04aDAPE 

System  name:  720.04  Individual  Correctional  Treatment  Files 

System  location:  US  Army  confinement  facilities.  Offical  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  appendix. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  an  Army  confinement  facility  as  a  result  of,  or 
pending,  trial  by  court-martials. 

Categories  of  records  in  the  system:  File  contains  documents  related 
to  the  administration  of  individual  military  prisoners  in  US  Army 
confinement  facilities;  court-martial  orders,  release  orders,  confine¬ 
ment  orders,  medical  examiner’s  reprts,  requests  and  receipts  for 
helath  and  confort  supplies,  reports  and  recommendations  relative  to 
disciplinary  actions,  clothing  and  equipment  issue  records,  forms  in¬ 
dicating  authorized  correspondence  by  prisoner,  mail  records,  per¬ 
sonal  history  records,  individual  prisoner  utilization  records,  requests 
for  interview,  initial  interview,  fingerprint  cards,  military  police  re¬ 
ports,  prisoner  identification  records,  parolee  agreements,  inspection 
record  of  prisoner  in  segregation,  documents  reltaing  to  the  custodi¬ 
anship  of  personal  funds  and  property  of  prisoners. 

Authority  for  maintenance  of  the  system:  Sections  951,  952,  and 
953,  Chapter  48,  ’Military  Correctional  Facilities,’  Title  10,  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Confinement  Facility 
Commander  and  Staff-  To  determine  initial  custody  classifications;  to 
determine  when  custody  elevation  is  appropriate;  to  gage  prisoner's 
adjustment  to  confinement;  to  identify  areas  of  particular  concern  to 
individual  prisoner's;  to  determine  work  assignment;  to  determine 
educational  needs,  serves  as  a  basis  for  correctional  treatment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  prisoner. 

Safeguards:  Confinement  facilities  are  considered  to  be  secure. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Files  are  transferred  to  National  Personnel 
Records  Center,  St.  Louis,  MO  63132,  two  years  after  relaese  of 
prisoner.  Records  are  held  at  Records  Center  two  years  then 
destroyed.  Transfer  of  a  prisoner  from  one  confinement  facility  to 
another  is  not  construed  as  relaese  from  confinement.  When  a 
prisoner  is  transferred  to  another  such  facility  his  file  is  transferred 
with  him. 

System  managers)  and  address:  The  Deputy  Cheif  of  Staff  for  Per¬ 
sonnel,  Headquarters,  Department  of  the  Army;  Installation  Com¬ 
manders  having  Installation  and  Area  Confinement  Facilities. 

Notification  procedure:  See  exemption 

Record  access  procedures:  See  exemption 

Contesting  record  procedures:  See  exemption 

Record  source  categories:  See  exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additional  information,  contact  the  Systems  Manager. 

A0720.04bDAPE 

System  name:  720.04  Individual  Correctional  Treatment  Files 


System  location:  Primary  System  -  Trainee  Administrative  Services 
Division,  US  Army  Retraining  Brigade,  Fort  Riley,  Kansas  66442. 

Decentralized  Segment  -  Leadership  Team,  Training  Battalion, 
Fort  Riley,  Kansas  66442. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  the  United  States  Army  Retraining  Brigade. 

Categories  of  records  in  the  system:  File  contains  documents  related 
to  the  administration  of  individual  military  prisoners  in  United  States 
Army  Retraining  Brigade;  court-martial  orders,  release  orders,  con¬ 
finement  orders,  medical  examiner’s  reports,  requests  and  receipts 
for  health  and  comfort  supplies,  reports  and  recommendations  rela¬ 
tive  to  disciplinary  actions,  clothing  and  equipment  issue  records, 
forms  indicating  authorized  correspondence  by  prisoner,  mail 
records,  personal  history  records,  individual  prisoner  utilization 
records,  requests  for  interview,  initial  interview,  fingerprint  cards, 
military  police  reports,  prisoner  identification  records,  parolee  agree¬ 
ments,  inspection  record  of  prisoner  in  segregation,  documents  relat¬ 
ing  to  the  custodianship  of  personal  funds  and  property  of  prisoners. 

Authority  for  maintenance  of  the  system:  Sections  951,  952  and  953, 
Chapter  48,  ’Military  Correctional  Facilities,’  Title  10,  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Retraining  Brigade  Com¬ 
mander  and  Staff  -  To  determine  initial  custody  classifications;  to 
determine  when  custody  elevation  is  appropriate;  to  gage  prisoner’s 
adjustment  to  confinement;  to  identify  areas  of  particular  concern  to 
individual  prisoners;  to  determine  work  assignment;  to  determine 
educational  needs;  serves  as  basis  for  correctional  treatment;  to 
assist  in  determining  initial  classification  and  development  of  cor¬ 
rectional  treatment  program;  to  determine  restoration  to  duty  poten¬ 
tial. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders;  punch  cards. 

Retrievability:  Filed  alphabetically  by  last  name  of  prisoner;  SSN 
from  computer. 

Safeguards:  Records  and  punch  cards  are  maintained  in  secure  area 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal:  Files  are  transferred  to  National  Personnel 
Records  Center,  St  Louis,  MO  63132,  two  years  after  release  of 
prisoner.  Records  are  held  at  Records  Center  for  two  additional  years 
then  destroyed.  Transfer  of  a  prisoner  from  one  confinement  facility 
to  another  is  not  construed  as  release  from  confinement.  When  a 
prisoner  is  transferred  to  another  facility  his  file  is  transferred  with 
him. 

System  manager(s)  and  address:  The  Deputy  Chief  of  Staff  for  Per¬ 
sonnel,  Headquarters.  Department  of  the  Army;  Commander,  United 
States  Army  Retraining  Brigade. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
addtional  information,  contact  the  Systems  Manager. 

A072I.UDAPE 

System  name:  721.11  Individual  Correctional  Treatment  Files 

System  location:  Primary  System  -  United  States  Disciplinary  Bar¬ 
racks,  Fort  Leavenworth,  Kansas  66027. 

Decentralized  Segment  •  Federal  penal  institutions  to  which 
prisoner  may  have  been  transferred. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  the  United  States  Disciplinary  Barracks. 

Categories  of  records  in  the  system:  File  contains  documents  related 
to  the  administration  of  individual  military  prisoner  in  United  States 
Disciplinary  Barracks;  court-martial  orders,  release  orders,  confine¬ 
ment  orders,  medical  examiner's  reports,  requests  and  receipts  for 
health  and  comfort  supplies,  reports  and  recommendations  relative  to 
disciplinary  actions,  clothing  and  equipment  issue  records,  forms  in¬ 
dicating  authorized  correspondence  by  prisoner,  mail  records,  per¬ 
sonal  history  records,  individual  prisoner  utilization  records,  requests 
for  interview,  initial  interview,  fingerprint  cards,  military  police  re¬ 
ports,  prisoner  identification  records,  parolee  agreements,  inspection 
record  of  prisoner  in  segregation,  documents  relating  to  the  custodi¬ 
anship  of  personal  funds  and  property  of  prisoners,  former  com¬ 
manding  officer’s  report,  parents'  report,  wife’s  report,  classification 
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recommendations,  admission  classification  summary,  request  to 
transfer  prisoner,  social  history,  clemency  actions,  psychologist's  re¬ 
port,  psychiatric  and  sociologic  report,  certificate  of  parole,  cer¬ 
tificate  of  release  from  parole,  assignment  progress  reports. 

Authority  for  maintenance  of  the  system:  Sections  9S1,  9S2  and  9S3, 
Chapter  48,  'Military  Correctional  Facilities,’  Title  10,  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Commandant,  United 
States  Disciplinary  Barracks  and  Staff  Federal  Penal  institution 
authorities  -  To  determine  initial  custody  classifications;  to  determine 
when  custody  elevation  is  appropriate;  to  gage  prisoner’s  adjustment 
to  confinement;  to  identify  areas  of  particular  concern  to  individual 
prisoners;  to  determine  work  assignment;  to  determine  educational 
needs;  serves  as  basis  for  correctional  treatment;  serves  as  basis  for 
clemency  ,  parole  and  restoration  considerations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders;  disks. 

Retrievability:  Filed  alphabetically  by  last  name  of  prisoner;  SSN, 
register  number,  alpha. 

Safeguards:  Records  and  disks  are  maintained  in  areas  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared  and 
trained.  , 

Retention  and  disposal:  Files  pertaining  to  military  personnel  will 
be  forwarded  to  National  Personnel  Records  Center,  St  Louis,  MO 
63132,  three  months  after  release  from  confinement;  or  if  individual 
is  released  on  parole,  the  files  will  be  forwarded  three  months  after 
expiration  of  parole.  Files  pertaining  to  civilian  personnel  (former 
military  members  who  received  a  dishonorable  discharge)  will  be 
retired  to  National  Personnel  Records  Center  (Civilian),  St  Louis, 
MO  63118,  three  years  after  release  from  confinement;  or  if  in¬ 
dividual  is  released  on  parole,  the  file  will  be  retired  three  years  after 
expiration  of  parole.  Transfer  of  a  prisoner  from  one  facility  to 
another  is  not  construed  as  release  from  confinement.  When  a 
prisoner  is  transferred  to  another  facility  his  file  is  transferred  with 
him 

Disks  are  retained  permanently  at  the  United  States  Disciplinary 

Barracks. 

System  manager(s)  and  address:  The  Deputy  Chief  of  Staff  for  Per¬ 
sonnel,  Headquarters,  Department  of  the  Army;  Commandant, 
United  States  Disciplinary  Barracks. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPT  ION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additional  information,  contact  the  Systems  Manager. 

A072I.12DAPE 

System  name:  721.12  Individual  Prisoner  Personnel  Files 

System  location:  Law  Enforcement  Division,  Directorate  of  Human 
Resources  Development,  Office  of  the  Deputy  Chief  of  Staff  for  Per¬ 
sonnel,  HQDA,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  the  United  States  Disciplinary  Barracks  who  has 
been  considered  for  clemency,  restoration  or  parole  by  the  Deputy 
Chief  of  Staff  for  Personnel  Restoration  Board  or  the  Army  Clemen¬ 
cy  and  Parole  Board. 

Any  military  member  transferred  from  the  United  States  Discipli¬ 
nary  Barracks  to  a  Federal  penal  institution. 

Categories  of  records  in  the  system:  File  contains  information  relat¬ 
ing  to  offense,  sentence,  status,  clemency,  restoration  and  parole. 

Authority  for  maintenance  of  the  system:  Sections  951,  952  and  953, 
Chapter  48,  'Military  Correctional  Facilities,’  Title  10,  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Chief,  Law  Enforcement 
Division  and  Staff  -  Monitor  actions  relative  to  clemency,  restoration 
and  parole  in  partial  fulfillment  of  responsibility  to  provide  Army¬ 
wide  staff  supervision  for  the  Army  Correction  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Index  cards  in  filing  cabinet. 

Retrievability:  Filed  alphabetically  by  last  name  of  prisoner. 

Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  who  are  properly  screened,  trained  and  cleared. 


Retention  and  disposal:  Files  are  held  in  local  area  one  year  after 
release  of  prisoner  then ‘destroyed.  Transfer  of  prisoner  from  one 
facility  to  another  is  not  construed  as  release  from  confinement. 

System  manageris)  and  address:  The  Deputy  Chief  of  Staff  for  Per¬ 
sonnel,  Headquarters,  Department  of  the  Army. 

Notification  procedure:  See  EXEMTION 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMTION 
Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0722.02DACH 

System  name:  722-02  Baptism,  Marriage  and  Funeral  Files 
System  location:  Primary  System-Office,  Chief  of  Chaplains,  De¬ 
partment  of  the  Army,  AIT'N:  DACH-AMW.  Washington,  D.C. 
20310.  Records  from  1917  to  1955  are  stored  at  Washington  National 
Records  Center,  Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Any  service 
member,  dependent  of  service  member,  authorized  civilian  personnel 
and  retired  service  member  for  whom  an  Army  Chaplain  has  per¬ 
formed  a  baptism,  marriage  or  funeral  at  an  Army  installation. 

Categories  of  records  in  the  system:  Files  contain  individual  records 
of  baptism,  marriage  and  funeral  as  submitted  by  the  officiating 
Army  Chaplain.  Records  of  baptism,  marriage  and  funeral  for  the 
period  1917  -  1955  are  reported  by  the  officiating  chaplain  on  a 
Chaplains  Monthly  Report.  Information  may  also  be  provided  by  reli¬ 
gious  denominational  headquarters  offices. 

Authority  for  maintenance  of  the  system:  44  USC  3107 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  personal  use  of  ser¬ 
vice  persons  and/or  their  dependents,  and  authorized  civilian  person¬ 
nel. 

Veterans  Administration  -  To  provide  proof  of  marriage  for 
veterans  benefits,  and  baptism  records  provide  proof  of  birth  when 
birth  records  are  not  available. 

Army  Mutual  Aid  -  To  provide  proof  of  marriage  for  insurance 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Individual  records  of  baptism,  marriage  and  funeral  are 
stored  in  card  cabinets  by  category.  Department  of  the  Army  (DA) 
Form  3920  (Record  of  Baptism),  DA  Form  3882  (Record  of  Marriage) 
and  DA  Form  3960  (Record  of  Funeral)  are  submitted  by  the  officiat¬ 
ing  chaplain  to  this  office.  The  records  in  their  original  state  are 
retained  in  the  Office,  Chief  of  Chaplains  for  five  years.  Card 
records  for  period  1955  through  1969  are  on  roll  microfilm.  Records 
for  period  1917  -  1955  are  stored  in  Washington  National  Records 
Center. 

Retrievability:  Filed  alphabetically  by  last  name.  Records  of 
Baptism  -  filed  alphabetically  by  last  name  Records  of  Marriage  - 
filed  alphabetically  by  last  name  of  groom.  Records  of  Funeral  -  filed 
alphabetically  by  last  name  of  deceased  person. 

Safeguards:  Buildings  employ  security  guards. 

Retention  and  disposal:  Current  records  are  on  file  in  Office,  Chief 
of  Chaplains  for  five  years,  microfilmed  and  retained  at  Washington 
National  Records  Center  for  50  years.  One  copy  of  microfilm  is 
furnished  Office,  Chief  of  Chaplains  and  one  copy  is  retained  by 
Washington  National  Records  Center. 

System  manager(s)  and  address:  Office,  Chief  of  Chaplains,  Depart¬ 
ment  of  the  Army,  Washington,  D.C.  20310 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  by  addressing  as  follows: 

HQDA  (DACH-AMW) 

Room  IE  417 
Pentagon  Building 
Washington,  D.  C.  20310 
Telephone:  Area  Code  202/695-1109 
Requester  must  specify  type  of  record  requested  (baptism,  mar¬ 
riage  or  funeral) 

Baptism  -  full  name  of  person  baptized,  approximate  date,  names 
of  parents  (maiden  name  of  mother),  name  of  chaplain  if  known, 
and  place  of  baptism. 

Marriage  -  full  name  of  groom  and  brides  maiden  name,  approxi¬ 
mate  date,  name  of  installation  at  which  marriage  was  performed  and 
name  of  chaplain,  if  known. 
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Funeral  -  name  of  deceased  person,  year  of  death  and  name  of 
next-ofkin. 

Requester  may  visit  Office,  Chief  of  Chaplains,  IE  417,  Pentagon 
Building,  Washington,  D.C.  with  proof  of  identity  for  his  own  record 
or  that  of  his  dependent  and  sign  a  receipt  for  same. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DACH-AMW), 
Room  IE  417.  Pentagon  Building,  Washington,  DC  20310 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Records  created  by  Army  Chaplains  and 
authorized  civilian  clergypersons  who  perform  pastoral  duties  for  ser¬ 
vice  personnel  and  their  dependents,  and  authorized  civilian  person¬ 
nel,  and  submit  the  same  to  the  Office,  Chief  of  Chaplains. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0723.01DAAG 

System  name:  723.01  Entertainment  Case  Filess 

System  location:  Recreation  Services  Directorate;  Armed  Forces 
Professional  Entertainment  Office;  The  Adjutant  General  Center; 
(DAAG-RE-P);  Forrestal  Building;  Washington,  D.C.;  20314. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
either  as  an  individual  entertainer  or  as  a  member  of  an  entertain¬ 
ment  group  performed  for  the  Armed  Forces  overseas  and  was  spon¬ 
sored  by  the  United  Service  Organizations,  Inc.  (USO)  and/or  Armed 
Forces  Professional  Entertainment  Office. 

Categories  of  records  in  the  system:  File  contains  two  types  of 
records:  (1)  individual;  (2)  group.  Both  files  contain  individuals  legal 
neme,  social  security  number,  name  of  entertainment  group,  circuit 
toured,  year  of  tour,  length  of  tour,  professional  specialty,  profes¬ 
sional  name  and  circuit  evaluation  of  the  tour.  The  proceeding  data 
has  been  automated. 

In  addition,  manual  files  contain  National  Agency  Check  for  each 
individual,  invitational  travel  orders,  and  travel  vouchers  with  sub¬ 
stantiating  documents. 

Authority  for  maintenance  of  the  system:  3USC301  March  1970, 
'Armed  Forces  Professional  Entertainment  Program,  Overseas.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  administer  the  Armed 
Forces  Professional  Entertainment  Program.  To  identify  all  in¬ 
dividuals  and  groups  which  have  toured.  To  provide  information  to 
the  USO  concerning  the  past  tour  history  of  individuals  or  groups. 
To  provide  statistics  concerning  the  number  of  individual  enter¬ 
tainers,  number  of  entertainers  in  location  and  total  tour  days.  To 
answer  inquiries  from  various  federal  agencies  concerning  whether  or 
not  a  particular  individual  either  singly  or  as  a  member  of  a  group 
has  toured  for  the  Armed  Forces  Professional  Entertainment  Pro¬ 
gram. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders,  individual  data  record  cards, 
computer  magnetic  tapes,  computer  disk,  computer  paper  printouts. 

Retrievability:  Paper  record  files  are  by  entertainment  group 
number  and  year  of  tour,  data  cards  are  alphabetical  by  individual's 
name.  Automated  file  is  in  alphabetical  sequency  by  legal  name,  with 
social  security  number  and  group  name.  Either  identifier  can  be  used 
to  retrieve  information. 

Safeguards:  Buildings  employ  security  guards.  Paper  files  are 
stored  in  office  with  lock.  Computer  printouts  maintaines  a  single 
area  where  only  authorized,  properly  screened  personnel  have  ac¬ 
cess;  computers  are  housed  in  a  secure  area  requiring  special 
authorization  and  screening  prior  to  admittance.  Computer  tapes  are 
maintained  in  a  secure  vault. 

Retention  and  disposal:  Paper  records  in  file  folders  are  retained 
for  2  years;  data  cards  and  computer  tape  records  are  permanently 
maintained. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters  Department  of  the  Army,  The  Pentagon,  Washington,  DC.  or 
Director,  Recreation  Services,  The  Adjutant  General  Center. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-RE-P) 

Room  5A  081 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202-693-8230 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAAG-RE-P), 
Room  51  081,  Forrestal  Building,  Washington,  D.C.  20314. 

Written  requests  for  information  should  contain  the  full  legal  name 
of  the  individual,  social  security  number,  current  mailing  address  and 
telephone  number,  and  the  case  (control)  number  that  appears  on  all 
correspondence  received  from  this  office.  Visits  may  be  made  to  this 
office  during  the  normal  working  hours. 

For  personal  visits,  individuals  are  required  to  present  positive  in¬ 
formation  that  could  be  verified  with  the  case  folder. 

Contesting  record  procedures:  The  agency  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  contained  in  this  file  is  ob¬ 
tained  from  individual  enterainers.  National  Agency  Check  forms, 
from  the  commands  and  installations  toured,  the  USO,  and  enter¬ 
tainers  agents  or  authorized  spokesman. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0723.08USAREUR 

System  name:  723.08  AYA  Registration  File 

System  location:  American  Youth  Activities  (AYA),  Directorate, 
Personnel,  and  Community  Activities,  US  Military  Community  Ac¬ 
tivity,  Heidelberg,  Federal  Republic  of  Germany. 

Categories  of  individuals  covered  by  the  system:  Dependent  children 
between  the  ages  of  13  and  19  that  register  for  any  of  the  American 
youth  activities. 

Categories  of  records  in  the  system:  File  contains  individuals  regis¬ 
tration  card. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  AYA  Director, 
Directorate,  Personnel,  and  Community  Activities,  US  Military  Com¬ 
munity  Activity,  Heidelberg,  Army  Post  Office  (APO)  NY  09102  -  To 
verify  payment  of  registration  fee  and  parental  consent;  to  obtain 
release  of  AYA  Sports  Commissioner,  Directorate,  Personnel,  and 
Community  Activities,  US  Military  Community  Activity,  Heidelberg, 
APO  NY  09102  -  To  develop  draft  choices  for  coaches. 

AYA  Coaches,  Directorate,  Personnel,  and  Community  Activities, 
US  Military  Community  Activity,  Heidelberg,  APO  NY  09102  -  To 
provide  locator  data,  physical  characteristics  and  personal  data  in 
order  to  organize  teams. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards  in  cardex  file  container. 

Retrievability:  Filed  alphabetically  by  last  name  of  registrant. 

Safeguards:  File  is  maintained  in  office  area  accessible  only  to 
authorized  employees. 

Retention  and  disposal:  Cards  are  destroyed  1  year  after  completion 
of  seasonal  activity.  Earlier  destruction  is  accomplished  when  the  in¬ 
dividual  leaves  the  area  on  sponsor’s  permanent  change  of  station. 

System  manager(s)  and  address:  AYA  Director,  Directorate,  Per¬ 
sonnel,  and  Community  Actrvities,  US  Military  Community  Activity, 
Heidelberg,  APO  NY  09102. 

Notification  procedure:  Information  may  be  obtained  from: 

AYA  Director 

Directorate,  Personnel,  and  Community  Activities 
US  Military  Community  Activity,  Heidelberg 
APO  NY  09102 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  US  Military  Community  Activity, 
Heidelberg,  ATTN:  AYA  Director,  APO  NY  09102. 

Written  requests  for  information  should  contain  the  full  name  of 
the  youth,  and  the  time  period. 

Visits  are  limited  to  AYA,  Building  4517,  Patrick  Henry  Village, 
Heidelberg  69,  Federal  Republic  of  Germany. 

For  personal  visits,  the  individual  should  provide  some  identifica¬ 
tion,  such  as  military  identification  card  or  drivers  license. 

Contesting  record  procedures:  Rules  for  contesting  contents  and  ap¬ 
pealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Registration  cards  from  registrants. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0725.01DAAG 

System  name:  725.01  Personal  Affairs  Case  File 
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System  location:  Army  Community  Service  centers.  Army-wide; 
Headquarters  of  installations  and  Commands.  Official  mailin  ag¬ 
gresses  are  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Active  duty  military 
pe  sonnel  and  their  dependents  who  complete  the  ACS  Registration 
Card  as  part  of  their  improcessing  and  outprocessing,  or  upon  receiv¬ 
ing  assistance  from  an  ACS  center. 

Categories  of  records  in  the  system:  File  may  contain  summary 
notes  of  additonal  ACS  assistance  provided  to  the  serviceman  and/or 
his  depcndent(s). 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 

3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  cf  such  uses:  ACS  Centers-To  commu¬ 
nicate  between  losing  and  gaining  ACS  activities  concerning  un¬ 
resolved,  continuing,  or  anticipated  personal  problems  of  individuals. 
In  cases  of  separated  families  information  to  ACS  center  nearest  the 
dependent’s  new  location;  to  provide  information  from  the  losing  to 
the  gaining  ACS  center;  to  coordinate  and  facilitate  family  assistance 
scrcices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
sad  disposing  of  records  in  the  sytem: 

Storage:  5’x8’  cards  in  card  files 

Ketrievability:  Files  alphabetically  by  last  name  of  sponsor 

Safeguards:  Cards-rccords  maintained  in  locked  files  accessible 
only  to  authorized  ACS  staff  personnel. 

Retention  and  disposal:  Cards-records  are  destroyed  after  2  years, 
or  on  discontinuance,  whichever  comes  first. 

System  manager(s)  and  address:  The  Adjustant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 

Installation  commanders  and  ACS  officers.  — 

Notification  procedure:  Information  may  be  obtained  from: 

ACS  Officers  at  installation  ACS  centers. 

Requesting  individual  must  provide  full  name,  rank,  SSAN, 
place  of  last  duty  assignment  and  date  departed,  and  date  of 
reporting  at  current  duty  assignment. 

Requesting  individual  must  present  current  military  or  dependent 
ID  card.  • 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  ACS  officers  at  major  Command  Headquarters  and  instal¬ 
lations  having  ACS  centers.  Official  mailing  addresses  are  in  the  ap¬ 
pendix. 

Contesting  record  procedures:  The  Departments  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  HQDA 
(DA AG- AMP).  Washington,  D  C.  20314. 

Record  source  categories:  ACS  centers 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0725.06AMC 

System  name:  725.06  Army  Emergency  Relief  Transaction  Files 

System  location:  Army  Emergency  Relief  Office  and  records  hold¬ 
ing  area,  Headquarters  and  Installation  Support  Activity  (ECOM), 
Fort  Monmouth. 

Categories  of  individuals  covered  by  the  system:  Active  duty, 
retired,  and  dependents  of  military  personnel  requiring  personal 
financial  assistance. 

Categories  of  records  in  the  system:  Contains  individual’s  applica¬ 
tions,  interview  worksheets,  copy  of  allotments  and  copies  of  letters 
regarding  non-payment. 

Authority  for  maintenance  of  the  system:  10USC3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  and  control 
over  loans  and  repayment  thereof. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Kept  in  security  container  with  three  position  dial  lock. 

Retention  and  disposal:  Records  are  active  until  loan  is  paid  or 
determined  uncollectable  and  are  then  kept  two  years  in  the  Army 
Emergency  Relief  Office,  one  year  in  records  holding  area  then 
destroyed. 

System  managerfs)  and  address:  Headquarters  and  Installation  Sup¬ 
port  Activity  (ECOM),  Fort  Monmouth,  NJ  07703. 


Notification  procedure:  Information  may  be  obtained  from; 
Headquarters  and  Installation  Support  Activity  (ECOM), 

Army  Emergency  Relief  Office 
Fort  Monmouth,  NJ  07'T03 
Telephone:  Area  code  201/532-4623 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters  and  Installation  Support  Activity  (ECOM), 
SELHI-AD-C,  Fort  Monmouth,  NJ  07703 
For  personal  visits,  individual  should  be  able  to  provide  a  valid 
identification  card  or  driver’sTicense 
Contesting  record  procedures:  The  Activity’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  mav  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  All  information  provided  by  individual. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0726.04aDAAG 

System  name:  0726.04  Casualty  Case  Files 
System  location:  Primary  System-Casualty  Directorate,  The  Adju¬ 
tant  General  Center; 

National  Personnel  Records  Center; 

Center  for  Prisoner  of  War  Studies,  San  Diego,  California; 
Washington  National  Records  Center; 

Decentralized  Segments-Department  of  the  Army  Staff  Agencies 
and  Commands. 

Categories  of  individuals  covered  by  the  system:  Any  Service 
Member  who  is  Missing  In  Action  or  a  Prisoner  of  War  as  a  result  of 
the  Vietnam  Conflict 

Categories  of  records  in  the  system:  Files  contain  individual  Ser¬ 
vicemen’s  Group  Life  Insurance  designations;  DA  Form  41  (Record 
of  Emergency  Data);  Health  and  Dental  Records;  201  Files;  Intel¬ 
ligence  Files  on  Missing  in  Action  (MLA’s)  and  Prisoners  of  War 
(PW’s);  Personal  correspondence  from  the  next  of  kin  and  Depart¬ 
ment  of  the  Army;  Correspondence  from  Members  of  Congress; 
records  of  telephonic  inquiries  from  the  next  of  kin 
Authority  for  maintenance  of  the  system:  10  USC  3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  to  brief  the 
next  of  kin  of  MIA’s  and  PW’s;  Members  of  Congress;  other  Depart¬ 
ment  of  Army  Staffs  at  Headquarters,  Department  of  Army;  Files 
are  also  presented  to  the  next  of  kin  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filed  in  individual  file  folders 

Rctrievability:  Filed  alphabeticably  by  last  name  of  service  member 

Safeguards:  Safes 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  individual  is  declared  deceased  or  returned  to  mili¬ 
tary  control,  then  retired  to  National  Personnel  Records  Center 
(Military),  St.  Louis,  MO. 

System  manager(s)  and  address:  The  Adjutant  General,  Department 
of  the  Army,  Washington,  D.  C.  — 

Notification  procedure:  Information  may  be  obtained  from; 

HQ  DA  (DAAG-CAD) 

Room  7G-064 
Forrestal  Building 
Washington,  D.  C.  20314 
Telephone:  Area  Code  202/693-6452/6453/6454 
Record  access  procedures:  Requests  from  next  of  kin  or  their 
designated  legal  representatives  should  be  addressed  to:  Headquar¬ 
ters,  Department  of  the  Army  (DAAG-CAD),  Room  7G-064,  For¬ 
restal  Building,  Washington,  D.  C.  20314 
For  personal  visits,  individual  should  be  able  to  provide  some  ver¬ 
bal  information  that  could  be  verified  with  the  ’case’  folder. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Personal  data  is  furnished  by  service 
member  prior  to  entry  and  during  service  of  active  duty. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0726.04bDAA(> 

System  name:  726.04  Report  of  Casualty  Department  of  Defense  (DD) 
Form  1300 
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System  location:  Casually  Branch,  Special  Actions  Division,  Per¬ 
sonnel  Services  Directorate.  U.  S.  Army  Reserve  Components  Per¬ 
sonnel  and  Administration  Center  (RCPAC),  9700  Page  Boulevard. 
St  Louis,  Missouri  63132. 

Categories  of  individuals  covered  by  the  system:  Any  member  of  the 
United  States  Army  Reserve  (USAR)  who  dies  while  not  in  active 
duty  status  who  is  eligible  for  Servicemen's  Group  Life  Insurance 
(SGLI),  coverage 

Categories  of  records  in  the  system:  Form  contains  information  per¬ 
tinent  to  deceased  Reservist:  name  social  security  number  (SSN), 
address,  date  of  death,  cause  of  death,  next. of  kin,  designated 
beneficiary  for  SGLI 

Authoritv  for  maintenance  of  the  svstem:  Title  10,  United  States 
Code,  Section  275,  Public  Law  93-289,  24  May  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office,  Servicemen's 
Group  Life  Insurance  (OSGLI),  For  payment  of  insurance  to 
beneficiary.  Certificate  of  eligibility  of  reservist. 

FEDERAL  BUREAU  OF  INVESTIGATION  (FBI)  -  Notification 
of  death  -  removal  of  name  from  active  military  listing. 

.Selective  Service  System  -  Remove  name  and  file  from  mobiliza¬ 
tion  pool 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  Casualty  branch,  RCPAC  for  six  months 
from  notification  of  death  pending  settlement  by  OSGLI. 

Retrievability:  By  name  verified  by  SSN. 

Safeguards:  Maintained  in  closed  area  accessible  only  to  authroized 
personnel.  Building  employs  security  guards  on  24  hour  basis.  Entry 
to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  Original  copy  is  permanently  maintained  as 
a  part  of  individuals  Official  Military  Personnel  File  by  the  National 
Personnel  Records  Center,  9700  Page  Boulevard,  St.  Louis,  Missouri 
63132.  Duplicate  copy  is  maintained  in  Casualty  Branch.  RCPAC,  for 
reference  pending  settlement  of  insurance  claim,  for  six  months  from 
notification  of  death,  then  destroyed. 

System  manageris)  and  address:  Commander,  RCPAC,  St.  Louis, 
Missouri 

Notification  procedure:  Information  may  be  obtained  from:  . 

RCPAC  (AGUZ-SAD-CAS) 

9700  Page  Boulevard 
St.  Louis.  Missouri  63132 
Telephone:  Area  Code  314-268-7505 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  RCPAC,  ATTN:  AGUZ-SAD-CAS,  9700 
Page  Boulevard,  St.  Louis,  Missouri  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  Army  service  number  if 
known.  Requests  must  be  accompanied  by  written  authorization  of 
legal  next  of  kin. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  determinations  by 
the  individual’s  legal  next  of  kin  may  be  obtained  from  the  Com¬ 
mander,  RCPAC. 

Record  source  categories:  Notification  or  Certificate  of  Death  from 
Next  of  Kin,  US  Army  Reserve  Units.  US  Postal  Service  on  Un- 
deliverablc  mail,  Survivor  Assistance  Officers  appointed  by  Casualty 
Area  Commander  (Commander  assigned  responsibility  for  the  area  in 
which  a  casualty  occurs  in  the  Continental  United  States). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0726.06DAAG 

System  name:  0726.06  Casualty  Information  System  (CIS). 

System  location:  Casualty  Directorate,  Casualty  Services  Office, 
The  Adjutant  General  Center  (DAAG-CAF 
Forrestal  Building 
Washington.  D.  C.  20314 

Categories  of  individuals  covered  by  the  system:  All  Army  personnel 
who  are  reported  as  casualties,  in  accordance  with  established  Army 
casualty  notification  procedures. 

Categories  of  records  in  the  system:  File  consists  of  two  types  of 
records:  (1)  individual  history  file  containing  a  list  of  every  casualty 
report  submitted  for  an  individual,  (2)  A  statistical  file  containing  the 
latest  casualty  report  for  an  individual. 

Authority  for  maintenance  of  the  system:  10  USC  3012 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  statistical  file  is  used 
to  provide  daily  statistics  concerning  the  type,  number  and  location 
of  Army  casualties.  These  reports  are  used  by  the  Casualty 
Directorate,  which  reports  to  the  Deputy  Chief  of  Staff  for  Person¬ 
nel. 

The  History  file  is  used  to  determine  if  an  individual  was  an  Army 
casualty  and  when,  where  and  type  of  casualty.  This  file  is  used  to 
verify  the  casualty  status  of  individual  Army  members  and.  on 
request,  reports  are  provided  the  U.  S.  Army  Military  Personnel 
Center. 

The  information  contained  on  these  files  is  used  to  conduct  in¬ 
dividual  personal  transactions  concerning  individual  Army  members, 
particularly  in  conjunction  with  individual  benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Magnetic  Tapes.  Computer  Paper  Printouts. 
Computer  Punch  Cards. 

Retrievability:  File  is  in  alphabetic  sequence  by  legal  last  name 
with  social  security  number  These  two  items  are  used  to  access  in¬ 
dividual  data. 

Safeguards:  Buildings  employ  security  guards.  Computer  printouts 
and  cards  are  maintained  in  a  single  location  where  only  authorized, 
properly  screened  personnel  have  access.  Computers  and  tape  files 
are  housed  in  a  secure  area  requiring  special  authorization  for  ad¬ 
mittance. 

Retention  and  disposal:  Files  are  permanent. 

System  manageris)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army.  The  Pentagon,  Washington,  D.  C.;  or 
Director,  Casualty  Directorate.  The  Adjutant  General  Center,  For- 
restal  Building,  Washington,  D.  C.  20314 

Notification  procedure:  Information  may  he  obtained  from: 

HQDA  (DAAG-CAC) 

Room  7G  083 
Forrestal  Building 
Washington,  D.  C.  20314 
Telephone:  Area  Code  202-693-6390 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAAG-CAC), 
Room  7G  083,  Forrestal  Building,  Washington,  D.  C.  20314. 

Written  requests  for  information  should  contain  the  full  legal  name 
of  the  individual,  current  mailing  address  and  telephone  number.  In¬ 
dividuals  may  gain  access  only  to  information  pertaining  to  their 
record. 

Personal  visits  may  be  made  to  this  office  during  normal  working 
hours.  Individuals  are  required  to  present  positive  proof  of  identifica¬ 
tion.  In  those  cases  where  a  survivor  is  requesting  information,  posi 
tive  proof  will  be  required  pnor  to  release  of  information.  All  visitors 
will  be  required  to  provide  some  verbal  information  that  could  be 
verified  with  the  case  folder. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  contained  in  this  file  is  ob¬ 
tained  from  casualty  reports  received  from  field  commands  in  ac¬ 
cordance  with  established  reporting  procedures.  Methods  used  in¬ 
clude  teletype,  electrical  messages,  telephone  reports. 

S> steins  exempted  from  certain  provisions  of  the  act:  None 
A0726.07DAAG 
System  name:  0726.07  DD  Form  1 300  Files 

System  location:  Primary  System-Status  Determinations  Office, 
Casualty  Directorate,  The  Adjutant  General  Center,  Department  of 
the  .Army 

Decentralized  Scgments-Casualty  case  files;  Personnel  Records 
Division,  Military  Personnel  Center,  Enlisted  Personnel  Records 
Center;  National  Personnel  Records  Center;  and  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center. 

Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  deceased  while  on  active  duty,  all  deceased  genera)  officers  who 
retired  from  Active  Duty,  all  Department  of  the  Army  civilian  em¬ 
ployees  who  died  overseas  and  all  military  personnel  who  died  within 
120  days  after  release,  retirement  or  discharge  from  active  duty. 

Categories  of  records  in  the  system:  File  contains  DD  Form  1300, 
Report  of  Casualty  (1  Feb  73)  -  This  document  is  the  Army’s  official 
death  certificate  which  reflects  name,  social  security  number,  pay 
and  grade,  component,  branch,  organization,  military  occupational 
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specialty,  casualty  status,  date  and  place  of  birth,  race,  sex.  religion, 
date  and  place  of  last  entry  on  active  duty,  home  of  record,  duty 
status,  interested  persons  with  current  addresses. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Status  Determinations  Of- 
fice-This  document  is  used  by  the  Army  as  its  official  death  cer¬ 
tificate.  A  copy  is  provided  to  different  governmental  agencies,  com¬ 
mercial  and  non-profit  institutions,  and  to  the  next  of  kin  of  deceased 
Army  personnel  to  assist  them  in  settling  the  affairs  of  a  deceased 
service  member 

Casualty  case  files  at  Personnel  Records  Directorate,  Military  Per¬ 
sonnel  Center,  Enlisted  Personnel  Records  Center;  National  Person¬ 
nel  Records  Center;  and  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  have  copies  of  this  document  on  file  and  it  serves 
as  a  second  copy  to  be  used  for  the  same  reasons  as  stated  above  in 
the  event  the  record  copy  can  not  be  located. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  DD  Form  1300  is  maintained  chronologically  and 
alphabetically  in  a  vertical  file. 

Duplicate  copies  are  in  National  Personnel  Records  Center  and 
Reserve  Components  Personnel  and  Administration  Center. 

Retrievability:  Form  is  filed  by  month  and  year;  within  month  and 
year,  filed  by  individual’s  name. 

Safeguards:  Building  employs  security  guards.  Records  are  accesi- 
ble  only  to  authorized  personnel. 

Retention  and  disposal:  Original  of  the  form  is  retained  in  the  files 
for  indefinite  period.  Duplicate  copies  are  maintained  in  the  casualty 
case  files  for  120  days  unless  otherwise  indicated  which  is  retired 
with  permanent  records  to  National  Personnel  Records  Center. 

System  manage r(s)  and  address:  The  Adjutant  General,  Department 
of  the  Army,  Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  DA  (DAAG-CAD) 

Room  7F023 
Forrestal  Building 
Washington,  D.  C.  20314 
Telephone:  Area  Code  202/693-6497 

Record  access  procedures:  Requests  from  next  of  kin  or  their 
designated  legal  representatives  should  be  addressed  to:  Headquar¬ 
ters,  Department  of  the  Army  (DAAG-CAD),  Room  7  F023,  For¬ 
restal  Building,  Washington,  D.  C.  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  decedent’s  social  security  number,  grade,  and  date  of  death  and 
the  full  name,  relationship  to  decedent,  and  current  address  of  the  in¬ 
dividual  making  request.  (Visits  are  limited  to  Casualty  Directorate, 
Forrestal  Building,  Washington,  D.  C.  20314). 

For  personal  visits,  individuals  must  be  able  to  provide  acceptable 
identification,  such  as  military  identification  card,  social  security 
card  or  driver’s  license. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  Data  is  derived  from  information  pro¬ 
vided  by  service  member  during  active  duty,  from  duty  station  at 
time  of  individual’s  death  and/or  from  physician  certifying  death. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
.  A0727.01DAPC 

System  name:  727.01  Misconduct/Unfitness/Unsuitability  Discharge 
Board  Proceedings  File 

System  location:  Primary  System  -  US  Military  Personnel  Center. 

Decentralized  Segments  -  US  Army  commands  having  authority  to 
appoint  appropriate  boards  and  approve  findings  thereof. 

Categories  of  individuals  covered  by  the  system:  Any  Army  member 
whose  unfitness,  unsuitability,  or  misconduct  is  of  such  a  nature  that 
warrants  his  appearance  before  a  properly  constituted  board  for  a 
determination  of  his  continuance  in  the  service  or  his  discharge 
therefrom. 

Categories  of  records  in  the  system:  File  contains  orders  appointing 
the  board;  verbatim  testimony  of  individuals  who  appear  before  the 
board;  related  personnel  records/  forms,  papers/documents  relating 
to  the  individual  concerned. 

Authority  for  maintenance  of  the  system:  5  USC  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  appointed  Board  -  To 
determine  the  continuance  in  service  or  the  separation  of  the  service 
member  who  has  been  directed  to  appear  before  the  board. 

Department  of  the  Army  commands  and  staff  agencies  -  To  accom¬ 
plish  required  administrative  actions  and  for  review  of  board 
proceedings  for  accuracy,  completeness,  and  adherence  to  policy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  of  board  proceeding  which  are  ap¬ 
proved  for  separation  of  the  individual  are  permanent  and  become  a 
part  of  the  official  military  personnel  file.  Records  of  board 
proceedings  and  related  papers  which  do  not  result  in  separation  of 
the  service  member  are  filed  in  the  appropriate  command  for  2  years 
and  destroyed  in  accordance  with  existing  files  destruction  plans  and 
schedules. 

System  managers)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

US  Army  Military  Personnel  Center 
-200  Stovall  Street 

Alexandria,  VA  22332 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  (1)  if  separated  -  National  Personnel  Records  Center, 
GSA,  9700  Page  Blvd,  St  Louis,  MO  63132.  (2)  if  retained  in  service  - 
The  Command/organization/ Army  element  where  the  service  member 
is  assigned. 

For  personal  visits,  the  individual  should  provide  acceptable  milita¬ 
ry  identification  or  identification  normally  used  in  the  transaction  of 
civilian  business  and  some  verbal  information  that  could  be  verify 
from  the  subject  file. 

Contesting  record  procedures:  The  department’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO)  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Correspondence  directing  appearance  be¬ 
fore  a  duly  appointed  board;  source  records  pertaining  to  the  alleged 
misconduct,  unfitness,  unsuitability;  personnel  records  of  individual 
directed  to  appear;  testimony  of  witnesses;  depositions;  affidavits 
and  related  papers  presented  to  the  board  to  support  and/or  refute 
pertinent  allegations.  Other  records/forms/documents/paper  accumu¬ 
lated  by  the  board  for  information  used  in  reaching  a  conclusion  and 
formulating  a  decision. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0727.050SA 

System  name:  0727.05Army  Council  of  Review  Boards  Files 

System  location:  Army  Council  of  Review  Boards,  Office  Secretary 
of  the  Army  (SFRB),  The  Pentagon,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Members  of  Active 
Army  and  Former  Members  of  Active  Army  and  prospective  en¬ 
listees/inductees  eliminated  or  denied  enlistment  who  have  cases 
pending  or  under  consideration  by  the  Army  Council  of  Review 
Boards  or  any  of  its  component  boards. 

Categories  of  records  in  the  system:  Index  files  contain  copies  of 
Board  proceedings,  hearing  transcripts,  and  findings  of  Boards. 

Authority  for  maintenance  of  the  system:  Title  10  USC,  Sections 
1214  and  1216. 

Title  10  USC,  Section  1553 

Title  10  USC,  Section  1554 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Army  Discharge  Review 
Board  -  to  hear  appeals  from  former  Active  Duty  Army  members 
seperated  administratively. 

Army  Disability  Rating  Review  Board  •  to  hear  appeals  from 
former  Army  members  retired  with  or  for  physical  disability. 

Army  Physical  Disability  Appeal  Board  -  to  hear  from  active  duty 
Army  members  being  eliminated  for  physical  disability  under  provi¬ 
sions  of  Army  Regulations  (AR)  635-40. 

AD-HOC  Review  Board  -  to  conduct  automatic  review  of  officer  - 
qualified  resignations  under  provisions  of  AR  635-100,  grade  deter¬ 
minations  of  all  former  Army  members  with  combined  active  and 
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former  service  greater  than  30  years  and  retired  at  a  grade  less  than 
the  highest  grade  ever  held,  or  any  other  matters  that  the  Secretary 
of  the  Army  may  direct. 

Army  Security  Review  Board  -  to  conduct  automatic  review  of  of¬ 
ficer  elimination  or  denial  of  induction  of  Selective  Service  Regis- 
traints  or  inductees  or  active  duty  members  eliminated  under  provi¬ 
sions  of  AR  604-10. 

All  Review  Boards  to  respond  to  inquireies  from  individuals,  coun¬ 
sel,  Members  of  Congress  and  other  Federal  agencies  concerning  the 
status  and  disposition  of  cases. 

Other  Army  Agencies  from  which  expert  comment  may  be 
required  -  to  review  records  and  make  recommendations  within  their 
areas  of  jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cards 

Paper  records  in  file  folders 

Retrievability:  Grouped  by  individual  boards,  and  thereunder  filed 
alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  and  classified 
records  are  kept  in  locked  safes. 

Retention  and  disposal:  File  cards  are  historical  and  maintained  per¬ 
manently. 

Working  files  are  retained,  on  a  claendar  year  basis,  for  the  cur¬ 
rent  year  in  which  a  case  is  closed  plus  one,  then  are  destroyed  after 
five  years. 

System  managers)  and  address:  The  Special  Assistant  to  the  Under 
Secretary  of  the  Army,  Office,  Secretary  of  the  Army,  the  Pentagon, 
Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

Office,  Secretary  of  the  Army 
Army  Council  of  Review  Boards 

Room  1E474 
The  Pentagon 
Washington,  D.C.  20310 
Telephone:  Area  code  202/697-3071 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Office,  Secretary  of  the  Army,  Army  Council  of  Review 
Boards,  Room  1E474,  The  Pentagon,  Wash., D.C.  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  type 
of  case  involved.  Visits  are  limited  to  the  Army  Council  of  Review 
Boards,  the  Pentagon,  Wash., D.C.  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  idenification,  such  as  driver’s  license  or  employing  of¬ 
fices'  identification  card,  and  give  some  verbal  information  that 
could  ve  verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  Offical  Military  Personnel  Files  and  re¬ 
lated  records 

Correspondence,  documents  and  other  materials  generated  as  a 
result  of  action  by  theBoards. 

Systems  exempted  from  certain  provisions  of  the  act:  Those  portions 
of  Army  Security  Review  Board  records  which  are  properly  and  cur¬ 
rently  classified  are  exempt  from  subsections  c(3),  d,  e(l),  e(4)G,  H 
nad  I,  and  f  of  section  552a.  of  the  Privacy  Act  of  1974  for  reasons 
of  national  security. 

A0728.01DAPC 

System  name:  728.01  Retired  Personnel  Data  File 

System  location:  Primary  System  -  US  Army  Military  Personnel 
Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  All  retired  Army 
personnel. 

Categories  of  records  in  the  system:  File  contains  name,  grade 
codes,  retirement  class,  SSN,  branch  of  service,  date  of  birth,  date 
of  retirement,  component,  years  of  service,  percentage  of  disability, 
sex,  retired  pay  codes,  address  codes,  and  retirement  codes.  File  is 
maintained  on  magnetic  tape  for  output  to  microfilm  tape  for  manual 
video  use. 

Authority  for  maintenance  of  the  system:  10  USC  Section  3966 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Military  Person¬ 


nel  Center  -  To  fulfill  statutory  requirement  for  listing  of  retired  per¬ 
sonnel;  to  accomplish  a  continuing  contact  with  the  retired  person 
with  respect  to  their  entitlements,  envolvments,  and  status  as  a 
retired  military  member;  to  provide  listings,  geographically,  for  use 
by  commands/installations  operating  retiree  councils  and/or  service 
activities;  and,  for  locator  use. 

GSA-  To  obtain  printing  services  for  volume  III,  Army  Registers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm  tape 

Magnetic  tape 

Retrievability:  Record  accessed  by  name. 

Safeguards:  Microfilm  tape  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  trained  and  cleared  for  duty  in  the 
retired  activities  branch;  magnetic  tape  is  maintained  in  areas  accessi¬ 
ble  only  to  personnel  who  are  trained  and  cleared  for  computer  du¬ 
ties. 

Retention  and  disposal:  Magnetic  tape  updated  through  input  of 
new  retiree,  address  change,  and  death;  individual  data  record 
retained  until  death. 

System  managerfs)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 

US  Army  Military  Personnel  Center 
200  Stovall  Street 
Alexandria,  VA  22332 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  HQDA  (DAPC-PAS-A),  Hoffman  Bldg  2,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requestor,  service  identification  number,  and  current  address. 

Personal  visits  may  by  made  to  the  US  Army  Military  Personnel 
Center;  individual  should  be  able  to  provide  their  military  service 
identification  card  or  other  commonly  acceptable  means  of  identifica¬ 
tion  used  in  the  normal  transaction  of  business. 

Contesting  record  procedures:  The  department's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  wurce  categories:  Retirement  order  and  documents;  retiree 
input  of  address  change  data;  death  notifications. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0807.01DAAG 

System  name:  0807.10  MCT  USAR  Civilian  Technician  System 

System  location:  Primary  System-  Systems  Support  Directorate,  U. 
S.  Army  Reserve  Components  Personnel  and  Administration  Center 
(Field  Operating  Agency  of  The  Adjutant  Generals  Office,  Depart¬ 
ment  of  the  Army),  9700  Page  Boulevard,  St.  Louis,  Missouri  63132 

Decentralized  Segments  -  Office  of  Chief  Army  Reserve,  and  De¬ 
partment  of  the  Army  Staff  agencies  and  commands. 

Categories  of  individuals  covered  by  the  system:  Any  person  who  is 
currently  employed  as  a  U.  S.  Army  Reserve  Civilian  Technician. 

Categories  of  records  in  the  system:  File  contains  personnel  identifi¬ 
cation  data  to  include  name  and  social  security  number,  and  work 
status  data  concerning  job  category,  grade,  assigned  work  station  and 
location.  If  personnel  are  members  of  the  U.  S.  Army  Reserve,  data 
on  reserve  assignment  and  reserve  grade  are  also  carried. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U.  S.  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center  -  receive  raw  input 
data  from  U.  S.  Army  Reserve  Commands,  maintains  the  centralized 
data  processing  system  and  produces  and  distributes  reports  to  the 
users.  Is  the  computer  processing  support  agency  ;  does  not  utilize  or 
dispense  data  to  other  than  officially  designated  agencies. 

U.  S.  Army  Reserve  Commands  -  To  obtain  current  management 
data  to  administer  to  technicians  assigned  within  their  command. 

Office  of  Chief  Army  Reserve  -  To  monitor  the  overall  program 
and  to  provide  policy  guidance  and  budget  planning  for  the  program. 

Other  Department  of  the  Army  Staff  agencies  and  commands  -  To 
provide  data  for  inclusion  in  training  and  mobilization  plans. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  as  computer  tape  and  paper  printout 
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Retrievability:  Sequenced  numerically  by  social  security  number 
within  Unit  Identification  Code  of  Unit  to  which  assigned. 

Safeguards:  Security  guards  limit  access  to  the  U.  S.  Army  Reserve 
Components  Personnel  and  Administration  Center.  Magnetic  tape 
files  are  maintained  in  a  library  by  reel  numbers;  access  to  a  specific 
file  must  be  determined  by  responsible  scheduling  personnel.  In  addi¬ 
tion  basic  file  characteristics  must  be  programmed  into  access  pro¬ 
grams  before  individual  data  records  can  be  referenced. 

Access  to  hardcopy  listings  are  limited  to  employed  personnel  with 
a  job  related  need-to-know  requirement  at  the  Office  of  Chief  Army 
Reserve,  U.  S.  Army  Reserve  Commands,  and  other  Department  of 
the  Army  Staff  agencies  and  commands. 

Retention  and  disposal:  The  Automatic  Data  Processing  System  at 
the  Reserve  Components  Personnel  and  Administration  Center 
requires  records  to  be  maintained  on  an  evolutionary  schedule;  a 
record  is  created  upon  hiring  and  is  eliminated  when  employment  is 
terminated.  Tape  files  are  retained  for  sixty  days;  tape  files  are 
retained  in  a  tape  library  through  three  processing  cycles,  a  creation 
cycle,  for  use  as  the  current  file  in  next  creation  cycle  and  then  as 
the  emergency  backup  file. 

Printed  reports/listings  are  maintained  at  the  Office  of  Chief  Army 
Reserve.  U.  S.  Army  Reserve  Commands,  and  other  Department  of 
the  Army  Staff  agencies  and  commands  until  superseded  by  the  next 
edition. 

System  managers)  and  address:  The  Chief  of  Army  Reserve. 
Headquarters  Department  of  the  Army,  the  Pentagon,  Washington, 

DC. 

Notification  procedure:  Information  may  be  obtained  from: 

Office  of  the  Chief  Army  Reserve  (DAAR-PE) 

Room  2D532 
The  Pentagon 
Washington,  D.C.  20310 
Telephone:  Area  Code  202/695-0877 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army,  Office  of  the 
Chief  Army  Reserve,  ATTN:  DAAR-PE,  Washington,  D.C.  20310. 

Requests  should  contain  the  full  name  and  social  security  number 
of  the  individual,  current  address  and  telephone  number  and  a  clear, 
concise  request  statement. 

Personal  visits  are  limited  to  the  U.  S.  Army  Reserve  Command 
having  jurisdiction  over  the  Unit  by  whom  the  technician  is  em¬ 
ployed.  Acceptable  identifying  documents  such  as  drivers  license. 
Reserve  identification  card  or  other  document  that  can  be  verified 
against  record  is  required. 

Contesting  record  procedures:  The  .rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from  HQ  DA, 
OCAR  (DAAR-PE),  Washington,  D.C.  20310. 

Record  source  categories:  Data  is  transmitted  from  the  employing 
U.  S.  Army  Reserve  Command  to  the  U.  S.  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center,  on  DA  Forms  361 5-R, 
Strength  and  Utilization  of  USAR  Technicians  via  the  U.  S.  Postal 
Service.  Processed  data  is  returned  to  authorized  agencies  by  reports 
controlled  by  the  U.  S.  Army  Reports  Control  System. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0807.05DAPE 

System  name:  0807.05  NAF  Personnel  Records 

System  location:  Decentralized  Segments  -  Installation  Civilian  Per¬ 
sonnel  Offices  and  National  Personnel  Records  Center,  St.  Louis, 

MO. 

Categories  of  individuals  covered  by  the  system:  All  individuals  who 
have  applied  for  employment  with,  are  employed  by,  or  were  em¬ 
ployed  by  nonappropriated  fund  activities. 

Categories  of  records  in  the  system:  Files  may  contain  applications 
and  requests  for  employment,  testing  and  qualification  documents, 
ratings  documents,  documentation  of  prior  employment,  appointment 
documents,  notification  of  personnel  actions,  medical  certificates, 
suitability  and  security  documents,  performance  evaluations,  retire¬ 
ment  and  group  insurance  documents,  job  descriptions  and  ex¬ 
perience  statements,  training  and  career  development  records, 
records  of  awards  and  commendations,  withholding  authorizations, 
authorizations  for  differentials  and  allowances,  authorizations  for 
local  logistical  support,  injury  and  death  compensation  documents, 
unemployment  compensation  documents,  requests  for  personnel  ac¬ 
tions  and/or  entitlements,  travel  and  transportation  authorization 
documents,  reduction-in-force  and  adverse  action  documents, 
disciplinary  action  records,  statements  covering  conflict  of  interest 
and/or  conduct,  and  correspondence  relating  to  the  above  named. 

Authority  for  maintenance  of  the  system:  5  USC  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used  by 
Department  of  the  Army  Staff  Agencies,  commands  and  installations 
to  carry  out  a  personnel  management  program  for  Department  of  the 
Army  nonappropriated  fund  instrumentalities.  The  records  are  used 
to  recruit,  select,  appoint,  assign,  pay,  evaluate,  recognize, 
discipline,  train  and  develop,  and  separate  individuals.  The  records 
are  used  to  administer  employee  benefits,  labor-management  rela¬ 
tions,  employee-management  relations,  and  responsibilities  inherent 
in  the  execution  of  managerial  and  supervisory  functions.  Informa¬ 
tion  from  the  records  is  used  to  prepare  reports,  prepare  correspon¬ 
dence,  respond  to  courts  and  regulatory  bodies,  execute  statutory 
requirements  (such  as  Freedom  of  Information  Act)  and  to  respond 
to  employee  inquiries.  Other  Federal  agencies,  to  include  General 
Accounting  Office,  General  Services  Administration,  Civil  Service 
Commission,  Department  of  Labor,  Department  of  Justice,  use  these 
records  to  resolve  and/or  adjudicate  matters  falling  in  their  jurisdic¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders,  kardex  files. 

Retrievability:  Manually  by  last  name  filed  by  alpha,  or  Social 
Security  number  or  other  individually  assigned  number  by  numerical 
sequence. 

Safeguards:  Storage  area  restricted  to  authorized  personnel  only 
and  the  documents  treated  as  if  they  were  For  Official  Use  Only. 

Retention  and  disposal:  Documents  denoting  appointment,  tenure 
and  pay  are  retained  at  activity  level  during  period  of  employment 
and  30  days  after  separation  are  forwarded  to  the  National  Personnel 
Records  Center  for  permanent  retention.  Other  records  are  held  for 
the  period  of  probability  of  use,  then  retained  in  records  holding  area 
for  a  safety  period  and  subsequently  destroyed. 

System  manager(s)  and  address:  The  Deputy  Chief  of  Staff  for  Per¬ 
sonnel,  Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

Civilian  Personnel  Officer  (at  installation  where  employed). 
Former  nonappropriated  fund  employees  -  National  Personnel 
Records  Center  (Civilian)  111  Winnebago  Street,  St.  Louis, 
Missouri  63118. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAPE-CPR), 
Washington,  D.C.  20310. 

Written  requests  from  individuals  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number,  a  specific 
description  of  the  information/records  sought,  and  any  identifying 
numbers  such  as  Social  Security  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as:  drivers  license,  employing  office’s 
identification  card,  and  furnish  verbal  information  that  can  be 
verified  from  his  case  file.  ' 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  of  the  records  and  appealing  initial  determinations  may 
be  obtained  from  HQ  DA  (DAPE-CP)  Washington,  D.C.  20310 

Record  source  categories:  Applicant  or  employee  prepared  or  in¬ 
troduced  documents,  statements  or  correspondence  from  persons 
having  knowledge  of  the  individual  or  acts  of  the  individual,  official 
records,  officially  generated  documents  notating  actions  or  events  af¬ 
fecting  employment  and/or  pay. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
provisions  of  5  USC  352a(KX5),  investigative  material  compiled  for 
the  purpose  of  determining  suitability,  eligibility,  or  qualifications  for 
nonappropriated  fund  employment  is  exempt  from  notification,  ac¬ 
cess,  contest,  and  source  requirements  when  disclosure  would  reveal 
the  identity  of  a  source  who  furnished  information  under  an  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 

A0807.11DAAG 

System  name:  0807.11  Appraisal  of  Past  Performance  AGUZ  Form 
651 

System  location:  Civilian  Personnel  Office,  Recruitment  &  Place¬ 
ment  Branch,  U.  S.  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  -  9700  Page  Boulevard  -  St.  Lojiis,  Missouri 
63132;  U.  S.  Army  Civilian  Appellate  Review  Office,  210  North 
Twelfth  Street,  St.  Louis,  Missouri  63103;  U.  S.  Army  Adjutant 
General  Publications  Center  •  1655  Woodson  Road,  St.  Louis,  Mis¬ 
souri  63114;  U.  S.  Army  Enlistment  Eligibility  Activity,  9700  Page 
Boulevard.  St.  Louis,  Missouri  63132. 


FEDERAL  REGISTER  VOL  40,  NO.  1 60 — MONDAY,  AUGUST,  1R,  t*7S 


35244 


DEPARTMENT  OF  DEFENSE 


Categories  of  individuals  covered  by  the  system:  Applies  to  in¬ 
dividuals  who  are  employed  or  have  been  employed  within  the  last 
two  years  as  permanent  civilian  employees  of  the  U.  S.  Army 
Reserve  Components  Personnel  and  Administration  Center,  U.  S. 
Army  Civilian  Appellate  Review  Office,  U.  S.  Army  Adjutant 
General  Publications  Center,  U.  S.  Army  Enlistment  Eligibility  Ac¬ 
tivity. 

Categories  of  records  in  the  system:  File  contains  a  copy  of  super¬ 
seded  Appraisals  of  Past  Performance.  No  other  information  is  con¬ 
tained  in  the  fUe. 

Authority  for  maintenance  of  the  system:  Title  S  United  States  Code 
3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  maintain  the  su¬ 
perseded  Appraisals  of  Past  Performance  until  expiration  of  two 
calendar  years  at  which  time  the  appraisals  are  destroyed.  The  file 
may  be  checked  if  employee  has  a  question  or  complaint  relating  to 
past  ratings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  an  expandable  folder, 
alphabetically  -  by  calendar  years. 

Retrievability:  Records  can  be  retrieved  if  full  name  and  year  of 
preparation  of  rating  is  known. 

Safeguards:  Inquiries  and  control  sheets  are  maintained  in  areas  ac¬ 
cessible  only  to  authorized  personnel.  Building  is  secure  through  24 
hour  guard  service.  Entry  to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  Records  are  destroyed  two  years  after  date 
of  preparation. 

System  manager(s)  and  address:  Civilian  Personnel  Officer,  U.  S. 
Army  Reserve  Components  Personnel  and  Administration  Center, 
9700  Page  Boulevard,  St.  Louis,  Missouri  63132. 

Notification  procedure:  Civilian  Personnel  Officer,  U.  S.  Army 
Reserve  Components  Personnel  and  Administration  Center,  9700 
Page  Boulevard,  St.  Louis,  Missouri  63132. 

Telephone:  Area  Code  314-268-7678 

Record  access  procedures:  Request  for  information  must  contain 
full  name  and  year  of  preparation  of  the  appraisal. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  may  be 
obtained  by  contacting  the  Civilian  Personnel  Officer,  U.  S.  Army 
Reserve  Components  Personnel  and  Administration  Center,  9700 
Page  Boulevard,  St.  Louis,  Missouri  63132. 

Record  source  categories:  Employee's  present  and/or  former  super¬ 
visor. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0807.12DAAG 

System  name:  0807.12  MCP  Civilian  Personnel  Information  System 

System  location:  Civilian  Personnel  Office,  AGUZ-CP,  U.  S.  Army 
Reserve  Components  Personnel  and  Administration  Center  (RCPAC), 
9700  Page  Boulevard,  St.  Louis,  Missouri  63132. 

Categories  of  individuals  covered  by  the  system:  DA  Civilian  em¬ 
ployees  of  U.  S.  Army  Adjutant  General  Publications  Center 
(AGPC),  U.  S.  Army  Civilian  Appellate  Review  Office 
(USARCARO),  U.  S.  Army  Enlistment  Eligibility  Activity  (EEA)  and 
U.  S.  Army  Reserve  Components  Personnel  and  Administration 
Center  (RCPAC). 

Categories  of  records  in  the  system:  The  Official  Personnel  Folder 
contains  hardcopy  documents  pertaining  to  appointment  records, 
record  of  assignments,  promotions,  performance  ratings,  training 
records,  pay  data  and  miscellaneous  status  type  changes. 

The  automated  file  contains  current  data  in  relation  to  the  position 
held  and  personal  information  such  as  date  of  birth,  education,  ser¬ 
vice  computation  date  and  training. 

Authority  for  maintenance  of  the  system:  Title  S,  United  States 
Code  3301,  General  Authority  to  Employ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U.  S.  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center  (RCPAC)  maintains  the 
installation/activity  level  data  processing  system  and  provides  card 
image  input  of  selected  data  elements  from  personnel  records  via 
AUTODIN  to  Headquarters,  Department  of  the  Army.  The  informa¬ 
tion  furnished  will  establish,  update,  or  delete  any  employee’s  record 
in  the  HQDA  Master  File. 


RCPAC  Managers  and  Promotion  Ranking  Panels  use  the  hardcopy 
documents,  which  are  historical  records  of  individual  employment,  to 
verify  experience,  training  completed  or  required,  performance  ap¬ 
praisals  and  rating  and  records  of  accomplishment  when  making  a 
determination  of  an  employee's  qualification  for  promotion. 

Civilian  Personnel  Office,  RCPAC,  uses  the  system  for  automated 
production  of  current  personnel  actions  such  as  Standard  Forms  50, 
Notification  of  Personnel  Actions  which  include  reassignments, 
promotions,  terminations,  new  hires;  DA  Form  2515's,  Payroll 
Change  Slip  issued  for  within  grade  increases  and  pay  adjustments; 
DA  Forms  I052’s,  Employee  Performance  Rating. 

Headquarters,  Department  of  the  Army  uses  die  civilian  personnel 
information  to:  maintain  and  update  the  CIVPERSINS-1  Master  File; 
provide  official  strength  accounting  data  and  other  statistical  infor¬ 
mation  needed  in  support  of  recurring  and  one-time  report  require¬ 
ments  of  the  Civil  Service  Commission,  Office  of  Secretary  of 
Defense,  HQDA.  major  Army  commands  and  other  Federal  agen¬ 
cies;  Statistics  in  support  of  the  equal  employment  opportunity  pro¬ 
gram. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hardcopy  backup  records  in  file  folders  are  stored  in 
metal  filing  cabinets. 

Automated  records  are  stored  on  magnetic  tape. 

Retrievability:  Sequence  is  alphabetic  for  hardcopy  records. 

Sequence  is  Social  Security  Number  on  magnetic  tape  file. 

Safeguards:  Access  to  hardcopy  files  are  controlled  by  the  Civilian 
Personnel  Office  and  limited  to  the  employee  and  other  RCPAC  per¬ 
sonnel  with  a  job  related  need-to-know  requirement. 

Magnetic  tape  files  are  maintained  in  a  library  by  reel  number; 
input  and  access  to  the  automated  system  is  controlled  by  the 
Technical  Service  Officer  of  the  Civilian  Personnel  Office. 

Retention  and  disposal:  Hardcopy  records  are  retained  by  the 
Civilian  Personnel  Office  of  RCPAC  until  the  employee  is  transferred 
to  another  installation  not  serviced  by  the  CPO  of  RCPAC.  When  an 
employee’s  service  is  terminated  by  resignation,  retirement  or  in¬ 
voluntary  separation  due  to  reductions  in  force  the  hardcopy  records 
are  forwarded  to  the  National  Personnel  Records  Center,  111  Win¬ 
nebago,  St.  Louis,  Missouri  63118. 

The  Automatic  Data  Processing  Center  at  RCPAC  requires  records 
to  be  maintained  on  an  evolutionary  schedule;  a  record  is  created 
upon  hiring  and  is  eliminated  when  employment  is  terminated.  Tape 
files  are  retained  for  thirty  days. 

System  manager!  s)  and  address:  The  Commanding  General,  U.  S. 
Army  Military  Personnel  Center,  Headquarters,  Department  of  the 
Army  (DAPC-PSY),  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 

Civilian  Personnel  Office  (AGUZ-CP-TS) 

U.  S.  Army  Reserve  Components  Personnel  and  Administration 
Center 

9700  Page  Boulevard 
St.  Louis,  Missouri  63132 
Telephone:  Area  Code  314-268-7462 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to:  Civilian  Personnel  Office,  ATTN:  AGUZ-CP-TS,  U.  S. 
Army  Reserve  Components  Personnel  and  Administration  Center, 
9700  Page  Boulevard,  St.  Louis,  Missouri  63132. 

Personal  visits  are  limited  to  those  individuals  currently  employed 
by  the  agencies  serviced  by  the  CPO  of  RCPAC.  An  acceptable 
identifying  document  is  the  employee’s  ID  Badge. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  or  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Data  is  transmitted  to  the  Technical  Ser¬ 
vice  Office  on  Standard  Form  171,  Application  for  Employment, 
Standard  Form  52,  Request  for  Personnel  Action  and  by  Notifica¬ 
tions  of  actions  pending  which  are  outputs  from  the  automated 
system. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0807.13AAFMPS 

System  name:  0807. 1 30f f icial  Personnel  Folders 

System  location:  Worldwide  folders  -  Headquarters,  Army  and  Air 
Force  Motion  Picture  Service  (AAFMPS),  Washington,  D.C.  20315. 

Area  folders  -  Headquarters,  AAFMPS  -  Pacific,  Army  Post  Office 
(APO)  San  Francisco  %558;  Headquarters,  AAFMPS  -  Eurpoe,  APO 
New  York  09666. 
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Local  folders  -  Canal  Zone  Regional  Office,  APO  New  York 
09834;  Washington  Regional  Office.  Washington  DC  2031S;  St.  Louis 
Regional  Office,  4100  Goodfellow  Boulevard,  St.  Louis,  MO63120; 
Engineering  Depot,  4100  Goodfellow  Boulevard,  St.  Louis,  MO 
63120;  San  Francisco  Regional  Office,  The  Shell  Building,  Room  410, 
100  Bush  Street,  San  Francisco,  CA  94104. 

Categories  of  individuals  covered  by  the  system:  All  U.S.  citizen 
full-time  employees  of  AAFMPS. 

Categories  of  records  in  the  system:  Folders  contain;  Notification  of 
Personnel  Actions  (NOPA),  including  name.  Social  Security  Number, 
nature  of  action,  effective  date,  position,  grade,  salary,  and  office; 
performance  appraisals;  incentive  awards;  (CSC)  Civil  Service  Com- 
mision  training  course  certificates;  transportaion  agreements;  in¬ 
surance  certificate;  birth  certificate;  Statement  of  Military  Service 
and/or  military  discharge  papers;  group  annuity  certificate 
(Department  of  the  Form  873);  Statement  of  Personal  History  De¬ 
partment  of  Defense  Form  398);  Statement  of  Ac¬ 
ceptance/Declination  of  Executive  Management  Program  (EMP) 
Status  and  Statement  of  Mobility,  if  appropriate;  oath  of  Office  and 
Personnel  Affidavit;  Statement  of  Nonaffiliation  With  Certain  Or¬ 
ganizations;  application;  reference  letters;  proof  of  citizenship,  if 
apprpriate;  Job  Descriptions. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Office:  place¬ 
ment/appointment  of  personnel,  to  include  suitability,  qualifications, 
and  past  performance;  needs  for  training;  determination  eligbility  for 
retirement;  determining  eligibility  for  awards;  provides  a  history  re¬ 
garding  positions,  grade,  steps  and  salaries. 

Supervisors:  placement/appointment  of  personnel,  to  include  suita¬ 
bility,  qualifications,  and  past  performance;  needs  for  training;  deter¬ 
mining  eligibility  for  awards;  provides  a  history  regarding  positions, 
grades,  steps,  and  salaries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  employ  security  guards;  records  are  main¬ 
tained  in  locked  files. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  termination  of  employment;  held  one  additional 
year  in  active  file;  and  subsequently  forwarded  to  the  National  Per¬ 
sonnel  Records  Center,  St.  Louis,  Missouri. 

System  manager(s)  and  address:  Chief,  Army  and  Air  Force  Motion 
Picture  Service,  1901  North  Fort  Myer  Drive,  Rosslyn,  Virginia 
20315  San  Francisco  Regional  Office. 

Notification  procedure:  Information  may  be  obtained  from: 

Personnel  Officer 

Headquarters,  Army  and  Air  Force  Motion  Picture  Service 

Washington,  DC  20315 

Telephone:  Area  Code  202/694-3444 

Record  access  procedures:  Written  request  for  information  should 
contain  the  full  name  of  individual,  current  address,  and  Social 
Security  Number. 

Requests  form  individuals  should  be  addressed  to  :  Headquarters, 
Army  and  Air  Force  Motion  Picute  Service  (AAFMPS-PE),  Washing¬ 
ton,  DC  20315. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  drivers  license,  employee  identification 
card.) 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Previous  employers,  educational  institu¬ 
tions,  security  clearnace  determination,  performance  evaluations  ac¬ 
complished  by  supervisors,  and  NOPA. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0807.14DAPE 

System  name:  807.14  Civilian  Personnel  Information  System 

System  location:  Centralized  Automated  File  -  US  Army  Military 
Personnel  Center,  Civilian  Systems  Division,  (DAPC-PSY),  200 
Stovall  Street,  Alexandria,  Virginia  22332 

Categories  of  individuals  covered  by  the  system:  All  US  Citizen  em¬ 
ployees  of  the  Department  of  the  Army  who  are  paid  from  ap¬ 
propriated  funds  regardless  of  whether  they  are  employed  in  the  con¬ 
tinental  United  States  or  overseas;  whether  they  are  employed  on  a 
part-time,  full-time  or  intermittent  basis;  and  regardless  of  pay  plan. 


Categories  of  records  in  the  system:  File  contains  one  45  data  ele¬ 
ment  record  per  employee  as  follows:  Name,  Social  Security 
Number,  Employing  Office  Number,  Geographic  location,  Unit 
Identification  Code,  Command  Code,  Agency  Code,  Date  of  Birth, 
Service  Computation  Date,  Effective  Date  of  Action,  Academic 
Discipline,  Citizenship,  Direct  Cost  of  Training,  Indirect  Cost  of 
Training,  Salary,  Educational  level.  Federal  Employees  Group  Life 
Insurance  (FEGLI),  Functional  Classification  of  Engineers  and 
Scientists,  Grade/Level,  Step/Rate,  Hours  of  On-duty  Training, 
Hours  of  Off-duty  Training,  Minority  Group  Identification,  Nature  of 
Personnel  Action,  Occupational  Series,  Pay  Plan,  Pay  Basis,  Pay 
Rate  Determinate.  Position  Occupied,  Supervisory  Code,  Handicap, 
Retirement  System.  Sex,  Special  Program  Identification,  Tenure 
Group,  Purpose  of  Training,  Source  of  Training,  Type  of  Training, 
Special  Interest  Training,  Military  Retiree  Code.  Veterans 
Preference,  Competitive  Level,  Work  Schedule,  Functional  Designa¬ 
tor,  Year  Degree  Attained. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
staff  agencies  and  commands  •  To  statistically  analyze  the  civilian 
workforce  strength  trends  and  composition  in  support  of  established 
manpower  and  budgeting  programs  and  procedures.  A  microfilm  ex¬ 
tract  is  also  used  for  employment  and  location  verification. 

Department  of  Defense,  Office  of  Management  and  Budget  and  the 
US  Civil  Service  Commission  -  in  compliance  with  existing  regula¬ 
tions  pursuant  to  the  periodic  reporting  of  civilian  workforce 
statistics. 

Other  government  agencies  -  In  consonance  with  intra-agency  in¬ 
terchange  of  information  incident  to  government-wide  civilian  work¬ 
force  analysis. 

Also  used  by  all  levels  of  Government  management  to  investigate, 
resolve  and/or  adjudicate  complaints,  grievances  and  appeals.  Addi¬ 
tionally,  to  prepare  reports,  reply  to  correspondence  from  both  in¬ 
dividuals  and  groups  under  Freedom  of  Information  Act  require¬ 
ments  and  to  respond  to  requests  from  courts  and  regulatory  bodies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tape/disk  and  microfilm. 

Retrievability:  The  computerized  index  necessary  to  retrieve  an  in¬ 
dividual  record  is  Social  Security  Number.  The  microfilm  extract  file 
is  sequenced  alphabetically  by  name. 

Safeguards:  Building  in  which  computer  system  is  housed  employs 
security  guards.  Computer  Room  is  accessible  only  by  authorized 
persons  possessing  a  unique  identity  badge.  Computer  software 
precludes  unauthorized  access  to  the  civilian  file  through  a  system  of 
password  and  system  lock-out  procedures. 

Building  in  which  the  microfilm  extract  file  is  housed  is  secured  by 
uniformed  guards  and  the  office  maintaining  the  file  is  secured  when 
not  occupied. 

Retention  and  disposal:  Records  are  permanent  through  the  em¬ 
ployees  tenure  with  the  Department  of  the  Army.  Following  the 
separation,  transfer  or  retirement  of  an  individual,  the  record  is 
recorded  on  a  separations  file  and  maintained  for  a  period  of  120 
days  and  then  destroyed. 

System  manageris)  and  address:  Commander.  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from  the  fol¬ 
lowing  agency  providing  the  requester  has  a  valid  form  of  identity 
such  as  a  current  drivers  license 

HQDA,  Civilian  Personnel  Field  Operating  Agency  (PECP-ZA) 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202/693-5170 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Department  of  the  Army,  Director  of  Civilian  Person¬ 
nel.  Attention:  PECP-R,  Forrestal  Building,  Washington.  D.C.  20314 

Written  requests  should  contain,  as  a  minimum,  the  individual  em¬ 
ployees  name  and  social  security  number. 

Contesting  record  procedures:  The  Headquarters,  Department  of 
the  Army  (HQDA),  Directorate  of  Civilian  Personnel  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  HQDA  Civilian  Personnel  Field 
Operating  Agency  (PECP-ZA),  Washington,  D.C.  20314. 

Record  source  categories:  The  Official  Employee  Personnel  Folder 
(201  File)  maintained  by  the  employing  Civilian  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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A0809.02DAPC 

System  name:  Identification  Card  Accountability  Files 

System  location:  Primary  System  -  US  Army  Military  Personnel 
Center. 

Decentralized  Location's  -  Each  military  installation;  each  con¬ 
tinental  major  Army  command;  each  state  adjutant  general;  each 
overseas  Army  command;  other  command  specifically  designated  by 
the  Secretary  of  the  Army. 

Categories  of  individuals  covered  by  the  system:  Civilian  employees 
of  the  Department  of  the  Army;  dependents  of  active  military  per¬ 
sonnel;  dependents  of  retired  military  personnel;  civilians  who  ac¬ 
company  the  Armed  Forces  in  areas  of  armed  conflict;  persons  with 
a  military  status. 

Categories  of  records  in  the  system:  File  contain  one  or  two  forms 
(DA  Form  428/DD  Form  1172).  DA  Form  428  contain  information 
relating  to  the  person  to  whom  an  identification  card  is  being  issued 
which  includes:  Full  name;  date  of  issue;  expiration  date;  card  serial 
number;  address;  home  phone;  date  of  application;  type  of  card; 
basis  of  issue;  grade;  SSN;  date  of  birth;  weight;  height;  color  of 
eyes;  blood  type;  geneva  convention  category;  sex;  religion;  in¬ 
dividual  status;  position  title;  and  command/activity/office  issuing  the 
card.  DD  Form  1172  contains  information  relating  to  the  person  to 
who  a  uniform  Service  Identification  and  Priviledge  Card  is  being  is¬ 
sued  which  includes:  Full  name;  address;  SSN:  home  and  office 
phone;  military  status;  grade;  brance  of  service  of  the  service 
member  upon  which  the  eligibility  for  the  identification  card  is  based. 
The  full  name,  relationship;  color  of  eyes;  color  of  hair;  date  of 
birth;  height,  weight;  address,  date  and  place  of  marriage  in  cases  of 
issuance  to  a  spouse.  Included  are  registers  and  related  documents 
listing  sequential  issuance  of  the  appropriate  identification  card. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301 

Geneva  Conventions  of  1949 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  each  issuing  office  to 
support,  validate  and  document  the  data  entered  on  the  identification 
card  and  to  account  for  the  identification  card  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Records  accessed  by  name  (cross  reference  to  card 
accountability  register). 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Application  files  retained  for  4  years  and 
destroy  by  issuing  office;  register  of  accountable  identification  cards 
retained  for  4  years  after  last  card  number  entered  has  been  ac¬ 
counted  for  and  then  destroy  by  issuing  office. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from  the  issu¬ 
ing  office  from  which  the  individual  received  the  identification  card. 

Record  access  procedures:  Written  requests  for  information  should 
include  the  full  name,  SSN,  and  current  address  and  the  type  of 
identification  card  in  question  Visits  should  be  made  to  the  office  is¬ 
suing  the  appropriate  identification  card. 

For  personal  visits  to  the  issuing  office,  the  visitor  should  provide 
acceptable  identification  normally  used  in  the  transaction  of  business. 

Contesting  record  procedures:  The  department's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  200  Stovall  Street.  Alexandria.  VA  22332. 

Record  source  categories:  Application  submitted  by  the  individual 
requesting  the  identification  card. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0810.09DAEN 
System  name:  810.09  Contract  Training  File 

System  location:  Office  of  General  Counsel,  Office,  Chief  of  En¬ 
gineers  (DAEN-GCZ-C),  Headquarters,  Department  of  the  Army, 
Washington,  DC 

Categories  of  individuals  covered  by  the  system:  Persons  applying 
for  the  Corps  of  Engineers  student  program  sponsored  by  the  Office 
of  Counsel 

Categories  of  records  in  the  system:  File  contains  letters  of  applica¬ 
tion,  transcripts  for  educational  institutions,  resumes,  writing  sam¬ 
ples,  and  correspondence  between  this  agency  and  the  applicant 

Authority  I  or  maintenance  of  the  system:  5  USC  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Counsel,  Office  of 
General  Counsel  -  Used  as  a  basis  for  selecting  participants  in  pro¬ 
gram 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
Safeguards:  Building  has  security  guards 

Retention  and  disposal:  Destroyed  3  years  after  completion  of  train¬ 
ing  program 

System  manager(s)  and  address:  Office  of  General  Counsel,  Office 
of  The  Chief  of  Engineers,  Forrestal  Building.  Washington,  DC 
Notification  procedure:  Information  may  be  obtained  from: 

HQ  DA  (DAEN-GCH) 

Room  4A169 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202/693-6961 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Office  of  General  Counsel,  Room  4A169,  Forrestal  Build¬ 
ing,  (DAEN-GCH)  Wash  D.C.  20314 
Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Employers,  educational  institutions  and 
bar  associations 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0810. 15AMC 

System  name:  810. 1 S  Training  Summary 
System  location:  Program  Management  Division,  Management  In¬ 
formation  Systems  Directorate.  Headquarters,  US  Army  Armament 
Command,  Rock  Island,  IL  61201  (Corresponding  office  symbol, 
AMSAR-MSP) 

Categories  of  individuals  covered  by  the  system:  All  personnel  of  the 
Management  Information  Systems  Directorate 
Categories  of  records  in  the  system:  Name,  Job  Series,  Grade,  Job 
Title,  Cost  Center,  Payroll  Number,  Security  Clearance,  Education 
Code,  Social  Security  Number,  Birthdate,  Date  of  Last  Promotion, 
Date  of  Last  Step-Increase,  In  Hire  Date,  Service  Computation  Date, 
College  Courses  Taken,  Training  Courses  Completed,  Clock  Hours 
of  Training  Courses,  Credit  Hours  of  College  Courses,  Completion 
Dates  of  all  College  Courses  and  Training  Courses  Taken 
Authority  for  maintenance  of  the  system:  Executive  Order  11348 
Routine  uses  ol  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  report  is  to 
provide  a  record  of  individual  training  and  experience 
Report  is  used  by  supervisors  and  training  coordinator  in  develop¬ 
ment  of  5  year  Training  Projection  and  individual  career  training  pro¬ 
grams 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Listing  is  maintained  on  computer  paper  printouts,  stored 
in  binders 

Magnetic  tapes  are  stored  in  main  computer  area 
Retrievability:  Social  Security  Account  Number 
Safeguards:  Locked  in  storage  cabinet,  security  guards 
Retention  and  disposal:  Records  are  kept  until  superseded 
Records  are  updated  on  a  quarterly  basis  and  old  report  is 
shredded  prior  to  disposal 
Magnetic  tape  is  released  for  use  after  updating 
Commander,  US  Army  Armament  Command,  Rock  Island,  IL 
61201 

System  manager(s)  and  address:  Commander,  US  Army  Armament 
Command,  Rock  Island,  IL  61209 

Notification  procedure:  Requests  for  information  should  be  made  to 
Headquarters,  US  Army  Armament  Command,  Rock  Island,  IL 
61201 

Individual  must  submit  social  security  number  and  name  to  deter¬ 
mine  whether  system  contains  records  pertaining  to  him/her 

Record  access  procedures:  Requests  should  be  addressed  to 
Headquarters,  US  Army  Armament  Command  (AMSAR-MSP),  Rock 
Island,  IL  61201 
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Written  requests  for  information  should  contain  the  individual's 
name,  social  security  number,  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  that  is,  employing  office  identification  badge 
or  card  or  drivers  license,  and  provide  verbal  information  as  to  social 
security  account  number. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  personnel  records,  unit  training 
records,  college  and  service  school  catalogs,  vendor  information  bul¬ 
letins 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0811.05AMC 

System  name:  811.05  Civilian  Attomey/Patent  Adviser  Career  Files 

System  location:  Office  of  the  General  Counsel,  US  Army  Materiel 
Command,  ATTN:  AMCGC-A,  5001  Eisenhower  Avenue,  Alexan¬ 
dria.  VA  22333 

Categories  of  individuals  covered  by  the  system:  All  civilian  attor¬ 
neys  and  patent  advisers  of  the  US  Army  Materiel  Command. 

Categories  of  records  in  the  system:  Applications  for  employment, 
evaluation  statements,  reference  statements,  law  school  transcript, 
certificate  of  admission  to  the  bar,  certificate  of  good  standing,  per¬ 
sonnel  notification  of  appointments,  transfers,  promotions  and 
details,  and  job  description. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  qualifica¬ 
tions,  accredited  law  school  or  nonaccredited,  academic  standing, 
what  bar  the  applicant  is  a  member  of,  and  whether  he/she  is  cur¬ 
rently  an  active  member  in  good  standing.  This  information  is  used 
by  the  General  Counsel  and/or  a  panel  of  senior  attorneys  to  deter¬ 
mine  eligibility  of  an  individual  for  appointment,  promotion,  or 
transfer  within  the  US  Army  Materiel  Command.  The  only  other  per¬ 
sonnel  who  see  the  files  are  file  clerks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  locked  safe  cabinets,  with  ac¬ 
cess  limited  to  the  file  clerks,  career  program  manager,  functional 
chief,  and  the  panel  of  senior  attorneys  who  sit  on  the  ad  hoc  com¬ 
mittee  to  determine  best  qualified  individuals  for  a  particular  posi¬ 
tion.  An  individual  file  folder  is  maintained  for  each  professional  at- 
tomey/patent  adviser  in  the  command. 

Retrievability:  Files  are  maintained  and  retrieved  by  name. 

Safeguards:  The  records  are  maintained  in  safe  file  cabinets  and 
can  only  be  retrieved  at  the  direction  of  the  General  Counsel  or  the 
Career  Program  Manager. 

Retention  and  disposal:  Files  are  destroyed  in  the  current  files  area 
2  years  after  the  individual  is  no  longer  eligible  for  consideration  for 
appointment,  promotion,  or  transfer. 

System  managers)  and  address: 

General  Counsel 
US  Army  Materiel  Command 
5001  Eisenhower  Avenue 
Alexandria,  VA  22333 
Telephone:  Area  Code  202/274-8046 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Only  those  records  submitted  by  the  in¬ 
dividual  are  maintained  and  are  available  in  the  Office  of  the  General 
Counsel,  US  Army  Materiel  Command  for  the  individual  to  review. 
Each  individual's  travel  order  or  Department  of  Defense  pass  is 
checked  to  verify  identity.  The  Career  Program  Manager  is 
authorized  to  give  access  to  records.  The  address  is: 

Career  Program  Manager 
Office  of  the  General  Counsel 
US  Army  Materiel  Command 
5001  Eisenhower  Avenue 
Alexandria,  VA  22333 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Information  is  obtained  from  educational 
institutions,  state  bar  associations,  previous  employers,  prospective 
employers,  and  individuals  whose  names  have  been  furnished  as 
references. 


Systems  exempted  from  certain  provisions  of  the  act:  None 
A0811.05DAEN 

System  name:  81 1 .05  Occupational  Inventory  Files 
System  location:  Office  of  General  Counsel,  Office,  Chief  of  En¬ 
gineers  (DAEN-GCZ-B),  Headquarters,  Department  of  the  Army, 
Washington,  DC 

Categories  of  individuals  covered  by  the  system:  All  attorneys  em¬ 
ployed  by  the  Corps  of  Engineers 

Categories  of  records  in  the  system:  File  contains  individual’s  appli¬ 
cation  for  attorney  employment,  school  transcript,  bar  admission  cer¬ 
tificate,  references,  evaluation  by  superior.  Standard  Form  50 
Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Counsel,  Office  of 
General  Counsel  -  Used  as  a  basis  for  determining  promotion  and 
reassignment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
Safeguards:  Building  has  security  guards.  Records  are  maintained 
in  locked  files  accessible  only  to  authorized  personnel 
Retention  and  disposal:  Destroyed  2  years  after  individual  is  no 
longer  eligible  for  consideration  for  promotion  or  reassignment. 

System  managerfs)  and  address:  General  Counsel,  Office  of  General 
Counsel,  Forrestal  Building,  1000  Independence  Ave.,  S.W.,  Wash., 
D.C.  20314 

Notification  procedure:  Information  may  be  obtained  from: 

OCE  (DAEN-GCZ-A) 

Room  4A213 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202/693-3047 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Office  of  General  Counsel  (DAEN-GCK),  Room  4A169, 
Forrestal  Building,  Wash.  D.C.  20314 
Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER 
Record  source  categories:  Previous  employers,  educational  institu¬ 
tions  and  bar  associations 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A08U.06DAPE 

System  name:  811.06  Referral  Program  for  NAF  Employees 
System  location:  Primary  System-Nonappropriated  Fund  (NAF) 
Branch,  Procedures  and  Regulations  Division,  Deputy  Chief  of  Staff 
for  Personnel  (DCSPER)  (Civilian  Personnel),  Department  of  the 
Army. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  re¬ 
gister  in  the  Nonappropriated  Fund  Referral  Program. 

Categories  of  records  in  the  system:  File  contains  individuals'  appli¬ 
cations  for  employment,  requests  and  referral  lists  to  fill  vacant  posi¬ 
tions,  and  related  correspondence  between  the  DCSPER  NAF 
Branch,  field  activities  (servicing  civilian  personnel  offices  and  NAF 
activities),  and  individual  applicants. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  an  applicant  and 
referral  file  for  currently  registered  NAF  employees;  used  to  deter¬ 
mine  qualifications,  availability,  and  mobility  of  employees  for  exist¬ 
ing  and  future  vacancies  in  the  United  States  and  foreign  locations 
and  to  produce  referral  lists  of  qualified  employees.  Information 
from  records  is  used  in  preparing  reports,  replying  to  correspon¬ 
dence,  responding  to  requests  from  courts  and  regulatory  bodies  and 
executing  statutory  requirements  such  as  Freedom  of  Information 
Act.  Department  of  the  Army  staff  agencies  and  commands-To  select 
individuals  for  existing  vacancies,  process  related  personnel  actions, 
respond  to  grievances  and  complaints  related  to  questions  of  qualifi¬ 
cation  determination  and  nonselection  to  specific  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  occupational  file  and  series  and  therein 
alphabetically  by  last  name  of  applicant. 
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Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  file  cabinets  in  areas  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Application  is  retained  in  the  active  file  as 
long  as  the  individual  is  employed,  unless  he  requests  that  it  be 
returned.  Applications  are  placed  in  the  inactive  file  for  one  year 
after  the  employee’s  separation.  Requests  for  and  referral  lists  are 
maintained  in  the  active  file  for  2  years  from  the  date  of  the  request. 
Records  are  destroyed  after  expiration  of  the  1  or  2  year  time  limita¬ 
tions,  respectively. 

System  manager(s)  and  address:  NAF  Branch,  Procedures  and 
Regulations  Division,  DCSPER  (Civilian  Personnel),  Headquarters, 
Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (D APE-CPR-N AF) 

Pentagon,  Washington,  D.C.  20310 
Telephone:  Area  Code  202/697-2204 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAPE-CPR- 
NAF),  The  Pentagon,  Washington,  D.C.  20310 

Written  requests  from  individuals  should  contain  the  full  name  of 
the  requestor,  current  address  and  telephone  number,  a  specific 
description  of  the  information/records  sought,  and  if  previous  cor¬ 
respondence  was  involved,  the  subject  and  date  thereof. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as:  drivers  license,  employing  office’s 
identification  card,  and  furnish  verbal  information  that  can  be 
verified  from  his  case  file. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  of  the  records  and  appealing  initial  determinations  may 
be  obtained  from  HQDA  (DAPE-CP),  Washington,  D.C.  20310. 

Record  source  categories:  Applications  submitted  by  individual  em¬ 
ployees,  requests  for  referral  lists  submitted  by  servicing  civilian  per¬ 
sonnel  offices,  referral  lists  furnished  by  DAPE-CPR-NAF,  and  re¬ 
lated  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0812.04DAPE 

System  name:  0812.04  NAF  Complaint,  Appeal  &  Grievance  Case 
Files 

System  location:  Files  on  cases  which  have  reached  the  formal  in¬ 
vestigative  stage  are  maintained  at  Headquarters,  Department  of  the 
Army,  Washington,  D.C.  20310,  ATTN:  PECA.  Copies  of  these  files 
are  maintained  in  decentralized  area  Appellate  Review  Offices.  Files 
on  cases  in  the  informal  stages  and  cases  which  have  not  reached  the 
formal  investigative  stage  are  maintained  within  either  the  Equal  Em¬ 
ployment  Opportunity  Office  or  the  servicing  Civilian  Personnel  Of¬ 
fice  of  the  appropriate  installation  or  activity.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
has  applied  for  employment  with,  is  employed  by  or  was  employed 
by  a  nonappropriated  fund  (NAF)  instrumentality  within  Department 
of  the  Army  and  who  has  filed  (individually  or  collectively)  a  com¬ 
plaint,  grievance  or  appeal. 

Categories  of  records  in  the  system:  Records  may  contain  any  and 
all  material  pertaining  to  employment  practices  or  working  conditions 
which  are  the  subject  of  the  complaint,  grievance  or  appeal.  The  file 
may  contain,  but  is  not  limited  to,  copies  of  employment  and  pay 
documents,  statements  of  knowledgeable  parties,  exhibits,  and  in¬ 
vestigative  reports. 

Authority  for  maintenance  of  the  system:  S  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Installations  and  activities 
use  these  records  to  investigate,  resolve  and/or  adjudicate  com¬ 
plaints,  grievances  and  appeals.  Department  of  the  Army  staff  agen¬ 
cies  and  commands  use  these  records  to  investigate,  resolve  and/or 
adjudicate  complaints,  grievances,  and  appeals.  Federal  agencies,  to 
include  General  Accounting  Office,  General  Services  Administration, 
Civil  Service  Commission,  Department  of  Labor,  Department  of 
Justice,  use  these  records  to  resolve  and/or  adjudicate  matters  falling 
within  their  jurisdiction.  Information  from  the  records  is  used  in 
preparing  reports,  replying  to  correspondence,  responding  to  requests 
from  courts  and  regulatory  bodies,  and  executing  statutory  require¬ 
ments  such  as  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 


Retrievability:  Filed  chronologically  by  geographical  area.  Cross  in¬ 
dexed  by  alpha  listing  of  last  name  (or  filed  alphabetically  by  last 
name).  Retrieved  manually. 

Safeguards:  Storage  area  restricted  to  authorized  personnel  only 
and  the  documents  treated  as  For  Official  Use  Only  records. 

Retention  and  disposal:  Records  are  retained  in  an  active  file  for  a 
period  of  three  years  at  Department  of  the  Army  and  area  offices 
and  then  destroyed.  Retained  in  active  file  for  5  years  at  activity 
level. 

System  managers)  and  address:  The  Deputy  Chief  of  Staff  for  Per¬ 
sonnel,  Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (PECA) 

Washington,  D.C.  20310 
Telephone:  Area  Code  202/693-15% 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (PECA), 
Washington,  D.C.  20310 

Written  requests  for  information  should  contain  the  full  name,  cur¬ 
rent  address  and  telephone  number  of  the  requester  and  the  docket 
number  (if  available)  of  the  file  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQ  DA  (DAPE-CP)  Washington,  D.C.  20310. 

Record  source  categories:  Official  personnel  and  pay  records, 
parties,  witnesses,  and  persons  having  knowledge  or  maintaining  rele¬ 
vant  evidentiary  material  pertaining  to  the  complaint,  grievance  or 
appeal. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0903.07DASG 

System  name:  903.07  Entrance  Medical  Examination  Files 

System  location:  Primary  System-Armed  Forces  Examining  and  En¬ 
trance  Stations  (AFEES) 

Decentralized  Segments-Health  Services  Command,  Department  of 
the  Army;  Military  department  receiving  recruits;  and  Selective  Ser¬ 
vice  States  Boards  concerned. 

Categories  of  individuals  covered  by  the  system:  Applicants  and  re¬ 
gistrants  for  US  military  service. 

Categories  of  records  in  the  system:  File  contains  reports  of  medical 
examination  and  history,  related  documents  and  medical  evaluation 
results. 

Authority  for  maintenance  of  the  system:  5USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Armed  Forces  Examining 
and  Entrance  Stations-To  record  results  of  medical  evaluation  for 
military  service. 

Health  Services  Command-To  identify  medical  conditions  which 
are  causes  of  rejection  for  military  service;  to  assess  health  quality 
distribution  of  recruited  personnel;  and  to  evaluate  effectiveness  of 
procurement  medical  standards. 

Military  departments-To  properly  assign  and  utilize  recruits. 

Selective  Service  State  Boards-To  note  disposition  of  registrant. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  date. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened  and  trained. 

Retention  and  disposal:  Records  of  individuals  accepted  for  miltary 
service:  Armed  Forces  Examining  Stations-records  are  destroyed 
after  3  years;  Military  departments  concerned-records  are  retained  as 
permanent  records.  They  are  retained  in  active  file  during  term  of 
service,  then  retired  to  National  Personnel  Records  Center,  111  Win¬ 
nebago  St.,  St.  Louis,  Missouri  63118. 

Records  of  individuals  rejected  for  military  service:  records  used 
in  statistical  analyses  are  destroyed  after  two  years,  other  records  are 
destroyed  after  one  year.  Earlier  destruction  is  authorized. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  DC  20310. 
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Notification  procedure:  Information  may  be  obtained  by  written 
fequest  to: 

HQ  DA  (DASG-AOM) 

Room  2D453 

The  Pentagon  Building 

Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Office 
of  The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(DASG-AOM),  Room  2D453,  Pentagon  Building,  Washington,  DC 
20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
Headquarters,  Department  of  the  Army.  If  telephone  conversation  is 
desired,  at  the  expense  of  the  inquirer,  area  code  and  telephone 
number  should  be  furnished  v 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  obtained  from  the  official  responding 
to  a  written  request. 

Record  source  categories:  Armed  Forces  Examining  and  Entrance 
Stations 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0905.03USAREUR 

System  name:  905.03  Claims  Inventory  of  Active  Claims  for  Medical 
Care  under  CHAMPUS 

System  location:  Headquarters,  US  Army  Medical  Command,  Eu¬ 
rope,  ATTN:  Executive  Director,  Office  of  Civilian  Health  and 
Medical  Program  of  the  Uniformed  Services,  Heidelberg,  Federal 
Republic  of  Germany. 

Categories  of  individuals  covered  by  the  system:  All  eligible  Civilian 
Health  and  Medical  Program  of  the  Uniformed  Services 
(CHAMPUS)  beneficiaries,  i.e.,  retired  members  of  the  Forces  who 
are  not  entitled  to  hospital  insurance  benefits  under  social  security, 
spouses  and  children  of  retired  or  deceased  service  members,  and 
spouses  and  children  of  active  duty  members  residing  both  with  and 
apart  from  duty  member. 

Categories  of  records  in  the  system:  Names  of  claimants 
(beneficiaries  of  CHAMPUS).  Lists  contain  names,  social  security 
number,  date  applications  for  medical  care  are  received,  assigned 
claim  number,  number  of  days  of  treatment,  type  of  treatment,  and 
costs  of  medical  care  to  be  paid  from  CHAMPUS  Funds. 

Authority  for  maintenance  of  the  system:  Dependents  Medical  Act, 
Title  10,  US  Code,  Sections  1079-1087,  as  amended  by  the  Military 
Medical  Benefits  Amendments  of  1966  (Public  Law  89-614). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  CHAM¬ 
PUS,  US  Army  Medical  Command,  Europe,  to  facilitate  and  control 
processing  and  adjudication  of  claims  until  such  claims  are  paid. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Tapes  stored  in  cabinets  by  system  or  program  number. 

Paper  listings  stored  in  file  cabinets. 

Retrievability:  Numerically  by  locally  devised  alphabetical-numeri¬ 
cal  code  combination. 

Safeguards:  Room  is  secured  by  locked  doors.  Office  is  checked 
nightly  by  Staff  Duty  Personnel.  Individuals  employed  in  data  use  are 
given  orientations  as  to  sensitivity  of  personal  information  and  the 
obligation  to  protect  documents. 

Retention  and  disposal:  Master  program  file  is  retained  idenfinitely. 
All  other  tapes  erased  45  days  from  date  printout  is  produced. 

Printout  is  destroyed  by  shredding  after  1  year. 

System  manager(s)  and  address:  Executive  Director,  Office  of 
CHAMPUS,  US  Army  Medical  Command,  Europe,  Army  Post  Of¬ 
fice  (APO)  New  York  09403. 

Notification  procedure:  Information  may  be  obtained  by  writing  to 
Commander,  US  Army  Medical  Command,  Europe,  ATTN:  Execu¬ 
tive  Director,  Office  of  CHAMPUS,  APO  New  York  09403. 

Record  access  procedures:  Sec  NOTIFICATION 

Contesting  record  procedures:  Procedures  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Com¬ 
mander,  US  ARmy  Medical  Command,  Europe,  ATTN:  Executive 
Director,  Office  of  CHAMPUS,  APO  09403. 

Record  source  categories:  Applications  by  beneficiaries  of  CHAM¬ 
PUS  and  information  from  medical  facilities  or  physicians  that  have 
provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A0905.04USAREUR 

System  name:  905.04  Cross  Reference  list  Report  of  Claims  for 
CHAMPUS 

System  location:  Headquarters,  US  Army  Medical  COmmand,  Eu¬ 
rope,  ATTN:  Executive  Director,  Office  of  Civilian  Health  and 
Medical  Program  of  the  Uniformed  Services  (CHAMPUS), 
Heidelberg,  Federal  Republic  of  Germany. 

Categories  of  individuals  covered  by  the  system:  All  eligible  CHAM¬ 
PUS  beneficiaries,  i.e.,  retired  members  of  the  Forces  who  are  not 
entitled  to  hospital  insurance  benefits  under  social  security,  spouses 
and  children  of  retired  or  deceased  service  members,  and  spouses 
and  children  of  active  duty  members  residing  both  with  and  apart 
from  duty  member. 

Categories  of  records  in  the  system:  List  of  all  active  claims  for 
medical  care  in  process,  listing  names,  social  security  number  of  pa¬ 
tients  and  sponsors,  date  claims  received,  and  if  applicable,  the  date 
claim  was  paid  and  amount. 

Authority  for  maintenance  of  the  system:  Dependents  Medical  Act, 

Title  10,  US  Code,  Sections  1079-1087,  as  amended  by  the  Military 
Medical  Benefits  Amendments  of  1966  (Public  Law  89-614). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  CHAM¬ 
PUS,  US  Army  Me  dical  Command,  Europe,  to  facilitate  and  control 
processing  and  adjudication  of  claims.  Also  used  to  accumulate  dollar 
figures  to  be  used  for  program  funding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Tapes  stored  in  cabinets  by  system  or  program  number. 

Paper  listing  stored  in  file  cabinets. 

Retrievability:  Alphabetical  by  name  of  claimants. 

Safeguards:  Room  is  secured  by  locked  doors.  Office  is  checked 
nightly  by  Staff  Duty  Personnel.  Individuals  employed  in  data  use  are 
given  orientations  as  to  sensitivity  of  personal  information  and  the 
obligation  to  protect  documents. 

Retention  and  disposal:  Master  program  file  is  retained  indefinitely. 

All  other  tapes  erased  45  days  from  date  printout  is  produced. 

Printout  is  destroyed  by  shredding  after  1  year. 

System  manager(s)  and  address:  Executive  Director,  Office  of 
CHAMPUS,  US  Army  Medical  Command,  Europe,  Army  Post  Of¬ 
fice,  New  York  09403. 

Notification  procedure:  Information  may  be  obtained  by  writing  to 
Commander,  US  Army  Medical  Command,  Europe,  ATTN:  Execu¬ 
tive  Director,  Office  of  CHAMPUS,  APO  New  York  09403. 

Record  access  procedures:  See  NOTIFICATION 

Contesting  record  procedures:  Procedures  for  contesting  contents  . 
and  appealing  initial  determination  may  be  obtained  from  Com¬ 
mander.  US  Army  Medical  Command,  Europe,  ATTN:  Executive 
Director,  Office  of  CHAMPUS,  APO  New  York  09403. 

Record  source  categories:  Applications  by  beneficiaries  of  CHAM¬ 
PUS  and  information  from  medical  facilities  or  physicians  that  have 
provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0906.01DASG 
System  name:  906.01  Medical  Review  Files 

System  location:  Office  of  The  Surgeon  General,  Headquarters,  De¬ 
partment  of  the  Army,  the  Pentagon,  Washington,  DC  20310 

Categories  of  individuals  covered  by  the  system:  Applicants  and  re¬ 
gistrants  who  are  being  considered  for  Army  service  and  whose 
medical  fitness  is  questionable;  Army  members  being  considered  for 
continuance  in  service,  promotion,  special  assignment,  or  separation 
whose  medical  fitness  is  questioned  either  by  the  medical  evaluating 
authority  or  by  the  individual. 

Categories  of  records  in  the  system:  Files  contain  documents  relat¬ 
ing  to  medical  fitness  of  individuals  for  appointment,  enlistment,  re¬ 
tention  in  service,  promotion,  special  assignment,  or  separation.  In¬ 
cluded  are  reports  of  medical  examination  and  evaluation,  psycholog¬ 
ical  evaluation  reports,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  5  USC  301  and  10  USC  1071 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  medical  fit¬ 
ness  of  marginally  qualified  personnel  for  Army  program  with  strict 
regard  to  established  medical  standards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 
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Retrievability:  Filed  alphabetically  by  file  number  and  year. 

Safeguards:  Buildings  employ  security  guards  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Records  are  retained  for  3  years  and 
destroyed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 

Room  2D453 

The  Pentagon  Building 

Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Office 
of  The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(DASG-AOM),  Room  2D453,  Pentagon  Building,  Washington,  DC 
20310. 

AH  requests  should  be  written  since  files  are  not  stored  in 
Headquarters,  Department  of  the  Army.  If  telephone  conversation  is 
desired,  at  the  expense  of  the  inquirer.  Area  Code  and  telephone 
number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  official  responding  to  a  written  request. 

Record  source  categories:  Clinical  records,  health  records,  medical 
boards,  reports  received  from  civilian  physicians,  and  consultation 
reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0906.02DASG 

System  name:  906.02  Mental  Competency  Review  Files 

System  location:  Primary  System-US  Army  Finance  Center,  Indi¬ 
anapolis,  IN. 

Decentralized  Segments-Office  of  The  Surgeon  General,  Depart¬ 
ment  of  the  Army;  US  Army  Health  Services  Command,  Fort  Sam 
Houston,  TX;  Medical  center  or  hospital  where  determination  is 
made. 

Categories  of  individuals  covered  by  the  system:  Retired  members  of 
the  US  Army  whose  mental  competency  has  been  reviewed  by  a 
medical  board. 

Categories  of  records  in  the  system:  File  contains  requests  for  com¬ 
petency  determinations;  medical  board  proceedings;  correspondence 
between  US  Army  Finance  Center  and  Office  of  The  Surgeon 
General  and  US  Army  Health  Services  Command;  appointments  of 
guardians;  and  selected  documents. 

Authority  for  maintenance  of  the  system:  Title  37,  US  Code,  Section 
601,  Payments  to  MentaUy  Incompetent  Persons;  Title  5,  US  Code, 
Section  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Finance  Center  - 
To  determine  degree  and  ability  of  retired  Army  military  personnel 
to  use  their  mental  faculties  in  handling  financial  matters. 

Office  of  The  Surgeon  General  -  To  process  and  review  mental 
competency  determinations  of  retired  Army  military  personnel 
located  outside  jurisdiction  of  US  Army  Health  Services  Command, 
when  requested  by  US  Army  Finance  Center. 

US  Army  Health  Services  Command  -  To  process  and  review  men¬ 
tal  competency  determinations  of  retired  Army  military  personnel 
located  within  jurisdiction  of  US  Army  Health  Services  Command, 
when  requested  by  US  Army  Finance  Center. 

Medical  center  or  hospital  where  determination  is  made  -  To  hold 
medical  board  on  retired  Army  personnel  when  requested  by  Office 
of  The  Surgeon  General  or  US  Army  Health  Services  Command. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  two  years. 

System  manager(s)  and  address:  US  Army  Finance  Center,  Retired 
Pay  Division.  Indianapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 


Commander,  Finance  Center,  US  Army 
Retired  Pay  Division 
Indianapolis,  IN  46249 
Telephone:  Area  Code  317/699-1110 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  US  Army  Finance  Center,  Retired  Pay  Divi- 
sion,  Indianapolis,  IN  46249. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  or  identification  number,  retired  rank, 
current  address  and  telephone  number.  Visits  are  limited  to  Retired 
Pay  Division,  US  Army  Finance  Center,  Indianapolis,  IN  46249; 
Professional  Services  Division  (DASG-HCC),  The  Pentagon, 
Washington,  DC  20310;  and  Clinical  Medicine  Division,  US  Army 
Health  Services  Command,  Fort  Sam  Houston,  TX  78234. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  drivers  license,  employee  identification 
card)  and  information  that  can  be  verified  from  his/her  file. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Letters  and  related  requests  from  in¬ 
dividual  requesting  mental  competency  determination  on  retired 
Army  personnel;  competency  determination  requests  from  Retired 
Pay  Division  to  Office  of  The  Surgeon  General  and  US  Army  Health 
Services  Command;  medical  board  proceedings;  correspondence 
between  Office  of  The  Surgeon  General  and  US  Army  Health  Ser¬ 
vices  Command  and  medical  center  or  hospital  where  competency 
determination  is  made. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0906.03DASG 

System  name:  906.03  Medical  Classification  Files 

System  location:  Army  Medical'  Department  (AMF.DD)  medical 
facility  providing  medical  care  for  the  military  unit  of  assignment. 

Categories  of  individuals  covered  by  the  system:  Active  Army  per¬ 
sonnel  who  are  being  considered  for  initial  or  change  of  assignment. 

Categories  of  records  in  the  system:  File  contains  health  record 
documents  relating  to  the  physical  classification  of  Army  personnel. 
Included  are  work  sheets,  cards,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  3  USC  301,  10  USC  1071, 
and  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  medical  fit¬ 
ness  for  Army  occupational  specialty  considered,  and  to  determine 
general  physical  profile. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  file  number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Records  are  retained  for  2  years,  until 
revised,  or  until  discontinued,  whichever  occurs  first. 

System  manageris)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  DC 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 

Room  2D453 

The  Pentagon  Building 

Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Office 
of  The  Surgeon  General.  Headquarters,  Department  of  the  Army 
(DASG-AOM),  Room  21)453,  Pentagon  Building,  Washington.  DC 
20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
Headquarters,  Department  of  the  Army.  If  telephone  conversation  is 
desired,  at  the  expense  of  the  inquirer,  area  code  and  telephone 
number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  official  responding  to  a  written  request. 

Record  source  categories:  Health  records  from  Army  medical  treat¬ 
ment  facilities  and  civilian  physicians 
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Systems  exempted  from  certain  provisions  of  the  act:  None 
A0906.04DASG 

System  name:  906.04  Medical  Evaluation  Files 

System  location:  Primary  System-Army  Medical  Department 
(AMEDD)  Medical  facilities  convening  a  Medical  Board. 

Decentralized  Segments-US  Army  Physical  Evaluation  Boards,  US 
Army  Physical  Disability  Agency  and  Headquarters,  US  Army 
Recruiting  Command,  Fort  Sheridan,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Army  members  ! 
whose  medical  fitness  for  continued  service  has  been  questioned 
either  by  the  member  or  his  commander. 

Categories  of  records  in  the  system:  File  contains  documents  reflect¬ 
ing  determination  by  a  medical  board  of  medical  fitness  for  continued 
Army  active  service.  Includes  medical  board  proceedings  and  related 
documents. 

Authority  for  maintenance  of  the  system:  10  USC  1071  and  5  USC 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Medical  Board  -  To  deter¬ 
mine  medical  fitness  for  continued  Army  active  service. 

Physical  Evaluation  Board  •  To  review  medical  board  findings 
when  required  and  to  determine  if  the  individual  should  be 
discharged,  temporily'  or  permanently  retired  for  disability,  or 
retained  for  active  service. 

US  Army  Recruiting  Command  •  To  assess  cause  of  possible  entry 
medical  examination  failure,  in  cases  when  the  individual  is  being 
discharged  because  of  a  medical  condition  which  existed  prior  to  en¬ 
tering  service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  chronologically  by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Medical  Boards  -  Retained  for  5  years  and 
destroyed. 

Physical  Evaluation  Boards  -  Retained  for  2  years  or  until  discon¬ 
tinued,  whichever  occurs  first. 

US  Army  Recruiting  Command  -  Retained  for  6  months  or  until 
review  of  records  has  been  completed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 

Room  2D453 

The  Pentagon  Building 

Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Office 
of  The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(DASG-AOM),  Room  2D453,  Pentagon  Building,  Washington,  DC 
20310. 

All  requests  should  be  written,  since  files  are  not  stored  in 
Headquarters,  Department  of  the  Army.  If  telephone  conversation  is 
desired,  at  the  expense  of  the  inquirer,  Area  Code  and  telephone 
number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  maybe  obtained 
from  the  official  responding  to  a  written  request. 

Record  source  categories:  Interviews  with  the  individual;  medical 
records  on  the  individual;  reports  of  medical  boards  and  physical 
evaluation  boards. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0907.02DASG 

System  name:  907.02  USA  Reserve  Officer  Training  Corps  (ROTC) 
Medical  Examination  Files 

System  location:  Primary  System-Department  of  Army  medical 
facilities  conducting  medical  examination;  Office  of  Professor  of 
Military  Science  of  educational  institutions  concerned;  and  US  Army 
Reserve  (USAR)  unit  sponsors  of  ROTC  summer  camps  and  ROTC 
flight  training  programs. 
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Decentralized  Segment-Department  of  Defense  Medical  Review 
Board. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  and 
participants  in  US  Army  ROTC  scholarship  programs. 

Categories  of  records  in  the  system:  File  contains  reports  of  medical 
history  and  examination  and  related  documents. 

Authority  for  maintenance  of  the  system:  10  USC  1071  and  5  USC 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Examining  Department  of 
Army  Medical  facilities-To  verify  record  of  medical  examination. 

Office  of  Professor  of  Military  Science  (PMS)  and  USAR  unit-To 
certify  medical  eligibility  of  ROTC  participants  for  training  per¬ 
formed. 

Department  of  Defense  Medical  Review  Board  (DOD  MRB)-For 
"uniform  evaluation  and  certification  of  medical  fitness  qualification 
of  applicants  for  Armed  Forces  ROTC  scholarship  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  programs;  within  each  pro¬ 
gram  filed  by  individual's  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  US  Army  examining  medical  facilities- 
Retain  one  year  and  destroy. 

Office  of  PMS  and  USAR  Units-Retain  during  training  and  for¬ 
ward  to  Headquarters,  USAR  sponsor  (e.g.,  ROTC  Region 
Headquarters,  PMS  of  university,  US  Army  Reserve  Components 
Personnel  and  Administration  Center). 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQ  DA  (DASG-AOM) 

Room  2D453 

The  Pentagon  Building 

Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Office 
of  The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(DASG-AOM),  Room  2D453,  Pentagon  Building,  Washington,  DC 
20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
Headquarters,  Department  of  the  Army.  If  telephone  conversation  is 
desired,  at  the  expense  of  the  inquirer,  area  code  and  telephone 
number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  official  responding  to  a  written  request. 

Record  source  categories:  Written  application  from  the  individual 
requesting  access.  » 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0907.04DASG 

System  name:  907.04  United  States  Military  Academy  (USMA)  Medi¬ 
cal  Qualification  Files 

System  location:  Primary  System-United  States  Military  Academy, 
West  Point,  New  York. 

Decentralized  Segments-Department  of  Defense  Medical  Review 
Board  (DOD  MRB)  and  selected  Department  of  Army  medical  facili¬ 
ties  conducting  medical  examination. 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
nominees  for  attendance  at  the  United  States  Military  Academy 
Preparatory  School  and  US  Military  Academy. 

Categories  of  records  in  the  system:  File  contains  medical  docu¬ 
ments  relating  to  physical  evaluation  for  admission  to  the  USMA 
Preparatory  school  and  to  the  USMA.  Inclosed  are  reports  of  medi¬ 
cal  examination  and  medical  history  and  related  documents,  evalu¬ 
ated  against  Army  medical  standards  for  appointment  and  enlistment 
into  the  active  Armpj  retention,  promotion,  separation,  flying  duty, 
mobilization,  and  sfbBar  circumstances. 

Authority  for  maintenance  of  the  system:  10  USCTT071  and  S  USC 
301  FA’’  n">*- 

’  "'ri  V  *  -.,y 

iO — MONDAY,  AUGUST,  18,  197S 


35252 


DEPARTMENT  OF  DEFENSE 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USMA-To  verify  medical 
qualification  for  prescribed  training. 

DOD  MRB-To  apply  uniform  Department  of  Defense  medical  stan¬ 
dards  for  selecting  attendees  for  military  service  academies. 

Selected  Army  medical  facilities-To  record  results  of  medical  ex¬ 
aminations  conducted  for  admission  to  an  Armed  Force  military 
academy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  school  year. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  USMA-Records  are  permanent.  Records 
are  retained  in  active  file  during  tour  of  service. 

DOD  MRB-Upon  completion  of  evaluation,  records  of  accepted 
applicants  are  forwarded  to  USMA  medical  facility.  Records  of  re¬ 
jected  applicants  are  retained  for  5  years  and  destroyed. 

Selected  medical  facilities  retain  one  copy  of  records  for  1  year 
after  submission  of  medical  report  to  DOD  MRB. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQ  DA  (DASG-AOM) 

Room  2D453 

The  Pentagon  Building 

Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Office 
of  The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(DASG-AOM),  Room2D453,  Pentagon  Building,  Washington,  DC 
20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
Headquarters,  Department  of  the  Army.  If  telephone  conversation  is 
desired,  at  the  expense  of  the  inquirer,  area  code  and  telephone 
number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  may  be  obtained  from  the  official  responding  to  a  writ¬ 
ten  request. 

Record  source  categories:  Written  application  from  the  individual 
requesting  access. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0909.01DASG 

System  name:  909.01  Patient  Accountability  Files 

System  location:  Medical  Centers,  hospitals,  health  clinics,  troop 
medical  clinics.  The  official  mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  Army  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Patients  treated  by 
Army  Medical  Department  medical  treatment  facility. 

Categories  of  records  in  the  system:  Documents  reflecting  patients 
admitted  or  discharged  from  hospital,  interward  transfers,  leave, 
absence  requests  and  authorizations,  biths,  deaths,  clearance  of  pa¬ 
tients  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  svstem:  Title  S,  United  States 
Code.  Section  301;  44  USC  3101;  and  10  USC  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  account  for 
patients  and  their  status  in  medical  treatment  facilities.  Information 
may  be  reported  to  civilian  or  military  autorities  for  official  reasons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Plain  cards,  rule  cards,  punched  cards,  mocrofiche,  cas¬ 
sette.  printout,  paper  records  in  file  holders  and  similar  or  related 
documents. 

Retrievability:  Filed  by  last  name,  register  number  sequence  or  so¬ 
cial  security  number  of  sponsor 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened. 

Retention  and  disposal:  Birth  reporting  files,  permanent. 

Death  reporting  files,  destroyed  after  threee  years. 

Admission  and  Disposition  Files,  destroyed  after  5  years. 


Absence  Suspense  Files,  destroyed  on  returen  of  patient. 

Patient  clearance  sheet  and  pay  patient  files.  Destroyed  after  1 
year  or  discontinuance,  whichever  is  first. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  Medical  Center  or  hospital  where  treatment  was 
provided.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  Army  system  notice. 

Requesting  individual  is  required  to  submit  full  name,  social  securi¬ 
ty  number  of  sponsor,  date  care  was  provided  and  facility  providing 
care. 

The  requestor  may  visit  the  office  of  the  Patient  Administrator  at 
Medical  Center  or  Hospital  where  care  was  provided. 

For  personal  visits,  the  requestor  is  required  to  provide  full  name, 
social  security  number  of  sponsor  and  present  some  form  of  accepta¬ 
ble  identification,  such  as  identification  card,  drivers  license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Patient  Administrator  at  Medical  Center  or  Hospital  where 
care  was  provided.  The  official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  Army  systems  notice. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  may  be  obtained  from  and  medical 
center  or  hospital. 

Record  source  categories:  Patinet  Admission  Data  forms,  patient 
requests,  medical  records,  hospital  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0909.05DASG 

System  name:  909.05  Control  Card  Files 

System  location:  Primary  System-Each  US  Army  medical  treatment 
facility  where  patients  are  hospitalized. 

Decentralized  Segments-Each  ward  where  patients  are  assigned. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
hospitalized  in  a  medical  treatment  facility. 

Categories  of  records  in  the  system:  Files  consist  of  individual  pa¬ 
tient  data  cards,  bed  cards,  pass  lists. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  medical  treat¬ 
ment  facility  -  Prepared  by  Patient  Administration  Division  of  the 
facility  on  each  patient. 

Ward  -  Used  as  determined  by  nursing  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Vertical  file  cards  placed  on  bed  of  patient. 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Cards  are  maintained  in  areas  where  personnel  are  on 
duty  24  hours  each  day  in  each  hospital  ward. 

Retention  and  disposal:  Destroy  upon  disposition  of  patient. 

System  manager(s)  and  address:  The  Surgeon  General,  USA;  com¬ 
manders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  patient  is  hospitalized 

Record  access  procedures:  Individual  while  a  patient  in  the  medical 
treatment  facility  may  review  these  forms  at  any  time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Cards  are  prepared  upon  admission  to  the 
medical  treatment  facility. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0910.02DASG 

System  name:  910.02  Patient  Trust  Fund  and  Baggage  Files 

System  location:  Medical  Centers,  hospitals,  health  clinics,  troop 
medical  clinics.  The  officail  mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  Army  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Patients  treated  by 
Army  Medical  Department  medical  treatment  facility. 
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Categories  of  records  in  the  system:  Documents  reflecting  receipt 
and  return  of  monies,  valuables  and  property  of  a  patient  in  an  Army 
medical  treatment  facility  and  related  accounting  transactions. 

Authority  for  maintenance  of  the  system:  Title  S,  United  States 
Code,  Section  301;  44  USC  3101;  and  10  USC  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  account  for 
patients’  funds,  valuables  and  property  that  patient  is  in  hospital. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders,  cards,  punched  cards,  prin¬ 
tout  and  similar  related  documents. 

Retrievability:  Filed  by  last  name,  social  security  number  of  spon¬ 
sor 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened. 

Retention  and  disposal:  Patient  trust  fund  individual  record  files. 
Destroyed  3  years  after  final  withdrawal  of  all  money  and  valuables. 

Patient  trust  fund  accounting  files.  Destroyed  after  3  years. 

Patient  Property  Files.  Destroyed  6  months  after  transfer  of  the  pa¬ 
tient  or  on  discontinuance. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  Department  of  the  Army,  The  Pentagon,  Washington,  DC  20314. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  Medical  Center  or  hospital  where  treatment  was 
provided.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  Army  systems  noteice. 

Requesting  individual  is  requested  to  submit  full  name,  social 
security  number  of  sponsor,  date  care  was  provided  and  facility 
providing  care. 

The  requestor  may  visit  the  office  of  the  Patient  Administrator  at 
Medical  Center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requestor  is  required  to  provide  full  name, 
social  security  number  of  sponsor  and  present  some  form  of  accepta¬ 
ble  identification  such  as  identification  card  or  drivers  license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Patient  Administrator  at  Medical  Center  or  hospital  where 
care  was  provided.  The  official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  Army  systems  notice. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  may  be  detained  from  any  medical 
center  or  hospital. 

Record  source  categories:  Inventory  of  funds,  property  valuables 
upon  admission  of  patient  and  transactions  thereafter. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0910.06DASG 

System  name:  0910.06  Medical  Services  Account  Files 

System  location:  Medical  Centers  and  Hospitals.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  Army’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  person  receiv¬ 
ing  medical  care  in  an  Army  Medical  Treatment  Facility  and  is  sub¬ 
ject  to  charge  for  such  service. 

Categories  of  records  in  the  system:  File  includes  patient  ledger 
cards,  invoices  and  receipts  for  collection,  cash  records,  schedules  of 
collection,  vouchers,  registers,  and  related  basic  accounting  docu¬ 
ments. 

Authority  for  maintenance  of  the  system:  Title  S,  United  States 
Code,  Section  301.  Title  10  U.S.C.  Chapter  55,  Medical  and  Dental 
Care;  Title  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Hospitals  -  Accounting  for 
charges  and  making  proper  distribution  of  funds  received  in  payment 
for  authorized  medical  and  dental  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Name.  Social  Security  Number,  Hospital  and  Invo¬ 
ice  Number 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened. 

Retention  and  disposal:  Records  are  destroyed  3  years  after 
completion  of  collection  action  or  3  years  after  inclusion  in  uncol¬ 
lectable  accounts  report. 


System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  D.C,  20310 

Notification  procedure:  Information  may  be  obtained  from  Registrar 
at  Medical  Center  or  Hospital  where  treatment  was  provided.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  Army’s  systems  notice. 

Requesting  individual  is  required  to  submit  full  name,  social  securi¬ 
ty  number,  date  care  was  provided,  and  invoice  number. 

The  requester  may  visit  the  office  of  the  Registrar  at  Medical 
Center  or  Hospital  where  care  was  provided. 

For  personal  visits,  the  requester  is  required  to  provide  full  name, 
social  security  number,  date  care  was  received  and  invoice  number. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Registrar  at  Medical  Center  or  Hospital  where  care  was 
provided.  The  official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  Army’s  systems  notice. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  Departments’s  rule  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DASG-RMP),  Washington,  D.  C.  20310. 

Record  source  categories:  Clinic  or  Hospital  where  treatment  was 
provided. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0911.05DASG 

System  name:  0911.05  Individual  Patient  Diet  Files  (Department  Army 
Form  2924) 

System  location:  In  Medical  Centers  and  hospitals.  Patient  Dietary 
History  Records  would  be  maintained  in  the  Clinical  Dietetics  Branch 
of  the  hospital  for  in-patients. 

Outpatient  Patient  Dietary  History  Records  may  be  maintained 
either  in  the  Clinical  Dietetics  Branch  or  the  Department  of  Clinics 
dependent  upon  local  organizational  structure. 

Patient  Dietary  History  Records  may  be  also  maintained  in  those 
Health  Clinics  which  have  a  consultant  dietetian.  Official  mailing  ad¬ 
dresses  for  all  hospitals.  Medical  Centers  and  Health  Care  Clinics  are 
in  the  Department  of  Defense  directory  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  patient 
diet  files  may  be  maintained  on  any  individual  authorized  in  or  outpa¬ 
tient  medical  care  in  Army  Medical  Treatment  Facilities. 

Categories  of  records  in  the  system:  The  Individual  Patient’s  Diet 
File  would  normally  include,  but  not  limited  to  the  Patient  Dietary 
History  Record.  Consultation  Sheets  (Standard  Form  (SF)  513), 
prescriptions  for  nutritional  care,  patient  satisfaction  surveys,  dietary 
intake  and  analyses  records,  dietetic  progress  notes,  menu  patterns 
and  special  nourishment  or  feeding  information. 

Authority  for  maintenance  of  the  system:  5  USC  301;  44  USC  3101; 
10  USC  1071 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  collected 
is  used  by  the  personnel  assigned  to  the  Clinical  Dietetics  or  Health 
Clinic  for  the  purpose  of  assisting  the  nutritional  well  being  of  the 
patient  and  developing  a  plan  for  nutritional  care.  This  information 
also  serves  to  improve  the  quality  of  nutritional  care  rendered.  Ac¬ 
cess  to  these  records  is  limited  to  a  need  to  know  basis,  i.e.,  to  diete- 
tians,  dietetic  technicians,  diet  aides,  patient  tray  service  personnel 
and  to  clerical  personnel  involved  in  maintaining  the  records.  For 
both  in  and  outpatients  nutritional  care  pirns  and/or  diet  instructions 
are  developed  from  this  information  by  the  users  as  required.  For  in¬ 
patients,  in  addition  to  the  nutritional  care  plans,  daily  menus  are 
prepared  and  trays  are  set  up  in  accordance  with  the  menus  by  the 
users  for  the  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  Patient's  Dietary  History  Record  is  normally  stored  in 
a  visible  card  file  or  card  file  box.  Additional  or  supplemental  infor¬ 
mation  is  usually  stored  in  file  folders  in  desks  or  file  cabinets. 

Retrievability:  Information  is  normally  filed  by  ward,  room  or  bed 
number  and  name  for  inpatients.  For  outpatients  an  alphabetical  file 
is  usually  maintained. 

Safeguards:  Only  the  individuals  specified  under  Routine-Uses  are 
permitted  to  use  the  records.  Records  are  kept  in  office  areas  which 
are  secured  when  not  in  use. 

Retention  and  disposal:  When  the  patient  is  discharged  the  record  is 
destroyed  unless  the  patient  has  indicated  many  intolerances  and/or 
is  likely  to  return  for  consultation  or  hospitalization.  In  these  cases 
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the  record  is  placed  in  an  inactive  file  which  is  periodically  screened 
for  retention. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Commander  of  the  Health  Clinic,  Hospital  or  Medical 
Center  where  the  individual  is  or  was  seen  as  a  patient.  Addresses 
are  given  in  the  DOD  Directory.  Written  requests  for  information 
must  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number  and  date  of  hospitalization  or  consultation.  Further 
communications  should  also  have  the  Case  (Control)  Number  that  ap¬ 
pears  with  the  office  symbol.  Visits  should  be  by  appointment  ar¬ 
ranged  through  the  Commander  of  the  Medical  facility.  For  personal 
visits,  the  individual  should  be  able  to  provide  his  ID  card  which  in¬ 
dicates  he  or  she  is  authorized  medical  care  and  give  some  verbal  in¬ 
formation  which  can  be  verified  with  his  case  folder. 

Record  access  procedures:  Same  as  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Patient's  chart,  interviews  with  patient’s 
family,  observation  consultation  sheets  from  other  services.  Diet  and 
Nourishment  Rosters,  and  Progress  Notes  (nurses,  doctors,  etc.) 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0914.05DASG 

System  name:  914.05  Blood  Donor  Files 

System  location:  All  Army  medical  treatment  facilities.  Mailing  ad¬ 
dresses  are  listed  in  the  appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
from  whom  blood  was  procured. 

Categories  of  records  in  the  system:  Files  contain  blood  donor 
record  cards,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Section 
301;  Public  Health  Service  Act,  Section  351,  Licensure  for  Depart¬ 
ment  of  the  Army. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  time  of 
withdrawal,  type  of  blood,  suitability  for  voluntary  blood  donation, 
and  similar  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  three  years,  or 
on  discontinuance,  whichever  is  first.  They  are  held  one  year  after 
cutoff  in  the  current  files  area,  then  forwarded  to  a  records  holding 
area  for  retention  until  destruction. 

System  manager(s)  and  address:  The  Surgeon  General,  Unites 
States  Army. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-HCC-L) 

Room  2D528 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-8394 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DASG-HCC-L), 
Room  2D528,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Army  Blood  Donor  Centers  and  Professional  Services 
Division  (DASG-HCC),  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  drivers  license,  employee  identification 
card)  and  give  some  verbal  information  that  could  be  verified  from 
his  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Blood  donor  record  cards  filled  out  by 
the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A0915.01DASG 

System  name:  0915.01  Nursing  Service  Schedule  Files 

System  location:  Primary  System-Department  of  Nursing,  Medical 
Department  Activity  and/or  Medical  Center. 

Decentralized  Segments-None 

Categories  of  individuals  covered  by  the  system:  Department  of 
Nursing  personnel 

Categories  of  records  in  the  system:  File  contains  time  schedules 
and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Nursing-To 
assist  in  scheduling  nursing  personnel  to  insure  nursing  care  of  pa¬ 
tients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders. 

Retrievability:  Filed  categorically  by  nursing  unit 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  allowed  access. 

Retention  and  disposal:  Records  are  destroyed  one  month  following 
the  end  of  schedule  period. 

System  manager(s)  and  address:  The  Surgeon  General,  USA; 
Director,  Medical  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dress  to:  Director,  Medical  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  Department  of  Nursing,  Medi¬ 
cal  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  information  that 
could  be  verified  with  his/her  file. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3872,  Nursing  Personnel  Service  Time  Schedule;  DA  Form  3951, 
Nursing  Service  Assignment  Roster. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0915.02DASG 

System  name:  915.02  Patient  Condition  Reporting  File 

System  location:  Depaitment  of  Nursing,  Medical  Department  Ac¬ 
tivities 

Categories  of  individuals  covered  by  the  system:  Patients  hospital¬ 
ized  in  US.  Army  medical  treatment  facilities  whose  condition 
requires  special  note. 

Categories  of  records  in  the  system:  File  contains  24  hour  reports 
and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  used  to  keep 
the  Chief  of  Nursing  Department  informed  of  each  patient's  condi¬ 
tion  and  of  ward  activities  which  affect  the  workload  and  determine 
assignment  of  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  patient’s  name 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  are  allowed  access  to  records. 

Retention  and  disposal:  Records  are  destroyed  one  month  following 
the  period  covered  in  the  report. 

System  manager(s)  and  address:  The  Surgeon  General,  USA; 
Director,  Medical  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Medical  Department  Activity  where  treated 
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Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Director,  Medical  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  Department  of  Nursing,  Medi¬ 
cal  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  drivers  license,  employee  identification 
card),  and  give  some  verbal  information  that  could  be  verified  with 
his/her  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3889,  Nursing  Unit  24  Hour  Report  and  DA  Form  3889-1,  Nursing 
Unit  24  Hour  Report  -  Continuation  Sheet;  DA  Form  4015,  Nursing 
Care  Assignment;  DA  Form  3629,  Twenty-Four  Hour  Patient  Intake 
and  Output  Worksheet. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0915.03DASG 

System  name:  0915.03  Temperature,  Pulse,  and  Respiration  Files 

System  location:  Primary  System-Department  of  Nursing,  Medical 
Department  Activity. 

Decentralized  Segments-None 

Categories  of  individuals  covered  by  the  system:  Patient  hospitalized 
in  US  Army  medical  treatment  facilities. 

Categories  of  records  in  the  system:  File  contains  flow  sheets,  lists, 
cards,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  reflects  tempera¬ 
ture.  pulse,  respiration  of  all  patients  in  the  wards  for  designated 
time  periods,  and  are  used  to  make  continuing  assessment  of  pa¬ 
tient's  physical  condition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  filed  in  indivudal  patient's  medical  record. 

Retrievability:  Filed  in  individual  patient’s  medical  record. 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  are  allowed  access  to  records. 

Retention  and  disposal:  Record  becomes  part  of  patient’s  medical 
record. 

System  manager(s)  and  address:  The  Surgeon  General,  USA; 
Director,  Medical  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Director,  Medical  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  Department  of  Nursing,  Medi¬ 
cal  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  information  that 
could  be  verified  with  his/her  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Department  of  the  Army,  DA  Form  3950, 
Temperature,  Pulse  and  Respiration  Record. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0915.07DASG 

System  name:  915.07  Medical  Facility  Individual  Reporting  Files 

System  location:  Primary  System-Department  of  Nursing,  Medical 
Department  Activities 

Decentralized  Segments-Hospital  safety  offices,  at  US  Army  medi¬ 
cal  treatment  facilities. 

Categories  of  individuals  covered  by  the  system:  Any  patient  in¬ 
volved  in  an  unusual  occurrence  or  accident  at  a  US  Army  medical 
treatment  facility. 


Categories  of  records  in  the  system:  File  includes  reports  of  unusual 
occurrences  and  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  is  used  by  the 
hospital  commander,  chief  nurse,  and  safety  officer  to  record  the  in¬ 
cidence  of  and  corrective  action  taken  when  patients  are  involved  in 
accidents  and  unusual  occurrences. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  allowed  access  to  records. 

Retention  and  disposal:  Records  are  destroyed  after  50  years. 
Records  are  held  one  year  after  cutoff  in  the  current  files  area,  then 
transferred  to  a  records  holding  area  or  oversea  records  center  for 
two  years,  and  then  retired  to  Washington  National  Records  Center. 

System  manager(s)  and  address:  The  Surgeon  General,  USA; 
Director,  Medical  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Medical  Department  Activity  where  treated 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Director,  Medical  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  Department  of  Nursing,  Medi¬ 
cal  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  (e.g.,  drivers  license,  employee  identifica¬ 
tion  card)  and  give  some  verbal  information  that  could  be  verified 
with  his/her  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
4106,  Report  of  Unusual  Occurrence. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0916.02DASG 

System  name:  0916.02  Medical  Treatment  Indices 

System  location:  Medical  centers,  hospitals,  health  clinics,  troop 
medical  clinics.  The  official  mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  Army  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Individuals  treated 
by  the  Army  Medical  Department. 

Categories  of  records  in  the  system:  Documents  reflecting  patient 
names,  register  numbers  assigned,  and  other  identifying  medical  his¬ 
tory  data  used  to  locate  medical  records. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  301,  44  USC  3101,  and  10  USC  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  locate  medi¬ 
cal  records,  at  a  medical  treatment  facility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Plain  cards,  rule  cards,  punched  cards  microfiche,  cas¬ 
sette,  printout  and  similar  or  related  documents. 

Retrievability:  Filed  by  last  name,  register  number  sequence,  diag¬ 
nosis,  operation,  death,  physician,  pathology  and  similar  topics  as 
required  by  medical  treatment  facility. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened. 

Retention  and  disposal:  Register  number  files.  Destroyed  after  10 
years. 

Nominal  index.  Destroyed  after  20  years.  Cutoff  after  10  years  and 
held  10  more  years  in  current  files  area.  Transfer  records  holding 
area,  hold  10  more  years  and  destroy.  Documents  in  cutoff  files  for 
readmitted  patients  are  brought  forward  and  filed  in  current  10  year 
block. 

Diagnosis,  operation,  death  or  similar  index  files.  Destroyed  after 
20  years.  Cutoff  after  10  years  and  held  10  more  years  in  current 
files  area.  Transfer  records  holding  area,  held  10  more  years  and 
destroyed.  Special  purpose  indexes:  Destroyed  when  no  longer 
needed. 
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System  tnanager(g)  and  address:  The  Surgeon  General.  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  Medical  Center  or  hospital  where  treatment  was 
provided.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  Army  system  notice. 

Requesting  individual  is  required  to  submit  full  name,  social  securi¬ 
ty  number  of  sponsor,  date  care  was  provided  and  facility  providing 
care. 

The  requestor  may  visit  the  office  of  the  Patient  Administrator  at 
Medical  Center  or  Hospital  where  care  was  provided. 

For  personal  visits,  the  requestor  is  required  to  provide  full  name, 
social  security  number  of  sponsor  and  present  some  form  of  accepta¬ 
ble  identification,  such  as  identification  card,  drivers  license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Patient  Administrator  at  Medical  Center  or  Hospital  where 
care  was  provided.  The  official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  Army  systems  notice. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  any  medical 
center  or  hospital. 

Record  source  categories:  Patient  admission  data  form,  and  medical 
records 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0916.06DASG 

System  name:  0916.06  Installation  X-ray  Index  Files 

System  location:  Primary  System-Department  of  Radiology  at  medi¬ 
cal  treatment  facilities. 

Decentralized  Segments-None 

Categories  of  individuals  covered  by  the  system:  Any  individual  oh 
whom  an  x-ray  is  taken. 

Categories  of  records  in  the  system:  Files  contain  nominal  pathologi¬ 
cal  indexes  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Radiology  - 
To  locate  X-ray  films. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name.. 

Safeguards:  Department  of  Radiology  is  secured  when  no  one  is  on 
duty.  Only  authorized  personnel  are  authorized  access  to  the  area 
when  open. 

Retention  and  disposal:  Records  are  retired  or  destroyed  concur¬ 
rently  with  the  X-ray  files  to  which  they  pertain.  X-ray  films  are 
withdrawn  and  destroyed  3  years  after  the  end  of  the  year  in  which 
last  medical  treatment  was  given. 

System  manager(s)  and  address:  The  Surgeon  General,  USA;  com¬ 
manders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  X-ray  was  taken. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Commander,  medical  center  or  hospital  where  treated;  or 
Headquarters,  Department  of  the  Army  (DASG-HCP),  Room  2C484, 
The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Department  of  Radiology,  medical 
center  or  hospital  where  treated;  and  Patient  Administration  Division 
(DASG-HCP),  The  Pentagon,  Washington,  DC  20310 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Prepared  by  personnel  assigned  to  De¬ 
partment  of  Radiology  at  time  X-ray  is  taken. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A0917.01DASG 

System  name:  0917.01  Medical  Treatment  Record  Files 

System  location:  Decentralized  Segments-medical  centers, 
hospitals,  health  clinics,  troop  medical  clinics,  and  National  Person¬ 
nel  Records  Center. 

Categories  of  individuals  covered  by  the  system:  Individuals  treated 
on  inpatient  or  outpatient  basis  by  the  Army  Medical  Department 
and/or  for  whom  primary  medical  care  is  rendered. 

Categories  of  records  in  the  system:  Documents  reflecting  outpatient 
or  inpatient  treatment  or  observation  of  all  individuals  treated  to  in¬ 
clude,  but  not  limited  to.  Health  Records,  Outpatient  Treatment 
Records,  Foreign  National  outpatient  and  inpatient  records,  Amer¬ 
ican  Red  Cross  outpatient  and  inpatient  records.  Reserve  component 
outpatient  records  and  supporting  document  to  above. 

Authority  for  maintenance  of  the  system:  Title  3,  United  States 
Code,  Section  301  (5  USC  301)  44  USC  3101,  and  10  USC  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  insure  medi¬ 
cal  history  available  to  medical  personnel,  assist  their  advise  to  com¬ 
manders,  facilitate  other  purposes  such  as  adjudication  of  claims, 
and  medical  boards  provide  research  data,  statistical  purposes  and 
when  required  by  law  and  official  purposes.  The  Veterans  Adminis¬ 
tration  -  on  military,  to  facilitate  follow  up  care. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders,  microfiche,  cassette,  prin¬ 
tout. 

Retrievability:  Filed  by  last  name  or  terminal  digit  file  system 
(social  security  number). 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened. 

Retention  and  disposal:  Troop  and  Health  Clinic  Clinical  Record 
Cover  Sheets,  destroyed  after  5  years. 

Health  Records,  active  while  individual  is  on  active  duty  then 
retired  with  Military  Personnel  Record  Jacket. 

Military  Clinical  Record  Files-Destroyed  after  50  years.  Withdrawn 
and  retired  to  National  Personnel  Records  Center,  111  Winnebago 
St.,  St  Louis,  MO  63U8,*as  follows,  except  that  files  pertaining  to 
USMA  cadets  are  transferred  to  the  Surgeon,  US  Military  Academy, 
West  Point,  NY  109%:  5-year  clinical  record  libraries.  5  years  after 
the  end  of  the  year  in  which  last  medical  treatment  was  given.  Non- 
fixed  medical  facilities.  At  the  end  of  each  month  for  records 
completed  on  all  patients  released  during  the  month.  Other  medical 
facilities.  1  year  after  the  end  of  the  year  in  which  last  medical  treat¬ 
ment  was  given. 

Civilian  Clinical  Record  Files-Destroyed  after  25  years.  Withdrawn 
and  retired  to  National  Personnel  Records  Center  (Civilian),  1 1 1  Win¬ 
nebago  St.,  St  Louis,  MO  63118,  as  follows:  5-year  clinical  record 
libraries.  5  years  after  the  end  of  the  year  in  which  last  medical  treat¬ 
ment  was  given.  Nonfixed  medical  facilities.  At  the  end  of  each 
month  for  records  completed  on  all  patients  released  during  the 
month.  Other  medical  facilities.  1  year  after  the  end  of  the  year  in 
which  last  medical  treatment  was  given. 

American  Red  Cross  Clinical  and  Outpatient  Record  Files- 
Destroyed  after  25  years.  Withdrawn  and  forwarded  to  Medical  Of¬ 
ficer,  American  National  Red  Cross,  18th  and  D  Streets  NW, 
Washington,  DC  20006,  I  month  after  patient's  medical  treatment  is 
completed  for  clinical  records  and  1  year  for  outpatient  records. 

Foreign  National  Clinical  and  Outpatient  Record  Files-  CONUS 
medical  facilities:  Forwarded  to  the  Commander,  US  Army  Health 
Services  Command,  ATTN:  HSC-OP-PS,  Fort  Sam  Houston,  TX, 
78234,  at  the  end  of  the  month  in  which  treatment  is  completed  for 
transfer  to  appropriate  embassy.  However,  when  the  individual’s 
length  of  stay  in  the  local  area  can  be  readily  determined,  files  are 
forwarded  to  the  US  Army  Health  Services  Command  at  the  end  of 
the  month  in  which  residence  is  terminated.  Medical  facilities  in 
oversea  command:  Transfered  to  the  foreign  officer,  or  to  The  Sur¬ 
geon  General,  whichever  is  appropriate. 

Military  Outpatient  Record  Files-Destroyed  after  50  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  111 
Winnebago  St.,  St  Louis,  MO  63118,  3  years  after  the  end  of  the 
year  in  which  last  medical  treatment  was  given.  Outpatient  files  of 
active  Coast  Guard  and  other  military  personnel,  including  members 
of  any  of  the  Reserve  components  on  active  duty  or  active  duty  for 
training  for  more  than  30  days,  and  cadets  of  the  military  academics 
are  filed  in  the  health  record  jacket.  Outpatient  files  for  these  person¬ 
nel  are  forwarded  for  insertion  in  the  health  record  jackets  on 
completion  of  treatment  or  observation.  Outpatient  files  of  all  other 
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categories  are  forwarded,  on  request,  to  the  gaining  medical  facility 
when  the  patient  moves  to  a  new  location. 

Civilian  Outpatient  Record  Files-Destroyed  after  25  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center 
(Civilian),  111  Winnebago  St.,  St  Louis,  MO  63118,  3  years  after  the 
end  of  the  year  in  which  last  medical  treatment  was  given. 

Reserve  Component  Outpatient  Files-Destroyed  after  50  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  111 
Winnebago  St.,  St  Louis,  MO  63118,  1  year  after  the  end  of  the  year 
of  summer  camp  or  annual  training. 

Civilian  Employee  Medical  Files-Destroyed  25  years  after  separa¬ 
tion.  Placed  in  inactive  file  upon  separation  and  retired  to  National 
Personnel  Records  Center  (Civilian),  111  Winnebago  St.,  St  Louis, 
MO  63118,  with  the  next  regular  retirement. 

System  managerial  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  Medical  Center  or  Hospital  where  treatment  was 
provided  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  Army  systems  notice. 

Requesting  individual  is  required  to  submit  full  name,  social  securi¬ 
ty  number  of  sponsor,  date  care  was  provided,  and  facility  providing 
care. 

The  requestor  may  visit  the  office  of  the  Patient  Administrator  at 
Medical  Center  or  Hospital  where  care  was  provided. 

For  personal  visits,  the  requestor  is  required  to  provide  full  name, 
social  security  number  of  sponsor  and  present  some  form  of  accepta¬ 
ble  identification,  such  as  identification  card,  drivers  license. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Patient  Administrator  at  Medical  Center  or  Hospital  where 
care  was  provided.  The  official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  Army  systems  notice. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  any  medical 
center  or  hospital. 

Record  source  categories:  Interviewer,  diagnostic  test,  other  availa¬ 
ble  administrative  or  medical  records  obtained  civilian  or  military 
sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.05DASG 

System  name:  0917.05  Spectacle  Issue  and  Receipt  Files 

System  location:  Primary  System-Eye  clinic  of  each  US  Army 
medical  treatment  facility. 

Decentralized  Segments-Individual  Patient  Health  Record/  Outpa¬ 
tient  Treatment  Record,  US  Army  medical  treatment  facility;  optical 
laboratory. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
has  eyes  refracted  and  receives  diagnosis  and  prescription  for  specta¬ 
cles. 

Categories  of  records  in  the  system:  File  contains  cards,  receipts. 
Department  of  Defense  DD  Form  771  (Eyewear  Prescription),  and 
similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Section 
301, 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  medical  treat¬ 
ment  facility  eye  clinic  •  To  record  treatment,  need,  and  refraction  of 
patient’s  spectacles. 

US  Army  medical  treatment  facility  (Individual  Patient  Health 
Record/Outpatient  Treatment  Record)  -  To  retain  record  of  spectacle 
prescription. 

Optical  laboratory  •  To  permit  manufacture  of  prescribed  specta¬ 
cles. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  eye  clinic  alphabetically  by  last  name;  filed 
in  individual’s  health  record/outpatient  treatment  record. 

Safeguards:  Clinic  and  records  area  at  medical  treatment  facility 
accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Clinic  copy  is  destroyed  three  months  fol¬ 
lowing  end  of  quarter  in  which  prescription  was  made. 

Health  Record/Outpatient  Treatment  Record  copy  is  retired  with 
record. 

Optical  laboratory  copy  returned  with  glasses  to  patient. 


35257 

System  managers)  and  address:  The  Surgeon  General,  USA;  com¬ 
manders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  patient  was  examined. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Commander,  medical  center  or  hospital  where  examined; 
or  Headquarters,  Department  of  the  Army  (DASG-HCC-O),  Room 
2D528,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  eye  clink,  medical  center  or  hospital 
where  examined;  and  Professional  Services  Division  (DASG-HCC), 
The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Prepared  at  clinic  when  patient  requires 
spectacles. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.07DASG 

System  name:  0917.07  Clinical  Psychology  Individual  Case  Files 

System  location:  Primary  System-Psychology  Servke,  medical  cen¬ 
ters  and  hospitals. 

Decentralized  Segments-Mental  Hygiene  Consultation  Service, 
located  in  Divisions  and  at  each  Post,  Camp,  or  Station. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
undergoes  psychological  evaluation  at  Army  medical  treatment  facili¬ 
ty- 

Categories  of  records  in  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor’s  notes,  abstracts  or  copies  of  pertinent  medi¬ 
cal  records;  observations  of  patients  behavior;  and  similar  or  related 
documents. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Psychology  service-To 
assist  in  psychological  evaluation  of  individuals  who  have  drug,  al¬ 
cohol,  marital,  work  adjustment,  neuropsychological,  and  similar 
problems. 

Mental  Hygiene  Consultation  Service-To  assist  in  psychological 
evaluation  of  individuals  who  have  drug,  alcohol,  marital,  neu¬ 
ropsychological,  work  adjustment,  and  similar  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  in  clinic  until  case 
is  closed  or  treatment  discontinued.  Selected  forms  are  then  placed  in 
individual’s  health  record. 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  individuals. 

Retention  and  disposal:  Standard  Form  600  placed  in  individual’s 
health  record/outpatient  treatment  record;  other  related  forms  are 
destroyed  3  years  after  the  case  is  closed,  or  on  discontinuance, 
whichever  is  first. 

System  manager!*)  and  address:  The  Surgeon  General,  USA;  com¬ 
manders  of  medical  department  activities. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  medical  center  or  hospital  where  treated;  or 
Headquarters,  Department  of  the  Army  (DASG-HCC-H),  Room 
2D528,  The  Pentagon,  Washington.  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Psychology  Clinic  or  Mental  Hygiene 
Consultation  Service;  the  Professional  Services  Division  (DASG- 
HCC),  The  Pentagon,  Washington,  DC  20310. 
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For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Examination  records  of  intelligence,  per¬ 
sonality,  achievement,  and  aptitude;  results  of  tests;  doctor’s  notes, 
abstracts  or  copies  of  pertinent  medical  records;  observations  of  pa¬ 
tients  behavior;  related  papers  and  forms  from  psychologist. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.08DASG 

System  name:  0917.08  Social  Work  Individual  Case  Files 

System  location:  Primary  System-Mental  Hygiene  Consultation  Ser¬ 
vice,  Medical  Department  Activities. 

Decentralized  Segments- Records  holding  area/overseas  records 
center. 

Categories  of  individuals  covered  by  the  system:  Each  individual  that 
receives  treatment  at  a  mental  hygiene  consultation  service. 

Categories  of  records  in  the  system:  File  contains  interviews,  per¬ 
sonal  history  statements,  abstracts  or  copies  of  pertinent  medical 
records,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  S,  US  Code,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  relate  to  the 
interview  of  patients  and  appropriate  individuals,  to  assist  in  the  ad¬ 
justment  of  the  patient  and  in  the  evaluation  of  personal  and  social 
data  for  diagnosis  and  treatment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  in  clinic  until  case 
is  closed  or  treatment  is  discontinued.  Selected  forms  are  placed  in 
individual’s  health  record/outpatient  treatment  record. 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  individuals. 

Retention  and  disposal:  Records  are  destroyed  3  years  after  the 
case  is  closed  or  on  discontinuance,  whichever  is  first.  They  are 
maintained  in  the  local  file  area  for  one  year  after  cutoff,  then  trans¬ 
ferred  to  the  records  holding  or  overseas  records  center  for  the 
remainder  of  the  retention  period. 

System  managerfs)  and  address:  The  Surgeon  General,  USA;  com¬ 
manders  of  medical  department  activities. 

Notification  procedure:  Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Director,  medical  department  activity  where  treated;  or 
Headquarters,  Department  of  the  Army  (DASG-HCC-G),  Room 
2D528,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Mental  Hygiene  Consultation  Service; 
and  Professional  Services  Division  (DASG-HCC),  The  Pentagon, 
Washington.  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  give  sufficient 
identification,  and  some  verbal  information  that  can  be  verified  from 
his/her  file. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  med  cal  records,  and  similar  or  re¬ 
lated  papers  prepared  by  the  social  worker. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0918.02DASG 

System  name:  913.02  Medical  Prescription  Files 

System  location:  Primary  System-Pharmacy  of  each  US  Army 
medical  treatment  facility. 

Decentralized  Segments- Records  holding  area/overseas  records 
center. 


Categories  of  individuals  covered  by  the  system:  Any  individual  for 
whom  a  prescription  has  been  written. 

Categories  of  records  in  the  system:  Files  consist  of  Department  of 
Defense  DD  Form  1289  (Prescription  Form);  Department  of  the  Army 
(DA)  Form  3875  (Bulk  Drug  Order). 

Authority  for  maintenance  of  the  system:  Title  II  of  the  Comprehen¬ 
sive  Drug  Abuse  Prevention  and  Control  Act  of  1970;  Title  5  US 
Code,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  medical  treat¬ 
ment  facility  -  Prescriptions  and  bulk  drug  orders  prepared  by 
authorized  personnel  to  provide  for  dispensation  of  drugs. 

Records  holding  area/overseas  record  center-Storage  of  records 
until  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  number  series. 

Safeguards:  Pharmacy  is  locked  when  no  one  is  on  duty.  Only 
authorized  personnel  are  authorized  access  to  the  area  when  open. 

Retention  and  disposal:  Records  are  destroyed  after  five  years. 
They  are  maintained  in  the  local  file  area  for  one  year  after  cutoff, 
then  trans-  ferred  to  the  records  holding  or  overseas  records  center 
for  the  remainder  of  the  retention  period. 

System  managers)  and  address:  The  Surgeon  General,  USA;  com¬ 
manders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  prescription  is  on  file. 

Record  access  procedures:  Individual  may  review  prescription. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Prescription  is  written  during  treatment  of 
patient. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0918.05DASG 

System  name:  0918.05  Tuberculosis  Registry 

System  location:  Medical  Centers,  Worldwide,  Army 

Hospitals,  Worldwide,  Army 

Health  Clinics,  Worldwide,  Army 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Component’s  System  notice. 

Categories  of  individuals  covered  by  the  system:  All  personnel  eligi¬ 
ble  to  receive  medical  care  from  Army  medical  treatment  facilities  to 
the  extent  authorized  in  Army  Regulations  AR  40-3  and  AR  40-121. 

Categories  of  records  in  the  system:  The  only  record  in  this  system 
is  the  Tuberculosis  Registry  (DA  Form  3897-R)  form  which  is  used 
by  medical  personnel  on  all  persons  eligible  for  military  medical  care 
under  medical  surveillance  for  tuberculosis. 

Authority  for  maintenance  of  the  system:  5  US  Code  301  - 

10  US  Code  1071  - 

44  US  Code  3101  - 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Form  is  maintained  to 
serve  as  a  current  registration  of  all  tuberculosis  cases,  contacts  and 
convertors  and  as  a  suspense  file  to  insure  timely  follow-up. 

Form  is  used  by  medical  personnel  to  record  all  pertinent  informa¬ 
tion  relative  to  individual’s  status,  i.e.,  tuberculosis  case,  contact  or 
convertor;  tests  performed,  date  performed  and  results  of  tests;  drug 
therapy  regimen;  and  recommendations  for  frequency  of  visits,  tests, 
and  duration  of  follow-up. 

The  medical  treatment  facility  commander  is  responsible  for  the 
maintenance  of  this  registry.  The  actual  file  and  surveillance  is  per¬ 
formed  by  the  medical  treatment  facility.  Health  and  Environment 
Activity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  folders  in  file  folders  or  vertical  file  cards. 

Retrievability:  Filed  alphabetically  by  last  name  of  sponsor. 

Safeguards:  Form  is  filed  in  office  packed  during  non  duty  hours. 
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Professional  and  trained  non  professional  Health  and  Environment 
activity  staff,  civilian  and  military,  personnel  are  authorized  access 
to  these  records. 

Retention  and  disposal:  Forms  are  retained  in  Health  and  Environ¬ 
ment  Activity  Office  as  long  as  sponsor  assigned  to  area  serviced  by 
Army  medical  treatment  facility. 

Form  is  mailed  to  medical  treatment  facility  commander  of  joining 
organization  upon  permanent  change  of  station  for  active  duty  milita¬ 
ry  sponsor. 

Medical  treatment  facility  commander  notifies  the  appropriate 
State  health  department  or  Veterans  Administration  when  military 
sponsor  is  discharged  or  separated  from  the  Army 

When  medical  surveillance  is  discontinued,  the  form  is  removed 
from  the  active  file  and  placed  in  an  inactive  file  for  a  period  of  one 
year  and  then  destroyed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.  C. 
20310. 

Notification  procedure:  Requests  for  information  should  be  ad¬ 
dressed  to  the  Patient  Administration  Office  of  the  medical  treatment 
facility  where  care  was  provided. 

Information  may  be  obtained  from: 

Patient  Administration  Office  of  Army  Medical  Treatment  Facili¬ 
ties  which  provided  the  health  nursing  care. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Patient  Administration  Office  of  Army  Medical  Treat¬ 
ment  Facility  from  which  health  nursing  care  was  provided. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor’s  social  security  number, 
relationship  to  sponsor,  current  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided  health 
nursing  care. 

Visits  are  limited  to  Patient  Administration  Office  of  the  Army 
Medical  Treatment  Facilities  which  provided  the  health  nursing  care. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military,  retired  military  or  depen¬ 
dent  identification  card,  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  with  his  health  nursing  records. 

Contesting  record  procedures:  The  Department’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  local  Army  medical  treatment  facility 
commanders. 

Record  source  categories:  Medical  and  other  allied  health  profes¬ 
sional  and  non  professional  personnel,  civilian  and  military. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0920.02aDASG 

System  name:  920.02  Civilian  Consultation  Service  Case  Files 

System  location:  Primary  System-Mental  Hygiene  Consultation  Ser¬ 
vices.  Medical  Department  Activities  located  at  Posts,  Camps,  or 
Stations. 

Decentralized  Segmenis-National  Personnel  Records  Center,  111 
Winnebago  St.,  St  Louis,  MO  63118. 

Categories  of  individuals  covered  by  the  system:  Any  dependent  of 
military  personnel,  and  under  unusual  circumstances,  any  other 
category  of  personnel  other  than  military,  foreign  nationals,  Amer¬ 
ican  Red  Cross  personnel,  members  of  the  US  Coast  Guard,  Public 
Health  Service,  Coast  and  Geodetic  Survey,  and  beneficiaries  of  the 
Veterans  hygiene  consultation  service. 

Categories  of  records  in  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor’s  notes,  abstracts  and  copies  of  pertinent 
medical  records;  observations  of  patients  behavior;  interviews,  per¬ 
sonal  history  statements,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  S,  US  Code,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mental  Hygiene  Consulta¬ 
tion  Service-To  provide  consultation  services  dealing  with  problems 
of  emotional  adjustments,  classification  and/or  reclassification, 
disposition,  and  the  prevention  of  mental  disorders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  personnel. 


Retention  and  disposal:  Records  are  destroyed  after  25  years.  They 
are  retained  in  active  file  until  end  of  treatment,  held  one  year  in  in¬ 
active  file  and  subsequently  retired  to  National  Personnel  Records 
Center. 

System  managers)  and  address:  The  Surgeon  General,  USA  or 
USAF,  or  Chief,  Bureau  of  Medicine  and  Surgery  US  Navy, 
Director,  Medical  Department  Activity,  and  the  Director,  National 
Personnel  Records  Center,  111  Winnebago  St.,  St.  Louis,  MO  63118. 

Notification  procedure:  Information  may  be  obtained  from  Director, 
Medical  Department  Activity  where  treated,  or  if  more  than  one  year 
following  treatment,  from: 

Director 

National  Personnel  Records  Center 

111  Winnebago  St. 

St.  Louis,  MO  63118 

Telephone  Number:  Area  Code  314/622-5766 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Director,  Medical  Department  Activity  where  treated;  or 
Director,  National  Personnel  Records  Center,  111  Winnebago  St.,  St. 
Louis,  MO  63118. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Mental  Hygiene  Consultation  Service; 
and  National  Personnel  Records  Center,  111  Winnebago  St.,  St. 
Louis,  MO  63118. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification  (e.g.,  drivers  license,  employee  identification 
card)  and  give  some  verbal  information  that  could  be  verified  with 
his/her  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initfel  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records;  examination  records 
of  intelligence,  personality,  achievement,  and  aptitude;  results  of 
tests;  doctor’s  notes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0920.02bDASG 

System  name:  920.02  Military  Consultation  Service  Case  Files 

System  location:  Primary  System-Mental  Hygiene  Consultation  Ser¬ 
vices,  medical  department  activities  located  at  Posts,  Camps,  or  Sta¬ 
tions. 

Decentralized  Segments-National  Personnel  Records  Center,  111 
Winnebago  St.,  St.  Louis,  MO  63118. 

Categories  of  individuals  covered  by  the  system:  Any  active  member 
of  the  Army,  Air  Force,  Navy,  and  Marine  Corps;  retired  members 
of  the  Armed  Forces;  cadets  and  midshipmen  of  the  military  acade¬ 
mies;  members  of  the  Reserve  components  of  the  Armed  Forces;  ac¬ 
tive  and  retired  uniformed  members  of  the  US  Coast  Guard,  Public 
Health  Service,  and  Coast  and  Geodetic  Survey;  and  beneficiaries  of 
the  Veterans  Administration  who  receive  consultation  services  at  a 
mental  hygiene  consultation  service. 

Categories  of  records  in  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor's  notes,  abstracts  and  copies  of  pertinent 
medical  records;  observations  of  patients  behavior;  interviews,  per¬ 
sonal  history  statements,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mental  Hygiene  Consulta¬ 
tion  Service-To  provide  consultation  services  dealing  with  problems 
of  emotional  adjustments,  classification  and/or  reclassification, 
disposition,  and  the  prevention  of  mental  disorders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  are  secured  when  not  ih  use.  Files  and 
records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  50  years.  They 
arc  retained  in  active  file  until  end  of  treatment,  held  one  year  in  in¬ 
active  file  and  subsequently  retired  to  National  Personnel  Records 
Center. 

System  managers)  and  address:  The  Surgeon  General,  USA  or 
USAF,  or  Chief,  Bureau  of  Medicine  and  Surgery  (USN),  Director, 
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Medical  Department  Activity,  and  the  Director,  National  Personnel 
Records  Centem  111  Winnebago  St.,  St.  Louis.  MO  63118. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Medical  Department  Activity  where  treated,  or  if  more  than 
one  year  following  treatment,  from: 

Director 

National  Personnel  Records  Center 
111  Winnebago  St. 

St.  Louis,  MO  63118 

Telephone  Number:  Area  Code  314/622-5766 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Director,  Medical  Department  Activity  where  treated;  or 
Director,  National  Personnel  Records  Center,  111  Winnebago  St.,  St. 
Louis,  MO  63118. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Mental  Hygiene  Consultation  Service; 
and  National  Personnel  Records  Center,  111  Winnebago  St.,  St. 
Louis,  MO  63118. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification  (e.g.,  drivers  license,  employee  identification 
card)  and  give  some  verbal  information  that  could  be  verified  with 
his/her  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records;  examination  records 
of  intelligence,  personality,  achievement,  and  aptitude;  results  of 
tests;  doctor’s  notes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0920.04DASG 

System  name:  0920.04  American  Red  Cross  Consultation  Service  Case 
Files 

System  location:  Primary  System-Mental  Hygiene  Consultation  Ser¬ 
vices,  Medical  Department  Activity  located  at  Posts,  Camps,  or  Sta¬ 
tions. 

Decentralized  Segments-Amcrican  Red  Cross.  18th  and  D  Streets 
NW.  Washington,  DC  20006. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
American  Red  Cross  who  recieve  consultation  service  at  an  Army 
medical  facility. 

Categories  of  records  in  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor’s  notes;  abstracts  and  copies  of  pertinent 
medical  records;  observations  of  patients  behavior;  interviews,  per¬ 
sonal  history  statements,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5,  US  Code.  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mental  Hygiene  Consulta¬ 
tion  Service-To  provide  consultation  services  dealing  with  problems 
of  emotional  adjustments,  classification  and/or  reclassification, 
disposition,  and  the  prevention  of  mental  disorders. 

American  National  Red  Cross-Storage  of  records  until  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  25  years.  They 
are  retained  in  active  file  until  end  of  treatment,  held  in  inactive  file 
one  year  after  the  end  of  the  year  in  which  last  medical  treatment 
was  given,  and  subsequently  retired  to  American  National  Red  Cross. 

System  manager) s)  and  address:  The  Surgeon  General.  USA: 
Director,  Medical  Department  Activity;  Medical  Officer,  American 
National  Red  Cross,  18th  and  D  Streets  NW,  Washington,  DC  20006 

Notification  procedure:  Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated,  or  if  more  than  one 
year  following  treatment. 

Medical  Officer 
American  National  Red  Cross 
18th  and  D  Streets  NW 
Washington,  DC  20006 


Telephone:  Area  Code  202/737-8300 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Director,  Medical  Department  Activity  where  treated;  or 
Medical  Officer,  American  National  Red  Cross,  18th  and  D  Streets 
NW,  Washington,  DC  20006. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Mental  Hygiene  Consultation  Service; 
and  American  National  Red  Cross,  18th  and  D  Streets  NW,  Washing¬ 
ton,  DC  20006. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification  and  give  some  verbal  information  that  could  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records;  examination  records 
of  intelligence,  personality,  achievement,  and  aptitude;  results  of 
tests;  doctor’s  notes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0921.01DASG 

System  name:  0921.01  Army  Medical  X-Ray  Film  Files 

System  location:  Primary  System-Department  of  Army  medical 
treatment  facilities  (MTF)  where  examination  is  conducted  and  Na¬ 
tional  Personnel  Records  Center  (NPRC),  111  Winnebago  Street,  St. 
Louis,  Missouri  63118. 

Categories  of  individuals  covered  by  the  system:  All  individuals  ex¬ 
posed  to  x-ray  during  medical  examination  incident  to  any  Army  pur¬ 
pose. 

Categories  of  records  in  the  system:  File  contains  exposed  x-ray 
film  and  other  related  radiological  reports,  if  any,  pertaining  to  the 
individual. 

Authority  for  maintenance  of  the  system:  10  USC  1071;  44  USC 
3101;  50  USC,  Supp  IV,  app.  454  as  amended;  and  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  medical  fit¬ 
ness  for  military  or  civilian  Army  service  as  required  by  Army  medi¬ 
cal  standards  and  to  evaluate  health  of  Army  personnel,  military  and 
civilian,  pursuant  to  providing  appropriate  medical  care. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Exposed  x-ray  film  is  retained  in  standard  negative  preser¬ 
vers  (Federal  Stock  Number  7530-612-3950). 

Retrievability:  Filed  as  a  part  of  the  individual’s  health  record  of 
active  Army  personnel.  Other  records  are  filed  by  name  and  social 
security  number  by  year  when  x-ray  was  taken. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Medical  treatment  facilities. 

Procurement  and  separation  x-ray  files-Permanent.  Records  are 
forwarded  to  the  National  Personnel  Records  Center  (NPRC) 
(Civilian),  111  Winnebago  Street,  St.  Louis.  Missouri  63118. 

Patient  treatment  x-ray  films-retain  5  years  after  the  end  of  the 
year  in  which  last  treatment  was  given. 

Rejected  applicant  and  registrant  files-for  temporary  defects,  retain 
1  year.  All  others  retain  until  finding  is  entered  on  report  of  medical 
examination. 

Declined  enlistment-Retain  for  1  year. 

Uncalled  registrant-forward  to  Selective  Service  local  board  con¬ 
cerned. 

Tubercular  applicant  and  registrant-Forward  to  State  Health  Of¬ 
ficer,  state  of  residence. 

US  military  applicant  x-ray  files-Retain  for  5  years  after  examina¬ 
tion. 

NPRC  (military  and  civilian)-Permancnt  records. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington.  DC  20310. 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

Hq  DA  (DASG-AOM) 

Room  2D453 

The  Pentagon  Building 

Washington,  DC  20310 
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Record  access  procedures:  Requests  should  be  address  to:  Office  of 
The  Surgeon  General,  Headquarters,  Department  of  the  Army 
(DASG-AOM),  Room  2D453,  Pentagon  Building,  Washington,  DC 
20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
Headquarters,  Department  of  the  Army.  If  telephone  conversation  is 
desired,  at  the  expense  of  the  inquirer,  area  code  and  telephone 
number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
may  be  obtained  from  the  official  responding  to  a  written  request. 

Record  source  categories:  Written  application  from  the  individual 
requesting  access. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0921.06DASG 

System  name:  0921.06  Patient  Treatment  X-ray  Films 

System  location:  Primary  System-Department  of  Radiology,  US 
Army  medical  treatment  facility. 

Decentralized  Segments-National  Personnel  Records  Center,  9700 
Page  Blvd.,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Any  individual  on 
whom  an  X-ray  is  taken. 

Categories  of  records  in  the  system:  File  contains  exposed  X-ray 
film. 

Authority  for  maintenance  of  the  system:  Title  3,  US  Code.  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Medical  treatment  facility- 
To  assist  in  diagnosis  and  treatment  of  patients  at  hospitals  and 
dispensaries;  periodic  physical  examinations;  examinations  for 
promotion,  flight,  or  other  special  training,  and  conversion  to  Regular 
Army  while  on  active  duty.  Also  includes  diagnostic  X-rays  taken 
during  complete  entrance  medical  examination  and  annual  medical 
examinations  of  agents  of  the  Federal  Bureau  of  Investigation  when 
examinations  are  conducted  by  Army  medical  facilities. 

National  Personnel  Records  Center-Storage  of  X-ray  films  not 
destroyed  at  medical  treatment  facility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Exposed  X-ray  film  filed  in  X-ray  film  negative  preservers 
(DA  Forms  3443  and  3443-1  through-9). 

Retrievability:  Filed  under  a  terminal  digit  file  system. 

Safeguards:  Department  of  Radiology  is  secured  when  no  one  is  on 
duty.  Only  authorized  personnel  are  authorized  access  to  the  area 
when  open. 

Retention  and  disposal:  Records  are  destroyed  five  years  after  the 
end  of  the  year  in  which  last  medical  treatment  was  given.  When  in¬ 
stallation  is  discontinued  before  expiration  of  the  five  year  retention 
period,  they  are  retired  to  National  Personnel  Records  Center 
(Military),  9700  Page  Blvd..  St.  Louis,  MO  63132.  Appropriate  X-rays 
may  be  retained  at  chest  centers  when  needed  for  followup  or 
research  purposes.  When  inpatients  are  transferred,  X-ray  films  per¬ 
taining  to  the  current  period  of  treatment  are  transferred  with  the 
clinical  records. 

System  manager(s)  and  address:  The  Surgeon  General,  USA;  Com¬ 
mander,  US  Army  medical  treatment  facility. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  treatment  facility  where  X-ray  was  taken. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  medical  treatment  facility  where  X-ray  was 
taken:  or  Headquarters,  Department  of  the  Army  (DASG-HCP).  The 
Pentagon,  Room  2C484,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and  telephone 
number.  Visits  are  limited  to  Department  of  Radiology,  medical  treat¬ 
ment  facility  where  X-ray  was  taken:  and  Patient  Administration 
Division  (DASG-HCP),  The  Pentagon.  Washington.  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 


Record  source  categories:  Referral  of  patient  by  attending  Army 
Medical  Department  personnel  to  Department  of  Radiology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0924.01DASG 

System  name:  0924.01  Health  Nursing  Case  Files 

System  location:  Medical  Centers,  Worldwide,  Army 

Hospitals,  Worldwide,  Army 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system:  All  individuals  eligi¬ 
ble  for  Army  military  medical  care 

Categories  of  records  in  the  system:  Files  contain  Family  Record 
Form  (DA  Form  3762)  and  Case  Referral  Form  (DA  Form  3763) 
which  are  documents  used  in  patient  and  family  health  care  provided 
by  Army  community  health  nurses. 

Authority  for  maintenance  of  the  system:  5  US  Code  301 

44  US  Code  3101 

10  US  Code  1071  Medical  and  Dental  Care,  Purposes 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  family  record  is  initiated 
on  each  family  receiving  Army  community  health  nursing  supervi¬ 
sion.  This  record  provides  a  means  for  recording  family  identifica¬ 
tion,  health  and  socio-economic  data  and  nursing  services  rendered 
to  patient  and  family.  It  assists  the  nurse  in  identifying  patient  and 
family  needs  and  in  planning  and  evaluating  their  care.  Records  in¬ 
clude  the  source  of  referral,  medical  diagnosis,  observations,  nursing 
care  rendered  and  plan  and  goals  for  nursing  care.  Record  also  in¬ 
cludes  brief  summarization  of  consultations  made  in  behalf  of  the  pa¬ 
tient  of  family  and  of  advice  provided  telephonically  to  patient  or 
family  member  that  has  significant  health  impact  to  that  patient  or 
family  group.  The  primary  users  of  this  record  are  Army  community 
health  nurses.  Pertinent  information  is  shared  with  medical  and  allied 
medical  personnel  to  provide  continuity  of  health  care. 

Case  referral  form  provides  a  means  for  medical  and  allied  medical 
personnel  to  refer  individuals  and  families  for  Army  community 
health  nursing  services.  The  Army  community  health  nurse  may  use 
this  form  to  refer  patients  to  other  military  and  civilian  health  and 
welfare  agencies  or  to  Army  community  health  nurses  at  other  milita¬ 
ry  installations.  A  case  referral  which  contains  medical  information 
requires  written  consent  of  the  patient  or  legal  representative  prior  to 
release  to  a  civilian  agency.  A  doctor's  signature  is  required  when 
medications  and/or  treatments  are  ordered.  This  form  initiated 
primarily  by  Army  community  health  nurses  helps  to  provide  con¬ 
tinuity  of  care,  minimizes  duplication  of  effort  and  furnishes  accurate 
information  to  other  health  care  providers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Both  forms/records  are  stored  as  paper  records  in  file  fol¬ 
ders.  The  Family  Record  is  filed  alphabetically  in  the  Army  commu¬ 
nity  health  nursing  office.  Closed  records  are  filed  in  the  inactive 
section.  Both  forms/records  are  handled  so  as  to  preclude  access  by 
unauthorized  personnel.  When  requested,  summary  of  family  health 
record  is  sent  to  another  military  medical  installation.  The  case  refer¬ 
ral  form  is  prepared  by  the  medical  or  allied  health  care  provider. 
After  acting  upon  the  request,  recipient  records  findings  and  recom¬ 
mendations  on  the  reverse  of  the  form.  A  copy  of  completed  form  is 
returned  to  the  initiator  and  filed  in  the  patients  outpatient  medical 
record.  Another  copy  is  retained  in  the  Army  community  health 
nursing  files.  If  a  family  record  is  initiated,  the  referral  is  filed  with 
the  family  record. 

Retrievability:  Filed  alphabetically  by  last  name  of  eligible  milita¬ 
ry/retired  sponsor. 

Safeguards:  Army  community  health  nursing  offices  are  locked 
during  non-duty  hours.  Records  are  maintained  in  areas  accessible 
only  to  authorized  personnel,  i.e..  Army  community  health  nurses 
and  trained  and  supervised  clerks  and  non-professional  health  care 
providers  assigned  to  the  health  nursing  section. 

Retention  and  disposal:  Both  records/forms  are  retained  in  active 
file  as  long  as  nursing  service  is  provided  to  patient  and  family 
group.  Both  records/forms  are  destroyed  three  years  after  the  case  is 
closed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from:  Patient 
Administration  Office  of  Army  Medical  Treatment  Facilities  which 
provided  the  health  nursing  care. 
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Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Patient  Administration  Office  of  Army  Medical  Treat¬ 
ment  Facility  from  which  health  nursing  care  was  provided. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor's  social  security  number, 
relationship  to  sponsor,  current  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided  health 
nursing  care. 

Visits  are  limited  to  Patient  Administration  Office  of  the  Army 
Medical  Treatment  Facilities  which  provided  the  health  nursing  care. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military,  retired  military  or  depen¬ 
dent  identification  card,  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  with  his  health  nursing  records. 

Contesting  record  procedures:  The  Department’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  local  Army  medical  treatment  facility 
commanders. 

Record  source  categories:  All  military  personnel  and  their  depen¬ 
dents 

All  retired  military  personnel  and  their  dependents. 

Military  and  civilian  educational  institutions. 

Civilian  health,  welfare  and  recreational  official  and  voluntary 
agencies. 

Civilian  law  enforcement  agencies. 

Civilian  population. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0924.02DASG 

System  name:  924.02  Family  Index  Files 

System  location:  Medical  Centers,  Worldwide,  Army;  Hospitals, 
Worlwide,  Army;  Health  clinics.  Worldwide,  Army.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system:  All  individuals  eligi¬ 
ble  for  Army  military  medical  care 

Categories  of  records  in  the  system:  File  contains  Family  Index 
Forms  (Department  of  the  Army  (DA)  Form  3760)  which  is  used  by 
Army  community  health  nurses  to  determine  case  load  by  program 
classification  and  for  scheduling  provision  of  health  nursing  care. 

Authority  for  maintenance  of  the  system:  5  US  Code  301 ; 

44  US  Code  3101; 

10  US  Code  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  Family  Index  Form  is 
initiated  for  each  family  in  which  at  least  one  family  member  is 
receiving  Army  community  health  nursing  care.  This  form  provides  a 
means  of  identifying  families  receiving  health  nursing  supervision.  It 
assists  in  determining  numbers  of  families  or  individuals  within  fami¬ 
ly  groups  obtaining  health  nursing  care  according  to  program  classifi¬ 
cation  and  is  used  as  a  method  of  scheduling  this  care  based  on  a  lo¬ 
cally  determined  system  of  priorities.  Program  classifications  are 
maternity,  health  promotion  and  disease  control. 

Family  Index  form  is  used  only  by  the  Army  community  health 
nursing  staff,  which  includes  registered  professional  nurses  and  spe¬ 
cially  trained  non-professional  health  care  workers,  military  as  well 
as  civilian. 

The  Army  community  health  nursing  staff  utilizes  this  form  as  a 
tickler  file  to  serve  as  a  reminder  of  services  needed  at  a  particular 
time. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Form  is  initiated  for  each  family  or  individual  receiving 
health  nursing  care. 

Form  is  filed  alphabetically  as  paper  record,  generally  in  each 
health  nursing  staff  members  personal  office  area. 

Retrievability:  Filed  alphabetically  by  last  name  of  eligible  milita¬ 
ry/retired  sponsor. 

Safeguards:  Army  community  health  nursing  offices  are  locked 
during  non-duty  hours.  Records  are  maintained  in  areas  accessible 
only  to  authorized  personnel. 

Retention  and  disposal:  Form  remains  in  active  file  until  family 
record  is  closed,  then  it  is  placed  in  the  health  nursing  office  cumula¬ 
tive  inactive  file  for  3  years,  following  which  it  is  destroyed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 


Patient  Administration  Office  of  Army  Medical  Treatment 
Facilities  which  provided  the  health  nursing  care. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Patient  Administration  Office  of  Army  Medical  Treatment 
Facility  which  provided  health  nursing  care. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor’s  social  security  number, 
relationship  to  sponsor,  current  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided  health 
nursing  care. 

Visits  are  limited  to  Patient  Administration  Office  of  the  Army 
Medical  Treatment  Facilities  which  provide  health  nursing  care. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military,  retired  military  or  depen¬ 
dent  identification  card,  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  with  his  health  nursing  records. 

Contesting  record  procedures:  The  Department’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  local  Army  medical  treatment  facility 
commanders. 

Record  source  categories:  Army  community  health  nursing  staff, 
professional  and  appropriate  nonprofessional;  civilian  as  well  as  mili¬ 
tary  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0924.04DASG 
System  name:  0924.04  School  Health  Files 

System  location:  Dependent  school  systems  in  the  continental 
United  States  in  which  similar  state,  county  or  city  civilian  forms  are 
not  used. 

Overseas  dependent  school  systems  under  the  jurisdiction  of  the 
Department  of  the  Army. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  component's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Students  enrolled  in 
kindergarden  thru  12th  grades  attending  schools  as  listed  above. 

Categories  of  records  in  the  system:  Recorded  in  this  system  is  the 
school  health  record  form  (DA  From  4112)  which  is  used  to  record 
pertinent  data  concerning  a  student’s  health. 

Authority  for  maintenance  of  the  system:  5  US  Code  301  - 

10  US  Code  1071  - 

44  US  Code  3101  -  Records  Management  by  Agency  Heads; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recorded  data  assists 
school  and  medical  personnel  in  providing  and  evaluating  school 
health  services  as  well  as  the  needs  of  the  student. 

Identifying  information,  health  history  and  types  and  dates  of  im¬ 
munizations  are  obtained  from  parents  and  entered  on  the  form. 

Results  of  physical  examination  and  screening  tests  are  entered  at 
time  of  examination. 

Nurse  -  student  visits  and  consultations  with  parents,  school  per¬ 
sonnel  and  other  appropriate  individuals  in  behalf  of  the  student  are 
recorded  on  reverse  side  of  the  form. 

Primary  users  of  this  form  are  professional  dependent  school  and 
specially  trained  medical  personnel,  occassionally  it  is  necessary  to 
disclose  all  or  some  data  found  in  the  school  health  records  to  in¬ 
clude  but  not  limited  to  law  enforcement  agencies,  protective  ser¬ 
vices  or  similar  health  and  welfare  institutions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Generally,  record  stored  in  paper  records  by  school 
classes  and  retained  in  school  nurse’s  office. 

Records  are  filed  so  as  to  preclude  access  by  unauthorized  person¬ 
nel. 

In  some  cases,  permanent  copy  of  record  is  filed  with  rest  of  fami¬ 
ly  records  in  the  medical  treatment  facility  outpatient  record  room, 
while  a  copy  of  the  school  health  form  is  filed  as  described  above. 

Retrievability:  Filed  alphabetically  by  last  name  of  student  and 
school  grade 

Safeguards:  Files  stored  in  locked  cabinets  and  office  doors  locked 
when  school  is  not  in  session. 

Professional  dependent  school  and  specially  trained  medical  per¬ 
sonnel  are  only  individuals  who  have  access  to  this  information. 

Retention  and  disposal:  Record  remains  in  school  nurse’s  office  as 
long  as  student  remains  in  that  school.  When  child  is  transferred  to 
another  school,  the  record  is  given  to  the  parent  to  deliver  to  the 
next  school. 
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System  manager!*)  and  address:  Principal  of  school  in  which  in¬ 
dividual  is  enrolled. 

Notification  procedure:  Requests  from  parent  or  student  should  he 
addressed  to  the  above  SYSMANAGER.  w 

The  name,  date  of  birth  and  social  security  number  of  sponsor  will 
be  required  from  the  requesting  individual. 

Record  access  procedures:  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  to  the  Component’s 
System  notice. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  ap¬ 
propriate  SYSMANAGER  or  local  medical  treatment  facility  com¬ 
mander  as  applicable. 

Record  source  categories:  Dependent  professional  school  and  espe¬ 
cially  trained  medical  personnel,  and  parents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0925.04DAAG 
System  name:  0925.04  Prosthetic  Case  Files 
System  location:  PRIMARY  SYSTEM-Army  Dental  Clinic;  Re¬ 
gional  Dental  Activities 

Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel;  dependents;  retired  personnel. 

Categories  of  records  in  the  system:  Dental  prosthetic  case  forms; 
individual  treatment  records,  standard  form  (SF  603).  r 
Authority  for  maintenance  of  the  system:  Section  1071-1085,  Title  10 

use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dental  Clinic  -  patient  care 
and  teaching  by  Army  dentists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  attached  to  prosthetic  case  box. 
Retrievability:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  Govern¬ 
ment  property  and  other  health  records. 

Retention  and  disposal:  Files  are  destroyed  3  months  after  comple¬ 
tion. 

System  manager(s)  and  address:  The  Surgeon  General,  USA  Com¬ 
manders  of  Dental  Activities  and  Regional  Dental  Activities 
Notification  procedure:  Information  may  be  obtained  from; 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army,  (DASG-DCM), 
Room  3E480,  The  Pentagon  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  and  the  Case 
Control  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received;  from  this  office.  Visits  are  limited  to  the  in¬ 
dividual  whose  dental  prosthetic  case  file  is  maintained  in  the  clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Dental  treatment  record  (DD  Form  722) 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0926.01DASG 

System  name:  926.01  Dental  Health  Record  Files 
System  location:  Army  Dental  Clinics;  Regional  Dental  Activities. 
Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  (Active  Army,  Air  Force,  Navy  and  US  Marine  Corps  military 
personnel)  including  Reserve  Component  and  personnel  on  active 
duty  more  than  30  days. 

Categories  of  records  in  the  system:  Standard  Form  (SF)  603-Health 
Record  Dental;  Department  of  the  Army  Form  3984,  Dental  Treat¬ 


ment  Plan;  Standard  Form  513,  Clinical  Record-Consultation  Sheet, 
Standard  Form  514  and  Standard  Form  557,  Clinical  Record,  Labora¬ 
tory  Reports;  Standard  Form  519,  Clinical  Record-Radiographic  Re¬ 
port. 

Authority  for  maintenance  of  the  system:  Section  1071-1085.  Title 

10  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dental  Clinic-patient  care 
and  teaching  by  Army  Dentists 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically. 

Safeguards:  Normal  protective  measures  common  to  all  health 
records. 

Retention  and  disposal:  Records  are  permanent.  They  accompany 
the  individual  during  his/her  active  military  service  career.  On 
separation  from  the  active  Army  records  of  individuals  having  a 
Reserve  obligation  are  transferred  to  the  US  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center,  St.  Louis,  MO.  On 
completion  of  the  Reserve  obligation  records  are  retired  to  the  Na¬ 
tional  Personnel  Records  Center  (NPRC)  (Military),  9700  Page  Bou¬ 
levard,  St.  Louis,  MO.  Records  of  individuals  not  having  a  Reserve 
obligation  are  retired  directly  to  NPRC  (Military)  on  termination  of 
active  Army  service. 

System  managers)  and  address:  The  Surgeon  General,  USA,  Com¬ 
manders  of  Dental  Activities  and  Regional  Dental  Activities. 

Notification  procedure:  Information  may  be  obtained  from; 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army,  (DASG-DCM), 
Room  3E480,  The  Pentagon,  Washington.  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  Case 
Control  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  the  in¬ 
dividual  whose  dental  health  records  apply. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Department's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Dental  Health  Record  (Department  of 
Defense  Form  722) 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0926.02DASG 
System  name:  0926.02  Military  Dental  Files 

System  location:  PRIMARY  SYSTEM-Army  Dental  Clinics;  Re¬ 
gional  Dental  Activities. 

Categories  of  individuals  covered  by  the  system:  Retired  members  of 
the  Army;  Air  Force,  Navy,  Marine  Corps  and  USCG;  ROTC, 
Reserve  Component  on  active  duty  for  periods  of  less  than  30  days. 

Categories  of  records  in  the  system:  Standard  Form  (SF)  603, 
Health  Records,  Dental;  Department  of  Army  (DA)  Form  3984, 
Dental  Treatment  Plan;  SF  513,  Clinical  Record  -  Consultation  Sheet; 
SF  514  and  SF  545-557  series.  Laboratory  Reports,  SF  519  Clinical 
Record  -  Radiographic  Report. 

Authority  for  maintenance  of  the  system:  Section  1071-1085,  Title 

10,  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dental  Clinic  -  patient  care 
and  teaching  by  Army  dentists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  Army 
health  records 
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Retention  and  disposal:  Destroy  after  SO  years.  Retire  1  year  after 
annual  cut  off  to  National  Personnel  Records  Center  (Military),  9700 
Page  Blvd,  St  Louis,  MO  63137. 

System  manage r(s)  and  address:  The  Surgeon  General,  USA  Com¬ 
manders  of  Dental  Activities 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army,  (DASG-DCM), 
Room  3E480,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  and  the  Case 
Control  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  in¬ 
dividuals  to  whom  the  records  apply. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Department  of  Defense  Form  722  - 
Health  Record  Dental 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0926.03DASG 

System  name:  0926.03  Civilian  Dental  Files 

System  location:  Army  Dental  Clinics  at  organizations  listed  in  the 
Department  of  Defense  directory  in  the  appendix  to  this  Federal  Re¬ 
gister. 

Categories  of  individuals  covered  by  the  system:  Dental  Health 
Records  pertaining  to  all  categories  of  beneficiaries  except  active 
duty  military  personnel  and  retirees. 

Categories  of  records  in  the  system:  Standard  Form  (SF)  603, 
Health  Record  Dental;  Department  of  the  Army  (DA)  Form  3984, 
Dental  Treatment  Plan;  SF513,  Clinical  Record  Consultation  Sheet; 
SF514  and  SF545-557  series.  Laboratory  Reports;  SF519,  Clinical 
Record-Radiography  Report. 

Authority  for  maintenance  of  the  system:  Section  1071-1085,  Title  10, 
US  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dental  CUnic -patient  care 
and  teaching  by  Army  dentists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  Army 
health  records. 

Retention  and  disposal:  Destroy  after  25  years.  Retire  1  year  after 
annual  cutoff  to  National  Personnel  Records  Center  (Civilian),  111 
Winnebago  St.,  St.  Louis,  MO  63118. 

System  manager(s)  and  address:  The  Surgeon  General,  USA;  Com¬ 
manders  of  Dental  Activities. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army,  (DASG-DCM), 
Room  3E480,  The  Pentagon.  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  Case 
Control  number  that  appears  with  the  office  symbol  on  all  correspon¬ 
dence  received  from  this  office.  Visits  are  limited  to  the  individual 
whose  dental  records  are  maintained  in  the  clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 


identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  Defense  (DD)  From  722- 
Health  Record  Dental 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0926.05DASG 

System  name:  926.05  American  Red  Cross  Dental  Files 

System  location:  Army  Dental  Clinics  at  organizations  listed  in  the 
Department  of  Defense  directory  in  the  appendix  to  this  Federal  Re¬ 
gister. 

Categories  of  individuals  covered  by  the  system:  American  Red 
Cross  personnel  when  authorized  dental  care  in  accordance  with 
paragraph  4-49,  Army  Regulation  40-3. 

Categories  of  records  in  the  system:  Standard  Form  (SF)  603, 
Health  Record  Dental;  Department  of  the  Army  Form  3984,  Dental 
Treatment  Plan;  SF513  Clinical  Record-Consultation  Sheet;  SF5I4 
and  SF545-557  series.  Laboratory  Reports;  SF519  Clinical  Record- 
Radiography  Report. 

Authority  for  maintenance  of  the  system:  Section  1071-1085,  Title  10 

use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dental  Clinic-patient  care 
and  teaching. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  Army 
Health  Records. 

Retention  and  disposal:  Withdrawn  and  forwarded  to  Medical  Of¬ 
ficer,  American  National  Red  Cross,  18th  and  D  Sts,  NW,  Washing¬ 
ton,  DC  20006,  1  month  after  completion  of  treatment.  Destroyed 
after  25  years. 

System  manager(s)  and  address:  The  Surgeon  General,  USA;  Com¬ 
manders  of  Dental  Activities;  Medical  Officer,  American  National 
Red  Cross. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DASG-DCM), 
Room  3F.480,  The  Pentagon.  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol  on  all  correspon¬ 
dence  received  from  this  office.  Visits  are  limited  to  individuals  to 
whom  records  pertain. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Department's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  Defense  Form  722-Health 
Record  Dental 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0927.01DASG 

System  name:  0927  01  Extra  Oral  Dental  X-ray  Files 

System  location:  Primary  System-Army  Dental  Clinics 

Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel;  dependents;  retired  personnel,  dependents  when  authorized. 

Categories  of  records  in  the  system:  Exposed  X-rays  involving  jaw 
fractures  and  diseases;  skull  fractures,  injuries  and  plates;  bone  grat¬ 
ing,  and  similar  conditions. 

Authority  for  maintenance  of  the  system:  Section  1071-1085,  Title  10 

use 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dental  clinic  -  patient 
care,  research,  and  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  X-ray  film  mounted  in  on  DD  Form  722,  Health  Record 
Dental. 

Retrievability:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  Govern¬ 
ment  property  and  other  health  records. 

Retention  and  disposal:  Files  are  destroyed  after  5  years. 

System  manager(s)  and  address:  The  Surgeon  General,  USA  Com¬ 
mander  of  all  Dental  Activities 
Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army,  (DASG-DCM), 
Room  3E480,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  Case 
Control  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  the  in¬ 
dividual  whose  x-ray  files  are  maintained  in  the  clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Department's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Dental  Treatment  Record(DD  Form  722) 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AI010.07TRADOC 

System  name:  1010.07  Army  School  Files 
System  location:  United  States  Army  Training  &  Doctrine  Com¬ 
mand  (TRADOC)  schools,  colleges  and  training  centers.  Addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  this 
Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Assigned  and 
potential  instructors  and  guest  speakers  at  above  locations. 

Categories  of  records  in  the  system:  Instructor  evaluation  forms, 
qualification  data,  biographical  sketches  and  similar  or  related  docu¬ 
ments. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  accumulated 
by  schools  provide  a  locally  available  record  of  qualifications,  ex¬ 
perience,  effectiveness  and  comparable  information  on  potential  in¬ 
structors,  assigned  instructors  and  guest  speakers.  They  are  used  in 
requesting  assignment  or  employment  of  instructors,  utilizing  instruc¬ 
tors  and  determining  their  need  for  additional  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders,  visible  and  vertical  card  files. 
Retrievability:  Information  is  accessed  and  retrieved  by  name,  so¬ 
cial  security  number  (SSN)/service  number,  and  by  year 
Safeguards:  Locked  cabinets  or  locked  rooms  depending  on  loca¬ 
tion. 

Retention  and  disposal:  Place  in  inactive  file  or  transferred  on 
separation  of  the  instructor.  Inactive  file  cut  off  after  5  years,  held  3 
years  and  destroyed.  Earlier  destruction  is  authorized. 

System  managers)  and  address:  Commander,  USA  Training  &  Doc¬ 
trine  Command,  Fort  Monroe,  Virginia  23651 
Notification  procedure:  Information  may  be  obtained  from  the 
Commander,  USA  Training  &  Doctrine  Command,  ATTN:  ATAG- 
FOIA,  Fort  Monroe,  Virginia  23651 
Record  access  procedures:  Written  requests  for  information  should 
be  addressed  to  the  commander  of  the  appropriate  school,  college  or 
training  center.  Requests  should  contain  the  full  name,  rank. 


SSN/military  service  number,  duty  position,  academic  department 
and  dates  of  service  at  the  applicable  training  activity. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Staff  and  faculty  of  appropriate  school, 
college  or  training  center  responsible  for  conduct  of  instruction  and 
presentations  by  guest  speakers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.01DAAR 

System  name:  1012.01  Army  Service  School/Senior  Service  College 
Selections-US  Army  Reserve 

System  location:  Headquarters,  Department  of  Army,  Office  of  the 
Chief,  Army  Reserve,  Organization  and  Training  Division  (DAAR- 
OT) 

Categories  of  individuals  covered  by  the  system:  All  US  Army 
Reserve  officers,  not  on  active  duty,  who  voluntarily  apply  for 
Senior  Service  College  Course. 

Categories  of  records  in  the  system:  File  contains  all  applications, 
related  papers  and  selection  board  proceedings  where  applicable, 
spread  sheets  and  order  of  merit  listings. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and’  the  purposes  of  such  uses:  To  provide  pertinent  data 
to  Army  Service  Schools  and  orders  issuing  commands  of  individuals 
selected  for  enrollment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  course  title  and  subfiled  by 
class  number. 

Safeguards:  Records  are  maintained  in  safe  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Files  are  destroyed  2  years  after  close  of 
school  year,  or  on  discontinuance,  whichever  is  first. 

System  managerfs)  and  address:  Chief,  Army  Reserve  WASH  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAR-OT) 

Room  1E439 
Pentagon 
WASH  DC  20310 

Telephone:  Area  Code  202/  695-3685 

Record  access  procedures:  Individual  requests  should  be  addressed 
to  :HQDA  (DAAR-OT)  WASH  DC  20310. 

Contesting  record  procedures:  The  Agency  rules  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
System  Manager. 

Record  source  categories:  Individual  applications  obtained  from  in¬ 
dividuals  through  respective  command  channels. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03TRADOC 

System  name:  1012.03  Army  School  Student  Files 

System  location:  United  States  Army  Training  &  Doctrine  Com¬ 
mand  (TRADOC)  schools,  colleges  and  training  centers.  Addresses 
are  in  the  DOD  directory  in  the  appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  These  files  relate  to 
student  personnel  who  attend  formal  courses  of  instruction  at  Army 
schools,  colleges  and  training  centers. 

Categories  of  records  in  the  system:  Individual  Academic  Record 
Files.  Documents  indicating  courses  attended  by  Army  members, 
length  of  each  course,  extent  of  completion  of  courses  and  results 
thereof,  aptitudes  and  personal  qualities,  grade  and  rating  attained 
and  related  data  for  each  individual. 

Collateral  Individual  Training  Record  Files.  Documents  relating  to 
the  training  record  of  individuals  and  posted  to  the  basic  individual 
academic  training  record  files  or  other  long  term  records. 

Faculty  Board  Files.  Documents  pertaining  to  the  class  standing, 
rating,  classification  and  proficiency  of  students. 

Class  Academic  Record  Files.  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members. 

Authority  for  maintenance  of  the  system:  5  USC  301 
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Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  training  activity  to  confirm  eligibility  for  attendance,  monitor 
student  progress,  determine  successful  completion  of  academic 
requirements  and  serve  as  record  of  accomplishment  of  courses 
which  may  be  prerequisites  for  attendance  at  other  formal  courses  of 
instruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders,  visible  and  vertical  card  files. 

Retrievability:  Information  is  accessed  by  name,  social  security 
number,  military  service  (WN)  number. 

Safeguards:  Locked  cabinets  or  locked  rooms  depending  on  train¬ 
ing  locations. 

Retention  and  disposal:  Individual  Academic  Record  Files.  Destroy 
after  40  years.  Cut  off  annually.  Resident  courses  -  transfer  to 
Records  Holding  Area  (RHA)  after  one  year  in  Central  Files  Area 
(CFA).  Retire  to  National  Personnel  Records  Center  (NPRC),  111 
Winnebago  Street,  St.  Louis.  Missouri  63118,  after  two  years  in 
RHA.  Extension  courses  -  transfer  to  RHA  after  three  years  in  CFA. 
Retire  to  NPRC,  above  address,  after  two  years  in  RHA.  Records  of 
individuals  re-enrolling  in  extension  courses  will  be  withdrawn  and 
refiled  in  the  active  file. 

Collateral  Individual  Training  Record  Files.  Destroy  after  one  year. 
Earlier  destruction  authorized. 

Faculty  Board  Files.  Destroy  after  one  year,  or  on  discontinuance, 
whichever  is  first. 

Class  Academic  Record  Files.  Destroy  after  40  years. 

System  managerts)  and  address:  Commander,  USA  Training  &  Doc¬ 
trine  Command,  Fort  Monroe,  Va.  23651. 

Notification  procedure:  Information  may  be  obtained  from  the 
Commander,  USA  Training  &  Doctrine  Command,  ATTN:  ATAG- 
FOIA,  Fort  Monroe,  Va.  23651. 

Record  access  procedures:  Written  requests  for  information  should 
be  addressed  to  the  commander  of  the  appropriate  school,  college  or 
training  center.  Request  should  contain  the  full  name,  rank  (at  time 
of  attendance),  SSN/military  service  number  or  student  number  if  ap¬ 
plicable,  course  title  and  class  number  (if  known)  or  description  of 
type  training  received  and  dates  of  course  attendance. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Staff  and  faculty  of  appropriate  school, 
college,  or  training  center  responsible  for  presentation  of  instruction. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1013.01DAPC 
System  name:  10I3.01Civilian  School  Files 

System  location:  Primary  System  -  US  Army  Military  Personnel 
Center.  200  Stovall  Street,  Alexandria.  VA  22332. 

Decentralized  Segments  •  Army  commands/stations/installations/ 
organizations/activities  including  overseas  areas. 

Categories  of  individuals  covered  by  the  system:  Any  military  ser¬ 
vice  member  who  applies  for  or  is  selected  for  attendance  at  civilian 
school;  or,  for  training  with  industry;  or,  participation  in  a  fellow¬ 
ship/scholarship  program  of  training  or  instruction. 

Categories  of  records  in  the  system:  File  contains  Department  of  the 
Army  (DA)  Forms  I6I8-R,  2086-R,  2593-R.  3719-R  which  include  per¬ 
sonal  data  of  name,  grade.  SSN,  address,  home  phone,  duty  phone, 
permanent  legal  address,  branch  of  service,  date  of  birth,  marital 
status,  number  of  dependents,  state  of  legal  residence,  military  occu¬ 
pational  specialties,  enlistment  status,  component,  foreign  service, 
civilian  educational  data,  military  educational  data,  transcripts, 
academic  records,  social  fraternities,  honorary  fraternities,  clubs, 
degree  major,  class  standing,  and  personal  resumes;  Standard  Form 
1034  -  Public  Voucher  for  purchases  and  services  other  than  personal; 
school  contracts;  student  training  report;  photographs;  enlisted 
qualification  record;  theses;  statements  of  service  and  schooling 
obligation;  USAFI  test  reports;  civilian  institution  Academic  Evalua¬ 
tion  reports;  correspondence  between  (1)  individual  student  (2)  Army 
commands  and  staff  agencies,  (3)  civilian  industry  training  agencies, 
(4)  and  civilian  educational  schools. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301 

10  USC 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Military  Person¬ 
nel  Center  -  To  document,  monitor,  manage,  and  administer  the  ser¬ 


vice  member’s  attendance  at  a  civilian  training  agency  or  civilian 
school  under  the  authority  of  10  USC  Section  4301. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Files  and  records  are  maintained  in  areas  accessible 
only  to  authorized  personnel. 

Retention  and  disposal:  Records  have  a  retention  space  of  from  2 
to  10  years  depending  on  the  category  of  the  individual  record  con¬ 
cerned  and/or  the  element  maintaining  the  file. 

System  manager(s)  and  address:  US  Army  Military  Personnel 
Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAPC-POO) 

Hoffman  Bldg  2 
200  Stovall  Street 
Alexandria,  VA  22332 

Appropriate  command/station/installation/organization/activity 
/ overseas  command  of  the  student  service  member  as  shown  in  the 
Directory  of  units. 

Record  access  procedures:  Writtern  requests  for  information  should 
contain  the  full  name,  grade,  branch  of  service,  service  identification 
number,  and  civilian  school  or  training  agency  (if  known),  and  the 
current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  military  identification  or  acceptable  identification,  that  is,  a 
driver’s  license  with  other  identification  normally  used  in  business 
transactions. 

Contesting  record  procedures:  The  department's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Application  and  related  forms  incident  to 
the  service  member’s  qualification  for  attendance  at  a  specified 
civilian  school  or  training  agency;  records,  forms,  documents,  and 
correspondence  originating  in/  by  Department  of  the  Army  staff 
agencies  and  commands,  the  student  service  member,  and  civilian 
school  or  industry  training  agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1014.08DAAG 

System  name:  1014.08  General  Educational  Development  (GED)  In- 

■  dividual  Record. 

System  location:  Army  Installations  having  a  troop  strength  of  750 
or  more  will  maintain  at  least  one  Army  Education  Center  or  sub- 
center  where  the  GED  Individual  Records  are  stored. 

Small  posts,  isolated  units,  and  off-post  activities  will  be  satellited 
for  educational  services  upon  the  nearest  installation  having  an  Army 
Education  Center  where  the  forms  are  stored. 

Categories  of  individuals  covered  by  the  system:  Each  service 
member  who  participates  in  the  Army  GED  program  will  have  his 
progress  recorded  on  the  GED  Individual  Record. 

Categories  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  669  (GED  Individual  Record)  is  the  major  record  of  counseling 
and  educational  progress  of  the  individual’s  academic  and  vocational- 
technical  achievements. 

Aptitude  area  scores;  Military  Occupational  Specialty  (MOS)  codes 
and  titles;  transcripts;  certificates  from  civilian  academic  and  voca¬ 
tional-technical  institutions,  government  agencies,  national  labor  or¬ 
ganizations;  and  other  pertinent  educational  and  counseling  informa¬ 
tion  will  be  entered  on  the  DA  Form  669. 

Authority  for  maintenance  of  the  system:  10  USC  Section  4302, 
’Enlisted  Members  of  Army  -  Schools.’ 

PL  91-219;  PL  92-540  -  Predischarge  Education  Program. 

The  Annual  Appropriations  Act  -  Tuition  Assistance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  record  is  designed  to 
be  of  functional  value  to  the  Army  and  the  individual  military  student 
by  providing  information  for  effective  career  counseling. 

Professionally  qualified,  full-time  Department  of  Army  Civilian 
(DAC)  counselor  personnel  will  provide  academic,  military-related, 
vocational-technical,  testing,  interpretive,  and  referral  services  to 
each  military  person  for  purposes  of  assisting  them  in  establishing 
career  objectives. 

This  information  will  be  recorded  on  the  DA  Form  669  for  future 
reference  to  be  used  by  the  individual  and  other  Army  counseling 
personnel. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  file  cabinets  within  the  Army  Education  Centers. 

Transferred  during  Permanent  Change  of  Station  (PCS)  moves  via 
the  Military  Personnel  Records  Jacket,  US  Army  (DA  Form  201)  and 
handled  only  by  authorized  personnel. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Army  Education  Centers  are  kept  locked  during  non¬ 
duty  hours.  Records  maintained  in  areas  accessible  only  to 
authorized  Army  and  DAC  personnel  that  are  properly  screened, 
cleared  and  trained. 

Information  retained  on  the  DA  Form  669  may  not  be  released  to 
non-governmental  agencies  or  individuals  without  the  consent  of  the 
individual  concerned. 

Retention  and  disposal:  Upon  discharge,  separation,  or  retirement, 
this  record  will  be  given  to  the  individual  during  final  counseling. 

The  DA  Form  669  will  be  destroyed  if  the  service  member  dies 
while  on  active  duty. 

System  managcr(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters  Department  of  the  Army,  the  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Individuals  on  active  duty  should  contact 
their  installation  Education  Services  Officer  (ESO)  or  DAC  Educa¬ 
tion  Counselor. 

Record  access  procedures:  Active  duty  personnel  may  obtain  their 
academic,  vocational-technical,  test  results  and  counseling  informa¬ 
tion  recorded  on  the  DA  Form  669  by  contacting  their  ESO. 

Individual  must  present  his  official  identification  card  prior  to 
receipt  of  his  DA  Form  669  from  the  ESO  or  DAC  counselor. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to  the 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  DA  Form  669  is  originated  at  the 
Army  Education  Center  of  the  individual  concerned. 

Transcripts,  grades,  test  results,  certificates  and  counseling  infor¬ 
mation  from:  service  schools;  servicing  military  personnel  offices; 
civilian  academic  and  vocational-technical  institutions;  proprietory  in¬ 
stitutions;  professional  testing  centers/associations;  accrediting  as¬ 
sociations  (educational-national,  state  and  local);  foreign  academic 
and  vocational-technical  schools/institutions;  national,  state  and  local 
trade/labor  unions/organizations;  government  agencies;  counseling  in¬ 
formation  from  DAC  personnel,  ESO,  Service  School  personnel,  col¬ 
lege/university  registrars  and  instructors. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1015.01DAAG 

System  name:  A101S.01  Dependent  Children  School  Program  Files 

System  location:  Active  students  -  Army-operated  overseas  depen¬ 
dents  schools  located  in  oversea  areas  or  in  the  United  States  at  the 
following  locations:  Fort  Benning,  GA;  Fort  Bragg,  NC;  Fort  Camp¬ 
bell,  KY;  Fort  Jackson,  SC;  Fort  Knox,  KY;  Fort  McClellan,  AL; 
Fort  Rucker,  AL;  Fort  Stewart,  GA;  U.S.  Military  Academy,  West 
Point,  N.Y. 

Former  students  -  National  Personnel  Records  Center 

Categories  of  individuals  covered  by  the  system:  Students  in  the 
Army-operated  dependents  schools  located  in  oversea  areas  or  in  the 
United  States  at  installations  cited  above 

Categories  of  records  in  the  system:  Enrollment  files.  Documents 
relating  to  the  admission,  registration,  and  departure  of  dependent 
school  students.  Included  are  pupil  enrollment  applications,  course 
preferences,  admission  cards,  drop  cards,  and  similar  or  related 
documents. 

Daily  attendance  register  files.  Documents  reflecting  the  daily  at¬ 
tendance  of  pupils  at  dependent  schools.  Included  are  forms,  prin¬ 
touts,  bound  registers  and  similar  or  related  documents. 

Elementary  school  academic  record.  Documents  reflecting  the 
standardized  achievement,  mental  ability,  yearly  grade  average,  at¬ 
tendance  of  each  student,  and  the  teachers’  comments.  Included  are 
forms,  notes,  and  similar  or  related  documents. 

Elementary  school  report  card  files.  Documents  reflecting  grades, 
personality  traits,  and  promotion  or  failure.  Included  are  report  cards 
and  similar  or  related  documents. 

Elementary  school  teacher  class  register  files.  Documents  reflect¬ 
ing  daily,  weekly,  semester,  or  annual  scholastic  grades  and 
averages,  absence  and  tardiness  data. 

Elementary  school  student  files.  Documents  pertaining  to  in¬ 
dividual  elementary  school  students.  Included  in  each  folder  are  read¬ 
ing  records  and  health  records;  intelligence  quotient,  achievement. 


aptitude,  and  similar  test  results;  notes  related  to  pupil's  progress  and 
characteristics;  and  similar  matters  used  by  counselors  and  successor 
teachers. 

Secondary  school  absentee  files.  Documents  reflecting  absence  of 
students.  Included  are  homeroom  teachers  registers,  secondary 
school  daily  attendance  records  of  absentees  reported  by  teachers, 
tardy  slips  for  admission  of  students  to  classroom,  transfer  slips  noti¬ 
fying  teachers  of  new  class  or  homeroom  assignment,  notices  of 
change  by  school  principal  to  teacher  upon  change  of  classroom,  stu¬ 
dent  applications  for  permission  to  be  absent,  student  pass  slips,  and 
similar  or  related  documents. 

Secondary  school  academic  record  files.  Documents  reflecting  stu¬ 
dent  grades,  and  credits  earned.  Included  are  forms,  notes,  and 
similar  related  documents. 

Secondary  school  report  card  files.  Documents  reflecting  scholastic 
grades,  personality  traits,  and  promotion  or  failure.  Included  are  re¬ 
port  cards  and  related  documents. 

Secondary  school  teacher  class  register  files.  Documents  reflecting 
daily,  weekly,  semester,  or  annual  scholastic  marks  and  averages, 
absence  and  tardiness  and  withdrawal  data.  Included  are  class  re¬ 
gisters  and  similar  or  related  documents. 

Secondary  school  class  reporting  Files.  Documents  reflecting 
teacher  reports  to  principals  and  used  as  source  documents  for 
preparing  secondary  school  academic  record  cards.  Included  are 
forms,  correspondence,  and  similar  or  related  documents. 

Credit  transfer  certificate  files.  Documents  reflecting  secondary 
school  scholastic  credits  earned.  Included  are  certificates  and  similar 
or  related  documents. 

Secondary  school  student  files.  Documents  pertaining  to  individual 
secondary  school  students.  Included  in  each  folder  are  student  health 
records,  absence  reports,  and  correspondence  with  parents  pertaining 
to  absence;  records  of  achievement,  and  aptitude  tests;  notes  con¬ 
cerning  participation  in  extracurricular  activities,  hobbies,  and  other 
special  interests  or  activities  of  the  student;  and  miscellaneous 
memorandums  used  by  student  counselors. 

Authority  for  maintenance  of  the  system:  Army-operated  dependents 
schools  located  in  oversea  areas:  20  U.S.C.  Chapter  25 

Army-operated  dependents  schools  located  in  the  United  States:  20 
United  States  Code,  236.451,  242.245;  Public  Law  93.380. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DEPENDENT  CHIL¬ 
DREN  SCHOOL  PROGRAM  FILES  (GENERAL):  Records  of  stu¬ 
dents  attending  the  Army-operated  dependents  schools  located  in 
oversea  areas  are  used  by  school  officials,  including  teachers,  to 
determine  the  eligibility  of  children  to  attend  these  schools;  to 
schedule  children  for  transportation,  to  record  daily  and/or  class  at¬ 
tendance  of  students,  and  date  of  withdrawal.  Records  of  students  at¬ 
tending  the  Army-operated  dependents  schools  located  in  the  United 
States  at  installations  cited  above  are  used  by  school  officials,  includ¬ 
ing  teachers,  and  authorized  representatives  of  the  Secretary  of 
Health,  Education  and  Welfare,  to  determine  eligibility  of  children  to 
attend  these  schools,  to  determine  transportation  requirements,  to 
record  daily  and/or  class  attendance  of  students,  and  date  of 
withdrawal.  Documents  of  students  attending  the  Army-operated  de¬ 
pendents  schools  located  in  the  United  States  are  used  also  by  offi¬ 
cials  of  Federal  and  State  agencies  in  connection  with  a  students  ap¬ 
plication  for  or  receipt  of,  financial  aid  in  connection  with  an  audit 
and  evaluation  of  Federally  supported  education  programs,  or  in  con¬ 
nection  with  the  enforcement  of  the  Federal  legal  requirements  which 
relate  to  such  programs;  or  by  authorized  representatives  of  the 
Comptroller  General  of  the  United  States,  the  Secretary  of  Health, 
Education  and  Welfare,  or  the  Secretary  of  the  Army,  as  authorized 
by  Public  Law  93-380  to  insure  compliance  with  Part  99  of  Title  45  of 
the  Code  of  Federal  Regulations  which  provides  for  the  privacy 
rights  of  parents  and  students  regarding  access  to  students’  school 
records. 

Dependent  Children  School  Program  Files  (Elementary):  Used  by 
school  officials,  including  teachers,  in  the  current  and/or  gaining 
school  to  develop  and  provide  an  educational  program  for  elementary 
students  by  school  personnel  cited  above.  Documents  are  used  in  the 
following  manner:  To  record  teacher  or  standardized  test  data;  to 
record  attendance,  absences,  and/or  tardiness  of  each  student;  to 
record  recommendations  for  promotion  or  retention  including  teacher 
comments;  to  record  daily,  weekly,  semester  or  annual  grades;  to 
develop  and  maintain  reading  records,  health  records,  including 
school  related  medical  needs;  to  record  notes  related  to  the  individual 
pupil's  progress  and  learning  characteristics  useful  to  professional 
school  personnel  in  counseling  the  student  and  in  the  determination 
of  his/her  proper  placement.  Dependent  Children  School  Program 
Files  (Secondary):  Used  by  school  officials,  including  teachers,  in  the 
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current  and/or  gaining  school  to  develop  and  provide  an  educational 
program  for  secondary  students.  Documents  are  used  by  school  per¬ 
sonnel  cited  above  in  the  following  manner:  To  record  teacher  and/or 
standardized  test  data;  to  record  attendance,  absences,  and/or  tardi¬ 
ness  of  each  student;  to  form  the  basis  for  a  decision  on  a  student 
request  for  permission  to  be  absent  from  a  class  or  classes;  to  deter¬ 
mine  proper  class  or  grade  placement  or  graduation;  to  determine 
scholastic  grades  and/or  grade  point  averages;  to  form  the  basis  for 
school  recommendations  for  student  financial  aid  for  post  secondary 
education;  to  form  the  basis  for  preparing  the  secondary  school 
transcript;  to  determine  secondary  school  academic  credits  earned;  to 
determine  school  related  medical  needs  of  a  student;  to  determine, 
from  correspondence  from  parents  or  medical  authorities,  the  need 
for  special  attention  in  school  activities;  to  note  special  interest  or 
hobbies  of  the  student. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Elementary  school  academic  record  and  secondary 
school  academic  record  (high  school  transcript)  filed  alphabetically 
by  school,  by  school  year,  and  last  name  of  student. 

Elementary  school  teacher  class  register  file  and  secondary  school 
teacher  class  register  file  are  filed  by  school,  school  year,  and  by  last 
name  of  teacher. 

Remaining  dependent  school  student  files  are  filed  by  school, 
school  year,  and  last  name  of  student. 

Safeguards:  Records  maintained  in  files  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Enrollment  files:  Maintained  at  the  respec¬ 
tive  school  for  one  year  after  graduation,  withdrawal,  transfer,  or 
death  of  the  student,  then  destroyed. 

Daily  attendance  register  files:  Destroyed  after  reviewing  at¬ 
tendance  registers  for  the  next  school  year. 

Elementary  school  academic  records  files:  When  a  student  trans¬ 
fers  to  another  school,  this  file  is  forwarded  by  mail  to  the 
parent/guardian  or  official  of  the  receiving  school  on  request;  or 
destroyed  at  the  school  five  years  after  graduation,  death,  or 
withdrawal  of  the  student. 

Elementary  school  report  card  files:  Released  to  parents  or  student 
at  the  end  of  the  school  year,  or  on  transfer  of  student. 

Elementary  school  teacher  class  register  files.  Destroyed  at  the 
school  concerned  after  five  years. 

Elementary  school  student  files:  When  a  student  transfers  to 
another  school,  the  reading  record  and  health  record  are  released  to 
the  parents  or  student  for  hand-carrying  to  the  receiving  school. 
Remaining  documents  pertaining  to  the  students  are  forwarded  by 
mail  to  the  official  of  the  receiving  school  or  the  parent/guardian  on 
request;  if  not  requested,  documents  are  destroyed  at  the  school  con¬ 
cerned  one  year  after  graduation,  death,  or  withdrawal  of  the  stu¬ 
dent. 

Secondary  school  absentee  files:  Destroyed  at  the  school  after  one 
year. 

Secondary  school  academic  record  files  (High  School  Transcript): 
Permanent  file.  When  a  student  transfers  to  another  Department  of 
Defense  school,  this  file  (transcript)  is  forwarded  by  mail  to  officials 
of  the  receiving  school  on  request.  When  a  student  transfers  to  a 
non-Department  of  Defense  school,  a  copy  of  the  transcript  is  for¬ 
warded  to  the  receiving  school  on  request.  Files  not  forwarded  are 
retained  at  the  school  concerned  for  five  years  and  then  retired  to 
the  National  Personnel  Records  Center. 

Secondary  school  report  card  files:  Released  to  parents  or  student 
at  the  end  of  the  school  year,  or  on  transfer  of  student. 

Secondary  school  teacher  class  register  files:  Retained  at  the 
school  concerned  for  five  years  and  then  destroyed. 

Secondary  school  class  reporting  files:  Destroyed  at  the  school 
after  one  year. 

Credit  Transfer  certificate  files:  Destroyed  at  the  school  after  one 
year. 

Secondary  school  student  files:  Retained  at  the  school  concerned 
for  two  years  after  graduation,  death,  or  withdrawal  of  the  student. 
Note:  When  a  student  transfers  to  another  school,  the  reading  record 
and  health  record  are  released  to  the  parents  or  student  for  hand-car¬ 
rying  to  the  receiving  school.  Remaining  documents  pertaining  to  the 
student  are  forwarded  by  mail  to  the  official  of  the  receiving  school 
or  the  parent/guardian  on  request. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters.  Department  of  the  Army,  The  Pentagon 

Notification  procedure:  Information  may  be  obtained  from  officials 
of  the  school  concerned  or  from  the  National  Personnel  Records 
Center,  as  appropriate. 


Record  access  procedures:  Written  requests  for  information  on  the 
records  system  and  for  instructions  concerning  personal  visits  may 
be  forwarded  to  the  principal  of  the  Army-operated  oversea  depen¬ 
dents  school  dependents  school,  the  superintendent  of  Army- 
operated  Dependents  school  located  in  the  United  States  at  installa¬ 
tions  cited  above,  or  from  the  National  Personnel  Records  Center. 
Written  requests  should  contain  the  following  information:  Current 
name,  and  if  different,  the  name  used  during  the  period  inquirer  was 
a  student,  date  of  birth,  names  of  schools,  locations,  and  dates  of  at¬ 
tendance. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Application  for  enrollment  and  related 
forms  from  the  student  or  student's  parents;  teachers’  comments, 
correspondence  or  documents  from  medical  authorities;  correspon¬ 
dence  from  parents;  written  requests  from  parents,  students,  or 
authorized  officials  to  inspect  the  student's  file  and  determinations 
thereto;  determinations  by  school  officials  concerning  the  student's 
need  for  a  particular  course  or  educational  program;  recommenda¬ 
tions  for  awards,  commendations  or  adverse  notifications  and  deci¬ 
sions;  notification  concerning  suspensions,  expulsions,  or  dismissal; 
parent  or  student  requests  for  permission  to  be  tardy  or  absent; 
parent's  permission  for  student’s  participation  in  class  field  trips, 
other  school  related  trips,  athletic  activities,  or  vocational  training 
outside  of  the  school. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1015.06DAAG 
System  name:  1015.06  School  Employee  File 

System  location:  During  employment  and  for  thirty  days  thereafter: 
individual  employee  files  are  maintained  at  the  Army-operated  depen¬ 
dents  schools  in  the  United  States  located  at  Fort  Benning,  GA;  Fort 
Bragg,  NC;  Foit  Campbell,  KY;  Fort  Jackson,  SC;  Fort  Knox,  KY; 
Fort  McClellan,  AL;  Fort  Rucker,  AL,  Ft.  Stewart,  GA;  and  at  the 
U.S.  Military  Academy,  West  Point,  NY.  Thirty  days  after  termina¬ 
tion  of  employment,  the  individual  records  are  retired  to  the  National 
Personnel  Records  Center. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Army-operated  dependents  schools  located  at  installations  cited 
above.  This  includes  individual  records  of  teaching,  administrative, 
and  support  personnel. 

Categories  of  records  in  the  system:  Documents  pertaining  to  depen¬ 
dent  school  civilian  employees  at  locations  cited  above.  Included  in 
each  folder  are  copies  of  employment  applications,  personnel  action 
forms,  copies  of  contracts  or  excerpts  therefrom  which  describe  the 
services  to  be  performed,  the  time  periods  involved,  the  amount  of 
pay,  location  of  employment,  appointment  affidavits,  statements  of 
service,  group  life  and  accident  insurance  election,  survivor  benefit 
elections,  change  of  name  request,  educational  transcripts,  position 
assignment  notices,  promotion/reduction  recommendations  with  ap¬ 
provals/declinations,  supervisor  evaluations,  annual,  sick  and/or 
teacher  leave  records,  miscellaneous  correspondence,  documents, 
and  records  concerning  dependents,  military  and  other  Federal  ser¬ 
vice  including  service  in  other  Federally  funded  dependents  schools, 
letters  of  recommendations,  commendations,  reprimands,  counseling 
sessions,  and  conference  records. 

Authority  for  maintenance  of  the  system:  Public  Law  81-874,  Section 

6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  are  used  to 
maintain,  collect,  and  use  information  with  respect  to  the  administra¬ 
tion  of  the  individual's  Federal  service;  to  document  actions  which 
are  attributable  to  the  individual's  Federal  employment  and  status;  to 
administer  pay  and  other  employment  policies  and  regulations  as 
required  by  Public  Law  81-874,  the  United  Stales  Commissioner  of 
Education,  and/or  respective  State  Departments  of  Education.  Use  is 
also  made  of  these  files  by  authorized  representatives  of  the  Secreta¬ 
ry  of  the  Department  of  Health,  Education  and  Welfare  to  verify  that 
pay  and  employment  practices  in  the  Army-operated  dependents 
schools  are  comparable  to  those  of  the  school  districts  in  the  State 
used  for  comparability  purposes;  verification,  for  salary  and  retire¬ 
ment  purposes,  of  Federal  employment  for  personnel  subsequently 
employed  by  public.  Federal,  or  private  school  systems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 
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Safeguards:  Records  are  maintained  in  the  schools  in  files  accessi¬ 
ble  only  to  authorized  personnel  that  are  properly  screened,  cleared, 
and  trained.  Records  are  maintained  in  the  National  Personnel 
Records  Center  in  areas  that  are  properly  controlled  by  authorized 
personnel. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
at  the  dependents  schools  located  at  installations  cited  above  until 
thirty  days  after  termination  of  service  and  subsequently  retired  to 
the  National  Personnel  Records  Center. 

System  manager* s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters.  Department  of  the  Army,  The  Pentagon,  Washington  DC, 
20310. 

Notification  procedure:  Information  may  be  obtained  from  the  Su¬ 
perintendent  of  Schools  at  the  installations  listed  above.  If  inquiry  is 
made  thirty  days  after  termination  of  employment,  inquiry  should  be 
made  to  the  National  Personnel  Records  Center.  Written  requests 
should  contain  the  following  information:  current  name,  and  if  dif¬ 
ferent,  the  name  used  during  the  period  of  Federal  employment  at 
the  school  concerned,  date  of  birth,  names  of  schools,  locations,  and 
dates  of  employment. 

Record  access  procedures:  Written  requests  for  information  con¬ 
cerning  individual  records  or  for  instructions  concerning  personal 
visits  may  be  forwarded  to  the  superintendent  of  schools  at  the  de¬ 
pendent  school  concerned  or,  if  made  thirty  days  after  termination  of 
employment,  to  the  National  Personnel  Records  Center  (civilian),  111 
Winnebago  St.,  St.  Louis,  MD  63118.  Written  requests  should  contain 
the  following  information:  current  name,  and  if  different,  the  name 
used  during  the  period  of  Federal  employment  at  the  school  con¬ 
cerned,  date  of  birth,  names  of  schools,  locations,  and  dates  of  em¬ 
ployment. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access,  notification  of  personal  security 
clearance  from  the  Defense  Investigative  Service,  appointment  af¬ 
fidavits,  copies  of  contracts  or  excerpts  therefrom,  personnel  action 
forms,  survivor  benefit  forms,  education  transcripts,  position  assign¬ 
ment  notices,  promotion/reduction  recommendations  with  ap¬ 
provals/declinations,  annual,  sick,  and/or  teacher  leave  records, 
miscellaneous  correspondence,  documents,  and  records  concerning 
prior  Federal  and  non-Federal  service  provided  by  the  employee  or 
other  Federal  or  non-Federal  agencies  or  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A1106.04USACC 
System  name:  1 106.04  MARS  Member  Files 

System  location:  Primary  System-Chief,  Army  Military  Affiliate 
Radio  System  (MARS),  Operations  Division,  Deputy  Chief  of  Staff 
Operations,  Headquarters  US  Army  Communications  Command 
(USACC)  Fort  Huachuca,  Arizona. 

Decentralized  Scgments-5th  Signal  Command,  HQ  USACC-Con- 
tinental  United  States  (CONUS)  CONUS  area  MARS  Directors,  8th 
US  Army  and  Subordinate  Elements  of  6th  Signal  Command. 

Categories  of  individuals  covered  by  the  system:  Any  military  or 
civilian  Federal  Communications  Commission  licensed  amateur  radio 
operator  whose  application  for  Army  MARS  membership  has  been 
approved. 

.  Categories  of  records  in  the  system:  File  contains  Army  MARS  in¬ 
dividual’s  name.  Federal  Communications  Commission  call  sign, 
Army  MARS  call  sign,  expiration  of  FCC  Amateur  operator’s 
license,  home  address. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  issuance  of  Army 
MARS  Station  licenses,  mailing  of  Technical  Directives  and  Quar¬ 
terly  Army  MARS  Bulletin. 

Area  and  command  MARS  directors  utilize  their  files  to  control 
Army  MARS  membership,  mailing  of  information  and  periodicals  to 
Army  MARS  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  3’x5'  cards. 

Retrievahility:  Filed  alphabetically  by  last  name  by  state. 

Safeguards:  Building  employs  Security  Guards.  Cards  are  main¬ 
tained  only  by  authorized  personnel. 


Retention  and  disposal:  Cards  are  destroyed  when  individual  leaves 
Army  MARS  Program. 

Area  and  command  MARS  Directors  maintain  a  file  folder  on  all 
active  Army  MARS  members.  When  a  member  leaves  the  Army 
MARS  Program  the  file  is  placed  in  an  inactive  file.  Destroyed  after 
3  years. 

System  managers)  and  address:  Commander  U.  S.  Army  Communi¬ 
cations  Command,  Fort  Huachuca,  Arizona  85613. 

Each  area  and  command  MARS  directors. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander,  HQ  USACC,  ATTN:  CC-OPS-OM,  Ft  Huachuca, 
AZ  85613. 

Commander,  HQ  USACC-CONUS,  ATTN:  CCN-PO-MARS,  Ft 
Ritchie,  MD  21719. 

Commander,  HQ  5th  Sig  Comd,  ATTN:  CCE-OPS,  APO  NY 
09056. 

USA  Communications  Command  Agency,  Eastern  Area  MARS 
Director,  ATTN:  CCNA-MDE,  Ft  Meade.  MD  20755. 

USA  Communications  Command  Agency,  Southeastern  Area 
MARS  Director,  ATTN:  CCNA-MCP-AMD,  Ft  McPherson. 

GA  30330. 

USA  Communications  Command  Agency,  Central  Area  MARS 
Director,  ATTN.  CCNA-SHN-AX,  Ft  Sam  Houston,  TX 
78234. 

USA  Communications  Command  Agency,  Western  Area  MARS 
Director,  ATTN:  CCNA-PSF,  Presidio  of  San  Francisco,  Calif 
94129. 

Commander,  8th  Army,  ATTN:  SJOF,  APO  San  Francisco 
96301. 

Record  access  procedures:  Written  requests  with  name  and  call  sign 
for  information  should  be  addressed  to  the  offices  in  preceding  para¬ 
graph. 

Personal  visits  to  offices  maintaining  information  records,  require 
identification. 

Contesting  record  procedures:  The  command's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  in  files  in  provided  by  in¬ 
dividual  Army  MARS  members. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1107.17DAMO 

System  name:  1107.17  Photographer  Identification  Files 

System  location:  Army  commands  and  installations. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
applies  for  access  to  unclassified  files. 

Categories  of  records  in  the  system:  Files  contain  photographer’s 
identification,  permit  number,  and  related  documents  used  to  record 
the  issue. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  control  of  per¬ 
sonnel  authorized  to  photograph  activities  at  military  installations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  permit  number  and  individual’s  name. 

Safeguards:  Local  installation  security  system.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Destroy  on  expiration  or  transfer  of  in¬ 
dividual  concerned. 

System  manager(s)  and  address:  Commander  of  installation  or  or¬ 
ganization  issuing  photographers  permits. 

Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
stallation  or  organization  issuing  photographic  permits. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  commander  of  the  installation  or  organization  where 
the  photographer’s  permit  was  issued. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from  the  comman¬ 
ders  of  major  commands  responsible  for  subordinate  commands 
where  the  photographer’s  permit  was  issued. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access  for  unclassified  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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A1107.20DAMO 

System  name:  1 107.20  Photographic  Caption  Files 

System  location:  Installation  or  organization  photographic  facilities. 

US  Army  Audio-Visual  Activity,  RM  5A474,  The  Pentagon,  Wash, 
DC  203K). 

US  Army  Training  Aids  Management  Agency,  Training  Materiel 
Support  Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Defense  officials  and  General  Officers 

Categories  of  records  in  the  system:  Files  contain  copies  of  captions 
or  other  descriptive  material  identifying  exposures  submitted  to  the 
photographic  facility  by  the  photographer  and  maintained  as  a  cap¬ 
tion  file. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  identify  who, 
where,  what,  when,  how,  and  why  content  of  photography  and 
reproduce  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  drawer  or  file  cabinet. 

Retrievability:  Filed  by  negative  (picture)  identification  number. 

Safeguards:  Installation  or  organization  security  system.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Installation  and  organizational  photographic 
facilities  destroy  temporary  record  materials  within  2  years. 

The  US  Army  Audio-Visual  Activity,  US  Army  Military  District  of 
Washington,  retains  permanent  record  still  photographic  records  for 
M)  years  and  subsequently  retires  them  to  the  Washington  National 
Records  Center. 

The  US  Army  Training  Aids  Management  Agency,  Training 
Materiel  Support  Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA 
18466,  retains  permanent  record  motion  picture  and  video  recording 
records  for  10  years  and  subsequently  offered  to  the  Office  of  Na¬ 
tional  Archives,  GSA. 

System  manageris)  and  address:  Local  Files:  Commanders  of  instal¬ 
lation  or  organizational  photographic  facilities. 

Permanent  record  still  photography:  Commander,  US  Army  Audio- 
Visual  Activity,  US  Army  Military  District  of  Washington,  Wash, 
DC  20310. 

Permanent  record  motion  picture  and  video  recording:  Com¬ 
mander,  Training  Aids  Management  Agency,  Training  Materiel  Sup¬ 
port  Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466. 

Notification  procedure:  Information  may  be  obtained  from: 

Commanders  of  installation  or  organizational  photographic 
facilities. 

Commander,  US  Army  Audio-Visual  Activity,  US  Army  Military 
District  of  Washington,  DC  20310. 

Commander,  US  Army  Training  Aids  Management  Agency, 
Training  Materiel  Support  Division,  Tobyhanna  Army  Depot, 
Tobyhanna,  PA  18466. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Commanders  of  installation  or  organizational  photographic 
facilities. 

Commander,  US  Army  Audio-Visual  Activity,  US  Army  Military 
District  of  Washington,  Wash,  DC  20310. 

Commander,  US  Army  Training  Aids  Agency,  Training  Materiel 
Support  Division,  Tobyhanna  Armv  Depot,  Tobyhanna,  PA 
18466. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from: 

Local  records:  Commanders  of  installations  and  organization 
responsible  for  the  photographic  facility  concerned. 

Permanent  record  still  photography:  Commander,  US  Army 
Military  District  of  Washington,  Ft  McNair,  Wash,  DC. 

Permanent  record  motion  picture  and  video  recordings: 
Commander,  US  Army  Training  and  Doctrine  Command,  Ft 
Monroe,  VA. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access:  Notification  of  personal  (security) 
clearance  from  the  Defense  investigative  service;  correspondence 
originating  in  Department  of  Army  Staff  Agencies  and  Commands, 
and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A1107.2IDAMO 

System  name:  1107.21  Still  Picture  Files  (Personalities) 

System  location:  Installation  or  Organizational  Photographic  Facili¬ 
ties. 

US  Army  Audio-Visual  Activity,  RM  5A474,  The  Pentagon,  Wash, 
DC  20310. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Defense  officials  and  General  Officers 

Categories  of  records  in  the  system:  Files  contain  original  and/or 
duplicate  negatives  and  copies  of  still  photographs  produced  and 
maintained  by  photographic  facilities. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  store  and  retrieve 
original  photographic  materials  used  for  reproduction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Photographic  paper  and  film  in  file  drawer  or  file  cabinet. 

Photographic  films  and  magnetic  tapes  with  associated  paper 
materials,  on  storage  racks  and  in  file  containers. 

Retrievability:  Filed  by  indexed  media  identification  number  and 
subject. 

Safeguards:  Installation  or  organizational  security  system.  Records 
are  maintained  in  areas  accessible  only  to  authorised  personnel. 

Retention  and  disposal:  Installation  and  organizational  photographic 
facilities  destroy  material  when  obsolete  or  unserviceable. 

The  US  Army  Training  and  Doctrine  Command,  Training  Materiel 
Support  Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466, 
destroys  material  when  it  is  determined  that  media  content  is  ob¬ 
solete  or  material  is  unserviceable. 

System  manageris)  and  address:  Commander,  US  Army  Training 
Aids  Management  Agency,  Ft.  Eustis,  VA  23604. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander,  US  Army  Training  Aids  Agency,  Training  Materiel 
Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Commander,  US  Army  Training  Aids  Management  Agency, 
Training  Materiel  Support  Division,  Tobyhanna  Army  Depot, 
Tobyhanna,  PA  18466. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from: 

Commander,  US  Army  Training  Aids  Management  Agency,  Ft 
Eustis,  VA  23604. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access:  Notification  of  personal  (security) 
clearance  from  the  Defense  investigative  service;  correspondence 
originating  in  Department  of  Army  Staff  Agencies  and  Commands, 
and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1108.05DAAG 

System  name:  1 108.05  Postal  Directory  Files 

System  location:  Segments  are  maintained  at  each  Army  Postal 
facility  responsible  for  delivering  mail  to  individual  addressees,  e  g., 
unit,  company,  and  battalion  etc.,  postal  facilities,  and  Army  Post 
Offices  (APO)  overseas.  Duplicate  directories  may  be  maintained  at 
higher  echelon  mailrooms  where  needed  to  route  mail  for  replace¬ 
ments  assigned  to  subordinate  units.  See  installation  mailing  ad¬ 
dresses  in  the  Department  of  Defense  directory  in  the  appendix  to 
the  components  system  notice. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  or  attached  to  an  Army  unit  and  those  personnel  who  de¬ 
parted  the  unit  within  the  past  year. 

Categories  of  records  in  the  system:  File  contains  information  neces¬ 
sary  for  proper  mail  delivery  to  those  personnel  serviced  by  the  in¬ 
dividual  postal  facilities  and  for  forwarding  of  mail  to  departees. 

Authority  for  maintenance  of  the  system:  lOUSC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individual  concerned  and 
Department  of  the  Army  military  and  civilian  personnel  performing 
mail  handling  functions-To  ensure  that  mail  is  routed/forwarded  to 
addressee  in  the  most  efficient  manner  possible.  Commanders,  Postal 
Officers  and  military  and  civil  postal  inspectors-To  ensure  that  files 
are  being  maintained  in  the  manner  prescribed  by  Army  Regulation. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  stock  maintained  in  a  card  file. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  accessable  only  to  authorized  personnel. 
Building  employ  security  Guards. 

Retention  and  disposal:  Records  are  withdrawn  and  destroyed  one 
year  after  transfer,  departure  or  separation  of  the  related  individual 
except  that  cards  on  trainees  at  Army  training  facilities,  patients  at 
hospitals,  and  students  at  service  schools  are  withdrawn  and 
destroyed  six  months  after  departure. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  from  Army 
mail  clerks  at  the  appropriate  mail  handling  facilties. 

Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade,  social  security  number,  and  current  address  of 
the  requesting  individual,  and  the  date  of  his  departure  from  the  or¬ 
ganization  concerned. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  drivers  license,  military  ID  card, 
etc. 

Contesting  record  procedures:  Individual  concerned  should  notify 
Army  mail  clerks  at  appropriate  mail  handling  facilities  of  changes 
required. 

Record  source  categories:  Individuals  concerned;  postal  officers  or 
postmasters  of  previous  servicing  APO  or  installations,  postal  of¬ 
ficers  or  postmasters  of  new  servicing  APO  or  installations;  oversea 
commands  or  area/central  postal  directories;  unit  postal  officers  of 
losing  units;  unit  postal  officers  of  gaining  units;  and  commanders  of 
individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1108.16DAAG 

System  name:  1108.16  Appointment  of  Unit  Postal  Officers  and  Unit 
Mail  Clerks 

System  location:  All  segments  are  maintained  in  unit  mailrooms, 
consolidated  mailrooms,  servicing  Army  Post  Offices  (APO)  over¬ 
seas,  and  CONUS  postal  sections.  See  installation  mailing  addresses 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  com¬ 
ponents  system  notice. 

One  copy  is  provided  the  individual  concerned. 

Categories  of  individuals  covered  by  the  system:  Those  personnel 
appointed  to  Unit  Postal  Officer  and  Unit  Mail  Clerk  duties. 

Categories  of  records  in  the  system:  File  contains  information  per¬ 
taining  to  specific  appointments  of  personnel  to  Unit  Postal  Officer 
and  Unit  Mail  Clerk  duties  such  as  name,  rank  or  grade,  social 
security  number  and  organization  or  activity  of  appointee;  and  title 
of  position,  effective  date  and  date  of  revocation,  and  mail 
authorized  to  receive. 

Authority  for  maintenance  of  the  system:  lOUSC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  U9es:  Unit/organization  com¬ 
mander,  First  Sergeant,  and  Postal  Officer;  and  individual  concemed- 
To  identify  personnel  in  the  organization  authorized  to  han¬ 
dle/process  personal  and  official  mail. 

Military  and  civil  postal  personnel  tendering  mail  to  individuals 
concerned-To  identify  and  verify  authorizations  of  unit  personnel  to 
pick-up  and  receipt  for  mail  for  the  particular  unit. 

Military  and  civil  postal  inspectors-To  ensure  that  files  are  being 
maintained  in  the  manner  prescribed  by  Army  Regulation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  stock  in  file  folders. 

Retrievability:  Retrieved  by  name  of  appointee. 

Safeguards:  Records  accessable  only  to  authorized  personnel. 
Building  employ  security  guards. 

Retention  and  disposal:  Files  are  destroyed  two  years  after  revoca¬ 
tion  of  specific  appointments. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  from  Unit 
Commanders  and  Postal  Officers  of  the  appropriate  mail  handling 
facilities. 


Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade,  social  security  number,  and  current  address  of 
the  requesting  individual;  and  the  time  period  during  which  he  was 
assigned  to  duty  as  unit  postal  officer  or  mail  clerk. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  drivers  license,  employee  identification 
card). 

Contesting  record  procedures:  Actions  contesting  the  contents  of 
these  files  must  be  addressed  to  the  appropriate  unit  com¬ 
mander/postal  officer. 

Record  source  categories:  Individuals  concerned  and  appropriate 
unit  commanders  and  postal  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1108.18DAAG 

System  name:  1108-18  Standing  Delivery  Order  Files 

System  location:  Segments  are  maintained  at  Army  Postal  Facilities 
responsible  for  delivering  mail  to  individual  addresses.  See  installa¬ 
tion  mailing  addresses  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  components  system  notice. 

Categories  of  individuals  covered  by  the  system:  All  personnel 
authorized  use  of  the  Army  Postal  Service  who  appoint  an  agent  to 
pick  up  and  receipt  for  their  mail  and  all  agents  so  appointed. 

Categories  of  records  in  the  system:  File  contains  designations 
of/authority  for  agents  to  pick  up  and  receipt  for  mail  for  specific  in¬ 
dividuals. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  designating  an 
agent  to  pick  up  their  mail  and  Department  of  the  Army  military  and 
civilian  personnel  performing  mail  handling  functions  to  ensure  that 
mail  is  delivered  only  to  duly  appointed  agents. 

Commanders,  Postal  Officers  and  military  and  civil  postal  inspec- 
tors-to  ensure  that  files  are  being  maintained  in  the  manner 
prescribed  by  Army  Regulation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  or  paper  stock  maintained  in  card  file  or  file  folder. 

Retrievability:  Filed  alphabetically  by  last  name  of  the  individual 
appointing  an  agent. 

Safeguards:  Records  Accessable  only  to  Authorized  personnel. 
Building  Employ  security  Guards. 

Retention  and  disposal:  File  are  destroyed  three  years  after  Revo¬ 
cation  of  appointment. 

System  manageris)  and  address:  The  Adjutant  General.  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from  Army 
Postal  officers  at  the  appropriate  mail  handling  facilities. 

Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade,  social  security  number  and  current  address  of 
requesting  individual.  Those  persons  appointed  to  agent  status  must 
include  the  full  name  of  the  individual  represented. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Contesting  record  procedures:  Individual  concerned  should  notify 
Army  Postal  officer  at  appropriate  mail  handling  facilities  of  changes 
required. 

Record  source  categories:  Individuals  appointing  an  agent  to  pick  up 
and  receipt  for  mail  and  those  persons  so  appointed. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1U1.02DAMO 

System  name:  1 1 1 1 .02  Flight  Examination  Files 

System  location:  Office  of  the  Deputy  for  Standardization, 
USAAVNC,  Fort  Rucker,  Alabama. 

Categories  of  individuals  covered  by  the  system:  All  Army  aviators 
on  active  duty 

Categories  of  records  in  the  system:  File  contains  examination  cards 
reflecting  scores  achieved  by  Army  aviators  accomplishing  the  US 
Army  Aviation  Annual  Written  Examination. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Permits  Commander, 
USAAVNC,  to  analyze  results  of  examinations,  improve  subsequent 
examinations,  and  make  recommendations  for  appropriate  change  in 
Army  aviation  training. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  stored  on  aperture  cards. 

Retrievability:  Filed  by  last  name,  social  security  number,  and 
branch  of  Army. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared,  and 
trained. 

Retention  and  disposal:  Records  are  maintained  with 
SYSMANAGER  for  1  year  then  destroyed  at  end  of  FY. 

System  manager(s)  and  address:  Deputy  for  Standardization, 
USAAVNC,  Fort  Rucker,  Alabama. 

Notification  procedure:  Information  may  be  obtained  from: 
SYSMANAGER 
Telephone:  AUTOVON  558-2603 
Area  Code  205-255-2603 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Deputy  for  Standardization,  USAAVNC,  Fort  Rucker, 
Alabama.  Written  request  for  information  should  contain  the  full 
name  of  the  individual,  SSN,  and  current  address  and  telephone 
number.  For  personal  visits,  the  individual  should  be  able  to  provide 
a  military  identification  card  and  give  some  verbal  information  that 
could  be  verified  with  his  aperture  card. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Instrument  Flight  Examiners 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1I1I.14DALO 

System  name:  1111.14  Flight  Regulation  Violation  Files. 

System  location:  Flight  operations  offices  at  each  fixed  Army  Air¬ 
field  and  Installation. 

U.S.  Army  Agency  for  Aviation  Safety,  Ft  Rucker  AL  36360  on 
Department  of  the  Army  (DA)  Form  759. 

Categories  of  individuals  covered  by  the  system:  All  members  who 
fly  as  pilot,  student  pilot,  copilot  or  instructor  pilot. 

Categories  of  records  in  the  system:  File  contains  documents,  re¬ 
ports  and  investigation  papers  of  violations  and  or  alledged  viola¬ 
tions. 

Recorded  on  individual  flight  record  DA  Form  759. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  part  of  historical 
flying  record  and  may  be  used  as  record  material  for  courts  martial, 
claims  against  the  government  or  an  accident  investigation  report. 

Federal  Aviation  Authority  to  maintain  file  of  violation. 

Other  Army  activities  as  a  part  of  claim  action,  courts  martial  or 
investigative  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  and  social  security 
number  (SSN)  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  flight  operations  personnel  who  are  cleared,  screened  and 
trained. 

Retention  and  disposal:  Records  are  permanent  and  are  retained  in 
the  flight  folder  of  the  individual  while  on  active  duty.  When  the  in¬ 
dividual  is  no  longer  active  record  is  forwarded  to  Commander 
Reserve  Components  Personnel  Administration  Center  (RCPAC)  2700 
Page  Blvd,  St  Louis  MO  63132  for  retention  in  201  file. 

System  manager(s)  and  address:  Commander  U.S.  Army  Communi¬ 
cations  Command,  Fort  Huachuca,  AZ  85613. 

Supervisor  of  Flight  Operations  Offices. 

Notification  procedure:  Information  may  be  obtained  in  person  or 
by  furnishing  name,  military  status,  SSN,  and  location. 

Supervisor  of  Flight  Operations  Office. 

U.S.  Army  Agency  for  Aviation  Safety,  Ft  Rucker  AL  36360. 

Commander  RCPAC,  2700  Page  Blvd,  St  Louis  MO  63132  inactive 
files. 

Record  access  procedures:  See  notification. 


Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Investigations  of  alleged  flight  violations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1111.16DALO 

System  name:  1111.16  Controller  Training  and  Proficiency  Record 
Files. 

System  location:  Army  Air  Traffic  Control  Facilities  at  Fixed  Army 
Airfields  and  in  other  Army  Aviation  Units  having  assigned  air  traffic 
control  personnel. 

Categories  of  individuals  covered  by  the  system:  A  member  of  the 
military  or  a  civilian  employee  who  is  qualified  in  air  traffic  control 
specialties. 

Categories  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  3479-R  Air  Traffic  Control  Training  and  Proficiency  Record 
and  correlated  to  training. 

Authority  for  maintenance  of  the  system:  Federal  Aviation  Act  of 
1958  4S  USC  1354(a)  1421. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  As  a  record  of  certifica¬ 
tion  ratings,  training  received,  physical  fitness  examinations,  test 
results  and  performance  it  is  also  used  to  determine  proficiency  to 
perform  air  traffic  control  duties. 

Record  is  available  to  supervisors.  Federal  Aviation  Authority  and 
military  examiners  to  rate  the  controller  for  duty. 

Record  is  available  to  investigators  for  aircraft  accidents  and  flight 
violations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  a  file  folder. 

Retrievability:  Filed  alphabetically  by  last  name  of  controller. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent  while  controller  is 
on  active  duty. 

Record  is  destroyed  upon  death  or  given  to  the  controller  upon  ter¬ 
mination  of  active  service. 

System  manager(s)  and  address:  Commander  U.S.  Army  Communi¬ 
cations  Command,  Ft.  Huachuca,  AZ  85613. 

Commander,  Air  Traffic  Control  Activity,  Ft  Huachuca,  AZ  85613. 

Air  Traffic  Control  Facility  chief  having  custody  of  the  record. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGERS. 

Record  access  procedures:  Requests  from  individuals  may  be  made 
in  person  to  the  custodian  of  the  record  or  by  written  request  stating 
name,  military  or  civilian  status,  SSN  and  address  to  the 
SYSMANAGERS. 

Contesting  record  procedures:  The  departments  rules  for  contesting 
contents  and  appealing  entries  may  be  obtained  from  HQ  U.  S.  Com¬ 
munications  Command,  Ft  Huachuca,  AZ  85613. 

Record  source  categories:  Grades,  ratings  and  certifications  db- 
tained  through  training  and  following  records  DA  Forms  3479-1 -R, 
3479-2-R,  and  3479-3-R 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1117.17DAPC 
System  name:  Individual  Flight  Record  File 

System  location:  Each  command/organization/element  of  the  US 
Army  in  which  an  aviator  pilot,  aircraft  observer,  technical  observer, 
flight  engineer,  crew  chief,  aircraft  mechanic,  flight  surgeon,  flight 
medical  attendent,  aerial  photographer,  and  gunner  is  assigned. 

Categories  of  individuals  covered  by  the  system:  US  Army  personnel 
on  flying  status;  US  Army  personnel  on  flying  status  who  are 
prohibited  from  participating  in  aerial  flights;  US  Army  personnel  on 
flying  status  who  are  prohibited  by  statute  from  participating  in  aerial 
flight;  foreign  students;  flight  crews,  observers,  technicians,  flight 
medical  personnel,  photographers,  gunners,  and  mechanics;  National 
Guard  aviators;  US  Army  Reserve  aviators. 

Categories  of  records  in  the  system:  File  contains  individual  flight 
record  and  flight  certificate  Department  of  the  Army  Form  759-1  and 
DA  Form  759);  medical  clearance  for  flying;  physical  examination; 
documentation  of  medical  suspensioned/restrictions/  waivers;  orders 
relating  to  flying  status,  aeronautical  designating,  instructor,  instruc- 


FEDERAL  REGISTER  VOL  40,  NO.  140— MONDAY,  AUGUST.  It,  1975 


DEPARTMENT  OF  DEFENSE 


tor  standardization,  suspension  non-medical;  records,  forms,  papers 
relating  to  the  issue,  renewal,  invalidation  of  instrument  qualification; 
documents  relating  to  orientation,  qualification,  and  proficiency.  File 
materials  exist  in  hard  copy  and  microfilm/fiche. 

Authority  for  maintenance  of  the  system:  5  USC  Section  301 

10  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  the  qualifica¬ 
tion,  flying  service,  data,  medical  condition  of  aviators,  aircraft  ac¬ 
cidents,  flight  violations,  aviation  training  and  other  related  aviation 
status  conditions  and  requirements  by  each  com¬ 
mand/organization/element  of  the  US  Army. 

To  reconstitue  the  individual  flight  record  and  flight  certificate 
when  the  individual  flight  record  file  is  lost  or  destroyed  by  the  the 
US  Army  Agency  for  Aviation  Safety. 

To  file  first  copy  of  DA  Form  759  and  DA  From  759-1  with  person¬ 
nel  records  of  individual  reservist  flying  status  personnel  by  the 
Reserve  Components  Personnel  and  Administration  Center. 

For  review  of  orginal  copy  of  DA  Form  759  and  DA  Form  759-1  of 
Army  National  Guard  flying  status  personnel  by  the  State  Adjutant 
General  with  subsequent  transmittal  to  HQDA,  National  Guard  Bu¬ 
reau  and  further  transmittal  to  the  US  Army  Agency  for  Aviation 
Safety. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Records  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Permanant  •  Filed  with  personnel  records 
when  individual  is  retired,  discharged,  resigned,  or  dies. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 

US  Army  Agency  for  Aviation  Safety,  Ft  Rucker,  AL  36360  for  all 
active  Army,  National  Guard,  and  Army  Reserve  flying  status  per¬ 
sonnel. 

US  Army  Reserve  Components  Personnel  and  Administration 
Center,  9700  Page  Blvd,  St  Louis,  MO  63112  for  all  separated,  retired, 
deceased  flying  status  personnel. 

Record  access  procedures:  Written  requests  for  information  should 
include  the  full  name,  service  identification  number,  grade  and 
branch  of  service  and  current  address.  Visits  may  be  made  to  the 
command/organization/element  of  the  US  Army  to  which  the  in¬ 
dividual  is  assigned;  or  to  the  US  Army  Agency  for  Aviation  Safety; 
or  to  the  Reserve  Components  Personnel  and  Administration  Center. 

For  personal  visits,  the  visitor  should  be  able  to  provide  acceptable 
military  identification  or  the  identification  normally  acceptable  in  the 
transaction  of  business. 

Contesting  record  procedures:  The  department's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Training  and  qualification  records  in¬ 
itiated  by  the  individual  or  training  agency.  Certificates/documents/r 
ecords/papers/forms  originated  by  commands/organization/ Army  ele¬ 
ments  relating  to  aviation  activities.  Examinations/statements/r 
ecords/reports  initiated  by  medical  examining  facilities. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.07USAREUR 

System  name:  1201.07  Passenger  Reservation  Reference  Paper  Files 

System  location:  Data  Systems  tapes  maintained  in  V  Corps,  Army 
Post  Office  (APO)  New  York  09757  (Creighton  Abrams  Complex) 
Frankfrut,  Germany.  Printouts  are  forwarded  to  Charleston  Air 
Force  Base,  McGuire  Air  Force  Base  and  to  Regional  Personnel  Cen¬ 
ters. 

Categories  of  individuals  covered  by  the  system:  Any  member  of  the 
Armed  Forces,  Department  of  the  Army  Civilian  (DAC),  contract 
civilian  and  dependent  authorized  use  of  government  flight  facilities. 

Categories  of  records  in  the  system:  File  contains  list  of  individuals 
scheduled  for  departure  from  US  Army,  Europe  (USAREUR),  by 
government  flight 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Passenger  Reservation  - 
Used  to  schedule  flights  for  personnel  departing  USAREUR 
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Regional  Personnel  Center  -  Used  as  a  notification  roster,  also  for 
use  as  a  programing  device  and  backup  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  kept  in  data  systems  tapes  for  a  period  of 
six  months  after  individual  has  departed  and  then  purged  from 
system.  Computer  printouts  are  maintained  at  4th  Transportation 
Brigade  for  a  period  of  six  months  in  filing  cabinets  and  then 
destroyed. 

Retrievability:  Filed  alphabetically  by  name,  rank,  social  security 
number,  number  of  dependents,  destination,  flight  number,  code  for 
Chapter  10  (separation  for  the  good  of  the  service)  and  Chapter  13 
(separation  for  unfitness  or  unsuitability)  elimination. 

Safeguards:  Systems  tapes  are  maintained  in  a  limited  access  area; 
only  people  with  access  cards  are  allowed  in  area. 

Retention  and  disposal:  Information  retained  in  data  systems  six 
months  after  individual  has  departed  and  then  purged  from  system. 
Computer  printouts  are  kept  for  a  period  of  six  months  and  then 
destroyed. 

System  managers)  and  address:  Chief,  Passenger  Movement  Divi¬ 
sion,  4th  Transportation  Division,  APO  New  York  09451 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER  or  local  Regional  Personnel 
Center. 

Written  requests  should  contain  full  name  of  individual,  social 
security  number,  date  scheduled  for  departure  and  should  be  ad¬ 
dressed  to  either  SYAMANAGER  or  local  Regional  Personnel 
Center. 

Record  access  procedures:  requests  should  be  addressed  to  Com¬ 
mander,  4th  Transportation  Brigade,  ATTN:  AEUPR-MOV-O-PD, 
APO  New  York  09451  or  commander  of  local  Regional  Personnel 
Center. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Information  gathered  from  official  milita¬ 
ry  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1202.15USAREUR 

System  name:  1202.15  Statistical  Tabulation  Files-Household  Goods 
and  Baggage  System 

System  location:  Data  System  tapes  maintained  in  V  Corps,  Army 
Post  Office  (APO)  New  York  09757  (Creighton  Abrams  Complex), 
Frankfurt,  Germany.  Printouts  are  sent  to  Installation  Transportation 
Officer;  Military  Traffic  Command  field  offices  •  Stuttgart  and 
Headquarters,  U.S.  Army  Europe,  Heidelberg. 

Categories  of  individuals  covered  by  the  system:  Any  member  of  the 
Armed  Forces,  Department  of  the  Army  Civilian  (DAC),  contract 
civilian  and  dependent  authorized  to  ship  household  good  and 
baggage. 

Categories  of  records  in  the  system:  File  contains  statistical  data  and 
tabulations  on  volume  and  weight  of  household  goods  and  baggage 
shipped  for  individuals. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  information: 
used  for  planning  and  control  of  household  good  and  baggage  ship¬ 
ments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  retained  by  last  name  only  and  last  four  digits 
of  individual  social  security  number.  Information  is  kept  in  data 
systems  tapes  for  a  period  of  six  months  and  then  purged  from 
system.  Computer  printouts  are  maintained  at  4th  Transportation 
Brigade  for  a  six  year  period  and  then  destroyed. 

Retrievability:  Filed  by  name,  date  and  period  household  goods  or 
baggage  were  shipped. 

Safeguards:  Building  has  limited  access,  only  personnel  with  access 
cards  are  authorized  in  area.  Standard  operating  procedure  has  been 
established  to  release  information  only  to  authorized  personnel. 

Retention  and  disposal:  Information  retained  in  data  system  six 
months,  printouts  are  maintained  for  a  six  year  period  and  then 
destroyed. 

System  manager(s)  and  address:  Chief,  Personnel  Property  Divi¬ 
sion,  4th  Transportation  Brigade,  APO  New  York  09451. 
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Notification  procedure:  4requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  Sysmanager.  Written  requests  should  contain 
full  name  of  individual,  social  security  number,  date  goods  were 
shipped  and  reason  for  requesting  information. 

Record  access  procedures:  Requests  should  be  addressed  to  Com¬ 
mander,  4th  Transportation  Brigade,  ATTN:  AEUPR-JPMA-PPD, 
APO  New  Yor,  09451. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Applications  for  movement  of  household 
goods  and  baggage. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.19aAMC 

System  name:  1203.19  Household  Shipment  Contract  Files 
System  location:  Logistics  Directorate,  Movement  Services  Divi¬ 
sion,  Personal  Property/  Passenger  Branch,  Building  4603,  US  Army 
Aberdeen  Proving  Ground,  Aberdeen  Proving  Ground,  MD  21005 
Categories  of  individuals  covered  by  the  system:  Any  citizen,  milita¬ 
ry  or  civilian,  who  applies  for  non-temporary  storage,  local  move  or 
pack  and  crate  of  personal  property  paid  by  contract. 

Categories  of  records  in  the  system:  File  contains  individual's  appli¬ 
cation  Department  of  Defense  (DD)  Form  1299,  copies  of  travel  or¬ 
ders,  inventory,  service  orders  and/or  purchase  orders. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  a  record  of  ship¬ 
ments  processed  and  payment  of  charges  relating  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant. 
Safeguards:  Records  are  maintained  in  areas  accessible  only  to  per¬ 
sonnel  engaged  in  processing  applications. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  the  claendar  year,  held  one  additional  year 
in  inactive  file  and  subsequently  transferred  to  Records  Holding  area. 

US  Army  Aberdeen  Proving  Ground. 

System  manager(s)  and  address:  Transportation  Officer,  US  Army 
Aberdeen  Proving  Ground,  Aberdeen  Proving  Ground,  MD  21005 
Notification  procedure:  Requests  for  information  should  be  ad¬ 
dressed  to:  Transportation  Officer,  US  Army  Aberdeen  Proving 
Ground,  Aberdeen  Proving  Ground,  MD  21005 
Record  access  procedures:  Requests  form  individuals  should  be  ad¬ 
dressed  to:  Transportation  Officer,  US  Army  Aberdeen  Proving 
Ground,  Aberdeen  Proving  Ground,  MD  21005. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license  or  identification 
card. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  of  records  and  appealing  initial  determination  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

>.  Record  source  categories:  Application  and  related  forms  from  the 
individual,  travel  order,  billing  notices  and  storage  information. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.19bAMC 

System  name:  1203.19  Household  Shipment  Contract  Files 
System  location:  Transportation  Division.  Headquarters  and  Instal¬ 
lation  Support  Activity  (ECOM),  and  records  holding  area.  Fort 
Monmouth. 

Categories  of  individuals  covered  by  the  system:  All  military  or 
civilian,  incoming  or  outgoing,  from  whom  household  goods  are 
stored;  packed  and  crated;  unpacked  or  uncrated;  or  moved  locally. 

Categories  of  records  in  the  system:  File  contains  individual's  appli¬ 
cation,  travel  orders,  inventory  of  items,  service  orders,  purchase  or¬ 
ders,  and  invoices. 

Authority  for  maintenance  of  the  system:  10USC3012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  storage  of 
household  goods,  certify  bills  for  services  rendered  and  check  items 
against  inventory. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 


Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Under  personal  surveillance  of  office  staff. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
for  two  calendar  years  following  year  of  creation,  then  held  in 
records  holding  area. 

System  manager/ s)  and  address:  Headquarters  and  Installation  Sup¬ 
port  Activity  (ECOM),  Fort  Monmouth,  NJ  07703. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  and  Installation  Support  Activity  (ECOM) 
Transportation  Division 
Fort  Monmouth,  NJ  07703 
Telephone:  Area  Code  201/532-1204 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters  and  Installation  Support  Activity  (ECOM), 
SELHI-TR,  Fort  Monmouth,  NJ  07703 

Written  requests  should  contain  the  full  name,  rank,  and  social 
security  number. 

For  personal  visits,  individual  should  be  able  to  provide  a  valid 
identification  card  or  driver’s  license. 

Contesting  record  procedures:  The  Activity’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Applications,  inventories,  and  travel  or¬ 
ders  from  the  individual.  Service  and  purchase  orders  from  the 
SYSMANAGER. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1205.16DAAG 

System  name:  1205.16  Passport  Files 

System  location:  Primary  File-US  Army  Service  Center  for  the 
Armed  Forces,  ATTN:  ANRDP-P,  Washington  DC  20310; 

Auxiliary  Files-installation  passport  offices,  usually  located  in  the 
installation  transportation  division. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  passports,  including  military  and  civilian  personnel  and 
their  dependents. 

Categories  of  records  in  the  system:  File  contains  a  copy  of  Depart¬ 
ment  of  Defense  Form  1056.  requests  for  passports,  transmittal  let¬ 
ters,  receipts  for  passporte,  control  cards,  and  related  docements. 

Authority  for  maintenance  of  the  system:  10USC3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  obtain  passports  from 
the  State  Department.  USASCAF  also  forwards  applications  for 
visas  to  the  appropriate  embassies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manua;  card  file,  paper  records  in  file  folders. 

Retrievability:  Information  if  filed  alphabetically. 

Safeguards:  Only  authorized  persons  have  access  to  file  areas. 

Retention  and  disposal:  USASCAF  files  are  destroyed  after  3 
months,  except  that  DD  Forms  1056  are  kept  for  1  year  and  then 
destroyed;  other  offices  destroy  files  after  three  months. 

System  manager(s)  and  address:  Commander,  US  Army  Service 
Center  for  the  Armed  Forces,  Washington  DC  20310;  installation 
commanders. 

Notification  procedure:  Information  may  be  obtained  from  the 
USASCAF  system  manager  or  from  installation  passport  offices. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  USASCAF  manager,  ATTN:  ANRDP-P,  or  to  the  in¬ 
stallation  commander,  ATTN:  passport  office. 

Contesting  record  procedures:  Rules  and  procedures  for  contesting 
contents  may  be  obtained  from  the  USASCAF  system  manager. 

Record  source  categories:  DD  Form  1056,  Application  for  Passport, 
some  proof  of  citizenship,  orders,  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A 1 205.30D  A  AG 
System  name:  1205-30  Individual  travel  files 

System  location:  Headquarters  of  Installations  and  Major  Army 
Commands.  Official  mailing  addresses  are  in  the  appendix. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  who  meet  the  entitlements  criteria  as  prescribed  in 
the  Joint  Travel  Regulations  and  Army  Regulation  (AR)  55-46  AR  55- 
46. 


FEDERAL  REGISTER  VOi.  40.  NO.  160— MONDAY,  AUGUST,  1R,  197S 


DEPARTMENT  OF  DEFENSE 


35275 


Categories  of  records  in  the  system:  File  contains  documents  per¬ 
taining  to  the  processing  of  individual  dependents  prior  to  movement 
to  and  from  authorized  destinations.  Included  are  request  for  move¬ 
ment  of  dependents;  letters  notifying  dependents  of  eligibility  to 
travel  to  authorized  destinations  and  authorization  to  obtain  pass¬ 
ports;  questionnaires  and  information  sheets  used  for  issuance  of 
travel  authorizations;  port  calls;  travel  authorizations;  related  cor¬ 
respondence;  and  indexes. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  personnel  data  con¬ 
tained  on  the  Department  of  the  Army  (DA)  Form  2370  is  used  in  the 
assignment-making  process  for  enlisted  members.  Each  service 
member  must  be  assigned  to  a  specific  unit  before  a  determinationn 
can  be  made  regarding  dependent  travel  (i.e.,  the  location  to  which 
an  individual  is  going  must  be  known  before  a  quarters  availability 
check  can  be  made). 

In  most  cases  DA  Form  2370  becomes  a  valuable  tool  in  formulat¬ 
ing  an  enlisted  member’s  assignment.  The  data  contained  therein  is 
essential  in  determining  a  member’s  MOS  qualifications,  physical 
limitations,  and  special  skills  (liquistic,  etc.). 

DA  Form  2370  is  also  used  to  determine  if  facilities  such  as 
hospitals  and  schools  are  suitable  to  service  dependents  who  may 
need  special  care  and  education. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Destroy  after  2  years. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  of  the  Installation  at  which  the  individual  is  assigned. 
For  personal  visits  Headquarters  of  the  Installation  or  Command  to 
which  the  individual  is  assigned. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dress  to  the  Commander  of  the  installation  or  command  at  which  the 
member  is  assigned. 

Contesting  record  procedures:  The  Departments  rules  for  contesting 
contents  may  be  obtained  from  HQDA(DAAG-AMP),  Washington, 
D.C.  20314. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  service  member  and  the  installation  or  command  evaluating 
official. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1207.08DAIG 

System  name:  1207.08  Operator’s  Examination  and  Qualification 
Record  Files. 

System  location:  Decentralized-Unit  level  files  or  Installation  Per¬ 
sonnel  Divisions.  Filed  in  the  individual’s  201  file. 

Categories  of  individuals  covered  by  the  system:  Each  individual  ex¬ 
amined  for  an  Army  motor  vehicle/equipment  operator’s  permit. 

Categories  of  records  in  the  system:  Information  concerning  who, 
what,  when,  where,  and  how  individuals  became  qualified  to  operate 
Army  vehicles/equipment  and  an  historical  record  of  their  vehi¬ 
cle/equipment  operating  activities. 

Authority  for  maintenance  of  the  system:  Public  Law  91-5%,  Section 
19,  Occupational  Safety  and  Health  Act  of  1970,  and  Section  2,  Ex¬ 
ecutive  Order  11807,  Occupational  Safety  and  Health  Program  for 
Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  reviewing  in¬ 
dividuals  qualifications  as  related  to  motor  vehicle/  equipment  opera¬ 
tions  and  for  scheduling  of  individuals  in  training  courses  as  an  ongo¬ 
ing  program  to  expand  operator  capabilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  are  kept  locked,  and  records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened  and  trained. 


Retention  and  disposal:  Operator  qualification  record;  Permanent. 
Transferred  with  Military  Personnel  Records  Jacket  or  Civilian  Per¬ 
sonnel  Folder,  as  applicable. 

Tests  and  examination:  Destroyed  after  recording  on  applicable 
qualification  records. 

System  manager(s)  and  address:  Army  Director  of  Safety. 
Headquarters,  Department  of  the  Army,  Office  of  The  Inspector 
General  and  Auditor  General,  Washington,  DC  20310 
Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-SD) 

Room  1D713 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-7291 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAIG-SD), 
Room  1D713,  Pentagon,  WASH,  DC  20310. 

Written  requests  for  information  should  include  name,  social 
security  number,  and  duty  element  of  the  individual  at  the  time  the 
system  file  was  initiated. 

Personal  visits  should  be  limited  to  the  personnel  office  at  the  last 
duty  assignment  whenever  possible  and  the  individual  should  be  able 
to  provide  some  acceptable  identification:  that  is,  drivers  license  or 
employint  office  identification  card  at  the  time  of  the  visit. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Army  testing  organizations,  provost 
marshal  offices  at  Army  installations,  and  Army  motor  vehicle  driver 
examiners  through  written  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI301.07AMC 

System  name:  1301.07  Alphabetical  Listing  of  Scientists 
System  location:  Proposals  Branch,  Information  Processing  Office, 
United  States  Army  Research  Office  (USARO),  Research  Triangle 
Park,  NC 

Categories  of  individuals  covered  by  the  system:  Any  scientist  that 
has  submitted  a  formal,  unsolicited  basic  research  proposal  in  the 
fields  of  mathematics  and  the  physical  sciences,  engineering,  life  and 
geosciences. 

Categories  of  records  in  the  system:  File  contains  individuals  name, 
title  of  proposed  research,  parent  organization  and  proposal  number 
as  assigned  by  the  proposals  branch. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Proposals  Branch-To 
determine  if  a  scientist  has  previously  submitted  a  formal  proposal 
and  the  action(s)  taken  on  that  proposal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  metal  Revo  File 
Retrievability:  Filed  alphabetically  by  last  name  of  scientist. 
Safeguards:  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel  that  have  proper  need. 

Retention  and  disposal:  Records  are  retained  in  active  file  until  no 
longer  needed  to  facilitate  work.  Held  one  additional  year  in  inactive 
file  and  then  destroyed. 

System  manager(s)  and  address:  Records  Management  Officer, 
USARO,  Research  Triangle  Park,  NC. 

Notification  procedure:  Information  may  be  obtained  from: 

USARO  (AMXRO-AO) 

Box  12211 

Research  Triangle  Park,  NC  27709 
Telephone:  Area  Code  919-549-0641 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commander,  USARO,  ATTN:  AMXRO-AO,  Box  12211, 
Research  Triangle  Park,  NC  27709 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
proposal  number  that  appears  with  the  office  symbol  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  the  Adju¬ 
tant’s  Office  (AMXRO-AO),  USARO,  Research  Triangle  Park,  NC. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  from  his  file. 
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Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Correspondence  received  from  individual 
scientists. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1402.18DAJA 

System  name:  1402.18  Procurement  Misconduct  Files  (Fraud  Cases) 

System  location:  Litigation  Division,  Office  of  The  Judge  Advocate 
General,  Department  of  the  Army,  Room  2D435,  Pentagon,  Washing¬ 
ton,  D.C.  20310. 

Categories  of  individuals  covered  by  the  system:  Individuals  or  legal 
entities  investigated  for  alleged  procurement  misconduct,  such  as 
fraudulent  activities  in  securing  or  performing  a  Government  con¬ 
tract. 

Categories  of  records  in  the  system:  Criminal  and  administrative  in¬ 
vestigations  of  fraudulent  or  other  criminal  conduct  in  connection 
with  Government  procurement  activities  and  the  Joint  Consolidated 
List  of  Debarred,  Ineligible,  and  Suspended  Contractors. 

Authority  for  maintenance  of  the  system:  10  USC  3072 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  information 
is  used  to  determine  whether  criminal  or  civil  proceeding  should  be 
initiated  against  the  contractor  with  the  Government  or  Government 
procurement  officials  for  criminal  conduct  in  connection  with 
procurement  activities  and  to  maintain  and  distribute  a  list  of  con¬ 
tractors  determined  to  be  ineligible  to  participate  in  Government 
procurement  activities.  The  routine  users  include,  in  addition  to  the 
Litigation  Division,  Office  of  the  Judge  Advocate  General  of  the 
Army,  the  Department  of  Justice,  United  States  Attorneys,  and  the 
addressees  for  the  Joint  Consolidated  List  of  Debarred,  Ineligible, 
and  Suspended  Contractors  which  are:  Chief  of  Naval  Material,  De¬ 
partment  of  Navy;  Director  of  Procurement  Policy,  DCS/S&L,  De¬ 
partment  of  Air  Force;  Director,  Defense  Supply  Agency;  Director, 
Defense  Communications  Agency;  Director,  Defense  Nuclear  Agen¬ 
cy;  HQDA  (DAEN-GCZ-A);  HQDA  (DASG-HCL);  HQDA  (NGB 
JA);  HQDA  (DAMA-PPZ-A)  Commander  in  Chief,  United  States 
Army  Europe  and  Seventh  Army;  Commander;  United  States  Army 
Forces  Command,  Fort  McPherson,  Georgia;  United  States  Army 
Health  Service  Command  ATTN:  HSC-LO-P;  United  States  Army 
Materiel  Command;  United  States  Army  Training  and  Doctrine  Com¬ 
mand;  Military  District  of  Washington,  United  States  Army;  United 
States  Army  Communications  Command;  United  States  Army  Securi¬ 
ty  Agency;  United  States  Army,  Alaska;  United  Ststes  Army  Theater 
Support  Command,  Europe;  United  States  Army  Support  Command, 
Hawaii;  United  States  Army  Support  Command,  Japan. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by  authorized 
personnel  who  are  properly  instructed  in  the  permissible  use  of  the 
information. 

Retention  and  disposal:  Destroy  1$  years  after  final  action  on  the 
case. 

System  manager(s)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General.  Department  of  the  Army,  Washing¬ 
ton.  D  C.  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this- office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  current  address  and  telephone 
number,  the  case  number  that  appears  with  the  office  symbol  on  all 
correspondence  received  from  this  office  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requestor. 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435,  Pentagon, 
Washington,  D.C.  20310. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Department  of  the  Army  Staff  elements, 
Staff  Judge  Advocate  Offices,  as  listed  in  the  DOD  organizational 
directory,  Records  Center  St.  Louis,  Military  Personnel  Center, 
Posts,  Camps,  and  Stations,  DA  Field  operating  agencies.  Civil  Ser¬ 
vice  Commission,  Department  of  Justice,  United  States  Attorneys, 
opposing  counsel,  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1405.01AMC 


System  name:  1405.01  Contractor  Personnel  Files 
System  location:  Contractor  Industrial  Relations  Office,  AMSAR- 
PPC-IR,  US  Army  Armament  Command. 

Categories  of  individuals  covered  by  the  system:  Contractor  em¬ 
ployees  at  Government-owned  Contractor  operated  Plants  whose 
total  compensation  exceeds 


15,000  per  annum. 

Categories  of  records  in  the  system:  Files  contain  entrance,  merit 
and/or  promotional  and  current  salaries,  educational  and  experience 
background  and  other  compensation  paid  in  area  of  bonuses. 

Authority  for  maintenance  of  the  system:  5USC  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Industrial  Relation  Office  - 
Establishes,  maintains  and  controls  reim-  bursable  monetary  limita¬ 
tions  on  total  compensation  paid  to  contractor  employees  working 
under  cost  type  contracts  with  the  government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  filing  cabinets  and  filing  card  boxes 
in  alphabetical  order  by  plant. 

Retrievability:  Filed  in  alphabetical  order  by  plant  and  last  name  of 
employee. 

Safeguards:  Buildings  are  periodically  checked  by  guards.  Records 
are  maintained  in  locked  filing  cabinets. 


Retention  and  disposal:  Records  are  permanent.  They  are  main¬ 
tained  in  active  file  until  employee  is  terminated  at  which  time  they 
are  sent  to  records  holding  area  at  Rock  Island  Arsenal. 

System  manager(s)  and  address:  Director  of  Procurement  and 
Production,  HQ  US  Army  Armament  Command,  Rock  Island,  IL 
61201. 


Notification  procedure:  Information  may  be  obtained  from: 

USA  ARMCOM,  AMSAR-PPC-IR 
Building  350 
Rock  Island,  IL  61201 
Telephone  309-794-6134 

Record  access  procedures:  Request  for  information  should  be  ad¬ 
dressed:  US  Army  Armament  Command,  AMSAR-PPC-IR,  Bldg. 
350,  Rock  Island,  IL  61201. 

Written  request  for  information  should  contain  full  name  of  the  in¬ 
dividual  and  plant  where  employees  last  worked. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  that  is  drivers  license,  work  badge  and  pro¬ 
vide  basis  for  requiring  such  data 

Contesting  record  procedures:  The  Commands  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USA  ARMCOM,  AMSAR,  P&P  Director.  Rock  Island,  IL  61201. 

Record  source  categories:  Various  Government -owned  Contractor- 
operated  Installations  throughout  the  United  States. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A1416.05DALO 

System  name:  1416.05  Property  Officer  Designation  Files 
System  location:  Maintained  at  each  headquarters  with  orders  issu¬ 
ing  authority 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System  Notice 
Categories  of  individuals  covered  by  the  system:  Those  individuals 
with  formal  responsibility  for  US  Government  property; 
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In  all  instances  the  individual  concerned  is  provided  a  copy  of  the 
designation  orders. 

Categories  of  records  in  the  system:  File  contains  copies  of  orders 
appointing  or  relieving  individuals  as  property  officers. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  to  verify 
an  individual’s  authority  to  assume  responsibility  for  US  Government 
property. 

Utilized  by  other  designated  property  officers  when  transferring 
property 

Used  to  verify  that  an  individual  is  a  designated  property  officer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  appointee  at 
headquarters; 

Filed  by  headquarters  and  orders  number  at  Department  of  the 
Army,  the  Adjutant  General. 

Safeguards:  Records  are  maintained  in  locked  cabinets  accessible 
only  to  limited  authorized  personnel. 

Retention  and  disposal:  File  is  maintained  during  an  individuals  in¬ 
cumbency  and  destroyed  by  burning  or  shredding  two  years  after  ter¬ 
mination  of  appointment. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  the  Pentagon,  Washington,  D.C. 
20310. 

Notification  procedure:  Information  may  be  obtained  from  com¬ 
manding  officers  of  orders  issuing  headquarters. 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number,  current  address  and  telephone 
number,  orders  number  and  date. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tion  of  commanding  officers  of  orders  issuing  headquarters. 

Record  access  procedures:  Individual  may  review  his  or  her  record 
by  visiting  designated  representatives  of  or  writing  to  commanding 
officers  of  orders  issuing  headquarters. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Written  communications  of  various  types, 
and/or  verbal  orders  of  commanding  officers,  designating  individuals 
as  property  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1416.16DALO 

System  name:  1416.16  Hand  Receipt  Files 

System  location:  Property  book  offices  and  supply  rooms  at  most 
Army  activities  throughout  the  world 

This  is  a  working  (temporary  or  suspense)  file  maintained  at  the 
lowest  organizational  level 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
citizen  or  non-citizen,  military  or  civilian,  who  assumes  temporary 
custody  or  responsibility  for  US  Government  or  other  property. 

In  all  instances  the  individual  concerned  is  provided  a  copy  of  the 
completed  and  signed  hand  receipt. 

Categories  of  records  ia  the  system:  File  contains  receipts  reflecting 
acceptance  of  responsibility  for  items  of  property  listed  thereon.  In¬ 
cluded  are  individual  receipts  and  listings. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  as  a 
record  of  property  in  use  or  in  custody  of  individuals. 

Utilized  by  accountable  officers  as  an  audit  trail  for  property 
responsibility. 

Used  in  investigations  to  determine  responsibility  for  lost, 
damaged,  or  stolen  property. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con¬ 
cerned. 


Safeguards:  Records  are  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authorized  personnel. 

Retention  and  disposal:  File  is  maintained  only  while  property  is  in 
use  by  or  in  the  custody  of  an  individual. 

File  is  destroyed  on  turn-in  or  other  complete  accounting  for  the 
property,  or  when  superseded  by  a  new  receipt  or  listing. 

System  managers)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  the  Pentagon,  Washington,  D.C. 
20310 

N  Notification  procedure:  Information  may  be  obtained  from  activities 
issuing  hand  receipts. 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number  for  a  citizen,  other  identifying 
number  for  a  non-citizen,  and  current  address  and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tives  of  activities  issuing  hand  receipts. 

Record  access  procedures:  Individual  may  review  his  or  her  record 
by  visiting  designated  representatives  of  or  writing  to  the  activity  is¬ 
suing  hand  receipts. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Hand  receipt,  either  on  printed  form  or 
on  plain  paper,  signed  by  the  individual  accepting  responsibility  for 
US  Government  or  other  property. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1416.20DALO  / 

System  name:  1416.20  Personal  Property  Accounting  Files 

System  location:  Maintained  in  orderly  rooms  of  troop  units. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system:  Military  individuals 
absent  without  leave  or  absent  sick  in  medical  facilities. 

A  copy  of  the  document,  with  attachments,  is  provided  to  the  in¬ 
dividual  concerned. 

Categories  of  records  in  the  system:  File  contains  documents  reflect¬ 
ing  items  of  personal  property  of  individuals  absent  without  leave  or 
absent  sick  in  medical  facilities,  included  are  inventory  of  personal 
property  and  similar  forms,  and  related  papers. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  to  ascer¬ 
tain  and  identify  property  left  behind  by  an  absent  individual. 

Utilized  by  troop  commanders  to  protect  the  interests  of  absent 
personnel,  and  to  assist  in  preventing  loss,  damage,  or  theft  of  the  in¬ 
dividuals  property. 

Used  as  a  basis  for  claim  against  the  US  Government  by  in¬ 
dividuals  for  property  lost,  damaged,  or  stolen. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
owning  the  property. 

Safeguards:  Records  are  maintained  in  locked  cabinets  accessible 
only  to  limited  authorized  personnel. 

Retention  and  disposal:  File  is  maintained  during  an  individuals 
absence  and  destroyed  by  burning  or  shredding  two  years  after 
return  of  the  individual  concerned. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  the  Pentagon,  Washington,  D.C. 
20310. 

Notification  procedure:  Information  may  be  obtained  from  troop 
commanders. 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number,  current  address  and  telephone 
number,  and  dates  and  circumstances  of  the  absence. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tives  of  troop  commanders. 

Record  access  procedures:  Individual  may  review  his  or  her  record 
by  visiting  designated  representatives  of  or  writing  to  troop  comman¬ 
ders  holding  the  records. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
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tinns  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Inventories  and  other  documents 
prepared  by  designated  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1416.34DALO 

System  name:  1416.34  Personal  Clothing  Record  Files 

System  location:  Maintained  in  orderly  rooms  of  troop  units. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system:  All  assigned  per¬ 
sonnel  with  military  status. 

In  all  instances  the  individual  concerned  is  provided  a  copy  of  the 
completed  and  signed  record. 

Categories  of  records  in  the  system:  File  contains  individual  per¬ 
sonal  clothing  records.  Department  of  the  Army  (DA)  Form  3326  and 
DA  Form  3327. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  as  a 
record  of  military  personal  clothing  in  the  custody  of  individuals. 

Utilized  by  troop  commanders  as  an  audit  trail  for  property 
responsibility;  to  determine  unit  readiness,  and  as  a  basis  for  requisi¬ 
tioning  material  short  of  allowances. 

Used  in  investigations  to  determine  responsibility  for  lost, 
damaged,  or  stolen  property. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  individual  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con¬ 
cerned. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authorized  personnel. 

Retention  and  disposal:  File  is  transferred  with  the  military  per¬ 
sonal  record  jacket,  or  destroyed  by  burning  or  shredding  when  the 
individual  concerned  is  separated  and  has  no  further  military  status. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  the  Pentagon,  Washington,  D.C. 
20310. 

Notification  procedure:  Information  may  be  obtained  from  troop 
commanders  holding  the  records  in  question. 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number,  and  current  address  and  phone 
number. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tives  of  troop  commanders. 

Record  access  procedures:  Individual  may  review  his  or  her  record 
by  visiting  designated  representatives  of  or  writing  to  troop  comman¬ 
ders  holding  the  records. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Department  of  the  Army  (DA)  Forms 
3326  and  3327  are  completed  at  the  time  clothing  is  issued  and  signed 
by  the  individual  receiving  the  clothing. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1417.02DALO 

System  name:  1417.02  Authorized  Supply  Representative  Card  Files 

System  location:  Maintained  at  self-service  supply  center  stores 
(SSSCS); 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system:  Individuals,  military 
or  civilian,  authorized  to  sign  for  material  taken  from  the  SSSCS. 

Individual  signs  a  sample  signature  on  the  card  when  it  is  initially 
prepared. 

Categories  of  records  in  the  system:  File  contains  cards  identifying 
individuals  as  authorized  supply  representatives,  correspondence 
relating  to  issuance  of  the  cards,  and  correspondence  relating  to  lost 
and  found  cards. 

Authority  for  maintenance  of  the  system:  10  USC  3012 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  to 
identify  those  individuals  authorized  to  sign  for  and  remove  property 
from  the  SSSCS. 

Utilized  to  prevent  un-authorized  personnel  from  obtaining  materi¬ 
al  from  the  SSSCS. 

Used  by  the  SSSCS  to  verify  signatures  of  individuals  removing 
supplies  from  the  store. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  or  embossed  cards  in  file  drawers. 

Retrievability:  Filed  by  organization  and  by  last  name  of  individual 
concerned. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authorized  personnel. 

Retention  and  disposal:  Obsolete  cards  are  destroyed  by  burning  or 
shredding  after  making  necessary  entries  to  the  control  register,  any 
remaining  files  are  destroyed  in  the  same  manner  after  two  years. 

System  managers)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  the  Pentagon,  Washington,  D.C. 
20310. 

Notification  procedure:  Information  may  be  obtained  from  the  of¬ 
ficer  in  charge  (OIC)  of  the  SSSCS  where  the  supply  representative 
card  is/was  maintained;  ' 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number,  organization  to  which  assigned 
and  date  when  supply  representative  card  was  signed,  and  current 
address  and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tives  of  the  OIC  of  the  SSSCS  where  the  supply  representative  card 
is/was  maintained. 

Record  access  procedures:  Individual  may  review  his  or  her  record 
by  visiting  designated  representatives  of  or  by  writing  to  the  OIC  of 
the  SSSCS  where  the  supply  representative  card  is/was  maintained. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Printed  forms  or  embossed  cards 
prepared  at  the  direction  of  the  OIC  of  the  SSSCS  and  validated  by 
the  signature  of  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1417.03DALO 

System  name:  1417.03  Authorized  Supply  Representatives  Card  Re¬ 
gister  Files 

System  location:  Maintained  at  self-service  supply  center  stores 
(SSSCS); 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system:  Individuals,  military 
or  civilian,  authorized  to  sign  for  material  taken  from  the  SSSCS; 

Individuals  name  is  entered  on  the  register  after  the  card  number; 

This  file  is  complementary  to  sysname  1417.02  authorized  supply 
representative  card  files. 

Categories  of  records  in  the  system:  File  contains  a  list  of 
authorized  supply  representative  card  numbers,  each  number  fol¬ 
lowed  by  the  name  of  the  individual  to  whom  the  card  is  assigned. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  to  ac¬ 
count  for  authorized  supply  representative  cards. 

Utilized  to  identify  authorized  supply  representative  card  numbers 
that  have  been  issued  and  are  available  for  issue. 

Used  in  investigations  of  lost,  destroyed,  or  stolen  authorized 
supply  representative  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ledger  sheets  in  a  book  or  binder. 

Retrievability:  File  is  in  authorized  supply  representative  card 
number  sequence. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authorized  personnel. 

Retention  and  disposal:  The  register  is  destroyed  after  all  cards 
reflected  on  the  sheet  have  expired  or  have  been  carried  forward  to  a 
new  sheet. 
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System  managers)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  the  Pentagon,  Washington,  D.C. 
20310. 

Notification  procedure:  Information  may  be  obtained  from  the  of¬ 
ficer  in  charge  (OIC)  of  the  SSSCS  where  the  supply  representative 
card  register  is  maintained. 

Written  requests  for  information  must  contain  the  full  name  of  the 
individual,  social  security  number,  organization  to  which  assigned 
and  date  when  supply  representative  card  was  signed,  and  current 
address  and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  representa¬ 
tives  of  the  OIC  of  the  SSSCS  where  the  supply  representative  card 
register  is  maintained. 

Record  access  procedures:  Individual  may  review  his  or  her  record 
by  visiting  designated  representatives  of  or  by  writing  to  the  OIC  of 
the  SSSCS  where  the  supply  representaive  card  register  is  main¬ 
tained. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Prepared  by  the  SSSCS  clerk  at  the  time 
authorized  supply  representative  cards  are  issued. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A 1420.08 AMC 

System  name:  1420.08  Equipment  Operator  Permit  Files. 

System  location:  Decentralized  at  local  installation  level  of  the  De¬ 
partment  of  the  Army. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  authorized  to  operated  certain  categories  of 
Government  equipment  (generators,  air  compressors,  gas-generators, 
construction  equipment,  materials  handling  equipment,  locomotives, 
guided  missile  hydraulic  elevators,  mobile  floating  assault  bridges 
(MOFAB),  fueled  heaters  and  stoves,  amphibious  crafts,  and  mine 
detecting  equipment). 

Categories  of  records  in  the  system:  File  contains  individual’s  permit 
information  (Standard  Form  46)  for  operating  the  above  listed 
Government  equipment. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  record 
is  to  establish  the  permissibility  (based  on  physical  and  mental 
qualifications,  past  experience  and  training)  of  an  individual  for 
operating  various  Government  equipment.  It  is  used  by  enforcement 
personnel,  i.e.,  inspectors,  military  police,  supervisors,  etc.,  to  deter¬ 
mine  whether  individuals  are  qualified  to  operate  the  Government 
equipment  that  is  covered.  These  inspectors/  supervisors  are  exclu¬ 
sively  Department  of  the  Army  personnel. 

Used  by  administrative  personnel  at  local  installation  levels  to 
issue  duplicate  permits  in  event  of  loss  or  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  are  protected  from  unauthorized  entry  by 
security  guards  and  records  are  maintained  in  areas  accessible  only 
by  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  3  years  from  date  of 
issue  or  whenever  revoked  by  proper  authority,  whichever  occurs 
first. 

System  managers)  and  address:  Commander.  US  Army  Materiel 
Command,  ATTN:  AMCSF-S  (CHIEF,  SAFETY  OFFICE)  5001 
Eisenhower  Ave.,  Alexandria,  VA  22333,  and  Coifmanders  of  instal¬ 
lations  exercising  control  over  this  type  of  equipment. 

Notification  procedure:  Request  should  not  be  addressed  to 
SYSMANAGER  but  to  the  Commander  of  the  local  installation 
where  record  is  thought  to  be  filed.  Request  should  be  addressed  to 
the  Mobility  Equipment  Examiner  of  the  installation. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
local  installation  where  record  is  thought  to  be  filed. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  from  SYSNAME  1420 
Equipment  Operator  Permit  Files 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A 1420.09 AMC 

S}3tem  name:  1420.09  Equipment  Operator  Permit  Register  Files 

System  location:  Decentralized  at  local  installation  level  of  the  De¬ 
partment  of  the  Army.  Addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  authorized  to  operate  certain  categories  of  Govern¬ 
ment  equipment  (generators,  air  compressors,  gas-generators,  con¬ 
struction  equipment,  materiels  handling  equipment,  locomotives, 
guided  missile  hydraulic  elevator,  mobile  floating  assault  bridge 
(MOFAB),  fueled  heaters  and  stoves,  amphibious  crafts,  pumping 
equipments,  mine  detecting  equipment,  heating  and  cooling  equip¬ 
ment). 

Categories  of  records  ia  the  system:  File  contains  ledger  of  in¬ 
dividuals  who  have  been  issued  equipment  operator  permit  Standard 
Form  (SF)  46. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  ia  the  system,  including  catega 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  record 
is  to  establish  an  account  of  equipment  operator  permits  issued: 

It  is  used  by  administrative  personnel  to  keep  track  of  total 
number  of  permits  issued  at  an  installation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  sytem: 

Storage:  Paper  ledgers  in  file  folders  and  card  file  by  permit 
number. 

Retrievability:  Filed  numerically  by  card  (SF46)  number  crossed 
referenced  by  individual's  name. 

Safeguards:  Buildings  housing  files  are  protected  from 
unauthorized  entry  and  records  are  maintained  only  by  authorized 
personnel. 

Retention  and  disposal:  Records  are  destroyed  after  the  last  entry 
on  the  page  or  bound  register. 

System  manager! s)  and  address:  Commander  US  Army  Materiel 
Command,  ATTN:  AMCSF-S  (Chief,  Safety  Office),  5001  Eisen¬ 
hower  Ave.,  Alexandria,  Va  22333,  and  commanders  of  installations 
exercising  control  over  this  type  of  equipment. 

Notification  procedure:  Requests  should  be  addressed  to  the  com¬ 
mander  of  the  local  installation  where  record  is  thought  to  be  filled. 
Request  should  be  addressed  to  the  Mobility  Equipment  Examiner  of 
the  installation. 

Record  access  procedures:  Written  requests  should  contain  the  full 
name  of  the  individual,  birth  date,  social  security  number  (SSN)  and 
permit  (card)  number,  if  known. 

For  personal  visits,  the  individual  may  contact  the  installation 
headquarters  administrative  staff  and  ask  for  the  mobility  equipment 
examiner. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
form  of  identification  (picture  ID  preferred). 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Army  Classification  Battery  and  the 
Driver  Selection,  Battery  I  tests  or,  if  acceptable  to  the  commander, 
evaluation  of  the  individual’s  experience  by  personal  interview. 

Driver  Selection,  Battery  II  if  Battery  I  tests  are  sufficiently  low 
(below  85)  or  Battery  I  is  not  to  be  taken. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A 1434. 10AMC 

System  name:  1434.10  Small  Arms  Sales  Record  Files 

System  location:  Distribution  Management  Branch,  Distribution 
Division,  Materiel  Management  Directorate,  Headquarters  US  Arma¬ 
ment  Command,  Rock  Island,  IL  61201,  (Correspondence  Office 
Symbol,  AMSAR-MMD-D). 

Categories  of  individuals  covered  by  the  system:  Any  US  Citizen 
who  was  considered  eligible  under  federal  regulations,  and  purchased 
a  firearm  from  the  U.S.  Government  for  personal  use. 

Categories  of  records  in  the  system:  File  contains  name,  mailing  ad¬ 
dress  and  date  the  individual  purchased  the  firearm,  including; 
weapon  caliber,  model,  type  and  serial  number  of  firearm  purchased. 

Authority  for  maintenance  of  the  system;  10  U.S.C.  4308,  Title: 
Civilian  Rifle  Range:  Establishment;  Instruction,  authorizes  main¬ 
tenance  of  the  system  of  records,  through  implementation  of 
CHAPTER  II  (Sales  of  Ordnance  Property  to  Individuals,  Nan- 
Federal  Government  Agencies,  Institutions,  and  Organizations), 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Distribution  Management 
Branch  -  To  maintain  record  files,  in  order  to  respond  to  individual 
citizen  inquiries  as  well  as  federal,  state  and  local  law  enforcement 
investigative  agencies  as  to  ownership  or  serial  number  identification. 

Individual  Citizen  Inquiries  -  To  obtain/verify  serial  numbers  (s)  of 
previous  purchases  of  firearms  due  to  loss  of  same  through  fire, 
theft,  or  act  of  God.  To  enable  concerned  individual  to  report  loss  to 
proper  authorities. 

Investigative  Agency  Inquiries  -  To  provide  federal,  state  and  local 
law  enforcement  investigative  agencies  a  source  for  determination  of 
last  known  firearm  ownership:  tracing  of  recovered  or  conficated 
firearms;  and  assistance  to  law  enforcement  authroities  in  criminal 
prosecution  or  civil  court  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Bulk  of  records  are  filed  in  serial  number  sequence 
by  type  of  weapon  with  a  portion  of  this  system  cross-referenced 
alphabetically  by  last  name  of  purchaser. 

Safeguards:  Installation  security  guard  force  in  charge  of  overall 
security.  Records  are  maintained  in  building  accessible  only  by 
authorized  personnel. 

Retention  and  disposal:  Records  are  permament.  File  is  maintained 
by  means  of  Department  of  the  Army  (DA)  Form  3535  Weapon  Sales 
Record.  All  other  shipping  documents,  certificates  and  related  papers 
are  retained  in  active  file  until  end  of  calendar  year,  held  one  addi¬ 
tional  year  in  inactive  file  and  subsequently  destroyed. 

System  managers)  and  address:  Headquarters,  US  Army  Arma¬ 
ment  Command,  Rock  Island,  Illinois 

Notification  procedure:  Information  may  be  obtained  from: 

HQ,  USA  Armament  Command  (AMSAR-MMD-D) 

Rock  Island  Arsenal 

Rock  Island,  11  61201 

Telephone:  Area  Code  309/794-6568 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  US  Army  Armament  Command  (AMSAR- 
MMD-D),  Rock  Island,  II  61201. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  (as  well  as  address  at  time  of  firearm 
purchase,  if  different  from  current  address),  the  caliber,  type  and 
serial  number  of  firearm(s)  purchased,  if  known. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  provide  verbal  information  as  to  caliber,  type 
and  serial  number  of  firearm(s)  purchased,  if  known. 

Contesting  record  procedures:  Command’s  rules  for  contesting  con¬ 
tents  and  appealing  content  data  may  be  obtained  from  HQ  ARM- 
COM  (AMSAR-GCS),  Rock  Island,  11  61201. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  purchase  of  firearm. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1503.07DAEN 

System  name:  1503.07  Resettlement  Files 

System  location:  Primary  System-Homeowners  Assistance  Division, 
Real  Estate  Directorate,  Office  Chief  of  Engineers  (Department  of 
the  Army). 

Decentralized  Segments-Engineer  Division  and  District  Offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
apply  for  relocation  assistance  pursuant  to  the  provisions  of  Title  II 
of  PL  91-646. 

Categories  of  records  in  the  system:  File  contains  the  individual’s 
application  for  Relocation  Assistance  and  related  papers*  correspon¬ 
dence  between  the  Engineer  Division  and  District  Offices;  correspon¬ 
dence  between  the  Homeowners  Assistance  Division,  Real  Estate 
Directorate,  Office  Chief  of  Engineers,  and  Division  and  District  Of¬ 
fices;  correspondence  with  the  applicant;  correspondence  between 
the  Office  of  the  President  and  Congressmen  from  whom  the  appli¬ 
cant  has  requested  assistance.  Documents  relating  to  the  movement 
of  displaced  persons  because  of  the  acquisition  of  real  estate  by  this 
agency. 

Authority  for  maintenance  of  the  system:  Public  Law  91-646. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Homeowners  Assistance 
Division  -  Records  accumulated  incident  to  processing  applications 
for  relocation  assistance  benefits  and  to  consideration  of  appeals  in 
cases  where  appeals  are  filed. 


Corps  of  Engineers  Division  and  District  Offices  -  To  take  initial 
action  in  assisting  applicants  in  preparing  their  application  for 
benefits,  in  reviewing  applications  filed,  in  determining  benefits,  and 
in  submitting  to  higher  authority  for  consideration  those  applications 
where  appeals  are  filed  which  cannot  be  acted  upon  favorably  at  the 
field  level. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year  in  which  final  action  is  taken, 
held  6  years  after  final  determination  of  an  application  has  been 
made  and  applicant  notified,  or  2  years  after  final  audit  has  been  ap¬ 
proved  by  OCE,  whichever  is  later. 

System  manager(s)  and  address:  Chief  of  Engineers,  Headquarters, 
Department  of  the  Army,  Forrestal  Building,  Washington,  D.C. 
20314. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAEN-REH-O) 

Room  3F  056 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202-693-6786 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (DAEN-REH-O), 
Room  3F  056,  Forrestal  Building  Washington,  D.  C.  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  state 
where  the  individual  resided  at  time  the  application  was  filed.  Visits 
can  be  made  to  the  Division/District  Offices  or  the  Homeowners 
Assistance  Division  (DAEN-REH-O),  Forrestal  Building,  Washing¬ 
ton,  D.C.  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  drivers  license,  and  give 
some  verbal  information  that  can  be  verified  with  his  case  folders. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAEN-REH-O),  Washington,  D.C.  20314. 

Record  source  categories:  The  individual’s  application  for  Reloca¬ 
tion  Assistance  and  related  correspondence  from  the  Division  and 
District  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1506.02DAEN 

System  name:  1506.02  Homeowners  Assistance  Case  Files 

System  location:  Primary  System-Homeowners  Assistance  Division, 
Real  Estate  Directorate,  Office  Chief  of  Engineers,  Department  of 
the  Army. 

Decentralized  Segments-Engineer  Division  and  District  Offices. 

Categories  of  individuals  covered  by  the  system:  Federal  employees 
and  servicemen  employed  at  or  near  a  base  or  installation  ordered  to 
be  closed  or  reduced  in  scope  of  operations  who  are  transferred  or 
terminated  where,  as  a  result  of  the  order  of  closure,  there  is  no 
present  market  for  the  sale  of  the  party’s  home  upon  reasonable 
terms  and  conditions,  and  who  applies  for  Homeowners  Assistance 
benefits  under  Section  1013  of  PL  89-754. 

Categories  of  records  in  the  system:  Documents  relating  to  the  appli¬ 
cation  of  persons  involved  in  losses  sustained  in  real  estate  market 
because  of  military  bases  being  closed  or  reduced.  Included  are  appli¬ 
cation,  Department  of  the  Army  Form  (DD)  1607,  appraisal  reports, 
docket  sheets,  questionnaires,  copies  of  deeds  and  mortgages, 
evidence  of  proof  of  ownership  and  occupancy  of  residence,  appli¬ 
cants  appeals  and  final  actions  and  decisions  thereon,  comparable 
forms,  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  Section  1013  of  the 
Demonstration  Cities  and  Metropolitan  Development  Act  of  1966, 
Public  Law  89-754  (80  Stat.  1255,  1290)  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Homeowners  Assistance 
Division  -  Records  accumulated  incident  to  processing  applications 
for  Homeowners  Assistance  benefits  and  consider  appeals  in  those 
cases  where  appeals  are  filed. 
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Corps  of  Engineers  Division  and  District  Offices  -  To  take  initial 
action  in  assisting  applicants  in  preparing  their  applications  for 
benefits,  in  reviewing  applications  filed,  in  determining  benefits,  and 
in  submitting  to  higher  authority  for  consideration  those  cases  where 
appeals  are  filed  which  cannot  be  acted  upon  favorably  at  the  field 
level. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 
Hid  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  the  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Offices  with  Army-wide  staff  responsibili¬ 
ty:  Final  actions  and  decisions  on  appeals  are  permanent.  Other  files 
are  destroyed  after  3  years. 

System  manager(s)  and  address:  Chief  of  Engineers,  Headquarters, 
Department  of  the  Army,  Forrestal  Building,  Washington,  D.C.  20314 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAEN-REH-O) 

Room  3F  056 
Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202-693-6786 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed:  Headquarters,  Department  of  the  Army  (DAEN-REH-O), 
Room  3F  056,  Forrestal  Building,  Washington,  D.C.  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  name 
and  location  of  the  installation  announced  for  closure.  Visits  can  be 
made  to  the  Homeowners  Assistance  Division  (DAEN-REH-O),  For¬ 
restal  Building.  Washington,  D.C.  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  drivers  license,  and  give 
some  verbal  information  that  can  be  verified  with  case  folders. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  HQDA  (DAEN-REH-O),  Washington.  D.C.  20314. 

Record  source  categories:  The  individual’s  application  for 
Homeowners  Assistance  from  the  Division  and  District  Offices 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1519.03DAEN 

System  name:  1519.03  Contractor  Qualification  Files 

System  location:  Contract  Office,  Directorate  of  Military  Construc¬ 
tion,  Corps  of  Engineers,  Department  of  the  Army  for  DA  records. 

Others  for  Air  Force,  Navy  and  DOD  records. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  expressed  interest  in  A-E  Contracts  or  have  completed  con¬ 
struction  contractors  or  A-E  contracts  or  who  are  key  employees  in 
construction  or  A-E  firms  which  have  completed  contracts  or  ex¬ 
pressed  interest  in  contracts. 

Categories  of  records  in  the  system:  File  contains  Standard  From 
(SF)  251,  A-E  Questionaire,  Department  of  Defense  (DD)  Form  1413 
Performance  Evaluation,  A-E  Professional  Services  Contract,  DD 
Form  1596  Construction  Contractor  Performance  Evaluation  Report 
and  related  papers. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  to  deter¬ 
mine  qualifications  of  prospective  A-E  contractors  to  determine 
whether  or  not  negotiations  leading  to  possible  award  of  a  contract 
should  be  opened  with  them.  A-E  and  construction  contractors  per¬ 
formance  evaluations  are  used  to  determine  desirability  of  such  con¬ 
tractors  for  further  work. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  file  folders  in  steel  filing  cabinet. 

Retrievability:  Filing  is  by  locally  assigned  control  number  with 
alphabetical  index  file  by  personal  or  firm  name  which  gives  control 
number. 

Safeguards:  Building  employs  GSA  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Files  arc  destroyed  after  five  years  or  when 
superseded,  whichever  is  sooner. 


System  managers)  and  address:  The  Assistant  Secretary  of  Defense. 
(I&L).  The  Pentagon,  Washington,  DC,  with  delegation  to  the  Armed 
Services  including  the  Chief  of  Engineers,  US  Army,  Forrestal  Build¬ 
ing,  Washington,  DC  20314 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAEN-MCZ-K) 

Room  2G020 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-6591 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  HQDA  (DAEN-MCZ-K),  Room  2G020,  Forrestal  Build¬ 
ing,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
(control)  number  that  appears  with  the  office  symbol  on  all  cor¬ 
respondence  received  from  this  office.  All  Army  records  are  main¬ 
tained  by  Construction  Contracts  Office,  Dir  MC  (DAEN-MCZ-K), 
Forrestal  Building,  Washington,  DC  20314. 

For  personal  visits,  the  individual  must  be  able  to  produce  accepta¬ 
ble  identification  which  includes  his  photograph  such  as  a  passport, 
drivers  license  or  building  pass  and  give  some  verbal  information  that 
could  be  verified  from  his  record  folder. 

Contesting  record  procedures:  The  DA  rules  for  contesting  contents 
and  appealing  initial  determination  may  be  obtained  from  HQDA 
(DAEN-MCZ-K),  Washington,  DC  20314. 

Record  source  categories:  SF  251,  DD  Form  1413  and  DD  Form 
15%  are  the  primary  source  of  information.  Correspondence  between 
DA  and  the  individual  is  also  included. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI522.10DAEN 

System  name:  1522.10  Reservoir  Permit  Files 

System  location:  U.S.  Army  Corps  of  Engineers  Project  Offices 

Categories  of  individuals  covered  bv  the  system:  Any  person  or  per¬ 
sons  applying  for  permits,  permittees  and  persons  having  done 
unauthorized  work  at  Corps  water  resource  development  projects. 

Categories  of  records  in  the  system:  Applications  for  permits,  per¬ 
mits  and  letters  of  comment  from  the  general  public. 

Authority  for  maintenance  of  the  system:  Section  4,  Act  of' 22  Dec. 
1944  54  Stat  899  as  amended  16  USC  460d.  The  act  of  31  August 
1951  (31  USC  483a)  The  National  Environmental  Pollution  Policy  Act 
of  1%9  PL1-190,  The  Federal  Water  Pollution  Control  Act  of  1972 
FWPCA,  Title  36,  Chapter  III  part  327  Code  of  Federal  Regualtions 
Governing  public  use  of  Water  Resource  Development  Projects  Ad- 
ministred  by  the  Chief  of  Engineers  Executive  Order  11752. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  a  basis  for 
lakeshore  management  and  public  use  activity  control. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Project  offices  use  paper  records  in  file. 

Retrievability:  Readily  available  from  paper  records  in  file. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Reservoir  permits  are  retained  for  1  year 
after  expiration.  Special  use  permits  are  destroyed  after  two  years. 

System  manager(s)  and  address:  Chief  of  Recreation  Resource 
Management  Branch,  Constr/Ops  Division,  Civil  Works  Directorate, 
Office  Chief  of  Engineers,  Washington  D.  C.  20314 

Notification  procedure:  Individual  requesting  whether  or  not  the 
system  contains  records  pertaining  to  them  should  write  to  Project 
Resource  Manager  at  project  concerned. 

Record  access  procedures:  The  Corps  of  Engineer  project  office  is 
the  place  of  record  for  these  permits. 

Contesting  record  procedures:  The  Corps  of  Engineers  rules  for  ac¬ 
cess  to  records  and  for  correcting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  in  these  files  comes  form  the 
applicant  and  the  Corps  of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable.  For 
additional  information,  contact  the  Systems  Manager. 

A1522.15DAEN 
System  name:  1522.15  General  Permit  Files 
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System  location:  Primary  System-U.S.  Army  Corps  Division  and 
District  Offices. 

Secondary  System-OCE 

Categories  of  individuals  covered  by  the  system:  Any  person  or  per¬ 
sons  applying  for  permits,  permittees  and  persons  having  done 
unauthorized  work  in  navigable  waters. 

Categories  of  records  in  the  system:  Applications  for  permits,  per¬ 
mits,  written  comments  from  the  general  public,  state,  local  and 
Federal  agencies  and  Corps  of  Engineers  supporting  documents. 

Authority  for  maintenance  of  the  system:  Section  9,  10  and  14,  River 
and  Harbor  Act  of  March  3,  1899 

Section  404,  Federal  Water  Pollution  Control  Act  Amendments  of 
1972 

Section  103,  Marine  Protection,  Research  and  Sanctuaries  Act  of 
1972 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  serve  as  basis  for  deci¬ 
sion  by  Chief  of  Engineers  or  his  designated  representative  in  enforc¬ 
ing  the  regulatory  program.  Records  may  be  referred  to  the  Depart¬ 
ment  of  Justice  for  possible  criminal  prosecution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Applications  for  permits  are 
kept  until  permit  is  issued,  denied  or  withdrawn.  Permits  are  kept  for 
the  life  of  the  structure.  Files  on  unauthorized  activities  are  kept 
until  case  is  resolved. 

Storage:  Distrist  offices  use  different  methods  of  storage  (paper 
records  in  file  folders,  computer  paper  printout,  computer  magnetic 
discs  and  microfilm). 

Retrievability:  District  offices  use  different  systems  and  therefore 
can  retrieve  information  in  a  variety  of  ways.  All  Districts  can 
retrieve  information  by  name.  Some  Districts  have  as  many  as  ten 
diffemt  parameters  on  which  to  extract  information. 

Safeguards:  All  buildings  where  files  are  kept  have  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel. 

Retention  and  disposal:  Fill  and  bank  protection  files  are  Per¬ 
manent.  Dock  permit  files  are  destroyed  2  years  after  removal  of  the 
structure.  Dredging  and  dumping  permit  files  are  destroyed  after 
revocation  or  expiration.  General  permit  files  are  permanent  in  field 
offices  and  destroyed  after  3  years  in  OCE.  Rejected  permit  applica¬ 
tion  files  are  destroyed  I  year  after  disapproval.  Nonaction  construc¬ 
tion  permit  files  are  destroyed  2  years  after  expiration  of  permit. 

System  manageris)  and  address:  Chief,  Regulatory  Functions  - 
Branch,  Civil  Works  Directorate,  Office,  Chief  of  Engineers, 
Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  by  writing: 
HQDA,  Office  of  the  Chief  of  Engineers 
ATTN:  DAEN-CWO-N 
Washington,  D.  C.  20314 

Information  may  also  be  obtained  by  writing  or  visiting  the  nearest 
Corps  of  Engineers  District  office. 

Record  access  procedures:  The  location  of  nearest  Corps  of  En¬ 
gineers  District  Office  can  be  determined  by  writing  the 
SYSMANAGER  The  District  Offices  are  offices  of  record  for  these 
files. 

Contesting  record  procedures:  The  Corps  of  Engineers  rules  for  ac¬ 
cess  to  records  and  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  in  these  files  comes  from  the 
applicant,  local  and  state  government,  the  general  public  and  the  fol¬ 
lowing  Federal  agencies:  Department  of  the  Interior,  Environmental 
Protection  Agency,  National  Oceanic  and  Atmospheric  Administra¬ 
tion,  Department  of  Justice,  and  Corps  of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information  contact  the  Systems  Manager. 

A1524.11DAEN 

System  name:  1524.11  Violation  Warning  Files 

System  location:  Decentralized  Segments  -  All  Corps  of  Engineers 
projects  that  issue  Department  of  Defense  (DD)  1805’s  (Violation 
Notice)  or  ENG  Form  4381  (Warning  Citation) 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who,  on  lands  administered  by  the  Corps  of  Engineers,  violates  the 
provisions  of  Chapter  III.  Parts  313  or  327,  of  Title  36,  Code  of 
Federal  Regulations  which  governs  public  use  of  water  resource 
development  projects. 


Categories  of  records  in  the  system:  File  contains  the  DD  1805  or 
ENG  Form  4381,  a  copy  of  which  was  given  the  individual  at  the 
time  of  preparation. 

Authority  for  maintenance  of  the  system:  Section  234  of  the  Flood 
Control  Act  of  1970  (Public  Law  91-611,  31  December  1970,  84  Stat. 
1818). 

Routine  usas  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Resources  Manager  -  File 
used  for  reference  in  checking  prior  offenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Forms  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  violator. 

Safeguards:  Files  maintained  in  areas  accessible  only  to  authorized 
personnel  assigned  to  the  project. 

Retention  and  disposal:  Destroy  after  one  year. 

System  manager(s)  and  address:  Chief  of  Engineers.  Headquarters, 
Department  of  the  Army,  The  Forrestal  Building,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAEN-PM) 

Forrestal  Building 
Washington,  D.C.  20314 
Telephone:  Area  Code  202/693-6608 

Record  access  procedures:  Requests  from  individuals  shall  be  ad¬ 
dressed  to:  The  project  site  that  originated  the  violation/waming 
notice  or  to  HQDA  (DAEN-PM),  Forrestal  Building,  Washington,  D. 

C.  20314 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  serial 
number  of  the  violation/waming  notice. 

For  personal  visits  to  project  sites,  the  individual  should  be  able  to 
provide  some  acceptable  identification,  that  is,  drivers  Ucense,  em¬ 
ploying  office's  identification  card,  and  give  some  verbal  information 
that  can  verify  the  circumstances  surrounding  his  case. 

Contesting  record  procedures:  The  method  of  contesting  the  viola¬ 
tion/waming  is  explained  to  each  individual  at  time  of  issuance. 

Record  source  categories:  Documents  are  prepared  by  Corps  of  En¬ 
gineer  Enforcement  personnel  at  the  civil  works  sites. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1525.04DAAG 
System  name:  1525.04  Burial  Register  Files 

System  location:  Decentralized  Segments-Arlington  National  Ceme¬ 
tery,  Arlington,  Virginia  22211;  Soldiers’  Home  National  Cemetery, 
21  Harewood  Road,  N.W.  Washington,  D.  C.  20011;  and  Army  post 
cemeteries. 

Categories  of  individuals  covered  by  the  system:  Service-connected 
persons  and  dependent  family  members  who  are  interred  in  Army  na¬ 
tional  cemeteries  and  post  cemeteries. 

Categories  of  records  in  the  system:  File  contains  Records  of  Inter¬ 
ments  and  Reservations  Department  of  the  Army  (DA)  Forms  2123 
on  which  are  recorded  the  section  and  grave  numbers;  decedent’s 
name,  grade,  or  rating;  and  date  of  interment  or  date  reservation  was 
made. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Army  national  cemeteries 
and  post  cemeteries-To  maintain  permanent  records  for  each  section 
of  the  cemetery  in  which  burials  have  been  made;  to  respond  to 
inquiries  from  visitors  to  the  cemetery  regarding  burial  locations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Filed  numerically  or  alphabetically  by  cemetery  sec¬ 
tions. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
at  the  cemetery.  In  the  event  all  remains  are  removed  from  the  ceme¬ 
tery,  the  register  will  be  retired  to  the  Washington  National  Records 
Center,  Suitland,  Maryland. 

System  manageris)  and  address:  Assistant  Secretary  of  the  Army 
(Civil  Works),  Department  of  the  Army,  The  Pentagon.  Washington, 

D.  C.;  or  Director,  Memorial  Affairs  (TAGCEN),  Department  of  the 
Army,  The  Forrestal  Building,  Washington,  D.  C. 
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Notification  procedure:  Information  may  be  obtained  from: 

DA,  Memorial  Affairs  Directorate  (TAGCEN) 

Room  7F  057 
Forrestal  Building 
Washington,  D.  C.  20314 
Telephone:  Area  Code  202-693-0876 
Record  access  procedures:  Requests  from  next  of  ldn  should  be  ad¬ 
dressed  to:  Director,  Memorial  Affairs  (TAGCEN),  Department  of 
the  Army,  ATTN:  DAAG-MEC,  Room  7F  057,  Forrestal  Building, 
Washington,  D.  C.  20314. 


Written  requests  for  information  should  contain  full  name  of 
decedent,  rank,  and  date  of  death.  Visits  are  limited  to  Cemetery 
Division  (DAAG-MEC),  Forrestal  Building,  Washington,  D.  C.  20314. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  Memorial  Affairs  Directorate  (TAGCEN),  ATTN:  DAAG- 
MEC,  Washington,  D.  C.  20314. 

Record  source  categories:  Information  obtained  from  next  of  kin 
and  DA  Forms  2122  and  2123. 

Systems  exempted  from  certain  providoas  of  the  act:  None 
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APPENDIX  -  DIRECTORY  OF  DEPARTMENT  OF  THE  ARMY  OFFICES, 
COMMANDS,  AGENCIES,  INSTALLATIONS,  AND  ACTIVITIES 


This  directory  lists  addresses  of  major  elements  at  Headquarters,  Department 
of  the  Army,  and  of  Department  of  the  Army  major  and  subordinate  commands, 
field  operating  agencies,  installations,  and  activities.  It  is  published 
for  use  with  record  system  notices  in  identifying  the  location  of  decentra¬ 
lized  segments  of  Arrny  systems  of  records  and  requesting  access  to  records. 


HEADQUARTERS,  DEPARTMENT  OF  THE  ARMY 


Office  of  the  Secretary  of  the  Arrny 
Pentagon 

Washington,  DC  20310 

Office  of  the  Assistant  Chief  of  Staff, 
Intelligence,  US  Army 
Pentagon 

Washington,  DC  20310 

Office  of  the  Deputy  Chief  of  Staff  for 
Operations  and  Plans,  US  Army 
Pentagon 

Washington,  DC  20310 

Office  of  the  Deputy  Chief  of  Staff  for 
Research,  Development  and  Acquisition, 

US  Army 
Pentagon 

Washington,  DC  20310 

Office  of  the  Chief  of  Chaplains,  US  Arrny 
Forrestal  Building 
Washington,  DC  20314 

Office  of  the  Chief  of  Information,  US  Army 
Pentagon 

Washington,  DC  20310 

Office  of  the  Chief  of  National  Guard  Bureau 
Pentagon 

Washington,  DC  20310 

Office  of  the  Director,  Women  Army  Corps 
Pentagon 

Washington,  DC  20310 

Office  of  The  Judge  Advocate  General,  US  Army 
Pentagon 

Washington,  DC  20310 

Office  of  The  Surgeon  General,  US  Army 
Pentagon 

Washington,  DC  20310 


Office  of  the  Chief  of  Staff,  US  Army 
Pentagon 

Washington,  DC  20310 

Office  of  the  Deputy  Chief  of  Staff, 
Logistics,  US  Army 
Pentagon 

Washington,  DC  20310 

Office  of  the  Deputy  Chief  of  Staff  for 
Personnel ,  US  Army 
Pentagon 

Washington,  DC  20310 

Office  of  The  Adjutant  General,  US  Army 
Pentagon 

Washington,  DC  20310 

Office  of  the  Chief,  Army  Reserve 
Pentagon 

Washington,  DC  20310 

Office  of  the  Chief  of  Engineers,  US  Army 
Forrestal  Building 
Washington,  DC  20314 

Office  of  the  Chief  of  Military  History, 

US  Army 

Forrestal  Building 
Washington,  DC  20314 

Office  of  the  Comptroller  of  the  Army 
Pentagon 

Washington,  DC  20310 

Office  of  The  Inspector  General  and  Auditor 
General ,  US  Army 
Pentagon 

Washington,  DC  20310 

Army  Board  for  Correction  of  Military  Records 
Pentagon 

Washington,  DC  20310 
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Commander 

US  Army  Communications  Command 
Fort  Huachuca,  AZ  85613 


Commander 
Eighth  US  Army 
APO  San  Francisco 


96301 


Commander 

US  Army  Forces  Command 
Fort  McPherson,  GA  30330 

Commander 

US  Army  Materiel  Command 
5001  Eisenhower  Avenue 
Alexandria,  VA  22333 


Commander 

US  Arny  Criminal  Investigation  Command 
Tempo  B 

Washington,  DC  20318 
Commander 

US  Arny  Europe  and  Seventh  Army 
APO  New  York  09403 

Commander 

US  Arny  Health  Services  Command 
Fort  Sam  Houston,  TX  78234 

Commander 

US  Army  Japan 

APO  San  Francisco  96343 


Commander 

US  Army  Military  District  of  Washington 
Fort  Lesley  J.  McNair 
Washington,  DC  20319 

Commander 

US  Arny  Security  Agency 
Arlington  Hall  Station,  VA  22212 

Commander 
Fifth  US  Army 

Fort  Sam  Houston,  TX  78234 
Commander 

US  Army  First  ROTC  Region 
Fort  Bragg,  NC  28307 

Commander 

US  Arny  Third  ROTC  Region 
Fort  Riley,  KS  66442 

Commander 
I  Corps 

APO  San  Francisco  96358 

Commander 
V  Corps 

APO  New  York  09079 
Commander 

US  Arny  Aviation.  Systems  Comnand 
St.  Louis,  MO  63166 

Commander 

US  Army  Communication  Command,  CONUS 
Fort  Ritchie,  MD  21719 


Commander 

Military  Traffic  Management  Command 
Washington,  DC  20315 

Commander 

US  Arny  Training  and  Doctrine  Command 
Fort  Monroe,  VA  23651 

Commander 
First  US  Arny 

Fort  George  G.  Meade,  MD  20755 

Commander 
Sixth  US  Arny 

Presidio  of  San  Francisco,  CA  94129 
Commander 

US  Arny  Second  ROTC  Region 
Fort  Knox,  KY  40121 

Commander 

US  Army  Fourth  ROTC  Region 
Fort  Lewis,  WA  99433 

Commander 
III  Corps 

Fort  Hood,  TX  76544 

Commander 
VII  Corps 

APO  New  York  09107 
Commander 

US  Army  Combat  Developments  Experimentation 
Command 

Fort  Ord,  CA  93941 


Commander 

US  Arny  Computer  Systems  Command 
Fort  Belvoir,  VA  22060 

Commander 

US  Army  Garrison,  Okinawa 
APO  San  Francisco  94781 


Commander 

US  Arny  Electronics  Command 
Fort  Monmouth,  NJ  07703 

Commander 

US  Arny  Medical  Command,  Europe 
APO  New  York  09403 
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Commander 

US  Army  Military  Assistance  Command, 
Thailand  Support  Group 
APO  San  Francisco  96346 

Commander 

Western  Area,  Military  Traffic  Management 
Command 

Oakland,  CA  94626 
Commander 

US  Army  Southern  European  Task  Force 
APO  New  York  09168 

Cotrmander 

US  Army  Tank  Automotive  Command 
Warren,  MI  43090 

Commander 

US  Army  Troop  Support  Command 
St.  Louis,  MO  63120 

Commander 

5th  Signal  Command,  Europe 
APO  New  York  09056 

Commander 

32d  Army  Air  Defense  Command 
APO  New  York  09227 

Commander 

US  Army  Readiness  Region  II 
Fort  Dix,  NJ  03640 

Commander 

US  Army  Readiness  Region  IV 
Fort  Gillem,  GA  30050 

Commander 

US  Army  Readiness  Region  VI 
Fort  Knox,  KY  40121 

Commander 

US  Army  Readiness  Region  VIII 
Rocky  Mountain  Arsenal,  CO  80240 

Commander 

US  Army  Readiness  Region  IX 
Presidio  of  San  Francisco,  CA  94129 


Commander 

Eastern  Area,  Military  Traffic  Management 
Command 

Brooklyn  Army  Terminal,  NY  07002 
Commander 

US  Army  Missile  Command 
Redstone  Arsenal ,  AL  35809 

Commander 

US  Army  Recruiting  Command 
Fort  Sheridan,  IL  60037 

Commander 

US  Arrr\y  Support  Command,  Hawaii 
APO  San  Francisco  96558 

Commander 

US  Army  Test  and  Evaluation  Command 
Aberdeen  Proving  Ground,  MD  21005 

Commander 

4th  US  Army  Missile  Command 
APO  San  Francisco  96208 

Commander 

6th  Signal  Command,  Pacific 
APO  San  Francisco  96558 

Commander 

US  Army  Readiness  Region  I 
Fort  Devens,  MA  01433 

Commander 

US  Army  Readiness  Region  III 
Fort  George  Meade,  MU  20755 

Commander 

US  Army  Readiness  Region  V 
Fort  Sheridan,  IL  60037 

Commander 

US  Army  Readiness  Region  VII 
Fort  Sam  Houston,  TX  78234 

Commander 

US  Army  Berlin  Brigade 
APO  New  York  09742 


Commander 

US  Army  Aeronautical  Services  Office 
Building  2 
Cameron  Station 
Alexandria,  VA  22314 


FIELD  OPERATING  AGENCIES 
Commander 

US  Army  Audit  Agency 
Nassif  Building 
Bailey's  Cross  Roads 
Falls  Church,  VA  22041 
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Commander 

US  Army  Audio  Visual  Agency 
Pentagon 

Washington,  DC  20310 
Commander 

US  Army  Center  of  Military  History 
Tempo  C~ 

Washington,  DC  20315 
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Deputy 

Ballistics  Missile  Defense  Program  Manager 
Commonwealth  Building 
Arlington,  VA  22209 

Administrator 
US  Army  Civilian  Appellate  Review  Agency 
Tempo  B 

Washington,  DC  20315 


Director 

Civilian  Career  Management  Field  Agency 
Forres tal  Building 
Washington,  DC  20314 

Commander 

US  Am\y  Coastal  Engineering  Research 
Center 

Fort  Bel  voir,  VA  22060 
Comnander 

USA  Command  and  Control  Support  Agency 
Pentagon 

Washington,  DC  20310 


Chief 

US  Army  Civilian  Personnel  Field  Operations 
Agency 
Pentagon 

Washington,  DC  20310 
Commander 

US  Army  Cold  Regions  Research  and  Engineering 
Laboratory 
Hanover,  NH  03755 

Commander 

US  Army  Command  Information  Unit 
Washington,  DC  20315 


Commander 

US  Army  Communications-Electronics 
Engineering  and  Installation  Agency 
CONUS 

Fort  Ritchie,  MD  21719 
Commander 

US  Army  Concepts  Analysis  Agency 
Bethesda,  MD  20014 


Commander 

US  Army  Computer  Systems  Support  and 
Evaluation  Agency 
Falls  Church,  VA  22041 

Comnander 

US  Army  Construction  Engineering  Research 
Laboratory 
Champaign,  IL  61820 


Commander 

US  Army  Engineer  Data  Processing  Center 
Washington,  DC  20001 

Commander 

US  Army  Engineer  Institute  for  Water 
Resources 

Fort  Bel  voir,  VA  22060 
Commander 

US  Army  Engineer  Topographic  Laboratories 
Fort  Bel  voir,  VA  22060 

Commander 

US  Army  Finance  and  Accounting  Center 
Fort  Benjamin  Harrison,  IN  46216 

Commander 

US  Army  Management  Systems  Support  Agency 
Pentagon 

Washington,  DC  20310 


Commander 

US  Army  Engineer  Facilities  Engineering 
Support  Agency 
Building  358 
Fort  Bel  voir,  VA  22060 

Comnander 

US  Army  Engineer  Mathematical  Computation 
Agency 

McLean,  VA  22101 
Commander 

US  Army  Engineer  Waterways  Experiment  Station 
Vicksburg,  MS  39180 

Commander 

US  Army  Intelligence  Agency 
Fort  George  G.  Meade,  MD  20755 

Commander 

US  Army  Military  Personnel  Center 
Alexandria,  VA  22332 
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Commander 

US  Army  Nuclear  and  Chemical  Surety  Group 
Fort  Bel  voir,  VA  22060 

Commander 

US  Army  Physical  Disability  Agency 
Walter  Reed  AMC 
Washington,  DC  20012 

Commander 

US  Army  Reserve  Components  Personnel 
and  Administration  Center 
St.  Louis,  MO  63132 


Coimander 

US  Army  Operational  Test  and  Evaluation  Agency 
Fort  Bel  voir,  VA  22060 

Commander 

US  Army  Research  Institute  for  Behavioral  & 
Social  Sciences 
Arlington,  VA  22209 

Commander 

US  Arrny  Security  Agency 
Arlington  Hall  Station 
Arlington,  VA  22212 


Commander 

The  Adjutant  General  Center,  US  Army 
Pentagon 

Washington,  DC  20310 


INSTALLATIONS  AND  ACTIVITIES 
ALABAMA 


Commander 

Anniston  Army  Depot 
Anniston,  AL  36201 

Commander 

US  Army  Aviation  Center  &  Ft  Rucker 
Fort  Rucker,  AL  36360 

Commander 

US  Army  School/Training  Center  & 

Ft  McClellan 

Fort  McClellan,  AL  36201 
Commander 

US  Women's  Army  Corps  Center  &  School 
Fort  McClellan,  AL  36201 

Commander 

Redstone  Arsenal  Support  Activity 
US  Army  Missile  Command 
Redstone  Arsenal ,  AL  35809 


Commander 

US  Army  Aeromedical  Center 
Fort  Rucker,  AL  36360 

Coimander 

US  Army  Aviation  School 
Fort  Rucker,  AL  36360 

Commander 

US  Army  Missile  and  Munitions  Center  and 
School 

Redstone  Arsenal ,  AL  35809 
Commander 

US  Army  Military  Police  School 
Fort  McClellan,  AL  36201 


Deputy  Chief  of  Staff 
172d  Infantry  Brigade 
Fort  Greely 
AP0  Seattle  98733 

Chief  of  Staff 
172d  Infantry  Brigade 
Fort  Richardson 
AP0  Seattle  98749 


ALASKA 

Deputy  Chief  of  Staff 
172d  Infantry  Brigade 
Fort  Wainwright 
AP0  Seattle  98131 


ARIZONA 


Commander  Commander 

Fort  Huachuca  US  Army  Intelligence  Center  &  School 

Fort  Huachuca,  AZ  85613  Fort  Huachuca,  AZ  85613 


FEDERAL  REGISTER  VOL  40,  NO.  160 -MONDAY,  AUGUST  It,  1975 


35289 


DEPARTMENT  OF  DEFENSE 


Comnander 

Navajo  Depot  Activity 
Flagstaff,  AZ  86001 


Commander 

Fort  Chaffee 

Fort  Chaffee,  AR  72905 


Commander 

Army  Audit  Agency,  Western  District  Office 
390  Convention  Way 
Redwood  City,  CA  94063 

Commander 

US  Army  Training  Center  &  Ft  Ord 
Fort  Ord,  CA  93941 

Commander 

Hunter  Liggett  Military  Reservation 
Jolon,  CA  93928 

Commander 

Letterman  Army  Medical  Center 
Letterman  General,  CA  94129 

Commander 

Presidio  of  San  Francisco 
San  Francisco,  CA  94129 

Commander 
Sharpe  Army  Depot 
Latrop,  CA  95330 


Commander 

Fitzsimons  Army  Medical  Center 
Fitzsimons  General,  CO  80240 

Commander 

US  Army  Depot,  Pueblo 
Pueblo,  CO  81001 


Fort  Gillem 

(See  US  Army  Readiness  Region  IV) 


Comnander 

US  Army  Yuma  Proving  Ground 
Yuma,  AZ  85364 


ARKANSAS 


Commander 

US  Army  Pine  Bluff  Arsenal 
Pine  Bluff,  AR  71601 


CALIFORNIA 


Commander 

US  Army  Medical  Laboratory,  Fort  Baker 
Sausalito,  CA  94965 

Commander 

Fort  MacArthur 

Fort  MacArthur,  CA  90731 

Commander 

US  Army  Element,  Defense  Language  Institute 
Presidio  of  Monterey,  CA  93940 

Commander 

US  Army  Communications  Command,  Western  Area 
Oakland  Army  Terminal 
Oakland,  CA  94626 

Commander 

US  Army  Depot,  Sacramento 
Sacramento,  CA  95813 

Commander 
Sierra  Army  Depot 
Herlong,  CA  96113 


COLORADO 


Commander 

Fort  Carson 

Fort  Carson,  CO  80913 

Rocky  Mountain  Arsenal 

(See  US  Army  Readiness  Region  VIII) 


GEORGIA 


Commander 

US  Army  Infantry  Center  &  Ft  Benning 
Fort  Benning,  GA  31905 


FEDERAL  REGISTER  VOL  40.  NO.  1 60 -MONDAY,  AUGUST  II,  1975 


1 


35290 


3  DEPARTMENT  OF  DEFBNSF 


Commander 

,  US  Army  School/Training  Center  &  Ft  Gordon 
Fort  Gordon,  GA  30905 

Commander 

Fort  Stewart 

Fort  Stewart,  GA  31313 

Commander  x 

US  Army  Medical  Center,  Ft  Gordon 
Fort  Gordon,  GA  30905 


Commander 

Fort  McPherson 

Fort  McPherson,  GA  30330 

Commander 

US  Army  Signal  School 
Fort  Gordon,  GA  30905 


HAWAII 

Office  of  the  Deputy  Installation  Cormander  Office  of  the  Deputy  Installation  Commander 

Schofield  Barracks 
AP0  San  Francisco  96557 

Commander 

US  Army  Procurement  Agency 
AP0  San  Francisco  96558 


•ILLINOIS 

Comnander  Commander 

Fort  Sheridan  US  Army  Rock  Island  Arsenal 

Fort  Sheridan,  IL  60037  Rock  Island,  IL  61201 

Commander 

US  Army  Depot  Savanna 
Savanna,  IL  61074 


INDIANA 

Commander 

US  Army  Administration  Center  &  Ft 
Benjamin  Harrison 
Fort  Benjamin  Harrison,  IN  46216 

Commander 

US  Army  Jefferson  Proving  Ground 
Madison,  IN  47251 


Commander 

US  Army  Element,  Defense  Information 
School 

Fort  Benjamin  Harrison,  IN  46216 
Commander 

US  Army  Institute  of  Administration 
Fort  Benjamin  Harrison,  IN  46216 


Fort  Schafter 

AP0  San  Francisco  96558 

Commander 

Tripler  Army  Medical  Center 
AP0  San  Francisco  94638 


KANSAS 


Commander 

US  Army  Command  &  General  Staff  College 
Fort  Leavenworth,  KS  66027 


Commander 

US  Army  Combined  Arms  Center  &  Ft  Leavenworth 
Fort  Leavenworth,  KS  66027 
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Commander 
Fort  Riley 

Fort  Riley,  KS  66442 


Commander 

US  Arir\y  Combined  Arms  Combat  Developments 
Activity 

Fort  Leavenworth,  KS  66027 


KENTUCKY 


Commander 
Fort  Campbell 
Fort  Campbel 1 ,  KY  42223 

Commander 

US  Army  Materiel  Command  Quality 
Assurance  Field  Office 
Lexington,  KY  40507 


Commander 

US  Army  Center,  Fort  Knox 
Fort  Knox,  KY  40121 


Commander 

US  Army  Training  Center  Infantry  & 
Ft  Polk 

Fort  Polk,  LA  71459 


LOUISIANA 

Commander 

Gulf  Outport 

New  Orleans,  LA  70146 


MARYLAND 


Commander 

US  Army  Aberdeen  Proving  Ground 
Aberdeen,  MD  21005 

Commander 

US  Army  Engineer  District,  Baltimore 
Baltimore,  MD  21220 

Commander 

US  Army  Edgewood  Arsenal 
Aberdeen  Proving  Ground,  MU  21010 

Commander 

US  Army  Crime  Records  Activity, 

US  Army  Criminal  Investigation  Command 
Fort  Holabird,  MD  21222 

Commander 

US  Army  Ordnance  Center  and  School 
Aberdeen  Proving  Ground,  MD  21005 

Commander 

Harry  Diamond  Laboratories 
2800  Powder  Mill  Road 
Adel  phi,  MD  20783 


Commander 

US  Army  Adjutant  General  Publications  Center 
Baltimore,  MD  21220 

Commander 

US  Army  Environmental  Hygiene  Agency 
Aberdeen  Proving  Ground,  MD  21010 

Commander 

Fort  Detrick 

Fort  Detrick,  MD  21701 

✓ 

Commander 

Fort  George  G.  Meade 

Fort  George  G.  Meade,  MD  20755 

Commander 

Fort  Ritchie 

Fort  Ritchie,  MD  21719 


MASSACHUSETTS 


Commander 

US  Army  Materiel  &  Mechanics  Research 
Center 

Watertown,  MA  02172 


Commander 

US  Army  Security  Agency  Training  Center 
and  School 

Fort  Devens,  MA  01433 
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Commander  Commander 

Fort  Devens  US  Army  Natick  Laboratories 

Fort  Devens,  MA  01433  Natick,  MA  01760 


MICHIGAN 


Commander  Commander 

US  Army  Tank  Automotive  Command  USACC  Detachment  Tank  Automotive  Command 

Warren,  MI  48090  Detroit  Arsenal,  MI  48090 


MISSISSIPPI 


Commander 

US  Army  Engineer  District,  Vicksburg  CF 
Vicksburg,  MS  39180 


MISSOURI 


Commander 

US  Army  Adjutant  General  Publications 
Center,  St.  Louis 
St.  Louis,  M0  63114 

Commander 

US  Arniy  Engineer  District,  St.  Louis 
St.  Louis,  M0  63101 

Commander 

US  Army  Reserve  Components  Personnel 
and  Administration  Center 
9700  Page  Blvd 
St.  Louis,  MO  63132 


Commander 

US  Army  Medical  Laboratory 

St.  Louis  Area  Support  Center,  MO  63166 


Commander 

US  Arniy  Home  Town  News  Center 
Kansas  City  Rec  CT,  MO  64124 

Commander 

US  Army  Training  Center  Engineer  and  Fort 
Leonard  Wood 

Fort  Leonard  Wood,  MO  65473 


Commander 

USAMC  Communications  Systems  Agency 
Fort  Monmouth,  NJ  07703 

Commander 

Bayonne  Military  Ocean  Terminal 
Bayonne,  NJ  07002 

Commander 

US  Army  Training  Center  &  Ft  Dix 
Fort  Dix,  NJ  08040 

Commander 

US  Army  Picatinny  Arsenal 
Dover,  NJ  07801 


NEW  JERSEY 


Commander 

US  Army  Satellite  Communications  Agency 
Fort  Monmouth,  NJ  07703 

Commander 

US  Army  Communications  Electronics  School 
Fort  Monmouth,  NJ  07703 

Commander 

US  Arn\y  Electronics  Command 
Fort  Monmouth,  NJ  07703 
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Commander 

US  Army  Fort  Wingate  Depot  Activity 
Gallup,  NM  87301 


Commander 

New  York  Branch  Office  of  The  Chief 
of  Information 
New  York,  NY  10022 

Commander 

I  Fort  Drum 

Watertown,  NY  13601 

Commander 

Fort  Hamilton 

Fort  Hamilton,  NY  11252 

Commander 

US  Army  Watervliet  Arsenal 
Watervliet,  NY  12189 

Superintendent 
US  Military  Academy 
West  Point,  NY  10996 


NEW  MEXICO 

Commander 

US  Army  White  Sands  Missile  Range 
White  Sands  Missile  Range,  NM  88002 


NEW  YORK 

Commander 

US  Army  Engineer  District,  Buffalo  CF 
Buffalo,  NY  14207 

Commander 

US  Army  Engineer  District,  New  York 
New  York,  NY  10022 

Commander 

US  Army  Chaplain  Center  and  School 
Fort  Wadsworth,  NY  10305 

Commander 

US  Army  Depot  Seneca 
Romulus,  NY  14541 


Commander 

US  Army  Research  Office 
Durham,  NC  27706 

Commander 

US  Army  Institute  for  Military  Assistance 
Fort  Bragg,  NC  28307 


OHIO 

Commander 

US  Army  Modification  Center  Lima 
Lima,  OH  45804 


NORTH  CAROLINA 

Commander 
Fort  Bragg 

Fort  Bragg,  NC  28307 


OKLAHOMA 

Comnander 

US  Army  Field  Artillery  Center  &  Ft  Sill 
Fort  Sill,  OK  73503 


Commander 

US  Army  Engineer  District,  Portland 
Portland,  OR  97208 


Commander 

US  Army  War  College 
Carlisle  Barracks,  PA  17013 


OREGON 

Commander 

US  Army  Umatilla  Army  Depot 
Hermiston,  OR  97838 


PENNSYLVANIA 

Commander 

Army  Major  Item  Data  Agency 
Chambersburg,  PA  17201 
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Command er 

Carlisle  Barracks 

Carlisle  Barracks,  PA  17013 

Commander 

Fort  Indiantown  Gap 

Fort  Indiantown  Gap,  PA  17003 

Commander 

US  Army  Depot  New  Cumberland 
New  Cumberland,  PA  17070 

Commander 

US  Army  Support  Center,  Philadelphia 
Philadelphia,  PA  17101 


SOUTH 


Commander 

US  Army  Charleston  Storage  Activity 
North  Charleston,  SC  29409 


Commander 

US  Army  Frankford  Arsenal 
Philadelphia,  PA  19137 

Commander 

US  Army  Depot  Letterkenny 
Chambersburg,  PA  17201 

Commander 

US  Army  Depot  Tobyhanna 
Tobyhanna,  PA  18466 


CAROLINA 

Commander 

US  Army  Training  Center  and  Ft  Jackson 
Fort  Jackson,  SC  29207 


TENNESSEE 


Commander 

US  Army  Element  Defense  Depot  Memphis 
Memphis  Depot,  TN  38115 


TEXAS 


Commander  Commander 

Academy  of  Health  Sciences  US  Army  US  Army  Air  Defense  Center  and  Ft  Bliss 

Fort  Sam  Houston,  TX  78234  Fort  Bliss,  TX  79916 


Commander 

Army  and  Air  Force  Exchange  Service 
Dallas,  TX  75222 

Commander 

US  Army  Bell  Plant  Activity 
Fort  Worth,  TX  76053 

Commander 
Fort  Hood 

Fort  Hood,  TX  76544 
Commander 

US  Army  Depot  Red  River 
Texarkana,  TX  75502 

Commander 

William  Beaumont  Army  Medical  Center 
William  Beaumont  Center,  TX  79920 


Commander 

USACC  Detachment,  US  Army  Aeronautical  Depot 
Maintenance  Center 
Corpus  Christi,  TX  78419 

Commander 

Brooke  Army  Medical  Center 
Brooke  Army  Medical  Center,  TX  78234 

Commander 

Fort  Sam  Houston 

Fort  Sam  Houston,  TX  78234 

Commander 

US  Army-  Sergeants  Major  Academy 
Fort  Bliss,  TX  79916 


Commander 

Fort  Douglas 

Fort  Douglas,  UT  80913 


UTAH 


Commander 

US  Army  Dugway  Proving  Ground 
Dugway,  UT  84022 
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US  Army  Depot  Tooele 
Tooele,  UT  84074 
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VIRGINIA 


Commander 

Arlington  Hall  Station 
4000  Arlington  Blvd 
Arlington,  VA  22212 

Commander 

US  Army  Engineer  District,  Norfolk 
Norfolk,  VA  23510 

Commander 
Fort  AP  Hill 

Bowling  Green,  VA  22427 
Commander 

US  Army  Engineer  Center  &  Ft  Bel  voir 
Fort  Bel  voir,  VA  22060 

Commander 

US  Army  Transportation  Center  &  Ft  Eustis 
Fort  Eustis,  VA  23604 


Commander 

US  Army  Audit  Agency,  CONUS 
Bailey's  Cross  Roads 
Falls  Church,  VA  22041 

Commander 
Cameron  Station 
Alexandria,  VA  22314 

Commander 
Fort  Pickett 
Blackstone,  VA  23824 

Commander 

US  Army  Foreign  Science  &  Technology  Center 
Charlottesville,  VA  22901 

Commander 

US  Army  Quartermaster  Center  &  Ft  Lee 
Fort  Lee,  VA  23801 


Commander 

Fort  Monroe 

Fort  Monroe,  VA  23651 

Commander 

US  Army  Judge  Advocate  Generals  School 
Charlottesville,  VA  22901 


Commander 

79th  Transportation  Battalion 
Fort  Story,  VA  23459 

Commander 

US  Army  Logistics  Management  Center 
Fort  Lee,  VA  23801 


Commander 

US  Army  Mobility  Equipment  Research 
and  Development  Center 
Fort  Bel  voir,  VA  22060 

Commander 
Fort  Myer 

Fort  Myer,  VA  22211 
Commander 

Army  &  Air  Force  Motion  Picture  Service 
1901  North  Fort  Myer  Drive 
Rosslyn,  VA  20315 


Commander 

US  Army  Recruiting  Support  Center 
Cameron  Station,  VA  22314 

Commander 

USASA  Field  Station  Vint  Hill  Farms 
Vint  Hill  Farms  Station,  VA  22186 


WASHINGTON 


Commander 

Fort  Lawton 

Fort  Lawton,  WA  98199 

Commander 

Madigan  Army  Medical  Center 
Madigan  General,  WA  98431 


Commander 
Fort  Lewis 

Fort  Lewis,  WA  98433 
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WISCONSIN 

Commander 
Fort  McCoy 
Sparta,  WI  54656 


DISTRICT  OF  COLUMBIA 


Director 

Armed  Forces  Courier  Service 
Forrestal  Building 
Washington,  DC  20314 

Commander 

Walter  Reed  Army  Medical  Center 
6925  16th  St  NW 
Washington,  DC  20012 


Commander 

Fort  Lesley  J.  McNair 
4th  and  P  Sts  SW 
Washington,  DC  20319 
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ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  gran¬ 
tor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFORMA¬ 
TION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  acontract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency's  decision 
on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

B0102-01  HQ,T,H,A,S,I 

System  name:  102-01  Office  General  Personnel  Files 

System  location:  Defense  Mapping  Agency  Headquarters(HQ 
DMA),  DMA  Topographic  CenterfT)  DMA  Hydrographic  CenterfH), 
DMA  Aerospace  Center(A),  Defense  Mapping  School(S),  Inter 
American  Geodetic  Survey(I).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Employees  of  DMA 
Civilian  and  Military 

Categories  of  records  in  the  system:  Consist  of  copies  of  and  papers 
relating  to  time  and  attendance  reports,  leave  reports,  overtime  work, 
work  attendance,  holidays,  atheletic  events,  employee  unions,  medi¬ 
cal  services,  training,  duty  assignments,  emergency  information  and 
similar  data  on  related  subjects.  List  of  individuals  authorized  to 
receive  these  services  will  also  be  included. 

Authority  for  maintenance  of  the  system:  Executive  Order  10561, 
9/15/54;  Designating  Official  Personnel  Folders  in  Goemment  Agen¬ 
cies  as  Records  of  the  Civil  Service  Commission  and  Prescribing 
Regulations  Relating  to  the  Establishment,  Maintenance  and  Transfer 
thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisory  personnel  in 
their  day-to-day  personnel  actions  for;  promotion,  adverse  actions, 
training  and  other  related  actions.  File  subject  to  civil  service  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cjeared,  and  trained. 

Retention  and  disposal:  Temporary  records.  Destroy  after  1  year  or 
on  discontinuance,  whichever  is  first. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
System  Manager. 

Record  source  categories:  Copies  of  papers  relative  to  time  and  at¬ 
tendance  reports,  overtime  work,  work  attendance,  leave  reports, 
holidays,  athletic  events,  employee  unions,  medical  services,  training 
and  related  subjects. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-03  HQ,T,H,A,S,I 

System  name:  102-03  Office  Personnel  Locator  Files 

System  location:  Defense  Mapping  Agency  HeadquartersfHQ 
DMA),  DMA  Topographic  Center(T)  DMA  Hydrographic  CenterfH), 
DMA  Aerospace  CenterfA),  Defense  Mapping  School(S),  Inter 
American  Geodetic  Survey(I).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Personnel  currently 
employed  or  assigned  at  DMA 

Categories  of  records  in  the  system:  Documents  reflecting  the  name, 
address,  telephone  number,  and  similar  data  for  each  person. 

Authority  for  maintenance  of  the  system:  E.O.  10561  9/15/57; 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  Civil  Service  Commission  and  Prescribing  Regulations 
Relating  to  the  Establishment,  Maintenance  and  Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisory  Personnel  - 
Used  to  record  personal  information  and  Military  Career  Progression 
and  maintained  on  file  to  notify  appropriate  agencies  and  officials  in 
case  of  emergencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employs  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  records.  Destroy  on  separation 
or  transfer  of  the  individual  or  preparation  of  a  new  list. 

System  managerfs)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Information  received  from  employee  and 
other  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0 102-04  HQ,H,A,S,I 

System  name:  102-04  Employee  Record  Card  Files 

System  location:  Defense  Mapping  Agency  Headquarters(HQ 
DMA),  DMA  Topographic  CenterfT)  DMA  Hydrographic  CenterfH), 
DMA  Aerospace  CentertA),  Defense  Mapping  School(S),  Inter 
American  Geodetic  Survey(I).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components..  See  DMA  Directory  for 
complete  address  listing. 
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Categories  of  individuals  covered  by  the  system:  Active  civilian  em¬ 
ployees  of  DMA 

Categories  of  records  in  the  system:  A  record  of  the  employee’s 
conduct,  performance  evaluations,  reprimands,  commendations, 
debts  and  complaints  that  may  be  necessary  and  useful  in  marking 
and  supporting  decisions  or  work  assignments.  Cards  that  provide 
complete  information  relative  to  active  employees,  position,  strength 
authorization  and  action  in  process,  such  as  SF  7B,  OF  4B,  Summa¬ 
ry  Records  Cards  and  Air  Force  (AF)  Form  971. 

Authority  for  maintenance  of  the  system:  E.O.  10561  9/15/54; 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  Civil  Service  Commission  and  Prescribing  Regulations 
Relating  to  the  Testablishmcnt,  Maintenance  and  Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employee  Record  File  - 
An  up-to-date  record  on  each  employee.  A  reference  or  locator  file 
for  each  unit.  Information  for  recommending  or  requesting  personnel 
actions  affecting  the  employee.  Supervisors  are  encourage  to  make 
the  record  available  for  review  by  the  employee.  Third  party  review 
is  limited  to  supervisors  who  are  considering  the  employee  for  a 
vacancy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Maintained  current  on  all  Civil  Service  Em¬ 
ployees  presently  employed.  Record  cards  pertaining  to  employees 
separated  for  military  service  who  have  restoration  rights:  Withdrawn 
and  placed  in  the  separation  for  military  service  file.  Record  cards 
pertaining  to  employees  transferred  to  other  organizational  elements 
within  HQ  or  the  same  component  will  be  forwarded  to  the  gaining 
office.  Record  Cards  pertaining  to  employees  separated  or  trans¬ 
ferred  from  DMA:  Destroy  on  separation  or  transfer,  in  CFA. 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  summarized  from  existing 
records  and  current  entries  by  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-08  HQ,T,H,A,S,I 

System  name:  102-08  Office  Personnel  Information  Files 

System  location:  Defense  Mapping  Agency  HeadquartersfHQ 
DMA),  DMA  Topographic  Centcr(T)  DMA  Hydrographic  CenterfH), 
DMA  Aerospace  Center(A),  Defense  Mapping  School(S),  Intel 
American  Geodetic  Survey(I).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Employees  of  DMA 
Civilian  and  Military 

Categories  of  records  in  the  system:  Supervisory  copies  of  personnel 
matters  that  are  duplicated  in  or  which  are  not  appropriate  for  inclu¬ 
sion  in  the  Official  Personnel  Folder:  for  example,  copies  of  papers 
relating  to  injuries,  appreciation  and  commendation,  training 
received,  performance  appraisals  and  assigned  responsibilities  or  off- 
duty  information. 

Authority  for  maintenance  of  the  system:  EO  10561  -  9/15/54, 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  CSC  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance,  and  Transfer  Thereof.  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisory  personnel 
record  used  for  performance  ratings  and  similar  uses,  appreciation, 
commendation,  career  development  and  responsibilities  of  em¬ 
ployees.  Record  may  be  subject  to  CSC  inspection. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhpoaing  of  records  fas  the  sytem: 


Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  and  Facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  temporary,  review  at  end  of 
calendar  year  and  destroy  documents  which  have  been  superseded  or 
are  no  longer  applicable. 

System  managerfs)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager-See  Appendix  B. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  and  organizational  element  where  employed.  Visits  are 
limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  summarized  from  existing 
records  and  current  entries  by  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-09  HQ,T,H,A,S,I 
System  name:  102-09  Duty  Roster  Files 

System  location:  Defense  Mapping  Agency  Headquarters(HQ 
DMA),  DMA  Topographic  CenterfT),  DMA  Hydrographic  Center(H), 
DMA  Aerospace  CenterfA),  Defense  Mapping  School(S),  Inter 
American  Geodetic  Survey(I).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Assigned  DMA  Per¬ 
sonnel 

Categories  of  records  in  the  system:  Documents  used  for  recording 
recurring  and  routine  duties  performed  by  personnel  within  an  office, 
or  organization  including  special  duties  performed  on  a  rotating  basis. 

Authority  for  maintenance  of  the  system:  50  U.S.  Code  797;  Internal 
Security  -  Security  Regulations  and  Orders;  Penalty  for  Violations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  the  date 
and  performance  of  specific  duties  assigned  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  Book 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroy  after  three 
months  or  three  months  after  last  entry  in  book. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  service 
number  on  all  correspondence  received  from  this  office.  Visits  are 
limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  System  Manager. 

Record  source  categories:  Existing  records  and  previous  roster 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-09-2  HQ,T,H,A,S 
System  name:  102-09  Duty  Roster  Files 

System  location:  Personnel  Office,  Military  Personnel  Division, 
HO.  T,  H,  A,  S,  I  -  See  DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  assigned  duties  on  a  rotating  basis. 

Categories  of  records  in  the  system:  Documents  used  for  recording 
recurring  and  routine  duties  performed  by  military  personnel  within 
an  office,  including  special  duties  performed  on  a  rotating  basis. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  797  -  'Internal 
Security  -  Security  Regulations  and  Orders,  Penalty  for  Violation’. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Super¬ 
visors  -  used  to  record  the  date  and  performance  of  special  duties  by 
assigned  military  members  and  movement  of  military. 

Subject  to  inspection  by  military  security. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folder  or  roster  book 

Retrievability:  Alphabetically  by  last  name  or  date. 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  record.  Destory  after  three 
months  or  three  months  after  last  entry  in  book. 

System  manager(s)  and  address:  DirecDefense  Mapping  Agency, 
ATTN:  Personnel  Office,  Building  56,  U.S.  Naval  Observatory, 
Washington,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Requests  from  individuals  should  be  addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  service  number 
on  all  correspondence  received  from  this  office.  Visits  are  limited  to 
normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  service 
number  (if  any)  on  all  correspondence.  Visits  are  limited  to  normal 
working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office 
identification  card,  and  give  some  verbal  information  that  could  be 
identified. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from:  System  Manager 

Record  source  categories:  Previous  roster  and  existing  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0 102- 10  HQ,T,H,A,S,1 
System  name:  102-10  Standard  of  Conduct  Files 

System  location:  Personnel  Offices  -  HQ  DMA(HQ),  DMATC(T), 
DMAAC(A),  DMAHC(H),  IAGS(I),  DMA(S).  See  DMA  Directory 
for  complete  Address  Listing. 

Categories  of  individuals  covered  by  the  system:  AH  civilian  person¬ 
nel  of  DMA. 

Categories  of  records  in  the  system:  A  signed  document  by  in¬ 
dividual  indicating  that  they  fully  understand  the  Standard  of  Con¬ 
duct  and  Ethics  required  of  them. 

Authority  for  maintenance  of  the  system:  E.O.  11222  -  Prescribing 
Standards  of  Ethical  Conduct  for  Government  Officers  and  Em¬ 
ployees  -  5/11/65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Office  to  assure 
that  the  employees  are  kept  informed  of  the  Standard  of  Conduct 
and  ethics  required  of  them. 

Supervisory  Personnel  to  assure  the  employees  have  read  and  un¬ 
derstand  the  directives. 

Supervisors,  Employee  representative,  counsel  -  Used  as  support¬ 
ing  material  for  corrective  actions. 


Civil  Service  Commission  -  Inspection  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroyed  after  the  next 
periodic  application  or  one  year  after  obsolescence  of  the  system,  or 
on  discontinuance  of  the  office. 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Counsel,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C. 
20305,  TELEPHONE:  Area  Code  202/254-4431 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from: 
System  Manager  -  Appendix  B. 

Record  source  categories:  Forms  provided  by  CSC  and  signed  by 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-11  HQ,T,H,A,S, 

System  name:  102-11  Temporary  Duty  Travel  Files 
System  location:  Primary  DMA  Travel  Officer  -  See  DMA  Directo¬ 
ry  for  complete  addressListing. 

Decentralized  Segment  -  Offices,  ail  Components  having  personnel 
on  subject  to  travel. 

Categories  of  individuals  covered  by  the  system:  Military  or  civilian 
authorized  Government  travel  orders 

Categories  of  records  in  the  system:  Requests  and  authorizations  for 
military  personnel  and  civilian  personnel  travel 
Authority  for  maintenance  of  the  system:  45  USC  5707  -  Travel  and 
Subsistence  Expense  -  Regulations 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  authoriza¬ 
tion  to  travel,  issue  orders,  make  travel  arrangements,  and  prepare 
voucher  for  any  reimbursement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Alphabetically  by  last  name 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  record.  Destroy  after  one  year 
System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  deter-  mination  may  be  obtained  from 
System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Information  furnished  by  traveler  and 
from  the  travel  office 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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B0104-02  HQ,T,H,A,S,I 
System  name:  104-02  Records  Access  Files 
System  location:  Primary  System  -  Security  Office  -  See  DMA 
Directory  for  complete  addressListing. 

Decentralized  Segments  -  Requesting  Offices  at  DMATC  and  or¬ 
ganization  requiring  the  access  authorization 
Categories  of  individuals  covered  by  the  system:  Personnel  of  DMA 
who  need  authorization  to  use  classified  information  in  performing 
their  duties 

Categories  of  records  in  the  system:  Office  request  for  access  and 
security  approvals  thereof,  roster  of  individuals  authorized  access 
Authority  for  maintenance  of  the  system:  Executive  Order  11652  - 
Classification  and  Declassification  of  National  Security  Information 
and  Material  -  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Collateral  Security  Divi¬ 
sion  to  verify  security  clearance  and  to  approve  or  disapprove 
request 

Requesting  DMA  organization  to  gain  approval  for  employees  to 
have  access  to  perform  their  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Temporary  Record.  Security  Office  - 
destroy  after  two  years;  other  offices,  destroy  when  superseded  or 
obsolescence  of  the  authorization  document;  or  on  transfer,  separa¬ 
tion  or  relief  of  the  individual  concerned 
System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office.Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4411 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  deter-  mination  may  be  obtained  from 
System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Security  clearance  documents 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0104-12  HQ,T,H,A,S, 

System  name:  104-12  Security  Awareness  Fles 
System  location:  Staff  Offices,  Departments,  Divisions  and  Branch 
Offices  of  all  Components.  See  DMA  Directory  for  complete  address 
listing 

Categories  of  individuals  covered  by  the  system:  All  personnel  of 
DMA 

Categories  of  records  in  the  system:  A  signed  document  by  in¬ 
dividuals  indicating  that  they  fully  understand  the  security  regulation 
that  concerns  them 

Authority  for  maintenance  of  the  system:  Executive  Order  1)652  - 
Classification  and  Declassification  of  National  Security  Information 
and  Material  -  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Collateral  Security  Divi¬ 
sion  to  assure  that  the  employees  are  kept  informed  of  the  security 
regulations  that  concerns  them 

Supervisory  Personnel  to  assure  the  employees  have  read  and  un¬ 
derstood  the  regulations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 


Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  record  -  destroy  after  next  ap¬ 
plication 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office.Building  56,  U.S.  Naval  Observatory,  Washington 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Statements  signed  by  individuals 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0104-I3  HQ,T,H,A,S,I 

System  name:  104-13  Personnel  Security  Clearance  Information  Files 

System  location:  Defense  Mapping  Agency  Headquarters(HQ 
DMA),  DMA  Topographic  CenteifT),  DMA  Hydrographic  CenterfH), 
DMA  Aerospace  CenterfA),  Defense  Mapping  School(S),  Inter 
American  Geodetic  Survey(I).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Individual  em¬ 
ployee  or  assigned  in  DMA  Organizations  having  security  classified 
information. 

Categories  of  records  in  the  system:  Documents  relating  to  the 
security  clearance  of  individuals.  Included  are  requests  for  security 
clearance  and  copies  of  notices  that  individuals  have  been  cleared  for 
classified  material,  and  other  documents  related  to  personnel  security 
such  as  DMA  Forms  5210-8-R  and  AF  Form  47  or  compatable  forms. 

Authority  for  maintenance  of  the  system:  E.O.  11652  9/15/54;  Classifi¬ 
cation  and  Declassification  of  National  Security  Information  and 
Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  internally  by  super¬ 
visors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroy  on  supersession 
or  obsolescence,  transfer  or  separation  or  on  relief  of  the  individual 
concerned. 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office.Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Results  of  adjudication  of  Investigative 
Files  by  Military  Services  and  DMA  Adjudicators 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0201-05  HQ 

System  name:  201-05  DMA  Central  Clearance  Group  Pre-Employment 
Files 

System  location:  Security  Office,  Headquarters  Defense  Mapping 
Agency  (HQ  DMA  SO)  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system:  Any  civilian  appli¬ 
cant  for  a  sensitive  position  within  DMA 

Categories  of  records  in  the  system:  File  include  investigations, 
board  determinations  letters  or  written  interrogatories,  applicant 
response  letters 

Authority  for  maintenance  of  the  system:  Section  7532  of  title  5, 
United  States  Code;  Suspension  and  Removal 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  DMA  SO  -  Staff 
Director  of  Security,  HQ  DMA  acts  as  executive  secretary  for  the 
DMA  Central  Clearance  Group.  He  processes  all  papers  pertaining  to 
an  individual  case  and  assures  all  actions  taken  are  in  compliance 
with  DOD  directives  and  regulations. 

Director  DMA  -  The  authority  to  deny  employment  based  on 
security  reasons  is  vested  solely  in  the  authority  of  the  Director 
DMA:  the  Central  Clearance  Group  will  review  all  derogatory  cases 
and  make  recommendation  to  the  Director. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  File  has  been  rarely  used  within 
DMA;  it  is  established  to  provide  for  the  filing  of  papers  in  the  event 
a  case  as  specified  in  DOD  Directive  5200.7  Department  of  Defense 
Civilian  Applicant  and  Employee  Security  Program,  31  Jan  67,  should 
be  processed. 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book 

Retrievability:  File  alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Office  of  the  secretariat  designated  office 
of  record:  Permanent.  Cutoff  when  no  longer  needed  for  current 
operations. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office, Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager-See  appendix  B. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Security  Office,  Building  56,  U.S.  Naval  Observatory. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  etc.,  and  some  ver¬ 
bal  information  that  could  be  verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
System  Manager. 

Record  source  categories:  DMA  Central  Clearance  Group  files  are 
the  result  of  unfavorable  investigations  pertaining  to  applicants  for 
possible  DMA  employment.  Determinations  by  the  group  and  result¬ 
ing  correspondence  between  the  group  and  individual  are  the  source 
of  the  remaining  files. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0201-07  HQ 

System  name:  201-07  DMA  HQ  Military  Personnel  Reference  Paper 
Files 

System  location:  Defense  Mapping  Agency  Headquarters/ HQ 
DMA).  Staff  Offices,  Departments,  Division  and  Branch  Offices,  all 
Components.  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel  assigned  to  the  Defense  Mapping  Agency. 

Categories  of  records  in  the  system:  Copies  of  efficiency  reports 
(USA  &  USAF),  fitness  reports  (USN),  and  effectiveness  reports 
(USMC)  submitted  periodically  to  the  parent  Service  on  each  military 
individual  assigned  to  duty  in  the  DMA  HQ  during  the  period  of  such 
duty. 

Copies  of  personal  biographies  provided  by  each  military  individual 
assigned  to  DMA  HQ. 

Copies  of  official  correspondence  submitted  by  the  individual  con¬ 
cerned  to  his/her  parent  Service  or  from  his/her  parent  Service  to  the 
individual  concerned  regarding  requested  or  proposed  duty  assign¬ 
ments  and  related  matters. 

Copies  of  award  recommendations  originated  within  the  Headquar¬ 
ters  for  military  personnel 

Copies  of  the  Military  Personnel  Information  Roster  for  the 
Headquarters  and  each  of  the  DMA  Components.  This  roster  is  up¬ 
dated  monthly  and  shows  the  following  information  for  all  military 
personnel  assigned:  JTD  Paragraph  and  Line  Number,  Position  Title, 
Military  Occupational  Specialty,  Grade,  Service,  Specialty  Branch, 
Supplementary  Remarks,  Incumbent's  Grade,  Incumbent’s  Name,  In¬ 
cumbent’s  Social  Security  Account  Number,  Supplementary  Re¬ 
marks,  Incumbent’s  Estimated  Date  of  Departure. 

Authority  for  maintenance  of  the  system:  E.O.  44  U.S.C.  3101; 
Records  Management  by  Federal  Agencies. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Heads  of  major  staff  ele¬ 
ments  to  determine  the  acceptability  of  an  individual  nominated  by 
the  parent  Service  for  a  DMA  HQ  position. 

For  review  by  appropriate  DMA  HQ  officials  responsible  for  the 
preparation  of  efficiency/fitness/effectiveness  reports,  and  award 
recommendations  and  presentations. 

For  use  of  appropriate  officials  within  the  DMA  HQ  Military  Per¬ 
sonnel  Division  in  conducting  routine  daily  business  as  prescribed  by 
the  Director,  Defense  Mapping  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Destroy  each  military  person's  file  ofter  1 
year  or  six  months  after  detachment  of  the  individual  from  DMA. 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  is  obtained  from  the  In¬ 
dividual’s  Service  Military  Personnel  Center,  the  Individual’s  Rating 
Official  within  DMA  Hq  and  the  individual  concerned. 

Systems- exempted  from  certain  provisions  of  the  act:  NONE 
B0201-07  HQ,T 

System  name:  201-07  Communications  Center  Release  Authorization 
System  location:  Primary  System  -  Communications  Center,  HQ,  T, 
See  DMA  Directory  for  complete  addressListing. 

Categories  of  individuals  covered  by  the  system:  Individuals 
authorized  to  release  classified  and  unclassified  messages 
Categories  of  records  in  the  system:  File  contains  signature  cards  of 
individuals  who  are  authorized  to  release  classified  and  unclassified 
messages 

Authority  for  maintenance  of  the  system:  Executive  Order  11652  - 
Classification  and  Declassification  of  National  Security  Information 
and  Materials  Information  and  Material  -  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Communications  Center  - 
for  the  purpose  of  determining  individuals  that  are  authorized  to 
release  messages 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  record  filed  in  cabinet 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  This  is  a  temporary  record  -  destroy  upon 
supersession 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 
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Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual’s  Service  Military  Personnel  Center,  the  individual’s  rating 
official  within  the  DMA  HQ  and  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B020147  HQ,T,A,H,S,I 

System  name:  201-07  Military  Personnel  Reference  Paper  Files 

System  location:  Military  Personnel  Office  •  See  DMA  Directory 
for  complete  address 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel  assigned  to  the  Defense  Mapping  Agency. 

Categories  of  records  in  the  system:  Copies  of  personnel  career 
briefs  provided  by  the  individual’s  parent  Service. 

Copies  of  efficiency  reports  (USA  A.  USAF),  fitness  reports 
(USN),  and  effectiveness  reports  (USMC)  submitted  periodically  to 
the  parent  Service  on  each  military  individual  assigned  to  duty  in  the 
DMA  HQ  during  the  period  of  such  duty. 

Copies  of  personal  biographies  provided  by  each  military  individual 
assigned  to  DMA  HQ. 

Copies  of  official  correspondence  submitted  by  the  individual  con¬ 
cerned  to  his/her  parent  Service  or  from  his/her  parent  Service  to  the 
individual  concerned  regarding  requested  or  proposed  duty  assign¬ 
ments  and  related  matters. 

Copies  of  award  recommendations  originated  within  the  Headquar¬ 
ters  for  military  personnel. 

Copies  of  the  Military  Personnel  Information  Roster  for  the 
Headquarters  and  each  of  the  DMA  Components.  This  roster  is  up¬ 
dated  monthly  and  shows  the  following  information  for  all  military 
personnel  assigned:  JTD  Paragraph  and  Line  Number,  Position  Title, 
Military  Occupational  Specialty,  Grade,  Service,  Specialty  Branch, 
Supplementary  Remarks,  Incumbent’s  Grade,  Incumbent's  Name,  In¬ 
cumbent’s  Social  Security  Account  Number,  Supplementary  Re¬ 
marks,  Incumbent’s  Estimated  Date  of  Departure. 

Authority  for  maintenance  of  the  system:  44  USC  3101;  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  at  such  uses:  Heads  of  major  staff  de¬ 
ments  to  determine  the  acceptability  of  an  individual  nominated  by 
the  parent  Service  for  a  DMA  HQ  position. 

For  review  by  appropriate  DMA  HQ  officials  responsible  for  the 
preparation  of  efficiency/fitness/effectiveness  reports,  and  award 
recommendations  and  presentations. 

For  use  of  appropriate  officials  within  the  DMA  HQ  Military  Per¬ 
sonnel  Division  in  conducting  routine  daily  business  as  prescribed  by 
the  Director,  Defense  Mapping  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

RetrlevabUity:  Filed  alphabetically  by  last  name  of  military  person. 

Safeguards:  Building  in  which  files  maintained  is  not  open  to 
general  public  and  is  guarded  on  24-hour  basis.  Files  are  maintained 
in  a  single  lock  filing  cabinet  and  are  accessible  only  to  Military  Per¬ 
sonnel  Division  officials. 

Retention  and  disposal:  The  file  of  each  military  person  is  main¬ 
tained  for  six  months  to  one  year  after  detachment  of  the  individual 
from  the  DMA  at  which  time  it  is  destroyed  manually. 

System  managers)  and  address:  Chief,  Military  Personnel  Division, 
Headquarters  Defense  Mapping  Agency,  Building  56,  Naval  Observa¬ 
tory,  Washington,  D.C.  20305,  telephone  202-254-4497. 

Notification  procedure:  Information  may  be  obtained  from 
Sysmanager. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Sysmanager. 

Written  requests  for  information  should  contain  full  name,  grade, 
branch.  Service,  current  address  and  telephone  number  of  the  in¬ 
dividual.  Visits  will  be  arranged  through  the  Sysmanager. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  a  Military  Identification  Card  and  be 
prepared  to  provide  some  verbal  information  that  can  be  verified 
with  his  file. 

Contesting  record  procedures:  The  Defense  Mapping  Agency’s  rules 
for  access  to  records  and  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
Sysmanager. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual’s  Service  Military  Personnel  Center,  the  individual’s  rating 
official  within  the  DMA  HQ  and  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


B02M-46  HQ,T,H,A,S,I 

System  name:  210-06  Inspector  General  Investigative  Files 

System  location:  Office  of  the  Inspector  General  -  HQ,  T,H,A,S,L 
See  DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
military  or  civilian  assigned  to,  employed  by  or  having  reason  to  do 
official  business  with  the  Defense  Mapping  Agency  or  one  of  its  em¬ 
ployees. 

Categories  of  records  in  the  system:  Investigative  Files  consist  of 
written  inquiries  or  investigative  reports  pertaining  to  complaints, 
possible  violations  or  improper  procedures  pertaining  to  DMA  per¬ 
sonnel,  procedures,  policies  or  programs. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101,  Records 
Management  by  Federal  Agencies. 

Routine  uses  of  records  msdntaisMd  in  the  system,  fatcludissg  catego¬ 
ries  of  users  and  the  pnrpoms  at  suds  uses:  Inspector  General  and 
Command  Officials  •  to  analyze  and  evaluate  the  effectiveness  and 
efficiency  of  DMA  policies,  programs  and  procedures. 

Complaints,  inquires  or  investigations  are  used  to  initiate  proper 
corrective  action  if  the  allegation  is  proven  to  be  true  in  fact. 

Security  -  Personnel  -  Supervisors  -  Used  as  basis  for  corrective 
actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Files  are  considered  official  u 
nature  and  are  made  available  only  to  the  Inspector  General  and 
Command  officials. 

Storage:  Paper  records  are  stored  in  file  folders  and  secured  in 
safe-file  cabinets. 

Retrievability:  Alphabetically  by  last  name  or  subject  matter 

Safeguards:  Building,  facilities  employ  security  guards  and  alarms. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened  cleared  and  trained. 

Retention  and  disposal:  Files  accumulated  in  the  Office  of  the  In¬ 
spector  General  as  permanent.  Cut  off  on  completion  of  Investiga¬ 
tion. 

System  managerial  and  address:  Inspector  General,  Headquarters, 
Defense  Mapping  Agency,  Bldg  56,  U.S.  Naval  Observatory, 
Washington,  D.C.  20305 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  bo  ad¬ 
dressed  to  system  manager. 

Written  .requests  for  information  should  contain  the  full  name  of 
the  indivdual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency  rules  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Inspector  General  Investigative  reports 
are  the  written  results  of  IG  Inquiries  or  Investigation  of  written  or 
oral  allegations  from  complaints. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0210-07  HQ,T,H,A,S,I 

System  name:  210-07  Inspector  General  Complaint  Files 

System  location:  Office  of  the  Inspector  Generals  -  See  DMA 
Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  civilian  assigned  to,  employed  by  or  having  reason  to  do 
official  business  with  the  Defense  Mapping  Agency  or  one  of  its  em¬ 
ployees. 

Categories  of  records  in  the  system:  File  contains  letters  or 
memorandums  received  by  the  Defense  Mapping  Agency  wherein 
someone  has  complained  about  DMA  personnel,  programs,  policies 
and/or  procedures. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101,  3102  • 
Records  management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inspector  General  and 
Command  officials  -  As  a  basis  to  conduct  an  inquiry  or  investigation 
of  the  complaint  and  to  initiate  proper  corrective  action  if  justified. 

Security,  Personnel,  Supervisors  -  as  a  basis  for  corrective  action 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Files  are  considered  official  in 
nature  and  are  made  available  only  to  the  Inspector  General  and 
Command  officials. 

Storage:  Paper  records  are  stored  in  file  folders  and  secured  in 
safe-file  cabinets. 

Retrievability:  Alphabetically  by  last  name  of  individual  or  by  sub¬ 
ject. 

Safeguards:  Buildings,  facilities  located  on  guarded  military  instal¬ 
lations.  Records  are  maintained  in  areas  accessible  only  to  authorized 
personnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record.  Destroy  one  year  after 
completion  and  close  of  case. 

System  manager(s)  and  address:  Inspector  General,  Headquarters 
Defense  Mapping  Agency,  Bldg  56,  U.S.  Naval  Observatory, 
Washington,  D.  C.  20305. 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  etc.,  and  some  ver¬ 
bal  information. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories:  Source  of  Inspector  General  Complaint 
files  are  letters  or  memorandums  received  by  HQ  DMA  from  military 
or  civilian. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0228-04T 

System  name:  AR  228-04  Historical  Photographic  Files 

System  location:  Public  Affairs  office  of  DMATC  -  See  DMA 
Directory  for  complete  address. 

Decentralized  Segments  -  Records  Holding  Area,  Records  Manage¬ 
ment  Division  of  DMATC 

Categories  of  individuals  covered  by  the  system:  Commanding  Of¬ 
ficers;  civilian  employees  (staff  organization)  VIP  visitors;  awards, 
suggestions,  sports,  retirement  ceremonies. 

Categories  of  records  in  the  system:  Photographs  and  negatives  of 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  -  Departmen¬ 
tal  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Affairs  Office  - 
furnish  copies  of  photographs  to  organizations  that  requested  photo¬ 
graphs  to  be  taken 

Records  Holding  Area  -  Researchers  and  Historians  -  To  obtain  the 
background  information  regarding  events,  ceremonies,  awards, 
sports,  retirements  at  DMATC  for  input  to  newspapers,  magazine  ar¬ 
ticles. 

Release  to  News  Media  for  Public  Relations  and  Community  Af¬ 
fairs  Matters. 

Organizers  of  testimonials,  banquets  and  parties. 

Supervisors  •  Recognize  accomplishments  and  publications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Prints  and  negatives  filed  in  cabinets. 

Retrievability:  Filed  by  name  and/or  event 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  Permanent.  Records  will  be 
retired  to  Washington  National  Records  Center  on  discontinuance  of 
the  installation. 

System  manager(s)  and  address:  DMA  Topographic  Center,  ATTN: 
Personnel  Office,  Room  132-A,  Erskine  Hall,  6500  Brooks  Lane, 
Washington,  D  C.  20315,  TELEPHONE:  Area  Code  202/227-2116 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager 

Record  source  categories:  Photographs  taken  at  awards  ceremonies; 
Sporting  events;  retirement  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0228-10  T 

System  name:  AR  228-10  Installation  Historical  Files 

System  location:  Public  Affairs  Office  of  DMATC  -  See  DMA 
Directory  for  complete  address. 

Decentralized  Segments  -  Records  Management  Division  -  Records 
Holding  Area  of  DMATC 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  given  speeches  or  written  an  article  for  a  magazine  or 
newspaper. 

Categories  of  records  in  the  system:  Copies  of  Speeches  and  articles 
for  magazine  or  newspapers 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  -  Departmen¬ 
tal  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Historian  -  To  furnish 
background  Information  on  the  history  of  the  installations. 

Public  Affairs  Office  and  Records  Management  Division  -  to  obtain 
up-to-date  information  on  all  speeches,  articles  for  magazines  and 
newspapers  published  or  given  by  an  individual  of  DMATC. 

Released  to  News  Media  for  Public  Relations  and  Community  Af¬ 
fairs. 

Organizers  of  testimonials,  banquets  and  supervisors  to  recognize 
accomplishments  and  publications. 

Policies  and  practices'  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  retrieved  alphabetically  by  name  of  individual. 

Safeguards:  Buildings,  facilities  employs  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  This  is  a  permanent  record.  Retired  from 
Records  Holding  Area. 

System  manager(s)  and  address:  DMA  Topographic  Center,  ATTN: 
Personnel  Office,  Room  132-A,  Erskine  Hall,  6500  Brooks  Lane, 
Washington,  D.C.  20315,  TELEPHONE:  Area  Code  202/227-2116 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Employee  copies  of  speeches; 
newspapers;  magazines,  photographs  and  related  publications. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0302-21  T,H,A 

System  name:  302-21  Record  of  Travel  Payments 

System  location:  DMA  Topographic  CenteriT),  DMA  Hydrographic 
Center(H),  DMA  Aerospace  CentcriA).  Office  of  the  Comptroller, 
Pay  and  Travel  Branch.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
Defense  Mapping  Agency  reimbursed  for  Travel. 

Categories  of  records  in  the  system:  Card  file  containing  information 
used  to  reflect  travel  allowance  payments  made  to  individuals. 
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Authority  (or  maintenance  of  the  system:  5  U.S.C.  5707;  Travel  and 
subsistence  Expenses-Regulations. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cards  used  to  reflect 
travel  allowance  payments  made  to  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  temporary.  Cutoff  on  separa¬ 
tion  of  employee,  Inactive  three  years  then  destroyed. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager-See  appendix  B. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  travel 
number  of  visit,  place  visited  and  date  on  all  correspondence 
received  from  this  office.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Travel  orders  and  vouchers 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0302-21-2  T,H,A 

System  name:  302-21  DMA  Central  Clearance  Group  Pre-Employment 
files 

System  location:  Security  Office,  Headquarters  Defense  Mapping 
Agency  (HQ  DMA  SO) 

Categories  of  individuals  covered  by  the  system:  Any  civilian  appli¬ 
cant  for  a  sensitive  position  within  DMA 

Categories  of  records  in  the  system:  File  include  investigations, 
board  determinations  letters  or  written  interrogatories,  applicant 
response  letters 

Authority  for  maintenance  of  the  system:  Section  7532  of  title  5, 
United  States  Code;  Suspension  and  removal. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  DMA  SO  -  Staff 
Director  of  Security,  HQ  DMA  acts  as  executive  secretary  for  the 
DMA  Central  Clearance  Group.  He  processes  all  papers  pertaining  to 
an  individual  case  and  assures  all  actions  taken  are  in  compliance 
with  DOD  directives  and  regulations. 

Director  DMA  -  The  authority  to  deny  employment  based  on 
security  reasons  is  vested  solely  in  the  authority  of  the  Director 
DMA:  The  Central  Clearance  Group  will  review  all  derogatory  cases 
and  make  recommendation  to  the  Director. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  File  has  been  rarely  used  within 
DMA;  it  is  established  to  provide  for  the  filing  of  papers  in  the  event 
a  case  as  specified  in  DOD' Directive  5200.7  Department  of  Defense 
Civilian  Applicant  and  Employee  Security  Program,  31  Jan  67,  should 
be  processed. 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Office  of  the  secretariat  designated  office 
of  record:  Permanent.  Cut  off  when  no  longer  needed  for  current 
operations. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office, Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  DMA  Central  Clearance  Group  files  are 
the  result  of  unfavorable  investigations  pertaining  to  applicants  for 
possible  DMA  employment.  Determinations  by  the  group  and  result¬ 
ing  correspondence  between  the  group  and  individual  are  the  source 
of  the  remaining  files. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0303-01  A 

System  name:  303-01  Individual  Pay  Record  Files 

System  location:  DMA  Aerospace  Center(A).  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Civilian  pay  record 
file  contains  magnetic  tape.  Created  and  updated  by  the  use  of  time 
and  attendance  cards,  address  cards,  savings  bond  forms,  taxation 
documents,  insurance  documents,  allotment  documents,  Standard 
Form  50. 

Printout  of  Payroll 

Categories  of  records  in  the  system:  Record  of  pay  data  and  related 
information  pertaining  to  DMA  employees. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66a  -  Accounting 
and  Auditing  -  Duties  of  Agency  Heads;  Informition  and  Controls  to 
be  Covered 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personal  data  is  collected 
for  the  purpose  of  establishing,  maintaining  and  administering  the 
employee’s  authorized  pay  and  leave. 

User  of  information  is  the  Central  Payroll  Office  and  Civilian  Per¬ 
sonnel  Directorate. 

This  information  is  used  for  the  computation  of  bi-weekly 
earnings,  pay  deductions,  and  net  pay  due  to  the  employee.  The 
system  further  identifies  rate  of  pay  and  authorized  deductions  as 
well  as  sick  and  annual  leave  accumulation,  usage  and  balances. 
System  further  provides  a  master  tape  listing,  civilian  payroll  master 
tape,  and  to  the  employee  the  system  provides  a  bi-weekly  leave  and 
earnings  statement  and  civilian  employee  paycheck. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Tapes  are  retained  in  tape  library,  and  are 
updated  each  pay  period. 

Printouts  maintained  and  retained  in  current  files  are  (CFA)  and 
are  forwarded  in  annual  blocks  to  the  National  Personnel  Records 
Center,  GSA,  111  Winnebago  Street,  St.  Louis,  MO  63118,  18  months 
after  close  of  the  calendar  year  or  within  90  days  after  receipt  of 
audit  completion  letter,  whichever  is  first. 

System  manager(s)  and  address:  Director,  DMA  Aerospace  Center, 
ATTN’:  Directorate  of  Civilian  Personnel  (PO),  South  Annex,  St. 
Louis  Air  Force  Station,  Missouri  63125,  TELEPHONE;  Area  Code 
341/368-8383 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Time  and  attendance  cards,  savings  bond 
forms  and  similar  withholding  requests  of  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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B0303-02  T,A 

System  name:  303-02  Compensation  Data  Request  Files 

System  location:  Finance  Accounting  of  DMA  Topographic  Center 
(T)  and  Aerospace  Center  (A)  -  See  DMA  Directory  for  complete  ad¬ 
dress  listing. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  requesting  compensation. 

Categories  of  records  in  the  system:  Correspondence  relating  to 
Federal  Employee  Compensation  claims. 

Authority  for  maintenance  of  the  system:  21  USC  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  documents  and 
correspondence  on  employees  who  have  been  injured  on  the  job, 
received  treatment  from  a  medical  facility,  and  filed  a  claim  for  com¬ 
pensation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  employee  last  name. 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroyed  after  2  years. 

System  manager(s)  and  address:  See  Appendix  B. Defense  Mapping 
Agency,  ATTN:  Administrative  and  Communications  Office,  Build¬ 
ing  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE:  Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from:  See  Ap¬ 
pendix  B. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from8,54,70,r,.  System  Manager. 

Record  source  categories:  Requests  from  individuals  for  informa¬ 
tion,  notice  of  determination  and  refusal  of  work  offer.  Request  for 
claims  of  compensation. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0303-03  T,H,A 

System  name:  303-03  Individual  Retirement  Record  Control  Files 
System  location:  Primary  System  -  Civil  Service  Commission, 
Retirement  Bureau,  Washington,  D.C.  20315 
Decentralized  Segments  -  Personnel  Office,  T&A.  see  DMA 
Directory. 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em¬ 
ployee  of  DMATC  and  DMAAC  who  has  retired  from  government 
service. 

Categories  of  records  in  the  system:  File  contains  employee’s  appli¬ 
cation  for  retirement  from  the  Federal  Service  including  documenta¬ 
tion  concerning  physical  disability  retirement. 

Authority  for  maintenance  of  the  system:  E.O.  10561  •  'Designating 
Official  Personnel  Folders  in  Government  Agencies  as  Records  of 
CSC  and  Prescribing  Regulations  Relating  to  the  Establishment, 
Maintenance,  and  Transfer  Thereof’  -  9/15/54 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  take  follow-up  action 
or  answer  questions  from  the  retiree,  survivors;  Civil  Service  Com¬ 
mission,  and  health  and  life  insurance  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 


Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  -  Retain  in  active  file.  Destroy 
after  4  years. 

System  managerfs)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Application  for  retirement  from  Federal 
Service,  and  related  documentation. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0303-04  A 

System  name:  303-04  Leave  Record  Files 

System  location:  Primary  System.  Director  of  Civilian  Personnel 
(POX),  DMA  Aerospace  Center.  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  of  DMA. 

Categories  of  records  in  the  system:  Record  of  official  annual  accu¬ 
mulation  and  use  of  employee’s  leave. 

Authority  for  maintenance  of  the  system:  21  USC  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Director  of  Civilian  Per¬ 
sonnel  to  record  employee  requests  for  documentation. 

Employee  -  reference  for  accumulation  of  leave. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
qnd  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes  and  printouts. 

Retrievability:  Files  are  by  payroll  block  number,  organization,  and 
name. 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Final  Leave  Record  -  Temporary  Record. 
Destroy  10  years  after  separation  of  individual. 

Other  Leave  Record:  Destroy  after  4  years  or  90  days  after  receipt 
of  audit  completion  letter. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE.  Area  Code  202/254-4066  . 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  System  Manager. 

Record  source  categories:  Time  and  attendance  cards  initialed  by 
employee.  Accumulation  and  use  of  leave. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0303-21  T,A 

System  name:  303-21  Decedent  Claim  Files 

System  location:  Personnel  Office  -  DMA  Topographic  Center  (T) 
and  Aerospace  Center.  See  DMA  Directory  for  complete  address  list¬ 
ing. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  of  DMA  Topographic  Center  or  DMA  Aerospace  Center. 
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Categoric*  of  records  in  the  system:  Death  separation  -  FE  Form  6, 
SF  U53p  SF  2800,  and  other  allied  papers  and  correspondence. 

Authority  for  maintenance  of  the  system:  21  USC  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  this  file  is  to 
document  the  death  of  a  career  employee. 

Users  are:  Personnel  Office  to  maintain/ascertain  that  documents 
are  in  file  for  employees  who  have  been  separated  due  to  death. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  alphabetically  by  employee  last  name. 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroyed  after  K) 
years. 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  System  Manager. 

Record  source  categories:  Copies  of  vouchers  with  supporting  docu¬ 
ments,  letters/claims  from  decedents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0401-02  HQ,T,A 

System  name:  401-02  Statements  of  Employment  and  Financial  In¬ 
terest  Files 

System  location:  Statements  of  Headquarters  Defense  Mapping 
Agency  Staff  personnel,  all  Special  Government  Employees,  all 
Defense  Mapping  Agency  Component  Directors  and  personnel  of 
Defense  Mapping  Agency  Hydrographic  Center,  Defense  Mapping 
School,  and  Inter  American  Geodetic  Survey-Office  of  Counsel, 
Headquarters  Defense  Mapping  Agency,  Building  56,  U.S.  Naval  Ob¬ 
servatory,  Washington,  D.C.  20305. 

Statements  of  personnel  assigned  to  Defense  Mapping  Agency 
Topographic  Center-Office  of  Counsel,  Defense  Mapping  Agency 
Topographic  Center,  6500  Brooks  Lane,  N.W.,  Washington,  D.C. 
20315. 

Statements  of  personnel  assigned  to  Defense  Mapping  Agency 
Aerospace  Center,  St.  Louis  Air  Force  Station,  MISSOURI 

Categories  of  individuals  covered  by  the  system:  Defense  Mapping 
Agency  civilian  personnel  classified  at  GS-13  or  above,  and  military 
officers  serving  in  the  grade  of  0-5  or  above,  whose  duties  require 
the  exercise  of  judgment  in  making  Government  decisions  in  regard 
to  monitoring  grants  or  subsidies;  contracting  and  procurement;  au¬ 
diting;  or  other  activities  having  a  significant  economic  impact  on  the 
interests  of  any  non-Federal  enterprise. 

Special  Government  Employees  of  the  Defense  Mapping  Agency 
serving  as  advisors  or  consultants. 

Categories  of  records  in  the  system:  File  includes:  individual's 
completed  DD  Form  1555  'Confidential  Statement  of  Employment 
and  Financial  Interests,’  (DD  Form  1555-1  in  the  case  of  Special 
Government  Employees)  containing  information  as  to  employment 
and  financial  interests,  creditors  and  interests  in  real  property.  Such 
forms  are  filed  by  individuals  upon  employment  in  affected  positions 
and  renewed  annually  thereafter. 

Copies  of  the  individual**  current  position  description. 

Signed  statements  of  the  individual  concerned  stating  that  none  of 
the  interests  listed  on  his  Form  1555  constitute  a  conflict  of  interest 
with  respect  to  the  duties  of  his  present  position. 


File  also  contains  correspondence  indicating  review  of  the  in¬ 
dividual’s  statement  by  his  supervisor,  and  may  contain  correspon¬ 
dence  between  the  individual,  his  supervisor  and  Agency  Counsel 
relative  to  any  apparent  conflicts  disclosed  in  the  individual’s  state¬ 
ment  and  resolution  thereof. 

Authority  for  maintenance  of  the  system:  Part  IV,  Executive  Order 
11222,  ’Prescribing  Standards  of  Ethical  Conduct  for  Government  Of¬ 
ficers  and  Employees’  (as  amended). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individual’s  Supervisor 
(superior  officer  or  official  responsible  for  signing  military  evaluation 
reports  or  civilian  performance  ratings)-  to  determine  the  existence 
of,  and,  if  possible,  to  resolve,  any  real  or  apparent  conflict  between 
the  personal  financial  interests  of  the  individual  concerned  and  the 
performance  of  his  services  for  the  Government. 

Agency  Legal  Counsel-to  (1)  review  the  individual’s  statement  and 
the  supervisor’s  evaluation  thereof  for  legal  sufficiency,  (2)  to  assist 
in  the  resolution  of  any  conflicts  disclosed  in  such  statements,  and 
(3)  to  maintain  and  safeguard  the  confidentiality  of  all  such  state¬ 
ments. 

Directors  of  Defense  Mapping  Agency  Components  and  Heads  of 
Defense  Mapping  Agency  Headquarters  Major  Staff  Elements-for 
review,  comment  and  appropriate  action  with  respect  to  resolution  of 
any  real  or  apparent  conflicts  disclosed  by  the  statement  of  an  in¬ 
dividual. 

The  Director,  Headquarters  Defense  Mapping  Agency  or  the  Staff 
Director  of  Personnel  (as  designee)-to  review  and  take  action  on  any 
conflicts  not  previously  resolved. 

Department  of  Justice-for  possible  use  in  investigation/prosecution 
of  fraud  or  other  violation  of  conflict  of  interest  laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  in  which  files  maintained  are  not  open  to 
general  public  and  are  guarded  on  24-hour  basis.  Records  are  main¬ 
tained  in  combination  safes  and  are  accessible  after  completion  of 
review  only  to  Agency  Counsel.  Each  submission  and  subsequent  an¬ 
nual  renewals  are  kept  in  individual,  sealed  manila  envelopes  to 
prevent  unauthorized  disclosures. 

Retention  and  disposal:  This  is  a  temporary  record.  The  record  of 
each  employee  is  maintained  until  his  death,  retirement  or  separation 
from  the  Defense  Mapping  Agency  and  for  six  (6)  years  thereafter  at 
which  time  it  is  destroyed. 

System  managers)  and  address:  Counsel,  Headquarters  Defense 
Mapping  Agency,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305. 

Notification  procedure:  Information  may  be  obtained  from: 

Counsel,  Headquarters  Defense  Mapping  Agency,  Building  56, 
U.S.  Naval  Observatory,  Washington,  DC.  20305,  telephone  202  254- 
4431. 

Counsel,  Defense  Mapping  Agency  Topographic  Center,  6500 
Brooks  Lane,  N.W.,  Washington,  D.C.  20315,  telephone  202  227-2268. 

Counsel,  Defense  Mapping  Agency  Aerospace  Center,  St.  Louis 
Air  Force  Station,  Missouri  63118,  telephone  314  268-4501. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Counsel,  Headquarters  Defense  Mapping  Agency,  Build¬ 
ing  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305. 

Written  requests  for  information  should  contain  the  full  name  and 
current  address  and  telephone  number  of  the  individual.  Visits  will  be 
arranged  through  the  Counsel,  Headquarters  Defense  Mapping  Agen¬ 
cy. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  a  drivers  license  or  an  employer's 
identification  card,  and  be  prepared  to  provide  som  verbal  informa¬ 
tion  that  can  be  verified  with  his  file. 

Contesting  record  procedures:  The  Defense  Mapping  Agency's  rules 
for  access  to  records  and  for  contesting  contents  and  appealing  initial 
determinations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Statements  (DD  Form  1555)  and  related 
documents  are  obtained  from  the  individual  concerned. 

Systems  exempted  from  certain  provisions  at  the  act:  NONE 
B0401-03  HQ,T,H,A 

System  name:  401-03  Legal  Assistance  Case  Files 

System  location:  Office  of  Counsel,  HQ,  T,  and  A.  See  DMA 
Directory  for  complete  address  listing 
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Categories  of  individuals  covered  by  the  system:  Military  personnel 
assigned  to  DMA  who  request  legal  assistance 
Categories  of  records  in  the  system:  Files  contain  legal  opinions  of 
the  counsel  regarding  personal  matters  of  an  individual.  Also  copies 
of  document  prepared  on  behalf  of  the  individual. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101;  -  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel  -  for 
consoltationwith  individual  involved,  and  for  reference  and  precedent 
value. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  This  record  is  a  temporary  record.  Records 
are  destroyed  one  year  after  completion  of  the  case.  Selected 
opinions  and  correspondence  withdrawn  for  use  as  precedent  may  be 
held  until  no  longer  required  for  reference. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Counsel,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C. 
20305,  TELEPHONE.  Area  Code  202/254-4431 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Request  from  military  individual  lor  legal 
opinion  on  a  personal  matter,  opinions  of  council  and  documents 
prepared  by  counsil. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0402-05  HQ,  T,  A 

System  name:  402-05  Personnel  Property  Claim  Files 
System  location:  Primary  System  -  Office  of  Counsel,  HQ,  T,  A,  - 
See  DMA  Directory  for  complete  address 
Decentralized  Segments  -  National  Washington  Record  Center, 
GSA,  4205  Suitland  Road,  Suitland,  Maryland  20409,  Department  of 
Army,  Judge  Advocate  General,  Pentagon,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  DMA  personnel 
having  a  claim  against  the  Government  for  loss,  damage,  or  destruc¬ 
tion  of  personal  property. 

Categories  of  records  in  the  system:  Files  contain  request  from  in¬ 
dividuals  filing  for  a  claim  for  damage,  loss  or  destruction  of  per¬ 
sonal  property,  and  related  correspondence  to  that  request:  investiga¬ 
tive  reports  and  recommendations  of  the  investigator;  opinions  of 
counsel. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101;  -  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel  • 
Preliminary  investigation  and  legal  opinions  for  recommendation  to 
high  authority  for  further  disposition  of  claim. 

National  Washington  Records  Center  -  To  store  and  maintain  inac¬ 
tive  records;  The  Department  of  Justice  in  event  of  Litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  This  is  a  temporary  record.  25  years  for 
disapproved  claims  and  claims  involving  a  minor,  COFF  on  final  ac¬ 
tion.  Inactive  one  year,  transfer  Records  Holding  Area.  Hold  one 
year,  retire  National  Washington  RECORD  CENTER,  hold  23  years, 
destroy.  Approved  Claims  -  10  year.  COFF  final  action.  Hold  one 
year  inactive,  Transfer  RHA,  holld  nine  years  -  destroy 
System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Counsel,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C. 
20305.  TELEPHONE:  Area  Code  202/254-4431 
Notification  procedure:  Information  may  be  obtained  from  Above. 


Record  access  procedures:  9Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Application  or  related  forms  from  the  in¬ 
dividual  requesting  claim  against  the  Government;  correspondence 
relating  to  the  claim;  investigative  reports  and  recommendations  of 
investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B 0402-06  HQ,T 

System  name:  402-06  Tort  Claim  Files 
System  location:  Primary  System  -  Office  of  Counsel,  HQ,  T.  See 
DMA  Directory  for  complete  Address  Listing. 

Decentralized  Segments  -  Washington  National  Records  Center, 
GSA,  4205  Suitland  Road,  Suitland.  Maryland  20409 

Categories  of  individuals  covered  by  the  system:  Any  individual  fil¬ 
ing  tort  claim  against  DMA  for  damage,  loss,  or  destruction  of  pro¬ 
perty  and  for  personal  injury  or  death  resulting  from  negligence  or 
wrongful  act  or  omission  of  acts  by  DMA  personnel. 

Categories  of  records  in  the  system:  File  contains  individual’s  claim, 
correspondence  relating  to  such  claim  and  related  processing  papers, 
opinion  of  Counsel. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claim  Act  - 
28  U.S.C.  Sec.  2671  -  Sec.  2680 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel  - 
Preliminary  investigation  and  legal  opinion  for  recommendation  to 
higher  authority  for  further  disposition  of  claim. 

Records  Holding  Area,  RMD  -  To  maintain  inactive  records  for 
destruction  or  transferring  to  Washington  National  Record  Center  at 
the  end  of  a  given  date. 

Washington  National  Record  Center  -  to  maintain  records  until 
destruction  on  a  given  date. 

Army  Judge  Advocate  General  -  for  possible  settlement 
Department  of  Justice  -  in  the  event  of  litogation 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  record/approved  claims:  10  year 
record,  COFF  on  final  action.  Inactive  one  year,  transfer  Records 
Holding  Area,  hold  nine  years,  destroy. 

Disapproved  claims  and  claims  involving  personal  injury  or  a 
minor  -  COFF  on  final  action,  hold  one  year  inactive,  transfer 
Records  Holding  Area,  hold  1  year,  transfer  to  Nat’l  Wash.  Record 
Ctr,  hold  23  years,  destroy. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Counsel,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C. 
20305,  TELEPHONE:  Area  Code  202/254-4431 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dress  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Claims  against  DMA  from  indivuduals, 
correspondence  relating  to  such  claims,  photographs,  investigative 
documents,  legal  opinions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0402-13  HQ,T,H,A 

System  name:  402-13  Agency  Claim  Files 
System  location:  Office  of  Counsel  -  HQ,  T,H,A.  See  DMA 
Directory  for  complete  address 
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Categories  of  individuals  covered  by  the  system:  Individual  against 
whom  Agency  has  legal  claim 

Categories  of  records  in  the  system:  Information  pertaining  to  Agen¬ 
cy  claim  against  an  individual  involved  in  damage  suit.  All  correspon¬ 
dence  relating  to  such  claims,  legal  opinions  by  counsel,  investigative 
reports. 

Authority  for  maintenance  of  the  system:  44  USC  3101  -  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel  -  to  at¬ 
tempt  settlement  and  prepare  for  possible  litigation 
Records  Holding  Area  -  to  maintain  and  storage  of  records  until 
the  destruction  date  of  the  file 
Transfer  to  Department  of  Justice  in  event  of  litigation 
Transfer  to  designated  local  Government  representatives  who  have 
delegated  authority  to  investigate  and/or  settle  claim 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  by  case  (dame  of  potential  dependent) 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Temporary  Record  -  this  file  is  a  ten  year 
record.  COFF  after  final  action.  Inactive  one  year,  transfer  to 
Records  Holding  Area,  hold  for  nine  years  -  destroy 
System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Counsel,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C. 
20305,  TELEPHONE:  Area  Code  202/254-4431 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Investigative  reports  by  civilian  or  milita¬ 
ry  police  at  accident  sites,  statements  by  Government  personnel  in¬ 
volved  in  accident;  in  general,  any  type  of  information  gathered  in 
anticipation  of  litigation  and  legal  opinions,  statements  of  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0403-1M3-14  HQ,T,H 
System  name:  403-12-13-14  Patent  Files 
System  location:  Primary  System  -  Office  of  Counsel,  HQ,  T,  H, 
A,  See  DMA  Directory  for  complete  addresslisting. 

Decentralized  Segments  -  The  Judge  Advocate  General,  Depart¬ 
ment  of  the  Army,  ATTN:  DAJA-PA,  Washington,  D.C.;  Commis¬ 
sioner  of  Patents,  Washington,  D.C.  20231 
Categories  of  individuals  covered  by  the  system:  Personnel  who  have 
submitted  technical  descriptions,  invention  disclosures  and/or  for 
which  patent  application  has  been  made  or  a  patent  issued 
Categories  of  records  in  the  system:  Patent  application  with  related 
invention  disclosure  claims  and  all  amendments,  petitions,  appeals, 
patent  and  related  correspondence 
Authority  for  maintenance  of  the  system:  E.O.  10096,  as  amended  - 
Uniform  Government  Patent  Policy  for  Inventions  by  Government 
Employees;  1/23/50 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  Counsel 
in  conducting  patentability  search.  Also  used  in  further  discussions 
between  Counsel  and  inventor.  In  cases  where  Defense  Mapping 
Agency  has  no  direct  interest  in  the  invention,  the  file  may  be  for¬ 
warded  to  Patent  Counsel  of  other  Government  agencies  who  may 
have  interest  in  processing  patent  application. 

Army  JAG  Patents  Div  for  processing  patent  applications  per  Title 
35  USC.  Used  by  US  Patent  Office  per  Title  35  USC 
Office  of  Counsel  for  reference  and  precedent  material 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Temporary  Record  -  cut  off  annually  after 
issuance  of  the  patent,  transfer  to  Records  Holding  Area,  hold  two 
additional  years,  retire  to  the  Washington  National  Records  Center, 
hold  additional  23  years,  and  destroy 
System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Counsel,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C 
20305,  TELEPHONE:  Area  Code  202/254-4431 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  with  the  office  symbol  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Record  source  categories:  Information  supplied  by  inventor  plus  any 
technical  legal  additions  generated  by  Counsel  and  US  Patent  Office, 
and  all  related  correspondence 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0407-03  HQ,T,A,H,I,S 

System  name:  407-03  Congressional  Correspondence  Files  (Civilian 
Personnel-Congressional  Inquiries) 

System  location:  Personnel  Offices  -  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Any  employee  who 
has  written  their  Congressman  or  Senator  regarding  their  employment 
with  the  Agency 

Categories  of  records  in  the  system:  Includes  employee’s  letter  to 
Congressman  or  Senator,  referral  letter  from  Congrest- 
man’s/Senator’s  Office  to  the  Agency,  documents  related  to  the 
matter.  Agency  reply  to  Congressman/Senator 
Authority  for  maintenance  of  the  system:  5  USC  2954  -  Information 
to  Committee  of  Congress  on  Requests 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to  in¬ 
vestigate  and  attempt  to  resolve  employee  problems  conveyed  to 
their  Congressman/Senator 
Officials  of  the  Congressman’s/Senator's  Office 
Personnel  Office 
Supervisors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Temporary  Record  -  destroy  after  five 
years 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 
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Record  source  categories:  Correspondence  and  Internal  Memos 
originated  by  Employees,  Congressman,  Senator,  Personnel  Office 
and  Supervisors 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0408-1I  HQ,T,H,A,S,I 
System  name:  408-11  Biography  Files 
System  location:  Public  Affairs  Officer,  See  DMA  Directory  for 
complete  address 

Categories  of  individuals  covered  by  the  system:  All  top  management 
and  other  key  personnel  of  DMA 

Categories  of  records  in  the  system:  Biographies;  photographs; 
newspaper  clippings  and  related  documents  pertaining  to  leading  mili¬ 
tary  and  civilian  personalities 

Authority  for  maintenance  of  the  system:  44  USC  3101  -  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Affairs  Office  -  for 
release  on  public  relations  and  community  affairsmatters 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Record  is  Permanent.  Destroy  two  years 
after  upon  transfer,  separation  or  death  of  the  individual  concerned 
System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Public  Affairs  Officer,  Building  56,  U.S.  Naval  Observatory, 
Washington,  D  C.  20305,  TELEPHONE:  Area  Code  202/254-4532 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Biographical  data  furnished  by  individual 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0502-03  HQ,  T,H,A 
System  name:  502-03  Billet  Access  Record 
System  location:  Primary  System  -  Security  -  Special  Security  Ac¬ 
tivity  -  HQ,T,H,A  -  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
DMA  authorized  and  indoctrinated  for  access  to  Sensitive  Compart- 
mental  Information  (SCI) 

Categories  of  records  in  the  system:  Record  contains  billet  number; 
billet  title;  name,  grade,  social  security  number  and  completion  date 
of  Background  Investigation  of  Incumbent;  categories  of  SCI 
authorized  by  billet  and  held  by  Incumbent. 

Authority  for  maintenance  of  the  system:  E.O.  11652  -  Classification 
and  Declassification  of  NS  Information  and  Materials  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Defense  Intelligence  Agen¬ 
cy  (DIA)  -  Used  to  update  DIA  master  file  of  DoD  personnel  indoc¬ 
trinated  for  access  to  SCI. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  paper  printout 

Retrievability:  Information  recorded  alphabetically  by  last  name 
and  numerically  by  billet  number 

Safeguards:  Secured  in  alarmed  vault  in  guarded  building.  Vault  ac¬ 
cessible  only  to  properly  cleared,  authorized  personnel. 

Retention  and  disposal:  Record  is  temporary.  Master  copy  updated 
manually;  new  punch  card  deck  and  printout  prepared  quarterly,  at 
which  time  old  card  deck  and  printout  destroyed. 


System  manager(s)  and  address:  Director,  Defense  Intelligence 
Agency  (DIADS-6C2),  The  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  fromDefense 
Mapping  Agency,  ATTN:  Security  Office. Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4411 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  Social  Security  Nmber,  current  address  and  telephone 
number. 

For  personal  visits,  the  individual  should  be  able  to  furnish  per¬ 
sonal  identification  containing  his/her  full  name.  Social  Security 
Number,  physical  description,  photograph,  and  signature. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  Defense 
Mapping  Agency,  ATTN:  Security  Office. Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-441 1 

Record  source  categories:  Information  originated  by  maintaining  of¬ 
fice.  Bases  of  billet  entries  are  approval  messages  or  correspondence 
from  DIA;  bases  for  incumbent  entries  are  indoctrination  oaths  ex¬ 
ecuted  by  Incumbents  at  time  of  indoctrination. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0502-03-2  HQ,T,H,A,S 

System  name:  502-03  Classified  Material  Access  Files 

System  location:  Primary  System  -  DMA  Security  Office 

Decentralized  Segments  -  Requesting  offices  at  DMA  and  organiza¬ 
tions  requiring  the  access  authorization.  See  DMA  Directory  for 
complete  address  listing. 

DIA,  JCS 

Categories  of  individuals  covered  by  the  system:  Individuals 
authorized  to  have  access  to  classified  files 

Categories  of  records  in  the  system:  Documents  rejecting  authoriza¬ 
tion  to  have  access  to  classified  material.  They  include  forms  con¬ 
taining  individual’s  name,  and  signature,  classification  of  files  con¬ 
cerned,  information  desired,  and  signature  of  an  official  authorizing 
access. 

Authority  for  maintenance  of  the  system:  Executive  Order 
116523/10/72;  Classification  and  Declassification  of  National  Security 
Information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Office  -  Check  of 
authorized  individuals  for  access  to  classi  fied  material  and  guard 
authorization. 

Requesting  DMA  organizations  -  to  gain  approval  for  employees  to 
have  access  to  perform  their  duty. 

Requiring  DMA  and  other  Agencies  -  to  allow  employees  the  right 
to  use  classified  information. 

DIA  -  to  verify  who  has  been  granted  authority  to  Special  Security 
information. 

JCS  -  to  verify  who  has  been  granted  authority  to  use  JCS  papers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  File  alphabetically  by  last  name  or  grade  of  in¬ 
dividual  requiring  access 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Destroy  on  transfer, 
reassignment,  or  separation  of  the  individual. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office, Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  deter-  mination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Report  of  investigating  agency  that  con¬ 
ducted  the  background  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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B0502-15  HQ,T,H,A,S,I 

System  name:  502-15  Security  Compromise  Case  Files 
System  location:  Primary  System  -  Security  Office  -  HQ,T,H,A  -  S, 
See  DMA  Directory  for  complete  address  listing 
Decentralized  Segments  -  Dept,  of  Justice  and  FBI  on  felonies 

cases. 

Categories  of  individuals  covered  by  the  system:  DMA  personnel 
security  violation 

Categories  of  records  in  the  system:  Documents  relating  to  in¬ 
vestigations  of  alleged  security  violations,  such  as  missing  docu¬ 
ments,  unauthorized  disclosure  of  information,  unattended  open 
security  containers,  documents  not  properly  safeguarded  and  matters 
of  a  similar  nature. 

Authority  for  maintenance  of  the  system:  Executive  Order 
116523/10/72;  Classification  and  Declassification  of  National  Security 
Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Office  -  Conduct 
security  investigations. 

Dept,  of  Justice  and  FBI  -  for  advise  on  felony  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Destroy  two  years 
after  completion  of  final  corrective  or  disciplinary  action,  except  that 
records  of  violations  of  a  sufficiently  serious  nature  to  be  classed  as 
felonies  are  permanent. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office, Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4411 
Notification  procedure:  Information  may  be  obtained  from  System 
Manager. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
System  Manager. 

Record  source  categories:  Reporting  organization  or  official 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0S02-15-2  A 

System  name:  502-15  Security  Violation  Card  File 
System  location:  Chief,  Security  Office,  DMAAC,  Second  &  Ar¬ 
senal  Streets,  St.  Louis,  MO  63118 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
DMAAC  having  a  security  violation. 

Categories  of  records  in  the  system:  File  contains  information  on  a 
3x5  card  listing  security  violators,  brief  summary  of  the  incident,  and 
action  taken. 

Authority  for  maintenance  of  the  system:  Executive  Order 
116523/10/72;  Classification  and  Declassification  of  National  Security 
Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Offices  and  Su¬ 
pervisors  have  access  to  the  file  on  a  need  to  know  basis,  as  a  quick 
reference  system  on  security  violators 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  3x5  cards  in  container. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Cards  are  retained  in  current  files  area 
(CFA)  and  destroyed  two  years  after  completion  of  final  corrective 
or  disciplinary  action,  except  that  records  of  violations  of  a  suffi¬ 
ciently  serious  nature  to  be  classed  as  felonies  are  permanent. 

System  manager(s)  and  address:  See  Appendix  BDirector,  DMA 
Areospace  Center,  ATTN:  Security  Office  (SO),  St.  Louis  Air  Force 
Station,  Missouri  63118,  TELEPHONE:  Area  Code  314/268-4941 
Notification  procedure:  Information  may  be  obtained  from  Above. 


Record  access  procedures:  Requests  from  individuals  should  b«  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contestiqg 
contents  and  appealing  initial  deter-  mination  may  be  obtained  from: 
System  Manager. 

Record  source  categories:  Internal  security  investigation  of  security 
violations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0503-01  T,H,A,S,I 

System  name:  503-01  Security  Identification  Issue  Files. 

System  location:  Security  Office  DMATC,  DMAH,  DMAAC, 
DMS,  IAGS  -  See  DMA  Directory  for  complete  add  resslisting. 

Categories  of  individuals  covered  by  the  system:  Any  Civilian  Em¬ 
ployees 

Categories  of  records  in  the  system:  File  contains  the  application, 
supporting  materials  and  the  number  of  the  identification  badge. 

Authority  for  maintenance  of  the  system:  E.O.  11652  -  'Classification 
and  declassification  of  National  Security  Information  and  Material'.  • 
3/10/72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  accountability  for 
identification  cards  and  badge  accountability  form. 

Category  of  users  -  Supervisor,  Personnel  and  Security  Office 

To  identify  persons  with  access  to  different  levels  of  classified  in¬ 
formation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  5x8  Cards  filed  in  Kardex  Container 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Facility  employs  security  guards  on  a  continuous  basis. 
Cards  are  maintained  in  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Record  is  placed  in  the  inactive  file  upon 
supersession  or  obsolescence,  and  destroyed  after  three  (3)  years. 

System  managerfs)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office, Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-441 1 

Notification  procedure:  Request  should  be  addressed  to  the  above 
SYSMANAGER 

Requesting  individuals  should  provide,  name,  SSAN,  (Service 
Number  if  applicable)  home  address  and  home  telephone  number 
when  inquiring  about  whether  the  system  contains  records  pertaining 
to  him/her. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  be  in  a  position  to  give  verbal  informa¬ 
tion  that  could  be  verified  with  the  form  on  file. 

Record  access  procedures:  Information  may  be  obtained  from: 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Individual’s  Badge  request,  personnel 
forms  and  investigatory  findings. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0503-02  T,H,A,S,I 

System  name:  503-02  Security  Identification  Accountability  Files 

System  location:  Security  Offices  -  T,H,A,S,I  -  See  DMA  Directory 
for  complete  address. 

Categories  of  individuals  covered  by  the  system:  Any  Civilian  em¬ 
ployee 

Categories  oi  records  in  the  system:  File  contains  the  application, 
supporting  materials  and  the  number  of  the  identification  badges. 

Authority  for  maintenance  of  the  system:  E.O.  11652  -  Classification 
and  Declassification  of  National  Security  Information  and  Materials. 
3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  persons  with 
access  to  different  levels  of  classified  information. 

Purpose  -  Maintain  accountability  for  identification  cards. 

Users  -  Supervisor,  Personnel  and  Security  Offices 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  kept  in  file  folders  by  No.  also  in  desk  type 
cabinet. 
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Retrievability:  Filed  Alphabetically  by  name. 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record-Transfer  to  Records 
Holding  Area  after  last  card  or  badge  number  entered  has  been  ac¬ 
counted  for.  Hold  for  three  years  and  destroy. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office.Building  56,  U.S.  Naval  Observatory,  Washington, 
DC.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dress  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  the  case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager 

Record  source  categories:  Individual’s  badge  request,  personnel 
forms  and  investigatory  findings. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0503-03  T,A 

System  name:  503-03  Firearms  Authorization  Files 

System  location:  DMATC  and  DMAAC,  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Security  guards  that 
have  been  issued  firearms  and  ammunitions 

Categories  of  records  in  the  system:  Documents  authorizing  DMA 
civilian  guards  to  carry  firearms.  Included  are  firearms  authorization 
cards  and  related  papers. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  61;  Arms  and 
Ammunition  issued  to  protect  public  property;  reimbursement  of  De¬ 
partment  of  Army. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Collateral  Security  Divi¬ 
sion-Serves  as  a  record  for  weapons  serial  numbers  and  firearms 
authorization  cards  issued  to  each  Security  Police. 

Available  to  Federal  and  State  local  law  enforcing  agency  as 
required  by  current  laws  and  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record,  Destroy  upon  expira¬ 
tion  of  authorization. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office.Building  56,  U.S.  Naval  Observatory,  Washington, 
DC.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Weapon  serial  number,  and  authorization 
of  issue  authorization  card  issued. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0503-04  HQ,T,H,A,S,I 

System  name:  503-04  Parking  Permit  Control  Files 

System  location:  Security  Offices  of  Components  -  See  DMA 
Directory  for  complete  address 


Categories  of  records  in  the  system:  Documents  relating  to  the  allot¬ 
ment  of  parking  spaces,  recording  of  violations  by  holders  of  parking 
permits. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  797;  Internal 
Security  -  Security  Regulations  and  Orders;  Penalty  for  Violation, 
and  Delegations,  Promulgation  by  President. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Offies  -  Issue  of 
spaces  and  recording  of  violators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  kept  in  file  folders  and  desk  type  pull-out 
shelves. 

Retrievability:  Filed  by  name  alphabetically 

Safeguards:  Buildings  and  Facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary-Record.  Destroy  on  Transfer  or 
separation  of  parking  permit  holder,  or  when  permit  is  superseded  or 
revoked. 

System  managerfs)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Nava) 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number,  and  social 
security  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  on  employment. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Individuals  requests  for  permits,  copies 
of  tickets  issued. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0503-05  HQ,T,A,S,I 

System  name:  503-05  Vehicle  Registration  and  Driver  Record  File 

System  location:  DMA  HQ,  DMATC,  DMAAC,  See  DMA  Directo¬ 
ry  for  complete  address. 

Categories  of  individuals  covered  by  the  system:  Any  person 
privileged  to  operate  a  motor  vehicle  on  a  military  instal-  lation  and 
who  has  been  involved  in  a  chargeable  traffic  accident  or  whose 
commission  of  a  moving  traffic  violation  has  been  verified. 

Categories  of  records  in  the  system:  File  contains  a  record  of  is¬ 
suance  of  decal  and  of  all  traffic  offenses/  incidents  and  actions. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  797;  Internal 
Security  -  Security  Regulations  and  Orders;  Penalty  for  Violation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Office,  to  record 
all  traffic  offenses/incidents  and  action  taken.  State  and  Local  Law 
Enforcement  Agency  for  vehicle  identifications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  8'x5’  paper  cards  in  card  file  cabinet 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Destroy  one  year  after  revocation  or  ex¬ 
piration. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office.Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  also  some  information  that  would  verify 
his  need  to  know. 


Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  issued  parking  Permits  or  cited  for  violations. 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 
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Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Report  of  traffic  violation  from  Security 
police. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0503-07  T,A 

System  name:  503-07  Traffic  Law  Enforcement  Files 
System  location:  Security  Office  -  TC,  HC,  AC  -  See  DMA 
Directory  for  complete  address  listing 
Categories  of  individuals  covered  by  the  system:  All  DMA  personnel 
who  have  encountered  traffic  violations  on  DoD  installations. 

Categories  of  records  in  the  system:  Armed  Forces  traffic  tickets 
and  related  correspondence. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  797;  Internal 
Security  •  Security  Regulations  and  Orders;  Penalty  for  Violation 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Office  -  for  issue 
and  filing  ticket.  Traffic  violation  correspondence  and  Armed  Forces 
Traffic  Tickets. 

Supervisory  -  for  advisory  procedures 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary/Record  -  Destroy  after  1  year. 
System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office.Building  56,  U.S.  Naval  Observatory,  Washington, 
DC.  20305,  TELEPHONE:  Area  Code  202/254-4411 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Armed  Forces  Traffic  Tickets  issued  by 
guard  force  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0503-09  HQ,  T,H,A,S, 

System  name:  503-09  Key  Accountability  Files 
System  location:  Security  Office,  HQ,T,H.A,S,I  -  See  DMA 
Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
keys  to  a  secure  area. 

Categories  of  records  in  the  system:  Documenting  relating  to  the 
issue,  return  and  accountability  for  keys  to  secure  areas. 

Authority  for  maintenance  of  the  system:  E.O.  11652  -  Classification 
and  Declassification  of  National  Security  Information  and  Material. 
3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Police  -  Periodic 
Inspections,  reissuance  of  keys  after  locks  have  been  changed. 
Personnel  -  Reference  checks  on  individuals  with  keys  to  secure 

areas.  t 

Supervisors  -  Reference  checks  and  daily  use  for  information  pur¬ 
poses. 

OSD  and  DIA  -  Investigation  of  loss  or  destruction  of  secure  area. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records  in  file  folders 
Retrievability:  Filed  Alphabetically  by  name 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Transfer  to  holding 
area,  hold  three  (3)  years  then  destroy. 

System  manager(s)  and  address:  Defense  Mapping  Agency.  ATTN: 
Security  Office.Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4411 
Notification  procedure:  Information  may  be  obtained  from  Above. 


Record  access  procedures:  Requests  from  individuals  should  contain 
the  full  name  of  the  individual,  current  address  and  telephone 
number,  social  security  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determination  s  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Individual’s  key  requests,  personnel 
forms  and  investigatory  findings. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0504-01  HQ,T,H,A 
System  name:  504-01  Personnel  Security  Files 

System  location:  Special  Security/ Activities  Division  HQ,  T,  H,  A  - 
See  DMA  Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  DMA  Military’ or 
civilian  employees  who  have  been  assigned  to  positions  that  require 
access  to  Sensitive  Compartmented  Information  (SCI). 

Categories  of  records  in  the  system:  Files  consist  of  Special  Security 
Office  (SSO)  security  indoctrination  and  termination  oaths;  clearance 
and  access  certification  messages;  SSO  security  violation  investiga¬ 
tive  reports  if  applicable. 

Authority  for  maintenance  of  the  system:  E.O.  11652  Classification 
and  Declassification  of  NS  Information  and  Material  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  central  file 
repository  for  all  SSO  security  forms  pertaining  to  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  file  subject. 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Retained  in  active  file  during  period  subject 
is  assigned  to  or  employed  by  DMA,  retained  in  inactive  file  for  one 
year  following  reassignment  or  termination  of  employment,  then 
destroyed. 

System  manager(s)  and  address:  See  Defense  Mapping  Agency, 
ATTN:  Security  Office.Building  56,  U.S.  Naval  Observatory, 
Washington,  D  C.  20305,  TELEPHONE:  Area  Code  202/254-441 1 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  obtained  from  such  sources 
as  review  of  birth  records;  education  records;  credit  and  former  em¬ 
ployment  records;  interviews  of  named  and  developed  references; 
check  of  local  police  and  FBI  files  &  check  of  subversive  files. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  522a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

B0504-01-2  HQ,T,H,A,S 
System  name:  504-01  Personnel  Security  Files 

System  location:  Primary  System  -  Security  Office.  HQ  DMA, 
DMATC  (T).  DMAAC  (A),  DMAHC  (H),  IAGS  (I),  and  DMS  (S). 
See  DMA  Directory  for  complete  address. 

Decentralized  Segments  -  Cross  reference  index  cards  (i.e..  Badge 
Requests  Cards,  Identification  Cards,  Guard  Desk  Roladex  Identifi¬ 
cation  Cards)  with  extracts  of  information  contained  in  primary  files 
are  maintained  on  file  in  Security  Office  of  each  DMA  element. 
Cross-reference  index  identification  cards  are  on  file  at  Guard  desks 
in  HQ.  A.  H.  and  T. 
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Categories  of  individuals  covered  by  the  system:  Those  military, 
civilian,  and  industrial  personnel  who  are  assigned  to,  employed  by 
DMA.  whose  official  duties,  responsibilities  and/or  contracts  require 
that  they  have  access  to  classified  defense  information  which  has 
been  entrusted  to  or  is  under  the  Defense  Mapping  Agency. 

Categories  of  records  in  the  system:  File  Contains  individual's  cer¬ 
tificate  of  clearance  indicating  level  of  access  individual  is  cleared 
for,  date  clearance  was  issued,  type  of  investigation  conducted,  date 
investigation  was  completed  and  identification  of  agency  that  con¬ 
ducted  the  investigation.  Additionally,  contained  in  the  file  are;  copy 
of  Statement  of  Personal  History  (DD  Form  398),  individual's  certifi¬ 
cation  that  he/she  has  read  and  understands  both  the  Department  of 
Defense  and  Agency  security  directives  and  instructions  regarding 
the  protection  of  classified  defense  information,  individual  certifica¬ 
tion  that  he/she  understands  responsibilities  for  protection  of  North 
Atlantic  Treaty  Organization  (NATO),  Central  Treaty  Organization 
(CENTO),  and  Southeast  Asis  Treaty  Organization  (SEATO),  materi¬ 
al  to  a  lesser  extent  some  files  will  contain  individuals  certification 
that  he/she  has  been  brieled  for  access  to  NATO  Top  Secret 
(COSMIC);  NATO  Top  Secret  Restricted  Data  (ATOMAL);  Top 
Secret  CENTO;  lop  Secret  SEATO;  Single  Integrated  Operational 
Plan  (SIOP);  Extremely  Sensitive  Information  (ESI);  Atomic  Energy 
Commission,  Restricted  Data  (RD);  and  Atomic  Energy  Commission, 
Critical  Nuclear  Weapons  Design  Information  (CNWDI). 

Authority  for  maintenance  of  the  system:  Section  6,  Section  7,  (B) 
(3);  and  Section  12  of  Executive  Order  11652;  Classification  and 
Declassification  of  National  Security  Information  and  Material  - 
3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DMA  SO  -  This  informa¬ 
tion  is  maintained  as  a  means  to  insure  that  each  and  every  individual 
assigned  to,  employed  by  or  contracting  with  the  HQ  DMA  has  been 
cleared  for  the  level  of  access  to  classified  information  that  is  neces¬ 
sary  for  accomplishment  of  his  official  duties.  These  records  further 
insure  that  each  individual  is  made  aware  of  his  responsibilities  re¬ 
garding  the  protection  and  safe  guarding  of  any  classified  information 
entrusted  to  him. 

Other  Governmental  Agencies  -  Information  regarding  any  in¬ 
dividual's  clearance  and  level  of  access.  This  enables  DMA  personnel 
to  conduct  official  business  requiring  security  clearance,  with  other 
governmental  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Alphabetically  by  name  of  individual 

Safeguards:  Buildings  are  located  on  guarded  government  installa¬ 
tion  with  security  guards  and  alarms.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  in  an  active  status 
only  for  the  penod  of  time  that  the  individual  is  actually  assigned  to. 
employed  by  or  contracting  with  DMA.  When  the  individual  ter¬ 
minates  his  association  with  DMA.  the  records  are  maintained  in  an 
inactive  status  for  the  period  of  one  year  and  then  destroyed. 

System  manager!  s)  and  address:  SDefense  Mapping  Agency, 
ATTN:  Security  Office, Building  56,  U.S.  Naval  Observatory, 
Washington.  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  agencies'  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Individual's  certificate  of  clearance 
originates  in  HQ  DMA  Special  Security  Office  (SSO)  based  on  notifi¬ 
cation  of  personnel  investigation  by  cither  the  Civil  Service  Commis¬ 
sion  or  the  Defense  Investigative  Agency.  Certification  of  clearance 
for  military  personnel  will  be  certified  by  the  individuals’  parent  ser¬ 
vice.  Much  of  the  routine  information  in  these  records  such  as  name, 
date  and  place  of  birth,  etc.,  is  obtained  during  the  individual's  initial 
processing  which  is  usually  accomplished  on  his  first  duty  day.  Other 


information  such  as  type  of  invesUgation,  date  of  investigation,  etc., 
is  obtained  from  such  investigating  agencies  as  the  Civil  Service 
Commission  (CSC),  Defense  Investigative  Service  (DIS),  etc.  The 
records  are  updated  as  new  information  is  received  regarding  the  in¬ 
dividual’s  clearance  and  access. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0504-01-3  HQ.H.A 

System  name:  504-01  Personnel  Security  Investigative  Files 

System  location:  Primary  System  -  Security  Offices  of  HQ  DMA, 
DMAHC,  DM  A  AC  -  See  DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system:  Those  military  and 
civilian  personnel  who  are  assigned  to  or  employed  by  the  Defense 
Mapping  Agency  and  whose  duties  require  access  to  classified 
defense  information  and  who  have  therefore  been  investigated  under 
the  provisions  of  Department  of  Defense  regulations. 

Categories  of  records  in  the  system:  Files  consist  of  two  parts,  one 
part  subject  two  exemption  of '  552a(K)(5)  from  review  one  part 
available  for  review.  Part  (1)  Exempted  consists  of  National  Agency 
Checks  with  Written  Inquiries  (NACI);  Background  Investigations 
(BI)  Special  Background  Investigations  (SBI);  Bring-up  Investigations 
<BU).  Part  (2)  Available  for  review  consists  of  ational  Agency 
Checks  (NAC). 

Authority  for  maintenance  of  the  system:  E.O.  11652  -  Classification 
and  Declassification  of  National  Security  Information  and  Material  - 
3/10/72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Defense  Mapping  Agency 
-  to  determine  eligibility  for  access  to  classified  defense  information 
and  to  conduct  continuing  Security  Program 

Defense  Intelligence  Agency  -  to  determine  eligibility  for  access  to 
Sensitive  Compartmented  Information,  applicable  to  Special  Security 
Office  access. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  file  subject. 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Retained  in  active  file  during  period  subject 
is  assigned  to  or  employed  by  DMA,  retained  in  inactive  file  for  one 
year  following  termination  of  subject's  assignment  or  employment, 
then  destroyed. 

System  managers)  and  address:  Defense  Mapping  Agency.  ATTN: 
Security  Office. Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above.' 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  dumber,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card. 

Contesting  record  procedures:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Investigations  are  originated  based  on  ap¬ 
plicant's  application  for  employment  Source  of  information  are  inqui¬ 
ries  of  birth,  education,  local  police,  federal  police  agency  files, 
credit,  neighborhood,  personal  references,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  522a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager 

B0504-02  HQ,T,H,A,S,I 

System  name:  504-02  Security  Briefing  and  Debriefing  Files 

System  location:  Primary  System  -  Central  RS  COSMIC  Register 
Room  1B889.  Pentagon,  Washington,  D.C.  20310 

Decentralized  Segments  -  IPO  Office  and/or  TS  Control  Officer, 
See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Personnel  briefed 
and  debriefed  on  security  matters  # 
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Categories  of  records  in  the  system:  Documents  relating  to  security 
briefing  and  debriefing  of  personnel  authorized  access  to  classified 
material.  Included  are  bnefing  statements,  debriefing  statements  and 
certificates,  and  related  papers. 

Authority  for  maintenance  of  the  system:  E.O.  11652  •  'Classification 
and  Declassification  of  National  Security  Information  and  Material' 
3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Debriefing  personnel  upon 
termination  of  employment. 

IPO  Officer/TS  Control  Officer  -  use  to  certifying  employee  access 
of  current  security  regulations. 

Central  US  Cosmic  Register  -  maintain  as  in  information  record. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Destroy  one  year 
System  managerial  and  address:  Defense  Mapping  Agency,  ATTN: 
Security  Office, Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4411 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Form  generated  by  employee 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0504-02-2  HQ,  T,  H, 

System  name:  504-02  Special  Security  Briefing  and  Debriefing  Files 
System  location:  Primary  System  -  Defense  Intelligence  Agency, 
Special  Security  Office,  Room  1A884,  Pentagon,  Washington,  D.C. 
20310  Decentralized  Segments  -  Security  Office,  HQ,  T,  H,  A  -  See 
DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system:  Personnel  briefed 
and  debriefed  on  Special  Security  Mtters 
Categories  of  records  in  the  system:  Documents  relating  to  special 
security  briefing  and  debriefing  of  personnel  authorized  access  to 
special  classified  material.  Included  are  briefing  and  debriefing  state¬ 
ments,  debriefing  statements  and  certificates,  and  related  papers. 

Authority  for  maintenance  of  the  system:  E.O.  11652  -  Classification 
and  Declassification  of  National  Security  Information  and  Material; 
3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Office  -  To  verify 
individual  employee  compliance  with  current  Special  Security 
requirement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  recrirds  in  file  folders,  in  safe  and  vault. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Destroy  one  year  after 
termination  of  access  to  information. 

System  manageris)  and  address:  D1A  Special  Security  Office,  Room 
1A884,  Pentagon.  Washington,  D.C.  20310 
Notification  procedure:  Information  may  be  obtained  from  Defense 
Mapping  Agency,  ATTN:  Security  Office, Building  56.  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-441 1 ' 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dress  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
DMA  Security  Officer 

Record  source  categories:  Individuals  authorized  to  have  access  to 
special  classified  material 
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Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  522a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

NONE 

B0601-01  HQ,T,A,S,I 

System  name:  601-01  Civilian  Personnel  Program  Reporting  Files 
(Master  File  Printout) 

System  location:  Personnel  Offices,  see  DMA  Directory  for 
Complete  Address  Listing 

Categories  of  individuals  covered  by  the  system:  Any  individual  em¬ 
ployed  by  the  Agency. 

Categories  of  records  in  the  system:  File  contains  Name,  Social 
Security  Number,  Date  of  Birth,  Sex,  Service  Computation  Date, 
Location,  Job  Title,  Grade,  Series,  Step,  Salary,  Life  Insurance, 
Health  Benefits,  Organization  Code,  Nature  and  Date  of  LastAction 
Tak  en,  Veteran’s  Preference,  Retirement  Deductions,  Type  of  Ap¬ 
pointment,  Master  Tapes,  etc. 

Authority  (or  maintenance  of  the  system:  Executive  Order  10561. 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  CSC  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance  and  Transfer  Thereof  ;  9/15/54 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  consolidated 
source  of  pertinent  information  on  employees  for  internal  requests 
for  information  and  internal  reports.  Provides  records  of  information 
transmitted  to  Civil  Service  Commission  Central  Personnel  Data 
File.Available  to  Civil  Service  Commission 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Printout  paper 

Retrievability:  By  organization,  grade  level,  alpha  by  name 
Safeguards:  Buildings/facilities  employ  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary.  Destroy  after  six  months. 
System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  deter-  mination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Digest  of  Information  from  existing  Per¬ 
sonnel  Files. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0601-01-2  T,A 

System  name:  601-01  Civilian  Personnel  Program  Reporting  Files 
(Employee  Retirement  Record) 

System  location:  Primary  System  -  Personnel  Office,  See  DMA 
Directory  for  complete  address  listing 
Decentralized  Segments  -  Department  of  Computer  Services 
Categories  of  individuals  covered  by  the  system:  Any  individual  em¬ 
ployed  by  DMA  Topographic  Center  who  is  qualified  for  retirement 
Categories  of  records  in  the  system:  Contains  names  of  employees 
eligible  for  optional  retirement  within  next  five  years.  Contains  name, 
job  title,  earliest  retirement  date.  Date  of  Birth.  Service  Computa¬ 
tion  Date,  Pay  Plan,  Grade,  Step,  Series,  Organization  Code. 
Authority  for  maintenance  of  the  system:  Executive  Order  10561 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  CSC  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance  and  Transfer  Thereof;  9/15/54 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisory  management 
planning  purposes  and  personal  benefit  of  individuals  Concerned- 
Available  to  Civil  Service  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  printout  and  tape 
Retrievability:  By  organization,  alpha  by  last  name 
Safeguards:  Building  facilities  employ  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 
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Retention  and  disposal:  Printout 
Temporary  -  Destroy  after  five  years 
Tape  -  updated  periodically 

System  managers)  and  address:  DMA  Topographic  Center,  ATTN: 
Personnel  Office,  Room  132-A,  Erskine  Hall,  6500  Brooks  Lane, 
Washington,  D  C.  20315,  TELEPHONE:  Area  Code  202/227-2116 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Personnel  Master  File  computer  tape  in 
Department  of  Computer  Services 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B 0601-01-3  A 

System  name:  601-01  Personnel  Assistance  Files 
System  location:  Civilian  Personnel  (POX),  DMAAC,  8900  South 
Broadway,  St.  Louis,  Mo.  63125 

Categories  of  individuals  covered  by  the  system:  Aerospace  Center 
personnel  discussions  with  the  Personnel  Office. 

Categories  of  records  in  the  system:  File  contains  memorandums  for 
record  concerning  Planned  Assistance  Visits. 

Authority  for  maintenance  of  the  system:  21  USC  1175 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  fde  is 
to  record  employee’s  visits  to  Personnel  Office  and  discussions  with 
Personnel  Office  personnel  concerning  their  questions,  advice,  or 
complaints. 

User  is  the  Personnel  Office  staff. 

User  utilizes  the  information  to  keep  records  of  employees’  visits 
and  have  a  record  of  discussions  concerning  employee  questions,  ad¬ 
vice,  or  complaints. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Papers  and  memorandums. 

Retrievability:  Filed  categorized  by  Directorates,  Staff  Agencies, 
and  Departments,  and  then  filed  alphabetically  by  employee  last 
name  after  that. 

Safeguards:  Facility  employs  security  guards.  Records  are  locked  in 
file  cabinets  by  division  secretary’s  desk  when  not  in  use.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroyed  after  5  years. 
System  managers)  and  address:  Director  of  Civilian  Personnel 
(POX).  DMAAC,  8900,  South  Broadway,  St.  Louis,  Missouri  63125 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
the  System  Manager. 

Record  source  categories:  Backup  material  on  employee  visits  to 
Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0602-03  HQ,T,H,A,S,I 
System  name:  602-03  Organization  File 
System  location:  Personnel  Office  -  See  DMA  Directory  for 
complete  address  listing 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
personnel  assignment  to  HQ  DMA 
Categories  of  records  in  the  system:  Roster  of  people  assigned  to 
DMA  by  name  -  job  number.  JTD  Position  series-grade-organization 


Authority  for  maintenance  of  the  system:  5  U.S.C.  3101  •  ’Authority 
for  Employment’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Matching  people  with  job 
numbers  and  JTD  numbers  for  ceiling  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  File  Folders 

Retrievability:  Chronological  date 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Destroy  when  superseded  or  obsolete. 

System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above 

Record  access  procedures:  Request^  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
System  Manager 

Record  source  categories:  Personnel  action  recorded  for  supervisory 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0602-06  A 

System  name:  602-06  Differential  and  Allowance  Files 

System  location:  Civilian  Personnel  (POX),  DMAAC,  8900  South 
Broadway,  St.  Louis,  Mo.  63125 

Categories  of  individuals  covered  by  the  system:  Aerospace  Center 
civilian  employees  serving  overseas;  rated  eligible  for  foreign  post 
differential  and  allowance. 

Categories  of  records  in  the  system:  File  contains  copies  of  DD 
Form  1351-2,  memorandums  and  letters  concerning  differential  and  al¬ 
lowances. 

Authority  for  maintenance  of  the  system:  21  USC  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  file  is  to  record 
documentation  (memorandums  and  letters)  of  employee’s  eligibility 
for  foreign  post  differential,  foreign  quarters,  and  post  allowance. 

Users  of  the  information  are  the  Personnel  Office  staff  members. 

User  utilizes  the  file  as  a  reference  folder  for  future  transactions 
of  similar  nature. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  employee  last  name. 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Files  are  retained  and  maintained  in  Cur¬ 
rent  Files  Area  (CFA).  Temporary  Record  -  Destroyed  upon  separa¬ 
tion  of  employee. 

System  manager(s)  and  address:  Director  of  Civilian  Personnel 
(POX).  See  DMA  Directory. 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  See  System  Manager. 

Written  requests  for.  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  System  Manager. 

Record  source  categories:  Foreign  allowance  application,  grant,  and 
reports. 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0604-03  HQ,T,A,H,S,I 

System  name:  604-03  Active  Application  Files  (Applicant  Supply 
Files) 

System  location:  Primary  System  -  DMA  Personnel  Offices.  See 
DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Individual  job  ap¬ 
plicants 

Categories  of  records  in  the  system:  File  contains  rated  applications 
for  positions  of  Clerk-Typists  or  Clerk-Steno,  test  results 
Authority  for  maintenance  of  the  system:  S  U.S.C.  Section  3301 ;  Ex¬ 
amination,  certification  and  Appointment  -  Civil  Service;  Generally 
Executive  Order  10577  -  Amending  the  Civil  Service  Rules  and 
Authorizing  a  New  Appointment  System  for  the  Competitive  Service; 
11/23/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Personnel  Office 
to  fill  position  vacancies  for  Clerk-Typist  and  Clerk-Steno  positions 
up  to  GS-4  level,  exchange  with  other  organizations,  such  as  NIH, 
subject  to  periodical  inspection  by  Civil  Service  Commission 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and  file  cabinets 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary.  Destroy  after  two  years 
System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contests  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Applications  and  tests  completed  by  job 
applicants 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B 0604 -04  T,A 

System  name:  604-04  Pending  Application  Files 
System  location:  Civilian  Personnel  Offices  of  DMA  Topographic 
Center  and  DMA  Aerospace  Center.  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  All  civilian  person¬ 
nel  concerned. 

Categories  of  records  in  the  system:  Record  of  personnel  applying 
for  positions  with  DMA  whose  application  is  pending  due  to  lack  of 
qualifications,  declining  or  not  available  for  appointment.  Applicants 
for  whom  there  are  adequate  Civil  Service  registers. 

Authority  for  maintenance  of  the  system:  21  USC  1175 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  document  in¬ 
dividual's  consideration  for  appointment. 

Personnel  Office,  concerned  employees,  employee  representatives, 
and  authorized  inspectors  of  Civil  Service  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  employee  last  name. 
Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroy  in  CFA  after  2 
years  or  on  receipt  of  CSC  inspection  report. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN. 
Personnel  Office.  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  System  Manager 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  System  Manager. 

Record  source  categories:  Applications  from  individuals  concerned- 
qualification  statements. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0605-01  HQ,T,A,H,S,I 

System  name:  605-01  Equal  Employment  Opportunity  Reporting  Files 
System  location:  Primary  System  -  Staff  Offices,  Department,  Divi¬ 
sion  and  Branch  Offices,  All  Components.  See  DMA  Directory  for 
complete  address  listing. 

Decentralized  Segment  -  Components  and  organizations  of  DMA 
Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  of  DMA  and  Components 
Categories  of  records  in  the  system:  Social  security  number,  statisti¬ 
cal  by  organization/minority  designation 

Authority  for  maintenance  of  the  system:  Executive  Order  11478, 
8/8/64;  Equal  Employment  Opportunity  in  the  Federal  Government. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  U9es:  Used  by  the  Equal  Em¬ 
ployment  Opportunity  Office  only  to  identify  minorities  and  for 
statistical  purposes.  Can  be  subject  to  submission  to  CSC  for  inspec¬ 
tion  or  central  EEO  office  -  counselers  investigators  have  access  to 
files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tapes 
Retrievability:  Social  Security  Number 

Safeguards:  Information  available  only  to  Equal  Employment  Op¬ 
portunity  Office. 

Retention  and  disposal:  Retained  until  employee  leaves  Agency. 
System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Existing  Personnel  Records 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0605-03  HQ,T,A,H,S,I 

System  name:  605-03  Equal  Employment  Opportunity  Complaint  Case 
Files 

System  location:  DMA  and  Component  organizational  EEO  Office 
see  DMA  Directory  for  complete  Address  Listing 
Categories  of  individuals  covered  by  the  system:  Any  employee  who 
files  a  complaint  of  discrimination 
Categories  of  records  in  the  system:  All  documents  pertaining  to 
specific  complaints  of  discrimination. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478, 
8/8/69;  Equal  Employment  Opportunity  in  the  Federal  Government. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EEO  Office  -  to  process 
complaints;  counselors  have  access; 

Personnel  Office  -  to  concur  or  non-concur  with  proposed  disposi¬ 
tion 

Office  of  Counsel  -  formal  investigation;  Complainant's  designated 
Representative 

HQ  DMA  -  to  concur  or  non-concur  with  proposed  decision 
Civil  Service  Commission  -  appeal  from  initial  agency  decision; 
Department  of  Justice  in  event  of  litigation. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  folders  in  barred  containers 
Retrievability:  By  nameof  compainant 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Components  -  maintained  until  final  deci¬ 
sion 

Temporary  Record  -  destroyed  after  five  years 
HQ  DMA  -  permanent 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Complaints,  transmittal  letters,  investiga¬ 
tive  data  and  summaries, hearing  transcripts,  finding  of  fact  state¬ 
ments,  final  disposition  reports,  acceptance  statements,  withdrawl 
notices,  and  similar  or  related  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0606-01  HQ,T,A,H,S,I 

System  name:  606-01  Official  Personnel  Folder  Files 
System  location:  Primary  System  -  Personnel  -  each  organization 
field  activities  -  See  Appendix  B 

Decentralized  Segments  -  National  Personnel  Records  Center,  St. 
Louis,  MO 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees 

Indebtedness  -  Allegations  of  indebtedness  made  by  creditors  to 
Personnel  Office  requesting  help 

Categories  of  records  in  the  system:  File  contain  documentation  of 
all  official  personnel  action  taken  on  an  employee  regarding  Federal 
service  including  verification  of  military  service. 

Indebtedness  -  copies  of  court  judgements,  responses  to  claim  and 
counseling  records 

Authority  for  maintenance  of  the  system:  Executive  Order  10561 
9/15/54  Designating  Government  Agencies  as  Records  of  the  Civil 
Service  Commission  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance  and  Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Office  -  serves 
as  the  official  personnel  record  of  an  employee's  Federal  Service 
Supervisory  -  Merit  Promotion  Plan 

National  Personnel  Records  Center,  St.  Louis,  MO.  -  to  give  infor¬ 
mation  to  individuals  concerned  after  retirement  or  separation  from 
government  service. 

Any  regulatory  authority  such  as  Civil  Service  Commission 
Indebtedness  -  counseling,  possible  use  in  court  proceedings,  su¬ 
pervisors  and  personnel  for  disciplinary  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievability:  Alphabetically  by  last  name 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record  -  retained  in  active  file 
until  employee  separates.  Upon  separation  from  Federal  Service,  file 
sent  to  National  Personnel  Records  Center.  Upon  transfer  to  another 
Agency,  file  is  sent  to  Agency’s  personnel  office.  Destroyed  at 
NPRC  after  75  years  after  date  of  birth. 

Indebtedness  -  destroyed  upon  separation  of  individual. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 


Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Personnel  forms  completed  by  employee 
and  Personnel  Office  regarding  Federal  employment. 

Personnel  Office  -  notification  of  personnel  action,  pay  changes, 
change  of  address,  change  of  health  benefits  and  life  insurance,  let¬ 
ters  of  reprimand,  verification  of  military  service,  educational  trans¬ 
cripts.  Documents  generated  by  Civil  Service  Commission  such  as 
test  scores,  notices  of  ratings. 

Indebtedness  -  official  court  judgements  or  court  orders.  Em¬ 
ployees  responses  and  creditors  requests  for  help. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0606-02  HQ,T,H,A,I 

System  name:  606-02  Employee  Service  Record  File 

System  location:  Primary  System  -  Personnel  Office  and  each  or¬ 
ganizational  field  activity 

Decentralized  Segments  -  Records  Holding  Area,  Records  Manage¬ 
ment  Division  (For  TC  files  only)  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system:  Any  individual  em¬ 
ployed  by  HQ,T,H,A,I 

Categories  of  records  in  the  system:  Card  contains  a  summary  of  all 
personnel  actions  on  SF-50’s  or  pay  change  actions  during  employ¬ 
ment  of  the  individual  concerned. 

Log  and  disposition  contains  name,  social  security  number,  date  of 
birth,  when  and  where  official  Personnel  Folder  was  sent  from  Per¬ 
sonnel  Office 

Authority  for  maintenance  of  the  system:  Executive  Order  10561, 
’Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  Civil  Service  Commission  and  Prescribing  Regulations 
Relating  to  the  Establishment,  Maintenance,  and  Transfer  Thereof; 
9/15/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  -  Card  index 
control  of  personnel  actions  on  employees  and  organizational  control, 
updated 

Supervisory  -  Statistical  Purposes 

Log  -  used  by  Personnel  to  verify  employee 

Records  Holding  Area,  Records  Management  Division  -  to  furnish 
certain  information  (Permanent  or  Temporary;  Salary;  How  long  em¬ 
ployed;  Date  of  birth)  to  other  Government  agencies,  commercial  or 
credit  organizations,  verification  of  employment,  reasons  for  leaving, 
birth  date,  date  of  employment,  information  to  be  given  to  FBI,  Civil 
Service  Commission  on  dates  of  employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  (SF  7)  and  Log  Book 

Retrievability:  Card  by  organization,  grade  level,  alphabetically  by 
name.  Log  -  by  date 

Safeguards:  Building/facility  employs  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record.  Card  (SF  7)  -  COFF  in¬ 
active  files  every  five  years.  Transfer  to  Records  Holding  Area  five 
years  after  cut  off.  Destroy  in  Records  Holding  Area  after  ten  years. 
Log  -  retained  in  Personnel,  destroyed  after  15  years. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agencys’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
System  Manager. 

Record  source  categories:  Card  Entries  -  Supervisory  -  SF  52  ac¬ 
tion,  pay  actions,  performance  appraisals 
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Personnel  and  Civil  Service  Commission  Automatic  Pay  Actions 
Log  -  Personnel  Clerk  entries 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0606-03  HQ,T,H,A 

System  name:  606-03  Expert  and  Consultant  Data  Files 
System  location:  Personnel  Offices  •  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Any  individual  em¬ 
ployed  as  an  expert  or  consultant  with  DMA 
Categories  of  records  in  the  system:  Employment  and  education  his¬ 
tory,  salary  data,  statement  of  duties  or  functions  proposed  for  the 
expert/consultant. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  3101  -  Authority 
for  Employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  collecting 
the  information  is  to  evaluate  the  merits  of  proposed  appointments  of 
consultants/experts  and  to  meet  CSC  requirements  to  maintain  such 
records. 

The  information  is  used  to  obtain  final  approval  by  DMA/DOD  on 
proposed  appointments  of  experts/consultants. 

Supervisors,  Personnel,  OSD  officials,  CSC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary.  Destroy  2  years  after  separa¬ 
tion  of  employee. 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Personnel  actions  recorded  for  superviso¬ 
ry  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0606-05  HQ,T,H,A,S,I 
System  name:  606-05  Adverse  Action  Files 
System  location:  Personnel  Offices  DMA.  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  who  had  had  adverse  action  taken  against  them. 

Categories  of  records  in  the  system:  Copies  of  notice  of  proposed 
adverse  action,  the  material  relied  on  by  the  Agency  to  support  the 
reasons  in  that  notice,  any  answer  made  by  the  employee  and  the 
notice  of  decision. 

Authority  for  maintenance  of  the  system:  E.O.  11491  -  ’Labor 
Management  Relations  in  the  Federal  services’  - 10/31/69 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  records  on  ad¬ 
verse  actions  for  use  in  employee  appeals  or  grievances  and  as  docu¬ 
mentation  in  further  adverse  actions  against  an  employee,  informa¬ 
tion  from  file  could  be  used  in  appeal  cases  to  Civil  Service  Commis¬ 
sion,  can  be  used  by  both  counsel  and  union  in  cases  of  representa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 


Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  This  is  a  temporary  record.  Destroy  after  10 
years  unless  employee  appeals;  in  which  case,  transfer  to  File  No. 
610-03  (Appeals  and  Grievances) 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  All  documents  related  to  adverse  actions, 
such  as  removal,  suspension,  furlough  without  pay,  and  reduction  in 
rank  or  pay  for  cause  other  than  reduction-in-force.  Notices  of 
proposed  action,  employee's  reply,  statement  of  witness,  notice  of 
decision,  and  similar  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0607-0I  HQ,T,H,A,S,I 

System  name:  607-01  Personnel  Locator  Files  (Alpha  Listing) 

System  location:  Primary  Personnel  Offices  -  See  DMA  Directory 
for  complete  listing. 

Decentralized  Segments  -  Computer  Services  -  T,  H,  A. 

Categories  of  individuals  covered  by  the  system:  Any  civilian  in¬ 
dividual  employed  by  DMA 

Categories  of  records  in  the  system:  Alphabetical  file  contains  name, 
job  tide,  job  number,  social  security  number,  date  of  birth,  service 
computation  date,  pay  plan,  grade,  step,  series,  organization  code. 

Social  Security  Listing  -  Contains  social  security  number  and 
name. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7301  -  Regulation 
of  Conduct  -  Presidential  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Alpha  listing  -  To  locate 
employees  by  organization  and  job  title  and  perform  certain  internal 
reports  and  internal  requests  for  information  within  the  Personnel  Of¬ 
fice  within  the  Agency. 

Social  Security  Number  Listing  -  To  locate  an  employee  when  so¬ 
cial  security  number  only  is  known.  Used  when  working  with  error 
listings  sent  by  Civil  Service  Central  Personnel  Data  File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Printout  Paper 
Retrievability:  Alphabetically  by  last  name 
Social  Security  Number 

Safeguards:  Building/Facility  employ  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Alphabetical  Listing  •  Temporary  -  Destroy 
after  6  months. 

Social  Security  Number  Listing 

System  manager(s)  and  address:  Defense  Mapping  Agency,  A  TI  N. 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Personnel  Master  File  Computer  Tape 
located  in  Department  of  Computer  Services 
Personnel  Master  File  -  Tab  run 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0607-03  HQ,T,A,S,1 

System  name:  607-03  Chronological  Journal  Files 
System  location:  Personnel  Offices,  TC.AC.HC  -  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em¬ 
ployee  of  the  Agency  who  has  a  personnel  action  pertaining  to  him. 

Categories  of  records  in  the  system:  Contains  all  personnel  actions 
for  which  an  SF  50,  Notification  of  Personnel  Action  is  required. 

Authority  for  maintenance  of  the  system:  E.O.  10561  -  'Designating 
Official  Personnel  Folders  in  Government  Agencies  as  Records  of 
the  CSC  and  Prescribing  Regulations  Relating  to  the  Establishment, 
Maintenance  and  Transfer  Thereo*’  9/15/54 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monthly  strength  reports  - 
Internal,  DoD  and  the  Civil  Service  Commission 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file  of  SF  50  in  file  folders 
Retrievability:  By  date,  organization,  alphabetical  by  name 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary.  Destroy  after  2  years  in  current 
files  area 

System  managers)  and  address:  See  Appendix  B 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Typed  from  SF  52,  Request  for  Personnel 
Action  from  either  management  or  the  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0608-06  HQ,T,A,H,I,S 

System  name:  608-06  Civilian  Training  Reporting  Files 
System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em¬ 
ployee  receiving  training  in  Government  and  non-  government  facili¬ 
ties 

Civil  Service  Commission 
Supervisory  Personnel 
Members  of  Personnel  Office 

Categories  of  records  in  the  system:  File  contains  the  Central  Per¬ 
sonnel  Data  Files  Report  showing  training  completed  and  also  the 
quarterly  report  of  career  development  executive  and  management 
training  for  minorities  and  women 

Authority  for  maintenance  of  the  system:  Executive  Order  11348,  - 
Providing  for  Further  Training  of  Government  Employees;  4/22/67 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Office  - 
for  reporting  training 
Civil  Service  Commission  for  review 
Supervisory  Personnel  -  access  to  file  for  review 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Appropriate  folder  by  name  of  individual,  social 
security  number  and  type  of  training 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Records  are  reviewed  annually  and  the  por¬ 
tion  pertaining  to  individuals  no  longer  employed  with  the  Agency 
are  destroyed. 

System  manager(s)  and  address:  Records  are  destroyed  after  five 
years 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Civilian  Personnel  -  HQ,  T,  A,  H 


Notification  procedure:  Information  may  be  obtained  from  System 
Manager 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  shoe-  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Record  source  categories:  Individuals,  interagency  -  professional  in¬ 
stitutions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0608-07  T,H,A 

System  name:  608-07  Civilian  Training  Program  Files 
System  location:  Primary  System  -  Staff  Offices,  Department,  Divi¬ 
sion  and  Branch  Offices,  AU  Components.  See  DMA  Directory  for 
complete  address 

Decentralized  Segments  -  Components  and  organizations  of  DMA 
Categories  of  individuals  covered  by  the  system:  Any  civilian  em¬ 
ployee 

Categories  of  records  in  the  system:  File  contains  career  plans  for 
certain  executives  and  managements,  GS-13  and  above,  career  ap¬ 
praisals  -  performance  evaluations,  applications  for  career  appraisal, 
and  assessment  of  knowledges  and  abilities  for  certain  managers.  The 
files  also  contain  minutes  of  executive  manpower  resources  board 
meetings 

Authority  for  maintenance  of  the  system:  Executive  Order  11348, 
Providing  for  the  Further  Training  of  Government  Employees; 
4/22/67 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Office  - 
for  career  planning  and  career  appraisals 
Supervisory  and  Civil  Service  Commission  -  reviews 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  within  appropriate  folder  in  alphabetical  order 
by  name 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Records  are  destroyed  after  five  years  or 
five  years  after  completion  of  a  specific  training  program 
System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
System  Manager  -  See  Appendix  B 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Information  and/or  transcripts  supplied 
by  Federal  Institution  -  requests  by  supervisor  or  personnel  to  initiate 
action 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0608-08  HQ,  T,  A,  H, 

System  name:  608-08  Training  Files 
System  location:  Defense  Mapping  Agency  Headquarters  (HQ 
DMA),  DMA  Topographic  Center  (T).  DMA  Hydrographic  Center 
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(H),  DMA  Aerospace  Center  (A),  Defense  Mapping  School  (S),  Inter 
American  Geodetic  Survey  (I).  See  DMA  Directory  for  complete  ad¬ 
dress  listing 

Categories  of  individuals  covered  by  the  system:  Any  DMA  civilian 
employee 

Categories  of  records  in  the  system:  File  contains  documents  reflect¬ 
ing  such  items  as  cumulative  record  of  management  training  received 
by  each  supervisor,  space  allocations,  listing  of  participants  in  after 
duty  hours  on  base  courses,  and  student  evaluation  of  courses.  In¬ 
cluded  also  are  Nomination  for  Interagency  Training  (OF  Form  37); 
Enrollment  and  Registration  Request  for  DoD  Management  Educa¬ 
tion  and  Training  Program  Courses  (DD  Form  1556);  Training  At¬ 
tendance  and  Rating  (AF  Form  1151);  Trainee  Date  (AF  Form  1152); 
and  Record  of  Training  or  Certification  of  Equivalency  (AF  Form 
1514). 

Authority  for  maintenance  of  the  system:  Executive  Order  11348, 
’Providing  for  the  Further  Training  of  Government  Employees’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Office  - 
For  use  in  planning,  scheduling,  approving,  documenting,  and 
evaluating  training.  Also,  for  statistical  information  needed  in  various 
reports. 

Supervisor  -  For  use  in  personnel  administration. 

Civil  Service  Commission  -  Inspection  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

5’  x  8'  file  cards. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Recoids 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Civilian  Personnel  Office  -  Records  are 
destroyed  after  five  years. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN; 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Civil  Service  Commission,  Academic  In¬ 
stitutions,  Professional  Organizations  and  Inter-Agency  training. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0608-09  HQ,T.A,H,S,I 
System  name:  608-09  Contract  Training  Files 

System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address 

Categories  of  individuals  covered  by  the  system:  Any  civilian  em¬ 
ployee  concerned 

Categories  of  records  in  the  system:  File  contains  documents  reflect¬ 
ing  contract  training  of  civilian  employees  in  non-government  facili¬ 
ties  -  covering  such  items  as  information  used  in  rating  applicants  for 
Long-Term  Full  Time  Training  (LTFTT),  service  agreements  for 
LTFTT,  employee  selection,  student  evaluation,  contracts  between 
Agency  and  non-govemment  training  facilities. 

Authority  for  maintenance  of  the  system:  Executive  Order  11348, 
Providing  for  the  Further  Training  of  Government  Employees; 
4/22/67 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Office  • 
For  use  in  planning,  scheduling,  approving  documenting  and  evaluat¬ 
ing  training.  Also,  for  statistical  information  needed  in  various  re¬ 
ports. 

Managers  -  For  use  in  personnel  administration. 

Academic  Institutions  -  Civil  Service  Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 


Retention  and  disposal:  Temporary  -  Record  destroyed  3  years  after 
completion  of  training  or  upon  expiration  of  obligated  service  agree¬ 
ment. 

System  managerfs)  and  address:  Defense  Mapping  Agency,  ATTN; 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE;  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Transcripts  from  previous  academic  In¬ 
stitutions,  Professional  Organizations 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0608-10  HQ,T,A,H,I,S 
System  name:  608-10  Record  of  Training  Files 
System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  thJ  system:  Any  individual 
trainee  participating  in  off-the-job  training  courses. 

Categories  of  records  in  the  system:  Files  contain  listing  of  all  cour¬ 
ses  which  the  Agency  sponsors  for  the  individuals’  length,  dates  and 
cost  of  each  course. 

Authority  for  maintenance  of  the  system:  Executive  Order  11348  5 
U.S.C.  Section  4103  and  4118  -  Establishment  of  Training  Programs; 
Training  -  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Office  - 
For  use  in  administering  training  program  and  documenting  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Card  files 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  reviewed  annually  and  the  por¬ 
tion  pertaining  to  individuals  no  longer  employed  with  Agency  are 
destroyed. 

System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN; 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Supervisors  approval,  employee  request 
forms,  academic  institutions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0609-01  HQ,T,H,A,S,I 

System  name:  609-01  Referral  and  Selection  Files 
System  location:  Personnel  Offices  -  See  DMA  Directory  for 
complete  address 

Categories  of  individuals  covered  by  the  system:  All  applicants  for 
positions 

Categories  of  records  in  the  system:  Contains  position  vacancy  an¬ 
nouncements  and  records  of  persons  applying,  their  ratings  and  the 
persons  referred  and  selected  for  the  vacancy 

Authority  for  maintenance  of  the  system:  Executive  Order  10577  - 
Amending  the  Civil  Service  Rules  and  Authorizing  a  New  Appoint¬ 
ment  System  for  Competitive  Service;  11/23/54 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  a  record  of 
employees  selected  under  the  Civilian  Personnel  Office,  Promotion 
Panel,  EEO,  Personnel,  CSC 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Envelopes  in  file  cabinets 
Retrievability:  By  vacancy  announcement  number 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Temporary  -  destroy  after  two  years 
System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U  S.  Naval  Observatory.  Washington. 
D  C  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personnel  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  is  provided  by  employee, 
their  supervisor,  and  the  selecting  official 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0609-05  A 

System  name:  609-05  Occupational  Inventory  Files 
System  location:  Priamry  System  Office  of  Civilian  Personnel 
(POP),  DMAAC,  8900  South  Broadway.  St.  Louis,  MO  63125. 

Decentralized  Segments  -  All  Directorates,  Staff  Agencies  and  De¬ 
partments  DMAAC,  St.  Louis,  MO:  DMAAC  Geodetic  Survey 
Squadron,  FE  Warren  AFB,  WY  82001;  DMAAC  Cartographic 
Technical  Squadron,  March  AFB,  CA  92508. 

Categories  of  individuals  covered  by  the  system:  Employee  con¬ 
cerned,  supervisor  and  Personnel  Office 
Categories  of  records  in  the  system:  Record  contains  information  on 
qualifications,  availability,  appraisals,  and  other  data  on  persons  re¬ 
gistered  in  specific  career  fields  (DMATC  Fm  1405  POP-5  and  1405 
pop-4) 

Authority  for  maintenance  of  the  system:  5,  E.O.  10577  -  Amending 
the  Civil  Service  Rules  and  Authorizing  a  new  Appointment  System 
for  Competitive  Services,  11/23/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  Information  is  utilized  to 
provide  numerical  appraisal  of  employee's  current  performance. 

Category  of  users  are  civilian  employees,  supervisors  and  Person¬ 
nel  Office. 

Specific  use,  the  user  utilizes  the  information  to  provide  numerical 
appraisal  of  employee’s  current  performance  and  potentials  for  mid¬ 
dle  and  high  level  managerial  and  executive  positions,  and  potential 
for  general  schedule  nonsupervisory  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  be  last  name  according  to  posi¬ 
tion  level. 

Safeguards:  Facility  employs  security  guards  on  a  continuous  basis. 
Records  are  maintained  in  area  accessible  only  to  authorized  person¬ 
nel  Records  are  stored  in  locked  file  cabinets. 

Retention  and  disposal:  Primary  System  -  Forms  are  maintained 
and  retained  in  current  files  area  (CFA).  Forms  are  destroyed  2  years 
after  individual  is  no  longer  eligible  for  consideration. 

System  manager(s)  and  address:  Office  of  Civilian  Personnel  (POP), 
DMAAC.  8900  South  Broadway,  St.  Louis,  MO  63125. 

Notification  procedure:  Request  should  be  addressed  to  above 
SYSMANAGER  -  See  Appendix  B 


Requesting  individual  should  provide  proper  identification,  such  as, 
identification  badge,  when  inquiring  about  whether  or  not  the  system 
contains  a  record  about  him/her. 

The  requestor  may  visit  the  Office  of  Civilian  Personnel  (POP), 
HQ  DMAAC.  8900  South  Broadway,  St.  Louis,  MO  63125  to  obtain 
information  on  whether  the  system  contains  records  pertaining  to 
him/her. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  employee  badge,  and  be  in  a  posi¬ 
tion  to  give  verbal  information  that  could  be  venfied  with  his  file 
folder. 

Record  access  procedures:  Information  may  be  obtained  from: 

Office  of  Civilian  Personnel  (POP) 

HQ  DMAAC 

8900  South  Broadway 

St.  Louis.  MO  63125 

Telephone:  Area  Code  314/268-8354 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  containing  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Employee,  Supervisor,  Personnel  Office, 
DMAAC  Fm  1405  POP-5  and  1405  POP-4 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0609-05-2  HQ 

System  name:  609-05  Comptroller/Financial  Management  Civilian 
Career  Referral  System. 

System  location:  Manpower  &  Management  Division,  Headquarters 
Defense  Mapping  Agency.  Bldg.  56,  U.  S.  Naval  Observatory, 
Washington.  D.  C.  20305. 

Categories  of  individuals  covered  by  the  system:  Any  individual  in 
the  Defense  Mapping  Agency  who  is  at  grade  GS-13  or  above  in  oc¬ 
cupation  senes  covered  by  this  program  and  who  prepared  the 
required  registration  material. 

Categories  of  records  in  the  system:  Personal  Qualifications  State¬ 
ment  (SF-171),  Employee  Career  Appraisal  (DD  Form  1917  or  DD 
Form  1556),  Request  for  Preliminary  Employment  Data  (SF  Form  75) 
and  miscellaneous  other  matenal,  such  as  letters  of  commendation, 
which  are  submitted  voluntarily  by  employees  registering  in  the 
system.  Also,  correspondence  and  internal  memoranda  relating  to  the 
internal  administration  of  the  system. 

Authority  for  maintenance  of  the  system:  5  U  SC.  3101  -  Authority 
for  Employment;  5  U.S.C.  3301  -  Examination,  Certification,  and  Ap¬ 
pointment  -  Civil  Service;  Generally. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  referral  infor¬ 
mation  to  DoD  Components  when  a  notice  is  received  from  a  DoD 
Component  that  a  vacancy  exists  in  a  position  COVERED  BY  THIS 
PROGRAM. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  in  a  safe. 

Retrievahility:  Filed  alphabetically  by  last  name  of  each  registrant. 

Safeguards:  Building  employees  security  guards.  Records  are  main¬ 
tained  m  a  security  container  and  in  an  area  accessible  only  to 
authorized  personnel  that  are  properly  screened  and  cleared. 

Retention  and  disposal:  Records  are  retained  as  long  as  the  in¬ 
dividual  is  eligible  for  registration  and  desires  to  remain  registered  in 
the  system;  records  are  destroyed  when  obsolete. 

System  manager(s)  and  address:  Chief,  Manpower  and  Management 
Division,  Headquarters  Defense  Mapping  Agency. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER  at  the  address  indicated  under  location. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Telephone:  202-254-4487 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
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tions  by  the  indivudual  concerned  may  be  obtained  from  the  System 
Manager. 

Record  source  categories:  Ail  information  pertaining  to  individuals 
registered  in  the  system  is  either  supplied  by  the  individual,  his  su¬ 
pervisors  or  his  servicing  Civilian  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0609-07  HQ,T,A,H,I 

System  name:  609-07  Individual  Overseas  Employment  Referral  Files 
System  location:  Personnel  Office  -  HQ,TC,AC.HC  -  See  DMA 
Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  Any  individual  re¬ 
gistered  in  the  Overseas  Employment  Referral  Program 
Categories  of  records  in  the  system:  File  contains  documents  on  em¬ 
ployees  registered  in  Overseas  Employment  Referral  Program.  In¬ 
cludes  application,  name,  skills,  grade  levels,  locations,  for  which  re¬ 
gistered,  offers  received  and  action  taken,  correspondence  with  regis¬ 
trant,  date  dropped  from  system  and  reasons. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  3101  -  Authority 
for  Employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Place  employees  in  auto¬ 
mated  Overseas  Employment  Program 
Any  agency  employing  personnel  overseas 
Supervisors 
Personnel  Office 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievability:  Alphabetically  by  last  name 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  -  Destroy  2  years  after  in¬ 
dividual  is  dropped  from  system. 

System  manager! s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Form  completed  by  employee  with  advice 
of  personnel  representatives. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0609-09  A 

System  name:  609-09  Occupational  Qualification  List  Files 
System  location:  DMAAC  Comptroller  (CM),  Second  &  Arsenal 
Streets,  St.  Louis,  MO  63118 

DMAAC  Civilian  Personnel  Directorate  (PO),  8900  South  Broad¬ 
way,  St.  Louis,  MO  63125. 

Categories  of  individuals  covered  by  the  system:  Concerned  civilian 
mathematicians,  physicians,  and  cartographers  employed  at  DMAAC. 

Categories  of  records  in  the  system:  File  contains  work  and  educa¬ 
tional  history,  training,  awards,  performance  and  appraisal  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3101- Authority  for 
Employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  tape  is  to  col¬ 
lect  information  concerning  selected  educational  backgrounds,  mathe¬ 
maticians,  physicians  and  cartographers. 

User  -  Civilian  Personnel  Directorate  (PO) 

User  utilizes  the  files  to  determine  employee  skills  for  merit 
promotion  consideration 
Promotion  Panels  (Ad-Hoc) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  a 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  paper  cards  and  paper  computer  printout. 
Retrievability:  Filed  by  reel  number  and  within  mechanized  listings 
arranged  alphabetically  within  organizational  location  and  grade. 


Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Tape  is  retained  in  tape  library  and  is  up-  - 
dated  by  input  cards.  The  input  cards  and  printouts  are  destroyed 
when  superseded  or  upon  separation  of  employee 
System  manager(s)  and  address:  DMAAC  Civilian  Personnel 
Directorate  (PO),  8900  South  Broadway,  St.  Louis,  MO  63125 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for-  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Civilian  Personnel  Office  and  supervisor 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0610-01  HQ,T,A,H.I,S 
System  name:  610-01  Hours  of  Work  Files 
System  location:  Personnel  Offices  -  See  DMA  Directory  for 
complete  address 

Categories  of  individuals  covered  by  the  system:  Employees  who 
request  change  in  hours  of  work 

Categories  of  records  in  the  system:  Contains  employees  name, 
reason  for  desinng  change  in  work  hours,  decisions  to  approve  or 
disapprove. 

Supervisors,  Personnel  Office,  Office  of  Comptroller 
Authority  for  maintenance  of  the  system:  5  U.S.C.  7301  •  Regulation 
of  Conduct  -  Presidential  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  show  changes  in 
hours  of  work  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  name 

Safeguards:  Buildings  or  facilities  employ  security  guards,  ecords 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Destroy  one  year  after  no  longer  effective 
System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 

D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  indi-  viduals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Individuals  originating  request  review  of 
approval  or  disapproval  by  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0610-03  HQ,T,A,H,I,S 
System  name:  610-03  Appeals  Files 
System  location:  HQ,  T,  A,  H,  I 

C  ategories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  who  file  an  appeal  to  a  removal,  suspension  for  more  than  30 
days,  furlough  and  reduction  in  rank  or  pay. 

Categories  of  records  in  the  system:  File  contain  copies  of  ;  notice  of 
proposed  action,  supporting  evidence,  employee  reply,  notice  of 
decision,  record  of  when  a  hearing  is  held 

Authority  for  maintenance  of  the  system:  Executive  Order  11787  - 
Revoking  Executive  Order  No.  10987,  Relating  to  Agency  Systems 
for  Appeals  from  Adverse  Actions  5  USC  7512,  7701 
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Routine  uses  o(  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  for  use  in  ap¬ 
peal  proceedings. 

Personnel  Office 

Employee  Representative 

Supervisors 

Hearing  Officer 

Civil  Service  Commission 

Equal  Employment  Opportunity 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and  magnetic  tapes 
Retrievability:  Filed  alphabetically  by  last  name  of  employee. 
Safeguards:  buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Destroy  in  current  files  area  after  seven 
years  unless  appeal  is  still  pending. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Supervisors,  employee,  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B06 10-03-2  HQ,T,A,H,I 
System  name:  610-03  Grievance  Files 
System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  who  have  filed  a  grievance. 

Categories  of  records  in  the  system:  File  contains  correspondence 
relative  to  grievance,  investigation  report,  decision  by  management  at 
various  steps  of  procedure,  supporting  evidence.  Hearing  record.  Ex¬ 
aminers  Report,  Grievance  decision. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  3301,  3302 
Executive  Order  11491  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  the  merits  of 
employee  grievances  and  to  make  decisions  on  grievances 
Personnel  Office*  Employee  Representative,  Supervisors 
Grievance  Examiner,  Civil  Service  Commission,  Equal  Employment 
Opportunity  Officer,  Local  Union  Officials 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records  in  file  folder  •  magnetic  tape  recording 
when  a  hearing  is  held 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authonzed  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  Record  -  destroy  after  seven 
years  unless  appeals  are  pending 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.§.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE.  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Supervisors,  employee,  witnesses  and 
grievance  examiners 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0611-01  T,A,H,I 

System  name:  611-01  Reduction  in  Force  Card  Files 
System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address 


Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  at  Agency 

Categories  of  records  in  the  system:  File  contains  reduction-in-force 
data;  including  name  of  employee,  date,  position,  grade,  last  per¬ 
formance  rating,  competitive  level  code  and  similar  information 

Authority  for  maintenance  of  the  system:  5  USC  3502;  Order  of  Re¬ 
tention 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  construct  retention  re¬ 
gister  in  event  of  reduction  in  force 
Employees,  Union  Officials,  Personnel,  Supervisors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  cards  in  card  boxes 

Retrievability:  Alphabetically  by  job  title,  competitive  level  code, 
name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  -  destroy  upon  separation  of 
employee  or  upon  updating 

System  managerfs)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Official  Personnel  Folder  and  SF  7,  Ser¬ 
vice  Record  Card 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0611-03  T,A,H,I 

System  name:  611-03  Retention  Register  Files 
System  location:  Personnel  Offices  -  See  DMA  Directory  for 
complete  address  Listing. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  at  Agency 

Categories  of  records  in  the  system:  File  contains  retention  groups 
of  employees  according  to  tenure,  length  of  service,  performance 
ratings  and  veterans  preference 

Authority  for  maintenance  of  the  system:  5  USC  3502;  order  of  Re¬ 
tention 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  ranking  of 
employees  in  the  event  of  reduction-in-force 
Employees,  Union  officials.  Personnel,  Supervisors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievability:  By  competitive  level  code  -  individual  name 
Safeguards:  Buildings  or  facilities  employ  security  guards  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properlyscreened,  cleared,  and  trained 
Retention  and  disposal:  Temporary  -  destroy  after  two  years  unless 
appeals  are  pending 

System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Reduction-in-Force  Card  Files  -  Official 
Personnel  Folder  -  Service  Record  Card  (SF  7) 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0612-01  HQ,T,H,A,S,I 

System  name:  612-01  Basic  Labor  Relations  Files 

System  location:  Personnel  Offices  -  See  DMA  Directory  for 
complete  address  listing 
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Categories  of  individuals  covered  by  the  system:  Civilian  Employees 
who  file  grievances  under  negotiated  grievance  procedure. 

Categories  of  records  in  the  system:  File  contains  correspondence 
relative  to  grievance,  decisions  by  supervisors  at  various  steps  of 
procedure  and  report  of  arbitrator  when  abitration  is  requested. 

Authority  for  maintenance  of  the  system:  E.O.  11491  as  amended.  - 
Labor  Management  Relations  in  the  Federal  Service;  10/31/69 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  resolve  labor  manage¬ 
ment  disputes 

Supervisors,  Personnel  Office,  Union  representatives,  arbitrator. 
Federal  Labor  Relations  Counsel,  DoD. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records  in  file  folders 
Retrievability:  Alphabetically  by  name 

Safeguards:  Buildings  or  facility  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record  Destroyed  after  7  years 
unless  appeals  are  pending. 

System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Supervisor,  Labor  Organizations,  Em¬ 
ployee,  Arbitrator,  Witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0613-45  HQ,T,A,H,I,S 
System  name:  613-05  Incentive  Awards 
System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  address 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  who  have  submitted  a  beneficial  suggestion. 

Civilian  employees  who  have  been  recommended  for  an  award. 
Categories  of  records  in  the  system:  Documents  related  to  sub¬ 
mitting,  evaluating,  and  approving  or  disapproving  each  award;  in¬ 
cludes  suggestion  and  performance  awards 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Section  4502. 
4503,  4504  and  4506;  Incentive  Awards 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  basis  for  award¬ 
ing  employees 

Suggestions  -  save  money,  increase  efficiency,  improve  morale 
Statistical  Reports  containing  number  of  awards,  amount  of  money 
saved 

Employees  (originate).  Supervisors  or  official  who  evaluate  sug¬ 
gestions,  Incentive  Awards  Boards.  Personnel  Office,  Civil  Service 
Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  Fiscal  Year.  Suggestion  -  sequential  numer¬ 
ical  code 

Performance  Awards  -  individuals  name .  alphabetical 
Safeguards:  Stored  in  locked  file  cabinet 

Retention  and  disposal:  Temporary  Record  -  destroy  two  years 
after  final  action 

System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office.  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 


Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Suggestions  received  from  employees, 
Suggestion  Evaluations  and  Performance  awards  received  from  su¬ 
pervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE  . 

B0614-01  r 

System  name:  614-01  Official  Records  (Military)  Files  and  Extracts 
System  location:  Military  Personnel  Office,  DMATC  -  See  DMA 
Directory  for  complete  address 

Categories  of  individuals  covered  by  the-system:  Military  Personnel 
assigned  to  DMA 

Categories  of  records  in  the  system:  Navy-Documents  as  required 
by  Bureau  of  Naval  Personnel  Manual  (BUPERSMAN)  NAVPF.RS 
15791. B. 

Army-Documents  as  required  by  Army  Regulation  640.10 
Enlisted  and  Officer  personnel  folders  •  co 
Statement  of  Military  History,  Qualification  Records. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Heads  of  major  staff  ele¬ 
ments  to  determine  the  acceptability  of  an  individual  nominated  by 
the  parent  service  for  a  DMA  Position. 

For  Review  by  appropriate  DMA  Officials  responsible  for  the 
preparation  of  efficiency/fitness/effectiveness  reports  and  award 
recommendations . 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievability:  Alphabetically  by  name  of  individual 
Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Permanent  Record.  Retained  until  departure 
of  individual  DMA,  MPRJ  handcarried  to  transfer  point  by  individual 
upon  separation  from  the  service  and  subsequently  retired  to  Na¬ 
tional  Records  Center  (Military  Records)  9700  Page  Boulevard,  St. 
Louis,  MO  63132. 

System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory.  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  service  number 
on  all  correspondence  received  from  this  office.  Visits  are  limited  to 
normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  cards,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from:  Personnel  Office,  DMATC,  6500  Brooks  Lane,  Washington, 
D  C.  20315. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual's  Service  Military  Personnel  Center,  the  individual's  rating 
official  within  the  DMA  and  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0614-02  T,A 

System  name:  614-02  Military  Services  Administrative  Record  Files 
System  location:  Directorate  of  Administration,  DMAAC;  Militai7 
Personnel  Division,  DMATC.  .See  DMA  Directory  for  complete  mail¬ 
ing  address. 

Categories  of  individuals  covered  by  the  system:  Military  Personnel 
assigned  to  Topographic  Center  and  Aerospace  Center 
Categories  of  records  in  the  system:  File  contains  letters,  memoran¬ 
dums,  emergency  data,  and  assignment  actions. 

Authority  for  maintenance  of  the  system:  21  USC  1175 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  collecting 
the  information  is  to  maintain  information  to  act  as  a  liaison  between 
individual,  DMA,  and  Servicing  CBPO's. 

User  of  the  collected  information  is  the  Commander,  Military  Per¬ 
sonnel  Division,  and  the  individual. 

User  utilizes  the  collected  information  to  have  available  informa¬ 
tion  when  needed  on  assigned  military  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  employee  last  name. 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Destroy  in  accordance  with  parent  service 
directives. 

System  managerfs)  and  address:  Director  of  Civilian  Personnel 
(POX).  See  DMA  Directory 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Leave  records,  finance  documents,  trans¬ 
mittals,  personnel  rosters,  physical  examinations,  personnel  actions, 
locator  cards,  trip  reports,  copies  of  orders/reassignments. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0615-02  HQ,T,H,A,I,S 

System  name:  61S-02  Federal,  State  and  Professional  Safety  Councils 
and  Committees  Files 

System  location:  Safety  Offices  -  HQ,  T,  H,  A,  I,  and  S.  See  DMA 
Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  Safety  Officer, 
Safety  Monitors  and  Fire  Marshalls  of  DMA 

Categories  of  records  in  the  system:  Individuals  appointed  Safety 
Officers,  Safety  Monitors,  Fire  Marshall  and  related  appointments 

Authority  for  maintenance  of  the  system:  Executive  ORDER  11807 
Occupational  Safety  and  Health  Programs  for  Federal  Employees  - 
9/28/74 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Safety  Office  •  informa¬ 
tional  records  of  assignments 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  Record  -  destroy  two  years 
after  termination  of  appointment 

System  manager(s)  and  address:  Defense  Mapping  Agency.  ATTN. 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Safety  Council  and  committee  member¬ 
ship  and  appointed  Safety  Monitors  and  Fire  Marshalls 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0615-07  HQ,  T,H,A,S, 

System  name:  615-07  Safety  Awards  Files 
System  location:  Safety  Offices  of  DMA.  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Any  DMA  Driver 
Categories  of  records  in  the  system:  File  contains  list  of  the  names 
of  drivers  who  have  received  safe  driver  awards.  All  correspondence 
between  the  Safety  Office  and  the  National  Safety  Council 
Authority  for  maintenance  of  the  system:  5  U.S.C.  4503  -  Agency 
Awards 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Safety  Office  -  used  to 
document  and  present  safe  driver  awards 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievability  :  Filed  alphabetically  by  name 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  that  are  property  screened,  cleared  and  trained 

Retention  and  disposal:  Records  are  permanent  Cut  off  annually, 
held  inactive  for  one  year,  transferred  to  Records  Holding  Area 
(RHA),  held  two  years  and  retired  to  the  Washington  National 
Records  Center  (WNRC) 

System  managerfs)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager.  DMA  Directory  Appendix  B 
Record  source  categories:  Driver  record  of  the  individual  and  all 
correspondence  between  the  Safety  Office  and  the  National  Safety 
Council 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0615-11  HQ,T,H,A,S,I 

System  name:  615-11  Accidental  Injury/Death  Reporting  Records 
Files 

System  location:  Personnel  Offices  -  HQ,  T,  H,  A,  S,  I  -  See  DMA 
Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  DMA  employees  in¬ 
jured  as  a  result  of  accident 

Categories  of  records  in  the  system:  Files  contain  necessary  forms 
and  records  and  reports  of  accident  and  injuries 

Authority  for  maintenance  of  the  system:  29  USC  668  -  Occupa¬ 
tional  Safety  and  Health  Programs  of  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego 
ries  of  users  and  the  purposes  of  such  uses:  Safety  Office  -  for  report¬ 
ing  all  injuries  of  persons  assigned  to  DMA  for  preparation  of 
statistical  reports  to  other  required  activities 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  property  screened,  cleared,  and  trained 
Retention  and  disposal:  Records  is  temporary-CUT  OFF  end  of 
each  year;  Inactive  one  year;  Transfer  to  Records  Holding  Area; 
Destroy  after  five  years 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN' 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observalory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above 
System  Manager 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  made  available  by  the  em¬ 
ployee  and  the  supervisor 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0901-04  T,A 

System  name:  901  -04  Civilian  Employee  Health  Clinic  Record 
System  location:  Primary  System  -  Civilian  Employee  Health  Clinic 
-  T,A,  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system:  Any  individual  em¬ 
ployed  by  DMA  Topographic  Center  and  Aerospace  Center  and  any 
individual  employed  by  other  Government  agencies  housed  in  the 
DMATC/DMAAC  complex 

Categories  of  records  in  the  system:  File  contains  information  on 
treatment  of  employee  received  at  dispensary  at  TC  and  AC 
Authority  for  maintenance  of  the  system:  5  USC  7901  -  Health  Ser¬ 
vice  Programs;  5  U.S.C.  8103  -  Compensation  for  Injuries  -  Medical 
Services  and  Initial  Medical  and  Other  Benefits 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Employee  Health 
Clinics  -  to  maintain  medical  records  of  individuals  receiving  treat¬ 
ment  at  the  clinic  for  illness/injury  while  on  duty 
Family  Doctor  will  have  full  access  to  the  information 
Supervisors  may  inquire  to  record  of  injury 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  5x8  card  files  in  cabinet 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Topographic  Center  -  destroy  25  years  after 
separation  of  individual,  upon  transfer  of  employee  transfer  to  gain¬ 
ing  organization 

Aerospace  Center  -  on  transfer  of  individual,  record  is  transferred 
to  gaining  organization.  On  separation  record  is  returned  to  National 
Personnel  Records  Center  (NPRC)  with  the  individuals  official  Per¬ 
sonnel  Folder 

System  manager(s)  and  address:  DMA  Topographic  Center.  ATTN: 
Personnel  Office,  Room  132- A,  Erskine  Hall,  6500  Brooks  Lane, 
Washington,  DC.  20315,  TELEPHONE:  Area  Code  202/227- 
2116CPO  DMAAC.  See  DMA  Directory  for  complete  address. 
Notification  procedure:  Information  may  be  obtained  from:  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 


Record  aource  categories:  Entry  of  information  by  attending  nurse. 
Record  of  treatment. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0901-06  T,A,H,S 

System  name:  901-06  Blood  Donors  Files 
System  location:  Civilian  Personnel  Office  -  See  DMA  Directory 
for  complete  address  , 

Categories  of  individuals  covered  by  the  system:  AH  civilian  em¬ 
ployees  who  have  donated  blood 

Categories  of  records  in  the  system:  File  contains  cards  with  names, 
dates  and  amount  of  blood  donated. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Section  7901; 
Health  Service  Programs 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Uses  are  for  awarding  em¬ 
ployees  with  certificates  and  pins. 

Personnel  Office,  Supervisors,  blood  collectors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  cards 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Destroy  when  employee  is  separated  from 
Agency 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  received  from  collecting 
Agency 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B 0901-07  HQ,T,A,H,I 

System  name:  901-07  Alcoholism  and  Drug  Abuse  Files 
System  location:  Civilian  Personnel  Offices  -  See  DMA  Directory 
for  complete  addresslisting. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  who  have  contacted  program  counselor  requesting  assistance. 

Categories  of  records  in  the  system:  File  contains  counseling  inter¬ 
view  notes,  medical  documents,  therapy/treatment  referral  notes. 
Authority  for  maintenance  of  the  system:  21  USC  1175 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  help  employees  with  al¬ 
cohol  or  drug  problems 
Medical  Officer  -  diagnose  problem 
Counselor  -  to  give  advise  and  management 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  chronologically  by  number;  names  deleted,  but 
are  known  by  counselor. 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  -  destroy  when  no  longer 
needed  or  upon  separation  of  employee 
System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Personnel  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Employee  interviews  and  medical  reports 
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Employee  or  relatives 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B 100 1-09  S 

System  name:  1001-09  School  Reporting  Files 
System  location:  Defense  Mapping  School(S).  Staff  Offices,  De¬ 
partments,  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  civilian  personnel  attending  courses  of  instruction  at  DMS. 

Categories  of  records  in  the  system:  Enrollment  records,  release  of 
students,  graduates,  failure  of  students,  class  rosters. 

Authority  for  maintenance  of  the  system:  E.O.  1 1348 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  military  assign¬ 
ments,  monitor  career  progression  and  changes  of  courses  of  instruc¬ 
tion  in  the  event  it  is  recommended  and  required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book. 
Retrievabiiity:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
arc  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  CUTOFF  at  end  of  calendar  year,  held  ad¬ 
ditional  year,  retired  to  Records  Holding  Area,  held  an  additional 
year  and  destroyed. 

System  manager(s)  and  address:  DMA  Defense  Mapping  School. 
ATTN:  Office  of  Administration  and  Records,  Fort  Belvoir,  Virginia 
22060,  TELEPHONE:  Area  Code  703/664-1983 
Notification  procedure:  Information  may  be  obtained  fiom  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  dates  of  attendance  and  name  of  course. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver's 
license,  proof  of  social  security  identification  and  give  some  verbal 
information  that  could  be  verified  with  individual  s  record. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Scheduled  courses  of  instruction,  class 
leaders,  class  instructors,  academic  division  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B1001-11  S 

System  name:  1001-11  Faculty  Development  Program  Files 
System  location:  Defense  Mapping  School(S).  Staff  Offices,  De¬ 
partments,  Division  and  Branch  offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Assigned  military 
personnel  and  civilian  employees  at  DMS. 

Categories  of  records  in  the  system:  Files  consist  of  record  of 
qualifications,  experience,  effectiveness,  and  comparable  informa¬ 
tion,  evaluation  forms,  biographical  data  and  similar  documents. 

Authority  for  maintenance  of  the  system:  E.O.  113484/22/67;  Provid¬ 
ing  for  the  further  Training  of  Government  Employees 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management  for 
retention  of  potential  instructors,  assigned  instructors  and  staff, 
selection  of  guest  speakers,  determining  need  for  additional  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book 
Retrievabiiity:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  CUTOFF  end  of  year,  held  additional  year 
current  files  area,  transferred  Records  Holding  Area,  held  additional 
two  years,  then  destroyed. 

System  manager(s)  and  address:  DMA  Defense  Mapping  School. 
ATTN:  Office  of  Administration  and  Records,  Fort  Belvoir.  Virginia 
22060.  TELEPHONE:  Area  Code  703/664  1983 


Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  social  security 
number,  dates  of  assignment  or  employment  and  name  of  supervisor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  military  identification  card,  driver's 
license,  proof  of  social  security  identification,  and  give  some  verbal 
information  that  could  be  verified  with  individual' s  record. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Records  initiated  during  course  of  in¬ 
struction,  by  instructors,  academic  division  and  branch  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B 1002-02  S 

System  name:  1002  02  School  Faculty  Board  Review  Files 
System  location:  Defense  Mapping  School! S).  Staff  Offices,  De 
partments.  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
personnel  attending  courses  of  instruction  at  DMS. 

Categories  of  records  in  the  system:  Files  consist  of  class  standing, 
ratings,  classification  and  proficiency  of  students.  Minutes  of  faculty 
board  meetings  and  related  documents. 

Authority  for  maintenance  of  the  system:  E.O.  1U484/22/67;  Provid¬ 
ing  for  the  Further  Training  of  Government  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  informa¬ 
tion  on  individual  students,  class  standings,  rating  and  proficien- 
cy.Available  to  Promotion  Panels  in  Civil  Service  Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book. 
Retrievabiiity:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  CUTOFF  at  end  of  year,  held  one  year  and 
then  destroyed. 

System  managerfs)  and  address:  DMA  Defense  Mapping  School, 
ATTN:  Office  of  Administration  and  Records,  Fort  Belvoir,  Virginia 
22060.  TELEPHONE:  Area  Code  703/664-1983 
Notification  procedure:  Information  may  be  obtained  from  Above 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  dates  of  attendance  and  name  of  course  of  instruction. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver's 
license,  proof  of  social  security  identification,  and  give  some  verbal 
information  that  could  be  verified  with  individual's  record. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Faculty  review  board,  instructors,  chiefs 
of  divisions  and  branches  of  courses  of  instruction  and  individual 
student. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B1002-06  S 

System  name:  1002-06  Individual  Academic  Record  Files 
System  location:  Defense  Mapping  SchooKS).  Staff  Offices,  De¬ 
partments.  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing 
Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
personnel  attending  courses  of  instruction  at  DMS. 

Categories  of  records  in  the  system:  Files  consist  of  documents  in¬ 
dicating  course  of  attendance,  length  of  each  course,  extent  of 
completion  of  course,  results  thereof,  aptitudes  and  personal  qualities 
and  documents  relating  to  extension  courses. 
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Authority  (or  maintenance  of  the  system:  E.O. 

il3484/22/67 ; Providing  (or  the  Further  Training  of  Government  Em¬ 
ployees.  4/22/67;  Providing  for  the  Further  Training  of  Government 
Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  determining 
qualifications  to  base  a  determination  on  students  potentiality  and  to 
revise  students  cirriculum. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svtem: 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
ire  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained 

Retention  and  disposal:  Reference  files  CUTOFF  end  of  course, 
held  one  year,  then  destroyed.  Feeder  information  submitted  to 
United  States  Army  Engineer  School  Fort  Belvoir,  Virginia  22060 
who  has  operational  control  of  DMS  and  who  retains  SYSNAME  for 
a  longer  retention  period  and  disposition. 

System  manager(s)  and  address:  DMA  Defense  Mapping  School, 
ATTN:  Office  of  Administration  and  Records,  Fort  Belvoir,  Virginia 
22060,  TELEPHONE:  Area  Code  703/664-1983 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  dates  of  attendance  and  name  of  course  of  instruction. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver's 
bcense,  proof  of  social  security  identification,  and  give  some  verbal 
mfor-  mation  that  could  be  verified  with  individual's  record. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
Systems  Manager  the  SYSMANAGER. 

Record  source  categories:  Individuals,  class  leaders,  class  instruc¬ 
tors,  academic  divisions  and  branch  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B 1002-07  S 

System  name:  1002-07  Collateral  Individual  Training  Record  Files 

System  location:  Defense  Mapping  School(S).  Staff  Offices,  De¬ 
partments,  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
personnel  attending  course  of  instruction  at  DMS. 

Categories  of  records  in  the  system:  Files  consist  of  training  records 
of  individuals  and  posted  to  basic  individual  academic  training  record 
files  or  long  term  records,  absentee  reports,  delinquency  reports,  re¬ 
gistration  forms,  examination  papers  and  similar  or  related  docu¬ 
ments. 

Authority  for  maintenance  of  the  system:  E.O. 

113484/22/67  providing  for  the  Further  Training  of  Government  Em¬ 
ployees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  attendance 
at  classes,  progress  of  students,  information  for  counselling  in¬ 
dividuals  when  required  and  recommending  specific  remedial  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  faedities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Destroyed  on  graduation  or  elimination  of 
individual  or  on  completion  of  course  of  instruction,  whichever  ap¬ 
plies 

System  managed  s)  and  address:  DMA  Defense  Mapping  School. 
ATTN:  Office  of  Administration  and  Records,  Fort  Belvoir,  Virginia 
22060.  TELEPHONE:  Area  Code  703/664-1983 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification,  driver's 
license,  proof  of  social  security  identification  and  give  some  verbal 
information  that  could  be  verified  with  individual's  record 
Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Individual  students,  class  leaders,  class 
instructors,  academic  divisions  and  branch  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B 1202- 17  T,A 

System  name:  1202-17  Contracting  Officer  Designation  Files 
System  location:  Contracting  Offices  -  T  &  A  -  See  DMA  Directory 
for  complete  mailing  address 

Categories  of  individuals  covered  by  the  system:  Employee 
designated  Contracting  Officer  and  Contracting  Officer  Representa¬ 
tive  at  DMA 

Categories  of  records  in  the  system:  Documents  reflecting  the 
^resignation  and  decission  of  Contracting  Officers  and  Contracting 
Officers  representative  which  includes  the  specific  procurement 
authorities  delegated 

Authority  for  maintenance  of  the  system:  44  LTSC  3101  -  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  showing  in¬ 
dividual  designated  as  contracting  officers  or  Contracting  Officers 
Representatives  (COR). 

Data  includes  limitations  or  restrictions  on  authority 
Data  includes  background  information  on  'COR'  for  use  in  other 
contracts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  hook 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Temporary  Record,  cut  off  upon  recession 
or  termination  and  placed  m  an  inactive  file  area  for  one  year  Trans¬ 
ferred  to  Records  Holding  Area  and  held  for  five  years  and  then 
destroyed 

System  manageris)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington.  D.C.  20305.  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Certificate  of  Appointment  and 
background  information  on  education,  DD  Form  1539,  and  specific 
information  on  procurement  authorities  delegated 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B 1 205-05  T,A 

System  name:  1205-05  Property  Officer  Designation  Files 
System  location:  Property  Officers  of  DMATC  and  DMAAC  -  See 
DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system:  Employees 
designated  Property  Officers  who  have  property  accounts  for  their 
organizations,  and  have  been  issued  an  account  number. 

Categories  of  records  in  the  system:  Forms  and/or  memorandums 
designating  property  officers.  Included  are  letters  of  appointment  and 
revocation. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  486;  Manage¬ 
ment  and  Disposal  of  Government  Property 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Memorandums  or  forms 
showing  who  or  which  individual  is  authorized  custodian  for  equip¬ 
ment  for  the  various  organizations  within  the  Agency.  Name  of  in¬ 
dividual  grade  and  organization  are  shown  on  this  document. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  individual’s  account  number  and  organization. 
Safeguards:  Buildings,  facility  employ  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Destoryed  in  the  ac¬ 
tive  office  two  years  after  termination  of  appointment. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  S6,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Internal  correspondence  designating 
responsible  property  accounting  individuals 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B1205-23  T,H,A,S,I 
System  name:  1205-23  Report  of  Survey  Files 
System  location:  T,H,A,S,I  -  See  DMA  Directory  for  complete  ad¬ 
dress  listing. 

Categories  of  individuals  covered  by  the  system:  DMA  personnel 
that  have  loss,  damage,  or  destroyed  accountable  Government  pro¬ 
perty 

Categories  of  records  in  the  system:  Files  consist  of  reports  that 
describe  the  circumstances  concerning  loss,  damage  or  destruction  of 
Government  property 

Authority  for  maintenance  of  the  system:  40  USC  486  -  Management 
and  Disposal  of  Federal  Property  -  Policies,  Regulation  and  Delega¬ 
tions;  Promulgation  by  President 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Logistics  Officer  -  deter¬ 
mine  responsibility  and  recommend  appropriate  action  be  taken  as  to 
pecuniary  liability 
Director  final  decision  on  payment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Cutoff  end  of  year,  held  one  year,  trans¬ 
ferred  Records  Holding  Area,  held  two  years,  then  destroyed 
System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 


identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Report  of  lost  damaged  or  destroyed  pro¬ 
perty 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B1206-02  T,  A 

System  name:  1206-02  Self  Service  Store  Authorization  Card  Files 

System  location:  Logistics  Offices  -  DMATC,  DMAAC  -  See  DMA 
Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  DMA  personnel 
authorized  self-service  store  cards. 

Categories  of  records  in  the  system:  Cards  identifying  individuals  as 
authorized  self-service  store  representatives,  requests  for  issuance  of 
cards,  correspondence  concerning  lost  and  found  cards  and  related 
documents. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  486;  Manage¬ 
ment  and  Disposal  of  Federal  Property. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Indicates  individuals 
authorized  to  sign/receipt  for  supplies  in  a  designated  activity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  file  and  file  cabinets 

Retrievability:  By  account  number  and  organization,  alphabetical 
by  last  name 

Safeguards:  Buildings  and  Facility  employ  security  guards.  Reports 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record.  Held  in  active  file  until 
expiration  of  card  or  change  of  individual;  held  two  years  and 
destroyed. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office.  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers'  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
used  to  verify  employment. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Memorandums,  cards,  forms  designating 
an  individual  authorization  to  sign  for  supplies  received  from  the 
self-service  store. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B1208-06  T,A 

System  name:  1208-06  Motor  Vehicle  Operator’s  Permits  and  Qualifi¬ 
cations  Files 

System  location:  Primary  System  -  Motor  Pool,  DMATC(T)  and 
DMAAC(A)  -  See  DMA  Directory  for  complete  address 

Decentralized  Segments  -  Official  Personnel  Folder;  Personnel 
Records  (Civilian)  Center  -  St.  Louis,  MO. 

Categories  of  individuals  covered  by  the  system:  All  DMA  em¬ 
ployees  qualified  and  issued  a  motor  vehicle  operators  permit. 

Categories  of  records  in  the  system:  Contains  information  on  em¬ 
ployee  qualification  record  and  cards  and  logs  in  regards  to  permits 
issued  to  individuals  authorized  to  operate  Government  equipment. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  491;  Manage¬ 
ment  and  Disposal  of  Federal  Property-Motor  Vehicle  Pools  and 
Transportation  Systems. 

'  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Motor  Pool  used  as  a 
record  of  scores  on  tests,  such  as:  eye  examinations,  reaction  ex- 


FEDERAL  REGISTER  VOL  40,  NO.  160 -MONDAY,  AUGUST  1R,  1975 


35330 


DEPARTMENT  OF  DEFENSE 


animations;  and  as  a  quick  reference  on  an  individual  having  a 
license  to  operate  a  Government  Vehicle. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Rotary  Card  file  and  Log  Book 

Retrievability:  ROTARY  Card  File  -  By  last  name  of  individual 

Log  Book  -  By  number  of  permit 

Safeguards:  Building,  Facility  employs  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Permit  is  a  three  year 
record  -  Destroyed  in  the  Motor  Pool 

Permanent  Record  -  Qualification  Record  -  kept  in  active  office 
until  separation  or  transfer  of  individual  concerned,  then  transferred 
to  Personnel  Office  for  incorporation  into  the  Official  Personnel 
Folder. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Qualification  records  consisting  of  scores 
on  tests. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B1211-03  HQ,T,A,I 
System  name:  1211-03  Passport  Files 

System  location:  Primary  System  -  HQ  DMA(HQ),  DMATC(T), 
DMAAC(A),  IAGS(I).  See  DMA  Directory  for  complete  address 

Decentralized  Segment  -  State  Department  (Passports) 

Categories  of  individuals  covered  by  the  system:  Individuals  travel¬ 
ing  overseas  on  official  government  orders. 

Categories  of  records  in  the  system:  Documents  relating  passports 
and  visas  for  DMA  personnel,  including  their  dependents.  Included 
are  requests  and  receipts  for  passports,  transmittal  letters,  control 
cards,  and  related  documents. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101;  Records 
Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  travel 
in  processing  for  travel  orders. 

Used  by  individuals  of  DMA  and  their  dependents  for  travel  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  -  paper  records  in  locked  cabinets. 

Retrievability:  By  name  of  individual  -  Alphabetically 

Safeguards:  Buildings,  facility  employ  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record  -  Held  in  active  office 
until  separation  or  transfer  of  individual. 

Transferred  to  State  Department  upon  transfer  or  separation  of  in¬ 
dividual. 

System  managers)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  veri¬ 
fy  employment. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determination  should  be  obtained  from 
System  Manager. 

Record  source  categories:  Requests  and  receipt  for  passports  and 
visas. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B1211-06  HQ,T,A 

System  name:  1211-06  Transportation  Officer  Appointment  Files 

System  location:  Travel  Office,  HQ  DMA(HQ),  DMATC(T), 
DMAAC(A)  -  See  DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system:  Individuals  ap¬ 
pointed  to  act  as  transportation  officers,  assistant  transportation  of¬ 
ficers  or  transportation  agents. 

Categories  of  records  in  the  system:  Documents  reflecting  appoint¬ 
ments  of  individuals  to  act  as  transportation  officers,  assistant  trans¬ 
portation  officers  or  transportation  agents. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101;  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  officially 
designate  transportation  officers,  assistants  and  agents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records  in  file  folders 

Retrievability:  By  name  of  Individual 

Safeguards:  Buildings,  facility  employs  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  Record.  Destroy  two  (2)  years 
after  termination  of  appointment. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers'  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Memorandums  or  letters  reflecting  in¬ 
dividuals  appointed  to  act  as  transportation  officers,  assistants  or 
agents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B12U-Q7  HQ,T,A 

System  name:  1211-07  Individual  Government  Transportation  Files 

System  location:  Primary  System  -  Travel  Office  -  HQ  DMA(HQ), 
DMATC(T),  DMAAC(A)  -  See  DMA  Directory  for  complete  address 
listing. 

Decentralized  Segments  -  Records  Management,  Records  Holding 
Areas 

Categories  of  individuals  covered  by  the  system:  DMA  employees 
authorized  government  travel. 

Categories  of  records  in  the  system:  Travel  orders  and  other  per¬ 
tinent  correspondence  and  related  documents,  and  copies  of  issued 
and  canceled  transportation  requests,  transportation  certificates, 
MAC  transportation  authorizations. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101;  Records 
Management  by  Federal  Agencies. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  officially 
designate  Transportation  Officer,  Assistants  and  Agents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records  in  file  folders 

Retrievability:  Alphabetical  by  name  on  individual  folders  or  by  TR 
number  in  case  of  group  travel. 

Safeguards:  Buildings,  facility  employ  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and.disposal:  Temporary  Record.  Travel  Office  holds  for 
one  year,  transfers  to  Records  Holding  Area,  held  for  three  (3)  years 
and  then  destroyed. 

System  manager(s)  and  address:  Defense  Mapping  Agency,  ATTN: 
Administrative  and  Communications  Office,  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code 
202/254-4401 


Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number,  social  security 
number. 

Personal  visits  -  the  individual  should  be  able  to  provide  some  ac¬ 
ceptable  identification,  that  is,  drivers'  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  veri¬ 
fy  employment. 

Contesting  record  procedures:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Folders  contain  various  amounts  of  infor¬ 
mation  on  issued  and  cancelled  transportation  requests,  transporta¬ 
tion  certificates,  travel  orders  and  related  data  on  overseas  em¬ 
ployees,  DMA  employees  and  invitational  orders. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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HQ,  Defense  Mapping  Agency 
Director 

Defense  Mapping  Agency 

Bldg  56,  U.S.  Naval  Observatory 

Washington,  D.  C.  20305 

DMA  Topographic  Organizations 

Director 

DMA  Topographic  Center 
6500  Brooks  Lane,  N.  W. 
Washington,  D.  C.  20315 

Director 

DMA  Topographic  Center 
Kansas  City  Office 
609  Hardesty  Avenue 
Kansas  City,  Missouri  64124 

Director 

DMA  Topographic  Center 
Louisville  Office 
600  Federal  Place 
Louisville,  Kentucky  40202 

Director 

DMA  Topographic  Center 

Providence  Office 

Brookside  Avenue 

West  Warwick , Rhode  Island  02893 

Director 

DMA  Topographic  Center 
San  Antonio  Office 
Building  4011 

Ft.  Sam  Houston,  Texas  78234 

Chief,  DMA  Topographic  Center 
Geodetic  Support  Activity 
P.  0.  Box  96 

White  Sands  Missile  Range 
New  Mexico  88002 

Chief 

DMA  Topographic  Center 
Depository 

Naval  Support  Activity, 

Ft.  Omaha 

Omaha,  Nebraska  68111 


DMA  Hydrographic  Organizations 
Director 

DMA  Hydrographic  Center 
Washington,  D.  C.  20390 


DMA  Hydrographic  Organizations 

(cont  »ay 


Chief 

Defense  Mapping  Agency  Depot 
Clearfield,  Utah  84016 

Chief 

Defense  Mapping  Agency  Depot 
5801  Tabor  Avenue 
Philadelphia,  Pennsylvania  19120 

Officer- In -Charge 
DMA  Hydrographic  Center 
Norfolk  Office,  Bldg  SP  238 
Naval  Air  Station 
Norfolk,  Virginia  23511 

Of ficer- In- Charge 

DMA  Hydrographic  Center 

Jacksonville  Office 

Box  68,  Naval  Air  Station 

Jacksonville,  Florida  32212 

Officer- In- Charge 
DMA  Hydrographic  Center 
San  Diego  Office,  Bldg  654 
Naval  Air  Station,  North  Island 
San  Diego,  California  92135 

Of ficer- In -Charge 
DMA  Hydrographic  Center 
Atsugi  Office,  Box  47 
FPO  Seattle  98767 

Off icer- In -Charge 
DMA  Hydrographic  Center 
Cubi  Point  Office,  Box  59 
FPO  San  Francisco  96654 

Of ficer- In -Charge 
DMA  Hydrographic  Center 
Naples  Office,  Box  95 
FPO  New  York  09520 


DMA  Aerospace  Organizations 
Director 

DMA  Aerospace  Center 

St.  Louis  Air  Force  Station 

Missouri  63118 
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DMA  Aerospace  Organizations  (cont'd) 
Director 

DMA  Aerospace  Center 
South  Annex 

St.  Louis  Air  Force  Station 
Missouri  63125 

Director 

DMA  Aerospace  Center 
Flight  Information  Office 

APOSSeattle  98742 

Commander 

DMA  Aerospace  Center 
Flight  Information  Office 
Europe 

APO  New  York  09666 
Commander 

DMA  Aerospace  Center 
Flight  Information  Office 
Det  2,  Europe 
APO  New  York  09238 

Commander 

Defense  Mapping  Agency  Depot 
Hawaii 

APO  San  Francisco  96553 
Commander 

DMA  Aerospace  Center 
Cartographic  Technical  Squadron 
March  AFB,  California  92508 

Commander 

DMA  Aerospace  Center 
Geodetic  Survey  Squadron 
F.E.  Warren  Air  Force  Base 
Wyoming  82001 

Commander 

DMA  Aerospace  Center 
Det  1,  Geodetic  Survey  Squadron 
Vandenberg  AFB , Cal ifornia  93437 


Defense  Mapping  School 
Director 

Defense  Mapping  School 
Ft.  Belvoir,  Virginia 


Inter  American  Geodetic  Survey 

Unclassified  Mail 
Director 

Inter  American  Geodetic  Survey 
Drawer  934 

Ft.  Clayton,  Canal  Zone 

Classified  Mail 
Director 

Inter  American  Geodetic  Survey 
APO  New  York  09827 

DMA  Liaison  Offices 
IAGS  Liaison 

c/o  DMA  Topographic  Center 
6500  Brooks  Lane,  N.  W. 
Washington,  D.  C.  20315 

DMA  Liaison  Officer 
c/o  Royal  Thai  Survey 
U.S.  Defense  Attache  Office 
APO  San  Francisco  96346 

DMA  Liaison  Officer 

c/o  U.S. Defense  Attache  Office 

Box  36 

FPO  New  York  09510 

DMA  Exchange  Officer 

c/o  U.S. Defense  Attache  Office 

Box  36 

FPO  New  York  09510 


Commander 

DMA  Aerospace  Center 

Det  4,  Geodetic  Survey  Squadron 

Patrick  AFB,  Florida  32925 
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DEPARTMENT  Of  DEFENSE 


ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  gran¬ 
tor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFORMA¬ 
TION 

A  record  from  a  system'  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  aconlract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

CACC  2, 3,5,6. 

System  name:  DCPA  ACC  2,  3,  5,  and  6  Payroll  and  Leave  Account¬ 
ing 

System  location:  Accounting  System  •  Defense  Civil  Preparedness 
Agency  Headquarters  (DCPA),  The  Pentagon,  Washington,  D.C. 
20301. 

Military  District  of  Washington  (MDW-FAO),  Forrestal  Building, 
Washington,  D.C.  20314. 

Earnings  and  Leave  Statements  (MDW  FINW  Forms  49)  -  Are 
maintained  by  timekeepers  at  DCPA  headquarters  and  at  all  DCPA 
Regional  Offices,  Staff  College  and  Computer  Center.  Mailing  ad¬ 
dresses  of  these  installations  and  relocation  facilities  are  set  out  in  a 
DCPA  Directory  which  will  be  published  as  an  Appendix  to  these 
Notices. 

Bi-Weekly  Payrolls:  (DA  Forms  2449)  -  Are  also  maintained  under 
the  DCPA  Vital  Operating  Records  Program  at  relocation  facilities. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian  and  former  em¬ 
ployees. 

Categories  of  records  in  the  system:  Files  contain  earnings  and  leave 
statements;  bi-weekly  payroll;  federal  and  state  withholding  state¬ 
ment;  bond  applications;  bond  listings:  listings  of  payroll  checks 
mailed;  requests  by  employees  for  allotments  of  pay  for  credit  to 
savings  accounts  with  financial  institutions;  payroll  change  slips; 
notification  of  personnel  actions;  and  individual  payroll  projections. 

Authority  for  maintenance  of  the  system:  Section  112(a)  of  the 
Budget  and  Accounting  Procedures  Act  of  1950,  31  U.S.C.  66(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCPA  Budget,  Finance 
and  Accounting  (BFA)  Division  -  To  record  payroll  expenditures;  to 
insure  proper  distribution  of  paychecks  and  savings  bonds;  to 
prevent  errors  leading  to  improper  payments;  to  insure  proper  collec¬ 
tion  and  disposition  of  amounts  authorized  to  be  withheld  from  em¬ 
ployees  pay;  to  forecast  personnel  cost  requirements;  and  to  provide 
backup  data  to  prepare  budget  justifications  and  presentations. 

MDW-FAO  -  To  compute  individual  pay  amounts,  to  withhold  for 
retirement.  Federal  income  taxes,  state  income  taxes,  health  benefits, 
life  insurance,  indebtedness  due  the  U.S.  Government  and  other 
voluntary  deductions;  and  to  issue  checks  and  saving  bonds. 


Timekeepers  at  all  DCPA  organizational  components  -  To  insure 
the  proper  recording  and  reporting  of  time  and  attendance,  and  the 
proper  distribution  of  paychecks  at  local  levels. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Bi-weekly  payrolls,  listings  of  payroll  checks  mailed,  in¬ 
dividual  payroll  projections,  bond  lists,  payroll  change  slips,  and 
notification  of  personnel  actions  consist  of  paper  records  filed  in  file 
folders  and  file  drawers  by  the  DCPA  Budget,  Finance  and  Account¬ 
ing  Division.  AU  other  records  are  stored  by  the  MDW-FAO. 

Retrievability:  Bi-weekly  payrolls,  listings  of  payroll  checks  mailed, 

bond  lists,  and  individual  payroll  projections  are  filed  by  payroll 
date.  Payroll  change  slips  and  notification  of  personnel  actions  are 
maintained  alphabetically.  All  other  records  are  maintained  by  the 
MDW-FAO. 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  closed  file  drawers  and  cabinets  and  are  available  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Listings  of  payroll  checks  mailed  and  bond 
lists  are  destroyed  after  2  years.  Bi-weekly  payrolls  are  retained  for 
10-years.  Payroll  change  slips,  individual  payroll  projections  and 
notifications  of  personnel  actions  are  destroyed  after  6-years.  All 
other  records  are  retained  by  the  MDW-FAO  in  accordance  with 
Army  Regulations. 

System  manager(s)  and  address:  Director.  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 . 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  MDW  FINW  Forms  49,  Earnings  and 
Leave  Statements;  DA  Forms  2449,  Bi-weekly  Payrolls;  Bond 
Listings;  and  Listing  of  Payroll  Checks  Mailed  are  prepared  by  the 
MDW-FAO. 

Forms  W-4,  Federal  and  State  Withholding  Statements;  DA  Forms 
1727,  Bond  Applications;  and  SF  1198,  Request  by  Employees  for  Al¬ 
lotment  of  Pay  for  Credit  to  Savings  Account  with  a  Financial  Or¬ 
ganization  are  submitted  by  individuals  to  MDW-FAO  through  DCPA 
Headquarters,  Budget,  Finance  and  Accounting  Division. 

SF  50s,  Notification  of  Personnel  Action  and  DA  Forms  2515, 
Payroll  Change  Slips  are  prepared  and  furnished  by  Personnel  and 
Employment  Services,  Washington  office.  Secretary  of  the  Army. 

Individual  Payroll  Projections  are  prepared  by  the  BFA  Division 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
CACC  2,3,5,6A. 

System  name:  DCPA  ACC  2,  3,  5,  6A,  Travel  and  Transportation  Ac¬ 
counting 

System  location:  Accounting  System  -  Defense  Civil  Preparedness 
Agency  Headquarters  (DCPA),  The  Pentagon,  Washington,  D.C. 
20301 

Vouchei  Examination  and  Disbursing  System  -  Finance  and  Ac¬ 
counting  Office,  U.S.  Army  Military  District  of  Washington  (MDW- 
FAO),  Forrestal  Building,  Washington,  D.C.  20314. 

Decentralized  Segments  -  All  DCPA  Regional  Offices,  Staff  Col¬ 
lege  and  Computer  Center.  Mailing  addresses  of  these  installations 
are  set  out  in  a  DCPA  Directory  which  will  be  published  as  an  Ap¬ 
pendix  to  these  Notices. 
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Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian  and  former  em¬ 
ployees  who  perform  (temporary  duty  or  permanent  change  of  sta¬ 
tion)  travel. 

Categories  of  records  in  the  system:  Files  contain  requests  and 
authorizations  for  travel;  U.S.  Government  transportation  requests; 
request  for  advances  of  funds;  payment  records  of  outstanding  travel 
advances;  paid  travel  vouchers;  records  of  unused  tickets;  travel  his¬ 
tory  records;  collection  vouchers  for  refunds  of  advances;  and  cor¬ 
respondence  relating  to  travel  claims. 

Authority  for  maintenance  of  the  system:  31  USC  71;  31  USC  65;  30 
USC A  52;  41  USC  3101;  50  USC  App.  2253. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCPA,  Budget,  Finance 
and  Accounting  Division  -  To  record  and  control  obligations  involv¬ 
ing  travel,  and  the  storage  and  shipment  of  household  goods,  ad¬ 
vances,  refunds  and  expenditures  of  travel  funds;  to  prevent  errors 
leading  to  improper  payments;  to  detect  and  recover  overpayments; 
and  to  support  billings  to  carriers  for  travel  and  transportation 
furnished. 

MDW-FAO  -  To  compute  amounts  due  on  travel  claims  and  to 
support  payments  made  for  advances  and  payments  due. 

All  DCPA  Regional  Offices,  Staff  College  and  Computer  Center 
and  the  Management  Division  -  To  authorize  travel;  to  obtain  ad¬ 
vances  for  individuals;  and  to  forecast  future  travel  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Travel  authorizations  are  filed  alphabetically  by  organiza¬ 
tion;  transportation  requests  and  records  of  unused  tickets  are  filed 
by  TR  number;  records  of  outstanding  advances  and  travel  history 
records  are  filed  alphabetically;  and  all  advance,  refund  and  payment 
records  are  filed  by  payment  date  in  voucher  number  sequence. 

Retrievability:  By  name. 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  closed  file  drawers  and  cabinets  and  are  available  only  to 
authorized  personnel  who  are  properly  screened,  cleared,  and 
trained. 

Retention  and  disposal:  Travel  history  records  are  retained  in¬ 
definitely,  all  other  records  are  sent  to  the  Federal  Records  Center 
after  five  years  where  they  are  destroyed  after  10-years. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D  C.  20301. 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D  C  20301 
Telephone:  Area  Code  202/695-6489 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1 051 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified.  , 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington.  D.C. 
20301. 

Record  source  categories:  DD  Forms  1610,  Request  and  Authoriza¬ 
tion  for  TDY  Travel;  SF  1169,  U.S.  Government  Transportation 
Request;  and  DD  Forms  1351,  Request  for  Advance  of  Funds  are 
submitted  by  Regional  Directors,  Staff  Directors  and  other 
authorized  officials. 

SF  1038,  Application  and  Account  for  Advances  of  Funds  are  sub¬ 
mitted  by  employees  requiring  advances. 

DD  Forms  1351-2.  (Paid)  Travel  Vouchers  are  received  from  the 
Finance  and  Accounting  Office,  U.S.  Army  Military  District  of 
Washington. 


SF  1170,  Redemption  of  Unused  Tickets  are  prepared  from  unused 
tickets  turned  in  by  travelers  and  the  file  copy  of  the  related  Trans¬ 
portation  Request  and  DCPA  Forms  322.  Travel  History  Record  by 
Individual  are  prepared  from  paid  vouchers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CCOM  5 

System  name:  DCPA  COM  5,  Radio  Amateur  Civil  Emergency  Ser¬ 
vices  (RACES)  Plans 

System  location:  Defense  Civil  Preparedness  Agency  (DCPA) 
Headquarters.  The  Pentagon,  Washington,  D.C.  20301,  and  Regional 
Offices.  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  directory  which  will  be  published  as  an  appendix  to  these 
notices. 

Categories  of  individuals  covered  by  the  system:  FCC  Amateurs  in¬ 
volved  in  the  RACES  organization. 

Categories  of  records  in  the  system:  Each  plan  contains  the  names, 
address  and  telephone  number  and  FCC  amateur  call  signs  of  the 
members  involved  in  the  RACES  organization. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  App.  2253,  2281 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  State  and  local  civil 
defense  agencies  use  these  documents  as  supportive  evidence  in  their 
requests  for  financial  contributions  under  the  matching  funds,  surplus 
and  excess  property  programs.  The  RACES  plan  is  used  as  a 
reference  when  emergencies  or  natural  disasters  occur  to  obtain  sup¬ 
plement  emergency  communications  for  Federal,  State  and  local 
government  emergency  operations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  DCPA  region  and  within  each  region 
alphabetically  by  State  and  locality. 

Safeguards:  Buildings  employ  security  guards  or  intrusion  alarms. 
Only  authorized  DoD  and  Federal  agency  personnel  have  access  to 
buildings. 

Retention  and  disposal:  Plans  are  updated  on  either  two  or  three 
year  intervals.  Plans  are  destroyed  only  when  they  become  obsolete 
or  the  RACES  organization  is  disbanded. 

System  manager! s)  and  address:  Director,  DCPA.  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D51 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  RACES  plans  are  developed  by  State  and 
local  government  agencies  and  submitted  to  DCPA  regions  for  ap¬ 
proval  and  forwarding  to  the  Federal  Communications  Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager. 

CEMO  1 

System  name:  DCPA  EMO  1  EMERGENCY  OPERATING 
PLANNING 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
offices,  Staff  College,  Computer  Center,  and  relocation  sites.  Mailing 
addresses  of  these  installations  are  set  out  in  a  DCPA  directory 
which  will  be  published  as  an  appendix  to  these  notices. 
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Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees,  United  States  Army  Communications  Command 
(USACCOM)  and  U.S.  Army  Corps  of  Engineers  (USACE)  assignees 
to  DCPA  employees  and  othei  emergency  assignees.  Information 
contains  name  and  title  of  position.  Because  varying  levels  of  securi¬ 
ty  clearance  are  required  for  access  to  the  several  emergency  operat¬ 
ing  facilities,  the  minimum  level  of  security  clearance  held  by  an  in¬ 
dividual  may  be  inferred  from  the  presence  of  his  name  on  the  list 
for  a  particular  facility. 

Categories  of  records  in  the  system:  List  of  the  names,  addresses, 
home  phone  numbers,  and  other  data  of  the  individual  who  have 
emergency  assignets. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101. 
50  USC  App  2253.  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Lists  and  related  docu¬ 
ments  assign  duties  to  all  DCPA  employees  which  would  be  effective 
in  the  event  of  a  war  crisis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Ketrievability:  Names  are  listed  by  organization 

Safeguards:  Filed  in  locked  safes  in  government  buildings  with 
either  guards  or  electronic  security  system. 

Retention  and  disposal:  Destroyed  when  superseded 

System  manager(s)  and  address:  Director.  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D  C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters.  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Individuals  and  supervisors 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CFEA  3,1 

System  name:  DCPA  FEA  3-1  Civil  Rights  Complaint  and  Compliance 
Files 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  all  DCPA  Regional  Offices,  Staff  College.  Mailing  addresses 
of  these  installations  are  set  out  in  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  Persons  who  file  or 
could  file  a  complaint  with  DCPA  alleging  discrimination  by  a  State 
or  local  government  in  violation  of  Title  VI  of  the  Civil  Rights  Act  of 
1964. 

Categories  of  records  in  the  system:  Files  contain  complaints  of  dis¬ 
crimination  or  other  data  on  a  specific  discrimination  The  files  also 
contain  investigative  reports,  documents  and  information  in  support 
of  or  contrary  to  the  complaint  or  potential  complaint,  records  of 
hearings  and  dispositions  of  the  cases  by  the  States  or  the  Director, 
DCPA,  or  higher  authority. 

Authority  for  maintenance  of  the  system:  Title  VI,  Civil  Rights  Act 
of  1964  (78  Stat.  252)  (42  USC  2000d-2000d-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Title  VI  Office,  Regional 
Offices,  and  other  Investigators  and  Reporting  Offices:  To  ascertain 


whether  discrimination  under  the  Title  VI  rules  and  regulations  has 
taken  place. 

State  officials  and  investigators:  To  secure  the  testimony  of  wit¬ 
nesses  and  other  pertinent  data  involving  the  cases. 

DCPA  General  Counsel  for  advice  thereon  and  for  necessary  in¬ 
vestigation,  enforcement  proceedings. 

Agency  head  and  higher  authority  for  purposes  of  making  a  deci¬ 
sion. 

U.S.  Justice  Department,  or  other  agencies  as  appropriate  for  en¬ 
forcement  actions  and  where  necessary  in  reporting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  complainant 

Safeguards:  Building  security  guards.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened  and  cleared. 

Retention  and  disposal:  Significant  and  precedent  cases  retained  for 
archives.  Others  destroyed  after  10-years. 

System  manager(s)  and  address:  Director.  DCPA,  l'he  Pentagon, 
Washington,  D  C  20301. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA.  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Information  is  secured  from  Complai¬ 
nants,  and  from  DCPA  officials  who  conduct  Title  VI  Compliance 
Reviews  at  the  State  and  local  levels,  from  citizens  who  have  been 
denied  services  or  use  of  facilities,  from  State  and  local  government 
records  and  institutional  and  organizational  records,  from  State  Offi¬ 
cials  who  have  observed  violations,  or  local  officials  who  have  re¬ 
ported  violations  to  the  States. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CIND  2 

System  name:  DCPA  IND  2,  Liaison  Services  Industrial  Coordinator, 
Guest  Speaker  and  Natl.  Organ.  List 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA).  The  Pentagon,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  Individuals  in  in¬ 
dustrial  organizations,  or  national  organizations  who  participate  in 
civil  preparedness  activities. 

Categories  of  records  in  the  system:  Names,  addresses,  organization 
affiliation,  speech  making 

Authority  for  maintenance  of  the  system:  44  USC  3101,  50  USC 
App  2253,  2281 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  communicate  with  in¬ 
dustrial  and  national  organizations  who  can  perform  civil 
preparedness  services;  to  obtain  speakers  at  conventions,  seminars, 
courses,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  3x5  index  cards,  cross  referenced  by  individual  name  and 
company  or  organization. 

Retrievability:  Filed  alphabetically  by  name 
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Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Files  kept  until  obsolete,  then  destroyed. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Individual 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CINF  2,3 

System  name:  DCPA  INF  2-3,  Biographies 

System  location:  Defense  Civil  Preparedness  Agency,  Headquarters 
(DCPA);  Office  of  each  Regional  Director,  Staff  College 

Categories  of  individuals  covered  by  the  system:  Key  DCPA 
headquarters  and  regional  officials,  and  State  and  local  Civil 
Preparedness  Directors 

Categories  of  records  in  the  system:  Headquarters  files  contain 
biographies  of  key  officials  of  DCPA,  headquarters  and  field;  and 
State  and  local  Civil  Preparedness  Directors. 

Each  regional  file  contains  biographies  of  key  regional  officials, 
and  State  and  local  Directors  within  regional  geographic  boundaries. 
Includes  DCPA  Form  895  Notice  of  Appointment-Civil  Defense 
Director. 

Staff  College:  Guest  lecturers  and  other  key  officials. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  in  preparing 
speeches,  correspondence,  and  other  public  releases  in  connection 
with  the  civil  preparedness  program.  Use  as  backup  information  to 
fulfill  requirements  of  DCPA  Director  and  Regional  Director. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  DCPA  officials:  Filed  alphabetically  by  name. 

State  and  local  Directors:  Filed  alphabetically  by  State  name  within 
each  region  at  headquarters,  and  by  State  only  in  regional  offices. 

Safeguards:  Headquarters  and  regional  buildings  employ  security 
guards.  Records  are  maintained  in  areas  accessible  only  to  authorized 
personnel  who  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Biographies  for  key  DCPA  officials, 
headquarters  and  field,  are  retained  in  active  file  until  end  of  calen¬ 
dar  year  after  separation  of  employee,  then  retired  to  Federal 
Records  Center. 

Biographies  of  State  and  local  Directors  are  retained  in  active  file 
until  end  of  calendar  year  after  termination,  then  destroyed. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 

DCPA  Headquarters 
Room  1D511 
The  Pentagon  Building 
Washington.  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Written  requests  should  be  addressed  to: 
DCPA  Headquarters 


Room  1D511 
The  Pentagon 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  and 
current  address  of  the  requestor. 

Personal  visits  for  information  will  be  honored  upon  presentation 
of  suitable  identification,  such  as  driver’s  license,  employee  identifi¬ 
cation  number,  or  other  identification. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building.  Washington,  D.C. 
20301 

Record  source  categories:  The  key  officials  on  whom  biographies 
are  maintained  and  other  knowledgeable  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CINF  7 

System  name:  DCPA  INF  7,  Civil  Defense  Awards 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
offices.  Staff  College.  Mailing  addresses  of  these  installations  are  set 
out  in  a  DCPA  directory  which  will  be  published  as  an  appendix  to 
these  notices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  significant  contributions  to  civil  defense. 

Categories  of  records  in  the  system:  Headquarters  and  Regional  files 
contain  recommendations  and  nominations  for  awards,  resumes  of 
award  presentations,  and  photographs. 

Authority  for  maintenance  of  the  system:  5  USC  301;  44  USC  3101; 
50  USC  App.  2253;  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  DCPA  officers 
and  employees  for  background  information  in  presentation  of  awards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  name  of  organization  or  in¬ 
dividual  receiving  award. 

Safeguards:  Headquarters  and  Regional  buildings  employ  security 
guards.  Records  are  maintained  only  in  areas  accessible  to  authorized 
personnel  who  have  been  screened,  cleared,  and  trained. 

Retention  and  disposal:  Files  are  cutoff  at  end  of  calendar  year  and 
retained  in  current  files  for  5  years,  then  destroyed. 

System  manageris)  and  address:  Director.  Defense  Civil 
Preparedness  Agency,  Pentagon,  Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 

DCPA  Headquarters 
Room  1D51I 
The  Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Written  requests  should  be  addressed  to: 
DCPA  Headquarters 
Room  1D511 
The  Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  and 
current  addresses  of  the  requestor. 

Personal  visits  for  information  will  be  honored  upon  presentation 
of  suitable  identification,  such  as  driver’s  license,  employee  identifi¬ 
cation  number,  or  other  identification. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Organizations  and  individuals  to  whom 
awards  are  presented. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CLEG  5 

System  name:  DCPA  LEG  5-Interest-Conflict  Review 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  All  DCPA  Em¬ 
ployees,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian,  and  former  em¬ 
ployees. 
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Categories  of  records  in  the  system:  Files  contain  for  those  em¬ 
ployees  required  to  submit  same,  a  DD  Form  1SSS  or  1555-1 ,  Con¬ 
fidential  Statement  of  Employment  and  Financial  Interest,  and  docu¬ 
ments  connected  with  review  thereof,  and  for  any  DCPA  employee 
documents  accumulated  in  connection  with  enforcement  of  standards 
of  conduct,  review  of  conflicts  of  interests,  reports  of  receipts  of 
gratuities,  entertainment,  etc.,  disqualifications,  reports  of  defense 
related  employment  and  outside  employment.  For  former  employees, 
documents  include  those  relating  to  conflict  of  interest  and  post  em¬ 
ployment  and  defense  related  employment. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222  of 
May  8,  1964,  Prescribing  Standards  of  Ethical  Conduct  for  Govern¬ 
ment  Officers  and  Employees.  Civil  Service  Regulation  Employee 
Responsibilities  and  Conduct,  5  CFR  Part  735.  Also  5  USC  301.  For 
former  employees,  Sec.  410,  P.L.  91-121. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Counsel:  To 
ascertain  if  there  are  conflicts  of  interest  between  employee's  private 
interest  and  official  duties,  or  if  there  are  violations  of  standards  of 
conduct  or  post  employment  restrictions.  If  such  conflict  or  violation 
is  identified,  reports  may  be  used  in  informal  conferences  with  em¬ 
ployee,  report  to  Director  and  enforcement  authorities,  and  in  con¬ 
nection  with  appeals.  Disclosure  of  any  investigatory  matter  may  be 
made  to  any  federal  agency  with  jurisdiction. 

Supervisor:  Documents  are  used  to  determine  if  employee  has 
disqualifying  interest  or  for  enforcement  of  standards  of  conduct.  DD 
Form  1555  or  1555-1  is  not  shown  supervisor. 

Others:  Reports  on  receipt  of  gratuities  submitted  to  designee  of 
Secretary  of  Defense  (DCPA  Inst.  58601.).  DD  Form  1555  or  1555-1 
not  disclosed  outside  General  Counsel  except  as  Director  or  Civil 
Service  Commission  may  determine. 

Administrative  Services:  Maintains  records  of  persons  who  need  to 
submit  DD  Forms  1555  and  1555-1  and  post  employment  and  defense 
related  employment  statements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  name 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Files  kept  for  two  years  after  final  decision 
or  after  employee  leaves  DCPA,  whichever  is  later,  then  destroyed. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1  E>51 1 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  DD  Form  1555  and  1555-1,  and  reports  on 
defense  related  employment,  and  reports  on  receipts  of  gratuities  are 
prepared  and  submitted  by  employee.  Other  sources  include  super¬ 
visors,  informants. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CLEG  7,1 

System  name:  DCPA  LEG  7-1 -Claims  (Litigation)  -  Employees 


System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  Staff  College,  Computer  Center.  Mailing  addresses  of  these 
installations  are  set  out  in  a  DCPA  directory  which  will  be  published 
as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian. 

Categories  of  records  in  the  system:  Files  contain  claims,  complaints 
or  documents  or  any  of  these  by  which  a  DCPA  employee  asserts  a 
remedy  from  DCPA  for  some  alleged  injury  to  person  or  property, 
the  data  and  documents  submitted  in  support  of  the  claims,  the  data 
and  documents  developed  or  obtained  in  making  a  decision  or  deter¬ 
mination  on  such  claims,  including  any  appeals  and  any  other  rele¬ 
vant  material.  Includes  litigation  file  if  such  develops. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  App.  2253,  and  any  specific  authority  depending  on  the  na¬ 
ture  of  the  claim. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Counsel  or  other 
official  responsible  for  processing  claim:  Uses  the  material  to  ascer¬ 
tain,  or  to  make  recommendations  concerning,  the  validity  of  the 
claim.  Disclosure  is  made  to  those  DCPA  employees,  including  su¬ 
pervisors,  involved  in  investigating  the  matter;  to  the  decision-making 
authority,  usually  the  Director,  DCPA;  and,  as  appropriate,  to  other 
investigative  or  similar  authorities  responsible  for  making  investiga¬ 
tions  of  or  recommendations  on,  complaints  or  claims  of  DCPA  em¬ 
ployees,  whether  a  part  of  DCPA,  the  Department  of  Defense,  or 
some  other  agency. 

Director,  or  person  acting  for  him;  for  making  a  decision,  or  acting 
on  an  appeal. 

Others:  Personnel  within  DCPA  will  use  data  or  documents  in  the 
file,  or  will  develop  same,  as  necessary  in  connection  with  making  a 
decision  upon  the  matter.  Disclosure  will  be  made,  as  appropriate,  to 
Office  of  Secretary  of  Army,  Personnel  and  Employment  Services, 
Washington,  D.C.  20301,  as  personnel  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  name,  within  general  subject 
matter  files. 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Files  kept  for  five  years  after  final  deci¬ 
sion,  then  destroyed  if  no  longer  needed. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington.  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some- 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  Chrd,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Claim  or  similar  document  with  support¬ 
ing  evidence  submitted  by  employee.  Other  sources  include  super¬ 
visors,  informants  or  persons  knowledgeable  of  the  matter. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 
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CLEG  7,2 

System  name:  DCPA  LEG  7-2,  Claims  (Litigation)-Other  than  em¬ 
ployees 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  Staff  College,  Computer  Center.  Mailing  addresses  of  these 
installations  are  set  out  in  a  DCPA  directory  which  will  be  published 
as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
other  than  a  DCPA  employee  who  seeks  a  remedy  in  tort  or  in  con¬ 
tract  or  other  legal  basis  on  an  assertion  that  DCPA  or  its  employees 
has  injured  said  individual  in  person  or  in  property. 

Categories  of  records  in  the  system:  Files  contain  claims,  complaints 
or  documents  or  any  of  these  by  which  a  person  asserts  a  remedy 
from  DCPA  for  some  alleged  injury  to  person  or  property,  the  data 
and  documents  submitted  in  support  of  the  claims,  the  data  and 
documents  developed  or  obtained  in  making  a  decision  or  determina¬ 
tion  on  such  claims,  including  any  appeals  and  any  other  relevant 
material.  Includes  litigation  file  if  such  develops. 

Authority  for  maintenance  of  the  system:  S  USC  301,  44  USC  3101, 
50  USC  App.  2253,  and  any  specific  authority  depending  on  the  na¬ 
ture  of  the  claim. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Counsel  or  other 
official  responsible  for  processing  claim;  Uses  the  material  to  ascer¬ 
tain.  or  to  make  recommendations  concerning,  the  validity  of  the 
claim.  Disclosure  is  made  to  those  DCPA  employees  involved  in  in¬ 
vestigating  the  matter;  to  the  decision-making  authority,  usually  the 
Director,  DCPA;  and,  as  appropriate,  to  other  investigative  or  similar 
authorities  responsible  for  making  investigations  of. or  recommenda¬ 
tions  on,  complaints  or  claims  of  other  than  DCPA  employees, 
whether  or  not  a  part  of  DCPA^the  Department  of  Defense,  or  some 
other  agency. 

Director,  or  other  decision  making  authority,  or  person  acting  for 
him;  for  making  a  decision,  or  acting  on  an  appeal. 

Others;  Personnel  within  DCPA  will  use  data  or  documents  in  the 
file,  or  will  develop  same,  as  necessary  in  connection  with  making  a 
decision  upon  the  matter.  Disclosure  will  be  made  as  required  by  law 
or  regulation,  to  decision  making  authority  outside  DCPA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  name,  within  general  subject 
matter  files. 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Files  kept  for  five  years  after  final  deci¬ 
sion,  then  destroyed  if  no  longer  needed. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone;  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Claim  or  similar  document  with  support¬ 
ing  evidence  submitted  by  claimant.  Other  sources  include  persons 
who  have  information  on  such  DCPA  employees,  witnesses,  etc. 


Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this  ' 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CLEG  8,1 

System  name:  DCPA  LEG  8-1  Enforcement,  Compliance  and  Supervi¬ 
sion  of  DCPA  Employees 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  Staff  College.  Mailing  addresses  of  these  installations  are  set 
out  in  a  DCPA  directory  which  will  be  published  as  an  appendix  to 
these  notices. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees  (which  includes  former  employees),  headquarters  and  field, 
including  full  time  permanent,  part  time,  temporary,  consultants, 
military  and  civilian. 

Categories  of  records  in  the  system:  Files  could  contain  an  allega¬ 
tion,  charge,  report  or  similar  item  of  information  that  a  DCPA  em¬ 
ployee  has,  either  in  performance  of  his  duties  as  an  employee  or  as 
an  individual,  acted  in  violation  of,  in  noncompliance  with  or  other¬ 
wise  in  nonconformity  with  some  law  or  regulatory  matter,  including 
DoD  and  DCPA  directives  and  instructions.  The  file  could  contain 
any  item  of  information  relevant  to  actual  or  potential  adverse  ac¬ 
tions,  or  any  supervisory  action  taken  in  connection  with  per¬ 
formance  by  an  employee.  The  file  would  contain  investigative  items 
of  information  developed  by  DCPA  personnel  or  by  personnel  of 
agencies  other  than  DCPA,  charged  with  investigative  responsibili¬ 
ties,  and  contain  other  items  of  information  furnished  to  DCPA  by 
the  individual,  or  by  other  persons  knowledgeable  of  the  matter. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  App.  2253,  and  specific  authority  depending  on  nature  of  the 
charge. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCPA  officials  and  em¬ 
ployees,  including  supervisors  and  the  Director  or  person  acting  for 
him,  responsible  for  or  involved  with  personnel  actions  use  informa¬ 
tion  in  connection  with  ascertaining  if  DCPA,  DoD,  or  some  other 
agency  should  take  some  action,  including  making  of  recommenda¬ 
tions  for  taking  of  action  outside  DCPA,  to  enforce  compliance  or 
conformity  with  the  law.  rule,  regulation,  circular,  directive  or  in¬ 
struction,  or  similar  regulatory  matter,  or  to  document  a  proposed 
personnel  action.  Disclosure  will  be  made  as  appropriate  to  Office  of 
Secretary  of  the  Army,  Personnel  and  Employment  Services- 
Washington,  as  personnel  office.  Information  may  be  disclosed  to 
agencies  charged  with  investigative  responsibilities  and  enforcement 
or  any  other  personnel  type  actions  of  any  nature  including  prosecu¬ 
tion  for  violations  of  criminal  laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  , 

Retrievability:  Filed  by  name 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Files  kept  until  obsolete  or  until  separation 
of  employee  plus  one  year,  whichever  is  later,  then  destroyed  if  no 
longer  needed. 

System  managers)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
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Management  Division,  DCPA,  Pentagon  Building.  Washington,  D.C. 
20301 . 

Record  source  categories:  Officials  or  employees  charged  with 
responsibility  for  enforcement  action.  Other  sources  include  in¬ 
dividual  involved,  informants  or  other  persons  knowledgeable  of  the 
matter,  and  organizational  or  individual  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  ami  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CLEG  8,2 

System  name:  DCPA  LEG  8-2  Enforcement  (Compliance)  -  In¬ 
dividuals  other  than  DCPA  Employees 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  Staff  College.  Mailing  addresses  of  these  installations  are  set 
out  in  a  DCPA  directory  which  will  be  published  as  an  appendix  to 
these  notices. 

Categories  of  individuals  covered  by  the  system:  Any  individual,  not 
a  DCPA  employee,  including  State  or  local  government  employees, 
or  volunteers,  charged  with,  or  who  may  be  charged  with,  noncon¬ 
formity  to,  noncompliance  with,  or  violation  of  a  law,  rule,  regula¬ 
tion,  circular  or  similar  regulatory  or  program  material  which  DCPA 
administers  in  whole  or  in  part  by  participation  in  administration. 

Categories  of  records  in  the  system:  File  could  contain  an  allegation, 
charge,  report  (including  audit  report),  review,  workpaper,  cor¬ 
respondence,  or  similar  item  of  information  that  an  individual  has, 
either  in  performance  of  his  duties  as  a  State  or  local  employee,  or 
as  an  individual  acted  in  violation  of,  in  noncompliance  with  or 
otherwise  in  nonconformity  with  some  law  or  regulatory  matter 
(these  matters  are  as  mentioned  in  the  individual  category  above),  or 
that  there  has  been  a  misuse  of  Federal  funds.  The  file  would  contain 
items  of  investigative  or  similar  information  developed  by  DCPA  per¬ 
sonnel  or  by  personnel  of  agencies  other  than  DCPA,  charged  with 
investigative  responsibilities,  and  other  items  of  information 
furnished  to  DCPA  by  the  individual,  or  by  other  persons  knowledge¬ 
able  of  the  matter.  The  content  of  this  description  is  to  state  that  any 
item  of  information  which  may  be  relevant  to  the  matters  at  hand 
may  be  in  the  records. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  App.  2251-2297,  and  specific  authority  depending  on  nature 
of  the  charge. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCPA  officials  and  em¬ 
ployees,  headquarters  and  field,  responsible  for  or  involved  with  en¬ 
forcement  or  compliance  actions  use  information  in  connection  with 
ascertaining  if  DCPA,  DoD,  or  some  other  agency  should  take  some 
action  (including  making  of  recommendations  for  taking  of  action 
outside  DCPA),  to  enforce  compliance  or  conformity  with  the  law, 
rule,  regulation,  circular,  or  similar  regulatory  matter  or  to  seek  and 
obtain  a  remedy  for  noncompliance,  nonconformance,  or  violation. 
Information  may  be  disclosed  to  agencies  charged  with  investigative 
responsibilities  and  enforcement  actions  of  any  nature  including 
prosecution  for  violations  of  criminal  laws,  and  may  be  disclosed  to 
State  or  local  organizations  whose  employee  is  involved,  or  to  a 
State  or  local  investigative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  name,  within  general  subject  matter  files. 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Files  kept  for  five  years  after  final  deci¬ 
sion,  then  destroyed  if  no  longer  needed. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Officials  or  employees  charged  with 
responsibility  for  enforcement  action.  Other  sources  include  in¬ 
dividual  involved,  informants  or  other  persons  knowledgeable  of  the 
matter,  and  organizational  or  individual  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CMGT  10 

System  name:  DCPA  MGT  10,  Program  Management  Information 
System 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  Computer  Center.  Mailing  addresses  of  these  installations 
are  set  out  in  a  DCPA  directory  which  will  be  published  as  an  appen¬ 
dix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  Local  Civil 
Preparedness  Directors 

Categories  of  records  in  the  system:  Files  contain  name  and  busi¬ 
ness  address  of  all  local  civil  defense  directors  participating  in  DCPA 
contributions  programs. 

Authoritv  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Answering  congressional 
and  other  inquiries,  mailing  materials  to  local  civil  defense  agencies, 
keeping  track  of  a  number  of  training  courses  taken  through  the  mail, 
determining  address  of  individual  if  his  name  known,  in  response 
to  inquiries  from  the  public  advising  who  the  local  civil  defense 
director  is  for  a  particular  location. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  paper  printouts 

Retrievability:  By  geographic  location  number  printed  alphabeti¬ 
cally  by  State  and  name 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Records  kept  until  obsolete,  then 
destroyed. 

System  manager/ s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington.  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  DCPA  Form  744A  Program  Paper  for 
Local  Civil  Defense  are  prepared  by  local  agencies  and  submitted  to 
the  State  and  DCPA  Regional  offices  which  in  turn  forward  copies  to 
DCPA  Headquarters  for  computer  developed  printouts. 
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Systems  exempted  from  certain  provisions  of  the  act:  None 
CMGT  2,3 

System  name:  DCPA  MGT  2-3,  Delegations  and  Designations  Files 
System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301 
All  DCPA  Regional  Offices,  Staff  College,  and  Computer  Center. 
Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
directory  which  will  be  published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees.  headquarters  and  field  (1)  in  whom  has  been  vested  the  full 
authority  to  act,  perform,  and  make  decisions  for  the  government  in 
his  own  name  and  title,  by  another,  usually  higher,  DCPA  official,  or 
(2)  to  whom  has  been  assigned  the  authority  to  perform  a  specific 
task,  duty,  or  function  for  another,  usually  higher,  authority,  in  the 
name  and  position  title  of  the  assigning  authority  for  the  government. 

Categories  of  records  in  the  system:  Delegations  and  designations  by 
name  of  individual  pertaining  to  operations  including: 

Activity  Report,  monthly 
Alerting  and  mobilization 
American  Red  Cross 
Automatic  data  processing  equipment 
Civil  Air  Patrol 
Civil  defense  exercises 
Communications  and  warning 
Communications  planning 

DCPA  actions  in  response  to  increased  Federal  civil  readiness 
Disaster  operations 
Disaster  preparedness 

Dissemination  of  defense  conditions  (DEFCONS) 

Executive  Reserves 

National  warning  systems 

Programing  and  Program  Management,  Regional 

Radio  Amateur  Civil  Emergency  Services 

Ready  Reserves 

Regional  Civil  Emergency  Advisory  Committee 
Regional  Preparedness  Committee,  Office  of  Preparedness, 
General  Services  Administration 
Transportation  agreements 
U.S.  Army  Reserve  Training  Units 

Delegations  and  designations  by  name  of  individual  pertaining  to 
Federal  Assistance,  including: 

Project  applications 

Personnel  and  administrative  expenses 

Emergency  operating  center  program 

Bills  for  collection 

Civil  defense  equipment 

Emergency  water  supply  equipment 

Surplus  property  * 

Excess  property 
Student  expense  program 

Delegations  and  designations  by  name  of  individual  pertaining  to 
procurement,  including: 

Bills  of  lading 

Civil  defense  programs  with  States  and  localities 
Supplies  and  services  ^ 

Delegations  and  designations  by  name  of  individual  pertaining  to 
property  management,  including' 

Space  and  facilities 

Space  report 

Accountable  property 

Motor  vehicle  management  and  operation 

Delegations  and  designations  by  name  of  individual  pertaining  to 
general  administration  and  management,  including: 

Activities  of  private  associations 
Administrative  communications 

Augmentation  of  staff  of  other  agencies  with  DCPA  employees 

Committee  management 

Communications  with  the  public 

Conflict  of  interest  review 

Correspondence  management 

DCPA  exhibits 

Decals,  civil  defense 

Directives  management  ’  * 

Employee  training  and  development  report 
Equal  employment  opportunity  in  DCPA 

Executive  Secretary,  Regional  Civil  Defense  Coordinating  Board 

Federal  Executive  Boards 

Forms  management 

Fund  raising 

Handicapped  individuals 


Identification  cards 
Incentive  awards 
Labor-management  relations 
Line  of  succession 
Mail  management 
Management  improvement 
Manpower  utilization 
Parking  plan 
Personnel  administration 
Publications  distribution 
Records  management 
Reports  management 
Seal,  DCPA 
Security 

Staff  duty  officer 

Stationery 

Title  VI  compliance 

Training,  employee 

Travel 

Authority  for  maintenance  of  the  system:  SUSC  301,  44  USC  3101, 
50  USC  Appendix  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assure  and  verify  that 
delegations  and  designations  of  specific  authorities  have  in  fact  been 
made,  and  to  whom. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Numbered  DCPA  regional  instructions  kept  in  binders, 
and  individual  memoranda. 

Retrievability:  Organizationally  by  directorate  or  region,  then  by 
number. 

Safeguards:  Available  to  DCPA  personnel  on  a  need-to-know  basis. 
The  buildings  have  security  guards. 

Retention  and  disposal:  Destroyed  when  replaced 
System  managerfs)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  All  records  in  the  system  consist  of 
DCPA-generated  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CMGT  4 

System  name:  DCPA  MGT  4,  Committee  Management  Files 
System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301 
All  DCPA  Regional  Offices.  Mailing  addresses  of  these  installa¬ 
tions  are  set  out  in  a  DCPA  Directory  which  will  be  published  as  an 
appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  DCPA  employees 
active  in  private  associations  in  which  DCPA  has  an  interest. 

Federal  government  employees  on  DCPA  internal  committees  and 
on  DCPA  sponsored  international  and  interagency  committees. 

Architects  and  engineers  and  other  persons  who  are  not  DCPA  em¬ 
ployees  who  are  appointed  to  the  DCPA  sponsored  advisory  commit¬ 
tees. 

Categories  of  records  in  the  system:  On  nongovernment  employees, 
biographical  material  including  name  of  employer,  title,  address,  legal 


FEDERAL  REGISTER  VOL  40,  NO.  1 60 -MONDAY,  AUGUST  It,  197S 


35342 


DEPARTMENT  OF  DEFENSE 


voting  residence,  place  and  date  of  birth,  marital  status,  military  ser¬ 
vice,  education,  registration  in  professional  societies,  work  ex¬ 
perience,  record  cf  performance,  publications  authored,  membership 
on  other  boards  or  committees,  professional  awards,  and  other  infor¬ 
mation  which  can  be  used  to  determine  fitness  of  individual  to  sit  on 
the  committee. 

On  government  employees,  name,  office  address,  and  name  of  em¬ 
ploying  agency. 

Description  of  private  associations 

Authority  for  maintenance  of  the  system:  S  USC  301,  44  USC  3101, 
50  USC  App.  2253,  P.L.  42-463  (Federal  Advisory  Committee  Act), 
Executive  Order  11769  (Advisory  Committee  Management) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assure  that  DCPA  par¬ 
ticipation  in  private,  nongovernmental  associations,  societies,  etc.,  is 
limited  only  to  the  extent  of  DCPA  interest  therein;  to  assure 
preparation  and  submittal  of  certain  input  information  that  is  needed 
for  the  reports  required  by  the  laws  and  issuances  cited  above;  to 
provide  a  tool  with  which  top  management  can  assure  that  the  terms 
of  the  regulations  regarding  the  creation  and  use  of  committees  are 
being  complied  with. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  maintain  a  list  of  members 
of  the  various  advisory  committees  in  order  to  provide  them  with  in¬ 
formation  on  committee  functions,  meeting  dates,  agendas,  and  other 
purposes  for  managing  the  committees  activities. 

Storage:  Paper  records  in  file  folders  kept  in  five-drawer  file 
cabinets. 

Retrievability:  By  name  of  committee,  society,  or  association,  then 
alphabetically  by  name  of  individual 

Safeguards:  Files  are  located  in  government  buildings  manned  by 
security  guards;  files  are  released  and  used  only  on  a  need-to-know 
basis. 

Retention  and  disposal:  Retained  two  years  after  committee  ceases 
to  exist  or  society  membership  expires,  then  destroyed. 

System  managers)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D5U 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Biographical  information  submitted  by 
government  or  nongovernment  individual  nominated  for  membership. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CMGT7 

System  name:  DCPA  MGT-7,  Defense  Civil  Preparedness  Agency 
(DCPA)  Central  Files 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  Staff  College,  Computer  Center.  Mailing  addresses  of  these 
installations  are  set  out  in  DCPA  directory  which  will  be  published  as 
an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  by  individual's  name  (including  Congress)  from  whom  an 
inquiry  or  request  is  received,  and  to  whom  a  reply  is  addressed. 
Transmittals  in  response  to  routine  requests  for  publications,  etc.,  are 
not  retained. 

Categories  of  records  in  the  system:  Accounting 

Automatic  Data  Processing 

Audit 


Budget 

Administrative  Management 
Office  Services 
Personnel 
Procurement 

Property  and  Supply  Management 

Publications 

Reports 

Security 

Communications 

Emergency  Operations 

Federal  Assistance  (Contributions) 

Industrial  Civil  Defense 

Public  Information  and  Community  Relations 

Legal  and  Legislative 

Liaison 

Program  Policies 
Radiological  Defense 
Research  and  Development 
Shelters 

Training  and  Education 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  30101, 
50  USC  Appendix  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  whether  a 
specific  individual  has  made  an  inquiry  of  DCPA,  what  the  inquiry 
was,  and  what  comprised  the  DCPA  response  to  that  inquiry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Alphabetical  by  inquirer’s  name,  except  that  respon¬ 
ses  to  Congressional  inquiries  are  filed  separately. 

Safeguards:  Available  to  DCPA  personnel,  and  to  other  personnel 
authorized  access  to  DCPA  files  for  a  specific  purpose;  for  example, 
research  for  educational  or  historical  purposes.  At  headquarters 
mechanized  files  are  locked  during  nonduty  hours  and  the  rooms  in 
which  the  files  are  housed  are  also  locked  during  nonduty  hours. 

Retention  and  disposal:  Records  are  maintained  and  destroyed  after 
one  year  according  to  DCPA’s  records  disposition  schedule. 

System  managers)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington.  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  All  records  in  the  system  consist  of 
DCPA  generated  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
COSV  5 

System  name:  DCPA  OSV-5,  Office  Services  File  System 
System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  Staff  College,  Computer  Center,  Classified  Location.  Mail¬ 
ing  addresses  of  these  installations  are  set  out  in  a  DCPA  directory 
which  will  be  published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
DCPA,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian. 

Categories  of  records  in  the  system:  Employee  locator  file 
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Organization  roster 
Trip  ticket  file 
Accident  report  file 

Memoranda  reference  car  pools  and  parking  permits 
Check  lists 

File  holders  of  identification  (ID)  cards 
Training  file 
Overtime  printouts 
Field  (telephone)  directories 

Authority  for  maintenance  of  the  system:  5  USC  301,  30  USC  Ap¬ 
pendix  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Management  Division 
DCPA:  To  show  quickly  and  accurately  what  personnel  are  assigned 
to  what  organizational  elements  and  how  they  can  most  quickly  be 
contacted  during  or  after  normal  working  hours;  to  route  inadequate¬ 
ly  addressed  communications;  to  provide  basic  information  respon¬ 
sive  to  route  inquiries;  to  show  trips  for  which  government  vehicles 
are  authorized;  to  record  field  vehicle  accidents  occurring  on  such 
trips;  to  show  what  DCPA  personnel  are  members  of  car  pools  or 
who  do  not  wish  to  be  in  car  pools  and  which  ones  have  parking  per¬ 
mits;  to  groups  by  organizational  entity  DCPA  employees  receiving 
salary  checks;  to  show  quickly  who  in  DCPA  field  installations  pos¬ 
sess  ID  cards;  to  portray  at  a  glance  the  educational  background  of 
each  DCPA  employee  and  what  government  training  he  has  received 
or  desires;  to  identify  DCPA  employees  who  have  worked  overtime 
and  will  receive  overtime  pay  unless  the  employee  takes  compensato¬ 
ry  leave  by  a  stated  date  (to  preclude  payment  of  overtime). 

Relocation  sites:  Duplicates  of  employee  locator  and  organizational 
rosters,  telephone  directories,  holders  of  identification  cards  are 
maintained  in  order  to  preserve  the  legal  rights  of  DCPA  employees, 
other  citizens,  and  the  U.S.  Government. 

Others:  Personnel  within  DCPA  will  use  data  or  documents  in  the 
file  or  will  develop  same,  as  necessary,  in  connection  with  their  du¬ 
ties  on  office  serving  matters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  filed  alphabetically,  multilithed  cut  sheets  stapled 
and  bound  into  booklets,  and  visible  file  strips. 

Retrievability:  By  last  name  of  employee  or  organizational  element. 
Safeguards:  Building  Employs  Security  Guards.  Records  are 
retained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  These  records  become  obsolete  when  up¬ 
dated  records  are  prepared.  Obsolete  rosters  and  directories  are 
destroyed.  Employee  locator  file  cards  are  relocated  in  a  former  em¬ 
ployee  file  when  the  employee  leaves  our  rolls.  Accident  reports  are 
destroyed  after  six  months. 

System  managers)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Employee  (or  guest  lecturer,  as  ap¬ 
propriate)  provides  the  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CPER  1 

System  name:  DCPA  PER  1,  General  Personnel 


System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  and  Regional  Of¬ 
fices,  Computer  Center,  and  relocation  sites.  Mailing  addresses  of 
these  installations  are  set  out  in  a  DCPA  directory  which  will  be 
published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian  and  former  em¬ 
ployees. 

Categories  of  records  in  the  system:  Files  contain  internal  day-to- 
day  administration  papers  that  relate  to  such  personnel  matters  as  ap¬ 
pointment,  recruitment,  placement,  retention,  assignment  of  duties, 
staffing,  hours  of  duty,  attendance  and  leave,  travel,  length  of  ser¬ 
vice  awards,  health,  safety,  performance  evaluation,  security 
clearances,  insurance,  overtime,  pay  administration,  accountability 
for  property,  training-career  development.  Generally  this  includes 
records  about  agency  personnel  used  by  administrators  or  super¬ 
visors  and  not  contained  in  the  official  personnel  folder  belonging  to 
the  Civil  Service  Commission  (201  file),  as  well  as  supervisor’s  copy 
of  records  contained  in  the  201  file  such  as  Standard  Form  (SF)  52, 
Request  for  Personnel  Action,  and  SF  50,  Notice  of  Personnel  Ac¬ 
tion  and  the  like. 

Electromechanical  accounting  machine  (EAM)  printout  created  and 
maintained  by  DCPA  Management  Division,  reflecting  name  of  em¬ 
ployee,  organizational  code,  date  of  birth  (DOB),  Table  of  Distribu¬ 
tion  and  Allowances  (TDA)  code  number,  position  title,  service  com¬ 
putation  date  (SCD),  grade,  geographical  indication  of  where  em¬ 
ployee  is  assigned. 

EAM  printout  created  and  maintained  by  Personnel  and  Employ¬ 
ment  Service  Washington,  Office  of  Secretary  of  the  Army  (P&ES- 
W,  OSA)  reflecting  substantially  the  same  information  listed  in  the 
EAM  printout  described  above,  but  also  including  the  social  security 
account  number  (SSAN),  the  occupational  series  code,  and,  in  the 
case  of  minority  employees,  a  one  digit  code  (from  a  system  created 
by  the  Civil  Service  Commission  (CSC))  indicating  which  of  seven 
minority  groups  the  employee  represents. 

Files  maintained  by  supervisors,  consisting  of  file  copies  of 
memoranda  pertaining  to  some  aspect  of  a  subordinate  employee’s 
work  performance;  includes  informal  minutes  of  conferences  with 
such  employees,  attendance  records,  and  documentations  of  submar¬ 
ginal  behavior,  conduct,  or  performance. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3104, 
50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  maintained  by  su¬ 
pervisors  and  are  in  addition  to  and  may  be  duplicative  of  the  official 
Civil  Service  Commission  personnel  file  (201  file)  which  is  main¬ 
tained  by  the  personnel  officer  and  are  used  by  supervisor  or  anyone 
in  the  supervisory  chain  to  perform  personnel  management  functions. 

Files  are  maintained  by  administrative  officers  for  reporting  pur¬ 
poses,  and  for  performing  administrative  functions  assigned  to  them 
by  agency  instructions  such  as  manpower  strength  reports,  statistical 
reports,  manpower  surveys,  preparation  of  certificates  of  award, 
identifying  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Conventional  EAM  printouts,  paper  records  in  file  fol¬ 
ders,  and  forms  kept  in  three-ring  binders;  ail  the  foregoing  kept  in 
file  cabinets  or  desk  drawers,  available  to  DCPA  staff  members  only 
on  a  demonstrated  need  to  know  basis. 

Retrievability:  Organizationally  by  directorate  or  region,  then 
descending  order  by  grade,  and  alphabetically  by  name. 

Safeguards:  Available  to  DCPA  staff  members  only  on  a  demon¬ 
strated  need-to-know  basis.  All  buildings  are  secured  by  government 
guards  during  nonduty  hours,  or  are  locked. 

Retention  and  disposal:  Records  on  individual  employees  are  kept 
indefinitely  and  then  destroyed  if  no  longer  needed  for  permanent 
record.  Retained  for  three  years  when  replaced,  then  retired  or 
destroyed.  Exception:  The  EAM  printout  created  and  maintained  by 
Management  Division  is  retained  indefinitely. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 
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Headquarters,  DCPA 
Room  1DS11 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Agencies  records 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  552a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager.  D.C. 
20301. 

CPER  1A 

System  name:  DCPA  PER  1A,  Bond,  Charitable,  and  Blood  Donor 
Drives  Files 

System  location:  Defense  Civil  Preparedness  Agency  (DCPA),  The 
Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional  Offices  and 
Staff  College.  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  directory  which  will  be  published  as  an  appendix  to  this 
notice. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
DCPA,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  military  and  civilian. 

Categories  of  records  in  the  system:  Electromechanical  Accounting 
Machine  (EAM)  printouts,  keyman's  campaign  report,  and  blood 
donor  file. 

Authority  for  maintenance  of  the  system:  50  USC  App.  2253,  44 
USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Management  Division  and 
designated  employees  -  To  serve  as  control  in  CFC  drives  and  E 
bond  drives;  to  serve  as  source  document  for  CFC  auditors;  to  show 
blood  types  of  DCPA  employees,  when  they  are  self  scheduled  for 
blood  donations,  and  dates  of  prior  donations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  EAM  printouts  by  organization,  typed  lists,  and  manually 
prepared  blood  donor  cards. 

Retrievability:  By  employee's  surname  and  organization 

Safeguards:  Records  are  available  to  drive  chairman,  his  deputy 
chairman,  keymen,  and  to  other  DCPA  staff  as  required. 

Retention  and  disposal:  CFC  drive  and  bond  drive  records  become 
obsolete  at  drive’s  termination,  and  are  destroyed.  Blood  donor 
records  are  maintained  on  a  continuing  basis. 

System  manage r<s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D5U 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  case  folder. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Personnel  records  and  contact  with 
DCPA  employees. 


Systems  exempted  from  certain  provisions  of  the  act:  None 
CPER  4 

System  name:  DCPA  Per  4,  Military  Reserve  Program 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  Staff  College.  Mailing  addresses  of  these  installations  are  set 
out  in  a  DCPA  directory  which  will  be  published  as  an  appendix  to 
these  notices. 

Categories  of  individuals  covered  by  the  system:  All  military 
reservists  who  have  mobilization  designation  to  DCPA  regional  of¬ 
fices  or  State  and  local  civil  defense  agencies. 

Categories  of  records  in  the  system:  Files  contain  copies  of  orders, 
lists  of  reservists  assigned  to  die  DCPA  region  and  State  and  local 
civil  defense  agencies  and  related  documents. 

Authority  for  maintenance  of  the  system:  10  USC  270,  10  USC  275, 
41  USC  3101,  50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Prepare  statistical  reports; 
rosters,  lists  of  new  assignees  for  welcome  letters  from  the  Director, 
review  of  assignments  to  provide  information  for  reallocation  of  va¬ 
cant  spaces,  provide  basis  for  general  management  of  the  program  in¬ 
cluding  the  making  of  efficiency  and  other  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Orders  and  related  papers  are  filed  in  paper  file  folders  in 
metal  fue  cabinets. 

Retrievability:  Filed  at  DCPA  headquarters  by  region  by  military 
service. 

Filed  at  DCPA  regional  headquarters  by  service  by  state  in  in¬ 
dividual  folders. 

Safeguards:  Building  employs  security  guards.  Only  authorized 
DoD  personnel  have  access  to  building. 

Retention  and  disposal:  Retained  as  long  as  individual  assigned  to 
program. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/696-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Management  Division,  DCPA,  Pentagon  Building,  Washington, 
D.C.  20301. 

Record  source  categories:  Reservist  submits  completed  application 
to  DCPA  regional  or  State  and  local  civil  defense  agency  where  he 
desires  to  work.  Application  is  endorsed  at  each  level  and  forwarded 
through  civil  defense  channels  to  the  respective  service  personnel  ad¬ 
ministrative  headquarters  for  processing  and  if  approved,  issuance  of 
assignment  orders.  Copies  of  assignment  orders  are  distributed  to  in¬ 
terested  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  522a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

CPER  5,1 

System  name:  DCPA  PER  5-1  Executive  Reserves 

System  location:  Defense  Civil  Preparedness  Agency  (DCPA) 
Headquarters,  The  Pentagon,  Washington,  D.C.  20301,  and  Regional 
Offices.  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  directory  which  will  be  published  as  an  appendix  to  these 
notices. 
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Categories  of  individuals  covered  by  the  system:  AH  Executive 
Reservists  designated  by  DCPA. 

Categories  of  records  in  the  system:  Files  contain  the  completed 
forms  that  are  required  to  enter  an  individual  on  Federal  employment 
and  copies  of  correspondence  with  the  reservist.  Other  documents  re¬ 
late  to  selection,  designation  and  training  of  reservist. 

Authority  for  maintenance  of  the  system:  Executive  Order  11179  of 
September  22,  1964. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  within 
the  Department  of  Defense  in  selecting,  designating,  training  and  tak¬ 
ing  routine  personnel  actions  for  personnel  for  assignment  to  key 

Ksitions  in  the  DCPA  Executive  Reserve  unit  and  regional  subunits. 

ese  units  and  personnel  perform  functions  in  an  emergency  not 
carried  out  by  regular  employees.  Disclosure  is  made  as  required  to 
Office  of  Preparedness/General  Services  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievability:  Filed  within  units  alphabetically  by  name 
Safeguards:  Building  employs  security  guards  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

-  Retention  and  disposal:  Destroyed  when  the  reservist  is  no  longer 
available  or  when  designation  of  the  reservist  is  terminated. 

System  managerial  and  address:  Director,  DCPA,  The  Pentagon. 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters.  DCPA 
Room  1D511 
Pentagon  Building 
Washington.  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures;  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Management  Division,  DCPA,  Pentagon  Building,  Washington. 

II  D.C.  20301. 

Record  source  categories:  Information  on  the  reservist  is  supplied 
by  the  reservist.  Other  data  is  supplied  by  the  DCPA  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CPER  6 

System  name:  DCPA  PER-6,  Equal  Employment  Opportunity  Dis¬ 
crimination  Complaint  Files 

System  location:  Equal  Employment  Opportunity  (EEO)  Office, 
Defense  Civil  Preparedness  Agency  (DCPA),  Room  1C515,  The  Pen¬ 
tagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system:  Any  DCPA  em- 

Ipioyee  or  applicant  for  employment,  headquarters  and  field,  includ¬ 
ing  full  time  permanent,  part  time,  temporary,  consultants,  military 
and  civilian  who  makes  a  discrimination  in  employment  charge 
I  against  DCPA. 

I  Categories  of  records  in  the  system:  Files  contain  complaints  of  dis- 
|  crimination  brought  by  DCPA  employees  because  of  race,  color,  na¬ 
tional  origin,  sex,  or  age,  records  of  investigation,  records  of 
bearings,  and  dispositions  of  cases  involving  equal  employment  op¬ 
portunity. 

■  Authority  for  maintenance  of  the  system:  Public  Law  92-261,  Equal 
Employment  Opportunity  Act  of  1972;  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EEO  office  to  ascertain 
whether  discrimination  under  the  equal  employment  opportunity  rules 
and  regulations  have  taken  place. 

USACARA  investigators  to  secure  the  testimony  of  witnesses  and 
other  pertinent  data  involving  the  cases. 


Agency  head  for  pun>oses  of  making  a  decision.' 

Civil  Service  Commission  or  other  federal  agency  with  jurisidiction 
for  hearings,  and  appeals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  complainant. 

Safeguards:  Building  security  guards.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened  and  cleared. 

Retention  and  disposal:  Records  are  permanent 

System  manager! s)  and  address:  Equal  Employment  Opportunity 
Officer,  DCPA,  The  Pentagon,  Washington.  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 

Equal  Employment  Opportunity-Office,  DCPA 

Room  1C515 

Pentagon  Building 

Washington,  D.C.  20301 

Telephone:  Area  Code  202/695-3823 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Equal  Employment  Opportunity  Office,  DCPA 
Room  1C515 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  Management  Division,  DCPA,  Pentagon 
Building,  Washington,  D.C.  20301. 

Record  source  categories:  Information  is  secured  from  previous  em¬ 
ployers,  friends  and  acquaintances  of  the  complainant  and  the  alleged 
discriminating  official,  official  personnel  records,  educational  institu¬ 
tions,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  00.  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CPER  6A 

System  name:  DCPA  PER  6A,  Handicapped  Employees  and  Han¬ 
dicapped  Veterans 

System  location:  Equal  Employment  Opportunity  Office,  Defense' 
Civil  Preparedness  Agency  (DCPA),  Room  1C515,  The  Pentagon, 
Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian  and  potential  em¬ 
ployees. 

Categories  of  records  in  the  system:  Files  contain  information  about 
handicapped  employees  and  potential  employees  and  their  handicaps. 

Authority  for  maintenance  of  the  system:  Rehabilitation  Act  of  1973 
(Public  I^aw  93-112) 

Vietnam  Era  Veterans’  Readjustment  Assistance  Act  of  1974 
(Public  Law  93-508) 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these  fues 
is  used  to  assist  in  preparation  of  the  Affirmative  Action  Plan  for  the 
Employment  of  Handicapped  Individuals  and  the  Affirmative  Action 
Plan  for  Disabled  Veterans  as  required  by  the  two  above  cited 
authorities.  The  information  is  used  by  the  coordinator  for  selective 
placement. 

The  information  is  used  by  the  action  officer  for  selective  place¬ 
ment  in  assisting  the  coordinator  for  selective  placement 

The  information  is  used  by  Personnel  and  Employment  Services- 
Washington,  Office  of  Secretary  of  the  Army,  in  finding  potential 
placement  for  handicapped  employees. 

The  Assistant  Director  for  Administrative  Services  compiles 
statistics  and  lists  to  assist  the  coordinator  for  selective  placement. 

Lists  of  handicapped  persons  are  circulated  to  assistant  directors 
and  program  managers  for  possible  job  placement. 

The  information  could  be  used  in  connection  with  any  discrimina¬ 
tion  matter  and  disclosed  to  any  federal  agency  with  jurisdiction 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  tile  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  complainant  or 
applicant. 

Safeguards:  Building  security  guards.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened  and  cleared. 

Retention  and  disposal:  Records  are  permanent 

System  managers)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D5U 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Information  is  secured  from  the  han¬ 
dicapped  person,  previous  employers,  friends  and  acquaintances,  of¬ 
ficial  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager 

CPER7 

System  name:  DCPA  PER  7,  Emergency  Notification  Lists 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
offices.  Staff  College,  Computer  Center  and  relocation  facilities. 
Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
directory  which  will  be  published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees 

Categories  of  records  in  the  system:  Files  and  their  related  docu¬ 
ments  contain  lists  of  DCPA  employees  with  their  home  address  and 
telephone  number  who  have  or  may  be  given  an  emergency  assign¬ 
ment  and  who  will  be  called  to  be  given  information  or  instructions 
in  the  event  of  an  emergency.  This  includes  duty  officers.  Army 
Operations  Center  and  DCPA  Disaster  Information  Center  augmen- 
tees,  public  information  spokesmen,  radiological  incident  project  of¬ 
ficers,  those  with  emergency  assignments  and  those  who  will  be 
detailed  to  the  Federal  Disaster  Assistance  Administration,  or  other 
government  agency  for  special  assignments. 

Authority  for  maintenance  of  the  system:  5  USC  301.  44  USC  3101, 
50  USC  App.  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  an  emer¬ 
gency  or  other  event  which  requires  action  by  DCPA.  the  lists  will  be 
referred  to  determine  and  make  assignments  to  the  assignees  and 
name  and  telephone  number  of  the  employee  who  has  knowledge  on 
how  to  respond  to  the  situation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  with  copies  of  each  list  given 
to  individuals  whose  name  appears  on  the  list. 

Retrievability:  Filed  alphabetically,  in  the  order  to  be  called,  or  by 
groups  who  are  to  be  called  by  an  individual. 

Safeguards:  These  records  made  available  to  authorized  personnel 
only. 

Retention  and  disposal:  Destroyed  when  the  list  is  superseded 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301. 


Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D5U 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  Defense  Civil  Preparedness  Agency 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301 

Record  source  categories:  Addresses  and  telephone  numbers  are 
furnished  by  the  individuals  on  the  lists. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CPER  7 A 

System  name:  DCPA  PER  7A,  Classified  Clearances 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  Selected  DCPA  em¬ 
ployees  having  classified  clearances  for  access  to  compartmented  in¬ 
telligence  information,  the  National  Military  Command  Center  and  its 
alternates,  the  National  Military  Intelligence  Center,  and  special  con¬ 
ferences  requiring  such  clearances. 

Categories  of  records  in  the  system:  Files  contain  some  or  all  of  the 
following  information:  name,  social  security  account  number,  date 
and  place  of  birth,  height,  weight,  color  of  hair  and  eyes,  compait- 
mented  intelligence  billet  number  and  title,  categories  of  compart¬ 
mented  intelligence  and  other  classified  information  for  which  access 
has  been  approved  for  the  billet  and  for  the  individual,  date  of  last 
special  background  investigation  and  agency  conducting  it,  justifica¬ 
tion  for  access  to  the  classes  of  information,  facilities  or  con¬ 
ferences,  and  notation  of  Joint  Chiefs  of  Staff,  National  Military 
Command  Center  (JCS/NMCC),  Defense  Intelligence  Agency  (DIA), 
courier  and  other  badges  or  credentials  applied  for  and  received. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  App  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
control  access  by  DCPA  personnel  to  particularly  sensitive  intel¬ 
ligence  and  operational  information,  facilities,  and  conferences.  In¬ 
formation  is  also  used  to  prepare  applications  for  credentials  for  ac¬ 
cess  to  the  NMCC,  National  Military  Intelligence  Center  (NMIC), 
Army  Operations  Center  (AOC)  for  DCPA  personnel  and  to  provide 
required  information  to  conference  and  exercise  sponsors  for  DCPA 
attendees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  including  notes,  computer  printouts  pro¬ 
vided  by  DIA  and  Department  of  the  Army  (DA),  and  xerox  copies 
of  applications  for  credentials,  stored  in  file  folders. 

Retrievability:  Names  are  listed  on  billet  rosters  by  billed  number 
and/or  title.  Other  records  are  on  cards,  one  or  more  cards  per  in¬ 
dividual. 

Safeguards:  Files  are  stored  in  a  locked  file  in  a  government  build¬ 
ing  with  security  guards. 

Retention  and  disposal:  Destroyed  when  superseded 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 
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Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Agency  records 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 

Stem  may  be  exempt  under  S  USC  552a  (j)  and  (k),  as  applicable. 
■  additional  information,  contact  the  Systems  Manager. 

CPUB  3,2 

System  name:  DCPA  PUB  3-2,  Standard  Publications  Distribution 
Lists 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301;  Civil  Defense 
Branch,  U.S.  Army  Adjutant  General  (AG)  Publications  Center,  2800 
Eastern  Boulevard,  Middle  River,  Baltimore,  MD  21220;  and  Defense 
Printing  Service,  U.S.  Navy  Publications  and  Printing  Service  Office, 
The  Pentagon,  Washington,  D.C.  20350. 

All  DCPA  Regional  Offices  and  Staff  College.  Mailing  addresses  of 
these  installations  are  set  out  in  a  DCPA  Directory  which  will  be 
published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  State,  Common¬ 
wealth,  and  Territorial  Civil  Defense  (CD)  Directors 
Local  CD  Directors 
Heads,  DCPA  Field  Activities 
DCPA  Executive  Reservists 
Defense  Coordinators  of  U.S.  Postal  Service 
Defense  Coordinators  of  Federal  Agencies 
State  CD  Education  Coordinators 
Heads,  Department  of  Commerce  Field  Offices 
State  Agents,  Surplus  Property  and  Merit  System 
State  Social  Studies  Specialist 

Architects  and  Engineers  Attending  Fallout  Shelter  Analysis 
Course  but  not  certified. 

Enrollers,  CD  Career  Development  Program 
Participants,  Multiprotection  Design  course 
Professionals  interested  in  shelter  construction 
Members,  National  Academy  of  Science  Advisory  Committee  on 
CD 

Members  of  general  public  interested  in  receiving  Civil 
Preparedness  Guides  (CPG),  Circulars,  Information  Bulletins  and 
technical  information. 

Corps  of  Engineers  (CofE)  Field  Officers 
Military  Support  Planning  Officers  of  each  State 
Continental  United  States  (CONUS)  Army  Military  Support 
Planning  Officers 
Heads,  DCPA  Warning  Centers 

Heads,  Senior  Military  Colleges  under  Department  of  Defense 
Heads,  Civil  Affairs  units,  U.S.  Army  Reserve 
Managers,  Radio  Stations  in  U.S.  and  Territories 
Managers,  Radio  Stations  with  Women’s  Programs 
Managers,  TV  Stations  (education  only) 

Managers,  TV  Stations  (other  than  education  stations) 

'  Managers,  Major  Cable  Television  Stations 
Heads,  technical  universities  interested  in  nuclear  protective  con- 
ttruction 

Coordinators,  State  and  local  civil  preparedness  instructional  pro¬ 
grams 

Editors,  college  newspapers 
Chief  State  school  officers 
Industrial  Defense  Coordinators 
Executive  Secretaries,  National  Trade  Associations 
Executive  Secretaries,  State  Manufacturers  Associations 
Executive  Secretaries,  professional  societies  interested  in  protec¬ 
tive  construction 
Plant  Protection  Supervisors 

Executive  Secretaries,  State  Architectural  and  Engineering  Ex¬ 
amining  Boards 
Deans  of  Architecture 
Deans  of  Engineering 


Executive  Officers,  American  Life  Convention  Membership  Com¬ 
panies 

Executive  Secretaries,  National  Organizations,  Welfare  and  Reli¬ 
gious 

Executive  Secretaries,  National  Organizations,  Scientific  and 
Technical 

Executive  Secretaries,  National  Organizations,  Fire 
Executive  Secretaries,  National  Organization  Membership 
Executive  Secretaries,  National  Organizations,  Rural 
Executive  Secretaries,  National  Organizations,  Education 
Executive  Secretaries,  National  Organizations,  Government 
Executive  Secretaries,  National  Organizations,  Veterans  and  Mili¬ 
tary 

Executive  Secretaries,  National  Organizations,  Health 
Executive  Secretaries,  National  Organizations,  Media 
Executive  Secretaries,  National  Associations  of  Independent 
Schools 

Heads  of  Selected  Foreign  Activities 
North  Atlantic  Treaty  Organization  Civil  Defense  Directors 
Executive  Secretary,  US- American  Library  Association 
Executive  Secretary,  Canadian- American  Library  Association 
Head  Librarians,  Engineering  Libraries 
Selected  individuals  in  research  an  d  development  sector 
Categories  of  records  in  the  system:  Names  and  mailing  addresses 
of  the  individuals  listed  above 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  Appendix  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  mailing  ad¬ 
dresses  of  individuals  representing  self  or  organizations  to  whom 
DCPA  publications  are  mailed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  From  magnetic  tape  and  punched  cards 
Retrievability:  Alphabetical  by  name  of  State,  then  numerically 
within  each  State  by  ZIP  code. 

Safeguards:  Building  Employs  Security  Guards.  Records  are 
retained  in  Areas  Accessible  to  and  made  available  to  authorized  per¬ 
sonnel  on  request. 

Retention  and  disposal:  When  a  list  is  updated  the  prior  list  is 
destroyed. 

System  managerfs)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D5U 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D5U 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  *he  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Data  provided  by  addressees  on  the  mail¬ 
ing  lists 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CPUB  3, 2 A 

System  name:  DCPA  PUB  3-2A,  State  Civil  Defense  Directors 
System  location:  Master  for  printing  is  prepared  and  maintained  by 
Defense  Civil  Preparedness  Agency  (DCPA)  Headquarters,  The  Pen¬ 
tagon,  Washington,  D.C.  20301.  Publication  is  given  to  anyone  who 
requests  a  copy. 

Categories  of  individuals  covered  by  the  system:  All  State  and  terri¬ 
tory  civil  defense  directors  and  their  deputies  or  operations  officers. 
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the  DCPA  regional  directors,  and  members  of  the  executive  commit¬ 
tees  of  the  National  Association  of  State  Civil  Defense  Directors  and 
the  United  States  Civil  Defense  Council. 

Categories  of  records  in  the  system:  Names,  titles,  office  address 
and  phone  number 

Authority  for  maintenance  of  the  system:  44  USC  3101,  SO  USC 
App.  2253,  2281 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Holders  of  the  directory 
verify  the  names,  address,  and  telephone  numbers  when  commu¬ 
nicating  with  the  official,  and  in  response  to  inquiries  from  the  public 
which  involve  advice  as  to  the  name,  address  or  phone  number  of 
the  civil  defense  official  of  a  particular  State  or  local  government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Master  file  is  retained  by  DCPA.  Copies  of  the  publication 
are  distributed  to  users. 

Retrievability:  Listed  in  alphabetical  order  of  States  for  state  offi¬ 
cials.  Numerical  order  of  DCPA  regions  for  regional  directors. 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  to  and  made  available  to  authorized  personnel  on 
request. 

Retention  and  disposal:  Destroyed  when  the  list  is  superseded 
System  manage r|s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone.  Area  Code  202/695-6498 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D5U 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building.  Washington,  D.C. 
20301. 

Record  source  categories:  State,  regional,  and  organizational  offi¬ 
cials 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CPUB  3,2B 

System  name:  DCPA  PUB  3-2B,  Publications  Distribution  Lists  - 
Computer  Center 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301;  DCPA  Computer 
Center,  Post  Office  Box  256,  Olney,  MD  20832. 

Categories  of  individuals  covered  by  the  system:  Commanders  of 
selected  military  installations 

Members  of  general  public  interested  in  receiving  information  bul¬ 
letins  and/or  copies  of  FORESIGHT,  the  DCPA  publication. 
Executive  Secretaries,  various  associations  of  registered  nurses 
Program  Directors,  Television  Stations  (educational  only) 

Program  Directors,  Television  Stations  (other  than  educational) 

Program  Directors,  Radio  Stations  in  U.S.  and  Territories 

Program  Directors,  Radio  Stations  with  women’s  programs 

Architects  and  engineers  qualified  in  fallout  shelter  analysis 

Instructors  qualified  in  fallout  shelter  analysis 

Selected  officials  of  each  U.S.  county 

Selected  officials  of  each  U.S.  township 

Selected  officials  of  U.S.  cities  and  towns 

Selected  field  personnel  of  the  National  Weather  Service 

Governors  of  each  of  the  United  States  and  Territories 

Members  of  both  Houses  of  the  Congress 

All  U.S.  Department  of  Agriculture  county  agents 

Selected  volunteer  agencies 

Industrial  defense  coordinators 

Defense  coordinators  of  Federal  agencies 


DCPA  Executive  Reservists 

North  Atlantic  Treaty  Organization  Civil  Defense  Directors 
State  and  regional  civil  defense  directors 
Corps  of  Engineers  field  officers 

Heads  of  senior  military  colleges  under  Department  of  Defense 

Military  support  planning  officers  of  each  State 

Continental  United  States  Army  Military  Support  Planning  Officers 

Heads,  DCPA  Warning  Centers 

Heads,  Civil  Affairs  Units,  U.S.  Army  Reserve 

DCPA  research  staff 

Local  civil  defense  directors 

Editors,  college  newspapers 

Executive  Secretary,  U.S.  American  Library  Association 

Chief  librarian,  public  libraries 

Editors,  industrial  publications 

Plant  protection  supervisors 

Defense  coordinators  of  U.S.  Postal  Service 

Mobilization  designees 

Executive  secretaries,  national  organizations,  scientific  and  techni¬ 
cal 

Executive  secretaries,  national  organizations,  fire 
Executive  secretaries,  national  organization  membership 
Executive  secretaries,  national  organizations,  rural 
Executive  secretaries,  national  organizations,  education 
Executive  secretaries,  national  organizations,  government 
Executive  secretaries,  national  organizations,  veterans  and  military 
Executive  secretaries,  national  organizations,  health 
Executive  secretaries,  national  organizations,  media 
Executive  secretaries,  national  trade  associations 
Executive  secretaries,  state  manufacturers  associations 
Certain  individuals  involved  in  training  and  education  activities  at 
State  level 

Certain  military  officials  in  DCPA  Region  Six  area 
Specific  individuals  prominent  in  industry  in  Region  Six  area 
Specific  Federal  government  key  personnel  in  field  installations 
located  in  DCPA  Region  Six  area 
Members  of  National  Association  of  Counties 
Officials  in  private  industry  requesting  DCPA  industrial 
preparedness  publications 

Those  students  successfully  completing  the  Industry/Business 
Emergency  Planning  Course  at  DCPA  Staff  College 
Editors  of  industrial  association  publications 
Categories  of  records  in  the  system:  Names  and  mailing  addresses 
of  individuals  listed  above 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  Appendix  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  mailing  ad¬ 
dresses  of  individuals  representing  self  or  organizations  to  whom 
DCPA  publications,  such  as  FORESIGHT  magazine,  are  mailed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  From  magnetic  tape  (cassette)  to  terminal  to  disc;  periodi¬ 
cally  copied  from  disc  to  magnetic  tape  from  which  address  labels 
are  printed. 

Retrievability:  Either  by  mailing  list  identification(ID)  number,  then 
by  ZIP  code  within  each  ID  number,  then  a  three  digit  number  from 
001  to  999  assigned  within  each  ZIP  code,  or  by  DCPA  region 
number,  then  alphabetically  by  name  of  State  within  each  region, 
then  alphabetically  by  name  of  county  within  each  State. 

Safeguards:  Files  are  maintained  in  a  secured  tape  vault  in  ac¬ 
cordance  with  DOD  Security  Regulations. 

Retention  and  disposal:  Data  is  erased  from  disc  as  it  becomes  ob¬ 
solete. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D  C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 
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For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Data  provided  by  addressees  on  the  mail¬ 
ing  lists. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CRAD  2,3,2 

System  name:  DCPA  RAD  2-3-2,  Instruments  and  Equipment, 
Loaned,  Radioactive  Materials 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  Staff  College,  Computer  Center.  Mailing  addresses  of  these 
installations  are  set  out  in  a  DCPA  directory  which  will  be  published 
as  an  appendix  to  these  notices.  Copies  are  also  maintained  at  the  ap¬ 
propriate  State  and  local  civil  defense  agencies  and  at  State  radiologi¬ 
cal  systems  maintenance  and  calibration  facilities,  and  as  applicable 
to  another  Federal  agency  or  DCPA  contractor  having  radioactive 
material  on  loan. 

Categories  of  individuals  covered  by  the  system:  Custodians  of 
DCPA  Radioactive  Material 

Categories  of  records  in  the  system:  Files  contain  a  listing  of  all 
DCPA  owned  radioactive  materials  on  loan  to  a  State,  other  Federal 
agencies,  DCPA  contractors  or  others.  Categories  of  information 
stored  in  the  system  include:  custodian’s  name,  address,  city,  coun¬ 
ty,  telephone  number,  user  authorization  number  and  expiration  date, 
date  of  transfer,  DCPA  Region,  State,  storage  name,  address,  city, 
county,  license  number,  type,  expiration  date,  radioactive  material 
nomenclature;  isotope,  activity;  civil  defense  nomenclature;  serial 
numbers;  leak  test  data,  ID  number  of  item,  voucher  number  and 
date. 

Authority  for  maintenance  of  the  system:  3  USC  301,  44  USC  3104, 
50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Detection  and  Counter¬ 
measures  Division,  DCPA:  As  an  inventory  of  all  DCPA  owned 
radioactive  materials  including  whether  on  loan  or  in  storage.  Locat¬ 
ing  an  item  by  ID  number  or  serial  number;  determining  custodian  of 
an  item,  number  of  items  on  loan  to  a  State,  other  Federal  agency, 
contractor  and  others;  record  of  license  number  authorizing  custodi¬ 
an  possession  of  material;  inventory  of  items  by  radioisotope;  using 
incapsulation  date  and  radioisotope  decay  to  determine  activity  at 
any  given  time.  File  may  be  sorted  and  or  searched  by  any  of  items 
in  Record-Category  above.  As  recbrds  are  updated,  file  incorporates 
in  history  file  so  that  previous  information  remains  on  storage 
enabling  a  listing  of  all  previous  data  in  file  in  various  Record- 
Categories.  This  permits  a  listing  of  leak  test  history  data,  listing  of 
all  storage  locations  and  date  of  transfer,  listing  of  all  custodians, 
date  of  transfer,  license  numbers  under  which  item  was  loaned. 
Based  on  expiration  date  of  license,  lists  can  be  prepared  of  licenses 
due  for  renewal  and  overdue.  Based  on  leak  test  date,  lists  can  be 
prepared  of  items  scheduled  for  leak  testing  and  overdue.  Items  in 
possession  of  unauthorized  personnel  can  be  traced  to  last  custodian 
by  serial  number,  ID  number  or  other  available  nomenclature. 

Regional  Offices,  DCPA:  Same  uses  as  Detection  and  Countermea¬ 
sures  Division;  usually  limited  to  radioactive  material  on  loan  to 
States  in  their  respective  Region.  For  lost  or  unauthorized  sources 
entire  file  may  be  searched. 

State  Radiological  Systems  Maintenance,  Maintenance  and  Calibra¬ 
tion  Facility,  State  Civil  Defense  Office,  Other  Federal  Agencies, 
DCPA  Contractors  and  others  possessing  loaned  material:  Same  as 
Detection  and  Countermeasures  Division.  Usually  limited  to  radioac¬ 
tive  material  items  on  loan  to  the  user.  For  lost  or  unauthorized 
sources  entire  file  may  be  searched. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tapes  and  disks,  computer  paper  prin¬ 
touts. 

Retrievability:  Computer  file  is  accessible  by  any  of  the  categories 
listed  in  Record  Category  above. 

Safeguards:  Requests  for  computer  printouts  are  made  by  other 
users  through  DCPA  Detection  and  Countermeasures  Division.  Only 
DCPA  Detection  and  Countermeasures  Division  and  DCPA  Com¬ 


puter  Center  have  access  to  DCPA  data  on  computer  tapes  and  disks.  • 
Printouts  at  DCPA  facilities  are  stored  in  buildings  that  employ 
security  guards. 

Retention  and  disposal:  Files  are  updated  as  changes  occur.  Previ¬ 
ous  data  is  stored  in  history  file  for  historical  data  printouts 
described  in  Routine-Uses. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301  .n 

Record  source  categories:  Data  to  update  file  is  supplied  by  custodi¬ 
ans  of  loaned  material  (note:  transferee  will  report  name  of  new 
custodian).  State  Civil  Defense  Agency  Maintenance  and  Calibration 
Facility  personnel,  DCPA  Regional  Offices,  Detection  and  Counter¬ 
measures  Division  of  DCPA.  Other  sources  include  other  DCPA  divi¬ 
sions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CRAD  3 

System  name:  DCPA  RAD  3,  Maintenance  and  Calibration 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  DCPA  Computer  Center,  Defense  General  Supply  Center, 
ATTN:  DCPO,  Richmond,  Virginia.  Mailing  addresses  of  these  in¬ 
stallations  are  set  out  in  a  DCPA  directory  which  will  be  published  as 
an  appendix  to  these  notices.  Copies  are  also  maintained  at  the  ap¬ 
propriate  State  and  local  civil  defense  agencies  and  at  State  radiologi¬ 
cal  systems  maintenance  and  calibration  facilities,  and  as  applicable 
to  another  Federal  agency. 

Categories  of  individuals  covered  by  the  system:  All  State  RADEF 
Officers  and  Maintenance  Officers 

Categories  of  records  in  the  system:  Files  contain  the  shipping  and 
mailing  addresses  of  the  State  radiological  systems  maintenance, 
maintenance  and  calibration  facilities.  It  also  contains  the  name  and 
telephone  number  of  the  maintenance  officer  of  the  maintenance  and 
calibration  facility  and  the  State  RADEF  officer. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3104, 
50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rie\of  users  and  the  purposes  of  such  uses:  Detection  and  Counter¬ 
measures  Division,  DCPA:  To  address  correspondence  to  the  facili¬ 
ties.  Names  and  telephone  numbers  are  used  to  contact  individuals 
by  phone  as  required. 

DCPA  Regions:  Same  as  Defection  and  Countermeasures  Division 
for  the  States  in  their  region. 

DCPA  Computer  Center:  To  prepare  mailing  and  shipping  labels 
for  computer  output. 

Others:  Copy  furnished  Defense  General  Supply  Center,  ATTN: 
DCPO,  Richmond,  Virginia  for  use  by  them  and  the  associated 
DCPA  Federal  Supply  Depot  to  ship  and  mail  supplies  to  the  States 
for  use  under  the  Radiological  Systems  Maintenance  contract.  Infor¬ 
mation  furnished  to  other  DCPA  elements,  other  Federal  agencies 
and  to  State  radiological  maintenance  facilities  upon  request  in  order 
to  furnish  supplies  and/or  information  for  use  in  the  radiological 
systems  maintenance  contract. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder  and  computer  magnetic  tapes 
or  disks. 
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Retrievabiltty:  Filed  by  region  then  alphabetically  by  State  name 

Safeguards:  Building  employs  security  guards,  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  When  a  list  is  updated  the  prior  list  is 
destroyed. 

System  managers)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Information  submitted  by  State  RADEF 
Officer,  Maintenance  and  Calibration  Facility  Maintenance  Officer, 
DCPA  Regional  Staff,  others  knowledgeable  of  change  in  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CRAD4 

System  name:  DCPA  RAD  4,  Radiation  Exposure  and  Radioactive 
Materials;  Radiation  Committee  Records 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  Computer  Center.  Mailing  addresses  of  these  installations 
are  set  out  in  a  DCPA  directory  which  will  be  published  as 
an*ppendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  Files  contain  the 
following  types  of  individuals  within  DCPA  or  under  DCPA 
Byproduct  Materials  License:  All  authorized  users  of  sources  of 
ionizing  radiation;  activity  radiation  safety  officers,  ionizing  radiation 
dose  records  for  individuals  using  or  exposed  to  ionizing  radiation 
under  DCPA  license  or  authorization,  authorized  custodians  of 
DCPA  sources  of  ionizing  radiation,  committee  members  and  al¬ 
ternates. 

Categories  of  records  in  the  system:  Files  contain  records  produced 
in  the  conduct  of  committee  duties  and  functions  which  include  the 
control  and  administration  of,  the  procurement,  use,  handling, 
storage  and  disposal  of  all  sources  of  ionizing  radiation  throughout 
DCPA  and  other  users  under  DCPA  licenses  and  authorizations,  as¬ 
suring  compliance  with  licenses  and  authorizations  issued  to  DCPA 
for  ionizing  radiation  and  the  regulations  applicable  to  these  license 
holders.  Records  include  committee  members,  authorized  users,  ac¬ 
tivity  radiation  safety  officers,  ionizing  radiation  dose  records  for  in¬ 
dividuals  who  may  be  exposed  to  DCPA  sources  of  ionizing  radiation 
inspections  (surveys)  of  activities  and  facilities  using  DCPA  sources 
of  ionizing  radiation. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  50  USC 
App.  2253,  2281,  44  USC  2073,  2093,  2095  ,  2111,  2112,  2201,  2232, 
2233,  2234,  2273 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Radiation  control  commit¬ 
tee:  In  conduct  of  committee  duties  and  functions  including  the  fol¬ 
lowing:  serving  as  an  advisory  board  recommending  approval  and  ex¬ 
ercising  control  of  the  procurement,  use,  handling,  storage,  and 
disposal  of  sources  of  ionizing  radiation  for  civil  preparedness  pur¬ 
poses;  based  upon  the  qualifications  submitted,  designate  for  ap¬ 
proval  all  authorized  users  of  sources  of  ionizing  radiation  within 
DCPA  or  under  DCPA  licenses  or  authorizations;  recommend  for  ap¬ 
proval  activity  radiation  safety  officers  for  all  DCPA  installations  and 
other  facilities  where  sources  of  ionizing  radiation  are  used,  handled 
or  stored  under  DCPA  licenses  or  authorizations;  establishes  general 
procedures  and  guidance  governing  the  use,  handling,  storage  of 
sources  of  ionizing  radiation,  including  appropriate  health  physics  or 


emergency  products,  procedures  and  precautions,  establishing  formal 
rules  and  regulations  as  necessary;  assure  that  the  rules  and  condi¬ 
tions  of  the  DCPA  licenses,  authorizations,  and  regulations  are  ob¬ 
served  in  all  DCPA  activities;  maintain  records  of  the  procurement, 
receipt,  transfer  and  disposal  of  all  DCPA  sources  of  ionizing  radia¬ 
tion;  maintain  ionizing  radiation  dose  records  for  each  DCPA  em¬ 
ployee  and  other  individuals  who  may  have  been  exposed  to  ionizing 
radiation  under  DCPA  licenses  or  authorizations;  providing  liaison 
with  other  Federal  agencies  with  regard  to  committee  duties  and 
functions;  maintain  records  of  applications  and  amendments  to  licen¬ 
ses  and  authorizations  for  the  use  of  ionizing  radiation  at  DCPA 
facilities;  maintains  records  of  periodic  inspections  of  all  DCPA  ac¬ 
tivities  involved  with  sources  of  ionizing  radiation  under  DCPA  licen¬ 
ses  and  authorizations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Radioactive  materials  inventory  on  computer  magnetic  tape  and 
disks 

Retrievability:  Filed  by  subject 

Ionizing  radiation  exposure  records  subfiled  alphabetically  by  name 

Safeguards:  Buildings  employ  security  guards 

Requests  for  computer  printouts  are  made  through  the  Radiation 
Control  Committee.  Only  DCPA  has  access  to  data  on  computer 
tapes  and  disks. 

Retention  and  disposal:  Files  kept  in  accordance  with  10  CFR  19, 
20,  30,  and  33. 

Files  not  covered  by  10  CFR  kept  for  two  years  after  completion, 
then  destroyed. 

System  managers)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D  C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Reports  prepared  and  submitted  by  com¬ 
mittee  members,  activity  radiation  safety  officers  and  users.  Data  for 
ionizing  radiation  dose  records  from  individuals  wearing  dosimeters 
and  film  badge  processors. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CSEC  2 

System  name:  DCPA  SEC  2,  Classified  Documents  Control  Files 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Regional 
Offices,  Staff  College,  relocation  facilities,  and  Computer  Center. 
Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
Directory  which  will  be  published  as  an  Appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  DCPA  employees, 
headquarters  and  field,  involved  in  the  handling  of  classified  materi¬ 
al. 

Categories  of  records  in  the  system:  Information  pertaining  to 
proper  control  of  classified  material. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  Appendix  2253. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  which 


FEDERAL  REGISTER  VOL  40,  NO.  160 -MONDAY,  AUGUST  1R,  1975 


DEPARTMENT  OF  DEFENSE 


35351 


specific  employees  at  a  given  time  possess  clearance,  are  responsible 
(or  locking  office  safes  and  the  DCPA  vault  (by  date),  and  who  at 
any  specific  time  is  charged  with  custody  of  one  or  more  classified 
documents,  and  to  take  any  required  action  including  transfer  of 
documents  in  and  out  of  DCPA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cut  sheets  in  binder,  3x5  card  file,  printout,  classified 
doucment  receipts  ,  e.g.,  sheets,  forms  62  safe  or  cabinet  security 
record. 

Retrievability:  Filed  alphabetically  by  name,  and  organizationally 
by  directorate  having  a  classified  document. 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Files  kept  for  5-years  after  final  decision, 
then  destroyed  if  no  longer  needed. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301 

Record  source  categories:  These  are  DCPA  self-generated  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

,  CSHL  3 

System  name:  DCPA  SHL  3,  Summer  Hire 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301,  Computer  Center. 
Mailing  address  of  this  installation  is  set  out  in  a  DCPA  directory 
which  will  be  published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  College  students 
who  have  qualified  for  employment  in  the  DCPA  Summer  Hire  pro¬ 
gram  by  meeting  Civil  Service  Commission  requirements  and  by 
completing  special  training  course. 

Categories  of  records  in  the  system:  File  contains  student’s  name, 
address,  telephone  number,  college,  age,  veteran’s  status,  Civil  Ser¬ 
vice  grade  and  rating,  work  area  preference,  drivers  license,  availa¬ 
bility  of  transportation  and  training. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  used  to  determine 
disability  and  to  select  students  for  employment  by  the  U.S.  Army 
Corps  of  Engineers  in  the  Summer  Hire  program.  A  report  is  made  to 
the  Civil  Service  Commission  which  indicates  which  students  were 
hired  and  which  were  not.  Matter  may  be  disclosed  to  Corps  of  En¬ 
gineers  and  to  contractors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
sad  disposing  of  records  in  the  sytem: 

Storage:  Questionnaires  are  kept  in  folders.  Data  cards  are  kept  in 
data  card  boxes.  Data  are  placed  on  magnetic  tope  for  processing. 

Retrievability:  Questionnaires  are  filed  in  alphabetical  order.  Data 
cards  are  in  numerical  sequence.  Data  on  tape  are  retrievable  by 
work  area  preference. 


Safeguards:  Building  employs  security  guards.  All  records  are- 
maintained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  disposed  of  after  final  report  is 
submitted  to  the  Civil  Service  Commission,  usually  at  the  end  of  the 
calendar  year. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Management 
Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Notice  of  Rating  from  the  Civil  Service 
Commission  and  application  of  employment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CTES4 

System  name:  DCPA  TES,  4,  F.W.  Dodge  Company  Reports 

System  location:  Defense  Civil  Preparedness  Agency,  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  Name  and  address 
of  the  building  owner  and  the  architect  of  new  construction. 

Categories  of  records  in  the  system:  Reports  contain  the  name  and 
address  of  the  project,  name  and  address  of  the  building  owner  and 
architect,  and  the  dollar  valuation  of  the  project. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Letters  were  sent  to  the 
building  owner  and  architect  urging  them  to  include  shelter  in  the 
design.  Contacts  were  made  to  ascertain  whether  shelter  advice 
rendered  by  the  DCPA  Advisory  Service  Center  was  incorporated  in 
the  final  project. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Reports  are  kept  in  computer  file-magnetic  tape. 

Retrievability:  Filed  by  project  number. 

Safeguards:  All  records  are  maintained  in  areas  that  are  secured  by 
building  guards  during  non-business  hours. 

Retention  and  disposal:  Records  are  considered  permanent. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 
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Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  DCPA  Subscribed  to  the  F.W.  Dodge  Co. 
Reports 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CTNG  13 

System  name:  DCPA  TNG  13,  Student  Academic  and  Course 
Records,  DCPA  Staff  College 

System  location:  Registrar’s  Office,  Defense  Civil  Preparedness 
Agency  (DCPA),  Staff  College,  Federal  Center,  Battle  Creek, 
Michigan  49011. 

DCPA  Headquarters,  all  DCPA  Regional  Offices,  Computer 
Center.  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  Directory  which  will  be  published  as  an  Appendix  to  these 
notices. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
applies  for  and  completes  resident  and  field  civil  preparedness  train¬ 
ing  conducted  under  the  auspices  of  the  Staff  College,  DCPA. 

Categories  of  records  in  the  system:  Files  contain  student  applica¬ 
tion  records  -  DCPA  433,  containing  name,  address,  education  level, 
civil  defense  courses  taken  and  where,  civil  defense  organization  and 
program  affiliation,  civil  defense  title,  civil  defense  telephone  number 
and  length  of  civil  preparedness  service,  employer,  business  title  and 
business  telephone  number,  student  travel  authorization  and  voucher 
for  partial  expense  and  date  and  location  of  course;  individual  train¬ 
ing  records;  individual  and  business  file  for  Staff  College  Catalogs, 
Information  Bulletins,  etc;  Career  Development  individual  files; 
photographs  with  identification;  MOBDES  training  files;  Career 
Development  individual  files;  Student  Expense  files;  completed 
Grant-in-Aid  forms;  State  recommendations,  attendance  and  progress 
reports,  student  locators,  and  related  academic  documents. 

Authority  for  maintenance  of  the  system:  S  USC  301,  44  USC  3101, 
50  USC  App.  2253  ,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Staff  College  -  To  main¬ 
tain  individual  training  records;  to  compile  regional.  State,  headquar¬ 
ters,  military  training  data  for  administrative  purposes  such  as  budget 
requirements,  replies  to  congressional  inquiries,  internal  reporting 
and  performance  statistics.  Program  Reports,  and  transmittal  of 
satisfactory  course  completions  to  State  and  local  governments. 

Regions  -  To  maintain  up-to-date  statistics  of  Staff  College  gradu¬ 
ates  assigned  to  regional  jurisdictions  and  to  inform  States  and  local 
governments. 

States  -  To  maintain  up-to-date  statistics  of  Staff  College  graduates 
assigned  to  State  and  local  jurisdictions. 

Headquarters,  Office  of  Comptroller,  Accounting  Division  •  To 
record  and  obligate  funds  for  students  attending  Staff  College  cour¬ 
ses  and  forward  records  to  U.S.  Army  Finance  and  Accounting  Of¬ 
fice,  U.S.  Military  District  of  Washington,  for  payment  purposes. 

Computer  Center  -  To  prepare  ADP  doucments  relating  to  student 
participation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders  and  3x5  cards  in  file  drawer. 

Retrievability:  3x5  locator  alphabetical;  academic  records 
chronologically  by  course  title;  and  travel  authorizations  and 
vouchers  by  fiscal  year  and  State. 

Safeguards:  Building  employs  security  officers.  Doors  are  open 
only  during  business  hours.  Records  are  maintained  in  areas  accessi¬ 
ble  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  Course  folders 
retained  in  active  file  until  course  is  completed,  held  20  years  in  inac¬ 
tive  file  and  subsequently  transferred  to  Records  Center;  destroyed 
after  40-years. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D  C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D5U 


Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301 

Record  source  categories:  Education  Institution,  DCPA  Staff  Col¬ 
lege,  records  derived  from  student  applications  and  academic 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CTNG  14 

System  name:  DCPA  TNG  14,  Home  Study  Courses,  DCPA  Staff 
College 

System  location:  Defense  Civil  Preparedness  Agency  (DCPA)  Staff 
College,  Federal  Center,  Battle  Creek,  MI  49016 

DCPA  Computer  Center,  Olney,  MD 

DCPA  Headquarters  and  Regional  Offices 

Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
Directory  which  will  be  published  as  an  Appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
desires  to  further  his  knowledge  of  Civil  Preparedness  in  general, 
basic  concepts  of  radiological  monitoring,  the  duties  of  a  local  Civil 
Defense  Director/Coordinator,  or  the  duties  of  a  Shelter  Manager,  is 
eligible  for  these  courses. 

Categories  of  records  in  the  system:  File  includes  individual  applies- 
tion'forms,  group  enrollment  forms,  group  completion  forms,  key 
punch  cards  and  related  computer  printout  indicating  home  study 
entry,  progress,  grades  and  completion,  correspondence  and  related 
academic  documents. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  App.  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Michigan  Technological 
University  (MTU)-Key  punch  cards  to  enter  applicant  into  home 
study  system  and  to  release  home  study  materials  to  applicants,  and 
to  forward  certificates  to  applicants  who  successfully  complete  a 
course.  Also  used  to  prepare  statistical  report  for  DCPA  Staff  Col¬ 
lege. 

DCPA  Computer  Center-use  key  punch  cards  to  establish  printout 
including  name,  address,  student  number,  numerical  grade  for  each 
course  unit,  date  of  completion  of  each  course  unit  and  final  grade 
and  date  of  course  completion.  DCPA  Computer  Center  provides 
printouts  for  MTU,  Staff  college,  DCPA  Regions  and  State  CD  Of¬ 
fices. 

DCPA  Staff  College-to  respond  to  student  inquiries  relating  to 
completion  dates,  requests  for  military  reserve  retirement  credits  and 
requests  for  certificates  of  completion  that  were  awarded  but  did  not 
arrive  for  the  student.  Uses  MTU  prepared  statistics  to  prepare  an¬ 
nual,  quarterly  and  monthly  reports  for  Director,  DCPA.  Provides 
course  completion/progress  data  to  State  and  local  governments. 

DCPA  Regional  Office-the  DCPA  Regions  use  the  printout  to  mea¬ 
sure  training  progress  in  the  Region.  The  Regions  also  provide  each 
State  CD  Office  with  monthly  printouts  of  home  study  activity  and 
completions. 

State  CD  Offices-use  the  printouts  to  schedule  more  advanced 
training  for  students  who  have  completed  basic  civil  preparedness  in¬ 
struction  through  home  study  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  DCPA  Computer  Center  stores  records  on  computer  mag¬ 
netic  tapes  or  disks.  DCPA  Staff  College,  DCPA  Regions,  MTU  and 
State  CD  Offices  store  printouts  of  records  as  developed  and  for¬ 
warded  by  DCPA  Computer  Center. 

Retrievability:  Information  is  accessed  or  retrieved  by  name  and 
address  or  Student  Number. 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  All  Home  Study  records  at  DCPA  Staff 
College  are  destroyed  after  6-years.  Home  Study  records  held  by 
DCPA  Regions,  Michigan  Tech  University  and  State  CD  Offices  are 
destroyed  when  obsolete,  superseded  or  no  longer  needed. 
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System  manager!*)  and  addrea:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D  C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  Application  form  completed  and  sub¬ 
mitted  by  applicant  for  DCPA  Home  Study  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
CTNG  3,5,7 

System  name:  DCPA  TNG  3,5,7,  State  and  Local  Civil  Preparedness 
Instructional  Program  (SLCPIP) 

System  location:  Primary  system  located  at  Defense  Civil 
Preparedness  Agency  (DCPA)  Regions.  Addresses  are  available  at 
DCPA  Staff  College.  Decentralized  system  located  with  State  and 
local  agencies  contractors  in  various  States  who  provide  input  to  Re¬ 
gional  Offices.  Duplicate  data  is  forwarded  to  State  CD  Offices  by 
contractors  in  the  States  for  information  purposes  only.  Addresses  of 
contractors  and  State  CD  Offices  are  available  at  DCPA  Regional  Of¬ 
fices.  Limited  duplicate  data  is  located  at  DCPA  Staff  College, 
Federal  Center,  Battle  Creek,  MI  49016. 

Categories  of  individuals  covered  by  the  system:  Individuals  include 
local  civil  preparedness  coordinators,  teachers,  school  administrators 
and  local  officials  who  are  in  need  of  civil  preparedness  training 

Categories  of  records  in  the  system:  This  system  is  comprised  of  4 
reporting  forms  only  one  of  which  has  names.  These  are  forwarded 
from  the  contractors  at  the  State  level  to  the  Regional  Offices.  The 
form  with  names  is  DCPA  177A  -SLCPIP  Contractor’s  Roster.  This 
form  is  used  to  give  name,  address,  and  title  of  participants  for  each 
course  or  workshop  conducted.  This  is  a  monthly  report  to  the  Re¬ 
gions 

The  Contracting  Officer  (Region)  forwards  to  Staff  College  gross 
number  of  activities  and  participants.  The  Regions  maintain  the 
rosters.  The  number  of  activities  and  participants  are  forwarded  to 
Staff  College  quarterly  from  each  Region  and  are  then  consolidated 
and  forwarded  to  Headquarters. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  50  USC 
App.  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  contractor  to 
report  to  the  contracting  officer  (Region)  his  progress  and  expendi¬ 
tures.  The  Regions  use  this  system  to  report  quarterly  to  Staff  Col¬ 
lege.  progress  of  the  training  activities.  Staff  College  in  turn  con¬ 
solidates  all  eight  Region  reports  and  prepares  a  quarterly  report  to 
the  Director,  DCPA.  Names  of  students  and  data  from  these  reports 
are  routinely  disclosed  to  State  and  local  governments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  cabinets 

Retrievability:  Information  would  be  retrieved  by  name,  address, 
name  of  course,  date,  and  location. 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  .  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  in  active  file  for  one 
calendar  year  or  fiscal  year  or  until  contract  is  completed.  Records 
are  then  in  inactive  file  for  3-6  years  depending  on  program  and  then 
destroyed. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 


Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters.  DCPA 

Room  1D511  * 

Pentagon  Building 
Washington.  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301. 

Record  source  categories:  The  source  for  information  on  partici¬ 
pants  in  a  course  is  forwarded  by  the  contractors  in  the  various 
States  as  he  conducts  training  activities  in  his  State. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CTNG  8A 

System  name:  DCPA  TNG  8-A  Qualified  Instructor  File 

System  location:  Defense  Civil  Preparedness  Agency,  Headquarters 
(DCPA),  The  Pentagon  Building,  Washington.  D.C.  20301. 

Categories  of  individuals  covered  by  the  system:  Individuals  who  in¬ 
struct  DCPA  professional  development  courses.  Fallout  Shelter  Anal¬ 
ysis  (FSA);  Protective  Construction  (PC);  Environmental  Engineering 
(EE);  Multiprotection  Design  (MPD)and  Shelter  Survey  Technician 
(SST) 

Categories  of  records  in  the  system:  Files  contain  instructors  name, 
address,  date  of  birth,  educational  background,  current  employment 
status,  institutional  affiliation,  record  of  performance  and  participa¬ 
tion  in  the  DCPA  summer  institutes. 

Authority  for  maintenance  of  the  system:  5  USC  301.  44  USC  3101, 
50  USC  App  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  mailing  ad¬ 
dresses  and  location  of  qualified  instructors  in  order  to  fumish  them 
the  latest  information  and  to  select  instructors  and  course  directors 
for  the  DCPA  professional  development  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Forms  are  kept  in  loose-leaf  notebooks.  Some  of  the  data 
are  kept  on  computer  magnetic  tapes  for  processing  in  conjunction 
with  dissemination  of  new  information. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  All  records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and  trained. 
Headquarters  building  employs  security  guards. 

Retention  and  disposal:  Files  are  considered  permanent 

System  managerts)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D5U 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone.  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
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Management  Division,  DCPA,  Pentagon  Building.  Washington,  D.C. 
20301 

Record  source  categories:  DD  Form  13S3,  Application  for  Enroll¬ 
ment  in  Architects  and  Engineers  Professional  Development  Pro¬ 
gram,  submitted  by  instructors. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CTNG  8B 

System  name:  DCPA  TNG  8  B,  DCPA  Form  1353,  Appl.  for  Enroll¬ 
ment  in  Architects  and  Engrs;  Professional  Dev.  Prog. 

System  location:  Defense  Civil  Preparedness  Agency,  Headquarters 
(DCPA),  The  Pentagon,  Washington,  D  C.  20301 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
apply  for  DCPA  professional  development  courses:  Fallout  Shelter 
Analysis  (FSA);  Protective  Construction  (PC),  Environmental  En 
gi  nee  ring  (EE),  Multiprotection  Design  (MDP)  and  Shelter  Survey 
Technician  (SST). 

Categories  of  records  in  the  system:  Files  contain  course  applicant’s 
name,  address,  date  of  birth,  education  and  status  of  completion  in 
the  course 

Authority  for  maintenance  of  the  system:  5  USC  301 ,  44  USC  3104, 
50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  used  to  ascertain 
qualifications  for  certification  as  Fallout  Shelter  Analyst  for  issuance 
of  appropriate  certificates  and  to  provide  directories  of  architects  and 
engineers  qualified  in  the  subject  matter  of  the  professional  develop¬ 
ment  courses.  Also  to  provide  mailing  lists  for  disseminating  new  in¬ 
formation  as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Forms  are  kept  in  loose-leaf  notebooks.  Some  of  the  data 
are  kept  on  computer  magnetic  tapes  for  processing  in  conjunction 
with  dissemination  of  new  information. 

Retrievability:  Filed  alphabetically  by  name  within  course  title 

Safeguards:  All  records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and  trained. 
Headquarters  building  employs  security  guards  during  non-business 
hours. 

Retention  and  disposal:  Files  are  considered  permanent 

System  manager! s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington.  D^C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington,  D.C.  20301 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division.  DCPA,  Pentagon  Building,  Washington,  D.C. 
20301 

Record  source  categories:  DD  Form  1353,  submitted  by  applicants. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
CWNG  2A 

System  name:  DCPA  WNG  2A,  Decision  Info  Distribution  Sys 
(DIDS)  Volunteers 

System  location:  Defense  Civil  Preparedness  Agency,  Headquarters 
(DCPA),  The  Pentagon.  Washington.  D.C.  20301. 

Categories  of  individuals  covered  by  the  system:  Long  Wave  Band 
Radio  Volunteer  Listeners 

Categories  of  records  in  the  system:  Name  and  address  of  Volunteer 
Radio  Listeners,  voluntary  submitted  critique  of  technical  quality  of 
(DIDS)  radio  transmissions 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC  3101, 
50  USC  App.  2253,  2281. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  signal  propagation 
characteristics,  of  DIDS  Radio  Transmissions.  Each  report  is  a  data 
point. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folder,  3x5  cards  in  index  boxes 

Retrievability:  Cards  filed  alphabetically  by  name 

Safeguards:  Building  employs  security  guards.  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  property 
screened,  cleared  and  trained. 

Retention  and  disposal:  Files  kept  for  duration  of  technical  analysis 
of  radio  transmission,  then  destroyed. 

System  manageris)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C  20.301. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  1D51I 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 
Washington.  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address 

For  personal  visits,  the  individual  should  be  able  to  provide  Nome 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building.  Washington,  D.C. 
20301. 

Record  source  categories:  Voluntary  request  for  QSL  card  from 
Radio  Listeners. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
CWNG  2R 

System  name:  DCPA  WNG  2B,  List  of  custodians  of  Decision  Info 
Sys  (DIDS)  Radio  Receivers 

System  location:  Defense  Civil  Preparedness  Agency  Headquarters 
(DCPA),  The  Pentagon,  Washington.  D.C.  and  at  Office  of  U.S. 
Army  Communications  Command  (USACC-CONUS),  Facility  Chiefs 
at  DCPA  Regions  One,  Two  and  Three.  Mailing  addresses  of  these 
installations  are  set  out  in  a  DCPA  directory  which  will  be  published 
as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  Selected  military 
officers.  Federal  agency  personnel  and  officials  and  key  personnel  of 
emergency  services  of  governments  at  State,  county  and  local  level. 

Categories  of  records  in  the  system:  A  property  accountability  and 
operational  location  listing  for  DIDS  radio  receivers  used  for  civil 
defense  purposes.  It  contains  custodian's  name,  address,  type  facility 
of  location,  job  title  and  telephone  number. 

Authority  for  maintenance  of  the  system:  5  USC  301.  44  USC  3101, 
50  USC  App  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  list  of  custodians 
maintains  property  accountability.  It  also  provides  base  to  obtain 
statistical  information  as  to  what  kind  of  operational  locations  or 
other  installations  are  associated  with  the  radio  receivers.  Provides  a 
base  for  obtaining  operational  information  on  receiver  operations  by 
soliciting  the  custodians.  Determines  exact  location  of  receivers  in 
need  of  maintenance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  kept  in  file  cabinet 

Retrievability:  List  is  by  name  of  individual  and  location 

Safeguards:  Building  employs  security  guards  Records  are  retained 
in  areas  accessible  only  to  authorized  personnel  who  are  property 
screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  kept  so  long  as  person  listed  is 
custodian  of  a  DIDS  radio  receiver;  when  receiver  is  given  up,  name 
is  removed  from  list. 
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System  manage  r<»)  and  addrem:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/69S-6498 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Headquarters,  DCPA 
Room  1D511 
Pentagon  Building 


Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington,  J).C. 
20301. 

Record  source  categories:  The  individual  custodians 

Systems  exempted  from  certain  provisions  of  the  act:  None 


FEDERAl  RIGISTER  VOL  40,  NO.  160  — MONOAT,  AUGUST  16,  197S 


35356 


DEPARTMENT  OF  DEFENSE 


DEFENSE  CIVIL  PREPAREDNESS  AGENCY  OFFICES 

Defense  Civil  Preparedness  Agency  (DCPA)  Head¬ 
quarters,  The  Pentagon,  Washington,  D.C.  20301 
DCPA  REGION  ONE,  Federal  Regional  Center,  Maynard, 

MA  01754,  Serves:  Connecticut,  Maine,  Massachu¬ 
setts,  New  Hampshire,  New  Jersey,  New  York,  Rhode 
Island,  Vermont,  Puerto  Rico,  Virgin  Islands 

FIELD  OFFICE,  26  Federal  Plaza,  New  York,  N.Y. 

10007.  Serves:  New  Jersey,  New  York 
DCPA  REGION  TWO,  Federal  Regional  Center,  Olney, 

MD  20832.  Serves:  Delaware,  District  of  Columbia, 
Maryland,  Pennsylvania,  Virginia,  West  Virginia 
DCPA  REGION  THREE,  Federal  Regiohal  Center, 
Thomasville,  GA  31792.  Serves:  Alabama,  Florida, 
Georgia,  Kentucky,  Mississippi,  North  Carolina, 
South  Carolina,  Tennessee,  Canal  Zone 
DCPA  REGION  FOUR,  Federal  Center,  Battle  Creek,  MI 
49016.  Serves:  Illinois,  Indiana,  Michigan, 
Minnesota,  Ohio,  Wisconsin 
DCPA  REGION  FIVE,  Federal  Regional  Center,  Denton, 

TX  76201.  Serves:  Arkansas,  Louisiana,  New 
Mexico,  Oklahoma,  Texas 

DCPA  REGION  SIX,  Federal  Regional  Center,  Bldg  710, 
Denver,  CO  80225.  Serves:  Colorado,  Iowa,  Kansas, 
Missouri,  Nebraska,  North  Dakota,  South  Dakota, 
Utah,  Wyoming 

FIELD  OFFICE,  1125  Grand  Ave.,  Kansas  City,  MO. 

64106.  Serves:  Iowa,  Kansas,  Missouri,  Nebraska 
DCPA  REGION  SEVEN,  P.O.  Box  7287,  Santa  Rosa,  CA 
95401.  Serves:  Arizona,  California,  Hawaii, 
Nevada,  American  Samoa,  Guam 
DCPA  REGION  EIGHT,  Federal  Regional  Center,  Bothell, 
WA  98011.  Serves:  Alaska,  Idaho,  Montana,  Oregon, 
Washington 

DCPA  STAFF  COLLEGE,  Federal  Center,  Battle  Creek, 

MI  49016 

DCPA  COMPUTER  CENTER,  Federal  Regional  Center, 

Olney,  MD  20832 

DCPA  RELOCATION  SITE,  DCPA  Emergency  Operations 
Field  Offi.  ce  Liaison,  Room  125,  Executive  Office 
Building  Annex,  Washington,  DC  20405 
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ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information;  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  gran¬ 
tor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFORMA¬ 
TION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  acontract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

DAE01 

System  name:  Office  Social  Roster  and  Locator  Card. 

System  location:  Primary  System-Office  of  the  Assistant  to  the 
Secretary  of  Defense  (Atomic  Energy),  Washington,  DC  20301. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
either  military  or  civilian,  directly  assigned  to  the  Office  of  the 
Assistant  to  the  Secretary  of  Defense  (Atomic  Energy). 

Categories  of  records  in  the  system:  Data  includes  home  addresses 
and  telephone  numbers  and  names  of  spouses. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Section 
133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purposcs-To  provide 
means  of  emergency  communication  with  assigned  individuals  when 
required  and  toassist  office  personnel  planning  social  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  None.  Each  assigned  individual  given  one  copy. 

Retrievability:  None. 

Safeguards:  Treated  strictly  as  official  office  use  and  need  to 
know. 

Retention  and  disposal:  By  each  individual  privately  until  super¬ 
seded  at  which  time  old  roster  is  destroyed. 

System  managerial  and  address:  Office  of  the  Assistant  to  the 
Secretary  of  Defense  (Atomic  Energy). 

Notification  procedure:  Written  requests  for  information  should  be 
addressed  to  the  SYSMANAGER. 

Personal  visits  are  directed  to  Room  3E1074,  Pentagon,  Washing¬ 
ton.  DC.  Valid  proof  of  identity  is  required. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in¬ 
dividual  may  be  obtained  from  the  following: 

Executive  Assistant  to  the  ATSD(AE). 

Room  3E1074 
Pentagon  Building 
Washington,  DC  20301. 

Telephone:  AC  202-697-5561. 

Contesting  record  procedures:  The  agency’s  rule  for  access  to 
records  and  for  cont  ting  contents  and  appealing  initial  determina¬ 


tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Voluntarily  submitted. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DAE02 

System  name:  03-3  and  03-4  Individual  Personnel  Files,  03- lb  Con¬ 
sultants  Files 

System  location:  Primary  System-Office  of  the  Assistant  to  the 
Secretary  of  Defense  (Atomic  Energy),  Washington,  DC  20301 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
either  military  or  civilian,  directly  assigned  to  the  Office  of  the 
Assistant  to  the  Secretary  of  Defense  (Atomic  Energy). 

Categories  of  records  in  the  system:  Data  includes  assignment  or¬ 
ders,  clearance  requests,  records  of  leave  and  TDY  and,  in  limited 
caseseducational  background,  military  service  (if  any),  and  financial 
data  strictly  limited  to  government  employment. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Section 
133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose-To  facilitate 
processing  of  incoming  personnel  and  to  maintain  personnel  records 
at  the  discretion  of  the  individual  concerned. 

Policies  and  practices  for  storing,  retrieving,  accesang,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  alphabetically  by  name. 

Safeguards:  Stored  in  locked  metal  Lektriever  inside  an  alarmed 
vault. 

Retention  and  disposal:  During  the  entire  assignment  of  the  in¬ 
dividual  which,  upon  departing,  the  individual  review:-:  his /  her  file, 
retrieves  material  he/she  desires  to  keep,  and  the  remaining  material 
is  destroyed  by  pulping. 

System  manageris)  and  address:  Office  of  the  Assistant  to  the 
Secretary  of  Defense  (Atomic  Energy). 

Notification  procedure:  Written  requests  for  information  should  be 
addressed  to  the  SYSMANAGER. 

Personnel  visits  are  directed  to  Room  3E1074,  Pentagon,  Washing¬ 
ton,  DC.  Valid  proof  of  identity  isrequired. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in¬ 
dividual  may  be  obtained  from  the  following: 

Executive  Assistant  to  the  ATSD(AE) 

Room  3E1074. 

Pentagon  Building. 

Washington,  DC  20301. 

Telephone:  AC  202-697-5561. 

Contesting  record  procedures:  The  agency's  rule  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  OSD  Military  and  Civilian  Personnel 
Branches  and  also  voluntarily  submitted. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

DATSD01 

System  name:  Files  of  Personnel  Evaluated  for  Presidential  Support 
Duties 

System  location:  Primary  System-Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  .Secretary  of  Defense,  Washington,  DC 
20301 

Decentralized  Segments-Designated  security  offices  within  OSD, 
OJCS,  the  Services,  and  service  units  having  Presidential  support  du¬ 
ties 

Categories  of  individuals  covered  by  the  system:  Active  duty  military 
personnel,  DoD  civilian  employees,  and  DoD  contractor  personnel 
nominated  for  assignment  to  Presidential  support  duties 

Categories  of  records  in  the  system:  Nomination  files  of  personnel 
nominated  for  assignment  to  Presidential  support  duties.  Files  include 
reports  of  background  investigations  conducted  by  the  Defense  In¬ 
vestigative  Service  or  other  federal  government  agencies,  medical 
and  commander’s  evaluations,  and  a  forwarding  memorandum  from 
the  originating  agency  summarizing  the  case  and  making  recommen¬ 
dations. 

Quarterly  reports  of  personnel  within  the  Presidential  support  pro¬ 
gram  submitted  by  each  agency  involved  in  the  program.  Reports 
contain  two  parts,  an  alphabetical  listing  of  those  persons  currently 
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approved  for  Presidential  support  and  an  alphabetical  listing  of  those 
persons  terminated  during  the  current  quarter. 

Card  file  of  all  personnel  (active  and  inactive)  m  the  Presidential 
support  program.  Card  includes  name,  grade.  Social  Security 
Number,  organization,  dates  of  investigations,  and  the  dates  of  for¬ 
warding  action  from  the  Office  of  the  Special  Assistant  to  the  Secre¬ 
tary  and  Deputy  Secretary  of  Defense,  to  the  Military  Assistant  to 
the  President,  and  then  back  to  the  originating  agency. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Section 
133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Nomination  files  are  col¬ 
lected  to  evaluate  the  background,  character,  and  qualifications  of 
persons  nominated  for  assignment  to  Presidential  support  duties. 
Files  are  reviewed  within  the  Office  of  the  Special  Assistant  to  the 
Secretary  and  Deputy  Secretary  of  Defense,  forwarded  to  the  Milita¬ 
ry  Assistant  to  the  President,  returned  to  the  Office  of  the  Special 
Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense,  and 
then  returned  to  the  originating  agency. 

Quarterly  reports  are  required  to  insure  that  only  those  persons 
who  have  been  properly  cleared  are  utilized  in  the  Presidential  sup¬ 
port  program.  Reports  are  received  in  two  copies,  one  is  retained  in 
the  Office  of  the  Special  Assistant  to  the  Secretary  and  Deputy 
Secretary  of  Defense,  and  one  is  forwarded  to  the  Military  Assistant 
to  the  President. 

Card  files  provide  a  complete  reference  capability  of  all  personnel 
involved  in  the  Presidential  support  program.  They  are  used  to  identi¬ 
fy  the  unit  of  assignment  of  each  individual  and  to  provide  a  cross- 
reference  to  the  dates  that  the  corresponding  nomination  file  was 
acted  upon.  From  these  dates,  the  appropriate  forwarding  memoran¬ 
dum  can  be  located. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders;  cards  in  card  files. 

Retrievability:  Nomination  folders  are  not  filed  by  the  Office  of  the 
Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of  Defense. 

Quarterly  reports  are  filed  according  to  the  originating  agency. 

Card  files  are  filed  alphabetically  by  last  name  of  individual  con¬ 
sidered  for  Presidential  support  duties. 

Safeguards:  Nomination  folders  are  afforded  appropriate  classified 
protection  at  all  times  and  stored  in  safes  authorized  for  storage  of 
material  up  to  Top  Secret. 

Quarterly  reports  are  afforded  appropriate  classified  protection  at 
all  times  and  stored  in  safes  authorized  for  storage  of  material  up  to 
Top  Secret. 

Card  files  are  stored  in  metal  file  cabinets  in  a  locked  room. 

AU  records  are  accessible  only  to  authorized  personnel,  who  are 
properly  trained  and  cleared  on  a  strict  need-to-know  basis. 

Retention  and  disposal:  Nomination  files  are  returned  to  originator 
upon  selection/non-selection. 

Quarterly  reports  are  retamed  for  six  months  and  then  destroyed. 

Card  files  are  maintained  during  the  entire  period  an  individual  is 
cleared  in  the  program;  inactive  cards  are  maintained  at  least  five 
years  after  termination. 

System  managrrfs)  and  address:  Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  Secretary  of  Defense,  Washington,  D.C. 
20301. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Office  of  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense,  Washington,  D.C.  20301.  Visits  are 
limited  to  the  Office  of  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense. 

Written  requests  for  information  should  contain  the  full  name  of 
individual.  Social  Security  Number,  and  unit  of  assignment  within 
the  Presidential  support  program 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  military  identifica¬ 
tion  card,  or  civilian  employee  or  building  access  identification  card. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in¬ 
dividual  may  be  obtained  from  the  following: 

Military  Assistant  to  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense 
Room  3E941 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-0028 


Contesting  record  procedures:  The  Office  of  the  Special  Assistant 
to  the  Secretary  and  Deputy  Secretary  of  Defense  may  be  contacted 
for  rules  for  access  and  contesting  contents  of  records  and  appealing 
initial  determinations  by  the  individual. 

Record  source  categories:  Nomination  files  are  submitted  by  the 
agency  at  which  the  individual  is  nominated  for  assignment  to  Pre¬ 
sidential  support  duties. 

Quarterly  reports  are  submitted  by  each  agency  with  a  Presidential 
support  mission. 

Card  files  are  originated  in  the  Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  Secretary  of  Defense,  extracting  pertinent 
information  from  the  nomination  folders. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DATSD02 

System  name:  Files  of  Periodic  Management  Assessments  of  certain 
Key  Management  Personnel  and  in  DoD 

System  location:  Primary  Office  -  Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  Secretary  of  Defense,  Washington,  D.C. 
20301 

Categories  of  individuals  covered  by  the  system:  Active  Presidential 
appointees  in  the  three  Services  (Assistant  Secretaries  and 
equivalents)  and  Deputy  Assistant  Secretaries  or  equivalents  in  the 
Office  of  the  Secretary  of  Defense. 

Categories  of  records  in  the  system:  Brief  descriptive  statements  of 
how  well  the  individual  is  carrying  out  assigned  function  and  meeting 
management  objectives. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Section 
133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  developed  for 
specific  use  of  Secretary  or  Deputy  Secretary  of  Defense  to  assist 
them  in  performing  internal  management  responsibilities.  Purpose  is 
to  enable  them  to  gauge  how  well  key  management  personnel  are 
performing,  particularly  those  with  whom  they  may  not  have  day  to 
day  access. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  File  folders  filed  by  Service  or  Office  of  the  Secre¬ 
tary  of  Defense  function. 

Safeguards:  Files  are  protected  at  all  times  and  stored  in  safe 
authorized  for  storage  material  up  to  top  secret.  Records  are  accessi¬ 
ble  only  to  authorized  personnel  in  the  Office  of  the  Special 
Assistant  and  to  the  Secretary  and  Deputy  Secretary  of  Defense. 

Retention  and  disposal:  Active  files  retained  during  tenure  of  Secre¬ 
tary  and  Deputy  Secretary.  Files  will  then  be  destroyed. 

System  manager(s)  and  address:  Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  Secretary  of  Defense. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Office  of  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense,  Washington,  DC.  20301.  Visits  are 
limited  to  the  Office  of  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  social  security  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  building  access 
identification  card,  etc. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in¬ 
dividual  may  be  obtained  from  the  following: 

The  Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of 
Defense 
Room  3E921 
Pentagon  Building  * 

Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6705 

Contesting  record  procedures:  The  Office  of  the  Special  Assistant 
to  the  Secretary  of  Defense  may  be  contacted  for  rules  for  access 
and  contesting  contents  of  records  and  appealing  initial  determina¬ 
tions.  ' 

Record  source  categories:  Activity  files  are  originated  in  the  Office 
of  the  Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of 
Defense  by  personal  interviews  with  Service  Secretaries  and  Under 
Secretaries  and  Assistant  Secretaries  of  Defense,  or  equivalents. 

Systems  exempted  from  certain  provisions  at  the  act:  NONE 
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System  name:  Files  of  Personnel  Evaluated  for  Non-Career  Employ¬ 
ment  in  DoD 

System  location:  Primary  Office  -  Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  Secretary  of  Defense,  Washington,  D.C. 
20301. 

Categories  of  individuals  covered  by  the  system:  Active  and  inactive 
non-career  employees  within  DoD,  personnel  within  and  outside  DoD 
seeking  non-career  employment,  consultants  or  members  of  commit¬ 
tees  employed  within  DoD. 

Categories  of  records  in  the  system:  Personnel  files  consist  of 
resumes,  forwarding  correspondence  between  internal  offices  within 
DoD,  transmittal  correspondence  from  individuals,  industry,  other 
departments  and  agencies,  and  the  Executive/Legislative  Branch  of 
the  Federal  government.  Correspondence  consists  of  requests  for  em¬ 
ployment  or  recommendations  of  others  for  employment  for  non- 
career  positions,  and  memoranda  confirming  telephonic  queries. 

Card  files  consist  of  DoD  consultants  or  members  of  committees, 
home  and  business  addresses,  and  approval  dates. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Section 
133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  collected  to  eval¬ 
uate  the  qualifications  of  persons  requesting  non-career  employment 
or  persons  who  have  been  recommended  by  others  for  non-career 
employment  within  DoD.  Files  are  reviewed  from  time  to  time  in 
searching  for  qualified  candidates  for  non-career  executive  level  posi¬ 
tions  within  DoD  Files  are  reviewed  by  authorized  personnel  within 
the  immediate  Office  of  the  Secretary  of  Defense,  and  other  execu¬ 
tive  level  offices  of  the  DoD  Files  of  candidates  are  sent  to  the 
White  House  for  clearance  of  non-career  positions.  Files  of  current 
non-career  employees  are  sent  to  the  White  House  for  review  from 
time  to  time  for  consideration  for  other  possible  employment 

Card  files  are  used  to  record  an  employee's  consultantships  or 
memberships,  home  and  business  addresses,  and  dates  of  approval. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders;  cards  in  card  files 

Retrievability:  Files  folders  and  card  files  filed  alphabetically  by 
last  name  of  individual. 

Safeguards:  Files  are  afforded  appropriate  protection  at  all  times 
and  stored  in  safes  authorized  for  storage  of  material  up  to  top 
secret.  All  records  are  accessible  only  to  authorized  personnel,  who 
are  properly  trained. 

Retention  and  disposal:  Active  files  are  retained  as  long  as  an  in¬ 
dividual  is  employed  within  DoD.  Inactive  files  are  screened  upon 
termination  of  employment  with  DoD  to  determine  their  retention 
value  for  possible  future  non-career  employment,  i.e.,  some  files  are 
destroyed  upon  termination  of  employment  while  other  files  may  be 
retained  for  an  indefinite  period  depending  on  the  background  and 
experience  of  individual. 

Card  files  are  maintained  during  the  entire  period  an  individual  is 
serving  the  DoD  as  a  consultant  or  member  of  a  committee;  inactive 
cards  are  maintained  at  least  five  years  after  termination. 

System  managers)  and  address:  Office  of  the  Special  Assistant  to 
the  Secretary  Ond  Deputy  Secretary  of  Defense. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Office  of  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense,  # Washington,  D.  C.  20301.  Visits  aie 
limited  to  the  Office  of  the  Special  Assistant  to  the  Secretary  and 
Deputy  Secretary  of  Defense. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  social  security  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  building  access 
identification  card,  etc. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in¬ 
dividual  may  be  obtained  from  the  following: 

The  Special  Assistant  to  the  Secretary  and  Deputy  Secretary  of 
Defense 
Room  3E-941 
Pentagon  Building 
Washington,  D.  C.  20301 
Telephone:  Area  Code  202/695-4221 

Contesting  record  procedures:  The  Office  of  the  Special  Assistant 
to  the  Secretary  and  Deputy  Secretary  of  Defense  may  be  contacted 


for  rules  for  access  and  contesung  contents  of  records  and  appealing 
initial  determinations. 

Record  source  categories:  Personnel  files  are  originated  in  the  Of¬ 
fice  of  the  Special  Assistant  to  the  Secretary  and  Deputy  Secretary 
of  Defense,  with  information  that  has  been  referred  by  others  or  ap¬ 
plicants  for  non-career  positions. 

Card  files  are  originated  in  the  Office  of  the  Special  Assistant  to 
the  Secretary  and  Deputy  Secretary  of  Defense,  extracting  pertinent 
information  from  resumes  and  dates  of  actions  taken  concerning  em¬ 
ployment  with  DoD. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  01 

System  name:  Personnel  Roster 

System  location:  Primary  System-Air  Force  Data  Service  Centei, 
Room  IA658,  Pentagon,  Washington.  D.C.  20301 

Decentialized-Administrative  Office,  OASD(C). 

Categories  of  individuals  covered  by  the  system:  All  civilian  and 
military  assigned  to  the  Assistant  Secretary  of  Defense  (Comptroller) 
with  the  exception  of  the  Offices  of  Deputy  Assistant  Secretary 
(Administration)  and  Deputy  Assistant  Secretary  (Security  Policy). 

Categories  of  records  in  the  system:  System  contains  personnel  so¬ 
cial  security  number,  name,  job  senes,  grade,  step,  position  number, 
date  of  birth,  date  of  grade,  date  of  step,  service  computation  date, 
position  title,  duty  description,  room  number,  office  telephone,  area 
code,  home  telephone. 

Authority  for  maintenance  of  the  system:  US  Code  10,  136(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Assistant 
Secretary  of  Defense  (Comptroller)  and  the  Deputy  Assistant 
Secretaries  (Program/Budget),  (Management  Systems)  and  (AUDIT) 
as  rosters  for  their  personnel  and  for  information  on  their  personnel. 

Policies  and  practices  for  storing,  retrieving,  access ng,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  paper  printouts  in  binder. 

Retrievability:  Filed  by  assigned  office  code. 

Safeguards:  Buildings  employ  security  guard  Offices  are  locked. 

Retention  and  disposal:  Data  is  updated  every  quarter  with  person¬ 
nel  changes.  The  old  computer  printouts  are  destroyed.  The  data  is 
never  moved  to  the  Federal  Records  Center,  Federal  Archives  and 
Records  Centers.  National  Archives  or  other  designated  depository. 

System  manageris)  and  address:  Assistant  for  Administration, 
Assistant  Secretary  of  Defense  (Comptroller),  the  Pentagon, 
Washington,  D.C. 

Notification  procedure:  Information  on  personnel  will  not  be 
released  from  this  record  to  the  general  public.  All  the  information  in 
this  record  is  in  the  Personnel  File,  OASD  (Administration)  Person¬ 
nel  Office  and  may  be  obtained  there. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Assistant  for  Administration,  OASD(C),  Room  4B943, 
Pentagon,  Washington,  D.  C.  20301 

Contesting  record  procedures:  Contest  to  roster  may  be  filed  with 
Assistant  for  Administration,  OASD(C),  Room  4B943,  Pentagon, 
Washington,  D.C.  20301. 

Record  source  categories:  Roster  Contents  obtained  from  Personnel 
File  Office  Secretary  Defense,  Personnel  Data. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  A01 

System  name:  Federal  Employment  Service  Record  Can) 

System  location:  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Audit),  OASD(Comptroller). 

Categories  of  individuals  covered  by  the  system:  All  individuals  em¬ 
ployed  by  the  Office  of  Deputy  Assistant  Secretary  of  Defense 
(Audit). 

Categories  of  records  in  the  system:  File  is  a  5x8  card  containing  in¬ 
formation  on  Federal  Employment  Record,  grade,  salaiy,  organiza¬ 
tion,  date  of  birth,  sex,  citizenship,  retirement  coverage,  veterans 
preference,  physical  impairments,  service  computation  date. 

Authority  for  maintenance  of  the  system:  US  Code  10,  136(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Offices  of  the  Deputy 
Assistant  Secretary  of  Defense  (Audit)  to  determine  eligibility  for 
promotions,  and  within  grade  increases;  to  determine  total  service 
time  and  eligibility  for  retirement. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  card  record  in  individual  pocket  view  binder 
RetrievabilHy:  Filed  organization  and  individual  name 
Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  individual  leaves  organization  either  by  transfer, 
retirement  or  resignation 

System  manager's)  and  address:  The  Deputy  Assistant  Secretary  of 
Defense  (Audit) 

Notification  procedure:  Information  may  be  obtained  from: 
DASD(Audit) 

6th  Floor,  Room  607 
Lynn  Building 
Rosslyn,  Virginia 

Telephone:  Area  Code  202-697-9108 
Record  access  procedures:  Written  or  oral  request  to  the 
DASEKAudit)  Room  607,  Lynn  Building,  Rosslyn,  Virginia, 
telephone-  Area  Code  202-697-9108 
Contesting  record  procedures:  Contest  of  Records  may  be  filed  with 
the  DASD(Audit) 

Record  source  categories:  Record  contents  obtained  from  files,  Of¬ 
fice  Secretary  of  Defense  Personnel  data 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  BF01 

System  name:  Travel  Files 

System  location:  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Administration),  Directorate  for  Budget  and  Finance, 
Travel  Branch,  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system:  Personnel  assigned 
to  the  Office  of  the  Secretary  of  Defense  and  the  Organization  of  the 
Joint  Chiefs  of  Staff  who  perform  travel;  includes  military,  civilian 
and  WOC/WAE  consultants. 

Categories  of  records  in  the  system:  File  contains  copy  of  travel  or¬ 
ders,  paid  travel  claims,  airline  schedule  and  copy  of  Government 
Transportation  Requests  issued. 

Authority  for  maintenance  of  the  system:  10  USC  136(b) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determination  of  Die  costs 
of  trips  performed  by  OSD  and  OJCS  personnel 
Find  out  if  travelers  have  filed  their  vouchers  after  completion  of 
trips. 

Determine  indebtedness  to  the  Government  if  per  diem  payments 
do  not  liquidate  travel  advances 

Individuals  assigned  to  OSD/OJCS  components  authonzed  to 
research  files  to  collect  appropriate  data  to  fulfill  missions  of  com¬ 
ponent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Building  employs  security  guards.  Records  kept  in  un¬ 
locked  file  cabinets 

Retention  and  disposal:  Records  maintained  by  fiscal  year,  current 
and  previous  fiscal  year  on  hand,  subsequently  retired  to  Washington 
National  Records  Center. 

Disposal  IAW  Administrative  Instruction  15/5,  paragraph  08-34 
System  manager's)  and  address:  Chief,  Travel  Branch,  Directorate 
for  Budget  and  Finance,  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Administration),  Pentagon,  Washington,  D.C.  20301. 
Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Travel  Branch 
Director  for  Budget  and  Finance 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Admin), 
Room  3B279,  Pentagon 
Washington,  D.C.  20301 
Telephone:  202-697-1269 

Chief,  Travel  Branch,  Directorate  for  Budget  and  Finance,  Office 
of  the  Deputy  Assistant  Secretary  of  Defense  (Administration),  Pen¬ 
tagon,  Washington,  D.C.  20301,  Telephone:  202-697-1269. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Chief,  Travel  Branch,  Directorate  for  Budget  and 
Finance,  ODAS1XA),  Room  3B279,  Pentagon,  Washington.  DC. 
20301. 


Written  requests  for  information  should  contain  the  full  name  of 
individual  with  notarized  signature,  current  address  and  telephone 
number,  and  include  fiscal  year  of  travel. 

Visits  are  limited  to  Travel  Branch,  Directorate  for  Budget  and 
Finance,  ODASD(A),  Pentagon  Washington,  D.C.  20301. 

For  personal  visits  the  individuals  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  can  be 
verified  with  his  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  The  General  Counsel,  Department  of  Defense.  The  Pentagon. 
Washington,  D.C.  20301. 

Record  source  categories:  Travel  orders,  travel  vouchers,  airline 
schedules,  copy  of  GTRs 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  CD01 

System  name:  OSD  General  Correspondence  Files 

System  location:  Correspondence  Control  Branch,  Directorate  for 
Correspondence  and  Directives,  Office  of  the  Deputy  Assistant 
Secretary  of  Defense  (Administration),  Office  of  the  Assistant  Secre¬ 
tary  of  Defense  (Comptroller). 

Categories  of  individuals  covered  by  the  system:  Individuals  who  ad¬ 
dress  a  variety  of  subjects  to  the  Office  of  the  Secretary  of  Defense, 
and  those  who  address  Defense-related  matters  to  the  White  House 

Categories  of  records  in  the  system:  Includes  general  correspon¬ 
dence  addressed  to  and  emanating  from  the  Office  of  the  Secretary 
and  Deputy  Secretary  of  Defense,  and  correspondence  addressed  to 
White  House  officials  and,  because  of  subject  matter,  referred  to 
DoD  for  reply. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses.  Reference  material  for  fol¬ 
low-up  actions  and  responses  to  additional  inquiries  from  the  same 
persons. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  subject  matter  with  alphabetical  sub¬ 
system. 

Safeguards:  Building  protected  by  security  guards.  Records  are 
maintained  in  a  secure  area  accessible  only  to  authorized  personnel. 

Records  are  retained  in  active  file  until  end  of  the  calendar  year, 
held  one  additional  year  in  inactive  file  and  subsequently  transferred 
to  the  National  Records  Center.  Records  are  destroyed  after  the  fifth 
year. 

Retention  and  disposal:  Records  are  maintained  for  three  years  then 
retired  to  Federal  Records  Center  for  seven  years. 

System  manager's)  and  address:  Director  for  Correspondence  and 
Directives,  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Administration),  Office  of  the  Assistant  Secretary  of  Defense 
(Comptroller). 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Correspondence  and  Directives,  Office  of  the 
Deputy  Assistant  Secretary  of  Defense  (Administration). 

Room  3B946 
Pentagon  Ruilding 
Washington.  D.C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Directorate  for  Correspondence  and  Directives,  Office  of 
the  Deputy  Assistant  Secretary  of  Defense  (Administration),  Room 
3B946,  Pentagon  Building,  Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  a  brief 
description  of  the  subject  matter,  and  the  approximate  date  of  the 
communication,  if  known. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  drivers  license  or  employing  office's 
identification  card. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Office  of  the  General  Counsel,  Department  of  Defense, 
Washington,  D  C.  20301 

Record  source  categories:  Correspondence  originating  with  the  in¬ 
dividual,  DoD  agencies,  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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DCOMPCD02 

System  name:  Cable  Branch  Personnel  Administration  Files 

System  location:  Cable  Branch,  Room  3E92S,  Directorate  for  Cor¬ 
respondence  and  Directives,  Office  of  the  Deputy  Assistant  Secreta¬ 
ry  of  Defense  (Administration),  Office  of  the  Assistant  Secretary  of 
Defense  (Comptroller),  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system:  All  individuals  em¬ 
ployed  or  military  assigned  to  the  Cable  Branch. 

Categories  of  records  in  the  system:  These  files  contain  position 
descriptions;  qualification  statements,  (SF  171,  SF  172,  OP  8,  SD 
29$,  SD  37,  ect.);  statements  of  financial  interest  (SD  2515);  requests 
for  personnel  actions  (SD  $2);  notification  of  Personnel  Action  (SD 
$0);  award  recommendations;  appraisals  and  efficiency  reports; 
security  clearance  information  DD  398,  DD  1584,  CS  8. 

Authority  for  maintenance  of  the  system:  10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  files  are  used 
primarily  for  internal  personnel  and  administrative  management. 
Specific  uses  include:  Determining  eligibility  for  assignment  to  posi¬ 
tions;  comparing  individuals  resumes  with  job  requirements;  used  to 
keep  abreast  of  performance,  awards  given  to  personnel  and  security 
clearances  granted.  The  information  contained  in  these  personnel 
files  is  used  by  the  office  manager  and  supervisory  personnel  in  the 
Cable  Branch. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  and  Social  Security 
Number  of  individual  concerned. 

Safeguards:  Building  guards,  locked  desk,  and  records  are  main¬ 
tained  in  a  secure  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  in  active  file  until 
military  reassignment  or  individual  leaves  employment  of  the  Cable 
Branch;  and  in  an  inactive  file  until  no  longer  under  consideration  for 
reemployment. 

System  managers)  and  address:  Director  for  Correspondence  and 
Directives,  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Administration),  Office  of  the  Assistant  Secretary  of  Defense 
(Comptroller). 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Cable  Branch 

Directorate  for  Correspondence  and  Directives,  Office  of  the 
Deputy  Assistant  Secretary  of  Defense  (Administration) 

Room  3E925,  Pentagon 
Washington,  D.C.  20301 
Telephone:  202-697-8151 

Written  requests  for  information  from  individuals  should  be  ad¬ 
dressed  to  Directorate  for  Correspondence  and  Directives,  Cable 
Branch,  Room  3E925,  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Administration),  Pentagon  Building,  Washington,  D.C. 
20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  any  other 
information  which  would  help  in  identifying  the  desired  information. 

For  personal  visits,  the  individual  must  be  able  to  provide  accepta¬ 
ble  identification;  that  is,  drivers  license,  employing  office's  identifi¬ 
cation  card,  give  verbal  information  that  could  be  verified  with  his 
'case  folder’. 

Record  access  procedures:  Request  should  be  addressed  to 
SYSMANAGER  as  shown  above. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Office  of  the  General  Counsel,  Department  of  Defense, 
Washington,  D.C.  20301. 

Record  source  categories:  Information  is  provided  by  OSD  Person¬ 
nel  Office,  Security  Office,  individual  concerned  and  individual's  su¬ 
pervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS01 

System  name:  Training  Records 

System  location:  Primary  System  -  ODASD  (Management  Systems) 

Decentralized  Segments  -  Six  MS  Directorates 

Categories  of  individuals  covered  by  the  system:  All  personnal  in 

ODASDfMS) 


Categories  of  records  in  the  system:  File  contains  name,  birthdate,' 
service  computation  date,  grade,  training  completed  since  6-30-72, 
and  training  desired. 

Authority  for  maintenance  of  the  system:  10  USC  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by  the 
DASD,  his  Principal  Assistant  and  Directors  for  planning  training  of 
ODASD(MS)  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  looseleaf  folder 
Retrievability:  Filed  by  directorate 

Safeguards:  Records  are  kept  in  locked  office  with  access  available 
only  to  authorized  personnel 

Retention  and  disposal:  Files  are  active  and  are  kept  current.  Out- 
of-date  material  is  disposed  of  periodically. 

System  manager(s)  and  address:  DASD  Management  Systems, 
Room  3E839,  The  Pentagon,  Washington,  D.C.  20301 
Notification  procedure:  Information  may  be  obtained  from 
DASD(MS) 

Room  3E839 
Pentagon  Building 
Telephone  Area  Code  202-695-3424 
Record  access  procedures:  Requests  from  personnel  should  be  ad¬ 
dressed  to  Office  of  SECDEF,  ODASDfMS),  Room  3E839,  The  Pen¬ 
tagon,  Washington,  D.  C.  20301,  including  personal  identification 
Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Personel  questionnaire  responses  and  SD 
Form  446 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DCOMP  MS02 

System  name:  Personnel  Leave  Schedule 
System  location:  Primary  System-ODASDfManagement  Systems) 
Decentralized  Segments-Six  MS  Directorates 
Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASD(MS) 

Categories  of  records  in  the  system:  File  contains  name  and  dates  of 
anticipated  future  leave 

Authority  for  maintenance  of  the  system:  10  USC  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by  the 
DASD,  his  Principal  Assistant  and  Directors  for  leave  administration 
within  the  management  responsibilities  of  the  ODASDfMA) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  the  Office  of  the  Directors 
or  by  the  Secretary  of  the  Director.  Copies  are  often  provided  to  all 
personnel  concerned. 

Retrievability:  Records  are  short  and  all  entries  are  readily  ap¬ 
parent. 

Safeguards:  Records  are  kept  in  desk  of  Director  or  his  secretary 
except  in  one  Division  and  one  directorate  which  posts  on  wall  in 
secretary’s  office. 

Retention  and  disposal:  Files  are  discarded  when  no  longer  useful. 
System  manager(s)  and  address:  The  DASD  Management  Systems, 
Room  3E839,  Pentagon  Building,  Washington,  D.C.  20301 
Notification  procedure:  Information  may  be  obtained  from; 
DASDfMS) 

Room  3E839 
Pentagon  Building 
Telephone:  Area  Code  202/695-3424 
Record  access  procedures:  Requests  from  personnel  should  be  ad¬ 
dressed  to  his  immediate  supervisor. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Roster  of  employees  and  employee 
response  to  request  for  vacation  dates. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS03 

System  name:  Personnel  Records 
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System  location:  Primary  System  -  ODASD(  Management  Systems) 
Decentralized  Segments  -  Six  MS  Directorates 
Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASD(MS) 

Categories  of  records  in  the  system:  File  contains  name,  birthdate, 
social  security  number,  veterans  preference,  tenure  group,  service 
computation  date,  retirement,  FEGLI,  education,  previous  employ¬ 
ment,  additional  skills  and  awards,  current  employment  record  within 
MS,  grade. 

Authority  for  maintenance  of  the  system:  10  USC  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by  the 
DASD,  his  Principal  Assistant  and  Directors  for  personnel  adminis- 
trationwithin  the  management  responsibilities  of  the  ODASD(MS). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Record  card  in  KARDEX  file;  paper  records  in  file  folder. 
Retrievability:  Filed  alphabetically  by  last  name  of  personnel. 
Safeguards:  Records  are  kept  in  safe  files  with  access  available  to 
only  authorized  personnel. 

Retention  and  disposal:  Files  are  active  and  are  kept  current  to 
reflect  current  personnel  situation.  Out-of-date  material  is  disposed 
of  periodically. 

System  manager(s)  and  address:  DASD  Management  Systems, 
Room  3E839,  The  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
DASEXMS) 

Room  3E839 
Pentagon  Building 
Washington,  D.  C.  20301 
Telephone:  Area  Code  202/695-3424 
Record  access  procedures:  Requests  from  personnel  should  be  ad¬ 
dressed  to  Office  of  SECDEF,  ODASIXMS),  Room  3E839,  The  Pen¬ 
tagon,  Washington,  D.  C.  20301,  including  personal  identification. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  DD  Form  2515;  ODASD(MS)  personal 
questionnaire  responses;  personnel  action  forms;  SF  171. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS04 

System  name:  Civilian  Pay  Time  and  Attendance  Report 
System  location:  Primary  System  -  ODASIX  Management  Systems) 
Decentralized  Segments  -  Six  MS  Directorates 
Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASD(Management  Systems) 

Categories  of  records  in  the  system:  Contains  employee  name,  or¬ 
ganization  code,  employee  number,  social  security  number,  pay 
period,  hours  worked  this  pay  period  (regular,  night  differential  and 
overtime,  holidy  and  compensatory  by  day  and  pay  period),  leave 
taken  this  pay  period  (annual,  sick,  compensatory,  AWOL, 
LWOP/SUSP  and  other  by  day  and  pay  period),  time  of  absence 
each  day,  remarks,  employee  certification  of  sick  leave,  employee  in¬ 
itials  for  leave  taken,  supervisors  signature  and  extension  for  certifi¬ 
cation. 

Authority  for  maintenance  of  the  system:  Section  112A  of  Budget 
and  Accounting  Procedures  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by  the 
Department  of  the  Army  to  prepare  payrolls,  employee  checks,  and 
earnings  and  leave  statements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards  maintained  in  envelopes/file  folders  are  stored  in 
timekeeper's  official  file  cabinets. 

Retrievability:  Maintained  in  sequence  by  employee  last  name.  Em¬ 
ployee  card  is  selected  to  post  hours  of  leave  taken  and  hours 
worked  each  pay  period. 

Safeguards:  Cards  are  maintained  and  used  by  officially  authorized 
timekeepers  and  are  kept  in  secured  filing  facilities. 

Retention  and  disposal:  Exception  data  are  posted  as  it  occurs  and 
the  complete  posting  and  certification  is  accomplished  at  the  end  of 
the  pay  period.  Completed  certified  cards  are  hand  carried  by  each 
timekeeper  to  ODASIXMS)  office.  The  cards  are  then  forwarded  to 
the  Personnel  Data  Branch. 


System  manager(s)  and  address:  DASD  Management  Systems, 
Room  3E839,  The  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
DASD(MS) 

Room  3E839 
Pentagon  Building 
Telephone  Area  Code  202/695-3424 
Record  access  procedures:  Requests  from  personnel  should  include 
personal  identification  and  be  addressed  to: 

Office  of  SECDEF,  ODASIXMS) 

Room  3E839,  The  Pentagon 
Washington,  D.C.  20301 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appealing  initial  determinations  by  the  individual 
concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employees  presence  on  the  job;  leave  ap¬ 
proval  (verbal  or  documented);  overtime  approval  memoranda;  physi¬ 
cian  certificates;  and  official  holidays. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS05 

System  name:  Request  for  Overtime  Authorization 
System  location:  Primary  System  -  ODASEXManagement  Systems) 
Decentralized  Segments,  Six  MS  Directorates 
Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASIXManagement  Systems) 

Categories  of  records  in  the  system:  Contains  requesting  organiza¬ 
tion,  addressee,  request  number,  date  of  request,  for  pay  period,  or¬ 
ganizational  elements,  hours  requested  (overtime,  holiday,  compensa¬ 
tory),  hours  worked  (overtime,  holiday,  compensatory),  total  hours, 
justification  (employee  name,  social  security  number,  hours 
requested),  requesting  official  and  date,  programmed  overtime, 
quarter,  fiscal  year,  requested/used  to  date,  balance,  ap¬ 
proved/disapproved,  approving  officer  and  date. 

Authority  for  maintenance  of  the  system:  10  USC  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  justify  and  ap¬ 
prove  overtime  compensation  for  ODASD  (Management  Systems) 
employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Copies  maintained  in  file  folders  are  stored  in 
timekeeper's  official  file  cabinet. 

Retrievability:  Maintained  in  sequence  by  pay  period.  Employees 
for  which  overtime  is  requested  are  listed  in  the  justification  section 
of  each  form. 

Safeguards:  Overtime  authorization  requests  are  maintained  and 
used  by  officially  authorized  timekeepers  and  are  kept  in  secured  fil¬ 
ing  facilities. 

Retention  and  disposal:  These  requests  (copies)  are  maintained  for 
the  entire  leave  year.  The  approved  originals  are  hand  carried  along 
with  the  Civilian  Pay  Time  and  Attendance  Reports  by  each 
timekeeper  to  ODASIXMS)  office  from  where  they  are  then  for¬ 
warded  to  the  Personnel  Data  Branch.  Disposition  of  each 
timekeeper's  file  folder  is  made  at  the  beginning  of  each  new  leave 
year. 

System  manager(s)  and  address:  DASD  Management  Systems, 
Room  3E839,  The  Pentagon,  Washington,  DC  20301 
Notification  procedure:  Information  may  be  obtained  from: 
DASEXMS) 

Room  3E839 
Pentagon  Building 
Telephone  Area  Code  202/695-3424 
Record  access  procedures:  Requests  from  personnel  should  include 
personal  identification  and  should  be  addressed  to: 

Office  of  SECDEF,  ODASIXMS) 

Room  3E839,  The  Pentagon 
Washington,  D.C.  20301 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appealing  initial  determinations  by  the  individual 
concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Initialed  by  Supervisors  and  Directors  to 
justify  overtime  work  for  employees  to  accomplish  peak  and  exces¬ 
sive  workloads 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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DCOMP  MS06 
System  name:  Time  and  Attendance  Report 

System  location:  Primary  System  -  ODASEXManagement  Systems) 

Decentralized  Segments  -  Six  MS  Directorates 

Categories  of  individuals  covered  by  the  system:  All  personnel  in 
ODASD(Management  Systems) 

Categories  of  records  in  the  system:  Contains  employee  name,  social 
security  number,  pay  period,  hours  worked  this  pay  period  (regular, 
night  differential,  overtime,  holiday,  compensatory  by  day  and  pay 
period),  leave  taken  this  pay  period  (annual,  sick,  compensatory, 
AWOL,  LWOP/SUSP  and  other  by  day  and  pay  period). 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  an  office  record 
of  employees  time  and  attendance 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  a  notebook  and  filed  in  timekeeper’s  official 
file  cabinets. 

Retrievabillty:  Filed  by  pay  period.  Each  report  is  in  sequence  by 
employee  last  name. 

Safeguards:  The  notebooks  are  maintained  in  a  file  cabinet  with  ac¬ 
cess  available  only  to  authorized  personnel. 

Retention  and  disposal:  These  records  are  maintained  for  the  leave 
year.  Disposition  of  the  yearly  records  is  made  at  the  beginning  of 
each  new  leave  year. 

System  manager(s)  and  address:  DASD  Management  Systems, 
Room  3E839,  The  Pentagon,  Washington,  DC,  20301 

Notification  procedure:  Information  may  be  obtained  from: 
DASEXMS) 

Room  3E839 

Pentagon  Building 

Telephone  Area  Code  202/693-3424 

Record  access  procedures:  Requests  from  personnel  should  include 
personal  identification  and  be  addressed  to: 

Office  of  SECDEF,  ODASEXMS) 

Room  3E839,  The  Pentagon 
Washington,  D.C.  20301 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appealing  intial  determinations  by  individuals  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  Time  and  Attendance  Report  is 

Ksted  from  Civilian  Pay  Time  and  Attendance  Reports,  MDW 
NW  Form  46  TEST  (Rev)  1  Dec  74. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MSD7 

System  name:  Classified  Container  Custodian  Data,  SD  411 
System  location:  Decentralized  Segments  in  six  Directorates. 
0DASD(MS),  OASEXC) 

Categories  of  individuals  covered  by  the  system:  Names  of  three  in¬ 
dividuals  responsible  for  each  classified  container 
Categories  of  records  in  the  system:  Contains  name,  address, 
telephone  number 

Authority  for  maintenance  of  the  system:  10  USC  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
security  personnel  or  counter-intelligence  personnel  to  contact  the  in¬ 
dividuals  in  the  event  classified  container  is  found  unsecured. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  form  for  each  classified  container  is  attached  inside 
the  front  of  combination  drawer  or  top  drawer. 

Retrievability:  Data  on  name,  address,  or  telephone  number  may 
be  retrieved  only  if  classified  container  is  open. 

Safeguards:  Information  is  in  locked  containers;  can  only  be  ac¬ 
cessed  if  classified  containers  are  left  open. 

Retention  and  disposal:  Only  latest  applicable  form  is  affixed  to  the 
classified  container,  outdated  forms  are  destroyed. 

System  manager(s)  and  address:  Each  MS  Directorate  having  cus¬ 
tody  of  safes. 

Notification  procedure:  Information  may  be  obtained  from: 

Security  Officer 

ODASD  (Management  Systems) 


Room  4B938 
The  Pentagon 
Washington,  D.  C.  20301 

Record  access  procedures:  Requests  should  be  addressed  to  Securi¬ 
ty  Officer,  ODASEHManagement  Systems),  Room  4B938,  The  Pen¬ 
tagon,  Washington,  D.  C.  20301 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  are  appealing  initial  determinations  bythe  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individuals  responsible  for  each  classified 
container. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS08 

System  name:  List  of  personnel  and  security  clearances 

System  location:  Decentralized  Segments  in  six  Directorates, 
ODASEXMS),  OASEXC) 

Categories  of  individuals  covered  by  the  system:  All  personnel  in  the 
Directorate. 

Categories  of  records  in  the  system:  Contains  name,  security 
clearance,  date  granted 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  used  each 
Director  Security  Officer  as  reference  of  security  clearance  of  each 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Typed  list  in  Directorate  Security  Officer’s  file. 

Retrievability:  Data  may  be  retrieved  by  name. 

Safeguards:  Information  is  kept  in  locked  classified  container. 

Retention  and  disposal:  Only  latest  list  of  personnel  and  access  is 
retained,  outdated  lists  are  destroyed. 

System  managers)  and  address:  Each  MS  Directorate  Security  Of¬ 
ficer 

Notification  procedure:  Information  may  be  obtained  from: 

Security  Officer 

ODASD  (Management  Systems) 

Room  4B938  i 

The  Pentagon 
Washington,  D.  C.  20301 

Record  access  procedures:  Requests  should  be  addressed  to  Securi¬ 
ty  Officer,  ODASEXManagcment  Systems),  Room  4B938,  The  Pen¬ 
tagon,  Washington,  D.  C.  20301 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  are  appealing  initial  determinations  bythe  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Knowledge  of  all  individuals  assigned  to 
the  Directorate/Division. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS09 

System  name:  Security  Inspector  Duty  Roster 

System  location:  Decentralized  Segments  in  six  Directorates, 
ODASEXMS),  OASEXC) 

Categories  of  individuals  covered  by  the  system:  All  personnel  in 
each  EXrectorate/Division 

Categories  of  records  in  the  system:  Contains  name,  dates  of  securi¬ 
ty  inspector  duty 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  used  by  each 
Directoratp/Di vision  to  show  individuals  responsible  for  security  in¬ 
spection  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Typed  list  provided  each  named  individual,  copy  may  also 
be  posted. 

Retrievability:  Data  may  be  retrieved  by  name. 

Safeguards:  None  considered  required. 

Retention  and  disposal:  Only  last  two  Security  Inspector  Duty 
Rosters  are  retained  for  purposes  of  preparing  subsequent  rosters. 
Other  outdated  lists  are  destroyed. 

System  numager(s)  and  address:  Each  MS  Directorate  having  cus¬ 
tody  of  safes. 
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Notification  procedure:  Information  may  be  obtained  from: 

Security  Officer 

ODASD  (Management  Systems) 

Room  4B938 
The  Pentagon 
Washington,  D.  C.  20301 

Record  access  procedures:  Requests  should  be  addressed  to  Securi¬ 
ty  Officer,  ODASD( Management  Systems)  Room  4B938,  The  Pen¬ 
tagon,  Washington,  D.  C.  20301 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  are  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Notification  from  Directorate  for  Person¬ 
nel  Security  Division. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS  10 

System  name:  Combat  Area  Casualties 
System  location:  Summary  Management  Information  Division, 
Directorate  for  Information  Operations  and  Control,  Management 
Systems,  Office  Assistant  Secretary  Comptroller 
Categories  of  individuals  covered  by  the  system:  Names  of  all  Milita¬ 
ry  Personnel  who  were  killed,  missing,  captured,  or  interned  in 
Southeast  Asia. 

Categories  of  records  in  the  system:  Files  contain  a  completed  re¬ 
port  of  Casualty  (DD  Form  1300) 

Authority  for  maintenance  of  the  system:  Executive  Order  11216 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  on  deaths 
is  provided  to  any  public  or  private  person  for  statistical  or  memorial 
purposes.  The  name,  service  number,  grade,  date  of  birth  only  are 
released  on  those  who  are  currently  missing,  captured  or  interned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  DD  1300s  are  filed  in  file  reference  order  by  service, 
country  of  occurrence 

Retrievability:  Data  may  be  retrieved  by  name  or  file  reference 
number 

Safeguards:  All  information  is  maintained  in  locked  safes 
Retention  and  disposal:  Records  are  permanent.  At  this  time  there 
is  no  plan  to  retire  the  files. 

System  manager(s)  and  address:  The  OASD(C),  The  Pentagon, 
Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  from: 

Director  for  Information  Operations  and  Control 
Room  4B938 
The  Pentagon 
Washington,  D.  C. 

Record  access  procedures:  Request  should  be  addressed  to:  Director 
for  Information  Operations  and  Control,  Room  4B938,  The  Pentagon, 
Washington,  D.  C. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  are  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  source  of  this  information  is  the  ser¬ 
vice  man's  casualty  section 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  MS11 

System  name:  List  of  Female  Employees  of  OSD/OJCS 
System  location:  Primary  System-Federal  Women’s  Program  Coor¬ 
dinator,  Room  4B916,  Pentagon  Building;  maintained  in  automated 
form  -  Army  Data  Center;  Decentralized  Segment-OSD  Dir.  of  Per¬ 
sonnel. 

Categories  of  individuals  covered  by  the  system:  All  civilian  female 
employees  of  OSD/OJCS 

Categories  of  records  in  the  system:  File  is  extract  of  Civilian  Per¬ 
sonnel  Data  File  and  contains  organization  identification,  employee 
name.  Social  Security  Number,  Date  of  Birth.  Service  Computation 
Date,  Pay  Plan,  Series,  Grade,  Time  Basis,  Position  Title 

Authority  for  maintenance  of  the  system:  Executive  Order 
11246/11375,  'Equal  Employment  Opportunity,'  as  amended  by  EO 
11478,  'Equal  Employment  Opportunities  in  the  Federal  Government’ 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Directorate  of  Personnel 


to  mail  information  on  Federal  Women’s  Program  to  OSD/OJCS 
Women  Employees.  Federal  Women’s  Program  Coordinator  to  locate 
personnel  to  recommend  to  them  training  and  employment  opportuni¬ 
ties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Automated  List  in  Federal  Women’s  Program  Coordinator 
Office.  Automated  tape  in  Army  Data  Center. 

Retrievability:  Listed  by  organization 

Safeguards:  List  is  kept  under  lock.  Only  available  to  Federal 
Women’s  Program  Coordinator. 

Retention  and  disposal:  Record  is  new.  When  new  civilian  person¬ 
nel  data  file  or  major  updates  are  made,  it  is  expected  that  a  revised 
list  will  be  provided.  At  that  time  obsolete  list  will  be  destroyed. 

System  managers)  and  address:  OSD/OJCS  Federal  Women's  Pro¬ 
gram  Coordinator,  Room  4B916,  Pentagon  Building,  Washington, 
D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from 
OSD/OJCS  Federal  Women’s  Program  Coordinator,  Room  4B916, 
Pentagon  Building,  Washington,  D.  C.  20301 

Record  access  procedures:  Written  requests  for  information  should 
contain  the  full  name  of  the  individual,  organization  assignment  and 
Social  Security  Number.  Visits  are  limited  to  Room  4B916,  Pentagon 
Building,  Washington,  D.  C.  20301.  For  personal  visits  the  individual 
should  provide  DoD  identification  prior  to  access. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  Central  Personnel  Data  File 
prescribed  by  the  Civil  Service  Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  PB01 

System  name:  Personnel  File/Biography 

System  location:  Primary  System  •  Office  of  Deputy  Assistant 
Secretary  of  Defense  (Program/Budget)/Office  of  Assistant  Secretary 
of  Defense  (Comptroller) 

Categories  of  individuals  covered  by  the  system:  All  civilian  person¬ 
nel  assigned  to  the  Office  of  Deputy  Assistant  Secretary  of  Defense 
(Program/  Budget) 

Categories  of  records  in  the  system:  System  contains  personnel 
name,  home  address,  home  phone,  position  title,  present  grade,  date 
of  present  grade,  date  of  birth,  place  of  birth,  marital  status,  civil 
service  status,  veteran  preference,  reserve  status,  social  security 
number,  education,  experience,  special  qualifications. 

Authority  for  maintenance  of  the  system:  United  States  Code,  An¬ 
notated  Title  10  136B 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Deputy 
Assistant  Secretary  for  personnel  information 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  loose  leaf  binder. 

Retrievability:  Filed  chronologically  and  by  Directorate. 

Safeguards:  Building  employs  security  guard.  Binder  is  stored  in 
safe. 

Retention  and  disposal:  Data  is  updated  with  personnel  changes. 
Data  are  destroyed  through  normal  trash  disposal.  The  data  is  never 

Soved  to  the  Federal  Records  Center,  Federal  Archives  and  Record 
enter.  National  Archives  or  other  designated  depository. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary 
(Program/Budget) 

Notification  procedure:  Information  may  be  obtained  from: 

ODASD  Administration,  Personnel  Office 
Room  3A346 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/697-1759 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Office  of  Deputy  Assistant  Secretary  (Program/ 
Budget)/Office  of  the  Assistant  Secretary  of  Defense  (Comptroller), 
Room  3E838,  Pentagon,  Washington,  D.C.,  20301 
Contesting  record  procedures:  Contest  to  file  may  be  filed  with 
Deputy  Assistant  Secretary  of  Defense  (Program/Budget)/OASD 
(Comptroller),  Room  3E838,  Pentagon,  Washington,  D.C.,  20301 
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Record  source  categories:  File  contents  obtained  from  personnel  file 
Office  Secretary  of  Defense,  Personnel  Data. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DCOMP  PB02 

System  name:  Personnel  Roster 

System  location:  Primary  System-Office  of  Deputy  Assistant  Secre¬ 
tary  of  Defense  (Program/Budget)/Office  of  the  Assistant  Secretary 
of  Defense  (Comptroller),  Directorate  for  Procurement 

C  ategories  of  individuals  covered  by  the  system:  All  civilian  person¬ 
nel  assigned  to  the  Directorate  for  Procurement. 

Categories  of  records  in  the  system:  System  contains  personnel 
name,  address,  phone,  name  of  relative  in  case  of  emergency,  name 
and  phone  of  doctor,  personal  history. 

Authority  for  maintenance  of  the  system:  United  States  Code  An¬ 
notated  Title  10,  136B. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Director  of 
Procurement  for  Personnel  Information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  loose  leaf  binder. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guard.  Folder  is  stored  in 
safe. 

Retention  and  disposal:  Data  is  updated  with  personnel  changes. 
Data  are  destroyed  through  normal  trash  disposal.  The  data  is  never 
moved  to  the  Federal  Records  Center,  Federal  Archives  and  Record 
Center,  National  Archives  or  other  designated  depository. 

System  manager! s)  and  address:  Director  for  Procurement 

Notification  procedure:  Information  may  be  obtained  from: 

ODASD  Administration,  Personnel  Office 

Room  3  A 346 

Pentagon  Building 

Washington,  D.C.  20301 

Telephone:  Area  Code  202/697-1759 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Directorate  for  Procurement,  ODASD  (P/B)/  OASD(C), 
Room  3D883,  Pentagon,  Washington,  D.C.  20301 
-  Contesting  record  procedures:  Contest  to  file  may  be  filed  with 
Deputy  Secretary  of  Defense  (Program/Budget)  Office  of  Assistant 
Secretary  of  Defense  (Comptroller),  Room  3E838,  Pentagon, 
Washington,  D.C.  20301. 

Record  source  categories:  Roster  contents  obtained  from  Personnel 
file.  Office  Secretary  of  Defense,  Personnel  Data  and  individual  per¬ 
sonnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DCOMP  PB03 

System  name:  Personnel  Roster 

System  location:  Primary  System-Office  of  Deputy  Assistant  Secre¬ 
tary  of  Defense  (Program/Budget)/Office  of  Assistant  Secretary  of 
Defense  (Comptroller),  Directorate  for  Research  and  Development. 

Categories  of  individuals  covered  by  the  system:  All  civilian  person¬ 
nel  assigned  to  the  Directorate  for  Research  and  Development. 

Categories  of  records  in  the  system:  System  contains  personnel  so¬ 
cial  security  number,  name,  date  of  birth,  grade,  step,  position 
number,  date  of  grade,  date  of  step,  position  title,  service  computa¬ 
tion  date,  veteran  preference,  job  series,  present  salary,  salary  next 
level. 

Authority  for  maintenance  of  the  system:  United  States  Code  An¬ 
notated  Title  10,  136B 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Director  for 
Research  and  Development  for  personnel  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabetically  by  last  name.  _ 

Safeguards:  Building  employs  security  guard.  Folder  is  stored  in 
safe. 

Retention  and  disposal:  Data  is  updated  with  personnel  changes. 
Data  are  destroyed  through  normal  trash  disposal.  The  data  is  never 
moved  to  the  Federal  Records  Center,  Federal  Archives  and  Record 
Centers,  National  Archives  or  Other  designated  depository. 


System  managerts)  and  address:  Director  for  Research  and 
Development 

Notification  procedure:  Information  may  be  obtained  from: 

ODASD  Administration,  Personnel  Office 

Room  3A346 

Pentagon  Building 

Washington,  D.C.  20301 

Telephone:  Area  Code  202/697-1759 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Directorate  for  Research  and  Development,  ODASD 
(P/B)/OASD(C),  Room  3A862,  Pentagon,  Washington,  D.  C.,  20301 

Contesting  record  procedures:  Contest  may  be  filed  with  Director 
for  Research  and  Development,  ODASD  (P/B)/OASD  (C),  Room 
3A862,  Pentagon,  Washington.  D.  C.  20301. 

Record  source  categories:  Roster  contents  obtained  from  personnel 
file  Office  Secretary  of  Defense,  Personnel  Data. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  PB04 

System  name:  Personnel  Roster 

System  location:  Primary  System-Office  of  Deputy  Assistant  Secre¬ 
tary  of  Defense  (Program/Budget)/Office  of  Assistant  Secretary  of 
Defense  (Comptroller),  Directorate  for  Program  and  Financial  Con¬ 
trol 

Categories  of  individuals  covered  by  the  system:  All  civilian  person¬ 
nel  assigned  to  the  Directorate  for  Program  and  Financial  Control 

Categories  of  records  in  the  system:  System  contains  personnel 
name,  position  title,  series/grade,  position  description  number, 
security  classification,  age,  years  of  service,  veteran  preference. 

Authority  for  maintenance  of  the  system:  United  States  Code  An¬ 
notated  Title  10,  136B. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Director  for 
Program  and  Financial  Control  for  personnel  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  loose  leaf  binder. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guard.  Binder  is  stored  in 
safe. 

Retention  and  disposal:  Data  is  updated  with  personnel  changes. 
Data  are  destroyed  through  normal  trash  disposal.  The  data  is  never 
moved  to  the  Federal  Records  Center,  Federal  Archives  and  Record 
Center,  National  Archives  or  other  designated  depository. 

System  managerts)  and  address:  Director  for  Program  and  Financial 
Control 

Notification  procedure:  Information  may  be  obtained  from: 

ODASD  Administration,  Personnel  Office 

Room  3A346 

Pentagon  Building 

Washington,  D.C.  20301 

Telephone:  Area  Code  202/697-1759 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Directorate  for  Program  and  Financial  Control,  ODASD 
(P/B)/OASD  (C),  Room  3B857,  Pentagon,  Washington,  D.  C.,  20301. 

Contesting  record  procedures:  Contest  to  roster  may  be  filed  with 
Director  for  Program  and  Financial  Control,  ODASD  (P/B)/ 
OASIXC),  Room  3B857,  Pentagon,  Washington,  D.C.,  20301. 

Record  source  categories:  Roster  contents  obtained  from  personnel 
file  Office  Secretary  of  Defense,  personnel  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DCOMP  P01 

System  name:  Supergrade  Correspondence,  Reports,  and  Case  Files 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Any  candidate  who 
is  being  recommended  for  an  executive  level  position. 

Categories  of  records  in  the  system:  File  contains  copy  of  in¬ 
dividuals  SF-171,  position  description,  organizational  chart,  applica¬ 
ble  CSC  forms,  SF-161  or  161  A,  correspondence  between  Directorate 
for  Personnel  and  CSC,  management  officials  and  other  selected 
documents. 

Authority  for  maintenance  of  the  system:  5-USC  301 
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Routine  nets  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Directorate  for  Personnel- 
to  maintain  a  case  file  of  background  information  for  each  executive 
level  request,  both  approved  and  disapproved.  DARPA,  DSAA, 
OJCS,  OLAF  and  Office  of  Dependents  Education  is  part  of  routine 
use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  organization,  then  alphabetically  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  file  cabinets  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened  and  trained. 

Retention  and  disposal:  Files  maintained  indefinitely. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  SF-171  from  individual,  other  material 
obtained  from  personnel  office,  records  and  statements  from 
management  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P02 

System  name:  Job  Opportunity  Announcements 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Any  applicant  for 
employment  who  applies  for  a  specific  vacancy. 

Categories  of  records  in  the  system:  File  contains  copies  of  SF-171’s 
plus  any  attachments  submitted  by  applicant,  copies  of  supervisory 
appraisals,  copies  of  Job  Opportunity  Announcement,  original  cer¬ 
tificate  of  eligibles,  rating  sheet  for  all  applicants,  rating  schedule  or 
definition  of  'best  qualified’  and  copies  of  non-selection  and  not  cer¬ 
tified  letters.  • 

Authority  for  maintenance  of  the  system:  5  USC  3301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Directorate:  To 
advertise  vacant  positions  and  to  solicit  applications  for  employment 
from  qualified  individuals  for  organizations  serviced.  DARPA, 
DSAA,  OJCS,  OIAF  and  Office  of  Dependents  Education  is  part  of 
routine  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Applications  retained  until 
selection  is  made  and  file  closed.  Then  destroyed.  Completed  file 
disposed  of  in  two  years  or  CSC  inspection,  whichever  earlier. 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  Job  Opportunity  Announcement  number 
and  title. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  file  cabinet  in  areas  accessible  only  to  authorized  personnel 
who  are  properly  screened  and  trained. 

Retention  and  disposal:  Records  are  maintained  for  a  two  year 
period  or  Civil  Service  Commission  inspection,  whichever  occurs 
earlier.  Then  they  are  destroyed. 

System  manage r(s)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  in¬ 
dividual  applying  for  position,  supervisory  appraisals  from  current  or 


previous  employers,  forms  completed  by  persons  whose  names  are 
given  as  reference,  ratings  and  correspondence  from  Directorate  for 
Personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P03 

System  name:  DoD  Program  for  Stability  of  Civilian  Employment 
System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  Employees  of  OSD 
who  have  been  affected  by  Reduction-in-Force  and  who  were  eligible 
and  elected  to  register  in  the  program  and  employees  and  reinstate¬ 
ment  eligibles  who  registered  for  overseas  employment  consideration. 

Categories  of  records  in  the  system:  Standard  Form  171 ,  registration 
form,  computer  printed  resume  and  related  forms. 

Authority  for  maintenance  of  the  system:  5  USC  3301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Personnel  Offices 
through  out  Defense  Depart ment-to  maintain  a  record  of  persons  re¬ 
gistered  into  program  by  this  office.  Central  Referral  Activity, 
Dayton,  Ohio  maintains  automated  system  and  refers  eligible  em¬ 
ployees  to  other  DoD  activities  as  required  by  regulation.  DARPA, 
DSAA,  OJCS,  OIAF  and  Office  of  Dependents  Education  is  part  of 
routine  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Folders  maintained  in  active 
file  until  employee  is  either  placed  or  declines  placement  or  eligibility 
expires,  then  moved  to  inactive  file.  Files  maintained  for  two  years 
from  date  dropped  from  the  program. 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name,  alphabetically. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  file  cabinets  in  the  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened  and  trained. 

Retention  and  disposal:  Files  are  maintained  for  a  two  year  period 
from  the  date  the  person  is  dropped  from  the  system,  then  they  are 
destroyed. 

System  managerfs)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Application  and  related  forms  from  in¬ 
dividual,  registration  forms  completed  by  Personnel  Operations  Divi¬ 
sion,  Resume  and  related  automated  forms  furnished  by  Central 
Referral  Activity,  Dayton,  Ohio. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P04 

System  name:  Reduction- In-Force  Case  Files 
System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  Civilian  employees 
serviced  by  OSD  SYSMANAGER  who  have  been  reached  for  reduc¬ 
tion-in-force  actions. 

Categories  of  records  in  the  system:  Copies  of  retention  registers, 
letters  from  management  officials,  letters  prepared  by  Personnel  to 
individual  regarding  type  of  action  required,  copies  of  Standard  Form 
171  ’s,  correspondence  from  individual  concerned  and  other  miscel¬ 
laneous  correspondence  concerning  the  specific  action. 

Authority  for  maintenance  of  the  system:  3  USC  1302,  3302 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  a  case  file  on 
each  reduction-in-force  situation  in  serviced  organizations  for  record 
purposes  of  SYSMANAGER.  Background  information  for  the  Civil 
Service  Commission  in  case  of  appeal.  Review  by  OSD  management 
officials  in  cases  of  questions  of  qualifications.  DARPA,  DSAA, 
OJCS,  OIAF  and  Office  of  Dependents  Education  is  part  of  routine 
use. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Filed  alphabetically  by  last 
name.  Destroy  two  years  after  case  is  closed. 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name.  Destroy  two  years 
after  case  is  closed. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  file  cabinets  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened  and  trained. 

Retention  and  disposal:  Destroy  two  years  after  case  is  closed. 

System  manageris)  and  address:  Director  of  Personnel,  OSD,  Room 
3B  M7,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Letters  to  individuals  originated  by  Per¬ 
sonnel,  Retention  Registers  furnished  by  Personnel,  correspondence 
from  management  officials,  correspondence  from  individual  con¬ 
cerned,  correspondence  from  Civil  Service  Commission  and  cor¬ 
respondence  from  appeals  examiner  in  case  of  an  appeal. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P05 

System  name:  Roster  of  When  Actually  Employed  Employees 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Clerical  civilian  em¬ 
ployees  employed  by  the  Office  of  the  Secretary  of  Defense  on  a 
'when  actually  employed’  basis. 

Categories  of  records  in  the  system:  Alphabetical  list  of  employees 
and  3x5  card  file  also  filed  alphabetically.  Request  from  management 
for  services  of  When  Actually  Employed  employee. 

Authority  for  maintenance  cl  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  in  Civil  Personnel 
Directorate  to  maintain  record  of  WAE  clerical  employees,  where 
they  are  assigned,  working  hours,  contact  address  and  telephone 
number,  title  and  grade  of  their  position  and  type  of  security 
clearance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Alphabetical  list  maintained  in 
three-ring  binder,  updated  as  changes  occur.  3x5  cards  maintained  in 
same  manner.  Requests  from  management  retained  until  requirements 
completed. 

Storage:  Paper  records  in  notebook  and  card  file. 

Retrievability:  Information  retrieved  alphabetically,  by  last  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  file  cabinets  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened  and  trained. 

Retention  and  disposal:  Information  maintained  on  a  current  basis 
only 

System  manageris)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  obtained  from  individuals  Of¬ 
ficial  Personnel  Folder  and  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P06 

System  name:  DoD-Wide  Civilian  Career  Program  for  Comp¬ 
troller/Financial  Management  Personnel 


System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  All  employees  in 
organizations  serviced  by  SYSMANAGER  who  are  eligible  for  GS-14 
and  above  vacancies  in  the  following  job  classification  series:  501, 
504,  505,  510  and  560,  and  positions  of  Comptroller  or  Deputy  Comp¬ 
troller  regardless  of  series. 

Categories  of  records  in  the  system:  Standard  Form  1 71  ’s,  super¬ 
visory  appraisals  and  copy  of  Job  Opportunity  Announcement. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Applications  are  accepted 
for  referral  for  current  vacancies,  located  at  the  Office  of  the  Secre¬ 
tary  of  Defense  or  other  Department  of  Defense  components,  i.e., 
Department  of  Army,  Department  of  Navy,  Department  of  Air 
Force,  Defense  Communications  Agency,  Defense  Contract  Audit 
Agency,  Defense  Intelligence  Agency,  Defense  Mapping  Agency, 
Defense  Nuclear  Agency.  Defense  Supply  Agency  and  Defense  In¬ 
vestigative  Service.  DARPA,  DSAA,  OJCS  OIAF  and  Office  of  De¬ 
pendents  Education  are  part  of  routine  uses. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Applications  filed  in  folders  by 
title  and  grade  level  of  position.  Supervisory  career  appraisals  filed 
with  application. 

Storage:  Paper  records  in  file  folders 

Retrievability:  Information  located  by  title  and  series  of  vacancy 
applied  for. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  file  cabinets  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened  and  trained. 

Retention  and  disposal:  Applications  retained  until  position  filled. 
Applications  of  non-selected  candidates  returned  to  them.  Applica¬ 
tion  of  selectee  filed  in  official  Personnel  Folder  or  returned  to  can¬ 
didate  if  up-to-date  application  on  file. 

System  manageris)  and  address:  Director  of  Personnel.  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Applications  from  individuals,  superviso¬ 
ry  appraisals  from  current  and  former  supervisors,  information  for  , 
Job  Opportunity  Announcement’s  from  Department  of  Defense 
Agency  with  vacancy. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P07 

System  name:  Incentive  Awards  Records 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Civilian  Employees 
recommended  for  awards:  Quality  Salary  Increases,  Outstandings, 
Sustained  Superior  Work  Performance  Awards,  Secretary  of  Defense 
Meriforious  Civilian  Service  Award,  Department  of  Defense  Distin¬ 
guished  Civilian  Service  Award,  Department  of  Defense  Distin¬ 
guished  Public  Service  Award,  Secretary  of  Defense  Outstanding 
Public  Service  Award  and  various  non-government  awards. 

Categories  of  records  in  the  system:  Master  log  maintained  on  above 
awards,  copies  of  signed  citations  by  the  Secretary  of  Defense, 
nominations  which  contain  name,  grade  and  title,  period  of  recom¬ 
mendation  and  assigned  activity. 

Authority  for  maintenance  of  the  system:  5  USC  451 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Personnel-to 
determine  eligibility  for  awards,  statistical  data  regarding  awards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  provide  assistance  in  writing 
justifications  for  awards  and  to  process  the  awards  in  a  reasonable 
amount  of  time. 

Storage:  Metal  five  drawer  legal  size  file  cabinet. 

Retrievability:  Filed  by  Fiscal  Year  with  a  master  log 
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Safeguards:  Building  patrolled  by  security  guards.  File  is  main¬ 
tained  in  an  area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Office  of  the  Secretary  of  Defense.  Directorate  for  Personnel  at  all 
times. 

System  managerial  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon.  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Recommendations  received  from  the  Im¬ 
mediate  Office  of  the  Secretary  of  Defense,  Joint  Chiefs  of  Staff,  All 
Office  of  the  Secretary  of  Defense  elements.  Military  Departments, 
Defense  Agencies,  private  citizens. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P08 

System  name:  Worker's  Compensation-On-The-Job  Injuries  Report 
File 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  Civilian  employees 
injured  on  the  job. 

Categories  of  records  in  the  system:  Case  files  containing  required 
injury  reports  which  include  name,  telephone  number,  type  of  injury, 
address,  and  assigned  activity. 

Authority  for  maintenance  of  the  system:  5  USC  8101 
Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  personnel-to 
determine  eligibility  for  Worker's  Compensation,  statistical  data  re¬ 
garding  leave  taken  and  to  review  cases  being  processed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  provide  assistance  in  sub¬ 
mitting  appropriate  forms  for  injuries. 

Storage:  Metal  five  drawer  legal  size  file  cabinet 
Retrievability:  Filed  by  name  of  employee  with  card  index. 
Safeguards:  Building  patrolled  by  security  guards.  File  is  main¬ 
tained  in  an  area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Files  are  permanent.  Maintained  in  the  Of¬ 
fice  of  the  Secretary  of  Defense,  Directorate  for  Personnel  at  all 
times 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Civilian  employees  of  the  Office  of  the 
Secretary  of  Defense  and  Organization  of  the  Joint  Chiefs  of  Staff. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P09 

System  name:  Computer  Data  Base 
System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  serviced  by  Office  of  the  Assistant  Secretary  of  Defense 
(Comptroller),  Office  of  the  Deputy  Assistant  Secretary  of  Defense 
(Administration),  Directorate  for  Personnel. 

Categories  of  records  in  the  system:  The  following  data  is  stored  in 
addition  to  that  required  by  Civil  Service  Commission:  Position 
Number,  Position  Tenure,  Organization  Code,  Building  Code,  Date 
of  Last  Within  Grade  Increase,  Due  Date  for  Within  Grade  Increase, 
Highest  Grade  Held,  Date  of  Last  Promotion,  Expiration  Date  of  Ap¬ 


pointment  (If  applicable),  Nine  Month  Appraisal  Date  (If  applicable), 
Leave  Category,  Special  Category,  Type  of  Appointment,  Date  of 
Current  Appointment,  Marital  Status,  Legal  Residence,  Security 
Clearance  and  Health  Benefits  Status. 

Authority  for  maintenance  of  the  system:  EO  9830  and  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Directorate-Data 
extracted  as  required  by  Civil  Service  Commission  for  Central  Per¬ 
sonnel  Data  File.  Certain  fields  used  as  required  for  statistical  data. 
Stored  data  printed  on  personnel  change  forms  to  report  a  change  in 
status  i.e..  Standard  Form  SO,  DA  251S.  Extracts  of  data  base  used 
periodically  to  insure  currency  of  files.  Alphabetic  locator  to  verify 
employment  organizational  staffing  summary  ( 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Used  daily  to  update  em¬ 
ployee’s  records  as  changes  occur. 

Storage:  IBM  Computer  370 

Retrievability:  Files  may  be  retrieved  and  sorted  by  any  field  in 
Data  Base. 

Safeguards:  Building  has  security  guards.  User  of  Data  Base  must 
have  a  ’user  code'  in  order  to  be  admitted  access  to  computer  room. 

Retention  and  disposal:  Records  are  permanent  and  current  as  long 
as  the  employee  is  employed. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Processing  documents  Initiated  by 
Directorate  for  Personnel  and  employee’s  Standard  Form  171. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P10 

System  name:  Long  Term  Training  Programs  File 
System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  Employees  applying 
for  Long-Term  Training  Programs. 

Categories  of  records  in  the  system:  Standard  Form  171,  Optional 
Form  37  which  contain  name,  social  security  number,  date  of  birth, 
home  address,  annual  salary,  and  office  and  home  telephone  number 
Authority  for  maintenance  of  the  system:  S  USC  4101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Personnel  Directorate 
to  determine  eligibility  for  long-term  training  assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  ensure  that  complete 
records  are  maintained  for  program  evaluation  purposes. 

Storage:  Metal  five  drawer  legal  size  file  cabinet  without  lock. 
Retrievability:  Filed  by  training  program  name  and  employee  name. 
Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Training  and  Career  Development  Branch  at  all  times 
System  managers)  and  address:  Director  of  Personnel.  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Employees  submit  application  forms. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  PI1 

System  name:  Short  Term  Training  Files 
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System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  The  Office  of  the 
Secretary  of  Defense  Personnel  taking  short  term  training. 

Categories  of  records  in  the  system:  Each  contain  name,  social 
security  number,  date  of  bith,  home  address,  home  and  office 
telephone  number,  and  amount  of  training. 

Authority  for  maintenance  of  the  system:  3  USC  1401 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Directorate;  the 
SD  Form  446  is  required  by  3  USC  1401.  Ledger  and  Card  Files  are 
used  as  permanent  training  record  and  to  maintain  running  budget. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  ensure  that  complete 
records  are  maintained  for  program  evaluation  purposes. 

Storage:  Metal  five  drawer  legal  size  file  cabinet  without  lock. 
Retrievability:  Filed  by  name. 

Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Training  and  Career  Development  Branch  at  all  times. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20302 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Employees  submit  SD  446  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P12 

System  name:  Executive  Development  Programs  File 
System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  Employees  applying 
for  executive  development  programs. 

Categories  of  records  in  the  system:  Optional  Form  69  which  con¬ 
tain  name,  social  security  number,  date  of  birth,  home  address,  an¬ 
nual  salary,  and  office  and  home  telephone  number. 

Authority  for  maintenance  of  the  system:  3USC  4101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Directorate-to 
determine  eligibility  for  specialized  development  programs 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  ensure  that  complete 
records  are  maintained  for  program  evaluation  purposes. 

Storage:  Metal  five  drawer  legal  size  file  cabinet  without  lock 
Retrievability:  Filed  by  training  program  name  and  employee  name. 
Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Training  and  Career  Development  Branch  at  all  times. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  ana  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Employees  submit  application  forms. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P13 

System  name:  Management  Intern  File 
System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 


Categories  of  individuals  covered  by  the  system:  Management 
trainees  on  rotational  assignments 
Categories  of  records  in  the  system:  Standard  Form  171  and 
Resumes  which  contain  name,  social  security  number,  date  and  place 
of  birth,  home  address,  annual  salary,  and  office  and  home  telephone 
number. 

Authority  for  maintenance  of  the  system:  3  USC  3301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Directorate:  for 
purposes  of  determining  appropriate  rotational  assignment  of 
management  interns. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  ensure  that  complete 
records  are  maintained  for  trainee  evaluation. 

Storage:  Metal  five  drawer  legal  size  file  cabinet  without  lock 
Retrievability:  Filed  by  Trainee  Name. 

Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Training  and  Career  Development  Branch  at  all  times. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D. C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  obtained  from  employment 
applications  submitted  by  individual;  supervisory  evaluation  from 
previous  employeers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P14 

System  name:  Blood  Donor  Files 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  Any  blood  donor 
with  the  Office  of  the  Secretary  of  Defense  or  Organization  of  the 
Joint  Chiefs  of  Staff. 

Categories  of  records  in  the  system:  File  cards  contain  name,  rank 
(if  military),  duty  phone,  hgme  phone,  duty  activity  and  room 
number,  blood  type  and  dates  of  donations. 

Authority  for  maintenance  of  the  system:  3  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi- 
sion-to  determine  eligibility  for  blood  replacement.  To  provide  source 
of  contacts  for  emergency  blood  requirements.  To  determine  eligibili¬ 
ty  for  issuance  of  gallon  donor  certificates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Weekly  screening  of  cards  to 
determine  if  individual  is  eligible  to  donate  blood. 

Storage:  3x3  Cardex  File. 

Retrievability:  Filed  alphabetically  by  last  name  of  donor. 
Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent  for  the  duration  of 
the  individual’s  participation  as  a  blood  donor. 

System  manageris)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Civilian  Health  Clinic-Pentagon  and  the 
individual  blood  donors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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DCOMP  P15 

System  name:  Department  of  Defense  Distinguished  Service  Medal 
Files 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  Personnel  recom¬ 
mended  for  the  Department  of  Defense  Distinguished  Service  Medal 
Categories  of  records  in  the  system:  Master  Log,  copy  of  approved 
award  signed  by  the  Secretary  of  Defense,  which  contain  name, 
grade.  Office  of  the  Secretary  of  Defense  duty  title,  Office  of  the 
Secretary  of  Defense  duty  activity  and  period  of  assignment. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi- 
sion-to  insure  that  certificate,  citation,  and  engraved  medal  are  ob¬ 
tained  for  the  individual  receiving  award. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  insure  that  all  records  are 
maintained  and  to  insure  that  all  award  elements  are  processed  in  a 
timely  manner. 

Storage:  Metal  five  drawer  legal  size  file  cabinet  with  lock. 
Retrievability:  Filed  by  case  number  with  a  master  log. 

Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Military  Personnel  Division  at  all  times. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D. C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Recommendations  received  from  the  Im¬ 
mediate  Office  of  the  Secretary  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P16 

System  name:  Joint  Service  Commendation  Medal  Recommendations 
File 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  recommended  for  the  Joint  Service  Commendation  Medal 
Categories  of  records  in  the  system:  Original  recommendation,  ap¬ 
proval,  copy  of  orders,  and  forwarding  memorandum,  which  contain, 
name,  grade,  social  security  account  number,  Office  of  the  Secretary 
of  Defense  duty  title.  Office  of  the  Secretary  Defense  duty  activity, 
home  address,  and  next  duty  assignment,  and  period  of  assignment. 
Authority  for  maintenance  of  the  system:  10  USC  1121 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi- 
sion-to  insure  that  certificate,  citation,  orders,  and  medal  are  for¬ 
warded  to  individual  receiving  award.  Insure  that  copy  of  orders  are 
forwarded  for  individual  service  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  insure  that  all  records  per¬ 
taining  to  the  Joint  Service  Commendation  Medal  are  up  to  date  and 
to  insure  that  all  award  elements  are  processed  in  a  timely  manner. 
Storage:  Metal  five  drawer  legal  size  file  cabinet  with  lock. 
Retrievability:  Filed  by  case  number  with  a  master  log. 

Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  which  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  for  two 
years  then  transferred  to  the  Federal  Record  Center,  Alexandria,  Vir¬ 
ginia. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  murce  categories:  Recommendations  received  from  various 
OSD/OJCS  related  activities. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P17 

System  name:  Assignment  Folders 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  currently  on  duty  with  the  Office  of  the  Secretary  of  Defense. 

Categories  of  records  in  the  system:  File  folders  on  each  individual 
which  contains  all  pertinent  information  on  his  nomination,  selection, 
and  duty  tour  within  the  Office  of  the  Secretary  of  Defense. 

Authority  for  maintenance  of  the  system:  S  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi- 
sion-to  have  a  basic  source  folder  of  military  personnel  assigned  to 
the  Office  of  the  Secretary  of  Defense  which  includes  name,  grade, 
social  security  number,  service,  previous  duty  station,  schooling, 
duty  title,  duty  activity,  and  other  pertinent  data  relating  to  the  in¬ 
dividuals  career  and  assignment  with  the  Office  of  the  Secretary  of 
Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  have  a  source  document 
pertaining  to  personnel  assigned  to  the  Office  of  the  Secretary  of 
Defense.  To  insure  that  a  folder  is  initiated  on  all  individuals  upon 
acceptance  for  assignment  to  the  Office  of  the  Secretary  of  Defense. 

Storage:  Metal  five  drawer  file  cabinet  with  lock. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  has  security  guards.  Files  are  maintained  in  an 
area  that  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  retained  for  approximately  six 
months  after  individual’s  departure  then  they  are  destroyed. 

System  manager(s)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  is  provided  from  nomination 
folder  and  actions  initiated  by  the  Office  of  the  Secretary  of 
Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P18 

System  name:  The  Office  of  the  Secretary  of  Defense  Identification 
Badge  Suspense  Card  System 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  All  Army/Navy/Air 
Force/Marine  Corps  personnel  assigned  to  the  Office  of  the  Secreta¬ 
ry  of  Defense. 

Categories  of  records  in  the  system:  All  personnel  who  are  eligible 
for  the  Office  of  the  Secretary  of  Defense  Identification  Badge  after 
being  assigned  on  permanent  duty  with  the  Office  of  the  Secretary  of 
Defense  for  a  period  of  one  year.  Data  includes  names,  social  securi¬ 
ty  account  number.  The  Office  of  the  Secretary  of  Defense  activity, 
grade,  service,  and  dates. 

Authority  for  maintenance  of  the  system:  10  USC  1123 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi- 
sion-to  establish  who  is  eligible  for  the  Office  of  the  Secretary  of 
Defense  Identification  Badge  after  being  assigned  to  an  authorized 
space  in  the  Office  of  the  Secretary  of  Defense. 
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Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Issuance  of  the  Office  of  the 
Secretary  of  Defense  Identification  Badges  at  end  of  each  month  for 
eligible  personnel. 

Storage:  3x5  Cardex  File 

Retrievability:  Filed  alphabetically  by  last  name  of  recipient. 

Safeguards:  Building  has  security  guards-Office  locked  during  non- 
working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Military  Personnel  Division  at  all  times. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Written  or  verbal  inquiries. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P19 

System  name:  General/Flag  Officer  Files 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  All  General/Flag 
Officers  assigned  to  the  Office  of  the  Secretary  of  Defense,  Or¬ 
ganization  of  the  Joint  Chiefs  of  Staff  and  Defense  Agencies. 

Categories  of  records  in  the  system:  Separate  file  on  each 
General/Flag  officer  position  in  the  Office  of  the  Secretary  of 
Defense  and  the  Organization  of  the  Joint  Chiefs  of  Staff  and 
Defense  Agencies.  Each  file  contains  information  on  the  position  (SD 
Form  37,  Position  Description)  and  information  on  the  General  or 
Flag  officer  filling  the  position,  to  include,  all  correspondence 
nominating  him  for  the  position  and  a  summary  of  his  military 
record,  including  prior  assignments,  awards  etc. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  centralized 
file  to  incorporate  all  staffing  and  personnel  correspondence  dealing 
with  General/Flag  officer  positions  and  incumbents  in  the  Office  of 
the  Secretary  of  Defense,  Organization  of  the  Joint  Chiefs  of  Staff 
and  Defense  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Maintain  files  and  update  as 
correspondence  relating  to  the  General/Flag  officer  position  as  it 
comes  in. 

Storage:  Metal  five  drawer  file  cabinet  with  lock. 

Retrievability:  Filed  by  organization  and  position. 

Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  that  is  secured  during  non- working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Military  Personnel  Division  at  all  times. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  AU  documents  relating  to  General/Flag 
officers  and/or  their  positions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P20 

System  name:  Report  of  Personnel  Assigned  Outside  of  Department 
of  Defense 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 


Categories  of  individuals  covered  by  the  system:  All  Department  of  • 
Defense  personnel  working  in  any  organization  outside  the  realm  of 
the  Department  of  Defense. 

Categories  of  records  in  the  system:  Reflects  personnel  and  assign¬ 
ment  data  in  each  Department  of  Defense  personnel  working  outside 
the  Department  of  Defense.  This  data  includes  name  of  individual, 
rank,  social  security  number,  service  (GS  rating  if  civilian),  organiza¬ 
tion  he  is  in  and  title  of  his  job.  Also,  included  is  the  date  of  assign¬ 
ment  and  projected  loss  date  of  the  individual  concerned.  The  report 
also  reflects  in  each  case  whether  or  not  the  position  is  reimbursable 
or  not. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  a  central  Depart¬ 
ment  of  Defense  record  of  what  the  Department  of  Defense  person¬ 
nel  are  working  outside  the  Department  of  Defense  and  for  what  or¬ 
ganization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  This  report  is  updated  quar¬ 
terly,  based  on  information  obtained  from  the  military  departments. 
Storage:  Metal  five  drawer  file  cabinet  with  lock. 

Retrievability:  Filed  by  month  and  year  of  report 
Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  that  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Military  Personnel  Division  at  all  times. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D. C.  20301  ' 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Quarterly  reports  received  from  the  mili¬ 
tary  departments. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P21 

System  name:  Duty  Status  Cards 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  currently  on  duty  with  the  Office  of  the  Secretary  of  Defense  and 
all  military  personnel  who  have  departed  the  Office  of  the  Secretary 
of  Defense. 

Categories  of  records  in  the  system:  5x8  cards  which  include  name, 
grade,  social  security  account  number,  service,  duty  title,  duty  activi¬ 
ty,  and  other  related  information  pertaining  to  the  individuals  duty 
assignment  with  the  Office  of  the  Secretary  of  Defense. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi¬ 
sion-Duty  tour  suspense,  personnel  requisition  suspense,  locator 
index  of  personnel  who  have  departed  from  the  Office  of  the  Secre¬ 
tary  of  Defense,  and  record  of  individuals  duty  status  within  the  Of¬ 
fice  of  the  Secretary  of  Defense,  and  other  related  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  have  a  basic  source  docu¬ 
ment  for  military  personnel  on  duty  with  the  Office  of  the  Secretary 
of  Defense.  To  insure  that  a  status  card  is  initiated  on  all  military 
personnel  (permanent  and  temporary)  upon  arrival  to  the  Office  of 
the  Secretary  of  Defense. 

Storage:  Metal  file  cabinet 
Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  that  is  secured  during  non- working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  Mili¬ 
tary  Personnel  Division  permanently. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
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Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  provided  by  the  nomination 
folder  and  from  the  individual  being  assigned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P22 

System  name:  General/Flag  Officer  Roster 
System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  All  General  and 
Flag  Officers  assigned  to  the  Office  of  the  Secretary  of  Defense,  Or¬ 
ganization  of  the  Joint  Chiefs  of  Staff  and  the  Defense  Agencies. 

Categories  of  records  in  the  system:  Contains  data  on  each 
General/Flag  officer  position  in  the  Office  of  the  Secretary  of 
Defense,  Organization  of  the  Joint  Chiefs  of  Staff  and  the  Defense 
Agencies.  Position  information  included  Organization  and  Title  of 
Position,  Authorized  Grade  and  Service  and  Rotation  sequence 
among  the  services.  Information  on  the  individual  includes:  Name, 
rank,  assigned  grade  and  service,  social  security  number,  date  as¬ 
signed,  projected  loss  date  and  date  of  rank. 

Authority  for  maintenance  of  the  system:  S  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  centralized 
base  for  recording  all  General/Flag  officer  staffing  changes  in  the  Of¬ 
fice  of  the  Secretary  of  Defense,  Organization  of  the  Joint  Chiefs  of 
Staff  and  the  Defense  Agencies  with  regard  to:  Requisitioning  of  per¬ 
sonnel,  notification  of  arrival  and  departure  of  personnel  and  changes 
in  pertinent  personnel  data.  To  provide  pertinent  data  for  use  in  the 
Department  of  Defense  wide  General/Flag  officer  reduction  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Computer  printout  updated 
quarterly. 

Storage:  Printouts  filed  in  secured  metal  cabinets. 

Retrievability:  Filed  by  month  and  year  of  issue. 

Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  that  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  All  personnel  and  assignment  actions 
relating  to  General  and  Flag  officer  positions  and  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P23 

System  name:  Roster  of  Military  Personnel 
System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  assigned  to  the  Office  of  the  Secretary  of  Defense 
Categories  of  records  in  the  system:  Computer  printout  reflects  data 
in  each  position  in  the  Office  of  the  Secretary  of  Defense  and  the  in¬ 
dividual  filling  it.  Position  information  includes  organization  and  title 
of  position,  authorized  grade,  authorized  service  and  the  military 
class  code  of  the  position.  Information  on  the  individual  includes 
name,  rank,  social  security  number,  date  of  rank,  service,  date  as¬ 
signed  to  the  Office  of  the  Secretary  of  Defense  and  their  projected 
loss  date. 

Authority  for  maintenance  of  the  system:  S  USC  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi- 
sion/AU  of  the  Office  of  the  Secretary  of  Defense  Activities/And  the 
Military  Departments-to  provide  a  base  for  recording  all  military  per¬ 
sonnel  changes  in  the  Office  of  the  Secretary  of  Defense  with  regard 
to:  requisitioning  personnel,  notification  of  their  arrival,  all  changes 
in  rank,  date  of  rank,  dates  of  arrival  and  departure.  For  use  by  the 
service  desks  in  the  Office  of  the  Secretary  of  Defense  Military  Per¬ 
sonnel  Division  to  facilitate  personnel  records  checks  and  various 
military  personnel  staffing  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Computer  printout  updated 
monthly-copies  sent  to  military  departments  and  all  activities  within 
the  Office  of  the  Secretary  of  Defense  for  information  and  manning 
purposes. 

Storage:  Metal  five  drawer  file  cabinet  with  lock. 

Retrievability:  Filed  by  month  and  year  of  issue. 

Safeguards:  Building  has  security  guards.  File  is  maintained  in  an 
area  that  is  secured  during  non-working  hours. 

Retention  and  disposal:  Records  are  permanent.  Maintained  in  the 
Military  Personnel  Division  at  all  times. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington.  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  All  personnel  and  assignment  related  ac¬ 
tions  initiated  in/out  of  the  Office  of  the  Secretary  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P24 

System  name:  Navy  Officer  Personnel  Service  Records. 

System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Navy  Officer  Per¬ 
sonnel  currently  assigned  to  the  Office  of  the  Secretary  of  Defense 
for  duty. 

Categories  of  records  in  the  system:  Personnel  records  reflecting  the 
career  history  of  individual. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Divi- 
sion-Provides  a  basic  source  of  information  on  career  history  and 
other  pertinent  data  relating  to  the  individuals  previous  duty  stations, 
schooling  and  assignment  with  the  Office  of  the  Secretary  of 
Defense.  Defense  and  Navy  Investigative  Service-for  personal  securi¬ 
ty  eligibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  insure  that  all  information 
pertaining  to  the  individuals  military  career  is  kept  current. 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guards.  Records  maintained 
in  locked  cabinet  in  an  area  that  is  secured  during  non-working 
hours. 

Retention  and  disposal:  Records  are  retained  only  while  officer  is 
assigned  to  duty  with  the  Office  of  the  Secretary  of  Defense.  Upon 
completion  of  duty,  the  records  accompany  officer  to  next  duty  sta¬ 
tion.  Records  of  officers  that  retire  while  on  duty  with  the  Office  of 
the  Secretary  of  Defense  are  forwarded  to  the  Naval  Reserve  Man¬ 
power  Center,  Bainbridge,  Maryland  21905. 

System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 
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Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Forms  and  correspondence  prepared  and 
provided  toy  the  individual  and  SYSMANAGER. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P2S 

System  name:  Overseas  Staffing  Files 
System  location:  Directorate  for  Personnel,  OSD,  Room  3B-347, 
Pentagon  Washington,  D.  C.  20301 
Categories  of  individuals  covered  by  the  system:  Personnel  assigned 
to  positions  overseas. 

Categories  of  records  in  the  system:  Standard  Form  171  ’s,  travel  or¬ 
ders,  letters  to  Army  Finance  Office  concerning  pay,  Standard  Form 
52,  messages  concerning  the  individual  to  and  from  overseas  office. 
Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  to  place  in¬ 
dividuals  in  overseas  positions  located  in  NATO,  DARPA,  Office  of 
the  Secretary  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Applications  and  documents 
filed  in  folders  by  name  and  title  of  position. 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  employee  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  file  cabinets  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened  and  trained. 

Retention  and  disposal:  Retained  until  individual  returns  to  the 
United  States,  then  destroyed.  - 
System  managers)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Directorate  for  Personnel,  OSD,  Room  3B-347,  Pentagon,  Washing¬ 
ton,  D.  C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  The  individual,  overseas  staff  office, 
other  Federal  Agency  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P26 

System  name:  Protective  Services  File 
System  location:  Physical  Security  Branch,  Security  Division, 
Directorate  for  Personnel,  Office  Deputy  Assistant  Secretary  of 
Defense  (Administration),  Office  Assistant  Secretary  of  Defense 
(Comptroller),  Office  of  the  Secretary  of  Defense. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
initiates  contact  with  the  Secretary  or  Deputy  Secretary  of  Defense 
in  person,  by  United  States  mail,  or  telephonically  who  may  possibly 
pose  a  threat  to  the  personal  safety  of  the  Secretary  or  Deputy 
Secretary  of  Defense  or  other  United  States  Government  Officials. 

Categories  of  records  in  the  system:  File  cards  containing  only  data 
provided  by  the  individual,  which  normally  includes  individual's 
name,  address,  type  of  communication,  and  a  brief  description  of  the 
message  the  individual  intended  to  relay  to  the  official  or  officials 
noted. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Physical  Security  Branch, 
Security  Division,  Office  of  the  Secretary  of  Defense-to  maintain  a 
listing  of  those  individuals  who  may  pose  a  threat  to  the  personal 
safety  of  the  Secretary  or  Deputy  Secretary  of  Defense  or  other 
United  States  Government  officials.  Routine  exchange  of  data  is 
made  with  the  United  States  Secret  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Filed  by  name  and  by  residence 
of  the  sender,  caller  or  visitor. 

Storage:  Vertical  File  Cards. 


Retrievability:  By  name  and  by  residence  of  the  sender,  caller  or 
visitor. 

Safeguards:  Secure  room. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Chief,  Physical  Security  Branch, 
Security  Division,  Directorate  for  Personnel,  Office  Deputy  Assistant 
Secretary  of  Defense  (Administration),  Office  Assistant  Secretary  of 
Defense  (Comptroller),  Office  of  the  Secretary  of  Defense. 
Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 
Contesting  record  procedures:  See  Exemption 
Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  522a  (j)  or  (k)  as  applicable.  For 
additional  information  contact  the  SYSMANAGER. 

DC  OMP  P27 

System  name:  Pentagon  Building  Pass  Application  File 
System  location:  Physical  Security  Branch,  Security  Division, 
Directorate  for  Personnel,  Office  Deputy  Assistant  Secretary  of 
Defense  (Administration),  Office,  Assistant  Secretary  of  Defense 
(Comptroller),  Office  of  the  Secretary  of  Defense. 

Categories  of  individuals  covered  by  the  system:  Any  Office  of  the 
Secretary  of  Defense  military  or  civilian  employee,  any  Defense  con¬ 
tractor  associated  with  the  Office  of  the  Secretary  of  Defense  or 
other  persons  who  have  reason  to  enter  the  Pentagon  for  official  Of¬ 
fice  of  the  Secretary  of  Defense  business  and  who  therefore  require 
an  entry  pass. 

Categories  of  records  in  the  system:  File  cards  containing  name, 
sponsoring  office  with  the  Office  of  the  Secretary  of  Defense, 
height,  weight,  date  and  place  of  birth.  In  addition,  the  entry  pass 
identification  number  and  expiration  date  are  noted 
Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Physical  Security  Branch, 
Security  Division,  Office  of  the  Secretary  of  Defense-to  maintain  a 
listing  of  personnel  who  are  authorized  a  Pentagon  building  pass  by 
the  Office  of  the  Secretary  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Filed  by  the  individual’s  name 
or  entry  pass  number. 

Storage:  3x5  file  cards. 

Retrievability:  By  the  individual’s  name  or  entry  pass  number. 
Safeguards:  Secure  room. 

Retention  and  disposal:  File  cards  are  destroyed  after  termination 
of  the  individual's  affiliation  with  the  Office  of  the  Secretary  of 
Defense. 

System  manager(s)  and  address:  Chief,  Physical  Security  Branch, 
Security  Division,  Directorate  for  Personnel,  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Administration),  Office  of  the 
Assistant  Secretary  of  Defense  (Comptroller),  Office  of  the  Secretary 
of  Defense. 

Notification  procedure:  Information  may  be  obtained  from:  Physical 
Security  Branch,  Security  Division,  Directorate  for  Personnel,  Office 
of  the  Deputy  Assistant  Secretary  of  Defense  (Administration),  Of¬ 
fice  of  the  Assistant  Secretary  of  Defense  (Comptroller)  Office  of 
the  Secretary  of  Defense. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  All  data  maintained  in  the  system  is 
received  voluntarily  from  individual  Pentagon  Building  pass  appli¬ 
cants. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  P28 

System  name:  The  Office  of  the  Secretary  of  Defense  Clearance  File 
System  location:  Security  Division,  Directorate  for  Personnel,  Of¬ 
fice  of  the  Assistant  Secretary  of  Defense  (Comptroller). 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
employees  of  the  Office  of  the  Secretary  of  Defense,  its  components 
and  support  organizations -including  the  United  States  Court  of  Mili- 
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tary  Appeals  and  the  United  States  Mission  to  NATO;  experts  and 
consultants  serving  with  or  without  compensation;  staff  members  of 
Congressional  Committees  requiring  access  to  classified  information 
or  material,  employee  of  other  agencies  detailed  to  the  Office  of  the 
Secretary  of  Defense,  very  important  people  selected  to  attend  orien¬ 
tation  conferences,  USO  and  Red  Cross  applicants  for  overseas 
posts.  ! 

Categories  of  records  in  the  system:  Background  investigations,  na¬ 
tional  agency  checks,  security  clearance  actions,  security  violations, 
and  supporting  documents,  briefings  and  debriefings. 

Authority  for  maintenance  of  the  system:  EO  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Division,  Office 
of  the  Secretary  of  Defense-To  grant  and  maintain  security 
clearances  or  access.  Other  Government  Agencies:  To  make  available 
investigative  material  to  authorized  representatives  of  other  security 
offices  for  extension  of  clearance  to  other  government  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Active  clearance  files  main¬ 
tained  alphabetically  by  last  name  of  subject.  Inactive  clearance  files 
serially  numbered  and  indexed  alphabetically. 

Storage:  Files  maintained  in  file  folders. 

Retrievability:  Active  clearance  files  maintained  alphabetically  by 
last  name  of  subject.  Inactive  clearance  files  serially  numbered  and 
indexed  alphabetically. 

Safeguards:  Files  are  maintained  in  vaulted  alarmed  areas  accessi¬ 
ble  only  to  authorized  personnel  that  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal:  Records  are  permanent.  Retained  in  active 
files  until  separation  or  end  of  requirement  for  security  clearance. 
Held  in  waiting  file  indefinitely. 

System  manager*  s)  and  address:  Director  of  Personnel,  OSD,  Room 
3B-347,  Pentagon  Washington,  D.  C.  20301 
Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 
Contesting  record  procedures:  See  Exemption 
Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  at  the  act:  Parts  of  this 
system  may  be  exempt  under  5USC  522a  (j)  or  (k),  as  applicable.  For 
Additional  information,  contact  the  SYSMANAGER. 

DCOMP  S  PM  001 

System  name:  Application  for  Pentagon  Parking  Permit 
System  location:  Space  Management  and  Services  Directorate,  Of¬ 
fice  of  the  Secretary  of  Defense 

Categories  of  individuals  covered  by  the  system:  Parking  applications 
received  from  employees  of  the  Office  of  the  Secretary  of  Defense 
and  those  oforgamzations  serviced  by  OSD 
Categories  of  records  in  the  system:  File  includes  DD  Form  1199, 
Application  for  Pentagon  Parking  Permit;  DD  Form  1200,  Pentagon 
Parking  Permit  Replacement/Re-Use  of  Space  Request;  DD  Form 
1971,  Parking  Control  Card;  OSA  Form  605,  Certificate  and  Agree¬ 
ment  on  Lost  or  Stolen  Permit 

Authority  for  maintenance  of  the  system:  Federal  Property  and  Ad¬ 
ministrative  Services  Act  of  1949,  63  Stat.  377,  as  amended 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assign  Pentagon  park¬ 
ing  to  eligible  personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  records  in  card  file 
Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:  Under  direct  control  of  OSD  Parking  Control  Officer. 
Office  locked  and  guarded. 

Retention  and  disposal:  Records  are  kept  on  active  applicants  and 
destroyed  when  they  depart  Office  of  Secretary  of  Defense  and 
satellite  organizations 

System  manager(s)  and  address:  Director,  Space  Management  and 
Services,  Office  Secretary  of  Defense,  the  Pentagon,  Washington,  D. 

C. 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Space  Management  and  Services,  Office  Secretary  of 
Defense 
Room  3C345 
Pentagon 

Washington,  D.  C.  20301 


Telephone:  Area  Code  202/697-7241 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Director,  Space  Management  and  Services,  Office  Secre¬ 
tary  of  Defense,  Room  3C345,  the  Pentagon,  Washington,  D.  C. 
20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  the  name  of  the  employing  component 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license  or  Pentagon  building 
pass 

Contesting  record  procedures:  The  agency’s  rules  for  acess  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Application  for  Pentagon  Parking  Permit, 
DD  1 199  and  related  forms 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  SPM002 

System  name:  Pentagon  Computeride 
System  location:  Primary  System  -  Air  Force  Data  Services  Center 
Decentralized  Segments  -  Parking  Control  Office,  Office  of  the 
Secretary  of  Defense;  Pentagon  Central  Parking  Office,  Department 
of  the  Army;  Parking  Control  Office,  Department  of  Air  Force;  Park¬ 
ing  Control  Office,  Department  of  Navy. 

Categories  of  individuals  covered  by  the  system:  All  personnel  who 
participate  in  Pentagon  Building  car  pools 
Categories  of  records  in  the  system:  Name  of  individual.  Social 
Security  Number,  DoD  Component  Code,  Home  address,  vtprking 
hours,  Pentagon  office  room  number,  office  phone  number,  map 
coordinate  of  home  address 

Authority  for  maintenance  of  the  system:  Federal  Property  and  Ad¬ 
ministrative  Services  Act  of  1949,  63  Stat.  377,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  Parking  Control  Offices  - 
To  assign  and  administer  allocated  car  pool  parking  spaces  at  the 
Pentagon. 

Air  Force  Data  Services  Center  -  To  provide  printout  to  each  in¬ 
dividual  in  the  system  which  lists  other  participants  who  live  near 
him  who  are  potential  car  pool  prospects  and  to  provide  complete 
printout  of  all  participants  to  parking  control  offices  and  General  Ser¬ 
vices  Administration. 

Individuals  -  To  contact  other  participants  on  either  his  individual 
printout  or  the  parking  control  office  complete  printout  to  determine 
their  interest  in  carpooling. 

General  Services  Administration  -  To  use  car  pool  data  in  area 
wide  system  when  and  if  implemented. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tapes  and  computer  paper  printouts. 
Retrievability:  Information  is  accessed  and  retrieved  by  name, 
home  address  map  grid,  and  Social  Security  number. 

Safeguards:  All  participants  have  access  to  the  data 
Retention  and  disposal:  Data  is  retained  only  on  active  participants 
System  manager(s)  and  address:  Director,  Space  Management  and 
Services,  Office  Secretary  of  Defense,  the  Pentagon,  Washington, 
DC. 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Space  Management  and  Services,  Office  Secretary  of 
Defense 
Room  3C345 
Pentagon 

Washington,  D.  C.  20301 
Telephone:  Area  Code  202/697-7241 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Director,  Space  Management  and  Services,  Office  Secre¬ 
tary  of  Defense,  Room  3C345,  the  Pentagon,  Washington,  D.C. 
20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  Social 
Security  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  Pentagon  building 
pass,  or  Social  Security  Card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
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tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  DoD  Computeride  Application  Form,  DD 
1950 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DCOMP  SP01 

System  name:  Office  of  the  DASD  (Security  Policy)  Personnel  Files 
(ODASD(SP)) 

System  location:  Primary  System  -  ODASD(SP) 

Decentralized  Segments  -  Office  of  the  Directorate  for  Industrial 
Security  Clearance  Review  (includes  Eastern  Field  Office,  New 
York,  N.Y.,  and  Western  Field  Office,  Santa  Monica,  CA);  Office  of 
the  Directorate  for  Information  Security;  Office  of  the  Directorate 
for  Security  Plans  and  Programs;  and  Office  of  the  Special  Assistant 
for  International  Security. 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
has  applied  for  employment,  who  is  presently  employed  or  who  has 
been  employed  in  the  ODASEHSP). 

Categories  of  records  in  the  system:  Alphabetical  personnel  files  in¬ 
cluding  personnel  administration  correspondence,  job  descriptions, 
awards,  etc. 

Topical  files  relating  to  former  job  descriptions,  awards,  personnel 
actions  and  personnel  qualifications  statements  of  job  applicants. 

Authority  for  maintenance  of  the  system:  5  USC  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  personnel  ad¬ 
ministration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  surname  and  topically. 

Safeguards:  Records  are  stored  in  security  combination  locked  file 
containers  accessible  only  to  authorized  staff  personnel. 

Retention  and  disposal:  Alphabetical  personnel  files  retained  for  du¬ 
ration  of  employment. 

Topical  files  retained  indefinitely  pending  deletion  of  obsolete  or 
superseded  data. 

System  manager(s)  and  address:  The  Deputy  Assistant  Secretary  of 
Defense  (Security  Policy),  Pentagon,  Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
ODASD(SP) 

Rm  3C-274 
Pentagon 

Washington,  D.C.  20301 
Telephone:  Area  Code  202/697-8234 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  ODASEHSP),  Rm  3C-274,  Pentagon,  Washington,  D.C. 
20301. 

Written  requests  should  include  the  individual's  full  name,  date 
and  place  of  birth,  social  security  number,  current  address  and 
notarized  signature. 

Copies  of  records  requested  subject  to  statutory  exemptions  will 
be  provided  after  payment  of  search  and  copy  fees  and  requester  will 
state  his  intention  to  pay  fees  with  request  for  records. 

The  records  requested  and  available,  subject  to  statutory  exemp¬ 
tions,  may  be  made  available  to  individuals  after  sufficiently  identify¬ 
ing  themselves,  e.g.,  drivers  license,  for  review  at  the  following  loca¬ 
tions: 

ODASD(Security  Policy) 

Room  3C-274,  Pentagon,  Washington,  D.C.  20301 
Administrative  Director,  Eastern  Field  Office 
26  Federal  Plaza,  Room  4018 
New  York  10007 

Administrative  Director,  Western  Field  Office 
1532  Third  St.,  Suite  210,  Nicholas  Bldg. 

Santa  Monica,  California  90401 

Fees  for  search  and  additional  copying  required  to  comply  with 
statutory  exemptions  must  be  borne  by  the  individual  requesting  the 
review  of  the  records. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  OSD  Civilian  Personnel  Office,  individual 
concerned  and  interoffice  personnel  administration  actions 

Systems  exempted  from  certain  provisions  of  the  act:  None 


DCOMP  SP02 

System  name:  Industrial  Personnel  Security  Clearance  Case  Files. 

System  location:  Primary  System-Directorate  for  Industrial  Security 
Clearance  Review  (DISCR),  Office  of  the  Deputy  Assistant  Secretary 
of  Defense  (Security  Policy),  ODASEXSP)) 

Decentralized  Segments-Active  case  files.  Eastern  and  Western 
Field  Offices,  DISCR,  ODASEHSP);  Inactive  case  files,  U.S.  Army 
Investigative  Records  Repository,  Ft.  Meade,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Government  con¬ 
tractor  employees  whose  industrial  security  clearance  cases  were 
referred  to  the  ODASEHSP),  DISCR,  for  adjudication  under  Execu¬ 
tive  Order  10865  as  implemented  by  DoD  Directive  5220.6;  these 
cases  pertain  only  to  the  individuals  who  cannot  be  granted  clearance 
by  the  Defense  Industrial  Security  Clearance  Office  (DISCO), 
Defense  Supply  Agency  (DSA),  Columbus,  Ohio. 

Categories  of  records  in  the  system:  Alphabetical  card  index  files 
for  identification  and  location  of  case  files  within  the  DISCR. 

Individual  case  files  include  general  correspondence  relating  to 
case,  investigative  reports  prepared  by  various  investigative  agencies 
conducting  security  clearance  investigations,  DISCO  referral  recom¬ 
mendation,  determinations  of  the  Screening  Board,  Examiners  and 
the  Appeal  Board,  DISCR,  with  implementing  documentation,  includ¬ 
ing  but  not  limited  to,  Statement  of  Reasons  (SOR)  issued  to  in¬ 
dividual,  his  answer  to  the  SOR,  transcripts  of  hearings  and  exhibits. 

DISCR  case  correspondence  files  maintained  by  case  number,  in¬ 
cluding  case  correspondence  initiated  by  DISCR,  (excluding  the  East¬ 
ern  and  Western  Field  Offices)  with  individuals,  employers,  attor¬ 
neys,  congressmen  and  investigative  agencies. 

Additionally,  correspondence  files  include  copies  of  Screening 
Board  determinations  and  Appeal  Board  determinations  from  July 
1967  to  date  in  anticipation  of  necessity  of  furnishing  an  index  and 
register  of  administrative  determinations  under  FOIA  PL  93-502  Sec¬ 
tion  552.a(2Mc). 

Files  of  Examiner’s  determinations  from  July  1967  to  date  is  being 
assembled  in  anticipation  of  possible  necessity  of  furnishing  an  index 
and  register  of  administrative  determinations  under  FOIA,  cited 
above,  and  pending  Supreme  Court  Case  No.  74-489,  re:  Withholding 
of  U.S.  Service  Academies  Honor  and  Ethics  Code  adjudications 
with  names  and  other  identifying  information  deleted. 

DISCR  Reader  Files  including  DISCR-initiated  correspondence, 
Screening  Board  determinations  and  Appeal  Board  determinations. 

Decentralized  Reader  File  segments  of  copies  of  Examiner’s  deter¬ 
minations  and  Appeal  Board  determinations  to  E)epartment  Counsels’ 
Office  and  Screening  Board,  DISCR,  and  Western  and  Eastern  Field 
Offices. 

Chronological  correspondence  file  of  letters  from  assigned  trial 
counsel  to  individuals,  attorneys  or  counsel,  and  other  Federal  Of¬ 
fices  for  hearing  arrangements. 

Authority  for  maintenance  of  the  system:  Executive  Order  10865, 
’Safeguarding  Classified  Information  Within  Industry’,  dated  Februa¬ 
ry  20,  1960,  as  amended  by  Executive  Order  10909,  dated  December 
7,  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  determine 
whether  it  is  clearly  consistent  with  the  national  interest  to  grant  an 
individual  access  to  classified  information. 

DISCO,  DSA,  initiates  investigation  at  request  of  employer  and 
may  grant  but  not  deny  clearance. 

ODASD(SP),  DISCR,  determines  individual’s  eligibility  for  securi¬ 
ty  clearance  and  notifies  the  individual,  his  employer  and  DISCO, 
DSA,  of  final  decision. 

Department  of  Justice  in  cases  where  individual  seeks  federal  court 
review  of  adverse  administrative  determinations  under  the  Industrial 
Security  Clearance  Program. 

U.S.  Army,  JAG,  U.S.  Army  Claims  Services,  Ft.  Meade,  Md.,  in 
cases  where  claims  for  reimbursement  are  requested  by  an  applicant. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders,  vertical  file  cards 

Retrievability:  Active  files  alphabetically  by  name  or  by  case 
number 

Inactive  files  by  individual’s  name,  date  and  place  of  birth  and  so¬ 
cial  security  number. 

Safeguards:  Records  are  stored  in  security  combination  lock  file 
containers  accessible  only  to  DISCR  authorized  personnel. 

Unknown  for  users  other  than  DISCR. 

Retention  and  disposal:  Pending  records  management  schedule 
development  by  OSD  Records  Management  Office. 
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Primary  alphabetical  card  index  file  retained  permanently  in  Cen¬ 
tral  Office,  DISCR.  Alphabetical  Index  Cards  for  case  control  pur¬ 
poses  in  sub-offices,  i.e..  Screening  Board,  Department  Counsel’s 
Office,  Appeal  Board,  and  Western  and  Eastern  Field  Offices 
retained  during  active  processing  of  cases  and  then  destroyed. 

All  Reader  Files  destroyed  within  60  days  of  issue. 

System  manager) s)  and  address:  Deputy  Assistant  Secretary  of 
Defense  (Security  Policy),  Directorate  for  Industrial  Security 
Clearance  Review,  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 
ODASEKSP),  DISCR,  Room  3D-282,  Pentagon,  Washington, 

D.C.  20301. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  ODASEKSP),  DISCR,  Room  3D-282,  Pentagon,  Washing¬ 
ton,  D.C.  20301. 

Written  requests  should  include  the  individual’s  full  name,  date 
and  place  of  birth,  social  security  number  and  notarized  signature. 

Copies  of  records  requested,  subject  to  statutory  exemptions,  will 
be  provided  after  payment  of  search  and  copy  fees  and  requester  will 
state  his  intention  to  pay  fees  with  request  for  records. 

The  records  requested  and  available,  subject  to  statutory  exemp¬ 
tions,  may  be  made  available  to  individuals  for  review  at  the  follow¬ 
ing  locations: 

Freedom  of  Information  Agency 

Room  3D-282,  Pentagon,  Washington,  D.C. 

Administrative  Director,  Eastern  Field  Office 
26  Federal  Plaza,  Room  4018 
New  York,  New  York  10007 
Administrative  Director,  Western  Field  Office 
1532  Third  St.,  Suite  210,  Nicholas  Bldg. 

Santa  Monica,  California  90401 

Fees  for  search  and  additional  copying  required  to  comply  with 
statutory  exemptions  must  be  borne  by  the  individual  requesting  the 
review  of  the  records. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  DIS,  OSD;  DISCO,  DSA;  individual 
sources  exempted. 

Systems  exempted  from  certain  provisions  of  the  act:  Statutory 

5USC  552(kX5). 

DCOMP  SP03 

System  name:  Administrative  Files  on  Active  Psychiatric  Consultants 
to  DoD. 

System  location:  Directorate  for  Industrial  Security  Clearance 
Review  (DISCR),  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Security  Policy),  (ODASEKSP)). 

Categories  of  individuals  covered  by  the  system:  Psychiatric  Con¬ 
sultants  who  have  entered  into  agreement  with  the  Department  of 
Defense  to  conduct  psychiatric  examinations  of  individuals  applying 
for  industrial  security  clearance  for  access  to  classified  information 
required  in  performance  of  their  work  for  classified  Government  con¬ 
tractors. 

Categories  of  records  in  the  system:  Records  filed  alphabetically  by 
last  name  of  psychiatrist  consisting  of  correspondence  concerning 
agreement  to  conduct  psychiatric  examinations  requested  by  the 
Government  and  initiation  and  confirmation  of  security  clearance  is¬ 
sued  to  psychiatrists. 

Current  list  of  active  E)oD  psychiatric  consultants. 

Alphabetical  card  index  file  for  identification  and  address  of  active 
psychiatric  consultants. 

Authority  for  maintenance  of  the  system:  Executive  Order  (E.O.) 
10865,  dated  February  20,  1960,  as  amended  by  E.O.  10909,  entitled 
’Safeguarding  Classified  Information  Within  Industry.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  maintain 
record  of  active  psychiatric  consultants  available  to  conduct 
psychiatric  examinations  of  individual  applicants  for  industrial  per¬ 
sonnel  security  clearance  in  convenient  geographical  areas. 

Psychiatric  consultants  having  active  professional  service  agree¬ 
ments  with  and  having  been  granted  security  clearance  by  the  DoD 
are  used  by  DISCR,  OI)ASD(SP),  and  Industrial  Security  Clearance 
Office  (DISCO),  E)efense  Supply  Agency  (DSA),  in  processing 
requests  for  industrial  personnel  security  clearance  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  Paper  records  in  file  folders;  vertical  file  cards. 

Retrievability:  Alphabetically  by  surname. 

Safeguards:  Records  are  stored  in  security  combination  locked  file 
cabinets  accessible  only  to  DISCR  authorized  personnel. 

Unknown  for  DISCO. 

Retention  and  disposal:  Pending  records  management  schedule 
development  by  OSD  Records  Management  Office. 

Records  on  individual  psychiatrists  retained  for  duration  of  profes¬ 
sional  services  agreement  and  destroyed  when  agreement  terminated. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary  of 
Defense  (Security  Policy),  Directorate  for  Industrial  Security 
Clearance  Review,  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 
ODASEKSP),  DISCR 
Room  3D-282 
Pentagon 

Washington,  D.C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  ODASEKSP),  DISCR,  Room  3D-282,  Pentagon,  Washing¬ 
ton,  D.C.  20301. 

Written  requests  should  include  the  individual’s  full  name,  date 
and  place  of  birth,  and  notarized  signature. 

Copies  of  records  requested  wiU  be  provided,  after  payment  of 
search  and  copy  fees,  and  requester  will  state  his  intention  to  pay 
fees  with  request  for  records. 

The  records  requested  may  be  made  available  to  individuals  for 
review  at  the  following  locations: 

DISCR,  ODASEKSP) 

Room  3D- 282,  Pentagon,  Washington,  D.C.  20301 
Administrative  Director,  Eastern  Field  Office 
26  Federal  Plaza,  Room  4018 
New  York,  New  York  10007 
administrative  Director,  Western  Field  Office 
1532  Third  St.,  Suite  210,  Nicholas  Bldg. 

Santa  Monica,  California  90401 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Copy  of  Letter  of  Consent  (for  security 
clearance),  DSA  Form  560a-R;  Correspondence  with  individual 
psychiatrists. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DGC01 

System  name:  40.735  Financial  Interest  Statement  File 

System  location:  Office  of  the  General  Counsel,  Office  of  the 
Secretary  of  Defense,  Pentagon,  Washington,  D.  C.  20301 

Categories  of  individuals  covered  by  the  system:  Those  individuals  in 
the  Office  of  the  Secretary  of  Defense  required  by  DoD  Directive 
5500.7  to  file  statements  of  employment  and  financial  interests  with 
the  General  Counsel  of  the  Department  of  Defense. 

Categories  of  records  in  the  system:  Financial  interest  statement 
files  contain  the  title  of  the  individual’s  position,  date  of  appointment 
in  present  position,  agency  and  major  organization  segment  of  the 
position,  employment  and  financial  interests  creditors  interest  in  real 
property,  and  a  list  of  persons  from  whom  information  can  be  ob¬ 
tained  concerning  the  individual’s  financial  situation. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222, 
Prescribing  Standards  of  Ethical  Conduct  for  Government  Officers 
and  Employees.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  financial 
interest  statements  is  the  review  of  the  statements  by  the  individual's 
supervisor  and  the  appropriate  attorneys  in  the  Office  of  the  General 
Counsel.  This  information  is  retained  in  confidence  by  the  Office  of 
General  Counsel.  It  is  available  only  to  authorized  individuals  and  to 
the  individuals  who  submitted  the  information. 

Purpose  of  the  financial  interest  statement  file  is  to  aid  in  the 
review  of  the  financial  interests  of  employees  in  the  Office  of  the 
Secretary  of  Defense  in  an  attempt  to  eliminate  conflicts  of  interest. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  year. 

Safeguards:  Stored  in  locked  metal  safes. 
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Retention  and  disposal:  Financial  interest  statements  are  retained 
up  to  two  years  after  individual  has  left  employment  with  the  Office 
of  the  Secretary  of  Defense. 

System  managers)  and  address:  The  Assistant  General  Counsel 
(Manpower,  Health  &  Public  AffaflPs),  Office  of  the  Secretary  of 
Defense,  Room  3E977,  Pentagon,  Washington,  D.  C.  20301. 

Notification  procedure:  Written  requests  by  the  individual  con¬ 
cerned  should  be  addressed  to  the  SYSMANAGER,  Office  of  the 
Assistant  General  Counsel  (Manpower,  Health  &  Public  Affairs),  Of¬ 
fice  of  the  Secretary  of  Defense,  Room  3E977,  Pentagon,  Washing¬ 
ton,  D.C.  20301.  Valid  proof  of  identity  is  required. 

Record  access  procedures:  Procedure  for  gaining  access  by  an  in¬ 
dividual  to  his  records  may  be  obtained  from  the  following: 

Office  of  the  Assistant  General  Counsel  (Manpower,  Health  & 
Public  Affairs) 

Room  3E977 
Pentagon 

Washington,  D.  C.  20301 
202 -OXford  7-9657 

Contesting  record  procedures:  Office  of  the  Assistant  General 
Counsel  (Manpower,  Health  &  Public  Affairs),  Office  of  the  Secreta¬ 
ry  of  Defense,  Room  3E977,  Pentagon,  Washington,  D.  C.  20301  may 
be  contacted  about  rules  for  contesting  contents  of  records  and  ap¬ 
pealing  initial  determinations. 

Record  source  categories:  Financial  interest  statement  information 
is  obtained  from  the  individuals  concerned  and  in  some  cases  from 
persons  designated  by  those  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DGC02 

System  name:  Private  Relief  Legislation  File 

System  location:  Primary  System  -  Office  of  the  General  Counsel, 
Office  of  the  Secretary  of  Defense,  Pentagon,  Washington,  D.C. 
20301. 

Categories  of  individuals  covered  by  the  system:  Individuals  for 
whom  private  relief  legislation  has  been  introduced  in  Congress. 

Categories  of  records  in  the  system:  Private  relief  legislation  files  of 
the  Office  of  the  General  Counsel,  Office  of  the  Secretary  of 
Defense,  contain  the  history  of  legislation  concerns  individuals  and 
contains  information  about  them. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Code,  Sec¬ 
tion  133  and  137 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  the  files  is 
by  the  attorneys  in  the  Office  of  the  General  Counsel,  Office  of  the 
Secretary  of  Defense  and  personnel  in  the  Department  of  Defense. 

Purpose  of  the  files  is  to  produce  working  papers  in  development 
of  a  department  position. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name  and  bill  number. 

Safeguards:  Stored  in  metal  filing  cabinets  where  they  are  kept  in  a 
locked  room. 

Retention  and  disposal:  Files  are  retained  as  long  as  there  is  an  of¬ 
fice  interest  in  the  legislation  after  which  they  are  destroyed  or 
retired  to  the  Federal  Records  Center,  Suitland,  Maryland. 

System  manager(s)  and  address:  Director,  Legislative  Reference 
Service,  Office  of  the  General  Counsel,  Office  of  the  Secretary  of 
Defense,  Room  4A948,  Pentagon,  Washington,  D.C.  20301. 

Notification  procedure:  Written  request  for  information  should  be 
addressed  to  the  SYSMANAGER,  Director,  Legislative  Reference 
Service,  Office  of  the  General  Counsel,  Office  of  the  Secretary  of 
Defense,  Room  4A948,  Pentagon,  Washington,  D.  C.  20301.  Valid 
proof  of  identity  is  required. 

Record  access  procedures:  Procedure  for  gaining  access  by  an  in¬ 
dividual  to  his  records  may  be  obtained  from  the  following: 

Office  of  the  Assistant  General  Counsel  (Manpower,  Health  & 
Public  Affairs) 

Room  3E977  •  f 

Pentagon 

Washington,  D.  C.  20301 
202-0X7-9657 

Contesting  record  procedures:  Office  of  the  Assistant  General 
Counsel  (Manpower,  Health  &  Public  Affairs),  Office  of  the  Secreta¬ 
ry  of  Defense,  Room  3E977,  Pentagon,  Washington,  D.C.  20301  may 


be  contacted  to  obtain  rules  for  contesting  contents  of  records  and 
appealing  initial  determinations. 

Record  source  categories:  Information  contained  in  Private  Relief 
Legislation  files  is  obtained  from  various  sources  including  cor¬ 
respondence  with  the  Legislative  Branch  and  inputs  by  the  com¬ 
ponents  of  the  Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DGC03 

System  name:  General  Administrative  File 

System  location:  Primary  System  -  Office  of  the  General  Counsel, 
Office  of  the  Secretary  of  Defense,  Pentagon,  Washington,  D.  C. 
20301 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  had  certain  incidents  in  their  lives  come  within  the  purview  of 
the  Office  of  the  General  Counsel,  Office  of  the  Secretary  of 
Defense. 

Categories  of  records  in  the  system:  General  administrative  files  of 
the  Office  of  the  General  counsel.  Office  of  the  Secretary  of 
Defense,  which  are  used  in  the  performance  of  the  functions  of  the 
office.  Some  of  the  cases  concern  individuals  and  contain  informa¬ 
tion  about  them.  Such  cases  are  filed  by  the  individual’s  name  as 
these  cases  relate  to  the  legal  problems  of  the  Department  of 
Defense. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.  Code,  Sec¬ 
tion  137 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  the  files  is 
by  the  attorneys  in  the  Office  of  the  General  Counsel,  Office  of  the 
Secretary  of  Defense,  and  DoD  components. 

Purpose  of  the  files  is  to  provide  information  for  attorneys  in  the 
Office  of  the  General  Counsel  to  aid  in  solving  the  various  legal 
problems  for  the  Secretary  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  subject. 

Safeguards:  Stored  in  metal  filing  cabinets  and  metal  safes  depend¬ 
ing  on  classification. 

Retention  and  disposal:  Files  are  retained  as  long  as  there  is  an  of¬ 
fice  interest  in  the  case  then  they  are  destroyed  or  retired  to  the 
Federal  Records  Center,  Suitland,  Maryland. 

System  manager(s)  and  address:  Deputy  General  Counsel,  Office  of 
the  Secretary  of  Defense,  Room  3E980,  Pentagon,  Washington,  D.  C. 
20301. 

Notification  procedure:  Written  request  for  information  should  be 
addressed  to  the  SYSMANAGER,  Deputy  General  Counsel,  Room 
3E980,  Pentagon,  Washington,  D.  C.  20301.  Valid  proof  of  identity  is 
required  as  well  as  the  pertinent  dates  and  subject  matter  which 
caused  the  individual’s  involvement  with  the  office. 

Record  access  procedures:  Procedure  for  gaining  access  by  an  in¬ 
dividual  to  his  records  may  be  obtained  from  the  following: 

Office  of  the  Assistant  General  Counsel  (Manpower,  Health  & 
Public  Affairs) 

Room  3E977 
Pentagon 

Washington,  D.  C.  20301 
202-0X7-9657 

Contesting  record  procedures:  Office  of  the  Assistant  General 
Counsel  (Manpower,  Health  &  Public  Affairs),  Office  of  the  Secreta¬ 
ry  of  Defense,  Room  3E977,  Pentagon,  Washington,  D.  C.  20301  may 
be  contacted  to  obtain  rules  for  contesting  contents  of  records  and 
appealing  initial  determinations. 

Record  source  categories:  Information  contained  in  general  adminis¬ 
trative  files  is  obtained  from  various  sources  including  correspon¬ 
dence,  investigations  performed  by  other  agencies  and  general  ad¬ 
ministrative  records  of  the  Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DH&E  01 

System  name:  Personnel  Files 

System  location:  Office  of  the  Executive  Assistant  to  the  Assistant 
Secretary  of  Defense  (Health  and  Environment) 

Categories  of  individuals  covered  by  the  system:  Military  and 
Civilian  personnel  assigned  to  the  Office  of  the  Assistant  Secretary 
of  Defense  (Health  and  Environment) 


FEDERAL  REGISTER  VOL.  40,  NO.  160- MONDAY,  AUGUST  It,  1975 


35378 


DEPARTMENT  OF  DEFENSE 


Categories  of  records  in  the  system:  Partial  file  containing  copies  of 
material  contained  in  each  individual's  master  personnel  record.  This 
system  contains  name,  address,  telephone  number,  social  security 
number,  rank  or  grade,  position  held,  and  information  concerning 
leave,  sick  leave,  temporary  assignments,  and  other  Heated  papers 
pertaining  to  present  assignment. 

Authority  for  maintenance  of  the  system:  Title  10,  USC,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Assistant 
Secretary  of  Defense  (Health  and  Environment)  and  his  immediate 
assistants  to  assign  personnel  to  duties,  to  maintain  manning  levels  in 
timely  fashion,  and  to  provide  information  to  each  individual  as 
required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  name 

Safeguards:  Records  are  maintained  in  locked  file  cabinet  with  ac¬ 
cess  only  to  officials  who  are  involved  in  personnel  actions. 

Retention  and  disposal:  Records  are  maintained  while  individual  is 
assigned  to  Office,  Assistant  Secretary  of  Defense  (Health  and  En¬ 
vironment),  then  destroyed  when  individual  is  no  longer  so  assigned. 

System  managers)  and  address:  Executive  Assistant  to  the 
Assistant  Secretary  of  Defense  (Health  and  Environment),  The  Pen¬ 
tagon,  Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Executive  Assistant 

Office  of  Assistant  Secretary  of  Defense  (Health  and 
Environment) 

Room  3E172,  The  Pentagon 

Washington,  D  C.  20301 

Telephone  number:  Area  Code  (202)  697-2115 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Health  and 
Environment) 

The  Pentagon 
Washington,  D.C.  20301 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Health  and  Environment),  The  Pentagon,  Washington,  D.C.  20301. 

Record  source  categories:  Central  personnel  files  of  the  Military 
Services  or  the  United  States  Civil  Service 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DH&E  02 

System  name:  Contact  Files 

System  location:  Decentralized  files  in  the  Office  of  the  Assistant 
Secretary  of  Defense  (Health  and  Environment). 

Categories  of  individuals  covered  by  the  system:  Persons  with  whom 
the  official  business  of  the  Assistant  Secretary  of  Defense  (Health 
and  Environment)  is  conducted. 

Categories  of  records  in  the  system:  Names,  firms  or  Agencies,  ad¬ 
dresses,  and  telephone  numbers. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  officials  in  the 
Office  of  the  Assistant  Secretary  of  Defense  (Health  and  Environ¬ 
ment)  to  communicate  with  persons  involved  in  the  business  of  that 
office. 

Policies  «nd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Index  cards  and  paper  lists. 

Retrievability:  By  individual,  or  firm  or  agency  name. 

Safeguards:  Files  maintained  in  personal  custody. 

Retention  and  disposal:  Indefinite.  Files  are  retained  so  long  as  in¬ 
dividuals  are  directly  involved  in  the  business  of  theOffice  of  the 
Assistant  Secretary  of  Defense  (Health  and  Environment),  then 
destroyed. 

System  managers)  and  address:  The  Executive  Assistant  to  the 
Assistant  Secretary  of  Defense  (Health  and  Environment),  The  Pen¬ 
tagon,  Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Executive  Assistant 


Office  of  the  Assistant  Secretary  of  Defense  (Health  and 
Environment) 

Room  3E172,  The  Pentagon 
Washington,  D.C.  20301 
Telephone:  Area  Code  (202)  697-2115 

Record  access  procedures:  Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Health  and 
Environment) 

The  Pentagon 
Washington,  D.C.  20301 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Health  and  Environment),  The  Pentagon,  Washington,  D.C.  20301. 

Record  source  categories:  Published  telephone  directories,  letter¬ 
heads,  and  other  published  material  containing  the  information. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DH&E  03 

System  name:  Files  of  Personnel  Evaluated  for  Employment  in  the 
Office  of  the  ASIXH&E) 

System  location:  Primary  Office  -  Office  of  the  Executive  Assistant 
to  the  Assistant  Secretary  of  Defense  (Health  and  Environment), 
Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system:  Active  and  inactive 
non-career  employees  within  DoD,  personnel  within  and  outside  DoD 
seeking  non-career  employment,  consultants  or  members  of  commit¬ 
tees  employed  within  DoD. 

Categories  of  records  in  the  system:  Personnel  files  consist  of 
resumes,  forwarding  correspondence  between  internal  offices  within 
DoD,  transmittal  correspondence  from  individuals,  industry,  other 
departments  and  agencies,  and  the  Executive/Legislative  Branch  of 
the  Federal  government.  Correspondence  consists  of  requests  for  em¬ 
ployment  or  recommendations  of  others  for  employment  for  non- 
career  positions,  and  memoranda  confirming  telephonic  queries. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Section 
133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  collected  to  eval¬ 
uate  the  qualifications  of  persons  requesting  non-career  employment 
or  persons  who  have  been  recommended  by  others  for  non-careeer 
employment  within  DoD.  Files  are  reviewed  from  time  to  time  in 
searching  for  qualified  candidates  for  non-career  executive  level  posi¬ 
tions  within  DoD.  Files  are  reviewed  by  authorized  personnel  within 
the  immediate  Office  of  the  Assistant  Secretary  of  Defense  (Health 
and  Environment). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders;  cards  in  card  files. 

Retrievability:  File  folders  and  card  files  filed  alphabetically  by  last 
name  of  individual. 

Safeguards:  Files  are  afforded  appropriate  protection  at  all  times 
and  stored  in  safes  authorized  for  storage  of  material  up  to  top 
secret.  All  records  are  accessible  only  to  authorized  personnel,  who 
are  properly  trained. 

Retention  and  disposal:  Active  files  are  retained  as  long  as  an  in¬ 
dividual  is  employed  within  DoD.  Inactive  files  are  screened  upon 
termination  of  employment  with  DoD  to  determine  their  retention 
value  for  possible  future  non-career  employment,  i.e.,  some  files  are 
destroyed  upon  termination  of  employment  while  other  files  may  be 
retained  for  an  indefinite  period  depending  on  the  background  and 
experience  of  individual. 

System  manager!  s)  and  address:  The  Executive  Assistant  to  the 
Assistant  Secretary  of  Defense  (Health  and  Environment). 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Executive  Assistant  to  the  Assistant  Secretary  of 
Defense  (Health  and  Environment),  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  social  security  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  building  access 
identification  card,  etc. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in¬ 
dividual  may  be  obtained  from  the  following: 

The  Executive  Assistant  to  the  Assistant  Secretary  of  Defense 
(Health  and  Environment). 

Room  3E172 
Pentagon  Building 
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Washington,  D.C.  20301 
Telephone:  Area  Code  (202)  697-2115 
Contesting  record  procedures:  The  Office  of  the  Assistant  Secretary 
of  Defense  (Health  and  Environment)  may  be  contacted  for  rules  for 
access  and  contesting  contents  of  records  and  appealing  initial  deter¬ 
minations. 

Record  source  categories:  Personnel  files  are  originated  in  the  Of¬ 
fice  of  the  Executive  Assistant  to  the  Assistant  Secretary  of  Defense 
(Health  and  Environment),  with  information  that  has  been  referred 
by  others  or  applicants  for  non-career  positions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DH&E  04 

System  name:  Variable  Incentive  Pay  for  Medical  Officers-Data 
Management  System 

System  location:  Air  Force  Data  Services  Center,  Headquarters, 
United  States  Air  Force,  The  Pentagon,  Washington,  D.C.  20330 
Categories  of  individuals  covered  by  the  system:  Military  physicians 
on  active  duty  during  the  reporting  period 
Categories  of  records  in  the  system:  Partial  file  containing  various 
materials  contained  in  each  individuals  master  personnel  record.  This 
system  contains  SSAN,  rank  or  grade,  position  held,  and  information 
concerning  professional  education,  pay  status,  and  other  related  in¬ 
formation  regarding  the  variable  incentive  pay  programs. 

Authority  for  maintenance  of  the  system:  Title  37,  United  State 
Code,  Chapter  5,  Section  313 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Health  Per¬ 
sonnel  Task  Force,  Office  of  the  Assistant  Secretary  of  Defense 
(Health  and  Environment)  to  meet  statutory  requirements  of  Title  37, 
USC  Chapter  5,  Section  313 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytein: 

Storage:  Magnetic  tapes  in  Air  Force  Data  Services  Center  Tape 
Library 

Retrievability:  By  Social  Security  Number 

Safeguards:  Magnetic  types  are  maintained  by  by  the  Air  Force 
Data  Services  Center  with  access  only  by  authorized  user  number 
Retention  and  disposal:  Magnetic  tapes  are  maintained  until  expira¬ 
tion  of  Section  313,  Chapter  5,  Title  37,  USC 
System  manager(s)  and  address:  Chairman,  Health  Personnel  Task 
Force,  Office  of  the  Assistant  Secretary  of  Defense  (Health  and  En¬ 
vironment),  the  Pentagon,  Washington,  D.C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Executive  Assistant 

Office  of  the  Assistant  Secretary  of  Defense  (Health  and 
Environment) 

Room  3E172,  The  Pentagon 
Washington,  D.C.  20301 
Telephone  number:  Area  Code  (202)  697-2115 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Health  and 
Environment) 

The  Pentagon 
Washington,  D.C.  20301 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Health  and  Environment),  The  Pentagon,  Washington,  D.C.  20301 
Record  source  categories:  Central  personnel  files  of  the  Military 
Services 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
D101  • 

System  name:  Office  of  the  Assistant  Secretary  of  Defense 
(Intelligence)  Personnel  Roster 

System  location:  Primary  System-Administrative  Office,  Assistant 
Secretary  of  Defense  (Intelligence),  Washington,  DC  20301 
Categories  of  individuals  covered  by  the  system:  Office  Staff  Per¬ 
sonnel 

Categories  of  records  in  the  system:  Xerox  sheet  listing  Name, 
Grade,  Spouse  Name,  Social  Security  Number,  work  telephone, 
home  telephone  and  home  address 
Authority  for  maintenance  of  the  system:  Title  5  US301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Aide  in  contacting  person¬ 
nel  during  and  after  normal  business  hours  and  assist  in  completing 
variety  of  forms  often  required  on  assigned  personnel 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  8  x  10  1/2  Xerox  plain  bond  sheets 
Retrievability:  List  is  arranged  alphabetically  by  last  name 
Safeguards:  Afforded  appropriate  protection  at  all  times 
Retention  and  disposal:  Continuously  updated 
System  manager(s)  and  address:  Administrative  Office,  Assistant 
Secretary  of  Defense  (Intelligence),  Washington,  DC  20301 
Notification  procedure:  Requests  should  be  addressed  to 
SYSMANAGER 

Record  access  procedures:  Procedures  for  gaining  access  should  be 
directed  to: 

Administrative  Office,  Assistant  Secretary  of  Defense 
(Intelligence) 

Room  3C200 
Pentagon  Building 
Washington,  DC  20301 
Telephone  695  0683 

Contesting  record  procedures:  Office  of  the  Assistant  Secretary  of 
Defense  (Intelligence)  may  be  contacted  for  rules  for  access  and  con¬ 
testing  contents  of  records  and  appealing  initial  determinations  by  the 
individuals. 

Record  source  categories:  Inquiry  of  each  individual  listed  on  the 
roster. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DI02 

System  name:  Key  Personnel  List 

System  location:  Primary  System-Administrative  Office,  Assistant 
Secretary  of  Defense  (Intelligence),  Washington,  DC  20301 
Categories  of  individuals  covered  by  the  system:  Office  Staff  Per¬ 
sonnel 

Categories  of  records  in  the  system:  Xerox  sheet  listing  official  and 
home  telephone  of  key  personnel  assigned  to  the  office. 

Authority  for  maintenance  of  the  system:  Title  5  US301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contact  Key  personnel 
either  during  or  after  normal  business  hours. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  8  x  10  1/2  Xerox  plain  bond  sheets 

Retrievability:  List  is  arranged  by  organization  and  is  not 
alphabetized. 

Safeguards:  Afforded  appropriate  protection  at  all  times 
Retention  and  disposal:  Continuous  updating  as  new  Key  Personnel 
report  and  old  Key  Personnel  depart 
System  managers)  and  address:  Administrative  Office,  Assistant 
Secretary  of  Defense  (Intelligence),  Washington,  DC  20301 
Notification  procedure:  Requests  should  be  addressed  to  the 
SYSMANAGER 

.  Record  access  procedures:  Procedures  for  gaining  access  should  be 
directed  to: 

Administrative  Office,  Assistant  Secretary  of  Defense 
(Intelligence) 

Room  3C200 
Pentagon  Building 
Washington,  DC  20301 
Telephone  695-0683 

Contesting  record  procedures:  Office  of  the  Assistant  Secretary  of 
Defense  (Intelligence)  may  be  contacted  for  rules  for  access  and  con¬ 
testing  contents  of  records  and  appealing  initial  determinations  by  the 
individuals. 

Record  source  categories:  Inquiry  of  each  individual  listed  on  the 
roster 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DI03 

System  name:  Staff  Telephone  Listing 
System  location:  Primary  System-Administrative  Office,  Assistant 
Secretary  of  Defense  (Intelligence),  Washington,  DC  20301 
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Categories  of  individuals  covered  by  the  system:  Office  Staff  Per¬ 
sonnel 

Categories  of  records  in  the  system:  Xerox  Sheet  listing  official 
telephone,  station  code  and  secure  telephone  numbers 
Authority  for  maintenance  of  the  system:  Title  S  US301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contact  individual  staff 
members  in  normal  course  of  business  day. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  8  x  10  1/2’  Xeroxed  plain  bond  sheets 
Retrievability:  List  is  separated  by  staff  elements  and  is  not 
alphabetized  by  last  name. 

Safeguards:  Afforded  appropriate  protection  at  all  times 
Retention  and  disposal:  Continuously  updated  as  new  members  ar¬ 
rive  and  old  members  depart  permanent  duty. 

System  manager^)  and  address:  Administrative  Office,  Assistant 
Secretary  of  Defense  (Intelligence),  Washington,  DC  20301 
Notification  procedure:  Requests  should  be  addressed  to 
SYSMANAGER 

Record  access  procedures:  Procedures  for  gaining  access  should  be 
directed  to: 

Administrative  Office,  Assistant  Secretary  of  Defense 
(Intelligence) 

Room  3C200 
Pentagon  Building 
Washington,  DC  20301 
Telephone  695  0683 

Contesting  record  procedures:  Office  of  the  Assistant  Secretary  of 
Defense  (Intelligence)  may  be  contacted  for  rules  for  access  and  con¬ 
testing  contents  of  records  and  appealing  initial  determinations  by  the 
individuals. 

Record  source  categories:  Inquiry  of  each  individual  listed  on  the 
roster 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DDR&E01 

System  name:  Personnel  Security  Clearance  Files 
System  location:  Security  Division,  Executive  Secretariat,  Weapons 
Systems  Evaluation  Group,  Office  of  Defense  Research  and  En¬ 
gineering,  Office  of  the  Secretary  of  Defense 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who  is 
employed  by  the  Weapons  Systems  Evaluation  Group 
Categories  of  records  in  the  system:  Files  contain  records  of  em¬ 
ployees  of  Weapons  Systems  Evaluation  Group 
Authority  for  maintenance  of  the  system:  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Division-To  ob¬ 
tain  clearance  or  extension  of  clearance  for  access  to  classified  infor¬ 
mation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Records  are  located  in  a  Top  Secret  facility  which  is 
guarded  by  Military,  GSA  Contract,  and  Institute  for  Defense 
Analyses  Guards,  24  hours  a  day,  seven  days  a  week.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  in  active  file  until 
individual  retires  or  is  reassigned,  held  three  additional  years  in  inac¬ 
tive  files  and  subsequently  destroyed  by  incineration. 

System  manageris)  and  address:  Director.  Weapons  Systems 
Evaluation  Group,  400  Army  Navy  Drive.  Arlington,  Virginia  22202 
Notification  procedure:  Information  may  be  obtained  from: 

Weapons  Systems  Evaluation  Group 
Room  5J12 

Institute  for  Defense  Analyses  Building 
Arlington,  Virginia  22202 
Telephone:  Area  Code  202/697-7312 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Director.  Weapons  Systems  Evaluation  Group,  400  Army 
Navy  Drive,  Arlington,  Virginia  22202 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  period 
the  individual  was  employed  by  the  Weapons  Systems  Evaluation 
Group. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
vertified  with  his  file  folder. 

Contesting  record  procedures:  Weapons  Systems  Evaluation 
Group’s  rules  for  contracting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  Deputy  Assistant  Secretary  of 
Defense  (Administration),  Office  of  the  Secretary  of  Defense,  Pen¬ 
tagon,  Washington,  D.  C.  20301. 

Record  source  categories:  Statement  of  Personal  History  and  related 
forms  from  the  individual  requesting  a  security  clearance;  forms  cer¬ 
tifying  the  individual’s  clearance  to  offices  and  agencies  which  he 
will  visit  to  discuss  classified  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DDR&E02 

System  name:  Office  Director  of  Research  and  Development, 
(ODDR&E),  Personnel  Administration  Files. 

System  location:  Office  of  the  Director  of  Defense  Research  and 
Development,  Office  Secretary  of  Defense,  Room  3E1006,  Pentagon, 
Washington,  D.  C.  20301. 

Categories  of  individuals  covered  by  the  system:  All  employees  as¬ 
signed  to  or  considered  for  positions  in  ODDR&E  including  civilian 
and  military  personnel  and  consultants. 

Categories  of  records  in  the  system:  These  files  contain  position 
descriptions;  biographical  resumes,  qualification  statements,  (SD  171, 
SD  173,  SD  398,  SF  161,  etc.);  statements  of  financial  interest  (SD 
1515);  requests  for  personnel  actions  (SD  52,  108);  notification  of  Per¬ 
sonal  Action  (SD  50);  appointments  affidavits  (SF  61,  61B);  award 
recommendations;  appraisals  and  efficiency  reports;  time  and  at¬ 
tendance  records  (SF  1135);  travel  orders  and  vouchers;  and  security 
clearance  information. 

Authority  for  maintenance  of  the  system:  10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  files  are  used 
primarily  for  internal  personnel  and  administrative  management. 
Specific  uses  include:  Determining  eligibility  for  appointment  to  posi¬ 
tions;  reviewing  financial  interest  and  background  of  individual  ap¬ 
plying  for  appointments;  comparing  individuals  resumes  with  job 
requirements.  Used  to  keep  accounting  of  time  worked;  travel  per¬ 
formed;  orders  issued  awards  given  to  personnel  and  security 
clearance  granted.  The  information  contained  in  these  personnel  files 
is  used  by  the  office  manager,  supervisory  personnel  and  the 
Director  of  Research  and  Development  in  the  management  of  his  or¬ 
ganization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  the  individual 
concerned. 

Safeguards:  Building  guards  and  locked  file  containers.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  temporary  in  nature  and  are 
destroyed  after  individuals  leave  employment  of  ODDR&E  or  are  no 
longer  under  consideration  for  employment. 

System  manageris)  and  address:  Executive  Assistant  to  DDR&E, 
Office  of  the  Secretary  of  Defense.  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Personnel  Assistant 

Office  of  the  Executive  Assistant  to  DDR&E 
Room  3E1006,  Pentagon  ^ 

Washington,  D.  C.  20301 
Telpehone:  202-695-6556 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  telephone  number  and  any  other  infor¬ 
mation  which  would  help  in  identifying  the  desired  information. 

For  personal  visits,  the  individual  must  be  able  to  provide  accepta¬ 
ble  identification,  that  is,  drivers  license,  employing  office's  identifi¬ 
cation  card,  and  give  verbal  information  that  could  be  vertified  with 
his  ’case  folder’. 

Record  access  procedures:  Request  should  be  addressed  to 
SYSMANAGER  as  shown  above. 
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Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  above 
listed  SYSMANAGER. 

Record  source  categories:  Information  is  provided  by  OSD  Person¬ 
nel  Office,  Security  Office,  individuals  concerned,  travel  vouchers, 
security  forms,  travel  orders,  individual’s  supervisors,  and  time  and 
attendance  clerks. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DDR&E03 

System  name:  Office  Director  of  Research  and  Development, 
(ODDR&E),  Inventor’s  File. 

System  location:  Office  of  the  Director  of  Defense  Research  and 
Development,  Office  Secretary  of  Defense,  Room  3E1006,  Pentagon, 
Washington,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  submitted  inventions,  ideas,  and  proposals  for  consideration  by 
the  Department  of  Defense. 

Categories  of  records  in  the  system:  These  files  contain  correspon¬ 
dence  with  individuals  concerning  their  inventions,  ideas,  and 
proposals  submitted  to  the  Department  of  Defense;  evaluations  by 
government  employees  of  those  inventions,  ideas,  and  proposals. 

Authority  for  maintenance  of  the  system:  10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  this  file 
is  primarily  collected  to  give  consideration  to  the  inventions,  ideas, 
and  proposals  submitted  by  the  public.  These  files  are  used  to  reply 
to  correspondence  and  inquiries  from  the  public  and  other  govern¬ 
ment  agencies.  The  information  contained  in  these  files  is  used  by 
the  staff  of  ODDR&E. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  guards  and  locked  file  containers.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Retained  in  active  files  for  a  period  of  five 
years  and  then  transferred  to  the  Washington  National  Records 
Center,  Suitland,  Maryland,  20409. 

System  manager(s)  and  address:  Assistant  Director,  Program  Con¬ 
trol  and  Administration,  Office  of  the  Secretary  of  Defense, 
Washington,  D.C.  20301. 

Notification  procedure:  Information  may  be  obtained  from: 

Assistant  Director,  Program  Control  and  Administration 
Room  3E1030,  Pentagon 
Washington,  D.C.  20301 
Telephone:  202/697-4994 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  any  other 
information  which  would  help  in  identifying  the  desired  information. 

For  personal  visits,  the  individual  must  be  able  to  provide  accepta¬ 
ble  identification,  that  is,  drivers  license,  employing  office’s  identifi¬ 
cation  card,  and  give  verbal  information  that  could  be  verified  with 
his  'case  folder’. 

Record  access  procedures:  Request  should  be  addressed  to 
SYSMANAGER  as  shown  above. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  above 
listed  SYSMANAGER. 

Record  source  categories:  Information  is  provided  by  individuals 
who  send  their  inventions,  ideas,  and  proposals  to  the  Department  of 
Defense  and  government  employees  who  evaluate  the  inventions, 
ideas,  and  proposals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DDR&E04 

System  name:  Requests  for  Two-year  Foreign  Residence  Waiver  Files 

System  location:  Security  Policy  and  Review  Division-Office  of  the 
Assistant  Director  Program  Control  and  Administration-Office  of 
Director  Defense  Research  and  Engineering-Office  of  the  Secretary 
of  Defense. 

Categories  of  individuals  covered  by  the  system:  Any  Foreigner  ap¬ 
plying  for  a  Waiver  of  Foreign  Residency. 

Categories  of  records  in  the  system:  Files  contain  requests  for 
waiver  of  foreign  residency. 


Authority  for  maintenance  of  the  system:  Mutual  Educational  and 
Cultural  Exchange  Act  of  1961  (75  Stat.  535). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Policy  and 
Review  Division-To  evaluate  requests  for  Waivers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records  in  File  Folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
Safeguards:  Records  are  located  in  a  facility  guarded  by  Military 
and  GSA  Guards  24  hours  a  day  seven  days  a  week.  Records  are 
maintained  in  an  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  Retained  in  active 
file  for  ten  years. 

System  managers)  and  address:  Director,  Defense  Research  and 
Engineering,  Office  of  the  Secretary  of  Defense,  Pentagon  Building, 
Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  from: 

Security  Policy  and  Review  Division 
Room  3D1067 
Pentagon  Building 
Washington,  D.  C.  20301 
Telephone:  Area  Code  202-697-3459 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Director  Defense  Research  and  Engineering  Office  of  the 
Secretary  of  Defense,  Pentagon  Building,  Washington,  D.  C.  20301 
Written  requests  for  information  should  contain  full  name  of  in¬ 
dividual,  current  address  and  telephone  number  and  approximate 
date  of  waiver  request. 

For  personal  visits  individual  should  be  able  to  provide  appropriate 
identification 

Contesting  record  procedures:  Director,  Defense  Research  and  En¬ 
gineering  rules  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from:  Deputy  Assistant  Secretary  of 
Defense  (Administration)  Office  of  the  Secretary  of  Defense,  Pen¬ 
tagon  Building,  Washington,  D.  C.  20301. 

Record  source  categories:  Application  and  related  correspondence 
from  sponsor  and  individual  requesting  waiver. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DI&L01 

System  name:  I&L  Administrative  Files 
System  location:  Office  Assistant  Secretary  of  Defense 
(Installations  &  Logistics)  (OASD(I&L)) 

Categories  of  individuals  covered  by  the  system:  All  civilian  and 
military  personnel  assigned  or  detailed  to  OASD(IAL) 

Categories  of  records  in  the  system:  Files  contain  name,  ceiling 
space  number,  position  title,  position  number,  GS  rating  or  rank, 
SSN,  date  of  birth,  entered  on  duty  date  and  projected  loss  date  (for 
military  personnel),  education,  primary  experience  area;  planned 
retirement  date  (if  known),  recent  awards,  home  address,  office  and 
home  telephone  numbers,  records  of  travel  order  and  payment 
vouchers 

Authority  for  maintenance  of  the  system:  Various  provisions  of  10 

U.  S.  C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  and  accomplish 
administrative  personnel  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Visible  file  cards 

Loose  leaf  binders 

Telephone  index  containers 

Retrievability:  Filed  alphabetically  by  last  name 

Filed  by  ceiling  space  number 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  offices  that  are  staffed  during  all  duty  hours.  Records  ac¬ 
cessible  only  to  authorized  OSD  personnel 

Retention  and  disposal:  Records  are  retained  only  for  the  period  of 
time  employee  is  assigned  to  OASDG&L).  Records  are  destroyed 
upon  employee’s  departure  from  OASEXI&L) 

System  manager(s)  and  address:  The  Executive  Assistant,  Assistant 
Secretary  of  Defense  (Installations  &  Logistics),  the  Pentagon, 
Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
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OASDd&L)  (AD) 

Room  3D- 769 
Pentagon 

Washington,  D.  C.  20301 
Telephone:  Area  Code  202/695-5592 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  OASDd&L)  (AD),  Room  3D-769,  Pentagon,  Washington, 
D.  C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
(united  to  I&L  Admin  Office,  Room  3D-769,  Pentagon,  Washington, 
D.  C. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  the  records  that  pertain  to  him. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determination  may  be  obtained 
from  OASDd&L)  (AD),  Washington,  D.  C.  20301 

Record  source  categories:  Notification  of  Personnel  Actions,  SF-50, 
from  the  Director  of  Personnel,  ODASD(A),  OSD  SF-171’s  sub¬ 
mitted  by  individual  employees,  Notification  Of  Incoming  Personnel 
(military  personnel  only),  Civilian  Personnel  Staffing  Summary  sup¬ 
plied  by  ODASIXA),  OSD,  T.O.  as  approved 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
D1SA  01 

System  name:  ISA  TELEPHONE  DIRECTORY 

System  location:  Primary  System  -  Administrative  Office, 
OASDdSA) 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
ISA. 

Categories  of  records  in  the  system:  Directory  contains  employees’ 
names,  office  and  home  phone  numbers  by  organizational  element 
and  room  number. 

Authority  for  maintenance  of  the  system:  U.S.  Code  (Annotated)  05 
and  Federal  Personnel  Manual,  Chapter  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  use  of  all  ISA  em¬ 
ployees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Desk-Top. 

Retrieeabiiity:  Listed  alphabetically  by  name  and  organization. 

Safeguards:  Building  employs  security  guards. 

Retention  and  disposal:  Directory  is  re-issued  quarterly. 

System  managers)  and  address:  OASD(ISA),  the  Pentagon, 
Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 
OASIXISA) 

Room  4E821. 

Pentagon  Building 
Washington,  D  C.  20301. 

Telephone:  Area  Code  202/697-8126 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  OASDdSA),  Room  4E821,  Pentagon,  Washington,  DC 
20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  OASDdSA),  Room  4E821,  Pentagon,  Washington,  D.C. 

Record  source  categories:  Information  is  supplied  by  the  individuals 
listed. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

DISA  02 

System  name:  ISA  LOCATOR  FILE 

System  location:  Primary  System  -  Administrative  Office, 
OASDdSA) 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
ISA. 

Categories  of  records  in  the  system:  Contains  employee  names, 
grades,  service  no.  or  SSN,  years  of  service,  date  of  birth,  place  of 
birth,  home  address,  home  phone  no.,  marital  status,  number  of  de¬ 


pendents,  security  clearance,  date  of  clearance,  date  reported, 
reserve  status,  mobilization  designation,  and  office  room  and  phone 
number. 

Authority  for  maintenance  of  the  system:  U.S.  Code  (Annotated)  05 
and  Federal  Personnel  Manual,  Chapter  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  Locator  Uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  file  box  -  table  top. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  with  controlled  access  to  authorized  personnel  only.  ' 

Retention  and  disposal:  Permanent 

System  managers)  and  address:  OASDdSA),  Admin.  Office,  the 
Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 
OASDdSA) 

Room  4E821 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/697-8126 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  OASDdSA),  Room  4E821,  Pentagon,  Washington,  D.C. 
20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determination  may  be  obtained 
from  OASDdSA),  Room  4E821,  Pentagon,  Washington,  D.C. 

Record  source  categories:  Information  is  supplied  by  the  individual 
listed. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DI9A03 

System  name:  Organizational  Personnel  Files  and  201  Files 

System  location:  Administrative  Office,  OASDdSA) 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  employees 

Categories  of  records  in  the  system:  Contains  individual  assignment 
orders  and  copies  of  other  personnel  actions  affecting  named  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  U.S.  Code  (Annotated)  05, 
and  Federal  Personnel  Manual,  Chapter  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  security  guards,  Mosler  safe,  controlled  ac¬ 
cess  to  authorized  personnel. 

Retention  and  disposal:  Permanent  while  assigned  to  OASD(ISA) 
then  in  inactive  file  for  one  year. 

System  managers)  and  address:  OASD(ISA)  Administrative  Office, 
Pentagon,  Washington,  D.C.  20301 

Notification  procedure:  Information  can  be  obtained  from 
OASDdSA),  Room  4E821,  Pentagon  .Washington,  D.C.  20301. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  OASDdSA),  Room  4E821,  Pentagon,  Washington,  D.C. 
20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from:  OASDdSA),  Room  4E821,  Pentagon,  Washington,  D.C.  20301 

Record  source  categories:  Military  Services,  OSD  Military  Person¬ 
nel,  Civil  Service  Commission,  OSD  Civilian  Personnel,  State  De¬ 
partment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DLA01 

System  name:  Security  Clearance  File 
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System  location:  Primary  System-Office  of  Research  and  Adminis¬ 
tration,  Assistant  Secretary  of  Defense  (Legislative  Affairs), 
Washington,  DC  20301. 

Categories  of  individuals  covered  by  the  system:  Congressional  Staff 
Personnel. 

Categories  of  records  in  the  system:  Card  file  listing  security 
clearances  for  Congressional  staff  personnel. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 16S2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  When  classified  material  is 
submitted  to  Members  or  committees  of  Congress,  the  card  file  is 
screened  to  insure  that  the  person  receiving  the  material  is  properly 
cleared. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Vertical  file  cards. 

Retrievability:  Card  files  are  listed  alphabetically  by  last  name  and 
committee  or  Member  to  whom  assigned. 

Safeguards:  Afforded  appropriate  protection  at  all  times. 

Retention  and  disposal:  Kept  on  personnel  only  during  the  time  em¬ 
ployed  by  the  Congress. 

System  manager(s)  and  address:  Office  of  Research  and  Adminis¬ 
tration,  Assistant  Secretary  of  Defense  (Legislative  Affairs), 
Washington,  DC  20301. 

Notification  procedure:  Requests  should  be  addressed  to  the 
SYSMANAGER. 

Record  access  procedures:  Procedures  for  gaining  access  should  be 
directed  to: 

Office  of  Research  and  Administration,  Assistant  Secretary  of 
Defense  (Legislative  Affairs). 

Room  3D932. 

Pentagon  Building. 

Washington,  DC  20301. 

Telephone:  697-9166. 

Contesting  record  procedures:  Office  of  the  Assistant  Secretary  of 
Defense  (Legislative  Affairs)  may  be  contacted  for  rules  for  access 
and  contesting  contents  of  records  and  appealing  initial  determina¬ 
tions  by  the  individuals. 

Record  source  categories:  Certificate  of  Clearance  (SD  Form  176)  is 
received  from  Director,  Personnel  Security,  Office  DASD(Admin) 
OASD(C). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

DLA02 

System  name:  Biographic  Data  File. 

System  location:  Primary  System-Office  of  Research  and  Adminis¬ 
tration  for  the  Assistant  Secretary  of  Defense  (Legislative  Affairs), 
Washington,  DC  20301. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress 

Categories  of  records  in  the  system:  Biographic  data  files  include 
date  and  place  of  birth,  marital  status,  educational  background,  mili¬ 
tary  service,  voting  district,  and  voting  record  pertaining  to  Defense 
issues. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Section 
133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  public 
background  information  is  helpful  to  DOD  officials  meeting  Members 
of  Congress  on  trips;  in  hearings;  and  in  discussions  of  problem 
areas.  Knowing  the  generalized  background  of  the  Member  is  condu¬ 
cive  to  intelligent  discussion  of  mutual  problems. 

Purpose-To  assist  Legislative  Liaison  officers  in  presenting  materi¬ 
al  to  individual  Congressmen,  and  to  aid  Defense  witnesses  in 
preparing  for  testimony  before  Congressional  committees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically. 

Safeguards:  Stored  in  locked  metal  filing  cabinet. 

Retention  and  disposal:  Biographic  data  on  incumbent  members  is 
maintained  for  their  entire  term  of  office. 

System  manager(s)  and  address:  Office  of  the  Assistant  Secretary 
of  Defense  (Legislative  Affairs). 


Notification  procedure:  Written  requests  for  information  should  be 
addressed  to  the  SYSMANAGER. 

Personal  visits  are  directed  to  Room  3D932,  Pentagon,  Washing¬ 
ton,  DC.  Valid  proof  of  identity  is  required. 

Record  access  procedures:  Procedures  for  gaining  access  by  an  in¬ 
dividual  may  be  obtained  from  the  following: 

Director,  Research  and  Administration,  OASD(LA). 

Room  3D932. 

Pentagon  Building. 

Washington,  DC  20301. 

Telephone:  697-9166. 

Contesting  record  procedures:  Office  of  the  Assistant  Secretary  of 
Defense  (Legislative  Affairs)  may  be  contacted  for  rules  for  access 
and  contesting  contents  of  records  and  appealing  initial  determina¬ 
tions  by  the  individuals. 

Record  source  categories:  Data  is  gathered  from  the  Congressional 
Quarterly,  Congressional  Record,  Congressional  Directory  and  other 
printed  media  pertaining  to  Members  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

DM&RA  01.0 

System  name:  Overseas  Education  Correspondence  Files 

System  location:  Teacher  Recruitment  Division,  Office  of  Overseas 
Dependents  Education,  Office  of  the  Assistant  Secretary  of  Defense. 
Manpower  and  Reserve  Affairs. 

Categories  of  individuals  covered  by  the  system:  Any  individual  with 
whom  or  about  whom  the  Teacher  Recruitment  Branch  has  cor¬ 
respondence. 

Categories  of  records  in  the  system:  File  contains  all  correspon¬ 
dence  received  from  and  responses  to  individuals  writing  the  Teacher 
Recruitment  Branch. 

Authority  for  maintenance  of  the  system:  PL  86-91 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uSes:  Teacher  Recruitment  Divi¬ 
sion  -  to  maintain  accurate  record  of  correspondence  with  individuals 
making  inquiry  to  Division;  any  individual  records  might  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense;  having  a 
need  to  know  in  the  performance  of  official  business,  disclosure  to 
law  enforcement  or  investigatory  authorities  for  investigation  and 
possible  criminal  prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  either  the  last  name  of  the 
correspondent  or  the  last  name  of  the  employee/applicant  the  cor¬ 
respondence  concerns. 

Safeguards:  Building  employs  security  guards,  office  locked  during 
non-business  hours. 

Retention  and  disposal:  Files  are  retained  for  three  years. 

System  manager(s)  and  address:  Director,  Office  of  Overseas  De¬ 
pendents  Education,  Office  of  the  Assistant  Secretary  of  Defense, 
(M&RA),  The  Pentagon,  Washington,  D.C.  20301. 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Teacher  Recruitment  Division 

Office,  Overseas  Dependents  Education 

Room  138 

Architect  Building 

Rosslyn,  VA  22209 

Telephone:  Area  Code  202/694-2621 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Teacher  Recruitment  Division,  Office  of  OverseasDepen- 
dents  Education,  Office  of  the  Assistant  Secretary  of  Defense  (M& 
RA),  The  Pentagon,  Washington, D.C.  20301. 

Written  requests  for  information  should  contain  full  name  and  ad¬ 
dress  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license  or  other  identifica¬ 
tion  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER 

Record  source  categories:  Correspondence  initiated  by  the  in¬ 
dividual  or  by  others  on  his  or  her  behalf  and  replies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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System  Bane:  Teacher  Application  Files 

System  location:  Teacher  Recruitment  Division,  Office  of  Overseas 
Dependents  Education,  Office  of  the  Assistant  Secretary  of  Defense 
(Manpower  &  Reserve  Affairs),  Room  138,  Architect  Bldg,  1400  Wil¬ 
son  Blvd,  Arlington,  VA  22209 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
applies  for  a  position  with  the  DoD  Overseas  Dependents  Schools 

Categories  of  records  in  the  system:  File  contains  all  papers  and 
forms  relating  to  individual's  application  for  employment  to  include 
SF  171,  Personal  Qualifications  Statement;  DD  1835,  DoD  Depen¬ 
dents  Schools  -  Application  Index;  DD  1836,  Supplemental  Applica¬ 
tion  for  Employment  with  DoD  Overseas  Dependents  Schools;  DD 
1456,  Professional  Evaluation  Department  of  Defense  Overseas  De¬ 
pendents  Schools;  DD  14S3,  Record  of  Personal  Interview;  official 
college  transcripts;  copy  of  teaching  certificates;  copy  of  birth  cer¬ 
tificates;  and  correspondence  to  or  concerning  applicant. 

Authority  for  maintenance  of  the  system:  PL  86-91 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Teacher  Recruitment  Divi¬ 
sion  -  To  determine  qualifications,  and  make  selection  of  candidates 
for  positions  with  DoD  Overseas  Dependents  Schools  of  selected  ap¬ 
plicants;  to  review  types  of  experience,  educational  background, 
evaluation  of  previous  employers,  professional  credentials  inter¬ 
viewer's  rating. 

Department  of  the  Army  -  Staff  Agencies  and  Commands  to 
complete  processing  of  hired  individuals,  to  obtain  Civil  Service 
Commission  National  Agency  Check,  medical  examination,  pass¬ 
ports,  arrange  transportation  and  shipment/storage  household  goods, 
and  to  provide  gaining  Civilian  Personnel  Offices  necessary  docu¬ 
mentation  for  placing  individuals  on  rolls. 

Department  of  the  Air  Force  -  Staff  Agencies  and  Commands  to 
complete  processing  of  hired- individuals,  to  obtain  Civil  Service 
Commission  National  Agency  Check,  medical  examination,  pass¬ 
ports,  arrange  transportation  and  shipment/storage  household  goods, 
and  to  provide  gaining  Civilian  Personnel  Offices  necessary  docu¬ 
mentation  for  placing  individuals  on  rolls. 

Department  of  the  Navy  -  Staff  Agencies  and  Commands  to 
complete  processing  of  hired  individuals,  to  obtain  Civil  Service 
Commission  National  Agency  Check,  medical  examination,  pass¬ 
ports,  arrange  transportation  and  shipment/storage  household  goods, 
and  to  provide  gaining  Civilian  Personnel  Offices  necessary  docu¬ 
mentation  for  placing  individuals  on  rolls. 

Any  individual  records  in  a  system  of  records  might  be  transferred 
to  any  component  of  the  Department  of  Defense  having  a  need  to 
know  in  the  performance  of  official  business. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
ami  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant. 

Cross  file  by  index  card  by  category  (teaching  field)  of  applicant. 

Cross  file  by  index  card  by  location  of  applicant. 

Safeguards:  Building  employs  security  guards,  office  locked  during 
non-business  hours.  Records  are  maintained  in  area  accessible  only 
to  authorized  personnel  who  are  properly  screened. 

Retention  and  disposal:  Records  are  retained  for  recruitment  period 
(no  more  than  one  year). 

For  non-selected  applicants,  portions  are  returned  to  applicant  for 
future  use  and  portions  are  destroyed. 

Records  for  selected  applicants  are  forwarded  to  Department  of 
the  Army,  Department  of  the  Air  Force,  or  Department  of  the  Navy 
as  appropriate  processing. 

System  manager(s)  and  address:  The  Director,  Office  of  Overseas 
Dependents  Education,  Office  of  the  Secretary  of  Defense,  Washing¬ 
ton,  D  C.  20301 

Notification  procedure:  Information  may  be  obtained  from; 

Chief,  Teacher  Recruitment  Division 

Office,  Overseas  Dependents  Education 

Room  138 

Architect  Building 

1400  Wilson  Boulevard 

Rosslyn,  Virginia  22209 

Telephone:  Area  Code  202/694-2626 


Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to;  Teacher  Recruitment  Division,  Office  of  Overseas  De¬ 
pendents  Education,  Office  of  the  Secretary  of  Defense,  Washing¬ 
ton,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name  and 
address  of  the  individual. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained- 
from  the  Director,  Office  of  Overseas  Dependents  Education;  Office 
of  the  Secretary  of  Defense,  Washington,  D.C.  20301. 

Record  source  categories:  Former  employers,  educational  institu¬ 
tions,  and  information  supplied  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  03.0 

System  name:  Employer  Support  File  (PLEDGE) 

System  location:  Primary  Location:  Air  Force  Data  Services 
Center,  Room  1D132,  The  Pentagon,  Washington,  D.C.  20330. 

Hard  copy  roster  located  at:  National  Committee  for  Employer 
Support  of  the  Guard  and  Reserve,  Roam  3A24,  400  Army-Navy 
Drive,  Arlington,  VA  22202. 

Categories  of  individuals  covered  by  the  system:  Self  employed  in¬ 
dividuals,  individuals  heading  companies  bearing  their  names,  the 
pledging  officials  representing  various  companies,  or  staff  directors 
who  have  pledged  to  support  the  National  Guard  and  Reserve  com¬ 
ponents. 

Categories  of  records  in  the  system:  Name,  address,  geographic  lo¬ 
cation,  size,  and  business  of  pledging  company. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  assist  in  informing  the  public  and  encouraging  employers  to  sup¬ 
port  the  Guard  and  Reserve. 

National  Committee  for  Employer  Support  of  the  Guard  and 
Reserve;  used  to  answer  inquiries  from  employees  or  prospective 
employees  of  companies  concerning  whether  a  company  has  pledged 
to  support  the  Guard  and  Reserve;  used  by  members  of  the  advisory 
council  to  assist  Guard  and  Reserve  members  who  are  experiencing 
difficulties  with  companies  that  have  pledged;  used  as  a  screening 
tool  to  prevent  re-solicitation  of  support  from  employers  who  have 
already  pledged;  used  to  supply  state  level  organizations  lists  of  com¬ 
panies  in  state  which  have  pledged;  used  to  prepare  speech  and 
pressrelease  material  mentioning  companies  that  have  pledged. 

Any  individual  records  in  the  system  may  be  transferred  to  any 
component  of  the  Department  of  Defense  having  a  need  to  know  in 
the  performance  of  official  business. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  and 
civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  \ 

Storage:  Magnetic  Computer  Tape 

Retrievability:  Retrieved  by  company  name,  geographic  location,  or 
type  of  business 

Safeguards:  Primary  location  is  a  TOP  SECRET  facility. 

Hard  copy  output  is  accessible  to  authorized  personnel  only  during 
working  hours;  room  is  locked  after  hours  and  building  has  security 
guards. 

Retention  and  disposal:  Records  are  permanent. 

System  managers)  and  address:  Chairman,  National  Committee  for 
Employer  Support  of  the  Guard  and  Reserve,  Room  3A24,  400 
Army-Navy  Drive,  Arlington,  VA  22202. 

Notification  procedure:  Information  may  be  obtained  from: 
Chairman,  National  Committee  for  Employer  Support  of  the 
Guard  &  Reserve 
Room  3A24 
400  Army-Navy  Drive 
Arlington,  VA  22202 
Telephone:  Area  Code  202/697-6902 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to:  Chairman,  National  Committee  for  Employer  Supportof 
the  Guard  and  Reserve,  Room  3A24,  400  Army-Navy  Drive,  Arling¬ 
ton,  VA  22202. 

Written  requests  should  contain  the  name  of  the  individual  and/or 
employer,  current  mailing  addressand  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver's  license. 
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Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER. 

Record  source  categories:  Information  is  supplied  by  employers 
who  have  pledged,  from  Dunn  &  Bradstreet,  and  from  Census  Data. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  04.0 

System  name:  Reenlistment  Eligible  File  (RECRUIT) 

System  location:  Primary  System  •  Information  Central,  ASD  Com¬ 
puter  Center,  Area  B,  Wright-Patterson  AFB,  Ohio  45433 

Back-up  file  -  Department  of  Defense  Manpower  Research  and 
Data  Analysis  Center,  7th  Floor,  300  N.  Washington  St.,  Alexandria, 
VA  22314 

Back-up  file  -  Department  of  Defense  Manpower  Research  and 
Data  Analysis  Center,  550  Camino  El  Estero,  Monterey,  CA  93940 

Categories  of  individuals  covered  by  the  system:  Former  enlisted 
personnel  of  the  military  services  who  separated  from  active  duty 
during  the  immediately  preceding  forty-eight  months  and  who  are 
eligible  for  immediate  reenlistment. 

Categories  of  records  in  the  system:  Social  Security  Account 
Number,  Name,  Service,  Date  of  Birth,  and  Date  of  Separation. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  system 
is  to  assist  recruiters  in  reenlisting  prior-service  personnel. 

Department  of  Defense  Manpower  Research  and  Data  Analysis 
Center  -  used  to  provide  to  recruiters  inthe  military  service  and  the 
Coast  Guard  information  on  individuals  eligible  for  immediate  reen¬ 
listment;  for  statistical  analyses  of  prior-service  reenlistment  trends 
and  of  demographic  characteristics  of  applicants  for  reenlistments; 
such  analyses  may  require  merging  with  other  recordsystems. 

Any  individual  records  contained  in  the  system  might  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  having  a 
need  to  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Most  recent  thirty-six  months  separation  stored  on  mag¬ 
netic  disc;  full  forty-eight  months  stored  onmagnetic  tape. 

Retrievability:  Retrievable  by  Social  Security  Account  Number. 

Safeguards:  Primary  location  is  cleared  for  SECRET  data. 

Alexandria,  Virginia  location  has  tape  storage  area  in  locked  room 
accessible  only  to  authorized  personnel;  building  is  locked  after 
hours. 

Monterey,  California  location  has  tape  storage  area  in  locked  room 
accessible  only  to  authorized  personnel;  building  is  locked  after 
hours. 

In  order  to  directly  access  disc  system,  caller  must  possess  data 
base  number,  control  number,  and  correct  security  level  identifica¬ 
tion. 

Recruiters  making  telephone  inquiries  must  have  valid  recruiter 
identification  and  call-back  number. 

Retention  and  disposal:  Records  more  than  forty-eight  months  old 
are  purged  from  the  system. 

System  manager(s)  and  address:  Director,  Manpower  Research  and 
Data  Analysis  Center,  550  Camino  El  Estero,  Monterey,  California 
93940 

Notification  procedure:  Information  may  be  obtained  from: 

Manager,  RECRUIT  System 

Manpower  Research  and  Data  Analysis  Center 

300  N.  Washington  St.,  7th  Floor 

Alexandria,  VA  22314 

Telephone:  Area  Code  703/325-0490 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Manager,  RECRUIT  System,  Manpower  Research  and 
Data  Analysis  Center,  300  N.  Washington  Street,  Alexandria,  VA 
22314 

Written  requests  for  information  should  contain  the  full  name,  cur¬ 
rent  address,  telephone  number.  Social  Security  Account  Number, 
and  date  of  separation  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license. 


Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER. 

Record  source  categories:  The  data  contained  in  the  system  are  ob¬ 
tained  from  the  Army,  Navy,  Air  Force,  Marine  Corps,  and  Coast 
Guard. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  05.0 

System  name:  Flag  and  General  Officer  File  (FLAGS) 

System  location:  Information  Control,  ASD  Computer  Center,  Area 
B,  Wright  Patterson  AFB,  Ohio  45433 

Categories  of  individuals  covered  by  the  system:  Generals  and  Ad¬ 
mirals  on  active  duty  in  the  military  services 

Categories  of  records  in  the  system:  File  contains  name,  service, 
rank,  date  of  rank,  and  information  concerning  nature  and  location  of 
current  assignment. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  system 
is  to  provide  a  capability  for  rapid  retrieval  of  information  on  flag  of¬ 
ficers. 

Office  of  the  Special  Assistant  for  Headquarters  Review,  Assistant 
Secretary  of  Defense  (Manpower  and  Reserve  Affairs)  -  used  for 
analysis  and  monitoring  of  numbers  of  flag  officers,  geographic  loca¬ 
tions,  grade  distributions,  organizational  structure,  and  possible  staff 
reductions. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Military  Per¬ 
sonnel  Policy)  -  used  to  track  career  patterns  of  flag  officers,  reas¬ 
signments,  and  for  manpower  planning  at  the  senior  officer  level. 

Any  individual  records  contained  in  the  system  might  be  trans¬ 
ferred  to  any  components  of  the  Department  of  Defense  having  a 
need  to  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  disc  with  magnetic  tape  back-up. 

Retrievability:  Retrievable  by  name,  command,  base,  rank,  or  geo¬ 
graphic  location. 

Safeguards:  Discs  and  tapes  are  stored  in  computer  center  which  is 
cleared  for  processing  of  Secret  data. 

In  order  to  access  disc  file  from  remote  location,  caller  must  pos¬ 
sess  data  base  number,  control  number,  and  correct  security  level 
identification. 

Retention  and  disposal:  File  reflects  current  assignments;  no  histor¬ 
ic  data  are  maintained.  ^ 

System  managerfs)  and  address:  The  Special  Assistant  for 
Headquarters  Review,  Office  of  the  Assistant  Secretary  of  Defense 
(Manpower  and  Reserve  Affairs),  the  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from: 

Special  Assistant  for  Headquarters  Review 
Office  of  the  Assistant  Secretary  of  Defense  (Manpower  & 
Reserve  Affairs) 

Room  3E966 
The  Pentagon 
Washington,  D.C.  20301 
Telphone:  Area  Code  202/0X5-2334 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Special  Assistant  for  Headquarters  Review,  Officeof  the 
Assistant  Secretary  of  Defense  (Manpower  and  Reserve  Affairs), 
Room  1B657,  The  Pentagon,  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name,  cur¬ 
rent  address,  and  telephone  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  his 
military  identification  card  or  driver’s  license. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER. 

Record  source  categories:  The  data  contained  in  the  system  are  ob¬ 
tained  from  the  military  Service  to  which  the  officer  is  assisgned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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System  name:  Department  of  Defense  Priority  Placement  Program 
(STOPPER  LIST) 

System  location:  Primary  Location:  Defense  Electronics  Supply 
Center,  1507  Wilmington  Pike,  Dayton,  Ohio  45444 

Decentralized  locations:  hard  copy  rosters/listing  supplied  every 
two  weeks  to  all  DoD  Civilian  Personnel  Offices  world-wide 
(approximately  500  locations)  and  to  other  personnel  management  ac¬ 
tivities. 

Categories  of  individuals  covered  by  the  system:  Displaced  career 
and  career-conditional  employees  adversely  affected  by  reductions- 
in-force  or  transfer  of  function;  overseas  non-displaced  career  and 
career-conditional  employees  being  returned  to  the  U.S.  All  in¬ 
dividuals  in  file  must  voluntarily  initiate  entry  into  the  system. 

Categories  of  records  in  the  system:  File  contains  summary  of  occu¬ 
pational  experience,  education,  training,  age,  sex,  height  and  weight, 
marital  status. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  assist  displaced  employees  and  overseas  returnees  in  securing  em¬ 
ployment. 

DoD  Civilian  Personnel  Offices  -  used  to  assist  activities  in  filling 
vacant  positions  and  in  assisting  displaced  employees  and  overseas 
returnees  in  obtaining  employment. 

DoD  Activities:  short  resume  of  individual’s  background  used  in 
assessing  qualifications  for  vacant  positions. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense,  Civilian  Per¬ 
sonnel  Policy  -  used  for  statistical  analyses  of  civilian  personnel  em¬ 
ployment  trends  and  patterns  and  for  establishing  policy  and  for 
planning  purposes;  informing  individuals  in  system  of  non-govern¬ 
ment  job  opportunities. 

Other  Federal  Agencies:  used  in  filling  vacant  positions. 

Any  individual  records  contained  in  the  system  might  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  having  the 
need  to  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  m  the  sytcm: 

Storage:  Magnetic  computer  tape 

Retrievability:  Normally  retrievable  by  occupation  and  grade. 

Safeguards:  The  primary  location  is  identified  as  a  secure  area;  ac¬ 
cess  is  through  electrically  controlled  doors  and  cypher  locks;  tapes 
are  stored  in  a  vault  when  not  in  use. 

Retention  and  disposal:  Records  of  displaced  employees  are  main¬ 
tained  in  the  system  for  one  year. 

Records  of  overseas  returnees  are  entered  six  months  prior  to 
return  and  are  maintained  until  individual  is  placed  in  job  or  leaves 
the  government.  Initial  input  for  records  is  hard  copy,  which  is 
destroyed  after  tape  record  is  created. 

System  managers)  and  address:  Director,  Staffing  Policies  and  Pro¬ 
grams.  Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Civilian 
Personnel  Policy),  Room  3D281,  The  Pentagon,  Washington,  D.C. 
20301. 

Notification  procedure:  Information  may  be  obtained  from  the  De¬ 
partment  of  Defense  Civilian  Personnel  Office  where  the  individual 
registered  to  enter  the  system. 

Record  acces  procedures:  Written  requests  from  individuals  should 
be  directed  to  the  Department  of  Defense  Civilian  Personnel  Office 
where  the  individual  registered  to  enter  the  system  and  should  in¬ 
clude  name  and  current  mailing  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  present  to  the 
rsonnel  office  some  acceptable  identification,  such  as  a  driver's 
ense  or  other  ID  card. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  and 
for  contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSTEM  MANAGER. 

Record  source  categories:  The  individual  must  take  action  to  place 
his  record  in  the  system;  information  entered  into  the  record  is  pro¬ 
vided  by  the  individual  in  writing  or  through  employment  counseling; 
additional  information  is  obtained  from  the  individual’s  official  per¬ 
sonnel  file  (201  file). 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


DM&RA  07.0 

System  name:  Department  of  Defense  Overseas  Employment  Pro- 
_  gram 

System  location:  Defense  Electronics  Supply  Center,’  1507  Wilming¬ 
ton  Pike,  Dayton,  Ohio  45444 

Categories  of  individuals  covered  by  the  system:  Career  and  career- 
conditional  employees  of  the  Federal  Government  and  reenstatement 
eligible  employees  who  desire  overseas  employment  and  voluntarily 
register. 

Categories  of  records  in  the  system:  File  contains  summary  of  occu¬ 
pational  experience,  education,  training,  age,  sex,  height  and  weight, 
marital  status. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  system 
is  to  provide  an  automated  applicant  supply  system  for  use  in  filling 
overseas  job  vacancies. 

Department  of  Defense  activities  -  the  system  is  utilized  to  fill 
overseas  job  vacancies. 

Other  Federal  Agency  -  the  system  is  utilized  to  fill  overseas  job 
vacancies. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Civilian  Per¬ 
sonnel  Policy)  -  used  for  statistical  analyses  for  policy,  planning,  and 
guidance;  for  evaluation  of  the  effectiveness  of  the  program,  and  for 
monitoring  of  activity  compliance  with  the  program. 

Any  individual  records  contained  in  the  system  might  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  having  the 
need  to  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Computer  Tape 

Retrievability:  Retrieval  by  occupational  skill  and  grade 

Safeguards:  The  location  is  identified  as  a  secure  area;  access  is 
through  electrically  controlled  doors  and  cypher  locks;  tapes  are 
stored  in  a  vault  when  not  in  use. 

Retention  and  disposal:  Records  remain  in  the  system  for  one  year 
or  until  the  individual  is  placed  in  an  overseas  position;  the  individual 
is  notified  after  eleven  months  that  his  registration  is  about  to  expire 
and  is  given  the  opportunity  to  re-register  for  another  year. 

System  manager(s)  and  address:  Director,  Staffing  Policies  and  Pro¬ 
grams,  Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Civilian 
Personnel  Policy),  Room  3D281,  The  Pentagon,  Washington,  D.C. 
20301 

Notification  procedure:  Information  may  be  obtained  from  the  De¬ 
partment  of  Defense  Civilian  Personnel  Office  where  the  individual 
registered  to  enter  the  system. 

Record  access  procedures:  Written  requests  from  individuals  should 
be  directed  to  the  Department  of  Defense  Civilian  Personnel  Office 
where  the  individual  registered  to  enter  the  system  and  should  in¬ 
clude  name,  current  mailing  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  present  to  the 
personnel  office  some  acceptable  identification,  such  as  driver’s 
license  or  other  ED  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  and  for 
contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSTEM  MANAGER. 

Record  source  categories:  Information  in  the  file  is  obtained  from 
the  individual,  either  in  writing  or  through  interviews  with  personnel 
counselors,  and  from  his  official  personnel  file  (201  file). 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  08.0 

System  name:  Central  Automated  Inventory  and  Referral  System 
(CAIRS) 

System  location:  Defense  Electronics  Supply  Center,  1507  Wilming¬ 
ton  Pike,  Dayton,  Ohio  45444 

Categories  of  individuals  covered  by  the  system:  All  Department  of 
Defense  General  Schedule  Civilian  Employees  GS-S  or  higher  and 
former  employees  terminated  within  a  one-year  period. 

Categories  of  records  in  the  system:  Name,  home  and  work  ad¬ 
dresses,  SSAN,  educational  background,  work  experience,  grade  and 
salary,  occupation,  age,  special  qualifications,  awards,  military 
reserve  status,  supervisory  appraisals. 

Authority  for  maintenance  of  the  system:  10  USC  136 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  puipose  of  the  system 
is  to  provide  a  list  of  eligible  candidates  qualified  to  fill  position 
vacancies  at  GS-13  and  higher  level  and  to  provide  information  for 
program  analyses  and  management. 

All  DoD  Civilian  Personnel  Offices  and  the  components  serviced 
by  these  offices  are  required  to  submit  job  vacancies  in  designated 
occupation  series  against  CAIRS  file  for  the  generation  of  a  listwith 
resumes  of  qualified  candidates  for  consideration  by  selection  panel 
and  others. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Civilian  Per¬ 
sonnel  Policy)  -  used  for  statistical  analyses  of  civihan  workforce, 
and  management  and  evaluation  of  specific  employment  programs 
within  the  Department  of  Defense. 

Any  individual  records  contained  in  the  system  might  be  trans¬ 
ferred  to  any  component  of  the  Department  of  Defense  having  the 
need  to  know  in  the  performance  of  official  business. 

Any  record  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  computer  tape 

Retrievability:  Retrievable  by  occupation,  SSAN,  name,  special 
skills,  educational  background,  or  training  background. 

Safeguards:  The  location  is  identified  as  a  secure  area;  access  is 
through  electrically  controlled  doors  and  cypher  locks;  tapes  are 
stored  in  a  vault  when  not  in  use. 

Retention  and  disposal:  Records  are  updated  once  per  year  for  all 
individuals  in  the  system  or  as  new  employees  are  hired.  No  historic 
records  are  maintained. 

System  manager(s)  and  address:  Director  of  Employment  and 
Career  Development,  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Civilian  Personnel  Policy)  Room  3D281,  The  Pentagon, 
Washington,  D.C.  20301. 

Notification  procedure:  Information  may  be  obtained  from: 

Director  of  Employment  and  Career  Development 
Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Civilian 
.  Personnel  Policy) 

Room  3D281 
The  Pentagon 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/0X5-0813 

Record  access  procedures:  Written  requests  from  individuals  should 
be  addressed  to  Director,  Central  Automated  Inventory  &  Referral 
Center,  Defense  Electronics  Supply  Center,  1507  Wilmington  Pike, 
Dayton,  Ohio  45444 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver’s  license  or  other  ID  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  and  for 
contesting  contents  and  appealing  initial  determinations  by  the  in¬ 
dividual  concerned  may  be  obtained  from  the  SYSTEM  MANAGER. 

Record  source  categories:  Data  are  obtained  from  the  individual 
himself,  from  his  official  personnel  folder  (201  file),  from  his  SF  171, 
and  from  supervisory  appraisals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  09.1 

System  name:  DRRI  Student  File 

System  location:  Primary  Location  -  Bldg.  986(MU811)  Patrick 
AFB,  FL  32925 

Hard  copy  back-up  file  for  students  in  active  status,  location  is 
Tests  and  Measurement  Division,  Defense  Race  Relations  Institute, 
Patrick  AFB,  Fla.  32925. 

Hard  copy  back-up  file  for  former  students,  the  location  is 
Research  and  Evaluation  Division,  Defense  Race  Relations  Institute, 
Patrick  AFB,  Ha.  32925. 

Categories  of  individuals  covered  by  the  system:  All  current  or 
former  students  at  the  Defense  Race  Relations  Institute. 

Categories  of  records  in  the  system:  Life  history  summary,  name, 
race,  age,  military  organization,  test  and  examination  scores  and 
forms,  peer  group  and  instructor  ratings,  advisor  progress  reports. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  evaluate  the  progress  of  students  enrolled  at  the  Defense  Race 
Relations  Institute  and  to  create  a  permanent  record  of  academic  ac¬ 
complishment. 


The  Defense  Race  Relations  Institute  -  used  by  advisors  in  coun¬ 
seling  students;  to  verify  attendance  and  grades  to  colleges  and 
universities;  to  select  instructors;  to  make  decisions  to  release  stu¬ 
dents  from  the  program. 

Used  by  students  to  evaluate  their  programs. 

Any  individual  records  in  the  system  may  be  transferred  to  any 
component  of  the  Department  of  Defense  having  the  need  to  know  in 
the  performance  of  official  business. 

Records  may  be  disclosed  to  law  enforcement  or  investigator/ 
authorities  for  investigations  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Primary  file  is  magnetic  computer  tape. 

Back-up  files  are  paper  records  in  file  folders. 

Retrievability:  Files  are  sequenced  alphabetically  by  last  name  by 
class. 

Safeguards:  Primary  location  is  a  controlled  access  area. 

Back-up  files  -  storage  is  in  locked  file  cabinets.  Only  authorized 
personnel  have  access  to  files. 

Retention  and  disposal:  Permanent 

System  managerfs)  and  address:  Director,  Defense  Race  Relations 
Institute,  Patrick  AFB,  Fla.  32925 

Notification  procedure:  Information  .can  be  obtained  from: 

Director,  Defense  Race  Relations  Institute 
Patrick  AFB,  Fla.  32925 
Telephone:  Area  Code  305/494-6976 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Director,  Defense  Race  Relations  Institute,  Patrick 
AFB,  Fla.  32925 

Written  requests  for  information  should  contain  the  full  name,  cur¬ 
rent  address  and  telephone  number,  and  class  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  military  ID  card  or  driver’s  license. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  may  be  obtained  from  the  SYSTEM 
MANAGER. 

Record  source  categories:  Information  is  provided  by  the  individual, 
student  peers,  instructors,  counselors,  and  examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  10.0 

System  name:  Equal  Opportunity  Complaint  File 

System  location:  Office  of  the  Deputy  Assistant  Secretary  of 
Defense  (Equal  Opportunity),  Room  3E319,  The  Pentagon,  Washing¬ 
ton,  D.C.  20301 

Categories  of  individuals  covered  by  the  system:  Any  individual  who 
has  filed  or  had  filed  on  his  behalf  a  discrimination  complaint. 

Categories  of  records  in  the  system:  The  letter  or  document  initiat¬ 
ing  complaint,  directions  to  services  on  investigating  complaint,  ser¬ 
vices’  investigatory  report,  and  copies  of  response  to  complainant. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  cause  action  to  be  taken  on  discrimination  complaints. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Equal  Op¬ 
portunity)  -  used  to  answer  queries  concerning  status  or  disposition 
of  complaints,  for  assigning  actions  and  reviewing  actions  on  com¬ 
plaints,  and  for  analyses  of  trends  or  patterns  in  discrimination  com¬ 
plaints. 

Records  in  the  system  may  be  transferred  to  any  other  Department 
of  Defense  component  having  the  need  to  know  in  the  performance 
of  official  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  record  in  file  folder. 

Retrievability:  Filed  by  first  letter  of  last  name  for  service  and 
year. 

Safeguards:  Kept  in  file  drawer;  building  has  security  guards. 

Retention  and  disposal:  Files  are  retained  for  one  year  in  active 
status,  one  year  in  inactive  status,  and  then  destroyed. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary  of 
Defense  (Equal  Opportunity),  Room  3E318,  The  Pentagon,  Washing¬ 
ton,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
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Deputy  for  Plans  and  Policy 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Equal 
Opportunity) 

Room  3E319 
The  Pentagon 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-0107 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Deputy  for  Plans  and  Policy,  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Equal  Opportunity),  Room  3E319, 
The  Pentagon,  Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  Service,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  driver’s  license  or  other  ID  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER. 

Record  source  categories:  Information  contained  in  the  file  is  ob¬ 
tained  from  the  individual  or  someone  acting  on  his  behalf,  from  the 
Services'  investigation  of  the  complaints. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  11.1 

System  name:  Military  Absentees  in  Foreign  Countries  (DESERTER) 

System  location:  Primary  System:  Magnetic  tape  and  card  input  to 
tape  maintained  in  Air  Force  Data  Services  Center.Room  1D167  and 
1B457,  The  Pentagon,  Washington,  D.C.  20330. 

Decentralized  System:  Hard  copy  pnnt-out  maintained  in  Office  of 
the  Deputy  Assistant  Secretary  of  Defense  (Military  Personnel  Pol¬ 
icy),  Room  3C980,  The  Pentagon,  Washington,  D.C.  20301. 

Decentralized  System:  Hard  copy  print-out  maintained  at  Depart¬ 
ment  of  State,  Passport  Office,  Room700,  1425  K  St.,  N.W. 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Any  military 
deserter  known  or  believed  to  have  gone  or  attempted  to  go  to  a 
foreign  country  from  July  1966  to  the  present  (approximately  5000  in¬ 
dividuals). 

Categories  of  records  in  the  system:  Name,  Social  Secunty  Account 
Number,  and  military  personnel  information  maintained  by  the  milila- 
ry services  at  deserter  information  points. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  assist  the  Department  of  State  with  respect  to  maintaining  records 
onU.S.  deserters  in  foreign  countries  with  regard  to  status  of  pass¬ 
ports  and  visas. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Military  Per¬ 
sonnel  Policy)  used  to  develop  statistical  reports  on  overseas  deser¬ 
ters  and  to  provide  information  to  the  Department  of  State. 

Passport  Office,  Department  of  State  -  used  to  monitor  passport 
and  visa  status  of  overseas  deserters. 

Any  individual  records  in  a  system  of  records  might  be  transferred 
to  any  component  of  the  Department  of  Defense  having  the  need  to 
know  in  the  performance  of  official  business 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  with  card  input  with  hard  copy  print-outs  at 
decentralized  locations 

Retrievability:  Retrieval  by  Social  Security  Account  Number, 
name,  and  file  number. 

Safeguards:  The  Air  Force  Data  Services  Center,  the  primary  loca¬ 
tion,  is  a  TOP  SECRET  facility;  the  hard  copy  output  is  stored  in 
locked  safes  at  the  decentralized  locations,  cards  are  in  boxes  in 
Room  1 B457  ofthe  Pentagon  which  is  guarded. 

Retention  and  disposal:  Files  are  permanent.  Individual  records  are 
transferred  from  active  to  inactive  status  when  the  case  is  completed 

System  managerts)  and  address:  The  Deputy  Assistant  Secretary  of 
Defense  (Military  Personnel  Policy).  Room  3C963,  The  Pentagon, 
Washington,  D.C.  20301. 

Notification  procedure:  Information  may  be  obtained  from: 

Assistant  Director,  Selected  Policies 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Military 
Personnel  Policy) 


Room  3C980 
The  Pentagon 
Washington,  D.C.  20301 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Assistant  Director,  Selected  Policies,  Office  ofthe  Deputy 
Assistant  Secretary  of  Defense  (Military  Personnel  Policy),  Room 
3C980,  The  Pentagon,  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name.  Ser¬ 
vice,  and  Social  Security  AccountNumber,  current  address,  and 
telephone  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,* such  as  driver’s  license  or  other  ID  card 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER 

Record  source  categories:  The  information  in  the  system  is  obtained 
from  official  military  personnel  records  and  from  Deserter  Informa¬ 
tion  Points  within  the  military  services. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  12.0 

System  name:  Reserve  Components  Common  Personnel  Data  System 
(RCCPDS) 

System  location:  Air  Force  Data  Service  Center,  Room  1D167,  The 
Pentagon,  Washington,  D.C.  20330 

Categories  of  individuals  covered  by  the  system:  Any  individual  cur¬ 
rently  a  member  of  any  Reserve  or  National  Guard  Component,  other 
than  retired  reserve. 

Categories  of  records  in  the  system:  File  contains  individual’s  Social 
Security  Account  Number,  component,  and  other  personnel  informa¬ 
tion  such  as  race,  sex,  rank,  age,  and  length  of  service. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  generate  official  statistics  concerning  Reserve  Forces’  strength, 
gains,  losses,  and  characteristics  of  the  force. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Reserve  Af-, 
fairs)  -  used  to  generate  and  disseminate  official  statistics.  Individual 
records  are  used  to  provide  aggregate  statistical  data. 

Any  individual  record  contained  in  the  system  may  be  transferred 
to  any  other  Department  of  Defcnsecomponent  having  the  need  to 
know  in  the  performance  of  official  business. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  computer  tape 

Retrievability:  Records  are  retrievable  by  component,  rank,  age, 
sex,  location,  or  other  attributes,  including  Social  Security  Account 
Number. 

Safeguards:  The  location  is  a  TOP  SECRET  facility. 

Retention  and  disposal:  Inventory  files  are  current;  one  year’s 
monthly  inventory  tapes  and  end  of  fiscal  year  inventories  are  main¬ 
tained  on  a  permanent  basis. 

System  managerts)  and  address:  Deputy  Assistant  Secretary  of 
Defense  (Reserve  Affairs),  Room  3C962,  The  Pentagon.  Washington, 
D.C. 20301 . 

Notification  procedure:  Information  may  be  obtained  from: 

Assistant  Director,  Reserve  Personnel  Program 
Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Reserve 
Affairs) 

Room  3C962 
The  Pentagon 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/697-0624 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Assistant  Director  Reserve  Personnel  Program,  Office  of 
the  Deputy  Assistant  Secretary  of  Defense  (Reserve  Affairs),  Room 
3C962,  The  Pentagon,  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  the  full  name.  So¬ 
cial  Security  Account  Number,  component,  and  current  address  and 
telephone  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license,  or  military  or  other 
ID  card. 
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Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER. 

Record  source  categories:  Data  records  are  obtained  from  the  six 
Reserve  components. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  13.0 

System  name:  Survey  Data  Base 

System  location:  Primary  Location  -  W.R.  Church  Computer 
Center,  Naval  Postgraduate  School,  Monterey,  California  93940. 

Decentralized  locations  for  back-up  files  -  Department  of  Defense, 
Manpower  Research  and  Data  Analysis  Center,  7th  Floor,  300  N. 
Washington  St.,  Alexandria,  Virginia  22314  and  2nd  Floor,  550 
Camino  El  Estero,  Monterey,  California  93940. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
were  selected  at  random  for  survey  administration  and  who 
completed  survey  forms.  Survey  data  is  collected  on  a  periodic  basis. 
Current  data  were  collected  at  selected  Armed  Forces  Entrance  and 
Examining  Stations  (AFEES),  during  September  1974,  May  1975,  or 
since  January  1975;  additional  data  were  collected  by  Gilbert  Youth 
Organization  (civilian  contractor)  in  nation-wide  surveys  during  May 
or  November  1973,  or  May  or  November  1974. 

Categories  of  records  in  the  system:  SSAN  and  responses  to  survey 
items  dealing  with  attitudes  toward  the  military. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  file  is 
to  sample  attitudes  toward  enlistment  in  the  military  and  determine 
reasons  for  enlistment  decisions. 

Manpower  Research  and  Data  Analysis  Center  -  used  to  analyze 
trends  in  enlistment  motivation,  attitudes  toward  military  service,  at¬ 
tractiveness  of  various  enlistment  incentives;  survey  files  arelinked 
with  military  personnel  inventory,  gain,  and  loss  files  to  statistically 
relate  survey  data  to  later  advancement,  attritions,  and  reenlistment 
patterns. 

Any  individual  record  in  the  system  may  be  transferred  to  any 
component  of  the  Department  of  Defense  having  the  need  to  know  in 
the  performance  of  official  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Computer  Tape 

Retrievability:  Records  can  be  retrieved  by  Service  of  accession, 
period  of  survey,  race,  sex,  education  level,  or  Social  Security  Ac¬ 
count  Number. 

Safeguards:  Tapes  stored  at  the  primary  location  are  kept  in  a 
locked  storage  cage  in  a  controlled  access  area;tapes  stored  at  the 
back-up  locations  are  kept  in  locked  storage  areas  in  buildings  which 
are  lockedafter  hours. 

Retention  and  disposal:  Records  are  permanent.  Survey  answer 
sheets  which  are  opscanned  to  create  tape  are  destroyed  aftertape  is 
created 

System  managerts)  and  address:  Director,  Manpower  Research  and 
Data  Analysis  Center,  550  Camino  El  Estero,  Monterey,  California 
93940. 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Market  and  Survey  Research  Division 
Manpower  Research  and  Data  Analysis  Center 
300  N.  Washington  St.,  7th  Floor 
Alexandria.  Virginia  22314 
Telephone:  Area  Code  703/325-0490 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Chief.  Market  and  Survey  Research  Division,  Manpower 
Research  and  Data  Analysis  Center,  300  N.  Washington  St.,  Alexan¬ 
dria,  VA  22314. 

Wntten  requests  for  information  should  contain  the  full  name.  So¬ 
cial  Security  Account  Number,  and  current  address  and  telephone 
number  of  the  individual.  In  addition,  the  approximate  date  and  loca¬ 
tion  where  the  survey  was  completed  should  be  provided. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license  or  military  or  other 
ID  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER 


Record  source  categories:  The  survey  information  is  provided  by 
the  individual;  additional  data  which  are  linked  to  survey  data  as 
described  in  the  routine  uses  section,  are  obtained  from  the  military 
services. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DM&RA  14.0 

System  name:  MARDAC  Data  Base 

System  location:  Primary  Location  -  W.R.  Church  Computer 
Center,  Navy  Postgraduate  School,  Monterey,  CA  93940 

Back-up  files  maintained  at  two  offices  of  the  DoD  Manpower 
Research  and  Data  Analysis  Center  -  7thFloor,  300  N.  Washington 
St.,  Alexandria,  VA  22314  and  2nd  Floor,  550  Camino  El  Estero, 
Monterey,  CA93940. 

Selected  historic  files  are  maintained  at  Air  Force  Data  Services 
Center,  Room  1D167,  The  Pentagon, Washington,  D.C.  pursuant  to 
court  order  in  IBM  anti-trust  case.  These  files  will  be  withdrawn 
from  current  location  when  legally  permissible. 

Decentralized  segments-miUtary  personnel  research  centers,  and 
military  personnel  centers  of  the  services;  selected  civilian  contrac¬ 
tors  with  research  contracts  in  manpower  area;  other  Federal  Agen¬ 
cies. 

Categories  of  individuals  covered  by  the  system:  All  officer  and  en¬ 
listed  personnel  who  served  on  active  duty  from  1  July  1968  and 
later;  participants  in  Project  100,000  and  Project  Transition  and  the 
evaluation  control  groups  for  these  programs;  all  individuals  ex¬ 
amined  to  determine  eligibility  for  military  service  at  an  Armed 
Forces  Entrance  and  Examining  Station  from  1  July  1970  and  later; 
DoD  civilian  employees  or  civilian  employees  separated  since  1 
January  1971;  all  veterans  who  have  utilized  Vietnam-era  GI  Bill  edu¬ 
cation  and  training  entitlements,  who  visited  a  State  Employment 
Service  office  since  1  July  1971,  or  who  participated  in  a  Department 
of  Labor  special  training  entitlements,  who  visited  a  State  Employ¬ 
ment  Service  office  since  1  July  1971,  or  who  participated  in  a  De¬ 
partment  of  Labor  special  training  program  since  1  July  1971;  all  in¬ 
dividuals  who  ever  participated  in  an  educational  program  sponsored 
by  the  U.S.  Armed  Forces  Institute,  all  individuals  who  participated 
in  the  Armed  Forces  Vocational  Aptitude  Testing  Programs  at  the 
high  school  level  since  September  1969,  individuals  who  responded  to 
various  paid  advertising  campaigns  seeking  enlistment  information 
sincel  July  1973;  participants  in  the  DHEW,  Office  of  Education 
Longitudinal  Survey. 

Categories  of  records  in  the  system:  Name,  Service  Number,  Selec¬ 
tive  Service  Number,  Social  Security  Account  Number,  demographic 
information  such  as  home  town,  age,  sex,  race,  and  education  level, 
civilian  occupational  information,  military  personnel  information  such 
as  rank,  length  of  service,  military  occupation;  aptitude  scores,  post¬ 
service  education,  training,  and  employment  information  for 
veterans;  participation  in  various  in-service  education  and  training 
programs. 

Authority  for  maintenance  of  the  system:  10  USC  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  system 
of  records  is  to  provide  a  longitudinal  statistical  analysis  capability 
for  assessing  military  manpower  trends  and  evaluation  programs  im¬ 
pacting  of  military  personnel,  potential  enlistees,  and  veterans. 

Manpower  Research  and  Data  Analysis  Center  -  used  to  analyze 
accession  patterns  and  trends,  promotion  and  occupation  patterns 
and  trends,  loss  patterns  and  trends,  qualification  rates,  effectiveness 
of  recruiting  programs,  participation  in  education  and  training  pro¬ 
grams,  force  characteristics,  post-service  experiences  of  veterans, 
evaluation  of  military  special  pays  and  bonuses;  evaluation  of  special 
programs  affecting  military  personnel;  to  select  sample  population  for 
surveys;  to  provide  statistical  data  to  OMB,  GAO,  the  military  ser¬ 
vices,  DoD  civilian  contractors,  educational  institutions  and  other 
Federal  Agencies. 

Personnel  Research  and  Personnel  Management  activities  of  the 
military  services  -  uses  are  same  as  those  specified  above. 

Veterans  Administration,  Management  Sciences  Staff,  Reports  and 
Statistics  Service,  Office  of  the  Comptroller  -  used  to  select  sample 
for  surveys  asking  veterans  about  the  use  of  veterans  benefits  and 
satisfaction  with  VA  services. 

Office  of  Research  and  Statistics,  Social  Security  Administration  - 
used  for  statistical  analyses  of  impact  of  military  service  and  use  of 
GI  Bill  benefits  on  long  term  earning. 

DoD  Civilian  Contractors  -  used  by  contractors  performing 
research  on  manpower  problems  for  statistical  analyses. 

Aggregate  data  and/or  individual  records  contained  in  the  record 
system  may  be  transferred  to  otherFederal  Agencies  having  legiti¬ 
mate  use  for  such  information  and  applying  appropriate  safeguards  to 
protect  data  so  provided. 
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Any  record  contained  in  the  system  of  records  may  be  transferred 
to  any  other  component  of  the  Department  of  Defense  having  the 
need  to  know  in  the  performance  of  official  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  computer  tape 

Retrievability:  Retrievable  by  name,  SSAN,  age,  occupation,  or 
any  other  data  element  contained  in  system. 

Safeguards:  Primary  Location  -  at  W.R.  Church  Computer  Center, 
tapes  are  stored  in  a  locked  cage  in  machine  room,  which  is  a  con¬ 
trolled  access  area;  tapes  can  be  physically  accessed  only  by  com¬ 
puter  center  personnel  and  can  be  mounted  only  for  processing  only 
if  the  appropriate  security  code  is  provided. 

At  back-up  locations  in  Alexandria,  VA,  and  Monterey,  CA,  tapes 
are  stored  in  rooms  protected  with  cypher  locks,  buildings  are  locked 
after  hours,  and  only  properly  cleared  and  authorized  personnel  have 
access. 

Retention  and  disposal:  Files  constitute  a  historical  data  base  and 
are  permanent. 

System  manager(s)  and  address:  Director,  Department  of  Defense 
Manpower  Research  and  Data  Analysis  Center  (MARDAC),  550 
Camino  El  Estero,  Monterey,  CA  93940. 

Notification  procedure:  Information  may  be  obtained  from: 

Director 

Department  of  Defense  Manpower  Research  and  Data  Analysis 
Center 

550  Camino  El  Estero 

Monterey,  CA  93940 

Telephone:  Area  Code  408/646-2951 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Director,  MARDAC,  550  Camino  El  Estero,  Monterey, 
CA  93940. 

Written  requests  for  information  should  contain  the  full  name,  So¬ 
cial  Security  Account  Number,  dateof  birth,  and  current  address  and 
telephone  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver's  license,  or  military  or  other 
ID  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSTEM  MANAGER 

Record  source  categories:  The  military  services,  the  Veterans  Ad¬ 
ministration,  the  Office  of  Education  of  the  Department  of  HEW, 
from  individuals  via  survey  questionnaires,  the  Department  of  Labor. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  01 

System  name:  Health  Benefits  File 

System  location:  Directorate  of  Health  Services,  OCHAMPUS, 
DOD,  Denver,  Colorado  80240 

Categories  of  individuals  covered  by  the  system:  All  beneficiearies 
who  seek  health  care  under  the  Program  for  the  Handicapped  and 
Basic  Program  Extended  Hospitalization. 

Categories  of  records  in  the  system:  Original  correspondence  with 
individuals,  medical  statements,  congressional  inquiries,  medical 
treatment  records,  authorizations  for  care,  case  status  sheets,  memos 
for  record,  follow-up  reports  justifying  extended  care,  correspon¬ 
dence  with  contractors  and  work-up  sheets  maintained  by  case  wor¬ 
kers. 

Authority  for  maintenance  of  the  system:  P.L.  569,  84th  Congress, 
374,  Second  Session,  H.R.  9429,  Dependents  Medical  Care  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Health  Benefits  Division, 
to  determine  the  eligibility  of  an  individual  who  can  obtain  health 
care  under  the  CHAMPUS  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  numerically  by  case  number,  then  alpha, 
character  in  seventh  digit  family  participants. 

Safeguards:  PAMC  provides  security  force.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Psychiatric  cases  are  permanent;  medical 
cases  are  held  four  years  after  closure  and  equipment  cases  are  held 
two  years  after  closure. 


System  managcr(s)  and  address:  Staff  Assistant,  OCHAMPUS, 
DOD,  Building  61 1 ,  First  Floor,  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from: 
OCHAMPUS,  DOD 
Building  61 1 ,  First  Floor 
Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8609 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Directorate  of  Health  Services  (HBD),  OCHAMPUS, 
DOD,  Denver,  Colorado  80240 

Written  requests  for  information  should  include  the  full  name  of 
the  beneficiary,  the  full  name  of  the  sponsor,  current  address  and 
telephone  number. 

For  personal  visits,  the  individual  should  provide  some  acceptable 
identification. 

Contesting  record  procedures:  OCHAMPUS’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
Directorate  of  Health  Services  (HBD)  OCHAMPUS,  (DOD),  Denver, 
Colorado  80240. 

Record  source  categories:  Records  of  fiscal  agents  (FA),  contrac¬ 
tors,  CHAMPUS  advisors,  all  branches  of  the  military  service,  con¬ 
gressional  inquiries,  private  physicians,  consultants,  inquiries  made 
by  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  02 

System  name:  AR  340-18-9  Medical  Care  Inquiry  Files 

System  location:  Administrative  Services,  OCHAMPUS  (DOD) 
Denver,  CO  80240 

Categories  of  individuals  covered  by  the  system:  Documents  reflect¬ 
ing  inquiries  received  from  private  individuals  and  Congress  for  non- 
privileged  information  on  such  matters  as  medical  treatment 
received,  eligibility  for  medical  care  under  CHAMPUS.  Included  are 
notifications  to  individuals  for  approval  or  termination  of  treatment, 
and  similar  or  related  documents. 

Categories  of  records  in  the  system:  Files  contain  individual  inqui¬ 
ries  from  personnel  concerning  eligibility  under  CHAMPUS  and 
replies  thereto;  Congressional  inquiries  on  behalf  of  constituents  con¬ 
cerning  eligibility  under  CHAMPUS  and  replies  thereto;  Files  notify¬ 
ing  personnel  of  eligibility  or  termination  of  benefits  under  CHAM¬ 
PUS 

Authority  for  maintenance  of  the  system:  Public  Law  569  -  84th 
Congress,  Chapter  374,  2d  Session,  H.R.  9429  Dependents’  Medical 
Care  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  collected 
is  a  result  of  individual  inquiries  as  to  eligibility  under  CHAMPUS, 
and  is  used  throughout  OCHAMPUS  only  as  a  basis  for  replying  to 
individuals  and/or  establishing  eligibility  under  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  inquirer.  No  in¬ 
dices  are  required. 

Safeguards:  Buildings  are  patrolled  by  muitary  security  guards. 
Records  are  maintained  in  areas  accessible  onljTto  authorized  person¬ 
nel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  destroyed  after  6  years.  They 
are  retained  in  active  file  until  end  of  calendar  year  in  which  inquiry 
occurred,  held  5  additional  years  in  inactive  files  and  then  destroyed 
by  burning. 

System  manager(s)  and  address:  Administrative  Services,  OCHAM¬ 
PUS  (DOD)  Denver,  Colorado  90240 

Notification  procedure:  Information  may  be  obtained  from: 
Administrative  Services  (CH.06)  OCHAMPUS  (DOD)  Denver, 
Colorado  80240 
Room  113 
Building  618 

OCHAMPUS  (DOD)  Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8800 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Administrative  Services,  OCHAMPUS  (DOD)  Denver, 
Colorado  80240  • 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and  telephone 
number,  case  number  if  one  has  been  assigned  and  the  office  sym- 
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bol,  on  all  correspondence  received  from  this  office.  Visits  may  be 
made  to  the  Assistant  Chief.  Administrative  Services  (CH.06),  Build¬ 
ing  618,  Fitzsimons  Army  Medical  Center.  Denver,  Colorado  80240 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  military  identification  card,  and  give 
some  verbal  information  that  could  be  verified  with  his  case'  file. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Private  Physicians,  Blue  Cross/Blue 
Shield  serving  the  state  in  which  the  medical  services  were  rendered, 
CHAMPUS  Fiscal  Administrators,  Individual  members  of  The  Con¬ 
gress  of  the  United  States,  CHAMPUS  advisors,  Hq,  DA,  Hq. 
USAF,  Hq.  USN,  Hq.  USMC,  Hq.  USCG,  NOAA,  FBI,  research 
notes  concerning  replies  to  individual  inquiries 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  03 

System  name:  MA31T01  Health  Benefits  Preapproval  Files 

System  location:  Primary  System  •  Data  Automation  Division, 
Directorate  of  Management  Services,  Office  for  the  Civilian  Health 
and  Medical  Program  of  the  Uniformed  Services  (OCHAMPUS), 
Assistant  Secretary  of  Defense  (Health  and  Environment). 

Decentralized  Segments-Colorado  Dental  Service,  1600  Downing 
Street,  Denver,  Colorado  80218 

Categories  of  individuals  covered  by  the  system:  Eligible  beneficia¬ 
ries  of  the  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services  (Dependents  of  active  duty  members  of  the  Uniformed  Ser¬ 
vices,  retired  members  of  the  Uniformed  Services,  dependents  of 
retired  or  deceased  members  of  the  uniformed  services)  who  have 
been  approved  for  medical  care  under  the  provisions  of  the  program 
for  the  handicapped  of  the  Civilian  Health  and  Medical  Program  of 
the  Uniformed  Services  and/or  approved  for  extended  hospital  care. 

Categories  of  records  in  the  system:  File  contains  an  assigned  case 
number,  sponsors  name,  social  security  account  number,  current  ad¬ 
dress,  military  grade  or  rank  and  pay  status,  military  branch  of  ser¬ 
vice  and  status;  beneficiaries  name,  address,  date  of  birth,  sex,  rela¬ 
tionship  to  sponsor;  the  medical  diagnosis  code  and  the  approved 
medical  treatment  code,  the  approval  period  of  time,  the  number  of 
units  approved  and  the  estimated  unit  of  cost,  providers  of  care 
codes  and/or  name  and  address  of  multi-providers. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  41  CFR  101- 
1100  et  seq.  Chapter  55,  Title  10,  USC. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  OCHAMPUS  Directorate 
of  Health  Services-For  approval  of  medical  care  under  the  provisions 
of  the  Program  for  the  Handicapped  of  CHAMPUS  and/or  approval 
for  extended  hospitalization;  to  control  and  review  health  care 
management  plans  for  beneficiaries  approved  for  medical  care  by 
providers  of  service. 

OCHAMPUS  Directorate  of  Management  Services-For  control  and 
accomplishment  of  reviews  of  approvals;  to  coordinate  subject 
matter  clearances  for  congressional  committees  and  auditors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tape  and  disk. 

Retrievability:  Information  is  retrieved  by  assigned  case  number, 
sponsors  social  security  account  number  (SSAN),  sponsors  or 
beneficiaries  name,  classification  of  medical  diagnosis  or  medical 
treatment  codes  or  provider  of  service  code  or  approval  dates  or  geo¬ 
graphical  location. 

Safeguards:  Records  are  maintained  in  areas  accessible  to 
authorized  personnel.  Records  are  maintained  on  magnetic  tape 
readable  through  the  medium  of  OCHAMPUS  prepared  computer 
programs.  Military  policy  security  and  manned  24  hours  daily. 

Retention  and  disposal:  Records  are  permanent.  They  are  main¬ 
tained  on  magnetic  tape  as  individual  annual  files. 

System  manager(s)  and  address:  Director,  Office  for  the  Civilian 
Health  and  Medical  Program  of  the  Uniformed  Services,  ATTN: 
Director  of  Management  Services,  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from: 

Director  of  Management  Services 

Office  for  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services 
Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8005 


Record  access  procedures:  Requests  from  individual  should  he  ad¬ 
dressed  to:  Director,  Office  for  the  Civilian  Health  tnd  Medical  Pro¬ 
gram  of  the  Uniformed  Services,  ATTN:  Director  of  Management 
Services,  Denver,  Colorado  80240 

Written  request  for  information  should  contain  full  name  of  in¬ 
dividual.  sponsors  social  security  account  number  and  the  visits  are 
limited  to  Directorate  of  Management  Services.  OCHAMPUS, 
Denver,  Colorado  80240. 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
Uniformed  Services  identification  card  and  a  drivers  license  or  other 
positive  identification. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from:  Director,  Of¬ 
fice  for  the  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services,  Denver,  Colorado  80240. 

Record  source  categories:  Sponsors  application,  provider  of  medical 
care  statement. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  04 

System  name:  AR  340-18-4  Legal  Opinion  Files 

System  location:  Office  of  Legal  Counsel,  OCHAMPUS  (DOD) 
Denver,  CO  80240 

Categories  of  individuals  covered  by  the  system:  Documents  reflect¬ 
ing  inquiries  received  from  private  individuals,  attorneys,  fiscal  ad¬ 
ministrators  .hospital  contractors,  other  Government  agencies, 
directorates  and  offices  of  OCHAMPUS  and  Congress  for  non- 
privileged  information  on  such  matters  as  medical  treatment 
received,  eligibility  for  medical  care  under  CHAMPUS.  Included  are 
notifications  to  individuals  for  approval  or  termination  of  treatment, 
and  similar  or  related  documents. 

Categories  of  records  in  the  system:  Files  contain  legal  opinions; 
correspondence  between  (1)  CHAMPUS  Manager,  (2)  Fiscal  Ad¬ 
ministrators,  (3)  Hospital  Contractors,  (4)  CHAMPUS  beneficiaries, 
(5)  sponsors,  (6)  attorneys  (7)  directorates  and  offices  of  OCHAM¬ 
PUS,  (8)  other  Government  agencies;  memorandums  for  the  record 
and  selected  documents. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  41  CFR  101- 
1 100  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Legal  Counsel  to  maintain 
file  of  legal  opinions  rendered  for  use  as  precedent  and  for  record 
purposes  (1)  for  record  purposes  documenting  responses  to  request 
for  legal  opinion  (2)  Office  of  Legal  Counsel  and  other  directorates 
and  offices.  OCHAMPUS;  (3)  for  research,  precedent  and  historical 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  subject  matter 

Safeguards:  Buildings  are  patrolled  by  military  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent  to  be  destroyed 
when  superseded,  replaced  or  obsolete. 

System  managerfs)  and  address:  Office  of  Legal  Counsel,  OCHAM¬ 
PUS  (DOD),  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from: 

Office  of  Legal  Counsel  (CH.04)  OCHAMPUS  (DOD)  Denver, 
Colorado  80240 
Room  114 
Building  618 

OCHAMPUS  (DOD)  Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8506 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Legal  Counsel,  OCHAMPUS  (DOD)  Denver,  Colorado 
80240 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and  telephone 
number,  case  number  if  one  has  been  assigned  and  the  office  sym¬ 
bol,  on  all  correspondence  received  from  this  office.  Visits  may  be 
made  to  the  Legal  Counsel  (CH.04)  Building  618,  Fitzsimons  Army 
Medical  Center,  Denver,  Colorado  80240. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  and  give 
some  verbabl  information  that  could  be  verified  with  his  'case'  file. 
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Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Correspondence  from  persons,  agencies 
and  sources  listed  in  RECORD-CATEGORY  and  oral  and  written 
requests  initiated  by  Legal  Counsel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  05 

System  name:  Health  Facilities  File 

System  location:  Directorate  of  Health  Services,  OCHAMPUS 
(DOD),  Denver,  Colorado  80240 

Categories  of  individuals  covered  by  the  system:  AU  facilities  who 
seek  a  provider  number  for  payment  for  CHAMPUS  beneficiaries 
must  have  approval  as  a  source  of  care. 

Categories  of  records  in  the  system:  Original  correspondence  with 
an  individual  facility,  state  authorities  and  professional  consultants; 
various  evaluations,  approvals  and  memos  for  the  record. 

Authority  for  maintenance  of  the  system:  PL  569,  84th  Congress, 
374,  Second  Session,  H.R.  9429  Dependents  Medical  Care  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Health  Resources  Divi¬ 
sion,  to  determine  the  eligibility  of  a  facility  as  a  source  of  care  for 
CHAMPUS  beneficiaries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  numeric  by  state,  then  numeric  by  facility 
when  requesting  a  provider  number. 

Safeguards:  FAMC  provides  security  force.  Records  are  maintained 
in-areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent 

System  manager(s)  and  address:  Staff  Assistant,  OCHAMPUS, 
DOD,  Building  611,  First  Floor,  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from 
OCHAMPUS,  DOD,  Building  611,  First  Floor,  Denver,  Colorado 
80240,  Telephone;  Area  Code  303/341-8609. 

Record  access  procedures:  Requests  from  individuals  representing 
facilities  should  be  addressed  to: 

Directorate  of  Health  Services  (HRD) 

OCHAMPUS,  DOD 
Denver,  Colorado  80240 

Written  requests  for  information  should  include  the  full  name  of 
the  facility,  full  name  and  title  of  individual  requesting  information, 
current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  provide  some  acceptable 
identification. 

Contesting  record  procedures:  OCHAMPUS’  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
Directorate  of  Health  Services  (HED)  OCHAMPUS,  (DOD)  Denver, 
Colorado  80240 

Record  source  categories:  Records  of  fiscal  agents  (FA),  contrac¬ 
tors,  CHAMPUS  advisors,  all  branches  of  the  military  service,  con¬ 
gressional  inquiries,  private  physicians,  consultants,  facilities  and 
research  concerning  the  replies  to  inquiries  made  by  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  06 

System  name:  AR  340-18-9  Policy  and  Precedent  Files 

System  location:  Contract  Operations  Division,  OCHAMPUS 
(DOD)  Denver,  Colorado  80240 

Categories  of  individuals  covered  by  the  system:  Documents  reflect¬ 
ing  policy  or  precedent  decisions  on  CHAMPUS  beneficiaries, 
received  from  providers  of  care,  medical  facilities,  professional  medi¬ 
cal  organizations,  and  CHAMPUS  contractors.  Limited  information 
on  CHAMPUS  authorized  providers  of  care,  i.e.,  physicians, 
psychiatrists,  etc. 

Categories  of  records  in  the  system:  Files  contain  all  types  of  medi¬ 
cal  benefit  decisions  on  CHAMPUS  beneficiaries  to  include  the 
sponsor’s  name  and  SSN  and  names  of  family  members  if  related  to 
the  questionable  behefit.  File  also  contains  audit  documents  and 
management  reports  relating  to  CHAMPUS  contractors  for  the 
United  States.  Canada  and  Mexico. 

Authority  for  maintenance  of  the  system:  Public  Law  569  -  84th 
Congress,  Chapter  374,  2d  Session,  H.R.  9429  Dependents’  Medical 
Care  Act. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  files  is  used 
by  OCHAMPUS  personnel  for  management  control  and  to  coor¬ 
dinate  questionable  benefit  areas  throughout  the  program  and  with 
CHAMPUS  contractors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  subject  or  by  contractor.  No 
indices  are  required. 

Safeguards:  Buildings  are  patrolled  by  military  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  destroyed  after  6  years.  They 
are  retained  in  active  file  until  end  of  calendar  year  in  which  inquiry 
occurred,  held  5  additional  years  in  inactive  files  and  then  destroyed 
by  burning. 

System  manager(s)  and  address:  Contract  Operations  Division, 
OCHAMPUS  (DOD),  Denver,  Colorado  80240 

Notification  procedure:  Information  may  be  obtained  from  Contract 
Operations  Division  (CH.18),  OCHAMPUS  (DOD)  Denver,  Colorado 
80240. 

Building  611 

OCHAMPUS  (DOD)  Denver,  Colorado  80240 

Telephone;  Area  Code  303/341-8627 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Contract  Operations  Division,  OCHAMPUS  (DOD) 
Denver,  Colorado  80240 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  or  his  military  sponsor,  current  address  and  telephone 
number,  case  number  if  one  has  been  assigned  and  the  office  sym¬ 
bol,  on  all  correspondence  received  from  this  office.  Visits  may  be 
made  to  the  Contract  Operations  Division  (CH.18),  Building  611, 
Fitzsimons  Army  Medical  Center,  Denver,  Colorado  80240. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  and  give 
some  verbal  information  that  could  be  verified  with  his  ’case’  file. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  cqptents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Private  Physicians,  Blue  Cross/Blue 
Shield  serving  the  state  in  which  the  medical  services  were  rendered, 
CHAMPUS  Fiscal  Administrators,  individual  members  of  The  Con¬ 
gress  of  the  United  States,  CHAMPUS  Advisors,  Hq,  DA,  Hq, 
USAF,  Hq,  USN,  Hq,  USMC,  Hq,  USCG,  NOAA,  FBI,  research 
notes  concerning  replies  to  the  above  individuals  or  organizations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DOCHA  07 

System  name:  Medical  Claim  History  Files 

System  location:  Primary  System  -  Data  Automation  Division, 
Directorate  of  Management  Services,  Office  for  the  Civilian  Health 
and  Medical  Program  of  the  Uniformed  Services  (OCHAMPUS), 
Assistant  Secretary  of  Defense  (Health  and  chvironment). 

Decentralized  Segments  -  Fiscal  Administrators/Contractors  under 
contract  to  OCHAMPUS.  Each  company  listed  below  maintains 
claim  files  on  beneficiaries  in  their  respective  geographical  areas. 

Blue  Cross  Association,  840  North  Lake  Shore  Drive,  Chicago,  IL 
60611 

Mutual  of  Omaha  Insurance  Company,  3301  Dodge  Street,  Omaha, 
NB  68131 

Blue  Cross-Blue  Shield  of  Alabama,  930  South  20th  Street,  Bir¬ 
mingham.  AL  35205  . 

Blue  Cross.  Washington-Alaska,  Inc.,  P.  O.  Box  327,  Seattle,  WA 
98111 

Arizona  Blue  Shield  Medical  Service,  P.  O.  Box  13466,  Phoenix, 
AZ  85002 

Associated  Hospital  Service  of  Arizona,  P.  O.  Box  13466,  Phoenix, 
AZ  85002 

Arkansas  Blue  Cross/Blue  Shield,  Inc.,  P.  O.  Box  2181,  Little 
Rock,  AR  72203 

California  Blue  Shield,  P.  O.  Box  7608,  San  Francisco,  CA  94120 

Blue  Cross  of  Southern  California,  3540  Wilshire  Boulevard,  Los 
Angeles,  CA  90010 

Blue  Cross  of  Northern  California,  1950  Franklin  Street,  Oakland, 
CA  94659 

Colorado  Medical  Service,  Inc.,  700  Broadway,  Denver,  CO  80203 

Colorado  Hospital  Service,  700  Broadway,  Denver,  CO  80203 
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Colorado  Dental  Service,  1600  Downing  Street,  Denver,  CO  80218 
Connecticut  General  Life  Insurance  Company,  Hartford,  CT  06115 
Connecticut  Blue  Cross,  Inc.,  P.  O.  Box  504,  North  Haven,  CT' 
06473 

Blue  Cross/Blue  Shield  of  Delaware,  Inc.,  201  West  Fourteenth 
Street,  Wilmington,  DE  19899 

Medical  Service  of  the  District  of  Columbia,  550  12th  Street,  SW, 
Washington,  D.C.  20024 

Group  Hospitalization,  Inc.,  550  12th  Street,  SW,  Washington, 
D.C.  20024 

Blue  Shield  of  Florida,  Inc.,  P.  O.  Box  2170,  Jacksonville,  FL 
32203 

Medical  Association  of  Georgia,  938  Peachtree  Street,  NE,  Atlan¬ 
ta,  GA  30309 

Hawaii  Medical  Service  Association,  P.  O.  Box  860,  Honolulu,  HI 
96808 

North  Idaho  District  Medical  Service  Bureau,  Inc.,  P.  O.  Box  1106, 
Lewiston,  ID  83501 

Idaho  Hospital  Service,  Inc.,  P.  O.  Box  7408,  Boise,  ID  83707 
The  Indiana  State  Medical  Association,  3935  North  Meridian 
Street,  Indianapolis,  IN  46208 

Blue  Shield  of  Iowa,  Liberty  Building,  Des  Moines,  IA  50309 
Kansas  Blue  Shield,  P.  O.  Box  239,  Topeka,  KS  66601 
Kentucky  Physicians  Mutual,  Inc.,  3101  Bardstown  Road, 
Louisville,  KY  40205 

Blue  Cross  Hospital  Plan,  Inc.,  3101  Bardstown  Road,  Louisville, 
KY  40205 

Continental  Service  Life  &  Health  Insurance  Company,  P.  O.  Box 
3397,  Baton  Rouge,  LA  70821 

Associated  Hospital  Service  of  Maine,  110  Free  Street,  Portland, 
ME  04101 

Maryland  Blue  Shield,  Inc.,  700  East  Joppa  Road,  Towson,  MD 
21204 

Blue  Cross  of  Maryland,  P.  O.  Box  9836,  Towson,  MD  21204 
Blue  Shield  of  Massachusetts,  Inc.,  P.  O.  Box  2197,  Boston,  MA 
02106 

Blue  Shield  of  Michigan,  600  Lafayette  East,  Detroit,  MI  48226 
Blue  Cross/Blue  Shield  of  Minnesota,  2344  Nicollett  Avenue,  Min¬ 
neapolis,  MN  55404 

Mississippi  State  Medical  Association,  735  Riverside  Drive, 
Jackson,  MS  39216 

Blue  Cross/Blue  Shield  of  Mississippi,  Inc.,  P.  O.  Box  1043, 
Jackson,  MS  39205 

St.  Louis  Blue  Shield,  5775  Campus  Parkway,  Hazelwood,  MO 
63042 

Montana  Physicians  Service,  P.  O.  Box  1677,  Helena,  MT  59601 
Blue  Cross  of  Montana,  P.  O.  Box  91 1 ,  Great  Falls,  MT  59403 
Blue  Shield  of  Nebraska,  P.  O.  Box  3248,  Omaha,  NB  68103 
Nevada  State  Medical  Association,  3660  Baker  Lane,  Reno,  NV 
89502 

Associated  Hospital  Service  of  Arizona,  P.  O.  Box  13466,  Phoenix, 
AZ  85002 

New  Hampshire-Vermont  Physician  Service,  Two  Pillsbury  Street, 
Concord,  NH  03301 

Medical-Surgical  Plan  of  New  Jersey,  P.  O.  Box  262,  Newark,  NJ 
07102 

Hospital  Service  Plan,, of  New  Jersey,  P.  O.  Box  420,  Newark,  NJ 
07101  , 

New  Mexico  Blue  Cross/Blue  Shield,  Inc.,  12800  Indian  School 
Road,  N.E.,  Albuquerque,  NM  87112 
Blue  Cross/Blue  Shield  of  Greater  New  York,  Two  Park  Avenue, 
New  York,  NY  10016 

Blue  Cross  of  Northeastern  New  York,  Inc.,  P.  O.  Box  8650,  Al¬ 
bany,  NY  12208 

Blue  Cross  of  Western  New  York,  Inc.,  298  Main  Street,  Buffalo, 
NY  14202 

Chautaugua  Regional  Hospital  Service  Corporation,  P.  O.  Box 
1119,  Jamestown,  NY  14701 

Blue  Cross/Blue  Shield  of  Greater  New  York,  622  Third  Avenue, 
New  York,  NY  10017 

Rochester  Hospital  Service  Corporation,  41  Chestnut  Street, 
Rochester,  NY  14647 

Blue  Cross  of  Central  New  York,  Inc.,  P.  O.  Box  271,  Syracuse, 
NY  13201 

•  Hospital  Plan,  Inc.,  5  Hopper  Street,  Utica,  NY  13501 

Hospital  Service  Corporation  of  Jefferson  County,  158  Stone 
Street,  Watertown,  NY  13601 

Blue  Cross/Blue  Shield  of  North  Carolina,  P.  O.  Box  3824,  Dur¬ 
ham.  NC  27702 

Blue  Shield  of  North  Dakota,  301  Eighth  Street  South,  Fargo,  ND 
58102 


Blue  Cross  Hospital  Plan,  Inc.,  201  Ninth  Street,  NW,  Canton,  OH 
44702 

Blue  Cross  of  Southwest  Ohio,  1351  William  Howard  Taft  Road, 
Cincinnati,  OH  45206 

Blue  Cross  of  Northeast  Ohio,  2066  East  Ninth  Street,  Cleveland, 
OH  44115 

Blue  Cross  of  Central  Ohio,  174  East  Long  Street,  Columbus,  OH 
43215 

Blue  Cross  of  Lima,  Ohio,  P.  O.  Box  1046,  Lima,  OH  45802 
Blue  Cross  of  Northwest  Ohio,  P.  O.  Box  943,  Toledo,  OH  43656 
Blue  Cross  of  Eastern  Ohio,  Inc.,  2400  Market  Street,  Young¬ 
stown,  OH  44507 

Blue  Cross/Blue  Shield  of  Oklahoma,  P.  O.  Box  1738,  Tulsa,  OK 
74102 

Oregon  Physicians  Service,  P.  O.  Box  1071,  Portland,  OR  97207 
Blue  Cross  of  Oregon,  P.  O.  Box  1271,  Portland,  OR  97207 
Medical  Service  Association  of  Pennsylvania,  Blue  Shield  Building, 
Box  65,  Camp  Hill,  PA  17011 

Blue  Cross  of  Lehigh  Valley,  1221  Hamilton  Street,  Allentown,  PA 
18102 

Capital  Blue  Cross,  100  Pine  Street,  Harrisburg,  PA  17101 
Blue  Cross  of  Greater  Philadelphia,  1333  Chestnut  Street,  Philadel¬ 
phia,  PA  19107 

Blue  Cross  of  Western  Pennsylvania,  One  Smithfield  Street,  Pitt¬ 
sburg,  PA  15222 

Blue  Cross  of  Northeastern  Pennsylvania,  15  South  Franklin 
Street,  Wilkes-Barre,  PA  18701 

Blue  Cross/Blue  Shield  of  Rhode  Island,  P.  O.  Box  1298, 
Providence,  RI,  02901 

South  Dakota  Medical  Service,  Inc.,  711  North  Lake  Avenue, 
Sious  Falls,  SD  57104 

Blue  Cross/Blue  Shield  of  Tennessee,  Blue  Cross  Building,  801 
Pine  Street,  Chattanooga,  TN  37402 
Memphis  Hospital  Service  and  Surgical  Association,  Inc.,  P.  O. 
Box  98,  Memphis,  TN  38101 

Blue  Shield  of  Utah,  P.  O.  Box  270,  Salt  Lake  City,  UT  84110 
Blue  Shield  of  Virginia,  P.  O.  Box  27401,  Richmond,  VA  23279 
Blue  Cross  of  Southwestern  Virginia,  P.  O.  Box  2770,  Roanoke, 
VA  24001 

Washington  Physicians  Service,  220  West  Harrison  Street,  Seattle, 
WA  98119 

Blue  Cross,  Washington-Alaska,  Inc.,  P.  O.  Box  327,  Seattle,  WA 
98111 

Medical-Surgical  Care,  Inc.,  Union  Trust  Building,  P.  O.  Box  1948, 
Parkersburg,  WV  26101 

Wisconsin  Physicians  Service,  P.  O.  Box  1787,  Madison,  WI  53701 
Wyoming  Medical  Service,  Inc.,  P.  O.  Box  2266,  Cheyenne,  WY 
82001 

Categories  of  individuals  covered  by  the  system:  Eligible  beneficia¬ 
ries  of  the  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services  (Dependents  of  Active  Duty  Members  of  the  Uniformed 
Services,  retired  members  of  the  Uniformed  Services  and  dependents 
of  retired  or  deceased  members  of  the  Uniformed  Services)  who 
received  benefits  under  the  provisions  of  the  program. 

Categories  of  records  in  the  system:  File  contains  sponsors  social 
security  account  number/service  number,  branch  of  service,  status 
(active  duty,  retired  or  deceased),  beneficiaries  last  name,  initials, 
age,  sex,  relationship  to  sponsor,  type,  costs  and  date  of  medical 
care  provided,  provider  of  care  identification. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  41  CFR  101  - 
1 100  et  seq.  Chapter  55,  Title  10,  USC. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CHAMPUS  Fiscal  Ad¬ 
ministrators/Contractors  -  To  control  and  process  medical  claims  for 
payment. 

OCHAMPUS  Legal  Counsel  -  For  review  of  claims,  paid  by 
CHAMPUS  related  to  possible  third  party  liable  cases  and  class  ac¬ 
tion  suits  where  names  are  required  by  the  court. 

Directorate  of  Health  Services  -  For  control  and  approval  of  medi¬ 
cal  treatments  and  interface  with  facilities  providing  care. 

Directorate  of  Management  Services  -  To  control  and  accomplish 
reviews  of  utilization;  to  coordinate  subject  matter  clearance  con¬ 
gressional  committees  and  auditors  (GAO,  HEW,  DOD,  AAA). 

Fiscal  Agent  Peer  Review  -  To  control  and  select  beneficiaries  and 
provider  of  medical  care  for  peer  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tape  and  disk. 
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Retrievability:  Information  is  retrieved  by  sponsors  social  security 
account  number  (SSAN),  beneficiaries  last  name,  classification  of 
medical  diagnosis  or  procedure  codes  or  geographical  location  of  care 
provided  and  selected  utilization  limits. 

Safeguards:  Records  are  maintained  in  areas  accessible  to 
authorized  personnel.  Records  are  maintained  on  magnetic  tape 
readable  through  the  medium  of  OCHAMPUS  prepared  computer 
programs.  Military  Policy  Security  and  manned  24  hours  daily. 

Retention  and  disposal:  Records  are  permanent.  They  are  main¬ 
tained  on  magnetic  tape  as  individual  annual  files. 

System  manager(s)  and  address:  Director,  Office  for  the  Civilian 
Health  and  Medical  Program  of  the  Uniformed  Services,  ATTN: 
Director  of  Management  Services,  Denver,  Colorado  80240 
Notification  procedure:  Information  may  be  obtained  from: 

Director  of  Management  Services 

Office  for  the  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services 
Denver,  Colorado  80240 
Telephone:  Area  Code  303/341-8005 
Record  access  procedures:  Requests  from  individual  should  be  ad¬ 
dressed  to:  Director,  Office  for  the  Civilian  Health  and  Medical  Pro¬ 
gram  of  the  Uniformed  Services,  ATTN:  Director  of  Management 
Services,  Denver,  Colorado  80240 
Written  requests  for  information  should  contain  full  name  of  in¬ 
dividual,  sponsors  social  security  account  number  and  the  visits  are 
limited  to  Director  of  Management  Services,  OCHAMPUS,  Denver, 
Colorado  80240. 

For  personal  visits,  the  individual  should  be  able  to  provide  a 
uniformed  services  identification  card  and  a  drivers  license  or  other 
positive  identification. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from:  Director,  Of¬ 
fice  for  the  Civilian  Health  and  Medical  Program  of  the  Uniformed 
Services,  Denver,  Colorado  80240. 

Record  source  categories:  CHAMPUS  Medical  Claims  DA  Form 
1863-1,2,3,4,  5. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
DPA  DCR.A  01 

System  name:  Joint  Civilian  Orientation  Conference  Files 
System  location:  Directorate  for  Community  Relations,  Office  of 
the  Assistant  Secretary  of  Defense  (Public  Affairs). 

Categories  of  individuals  covered  by  the  system:  Any  person 
nominated  to  participate  in  the  Joint  Civilian  Orientation  Conference 
Categories  of  records  in  the  system:  Nominating  letters,  biographical 
information  and  administrative  processing  papers. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  factual  data  to 
the  Assistant  Secretary  of  Defense  and  his  immediate  subordinates 
upon  which  to  base  a  selection  of  participants  representing  the 
broadest  possible  cross-section  of  nominees,  and  to  prevent  adminis¬ 
trative  duplication. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 
Retrievability:  By  name 

Safeguards:  Records  are  maintained  in  locked  file  case  and  accessi¬ 
ble  only  to  authorized  personnel. 

Retention  and  disposal:  Name,  address  and  title  files  are  per¬ 
manent.  Nomination  files  are  retained  while  nominations  are  active, 
then  destroyed. 

System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 

Director  for  Community  Relations 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  1E798,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  595-2113 
Record  access  procedures:  Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 


Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301 
Record  source  categories:  Secretary  of  Defense,  Assistant  Secretary 
of  Defense,  Chairman  of  the  Joint  Chiefs  of  Staff,  Secretaries  of  the 
Military  Departments,  Military  Service  Chiefs,  Commanders  of 
Major  Military  Commands,  Directors  of  Defense  Agencies,  former 
conference  participants,  and  occasionally  Members  of  Congress. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA  DDI.A  02 
System  name:  Biography  File 

System  location:  Directorate  for  Defense  Information,  Office  of 
Assistant  Secretary  of  Defense  (Public  Affairs) 

Categories  of  individuals  covered  by  the  system:  Military  and 
Civilian  members  of  the  Department  of  Defense 
Categories  of  records  in  the  system:  Biographical  information 
prepared  and  approved  for  public  release 
Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  public  and 
news-media  interest,  and  for  record  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  in  paper  containers 
Retrievability:  By  name 

Safeguards:  Accessible  to  authorized  personnel 
Retention  and  disposal:  So  long  as  public  and/or  news  media  in¬ 
terest  requires.  Then  destroyed. 

System  managerfs)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington.  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 

Director  for  Defense  Information 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2E765,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  695-3886 
Record  access  procedures:  Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records,  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301. 

Record  source  categories:  Military  Services  and  Civil  Service  Of¬ 
fices 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA  DDI.B  03 

System  name:  Portrait- Photograph  File 
System  location:  Directorate  for  Defense  Information,  Office  of 
Assistant  Secretary  of  Defense,  (Public  Affairs) 

Categories  of  individuals  covered  by  thc'uystem:  Military  and 
Civilian  members  of  the  Department  of  Defense 
Categories  of  records  in  the  system:  Photographs  approved  for 
public  release 

Authority  for  maintenance  of  the  system:  Title,  10,  United  States 

Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  public  and 
news-media  interest,  and  for  record  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Photographic  prints  in  paper  folders 
Retrievability:  By  name 

Safeguards:  Accessible  to  authorized  personnel 
Retention  and  disposal:  So  long  as  public  and/or  news-media  in¬ 
terest  requires.  Then  destroyed. 

System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 

Director  for  Defense  Information 
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Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2E76S,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  695-3886 
Record  access  procedures:  Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records,  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301. 

Record  source  categories:  Military  Services  and  Civil  Service  Of¬ 
fices 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA  DDI.C  04 

System  name:  Case  Files 

System  location:  Directorate  for  Defense  Information,  Office  of 
Assistant  Secretary  of  Defense  (Public  Affairs)  , 

Categories  of  individuals  covered  by  the  system:  Military  and 
Civilian  members  of  the  Department  of  Defense 
Categories  of  records  in  the  system:  Published  material,  released 
material,  and  material  prepared  and  approved  for  release. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  public  and 
news-media  interest,  and  for  record  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  in  paper  containers 
Retrievability:  By  name 

Safeguards:  Accessible  to  authorized  personnel 
Retention  and  disposal:  So  long  as  public  and/or  news-media  in¬ 
terest  requires.  Then  destroyed. 

System  managers)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 

Director  for  Defense  Information 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2E765,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  696-3886 
Record  access  procedures:  Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 

Washington,  D.  C.  20301  '  • 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  determinations  may  be  obtained  from  the  Assistant 
Secretary  of  Defense  (Public  Affairs),  The  Pentagon,  Washington,  D. 
C.  20301. 

Record  source  categories:  Military  Services  and  Civil  Service  Of¬ 
fices 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA  DFOI.A  05 

Syklem  name:  Freedom  of  Information  Program  Case  Files 
System  location:  Primary  system:  Directorate  for  Freedom  of  Infor¬ 
mation  and  Security  Review,  Office  of  Assistant  Secretary  of 
Defense  (Public  Affairs) 

Decentralized  segments:  Director,  Defense  Research  and  Engineer¬ 
ing,  Assistant  Secretaries  of  Defense,  Assistants  to  the  Secretary  of 
Defense,  or  equivalent,  the  Organization  of  the  Joint  Chiefs  of  Staff, 
and  other  activities  assigned  to  Office  Secretary  of  Defense  for  ad¬ 
ministrative  support. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
makes  a  request  for  records  under  the  Freedom  of  Information  Pro¬ 
gram  to  the  Office  of  the  Secretary  of  Defense,  Organization  of  the 
Joint  Chiefs  of  Staff,  or  activity  assigned  to  Office  Secretary  of 
Defense  for  administrative  support. 

Categories  of  records  in  the  system:  Name,  firm,  address  of  in¬ 
dividual  requester,  identification  of  records  requested,  dates  and 
summaries  of  action  taken,  and  documents  for  establishing  collecta¬ 
ble  fees  and  processing  cost  to  the  government. 


Names,  titles  or  positions  of  each  person  primarily  responsible  for 
an  initial  or  final  denial  on  appeal  of  a  request  for  a  record. 

The  results  of  any  disciplinary  proceeding,  including  an  explana¬ 
tion  of  a  decision  not  to  discipline,  that  was  initiated  against  an  of¬ 
ficer  or  employee  because  a  court  determined  arbitrary  of  capricious 
action. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code,  Section  552,  The  Freedom  of  Information  Act,  as  amended  by 
Public  Law  93-502. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Primary  system  and  decen¬ 
tralized  segments  are  used  by  officials  in  the  locations  described 
above  to  administratively  control  requests  to  insure  compliance  with 
Public  Law  93-502,  and  to  research  historical  data  on  release  of 
records  so  as  to  facilitate  conformity  in  subsequent  actions. 

Primary  system  used  for  development  of  annual  report  data 
required  by  Public  Law  93-502  and  to  compute  processing  costs  to 
the  government,  and  other  management  data  such  as,  but  not  limited 
to  number  of  requests,  type  or  category  of  records  requested, 
average  processing  time,  average  cost  to  requester,  percentage  of 
denials,  and  number  of  denials  by  exemption. 

.  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  disks,  computer  paper  printout,  index 
file  cards,  and  paper  records  in  file  folders. 

Retrievability:  Filed  by  request  number  and  retrieval  by  name,  sub¬ 
ject  material  (to  include  dates)  and  request  number  using  conven¬ 
tional  indices. 

Safeguards:  Paper  records  are  maintained  in  security  containers 
with  access  only  to  officials  whose  access  is  based  on  requirements 
of  assigned  duties.  Computer  access  is  by  verification  of  Identifica¬ 
tion  codes;  one  for  search  and  another  for  maintenance. 

Retention  and  disposal:  Records  are  permanent.  Files  are  held  in 
current  status  for  two  years  after  the  end  of  the  calendar  year  in 
which  created,  then  retired  to  the  Washington  National  Records 
Center  for  retention  an  additional  five  years. 

System  manager! s)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affairs),  the  Pentagon,  Washington,  D..C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Freedom  of  Information  and  Security  Review,  Office, 
Assistant  Secretary  of  Defense  (Public  Affairs) 

Room  2C757,  the  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  697-1180 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Director,  Freedom  of  Information  and  Security  Review 
Office,  Assistant  Secretary  of  Defense  (Public  Affairs) 

Room  2C757,  the  Pentagon 
Washington,  D.  C.  20301 

Requests  should  include  full  name,  address  and  affadavit  or 
identification  which  is  required  for  release  of  record.  Personal  visits 
are  restricted  to  Room  2C757.  Individual  should  be  able  to  present 
acceptable  identification;  that  is,  driver’s  license  or  comparable 
identity  card. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  The 
Assistant  Secretary  of  Defense  (Public  Affairs),  The  Pentagon, 
Washington,  D.  C.  20301. 

Record  source  categories:  Requests  for  records  originating  from 
citizens  under  the  Freedom  of  Information  Act  and  subsequent  data 
provided  by  form  and  memorandum  by  officials  who  hold  the 
requested  records,  act  upon  the  request,  or  who  are  involved  in  legal 
action  stemming  from  action  taken. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA  DSR.A  06 
System  name:  Security  Review  Index  File 

System  location:  Directorate  for  Freedom  of  Information  and 
Security  Review,  Office  of  Assistant  Secretary  of  Defense  (Public 
Affairs). 

Categories  of  individuals  covered  by  the  system:  Department  of 
Defense  officials  who  present  statements,  testify,  or  who  furnish  in¬ 
formation  to  the  Congress  of  the  United  States. 

Department  of  Defense  officials  and  citizens  of  organizations  out¬ 
side  the  Defense  Department  who  submit  documents,  such  as  but  not 
limited  to,  speeches  and  articles,  for  clearance  prior  to  public  release. 
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Categories  of  records  in  the  system:  Name,  organization  of  in¬ 
dividual  submitting  document  for  clearance. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  used  by  officials 
of  the  location  office  to  identify  and  locate  documents  which  are 
maintained  in  a  separate  classified  file  in  order  to  facilitate  research 
of  historical  data  in  previously  processed  documents  to  ensure  con¬ 
formity  in  subsequent  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Index  file  cards  in  card  file  cabinets. 

Retrievability:  Filed  by  case  number,  name,  source  (Organization), 
and  subject-numerical. 

Safeguards:  Index  file  cards  are  maintained  in  security  containers 
with  access  only  to  officials  in  accordance  with  assigned  duties. 

Retention  and  disposal:  Records  are  permanent.  Files  are  cut  off  at 
end  of  each  calendar  year.  Cut  off  files  are  maintained  in  current 
files  area. 

System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  bo  obtained  from: 

Director,  Freedom  of  Information  and  Security  Review 
Office,  Assistant  Secretary  of  Defense  (Public  Affairs) 

Room  2C757,  Pentagon,  Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  697-2023 

Requests  should  include  full  name,  organization,  address  and  af- 
fadavit,  or  identification  which  is  required  for  release  of  record.  Per¬ 
sonal  visits  are  restricted  to  Room  2C757.  Individual  should  be  able 
to  present  acceptable  identification;  that  is,  driver’s  license  or  com¬ 
parable  identity  card. 

Record  access  procedures:  Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301. 

Record  source  categories:  Requests  for  clearance  of  documents 
originating  from  officials,  organizations,  or  individuals  under  Title  10, 
United  States  Code,  Section  136. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA  DXA.A  07 
System  name:  Personnel  Files 

System  location:  Office  of  the  Executive  Assistant  to  the  Assistant 
Secretary  of  Defense  (Public  Affairs)  with  partial  files  in  the  Offices 
of  the  Directors  for  Defense  Information,  Community  Relations,  and 
Freedom  of  Information  and  Security  Review. 

Categories  of  individuals  covered  by  the  system:  Military  and 
Civilian  personnel  assigned  to  the  Office  of  the  Assistant  Secretary 
of  Defense  (Public  Affairs) 

Categories  of  records  in  the  system:  Partial  file  containing  copies  of 
material  contained  in  each  individual’s  master  personnel  record.  This 
system  contains  name,  address,  telephone  number,  social  security 
number,  rank  or  grade,  position  held,  and  information  concerning 
leave,  sick  leave,  temporary  assignments,  and  other  related  papers 
pertaining  to  present  assignment. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  The  Assistant 
Secretary  of  Defense  (Public  Affairs)  and  his  immediate  assistants  to 
assign  personnel  to  duties,  to  maintain  manning  levels  in  timely 
fashion,  and  to  provide  information  to  each  individual  as  required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Retrievability:  by  name 

Safeguards:  Records  are  maintained  in  locked  file  cabinet  with  ac¬ 
cess  only  to  officials  who  are  involved  in  personnel  actions. 

Retention  and  disposal:  Records  are  maintained  while  individual  is 
assigned  to  Office.  Assistant  Secretary  of  Defense  (Public  Affairs), 
then  destroyed  when  individual  is  no  longer  so  assigned. 


System  managerfs)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Executive  Assistant 

Office  of  Assistant  Secretary  of  Defense  (Public  Affairs) 

Room  2E813,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone  number:  Area  Code  (202)  697-0792 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301. 

Record  source  categories:  Central  personnel  files  of  the  Military 
Services  or  the  United  States  Civil  Service 
Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA  DXA.B  08 

System  name:  Contact  Files 

System  location:  Decentralized  files  in  the  Office  of  the  Assistant 
Secretary  of  Defense  (Public  Affairs),  and  the  various  Offices  of  the 
Directors  for  Community  Relations,  Defense  Information,  and 
Security  Review  and  Freedom  of  Information. 

Categories  of  individuals  covered  by  the  system:  Persons  with  whom 
the  official  business  of  the  Assistant  Secretary  of  Defense  (Public 
Affairs)  is  conducted. 

Categories  of  records  in  the  system:  Names,  firms  or  Agencies,  ad¬ 
dresses,  and  telephone  numbers. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  136 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  officials  in  the 
Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs)  to  com¬ 
municate  with  persons  involved  in  the  business  of  that  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Index  cards  and  paper  lists. 

Retrievability:  By  individual,  or  firm  or  agency  name. 

Safeguards:  Files  maintained  in  personal  custody. 

Retention  and  disposal:  Indefinite.  Files  are  retained  so  long  as  in¬ 
dividuals  are  directly  involved  in  the  business  of  the  Office  of  the 
Assistant  Secretary  of  Defense  (Public  Affairs),  then  destroyed. 

System  manager(s)  and  address:  Assistant  Secretary  cf  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 
Executive  Assistant 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2E813,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone:  Area  Code  (202)  697-0792 
Record  access  procedures:  Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301. 

Record  source  categories:  Published  telephone  directories,  letter¬ 
heads,  and  other  published  material  containing  the  information. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA  DXA.C  09 
System  name:  Public  Correspondence  Files 
System  location:  Office  of  the  Staff  Assistant  for  Public  Correspon¬ 
dence,  Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Categories  of  individuals  covered  by  the  system:  Any  person  who 
writes  to  the  Department  of  Defense  requesting  general  information. 
Categories  of  records  in  the  system:  Letters  of  Inquiry  and  replies. 
Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  136 
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Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  record  of  an¬ 
swers  to  general  inquiries  submitted  by  the  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  in  paper  folders 
Retrievability:  by  name 

Safeguards:  Access  by  authorized  personnel  only 
Retention  and  disposal:  Retained  for  two  years,  then  destroyed. 
System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 

Staff  Assistant  for  Public  Correspondence 
Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 
Room  2D771,  The  Pentagon 
Washington,  D.  C.  20301 
Telephone.  Area  Code  (202)  697-5737 
Record  access  procedures:  Requests  should  be  addressed  to: 

Office  of  the  Assistant  Secretary  of  Defense  (Public  Affairs) 

The  Pentagon 
Washington,  D.  C.  20301 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Assistant  Secretary  of  Defense 
(Public  Affairs),  The  Pentagon,  Washington,  D.  C.  20301. 

Record  source  categories:  Any  individual  inquiry  and  response 
thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA&E  01 

System  name:  DOD  Civilian  Personnel  Data  File  Extract 
System  location:  Office  of  Assistant  Secretary  of  Defense  (Program 
Analysis  and  Evaluation),  The  Pentagon,  Washington,  D.C.  20301 
Categories  of  individuals  covered  by  the  system:  All  civilian  person¬ 
nel  employed  by  the  Department  of  Defense  (DOD) 

Categories  of  records  in  the  system:  System  contains  information  on 
the  attributes  and  characteristics  of  all  DOD  civilian  personnel: 
SSAN;  service  computation  date;  date  of  birth;  work  schedule;  occu¬ 
pation  code;  state,  city,  and  county;  standard  metropolitan  statistical 
area;  employing  agency,  command  or  activity;  retired  military  status; 
pay  plan;  grade;  step;  supervisory  status;  education  level;  year  of 
degree. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  Section  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DOD  Component 
Headquarters  -  To  review  and  evaluate  the  efficiency  and  effective¬ 
ness  of  the  allocation,  utilization  and  management  of  the  DOD 
civilian  work  force:  to  determine  policies,  programs  and  plans  for 
more  efficient,  economical  and  effective  management  and  use  of  the 
DOD  cilivian  work  force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tapes  and  disks;  computer  paper  prin¬ 
touts;  source  documents 

Retrievability:  Information  accessed  and  retrived  by  SSAN,  at¬ 
tribute  or  characteristic 

Individual  user  codes  and  passwords  required  to  access  informa¬ 
tion  stored  in  computer 

Safeguards:  Building  employs  building  guards.  Computer  stored 
data  is  kept  in  a  secure  computer  facility  and  may  be  accessed  only 
by  authorized,  properly  trained  personnel  possessing  access  codes 
and  passwords.  Printouts,  source  documents  and  reports  are  accessi¬ 
ble  only  to  authorized,  cleared  personnel. 

Retention  and  disposal:  Computer  stored  data  is  permanent.  Prin¬ 
touts.  source  documents  and  reports  are  regularly  screened  and 
destroyed  when  purpose  is  served. 

System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Program  Analysis  and  Evaluation),  Room  2D321,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
OASD(PA&E),  Manpower  Resources  Division 
Room  2D312 
The  Pentagon 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/697-0063 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  OASD(PA&E),  Manpower  Resources  Division,  Room 
2D312,  The  Pentagon.  Washington.  D.C.  20301 
Written  requests  must  contain  the  full  name  of  the  individual, 
SSAN,  current  employer,  and  telephone  number.  Visitors  must  be 
able  to  provide  acceptable  identification. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Civil  Service  Commission  and  com¬ 
ponents  of  the  Department  of  Defense 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DPA&E  02 

System  name:  Administrative  Files  for  Office  of  the  Assistant  Secre¬ 
tary  of  Defense  for  PA&E 

System  location:  Office  of  the  Assistant  Secretary  of  Defense 
(Program  Analysis  and  Evaluation),  The  Pentagon,  Washington,  D.C. 
20301 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  military  and  civilian  personnel  employed  by  or  assigned  to 
PA&E  since  1965 

Current  and  some  past  applicants  or  prospects  for  civilian  or  mili¬ 
tary  jobs 

Some  contractor  personnel 

Other  DoD  or  outside  personnel  currently  or  previously  assigned, 
or  under  consideration,  to  provide  support  or  work  with  PA&E 
Categories  of  records  in  the  system:  System  contains  individual  ap¬ 
plication  forms;  biographical  data;  employment  history;  professional 
and  military  experience,  schooling  and  academic  records;  per¬ 
formance  effectiveness  data;  honors,  awards  and  decorations;  securi¬ 
ty  forms;  security  clearances;  security  violations  publications;  train¬ 
ing  and  career  development  information;  telephone  rosters;  certain 
financial  interest  and  medical  history  data;  information  used  to  evalu¬ 
ate  individuals  for  employment,  promotion,  reassignment,  training, 
retention  and  awards;  job  descriptions;  letters  of  commendation  or 
appreciation;  earnings  and  leave  statements;  overtime  pay  records; 
travel  orders;  certain  travel  vouchers;  retirement  application  papers; 
tenure  data;  next  employment  information;  savings  bond  and  com¬ 
bined  federal  campaign  (CFC)  data  (current  year  only);  and  miscel¬ 
laneous  personnel  and  administrative  data  of  like  nature 
Authority  for  maintenance  of  the  system:  10  U.S.C.  Section  136 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  OASD(PA&E)  -  To  evalu¬ 
ate  current  and  prospective  employees;  to  locate  former  personnel 
and  prospects,  to  analyze  professional  staff  background;  to  make 
decisions  on  hiring,  promotion,  training,  awards,  or  disciplinary  ac¬ 
tions;  to  make  comparative  analyses  of  personnel  data  such  as  tur¬ 
nover  rates,  awards,  academic  degrees,  average  age,  travel,  and 
overtime;  to  determine  level  of  security  access  permissible;  to  evalu¬ 
ate  conformance  with  standards  of  conduct  rules;  to  evaluate  con¬ 
tractor  capabilities;  to  provide  information  on  current  or  former  per¬ 
sonnel  to  authorized  investigators  and  potential  outside  employers;  to 
make  campaign  reports;  to  evaluate  effectiveness  of  PA&E  personnel 
operations;  to  input  selected  data  to  computer  systems;  to  perform 
computer  analyses  of  the  data;  and  to  prepare  reports,  rosters  and 
statistical  data 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders 

Biography  book 

Computer  disks 

Computer  paper  printouts 

Charts 

Retrievability:  Information  accessed  by  last  name  of  individual 
Individual  user  codes  and  passwords  required  to  access  informa¬ 
tion  stored  in  computer 
Safeguards:  Building  employs  security  guards 
Sensitive  manually  stored  data  kept  in  locked  cabinets  or  safes  and 
may  be  accessed  only  by  authorized  personnel 
Computer  stored  data  is  kept  in  a  secure  computer  facility  and  may 
be  accessed  only  by  authorized,  properly  trained  personnel  who  have 
access  codes  and  passwords 

Retention  and  disposal:  Records  on  current  and  former  personnel 
and  permanent.  Travel  orders,  overtime  authorizations  and  similar 
fiscal  records  are  kept  for  three  years.  Applicant  files  are  screened 
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about  one  a  year  and  information  outdated  or  no  longer  needed  is 
destroyed.  Campaign  data  for  other  than  current  year  is  destroyed 
annually. 

System  manager(s)  and  address:  Assistant  Secretary  of  Defense 
(Program  Analysis  and  Evaluation),  Room  2D321,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
OASD(PA&E),  Assistant  for  Management 
Room  2D321  * 

The  Pentagon 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/697-9189 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  OASD(PA&E),  Assistant  for  Management,  Room  2D321, 
The  Pentagon,  Washington,  D.C.  20301 

Written  request  must  contain  full  name  and  identification  of  the  in¬ 
dividual.  Visitors  may  be  required  to  provide  identification. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Current  and  previous  employers,  instruc¬ 
tors,  associates  and  contacts;  DoD  civilian  and  military  personnel  of¬ 
fices;  DoD  security  offices;  DOD  payroll,  travel  and  fiscal  offices; 
Civil  Service  Commission;  contractors;  Air  Force  Data  Services 
Center;  PA&E  personnel;  educational  institutions;  financial  institu¬ 
tions 

Systems  exempted  from  certain  provisions  of  the  act:  Information  to 
the  extent  that  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  under  an  express  promise  that 
the  identity  of  the  source  would  be  held  in  confidence,  or,  prior  to 
the  effective  date  of  the  Privacy  Act,  under  an  implied  promise  that 
the  identity  of  the  source  would  be  held  in  confidence,  is  exempt  in 
accordance  with  subsection  (k)(5)  of  the  Act 

DS  MS-01 

System  name:  DSMS  Personnel  Information  Files 

System  location:  Administration/Personnel  Division,  Defense 
Systems  Management  School,  Ft.  Belvoir,  Va.  22060 

Computer  Systems  and  Simulations  Department,  Defense  Systems 
Management  School,  Bldg.  202,  Ft.  Belvoir,  VA  22060 

Categories  of  individuals  covered  by  the  system:  Military  and  civilian 
personnel  assigned  or  attached  to  the  Defense  Systems  Management 
School. 

Categories  of  records  in  the  system:  Data  includes  summary  of  oc¬ 
cupational  experience,  education,  training,  security  clearance,  home 
address,  home  telephone  number,  dependent  status,  awards  and 
decorations,  promotion  status,  pay  status. 

Authority  for  maintenance  of  the  system:  10  USC  136  and  DOD 
Directive  5260.55,  Subject:  Defense  Systems  Management  School. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisory  officials  to 
obtain  information  on  which  to  base  decisions. 

Assigned  Personnel  Management  Technicians  for  accomplishment 
of  records  maintenance  and  personnel  services  to  individuals  as¬ 
signed  and  attached. 

For  publication  of  biographical  data  booklets,  personnel  rosters, 
telephone  directories,  and  organizational  charts  by  the  Administrative 
Officer. 

Information  from  records  contained  in  the  system  may  be  provided 
to  any  component  of  the  Department  of  Defense. 

Disclosure  to  law  enforcement  or  investigative  authorities  for  in¬ 
vestigations  and  possible  criminal  prosecution,  civil  court  action,  or 
regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Primary  files  are  paper  records  in  file  folders  and  punched 
cards. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  is  locked  during  non-business  hours. 

File  storage  is  in  locked  file  cabinets.  Only  authorized  personnel 
have  access  to  files. 

Retention  and  disposal:  Files  are  retained  for  one  year  after  in¬ 
dividual  transfers,  separates  or  retires;  then  are  destroyed. 

System  manager(s)  and  address:  Chief.  Administration/Personnel 
Divison.  Defense  Systems  Management  School,  Ft.  Belvoir,  VA 
22060 


Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  telephone:  Area  Code:  703/664-3118. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commandant,  Defense  Systems  Management  School, 
ATTN:  Chief,  Programs  Division,  Bldg.  202,  Ft.  Belvoir,  VA  22060 
Written  requests  for  information  should  contain  the  full  name,  cur¬ 
rent  address  of  the  individual. 

For  personal  visits,  the  individual  must  provide  acceptable  identifi¬ 
cation,  such  as  ID  card  or  driver’s  license. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from:  Commandant, 
Defense  Systems  Management  School,  ATTN:  Chief,  Programs  Divi¬ 
sion,  Bldg.  202,  Ft.  Belvoir,  VA  22060 
Record  source  categories:  Data  is  obtained  from  the  individual, 
from  official  personnel  folders  (201  Files),  from  SF  171  and  from  su¬ 
pervisory  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DSMS-02 

System  name:  DSMS  Student  Files 
System  location:  Office  of  the  Registrar,  Defense  Systems  Manage¬ 
ment  School,  Bldg.  202,  Ft.  Belvoir,  VA  22060 
Categories  of  individuals  covered  by  the  system:  All  current,  former 
and  nominated  students  of  the  Defense  Systems  Management  School 
(DSMS). 

Categories  of  records  in  the  system:  Data  includes  name,  dependent 
data,  SSAN,  career  brief  application  form,  security  clearance,  college 
transcripts,  correspondence,  DSMS  grades,  instructor  and  advisor 
evaluations,  education  reports,  official  orders,  current  address,  and 
individual’s  photograph. 

Authority  for  maintenance  of  the  system:  10  USC  136  and  DOD 
Directive  5160.55,  subject:  Defense  Systems  Management  School. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  use-;:  The  purpose  of  the  file  is 
to  provide  for  the  administration  of  and  a  record  of  academic  per¬ 
formance  of  current,  former  and  nominated  students. 

Used  by  school  officials  to  verify  attendance  and  grades;  to  select 
instructors;  to  make  decisions  to  admit  students  to  programs  and  to 
release  students  from  programs;  to  serve  as  basis  for  studies  to 
determine  improved  criteria  for  selecting  students;  to  develop 
statistics  relating  to  duty  assignments  and  qualifications. 

Preparation  by  the  Registrar  of  locator  directories  of  current  and 
former  students  which  are  disseminated  to  students,  former  students 
and  other  appropriate  individuals  and  agencies  for  purpose  of  ad¬ 
ministration. 

Preparation  by  school  officials  of  student  biographical  booklets, 
student  rosters,  and  press  releases  of  student  graduations. 

Information  contained  may  be  reported  to  any  agency  of  the  De¬ 
partment  of  Defense  having  an  official  requirement  for  the  informa¬ 
tion. 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigations  and  possible  criminal  prosecution,  civil 
court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  are  sequenced  alphabetically  by  last  name  by 
class  and  course.  Locator  cards  are  filed  alphabetically  in  two 
categories:  active  students  (by  course)  and  former  students. 

Safeguards:  Records  are  maintained  in  locked  cabinets,  in  an  area 
accessible  only  to  authorized  personnel.  Building  is  locked  during 
non-business  hours. 

Only  individuals  designated  as  having  a  need  for  access  to  files  by 
the  System  Manager  are  authorized  access  to  information  in  the  files. 
Retention  and  disposal:  Permanent 

System  manager(s)  and  address:  Registrar,  Defense  Systems 
Management  School,  Bldg.  202,  Ft.  Belvoir,  VA  22060 
Notification  procedure:  Information  can  be  obtained  from 
SYSMANAGER,  Telephone:  Area  Code  703/664-5220 
Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commandant,  Defense  Systems  Management  School, 
ATTN:  Chief,  Programs  Division,  Bldg.  202,  Ft.  Belvoir,  VA  22060 
Written  requests  for  information  should  contain  the  full  name,  cur¬ 
rent  address  and  telephone  number,  and  course  and  class  of  in¬ 
dividual. 

For  personal  visits,  the  individual  must  provide  acceptable  identifi¬ 
cation,  such  as  ID  ard  or  driver’s  license. 
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Contesting  record  procedures:  The  rules  for  contesting  and  appeal¬ 
ing  initial  determinations  may  be  obtained  from:  Commandant, 
Defense  Systems  Management  School,  ATTN:  Chief,  Plans  Division, 
Bldg  202,  Ft.  Belvoir.VA  22060 

Record  source  categories:  Information  is  provided  by  the  individual, 
supervisors,  employers,  instructors,  advisors,  examinations,  and  offi¬ 
cial  military  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE. 

DSMS-03 

System  name:  DSMS  Track  Record  System 

System  location:  Primary  Location  -  Computer  Sciences  Corpora¬ 
tion,  Information  Network  Division,  650  North  Sepulveda  Blvd,  El 
Segundo,  CA  90245 

Hard  copy  back-up  files  and  punched  card  back-up  files  located  in 
Computer  Systems  and  Simulation  Department,  Defense  Systems 
Management  School,  Bldg.  202,  Ft.  Belvoir,  VA  22060 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  students  of  the  Defense  Systems  Management  School 
(DSMS) 

Categories  of  records  in  the  system:  Files  contain  name,  SSAN, 
marital  status,  sex,  date  of  birth,  nickname,  professional  society 
membership,  spouse’s  name,  children’s  names,  accompanied  status, 
years  of  service,  promotion  history,  job  or  assignment  history,  cur¬ 
rent  years  of  service,  promotion  history,  job  or  assignment  history, 
current  assignment  code,  military  or  civilian  occupational  code, 
DSMS  assignment  status,  security  clearance,  current  business 
telephone  numbers,  retirement  status,  educational  history,  class  at 
DSMS,  GPA,  functional  course  grades,  graduation  status,  individual 
survey  responses,  awards  and  recognition. 

Authority  for  maintenance  of  the  system:  K)  USC  136  and  DOD 
Directive  5160.55,  Subject;  Defense  Systems  Management  School 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  the 
system  are  to  assemble  career  information  on  current  and  former  stu¬ 
dents  of  DSMS  in  order  to  provide  data  to  enable  DSMS  to  monitor 
utilization  of  former  students;  to  enable  DSMS  to  perform  research 
to  assist  in  refinement  of  student  selection  criteria;  to  provide  a  data 
base  to  research  for  the  improvement  of  program  management;  to 
provide  a  system  for  generating  student  transcripts;  and  to  provide  a 
data  base  for  the  DSMS  Mailing  List  System,  student  and  graduate 
registers. 

The  Defense  Systems  Management  School  -  used  in  assessing  in¬ 
coming  student  experience  and  educational  levels;  to  produce  student 
registers;  to  monitor  utilization  of  former  students  by  DOD  Com¬ 
ponents;  to  verify  and  consolidate  measures  of  student  performance, 
to  produce  student  transcripts  which  may  be  required  by  former  stu¬ 
dents  in  her/his  later  educational  process;  to  perform  research  into 
the  success  of  former  students;  to  provide  input  into  the  DSMS  Mail¬ 
ing  List  System  in  order  to  mail  surveys,  newsletters  and  other  items 
of  interest  to  former  students  including  graduate  registers;  to  perform 
research  to  improve  program  management. 

Computer  Sciences  Corporation  -  mounts  tapes  and  disc  packs 
which  contain  files  and  operates  the  system;  does  not  maintain  the 
system. 

Individual  records  in  a  system  of  records  might  be  transferred  to 
any  component  of  the  Department  of  Defense  (except  GPA,  func¬ 
tional  course  grades  and  individual  survey  responses). 

Individual  records  of  civilian  industry  students  or  former  students 
might  be  transferred  to  the  corporation  sponsoring  the  individual 
(except  GPA,  functional  course  grades  and  individual  survey  respon¬ 
ses). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Primary  file  is  magnetic  disc. 

Back-up  files  are  magnetic  computer  tape  and  punched  cards. 

Hard  copy  back-up  files  are  paper  records  in  file  folders. 

Retrievability:  Files  are  sequenced  by  Social  Security  Account 
Number 

Safeguards:  Primary  location  is  a  controlled  access  area. 

Operator  personnel  are  screened  and  cleared  in  accordance  with 
Government  Services  Administration  contract  procedures. 

Access  to  magnetic  disc  and  computer  tapes  requires  computer 
phone  number,  user  ID,  password  and  project  code  which  are  only 
accessible  to  personnel  authorized  by  the  System  Manager. 

Back-up  file  storage  is  in  a  building  which  is  locked  during  non¬ 
business  hours  and  is  located  on  a  military  installation. 


Only  individuals  designated  as  having  a  need  for  access  to  files  by 
the  Systems  Manager  are  authorized  access  to  information  in  the 
files. 

Retention  and  disposal:  Records  are  permanent. 

System  managers)  and  address:  Director,  Department  of  Plans  and 
Programs,  Defense  Systems  Management  School,  Bldg.  202,  Ft. 
Belvoir,  VA  22060 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  Telephone:  Area  Code  703/664-2017. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commandant,  Defense  Systems  Management  School, 
ATTN:  Chief,  Programs  Division,  Bldg.  202,  Ft.  Belvoir,  VA  22060. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSAN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  must  contact  the  Chief,  Pro¬ 
grams  Division,  Department  of  Plans  and  Programs,  Bldg.  202,  Ft. 
Belvoir,  VA  22060  and  provide  acceptable  identification,  such  as, 
military  or  other  ID  card,  driver’s  license. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from:  Commandant, 
Defense  Systems  Management  School,  ATTN:  Chief,  Programs  Divi¬ 
sion,  Bldg.  202,  Ft.  Belvoir,  VA  22060. 

Record  source  categories:  Information  is  provided  by  the  individual, 
employer,  staff  and  faculty  of  DSMS,  each  DOD  Component  and  the 
U.  S.  Civil  Service  Commission  (including  their  automated  personnel 
systems). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DS  MS-04 

System  name:  DSMS  Academic  Analysis  System 

System  location:  Primary  Location-Office  of  the  Commandant, 
Defense  Systems  Management  School  (DSMS),  Fort  Belvoir,  VA 
22060 

Back-up  Data  File-Dept  of  Computer  Systems  and  Simulation, 
Defense  Systems  Management  School,  Fort  Belvoir,  VA  22060 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  Program  Management  Course  (PMC)  students  and  partici¬ 
pants  in  DSMS  Cooperative  Graduate  Programs. 

Categories  of  records  in  the  system:  File  contains  individual's  name, 
SSAN,  sex,  date  of  birth,  service  affiliation,  affiliation  status,  years 
of  service,  promotion  history,  job  or  assignment  history,  current  as¬ 
signment  code,  military  or  civilian  occupation  code,  educational  his¬ 
tory,  class  at  DSMS,  DSMS  class  standing,  DSMS  grade  point 
average,  DSMS  functional  course  grades,  gruaduation  status,  pre  and 
post  test  scores.  Miller  Analogies  Test  scores,  Grduate  Record  Exam 
scores,  individual  survey  responses,  and  course  enrollment  data  and 
course  grades  in  DSMS  Cooperative  Graduate  Programs. 

Authority  for  maintenance  of  the  system:  10  USC  136  and  DOD 
Directive  5160.55,  Subject:  Defense  Systems  Management  School. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  this 
system  are:  To  provide  a  research  data  base  for  improvement  of  the 
PMC  academic  program  and  its  integration  with  DSMS  Cooperative 
Graduate  Programs,  to  provide  a  research  data  base  for  evaluating 
the  quality  and  performance  of  current  and  former  PMC  students  as 
well  as  DSMS  Cooperative  Graduate  Program  participants,  and  to 
facilitate  administration  of  DSMS  Cooperative  Graduate  Programs. 

DSMS  Officials  designated  by  the  Commandant-Used  to  determine 
areas  for  improvement  of  the  PMC  academic  program  and  its  integra¬ 
tion  with  DSMS  Cooperative  Graduate  Programs;  used  to  evaluate 
the  quality  and  performance  of  current  and  former  PMC  students  as 
well  as  participants  in  DSMS  Cooperative  Graduate  Programs;  used 
to  administer  DSMS  Cooperative  Graduate  Programs;  used  for  moni¬ 
toring  participation  in  DSMS  Cooperative  Graduate  Programs  and  for 
counseling  PMC  students  regarding  participation;  used  to  furnish 
DSMS  Cooperative  Graudate  Program  enrollment  data  for  PMC  stu¬ 
dent  academic  evaluation  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Primary  file  is  paper  records  in  file  folders. 

Back-up  data  file  is  punched  cards. 

Retrievability:  Filed  by  class  alphabetically  by  last  name  of  PMC 
student  and  participant  in  Cooperative  Graduate  Programs. 

Safeguards:  Primary  file  is  in  a  locked  cabinet. 

Back-up  data  file  is  in  a  building  which  is  locked  during  non-busi¬ 
ness  hours  and  is  located  on  a  military  installation. 
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Only  individuals  designated  as  having  a  need  for  access  to  files  by 
the  Systems  Manager  are  authorized  access  to  information  in  the 
files. 

Retention  and  disposal:  Records  are  permanent. 

System  managerfs)  and  address:  Commandant,  Defense  Systems 
Management  School,  Bldg.  202,  Fort  Belvoir,  VA  22060. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  Telephone:  Area  Code  703/664-2017. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commandant,  Defense  Systems  Management  School, 
ATTN:  Chief,  Programs  Division,  Bldg.  202,  Fort  Belvoir,  VA  22060 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSAN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  must  contact  the  Chief,  Pro¬ 
grams  Division,  Department  of  Plans  and  Programs,  Bldg.  202,  Fort 
Belvoir,  VA  22060  and  provide  some  acceptable  identification,  such 
as  military  or  other  identification  card,  driver’s  license. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determination  may  be  obtained  from:  Commandant, 
Defense  Systems  Management  School,  ATTN:  Chief,  Programs  Divi¬ 
sion,  Bldg.  202,  Fort  Belvoir,  VA  22060 

Record  source  categories:  Information  is  provided  by  the  individual, 
staff  and  faculty  of  DSMS,  each  DOD  Component  and  the  U.  S. 
Civil  Service  Commission  (including  their  automated  personnel 
systems),  educational  institutions  and  testing  services. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DS  MS-05 

System  name:  Biographical  Record  System 

System  location:  Program  Manager  Biographies-Department  of 
Plans  and  Programs,  Defense  Systems  Management  School. 

Board  of  Visitor  Biographies,  Department  of  Plans  and  Programs, 
Defense  Systems  Management  School. 

Program  Management  Course  Guest  Lecturer  Biographies-Depart¬ 
ment  of  Intermediate  Management  Courses,  Defense  Systems 
Management  School. 

Executive  Course  Guest  Lecturer  Biographies-Department  of  Ex¬ 
ecutive  Management  Courses,  Defense  Systems  Management  School. 

Categories  of  individuals  covered  by  the  system:  Key  govermental 
officials. 

Guest  Lecturers  at  the  Defense  Systems  Management  School. 

Present  and  past  members  of  the  Board  of  Visitors  and  Policy 
Guidance  Council. 

Categories  of  records  in  the  system:  Files  contain  official  biographic 
data,  such  as:  individual’s  position,  title,  current  business  affiliation, 
record  of  past  experience  and  education,  awards  and  honors,  mem¬ 
berships,  addresses,  phone  numbers,  photographs,  etc. 

Authority  for  maintenance  of  the  system:  10  USC  136  and  DOD 
Directive  5160.55,  Subject:  Defense  Systems  Management  School. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  provide  in¬ 
formation  for  selection  and  introduction  of  guest  lecturers  and  to  per¬ 
form  research. 

Department  of  Plans  and  Programs-To  develop  statistical  data  on 
Department  of  Defense  Program  Management  Offices;  to  present 
data  to  Policy  Guidance  Council  to  determine  worthiness  of 
nominees  to  serve  on  Board  of  Visitors. 

Department  of  Intermediate  Management  Courses-To  provide  the 
credentials  of  guest  lecturer  to  the  students  prior  to  the  presentation. 

Department  of  Executive  Management  Courses-To  present  the  cre¬ 
dentials  of  guest  lecturer  to  the  students  prior  to  the  presentation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  names,  except  program 
manager/deputy  program  manager  files  which  are  filed  by  organiza¬ 
tion  titles. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Permanent 

System  manager(s)  and  address:  Director,  Department  of  Plans  and 
Programs,  Defense  Systems  Management  School,  Fort  Belvoir,  VA 
22060. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER.  Telephone:  Area  Code  703/664-2017. 


Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commandant,  Defense  Systems  Management  School, 
ATTN:  Chief,  Programs  Division,  Bldg.  202,  Ft.  Belvoir,  VA  22060. 

Written  requests  for  information  should  contain  full  name  of  the 
individual,  current  position  and  affiliation. 

.Visits  are  limited  to  the  departments  at  the  school  where  the  infor¬ 
mation  is  filed.  For  personal  visits,  the  individual  must  provide  ac¬ 
ceptable  identification. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from:  Commandant, 
Defense  Systems  Management  School,  ATTN:  Chief,  Programs  Divi¬ 
sion,  Bldg.  202,  Ft.  Belvoir,  VA  22060. 

Record  source  categories:  Key  official  data  from  official  Govern¬ 
mental  files. 

Board  of  Visitors  nominee  data  from  Policy  Guidance  Council 
members,  present  Board  of  Visitors  members,  DSMS  Commandant 
and  'Who’s  Who.’ 

Guest  Lecturer  data  from  guest  lecturers  themselves,  from  their 
offices,  or  from  Agency  Public  Affairs  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
DSMS-06 

System  name:  DSMS  Mailing  List 

System  location:  Primary  location-Computer  Sciences  Corporation, 
Information  Network  Division,  650  North  Sepulveda  Blvd.,  El 
Segundo,  CA  90245 

Hard  copy  back-up  files  and  punched  card  back-up  files  located  in 
Computer  Systems  and  Simulation  Department,  Defense  Systems 
Management  School,  Building  202,  Fort  Belvoir,  VA  22060 

Categories  of  individuals  covered  by  the  system:  All  former  students 
of  the  Defense  Systems  Management  School  (DSMS);  members  of 
the  DSMS  Policy  Guidance  Council  and  Board  of  Visitors;  program 
mangers  associated  with  defense  systems  acquisition  programs;  key 
acquisition  managers  throughout  DOD;  former  staff  and  faculty 
members  of  the  DSMS  and  individuals  desiring  to  be  included  in  the 
system. 

Categories  of  records  in  the  system:  File  contains  Name,  SSAN, 
Class  at  DSMS,  job  code,  mailing  address,  rank  or  grade,  position 
and  professional  title  and  affiliation. 

Authority  for  maintenance  of  the  system:  10  USC  136  and  DOD 
Directive  5160.55,  Subject:  Defense  Systems  Management  School. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  system 
is  to  provide  a  mailing  list  for  distribution  of  newsletters,  surveys, 
graduate  registers  and  other  information  relating  to  acquisition 
management  which  is  of  interest  to  individuals  included  in  the 
system. 

DSMS  -  Use  to  desseminate  newsletters,  surveys,  graduate  re¬ 
gisters  and  other  information  relating  to  acquisition  management 
which  is  of  interest  to  individuals  on  the  DSMS  mailing  list;  to 
prepare  registers  of  former  graduates;  to  prepare  lists  of  DOD  Pro¬ 
gram  Managers. 

Computer  Science  Corporation  -  Mounts  tapes  and  disc  packs 
which  contain  files  and  operates  the  system;  does  not  maintain  the 
system. 

Any  individual  records  in  a  system  of  records  might  be  transferred 
to  any  component  of  the  Department  of  Defense  or  other  Govern¬ 
ment  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Primary  file  is  magnetic  disc. 

Back-up  files  are  magnetic  computer  tape  and  punched  cards. 

Hard  copy  back-up  files  are  paper  records  in  file  folders. 

Retrievability:  Files  are  retrievable  by  name,  SSAN,  class,  job 
code  and  zip  code. 

Safeguards:  Primary  location  is  a  controlled  access  area. 

Operator  personnel  are  screened  and  cleared  in  accordance  with 
Government  Services  Administration  contract  procedures. 

Access  to  magnetic  disc  and  computer  tapes  requires  computer 
phone  number,  user  ID,  password  and  project  code  which  are  only 
accessible  to  personnel  authorized  by  the  System  Manager. 

Back-up  file  storage  is  in  a  building  which  is  locked  during  non¬ 
business  hours  and  is  located  on  a  military  installation. 

Only  individuals  designated  as  having  a  need  for  access  to  files  by 
the  Systems  Manager  are  authorized  access  to  information  in  the 
files. 

Retention  and  disposal:  Records  are  permanent. 
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System  managers)  and  address:  Director,  Department  of  Plans  and 
Programs,  Defense  Systems  Management  School,  Bldg.  202,  Ft. 
Belvoir,  VA  22060. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  Telephone:  Area  Code  703/664-2017. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Commandant,  Defense  Systems  Management  School, 
ATTN:  Chief,  Programs  Division,  Bldg.  202,  Ft.  Belvoir,  VA  22060. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSAN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  must  contact  the  Chief,  Pro¬ 
grams  Division,  Department  of  Plans  and  Programs,  Bldg.  202,  Ft. 
Belvoir,  VA  22060  and  provide  acceptable  identification,  such  as, 
military  or  other  ID  card,  driver’s  license. 

Contesting  record  procedures:  The  rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from:  Commandant, 
Defense  Systems  Management  School,  ATTN:  Chief,  Programs  Divi¬ 
sion.  Bldg.  202,  Ft.  Belvoir,  VA  22060 

Record  source  categories:  Information  is  provided  by  the  individual, 
employer,  staff  and  faculty  of  DSMS,  each  DOD  Component  and  the 
U.  S.  Civil  Service  Commission  (including  their  automated  personnel 
systems). 

Systems  exempted  from  certain  provisions  of  the  act:  None 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  gran¬ 
tor  other  benefit.  • 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFORMA¬ 
TION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  acontract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

E  ARPA  001 

System  name:  Travel  File 

System  location:  Administrative  Services,  ARPA 

Categories  of  individuals  covered  by  the  system:  All  ARPA  em¬ 
ployees  military  and  civilian  who  make  one  or  more  TDY  trips  for 
ARPA.  Selected  government  employees  who  visit  ARPA  on  official 
business  at  ARPA  expense  and  certain  nongovernment  personnel 
traveling  on  Invitational  Travel  Orders  for  ARPA. 

Categories  of  records  in  the  system:  Traveler’s  name,  order  number, 
order  date,  office,  days  authorized,  travel  date,  estimated  cost,  re¬ 
marks,  origin,  date  travel  voucher  submitted  to  Finance,  date 
returned  from  Finance,  total  cost,  destination,  estimated  miles  (rental 
car),  actual  miles  (rental  car),  car  cost,  government  transportation 
request  (GTR),  GTR  date,  and  airlines  ticket  costs. 

Authority  for  maintenance  of  the  system:  5  USC  301;  Department  of 
Defense  Directive  No.  5105.41,  dated  March  23,  1972,  establishing 
ARPA  as  a  separate  Agency  of  the  Department  of  Defense  under  the 
direction,  authority,  and  control  of  the  Secretary  of  Defense. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Primarily  for  internal 
management  administrative,  and  budgetary  needs.  Director  and 
Deputy  Director,  ARPA  Staff  Assistants,  all  Project  Officers,  and 
Personnel  &  Administrative  Officers.  Provides  daily,  weekly  and 
monthly  status  reports  to  top  management  and  all  Project  Directors 
concerning  status  of  travel  funds,  locations  of  travel,  frequency  of 
travel,  per  diem  costs,  transportation  costs,  number  of  days  in  travel, 
and  various  other  matters  regarding  travel  of  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  paper  print  outs,  paper  records  and  correspon¬ 
dence  in  file  folders,  also,  magnetic  disk. 

Retrievability:  Accessed  by  last  name,  by  office,  or  by  any  of  the 
data  fields  listed  in  Record  Category. 

Safeguards:  Paper  copies  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  employes  security  guards.  File  access 
is  available  to  authorized  personnel  who  have  been  assigned  system 
pass  words. 

Retention  and  disposal:  Paper  files  will  be  destroyed  by  burning  or 
pulping  after  audit  or  3  years  whichever  occurs  first.  There  are  no 
plans  to  retire  or  destroy  ADP  files. 

System  managerfs)  and  address:  Director  Administrative  Services, 
ARPA,  1400  Wilson  Blvd.,  Arlington,  Va.  22209 

Notification  procedure:  Information  may  be  obtained  from 
Director,  Administrative  Services 
Room  605,  Architect  Bldg 
1400  Wilson  Blvd 
Arlington,  VA  22209 
Telephone:  Area  Code  202  -  694-3998 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Director,  Administrative  Services,  ARPA,  1400  Wilson 
Blvd.,  Arlington,  VA  22209. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  the  period  for  which  the  information  is  required  and 
specific  categories  of  information  required. 

For  personal  visits,  the  individual  should  be  able  to  provide  DoD 
Identification  Card. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  ARPA  Special  Orders  (TDY,  Invitational, 
PCS,  etc.,)  Travel  Vouchers  as  submitted  by  travellers  and  as 
returned  by  the  local  finance  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
E  ARPA  002 

System  name:  Biographical  Sketch 

System  location:  Administrative  Office,  ARPA 

Categories  of  individuals  covered  by  the  system:  All  ARPA  current 
employees,  military  and  civilian. 

Categories  of  records  in  the  system:  Biographical  sketch  contains 
name,  place  of  birth,  DoB,  home  address,  home  phone;  SCD,  ARPA 
reporting  date,  ARPA  project  office,  room  no.,  office  phone,  posi¬ 
tion  title  and  grade;  experience;  education,  degree/year  and  field; 
membership  in  professional  societies/committees;  awards  or  special 
achievements;  professional  or  technical  papers  published,  including 
dates;  future  training  desired;  spouse’s  name;  names  and  ages  of  chil¬ 
dren;  hobbies;  remarks.  Additional  data  for  military  personnel  in¬ 
cludes  temporary  rank /  grade,  permanent  rank/grade;  professional 
training  received  within  past  three  years,  current  thoughts  regarding 
future  service  assignments. 

Authority  for  maintenance  of  the  system:  5USC301;  DoD  Directive 
No.  5105.41,  dated  March  23,  1972,  establishing  ARPA  as  a  separate 
agency  of  the  DoD  under  the  direction,  authority  and  control  of  the 
Secretary  of  Defense. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  update  management 
with  a  concise  sketch  of  ARPA  emplyees,  when  needed  for  award 
ceremonies  or  interviews. 

Policies  and  practices  for'  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Biographical  sketches  are  in  employee’s  file  folder. 

Retrievability:  Accessed  by  last  name 

Safeguards:  Combination  locked  file  cabinets.  Material  is  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel.  Building  em¬ 
ploys  security  guards. 
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Retention  and  disposal:  Records  are  maintained  while  employee  is 
with  ARPA;  records  are  destroyed  by  burning  2  years  after  employee 
has  left  ARPA. 

System  manager(s)  and  address:  Administrative  Officer,  ARPA, 
1400  Wilson  Blvd.,  Arlington,  VA  22209 

Notification  procedure:  Information  may  be  obtained  from 
Administrative  Officer,  ARPA 
Room  827 
1400  Wilson  Blvd. 

Arlington,  VA  22209 

Telephone:  Area  Code  202  -  694-3236 

Record  access  procedures:  Requests  from  individuals  should  i>e  ad¬ 
dressed  to:  Administrative  Office,  ARPA,  1400  Wilson  Blvd.,  Arling¬ 
ton,  VA  22209 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  his  project  office,  and  period  employed  in  ARPA. 

For  personal  visits,  the  individual  first  needs  to  identify  himself  as 
an  ARPA  employee. 

Contesting  record  procedures:  ARPA’s  rules  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Administrative 
Officer,  ARPA. 

Record  source  categories:  Information  is  provided  by  individuals 
concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
E  ARPA  003 

System  name:  ARPA  Basic  File 

System  location:  Defense  Advanced  Research  Projects  Agency, 
1400  Wilson  Blvd.,  Arlington,  VA  22209 

Categories  of  individuals  covered  by  the  system:  Individuals 
specified  in  a  contractor’s  technical  report  or  contract  as  being  prin¬ 
cipal  investigator  for  the  tasks  performed  for  ARPA. 

Categories  of  records  in  the  system:  File  contains  funding,  contrac¬ 
tual  and  reporting  history  for  all  ARPA  contractors. 

Authority  for  maintenance  of  the  system:  5USC301;  DoD  Directive 
No.  5105.41,  dated  March  23,  1972,  establishing  ARPA  as  a  separate 
agency  of  the  DoD  under  the  direction,  authority  and  control  of  the 
Secretary  of  Defense. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ARPA  staff  and  selected 
ARPA  contracting  agents  -  to  obtain  funding,  contractual  and  report¬ 
ing  status  of  ARPA  contractors;  to  determine  funding  requirements 
and  identify  contracts  in  need  of  renewal;  to  determine  contractor’s 
responsiveness  to  reporting  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  disks 

Retrievability:  Accessed  by  name  of  contractor,  contract  number 
or  word  search.  Index  of  field  names  is  required  for  retrieval. 

Safeguards:  File  access  is  available  only  to  authorized  ARPA  per¬ 
sonnel  and  selected  ARPA  contracting  agents  who  have  been  as¬ 
signed  system  passwords.  Passwords  are  created  as  random  character 
strings  generated  by  a  special  computer  program.  The  disks  are 
stored  in  an  area  accessible  only  to  authorized  personnel.  Building 
employs  security  guards. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  status  until  the  end  of  the  fiscal  year  in  which  contract  ex¬ 
pires.  They  are  then  designated  as  completed  work  but  remain  on  the 
working  disk. 

System  manager(s)  and  address:  Director,  Program  Management, 
ARPA,  1400  Wilson  Blvd..  Arlington,  VA  22209 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Program  Management 
Room  813 
Architect  Bldg. 

1400  Wilson  Blvd.  *  , 

Arlington,  Va.  22209 

Telephone:  Area  Code  202  -  694-1440 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Director,  Program  Management,  ARPA,  1400  Wilson 
Blvd.,  Arlington.  VA  22209 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  and  the  company  associated  with  currently  or  previ¬ 
ously. 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver’s  license,  credit  card,  or  em¬ 
ploying  company’s  identification  card. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  ARPA  Orders  and  related  summary 
sheets;  contracts  and  contract  modification  documents;  contractors’ 
technical  reports;  Letters  of  Acceptance  of  ARPA  Orders  and  ARPA 
Monthly  Financial  Reports  (Form  DD  1058);  from  ARPA  Contracting 
agents;  change  sheets  submitted  by  ARPA  Program  Management  Of¬ 
ficers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
E  ARPA  004 

System  name:  ARPA  Personnel 

System  location:  Defense  Advanced  Research  Projects  Agency, 
1400  Wilson  Blvd.,  Arlington,  VA  22209 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
ARPA  employees,  civilian  and  military,  consultants  and  part-time 
employees. 

Categories  of  records  in  the  system:  File  contains  individuals  Bio 
Data:  Name,  Prename,  DOB,  Age,  Education;  Classif  Data:  Job  Se¬ 
ries,  Jot  Title,  Pos  Des  Nr.,  Salary;' Grade  Data:  Grade  Type,  Grade, 
Step,  ARPA  Promotion,  Last  WGI,  Next  WGI;  Civ  Ser  Data:  SCD, 
Yrs.  Govt;  ARPA  Data:  Project,  Civilian-Military-Professional-Sup¬ 
port,  Proj.  No.,  EOD  ARPA,  Left  ARPA,  Yrs.  ARPA;  Mil.  Data: 
Rank,  Service,  Reassgn  Due,  Slot  Rank,  ARPA  Award,  Date  of 
Rank,  Pos  Des;  Review  Data:  Clearance,  Current  office  assignment 
data.  Eligibility  for  Retirement;  Remarks;  Mailing  Data:  Title,  Name, 
Spouse  Name,  Street,  City,  State,  Zip,  Home  Phone;  Office  Data: 
Name,  Office  Phone,  Room,  Div. 

Authority  for  maintenance  of  the  system:  5USC  301 ;  Department  of 
Defense  Directive  No.  5105.41,  dated  March  23,  1972,  establishing 
ARPA  as  a  separate  Agency  of  the  Department  of  Defense  under  the 
direction,  authority,  and  control  of  the  Secretary  of  Defense. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mainly  for  internal 
managerial  and  administrative  needs.  Director  and  Deputy  Director, 
ARPA,  Administrative  Officer,  Staff  Assistant.  Administrative  Of¬ 
fice,  and  Systems  analysts  have  access  to  complete  file.  Information 
in  different  combinations  is  used  for  monthly  manpower  counts, 
staffing  balance  for  civilian  vs.  military,  professional  vs.  clerical; 
grade  and  salary  count.  Individual  organizational  configuration  only 
is  available  to  appropriate  Office  Director  for  their  managerial  needs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disk,  computer  paper  print  outs,  paper  records 
and  correspondence  in  file  folders. 

Retrievability:  Data  is  retrievable  by  last  name  as  well  as  by  any  of 
the  data  fields  listed  in  RECORD  CATEGORY 

Safeguards:  Access  to  total  file  limited  by  password;  building  em¬ 
ploys  security  guards.  Files  are  maintained  in  combination  locked 
files  and  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened  and  trained. 

Retention  and  disposal:  Files  are  permanent.  There  are  no  plans  to 
retire  or  destroy  ADP  files.  Paper  files  are  destroyed  by  burning  2 
years  after  employee  has  left  ARPA. 

System  manager(s)  and  address:  Administrative  Officer,  ARPA, 
1400  Wilson  Blvd.,  Arlington,  VA  22209 

Notification  procedure:  Information  may  be  obtained  from: 
Administrative  Officer 
Room  827 
Architect  Bldg. 

1400  Wilson  Blvd. 

Arlington,  VA  22209 

Telephone:  Area  Code  202  -  694-3236 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Administrative  Officer,  ARPA,  1400  Wilson  Blvd., 
Arlington,  VA  22209  . 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  the  ARPA  office  assigned  to  currently  or  previously, 
and  the  period  of  employment  with  ARPA. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  ARPA  pass,  DoD  pass,  or  verbal 
information  that  could  be  verified  in  his  file. 
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Contesting  record  procedures.-  ARPA’s  rules  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Administrative 
Officer,  ARPA. 

Record  source  categories:  Information  is  gathered  from  SF  171,  SF 
$0,  DD  2515,  Optional  Form  8,  OSD  Military  staffing  plan  and 
roster,  military  award  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  bygeneral  statute,  or  by  regulation,  rule  or  order  is¬ 
sued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  gran¬ 
tor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFORMA¬ 
TION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  acontract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

F00401  05HCHLA 

System  name:  00401  05HCHLA  For  Cause  Separations  of  Personnel 
with  Duty  and  Travel  Restrictions  (FCS/DTR) 

System  location:  Directorate  of  Security  and  Communications 
Management,  Air  Force  Intelligence  Service  (AFIS),  Pentagon, 
Washington  DC  20330;  Directorate  of  Security  Police,  Hq  United 
States  Air  Force  Security  Service,  San  Antonio,  Texas  78243;  Office 
of  Administrative  Assistant  to  the  Secretary  of  the  Air  Force,  Pen¬ 
tagon,  Washington  DC  20330 

Categories  of  individuals  covered  by  the  system:  All  personnel  who 
are  under  current  duty  and  travel  restrictions  who  are  being  con¬ 
sidered  for  separation  from  service  for  either  punitive  or  administra¬ 
tive  (nonvoluntary)  reason 

Categories  of  records  in  the  system:  Initial  submission  and  recom¬ 
mendations  of  the  Air  Force  Major  Command  (MAJCOM)  or 
Separate  Operating  Agency  (SOA)  concerned  and  all  supporting 
documents  for  the  proposed  action;  AFIS  Directorate  of  Security  and 
Communication  Management  recommendations  for  disposition  to  the 
Assistant  Chief  of  Staff  for  Intelligence  Hq,  US  Air  Force;  if  ap¬ 
plicable,  decisions  and  correspondence  from  Administrative  Assistant 
to  the  Secretary  of  the  Air  Force 

Authority  for  maintenance  of  the  system:  Title  10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  designated, 
responsible  Air  Force  intelligence  officials  to  recommend/  determine 
propriety  of  proposed  action  in  light  of  individual's  duty  and  travel 
restriction;  substantive  information  is  provided  to  responsible  in¬ 
dividual  in  the  Secretary  of  the  Air  Force  organization  to  assist  in 
determining  a  final  decision  in  some  instances;  copies  maintained  by 
Secretary  of  the  Air  Force  organizations  are  used  to  evaluate  the  ef¬ 
fectiveness  of  the  program,  to  determine  consistency  of  decisions 
and  decision  trends,  and  to  provide  program  guidance  to  the  System 
Manager 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

And  grade/rank 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Retention  and  disposal:  Records  maintained  in  active  status  until 
final  disposition  of  each  separate  file.  After  final  disposition  of  the 
case  the  record  is  placed  in  inactive  status  for  five  years  and  then 
destroyed.  File  copies  maintained  in  the  Secretary  of  thp  Air  Force 
organization  are  destroyed  after  4  years  Destruction  is  by  pulping, 
burning,  or  shredding. 

System  manager) s)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

The  Director  of  Security  and  Communications  Management,  Air 
Force  Intelligence  Service,  Pentagon,  Washington  DC  20330  is 
designated  to  act  in  the  name  of  the  Assistant  Chief  of  Staff  for  In¬ 
telligence,  Hq  US  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Unclassified  portions  of  file  available  upon  request.  Request  must 
include  full  name,  grade  (where  applicable),  social  security  account 
number,  date  and  place  of  birth,  organization/activity  to  which  as¬ 
signed/employed  at  time  of  proposed  For  Cause  Separation.  Visits 
may  be  made  to  office  of  System  Manager  Individuals  not  authorized 
access  to  Pentagon  working  areas  should  contact  System  Manager  by 
mail  beforehand.  Include  all  above  information  in  letter. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual’s  Personnel  records  and  MAJ- 
COM/SOA  Commander’s  proposal  and  recommendations  with  all 
supporting  documents 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F00401  05HCHLB 

System  name:  00401  05HCHLB  Sensitive  Compartmented  Informa¬ 
tion  (SCI)  Personnel  Security  Records  (PSR) 

System  location:  Personnel  Security  Division,  Directorate  of  Securi¬ 
ty  and  Communications  Management,  Air  Force  Intelligence  Service, 
Pentagon,  Washington  DC  20330  Records  for  personnel  assigned  Air 
Force  Security  Service  are  located  with  Directorate  of  Security  Po¬ 
lice,  Air  Force  Security  Service,  Kelly  Air  Force  Base,  Texas  78243. 
Records  for  personnel  assigned  to  Air  Force  Communications  Ser¬ 
vice  are  located  with  Office  of  the  Inspector  General,  Air  Force 
Communications  Service,  Richards-Gebaur  AFB,  Missouri  64030. 
Records  for  personnel  assigned  to  Air  Weather  Service  are  located 
with  Directorate  of  Special  Projects,  Control  Division,  Air  Weather 
Service,  Scott  Air  Force  Base,  Illinois  62225 

Categories  of  individuals  covered  by  the  system:  Air  Force  person¬ 
nel,  civil  service  employees,  and  contractor  personnel  with  current 
access  to  SCI  or  who  have  had  such  access  within  past  5  years  ex¬ 
cept  Air  Force  personnel  assigned  to  Central  Intelligence  Agency, 
Office  of  the  Secretarjrof  Defense/Defense  Agencies,  Office  of  the 
Joint  Chiefs  of  Staff,  and  the  National  Security  Agency 

Categories  of  records  in  the  system:  Statements  of  Personal  History 
and  allied  papers  prepared  or  submitted  by  individuals;  Personnel 
Background  Investigations;  Statements  by  Commanders,  Supervisors, 
Medical,  Legal,  and  Security  Officials,  and  related  correspondence; 
Access  Adjudication  Records;  Indoctrination  Oaths;  Termination 
Oaths;  routine  records/correspondence  pertaining  to  access  status  or 
changes  in  status 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  designated, 
responsible  Air  Force  officials  to  recommend/determine  eligibility  for 
access  to  SCI.  Used  to  verify  an  individual’s  status  with  respect  to 
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SCI  access  or  eligibility  for  such  access,  only  the  ’fact  of’  an  in¬ 
dividual's  eligibility/noneligibility  for  SCI  access  is  furnished  to  other 
authorized  government  agencies/activities  and  only  upon  request.  To 
answer  official  inquiries  involving  an  individual's  eligibili¬ 
ty/noneligibility  for  access  to  SCI,  substantive  information  is  released 
to  responsible  officials  in  the  Air  Force  Inspector  General  Organiza¬ 
tions,  or  higher  Air  Force  authority,  and  to  members  of  Congress. 
Used  internally  to  determine  personnel  security  trends  and  to  attempt 
to  determine  causes  for  security  deviations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

And  grade  or  rank 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible*  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Retention  and  disposal:  Active  records  maintained  as  long  as  an  in¬ 
dividual  is  authorized  access  to  SCI.  Upon  termination  of  access 
record  is  placed  in  inactive  status  where  it  is  retained  for  5  years  and 
then  destroyed  unless  sooner  returned  to  active  status.  Destruction  is 
by  burning  or  shredding 

System  manager(s)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

The  Director  of  Security  and  Communications  Management,  Air 
Force  Intelligence  Service,  The  Pentagon,  Wash  DC  20330  is 
designated  to  act  in  the  name  of  the  Assistant  Chief  of 
Staff /Intelligence,  Hq,  United  States  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Unclassified  portions  of  file  available  upon  request.  Include  full 
name,  grade  (where  applicable),  social  security  account  number,  date 
and  place  of  birth,  organization/activity  to  which  assigned/employed 
at  time  of  SCI  access.  Visits  may  be  made  to  office  of  System 
Manager.  Individuals  not  authorized  access  to  Pentagon  working  area 
should  contact  System  Manager  by  mail  beforehand.  Include  all 
above  information  in  letter. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Personnel  Background  Investigations  con¬ 
ducted  by  Defense  Investigative  Service  and/or  Air  Force  Office  of 
Special  Investigations;  Statement  of  Commanders,  Supervisors,  and 
medical,  legal  and  security  officials;  records  of  adjudication 
processes. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F01001  AA  A 

System  name:  01001  AA  A  Official  Biographies,  Office  of  the  Secre¬ 
tary  of  the  Air  Force 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Statutory  appoin¬ 
tees  and  other  key  civilian  and  military  personnel  assigned  to  the  Of¬ 
fice,  Secretary  of  the  Air  Force 

Categories  of  records  in  the  system:  Biographies  of  statutory  ap¬ 
pointees  and  other  key  civilian  and  military  personnel  currently 
and/or  formerly  assigned  to  the  Office  Secretary  of  the  Air  Force. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biographies  are  prepared 
to  support  the  Air  Force  policy  to  keep  its  members  and  the  public 
informed  about  the  Air  Force  and  its  leaders  and  are  distributed 
throughout  the  Air  Force.  In  their  final  form  the  biographies  are  con¬ 
sidered  published,  'public  domain’  material  and  may  be  released  to 
any  requester  on  an  ’as  needed’  or  ’as  requested’  basis.  Biographies 
may  be  used  as  resource  documents  to  provide  reference  on  educa¬ 


tion,  career  progression  and  presented  awards  for  staff  visits,  in¬ 
troductory  remarks  when  these  key  personnel  are  guest  speakers  at 
civic  functions  or  in  preparing  other  public  information.  Copies  of 
biographies  are  on  file  in  the  Management  Division,  Office  Adminis¬ 
trative  Assistant  to  the  Secretary  of  the  Air  Force,  The  Pentagon, 
Washington,  D.C.  20330. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  in  office  files  until  reassignment  or  separation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  Air  Force,  The  Pentagon,  Wash.,  D.C.  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  CVAE  A 

System  name:  01001  CVAE  A  Secretary  of  the  Air  Force  Historical 
Records 

System  location:  At  Washington  National  Records  Center, 
Washington  DC  20409. 

Modern  Military  Branch,  Military  Archives  Division,  National 
Archives  and  Records  Service,  Washington  DC  20408. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Secretary  of  the  Air  Force,  and  anyone  who 
has  corresponded  with  the  Secretary  of  the  Air  Force. 

Categories  of  records  in  the  system:  Secretary  of  the  Air  Force  cor¬ 
respondence  files  covering  calendar  years  1947  through  March,  1972, 
most  of  which  does  not  contain  personal  information. 

Authority  for  maintenance  of  the  system:  5  United  States  Code  301; 
10  United  States  Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  research  by  Air 
Force  Historian,  other  government  agencies  and  private  institutions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Dewey  Decimal  System. 

Safeguards:  Access  by  direction  of  the  Secretary  of  the  Air  Force 
only. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief  of  Staff,  Headquarters 
United  States  Air  Force,  Washington,  D.C.  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  a  corporation. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F01001  DAYYT  A 

System  name:  01001  DAYYT  A  Unusual  and  Incoherent  Translation 
Material 

System  location:  Translation  and  Abbreviations  Section,  Directorate 
of  Administration 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  The  category  of  in¬ 
dividuals  covered  by  the  system  includes  individuals  residing  in  the 
United  States  (aliens  or  United  States  citizens)  or  foreign  nationals 
who  have  addressed  correspondence  regularly  over  a  period  of  years 
to  the  Department  of  Defense,  or  to  specific  persons  such  as  Secre¬ 
tary  of  the  Air  Force,  or  Secretary  of  Defense  and  so  forth. 

Categories  of  records  in  the  system:  Complete  or  Summary  transla¬ 
tions  of  letters,  articles,  and  documents. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  Section  8034. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Translations  of  previous 
correspondence  aid  Translation  and  Abbreviations  Section  personnel 
in  translating  or  summarizing  similar  correspondence  when  it  is 
received. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief,  Translation  and  Abbrevia¬ 
tions  Section,  Directorate  of  Administration,  Headquarters  United 
States  Air  Force,  Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

The  individual  must  furnish  full  name  and  address.  The  individual 
may  visit  the  Translation  and  Abbreviations  Section  of  the 
Directorate  of  Administration  at  Headquarters  United  States  Air 
Force,  Washington  DC  20330.  No  identification  is  required  to  deter¬ 
mine  if  the  system  contains  records  pertaining  to  a  specific  in¬ 
dividual. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  address,  Translation  and  Abbreviations  Section, 
Directorate  of  Administration,  Headquarters  United  States  Air 
Force,  Washington  DC  20330 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  in  the  form  of  translated 
correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  HC  A 

System  name:  01001  HC  A  Chaplain  Privileged  Communication  Files 


System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

In  Private  Files  of  Individual  Chaplains  on  Air  Force  Installations 

Categories  of  individuals  covered  by  the  system:  Air  Force  Mem¬ 
bers,  Their  Dependents,  and  any  other  Persons  who  have  Received 
Counseling  of  a  Privileged  Nature  from  the  Chaplain  Maintaining  the 
File 

Categories  of  records  in  the  system:  Memoranda  of  Counseling  Ses¬ 
sions  Between  Chaplain  and  Counselee 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012  and  Title 
10  USC  8034 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  by  the 
Chaplain  for  use  in  Counseling 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Access  only  by  the  Chaplain  Maintaining  the  Individual  File  and 
the  Counselee  to  whom  the  File  Material  Pertains. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager! s)  and  address:  Chief  of  Chaplains,  Headquarters 
United  States  .Air  Force. 

Washington  D.C.  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  Obtained  from  Individual 
Counselee 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OBXQPCA 

System  name:  01001  OBXQPCA  Preparatory  School  Automated 
Grade  Retrieval  System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Preparatory  School 

Categories  of  individuals  covered  by  the  system:  Preparatory  School 
Students 

Categories  of  records  in  the  system:  Grade  and  College  Board  Test 
Information 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  the  system  is 
to  produce  a  machine  run  grade  roster  with  all  grades,  GPA’s,  and 
highest  college  board  test  scores  automatically  figured  on  one  print¬ 
out  for  easy  reference.  The  use  of  this  system  entails  the  use  of  feed¬ 
ing  data  automation  equipment  with  grade  and  college  board  test 
scores  on  IBM  cards.  The  end  product  is  an  error  free  product  which 
shows  grade  info  on  each  student.  The  information  from  this  roster  is 
copied  off  onto  the  Student  Record  Card  for  permanent  file.  The 
machine  run  roster  is  also  furnished  to  the  USAF  Academy  Regis¬ 
trar’s  Office  when  they  are  considering  students  for  appointments  to 
the  USAF  Academy.  In  addition,  this  roster  also  reflects  the  order  of 
merit  for  each  grade  period  which  is  also  entered  on  the  Student 
Record  Cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manage r(s)  and  address:  Commander,  Preparatory  School, 
US  Air  Force  Academy  CO  80205 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Inputs  furnished  from  the  three  Prepara¬ 
tory  School  departments:  English,  Math,  and  Military  Training. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0100I  OBXQPCB 

System  name:  01001  OBXQPCB  Files  of  Nominations  for  Award 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Personal  data  on  individual 
being  recommended 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  be  able  to  nominate  a 
Senior  Noncommissioned  Officer,  Noncommissioned  Officer,  or  Air¬ 
man  of  the  Quarter  or  Year  by  the  supervisor  to  the  unit  orderly 
room  for  evaluation.  » 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Access  by  authorized  personnel  who  are  property  screened  and 
cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
US  Air  Force  Academy,  CO.  80205 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistaifte  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Field  Personnel  Records  and  information 
from  the  Recommending  Official. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OBXQPCC 

System  name:  01001  OBXQPCC  Commander’s  Patient  Status  Report 
(Cadet) 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Daily  roster  of  Cadets  hospital¬ 
ized 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  collected  for 
purpose  of  notifying  concerned  individuals  of  status  of  cadets 
hospitalized.  Users  include:  Superintendent,  Commandant  of  Cadets, 
Hospital  Commander.  Information  used  as  follows:  provide  Superin¬ 
tendent  daily  report  of  number  and  status  of  Cadets  hospitalized ; 
provide  Hospital  Commander  and  staff  daily  report  of  status  of 
Cadets  hospitalized;  provide  Commandant  and  staff  daily  report  of 
number  and  status  of  Cadets  hospitalized;  provide  information  to  Air 
Officer  Commanding  so  that  they  may  notify  parents  as  required 
when  their  son  is  hospitalized  more  than  three  days;  concerned  per¬ 
sonnel  can  note  trends  in  hospitilization  in  terms  of  numbers  of 
cadets  hospitalized,  length  of  hospital  stay,  diagnosis  nature  of  medi¬ 
cal  problems  being  treated. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  USAF  Academy 
Hospital 

Notification  procedure:  Requests  should  be  addressed  to  the  regis¬ 
trar,  USAF  Academy  Hospital  Cadet  Liaison,  and  should  include  full 
name,  and  date  of  hospital  admission. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OBXQPCD 

System  name:  01001  OBXQPCD  Cadet  Appointment  System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Mandatory  Non  Academic  Ap¬ 
pointments 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  schedule  cadets  for 
mandatory  non  academic  appointments  during  free  periods. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier.  — 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager^)  and  address:  Commandant  of  Cadets,  United 
States  Air  Force  Academy,  CO  80405 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Master  Semester  Schedule  Files 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OBXQPCE 

System  name:  01001  OBXQPCE  Cadet  Wing  Movements 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Cadet  Flight  Manifest  and  Host 
Information  at  Temporary  Duty  destinations  for  Cadet  movements 
away  United  States  Air  Force  Academy 

Authority  for  maintenance  of  the  system:  10USC8012 
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Routine  usee  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Establish  and  maintain 
control  of  cadet  contingents  away  from  USAF  Academy 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  retired  to  Washington  National  Records  Center, 
Washington  DC  20409,  for  permanent  retention. 

Retained  in  office  files  until  training  is  completed  and  posted  to  ap¬ 
plicable  document,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commandant  of  cadets 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Trip  Planning  Worksheets 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0I001  OBXQPCF 

System  name:  01001  OBXQPCF  Planning  and  Resource  Management 
Information  System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Limited  to  USAFA 
Data  Automation  Personnel  Involved  with  Data  Automation  Develop¬ 
ment  Projects 

Categories  of  records  in  the  system:  Individual  work  schedules  and 
individual  workload  forecast  reports 

Authority  for  maintenance  of  the  system:  10  USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individual  Work  Schedules 
are  used  to  define  work  assignment  and  collect  actual  hours  worked 
against  planned  estimated  hours  by  development  task  for  each  in¬ 
dividual  expending  hours  against  an  automated  data  system  develop¬ 
ment  project.  Individual  workload  forecasts  are  used  to  determine  fu¬ 
ture  (12  month)  workload  planned  for  each  individual  against  pending 
projects. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Director  of  Data  Automation, 
United  States  Air  Force  Academy 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F01001  OBXQPCG 

System  name:  01001  OBXQPCG  Request  for  Enrollment,  Part  Time 
Professional  Education  Program 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  applying  for  tuition  assistance  under  the  Part  Time  Professional 
Education  Program  Regulation. 

Categories  of  records  in  the  system:  Requests  for  Enrollment,  Part 
Time  Professional  Education  Program 

Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  individuals 
requesting  enrollment  under  the  Part  time  Professional  Education 
Program  and  amount  of  funds  required  for  each. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  DCS/Personnel 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Military  personnel  applying  for  tuition 
assistance  under  part  time  professional  education  program. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  REPX  A 

System  name:  01001  REPX  A  Inquiries  (Presidential,  Congressional) 
System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Personnel  Division  Office  of  Air  Force  Reserve  (AF  REPX) 
Categories  of  individuals  covered  by  the  system:  Air  Force  civilian 
employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Former  Air  Force  Reserve  Personnel. 

Categories  of  records  in  the  system:  Individual  inquiries,  research 
material  and  replies 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reply  to  inquiries.  Office 
of  Secretary  of  Air  Force,  Air  Reserve  Personnel  Center,  HQ  Air 
Force  Reserve,  reply  to  subsequent  inquiries 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders.  . 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manage r(s)  and  address:  Chief  of  Air  Force  Reserve,  Per¬ 
sonnel  Division,  Headquarters  USAF,  Washington  DC  20330 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requests  should  include  the  full  name  and  SSAN.  Individuals  may 
visit  the  Personnel  Division.  Office  of  the  Air  Force  Reserve,  Pen¬ 
tagon,  Washington  DC  and  should  provide  military  identification  card 
or  driver’s  license  as  means  of  identification. 
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Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  SAFPC  A 

System  name:  01001  SAFPC  A  Air  Force  Discharge  Review  Board 
Retain  Files 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Former  Air  Force 
Personnel  who  submit  applications  for  review  of  discharge/  separa¬ 
tion/dismissal 

Categories  of  records  in  the  system:  File  contains  copies  of  cor¬ 
respondence  between  applicant  and  Discharge  Review  Board; 
duplicates  of  summary  of  board  proceedings  and  summary  of  appli¬ 
cant’s  military  record;  and  miscellaneous  control  records. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
1553 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Air  Force 
Discharge  Review  Board  as  a  temporary  reference  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  from 
date  of  hearing  and  then  destroyed  by  burning  or  shredding 

System  managers)  and  address:  Director,  Secretary  of  the  Air 
Force  Personnel  Council,  Washington,  D.C.  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Written  requests  should  contain  the  full  name,  service  number  and 
social  security  account  number  of  the  requestor.  Personal  visits  may 
be  made  to  room  920,  Commonwealth  Building,  1300  Wilson  Blvd, 
Arlington,  VA.  Personal  vistors  must  supply  full  name,  service 
number,  social  security  account  number  and  some  form  of  identifica¬ 
tion  such  as  driver's  license. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual’s  military  personnel  record 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  0CGBUZA 

System  name:  01001  0CGBUZA  Individual  Weight  Control  File. 

System  location:  At  Air  Force  (AF)  unit  of  assignment;  servicing 
medical  facility. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice.  ; 
Headquarters,  Aerospace  Defense  Command/DPXTO,  Ent  AFB  CO 
80  912; 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132.  . 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Who  are  enrolled  in  the  Weight  Control  Program. 


Categories  of  records  in  the  system:  File  contains:  individual  weight 
control  record;  letters  informing  individual  of  overweight  status, 
scheduling  me  dical  evaluation,  and  documenting  monthly  medical 
progress;  general  military  training  record. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  8074 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  purpose  is  to  docu¬ 
ment  a  person’s  progress  in  Weight  Contr  ol  program.  Those 
authorized  access  to  the  file  are  the  indivi  dual.  Unit  Commander, 
Unit  Weight  Control  Monitor,  medical  pers  onnel.  Major  Command 
(MAJCOM)  Monitor,  CBPO  and  legal  personnel  on  a  need  to  know 
basis  in  performing  offical  duties.  The  file  keeps  individual  informed 
of  weight  loss  in  attaining  maximum  all  owable  weight,  provides  his¬ 
tory  of  weight  loss  and  counseling,  provides  an  input  for  medical 
determinations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Grade. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system.  ' 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

File  cabinets. 

Retention  and  disposal:  When  a  person  achieves  the  desired  weight 
standard,  file  is  for  warded  to  servicing  medical  facility  to  be  in¬ 
cluded  in  individu  als  medical  records. 

System  managers)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

HQ  ADC/DPXTO;  Ent  AFB  CO  80912. 

Notification  procedure:  Commander,  Unit  of  Assignment.  Inquiries 
on  existence  of  a  file  should  include  full  name,  grade,  SSAN,  and 
should  go  to  Unit  of  Assignment.  Personal  visit  proof  of  identity 
requires  posse  ssion  of  Armed  Forces  Identification  Card. 

Record  access  procedures:  Commander,  Unit  of  Assignment 
Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. . 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Individual 
Information  obtained  from  financial  institutions.  . 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  0J  DP  A 

System  name:  01001  0J  DP  A  Humanitarian/Permissive  Reassignment 
Files 

System  location:  Headquarters  Air  Training  Command  (ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P),Randolph  Air  Force  Base, 
TX  78148  Randolph  Air  Force  Base  TX  78148. 

Categories  of  individuals  covered  by  the  system:  ATC  active  duty 
personnel  who  apply  for  reassignment 
Categories  of  records  in  the  system:  Individual  military  records  con¬ 
taining  active  case  data 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  data  to  ap¬ 
prove  or  disapprove  action  relative  to  reassignment  actions 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Stored  in  locked  building 

Retention  and  disposal:  Retained  for  one  year  after  end  of  year  in 
which  the  case  was  closed,  transferred  to  a  staging  area  for  one  addi¬ 
tional  year,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating, or  burning. 
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System  manage r(s)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0100I  ©J  DP  B 

System  name:  01001  0J  DP  B  Special  Interest  Assignment  Files 
System  location:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  Randolph  Air  Force  Base  TX 
78148. 

Categories  of  individuals  covered  by  the  system:  Officer  who  are 
considered  for  assignment  to  ATC 
Categories  of  records  in  the  system:  Individual  military  records  con¬ 
taining  special  assignment  interest  data 
Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  data  to  deter¬ 
mine  final  assignment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  voice  print  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0100I  OJ  DP  C 

System  name:  01001  0J  DP  C  Regular  Air  Force  Appointment  Pro¬ 
gram 

System  location:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  Randolph  Air  Force  Base  TX 
78148. 

Categories  of  individuals  covered  by  the  system:  All  ATC  active 
duty  officers  eligible  for  regular  appointment 
Categories  of  records  in  the  system:  Roster  containing  officer  eligib¬ 
ly  data 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  information  to 
insure  all  eligible  officers  are  considered  for  appointments 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 
Safeguard*:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Stored  in  locked  building 


Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manageifs)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
•  .  F0I0O1  0J  DP  D 

System  name:  01001  0J  DP  D  Command  Airman  Promotion  Eligibility 
Rosters 

System  location:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  Randolph  Air  Force  Base  TX 
78148. 

Categories  of  individuals  covered  by  the  system:  All  ATC  active 
duty  Airman  eligible  for  promotion 

Categories  of  records  in  the  system:  Listing  containing  promotion 
eligibility  data  on  each  Airman 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  Usting  to  in¬ 
sure  all  eligible  Airmen  are  considered  for  promotion 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FO 1001  0J  DP  E 

System  name:  01001  0J  DP  E  Airman  Promotion  Status  File 

System  location:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel  (DCS/P)  Randolph  Air  Force  Base 
TX  78148.  Randolph  Air  Force  Base  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  ATC  active 
duty  Airman 

Categories  of  records  in  the  system:  Correspondence  pertaining  to 
promotion  status 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  used  to  monitor 
corrective  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 
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Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OJ  DP  F 

System  name:  01001  OJ  DP  F  Drug  Abuse  Ledger 

System  location:  Headquarters  Air  Training  Command! ATC)  Depu¬ 
ty  Chief  of  Staff  for  personnel(DCS/P)  Randolph  Air  Force  Base  TX 
78148.  « 

Categories  of  individuals  covered  by  the  system:  All  rated  or  flying 
training  students  who  have  drug  abuse  files 

Categories  of  records  in  the  system:  Composite  listing  containing 
personnel  drug  status  data 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  ledger  to 
Monitor  drug  related  case  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  0J  DP  G 

System  name:  01001  0J  DP  G  Survival  Training  Elimination  Messages 

System  location:  Headquarters  Air  Training  Command! ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  Randolph  Air  Force  Base  TX 
78148. 

Categories  of  individuals  covered  by  the  system:  All  ATC  rated  Of¬ 
ficers  eliminated  from  survival  training 

Categories  of  records  in  the  system:  Individual  Files  containing 
elimination  data 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  files  to  moni¬ 
tor  flying  status 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  personfs)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manage rfs)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OJ  DP  H 

System  name:  01001  0J  DP  H  Squadron  Officer  School(SOS)  Eligibili¬ 
ty  Roster 

System  location:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  Randolph  Air  Force  Base  TX 
78148. 

Categories  of  individuals  covered  by  the  system:  All  ATC  officer 
personnel  eligible  for  SOS 

Categories  of  records  in  the  system:  Individual  military  records  con¬ 
taining  SOS  eligibility  data 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  data  to  moni¬ 
tor  SOS  selection 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  property 
screened  and  cleared  for  need-to-know. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  DCS/P  Randolph  Air  Force  Base 
TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  0J  DP  J 

System  name:  01001  0J  DP  J  Professional  Military  Educational(PME) 
Rosters 

System  location:  Headquarters  Air  Training  Command! ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  and  Base  Director  of  Person- 
nel(DP)  Randolph  Air  Force  Base  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  ATC  enlisted 
personnel  eligible  for  PME  training 

Categories  of  records  in  the  system:  Individual  military  records  con¬ 
taining  PME  information  data 

Authority  for  maintenance  of  the  system:  44  USC  3101 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  and  DP  uses  data 
to  monitor  and  evaluate  PME  training 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  DCS-p  Randolph  Air  Force  Base 
TX  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OJDJDBA 

System  name:  01001  OJDJDBA  National  Agency  Check  -  Status 
System  location:  Records  unit,  processing  section,  Consolidated 
Base  Personnel,  Chanute  AFB,  IL  61868 
Categories  of  individuals  covered  by  the  system:  Pipe-line  student 
personnel  stationed  at  Chanute  AFB  with  incom  plete  National  Agen¬ 
cy  Check 

Categories  of  records  in  the  system:  Name,  social  security  number, 
unit  of  assignment,  and  current  NAC  status 
Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  students  with 
no  complete  security  check 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Name  and  organization 
Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 
Records  are  accessed  by  persons(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties; 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managers)  and  address:  Chief,  Consolidated  Base  Person¬ 
nel  office,  3345  Air  Base  Group,  Chanute  AFB,  IL  61868 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OJDJDBB 

System  name:  01001  OJDJDBB  Administrative  Discharge  Information 
Summary 

System  location:  Quality  Control  Section,  Consolidated  Base  Per¬ 
sonnel  Office,  3345  Air  Base  Group  Chanute  Air  Force  Base  IL 
Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Personnel  administatively 
discharged  for  cause  at  Chanute  Air  Force  Base,  IL 


Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  monitor  and  provide 
trend  analysis  on  discharge  actions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  One  year  from  date  of  discharge.  Destroy 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Chief,  Consolidated  Base  Person¬ 
nel  Office,  3345  Air  Base  Group,  Chanute  AFB,  IL 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  military  personnel  records  and 
completed  discharge  case 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  0JEEPZA 

System  name:  01001  0JEEPZA  Assignment  Preference  Application 
Date; 

System  location:  At  consolidated  base  personnel  offices  only.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  permanent  party  officer;  personnel 

Categories  of  records  in  the  system:  Data  relating  to,  ’Career  Objec¬ 
tive  Statement.’ 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determine  currency  of 
career  objective  and  assignment  preference  data,  used  by  personnel 
officials  and  Officer  Unit  Career  Advisors  to  validate  currency  of 
data  and  counsel  individuals  on  career  objectives 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Chief  Consolidated  Base  Personnel 
office,  Columbus  AFB  MS 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  0JMPLSA 

System  name:  01001  0JMPLSA  Instructor  of  the  Month  Records 
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System  location:  At  Officer  Training  School  USAF  at  Lackland 
AFB  TX  78236 

Categories  of  individuals  covered  by  the  system:  All  instructors 
nominated  for  Instructor  of  the  Month 
Categories  of  records  in  the  system:  Narrative  of  instructor's  job 
performance; 

Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Selection  of  the  Instructor 
of  the  Month 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Destroyed  after  1  year  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning 
System  manager! s)  and  address:  Dep  Cmdr  for  Mil  Tng  Officer  Tng 
School  Lackland  AFB  TX  78236 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Observation  by  supervisor 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OKPNQSA 

System  name:  01001  OKPNQSA  Potential  Faculty  Rating  System 
System  location:  Squadron  Officer  School,  Maxwell  Air  Force 
Base,  AL  36112 

Categories  of  individuals  covered  by  the  system:  Former  Squadron 
Officer  School  students  being  considered  for  faculty  duty 
Categories  of  records  in  the  system:  Individual  rating  of  students 
Authority  for  maintenance  of  the  system:  44  USC  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Evalute  individuals  for 
potential  assignment  as  faculty  members 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  of  Student  Operations 
Squadron  Officer  School,  Maxwell  Air  Force  Base,  AL  36112 
Notification  procedure:  Requests  should  include  the  individual's 
name  and  Social  Security  Account  Number.  Individuals  may  visit  Of¬ 
fice  of  Sysmanager  and  present  Military  ID  Card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F01001  0KPNQSB 

System  name:  01001  0KPNQSB  Air  Force  Reserve  Officer  Training 
Corps  evaluation  information  record  files 
System  location:  Office  of  the  Vice  Commandant/Commandant  Air 
Force  Reserve  Officer  Training  Corps  (AFROTC) 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officers  assigned  to  AFROTC 

Categories  of  records  in  the  system:  Biographical  information,  in¬ 
cluding  assignment,  information  education,  awards,  family  and  com¬ 
bat  experience 

Authority  for  maintenance  of  the  system:  Title  10  USC,  section  3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  evaluating  per¬ 
sonnel.  Occassionally  used  in  assignment  recommendations 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managers)  and  address:  Vice  Commandant/Commandant, 
AFROTC,  Maxwell  Air  Force  Base,  AL  36112 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  die  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Uniform  Officer  Record,  Area  Comman¬ 
dant's  Educational  Institution,  Air  University  Commander’s  Reports. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  0MLCMMA 

System  name:  01001  0MLCMMA  Airman  NCO  Recognition  Program 
System  location:  2578  Air  Base  Group  (ABG)  ellington  Air  Force 
Base  (AFB)  TX  77209 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Letter 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recognition  of  Outstand¬ 
ing  Duty, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager! s)  and  address:  Personal  Affairs  Officer  2578 
ABG,  Ellington  AFB  TX  77209 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
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Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OQFJXTA 

System  name:  01001  OQFJXTA  Office  Projects/Studies  (Behavioral 
Service  Program) 

System  location:  Behavioral  Services  Office,  436  Military  Airlift 
Wing,  436MAW/CCJ  Dover  Air  Force  Base  DE  19901 
Categories  of  individuals  covered  by  the  system:  Behavioral  Service 
Clients 

Categories  of  records  in  the  system:  Training  records,  counselling 
notes 

Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Research  followup. 
Behavioral  Service  use  only 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  managers)  and  address:  Chief, Behavioral  Services 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OQKRSMA 

System  name:  01001  OQKRSMA  Academic  Completion  Report 
System  location:  Evaluation  Section,  ISSOth  Aircrew  Training  and 
Test  Wing,  /DDTEE  Hill  Air  Force  Base,  UT  84406 
Categories  of  individuals  covered  by  the  system:  Students  who 
completed  academic  training 

Categories  of  records  in  the  system:  Training  Completion  Report 
Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  report  student 
performance  and  completion  of  academic  training 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retricvability:  Filed  by  Name, 
and  date  of  completion  of  academic  training 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief  Evaluation  Section,  1550th 
Aircrew  Training  and  Test  Wing,  Hill  Air  Force  Base,  UT  84406 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Information  obtained  from  individuals 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  0QPTFLA 

System  name:  01001  0QPTFLA  Human  Reliability  for  Special  Mis¬ 
sions 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Administration  of  Assigned  Per¬ 
sonnel 

Authority  for  maintenance  of  the  system:  44-USC3101  Records 
Management  by  agency  heads  general  duties 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitoring  assignment  of 
Specil  Missions  Personnel,  used  by  Squadron  Commander 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retricvability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Administration, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name  and  social  security  number  required  for  inquiries 
Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  0QPTFLC 

System  name:  01001  0QPTFLC  Daily  Report  of  First  Aid,  Dental 
Assistance  and  Outpatient  Workload  Data 
System  location:  USAF  Clinic  McGuire  Air  Force  Base  NJ  08641 
Categories  of  individuals  covered  by  the  system:  Exchange  Officers. 
Categories  of  records  in  the  system:  Administrative  Management  of 
Medical  Services 

Authority  for  maintenance  of  the  system:  44-USC3101 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Management  of  Medical 
Services,  used  by  Clinic  Commander 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retricvability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  USAF  Clinic,  McGuire  Air  Force 
Base,  NJ  08641 
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Notification  procedure:  Requests  may  be  distributed  to  Commander 
US  Air  Force  Clinic  McGuire  Air  Force  Base  NJ  08641  Full  Name 
and  Social  Security  Number  are  required  for  inquiries 
Record  access  procedures:  Access  may  be  granted  by  Commander 
US  Air  Force  Clinic  McGuire  Air  Force  Base  NJ  08641 
Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Individual  user 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01001  OSSGBPA 

System  name:  01001  OSSGBPA  Busy  Monitor  II  File 
System  location:  Deputy  Chief  of  Staff/Personnel,  Career  Motiva¬ 
tion  Branch,  Headquarters,  Strategic  Air  Command,  Offutt  Air  Force 
Base,  NE  68113 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Captains,  Majors,  and  Lt  Colonels  only 

Categories  of  records  in  the  system:  Officer  Career  Brief/  Record 
Authority  for  maintenance  of  the  system:  Title  44  US  Code  Section 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Career 
Motivation  Branch  to  Monitor  Officer  Career  Progression 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief  Career  Motivation  Branch, 
Deputy  Chief  of  Staff/Personnel 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  and  SSAN.  Proof  of  ID  such  as  Military  ID  Card  must  be 
provided  by  visiting  personnel. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

HQ  SAC/DPACD  Phone  294-5635. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  net:  NONE 
F01001  0TRDRDA 

System  name:  01001  0TRDRDA  minutes  of  354  TFW  Quality  Review 
Committee 

System  location:  354  Combat  Support  Group,  DPMA  -  Customer 
Service  Myrtle  Beach  AFB  SC  28577 
Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Individuals  whose  Unfavorable 
Information  File  (UFI)  contains  three  or  more  entries 
Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  summary  of  com¬ 
mute  discussions  and  conclusions  recommending  rehabilitation  mea¬ 
sures  or  further  administrative  action  for  selected  individuals  whose 
unfavorable  information  file  contains  three  or  more  entries. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Director  of  Personne,  354  Combat 
Support  Group,  Myrtle  Beach  Air  Force  Base  SC  28577. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  None 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
P0100I  05HCHLC 

System  name:  01001  05HCHLC  Air  Force  Attache  Record  System 

System  location:  At  Air  Force  Intelligence  Service,  Fort  Belvoir, 
VA  22060. 

Categories  of  individuals  covered  by  the  system:  Files  are  main¬ 
tained  on  Air  Force  Attache  applicants,  current  Air  Force  Attaches 
and  former  Attaches 

Categories  of  records  in  the  system:  Career  Briefs,  Officer  Effec¬ 
tiveness  Reports,  Airman  Performance  Reports,  Statements  of  Per¬ 
sonal  History,  autobiographies,  family  photos,  Armed  Forces  Lan¬ 
guage  Aptitude  and  Proficiency  Test  scores,  finger  print  card,  Medi¬ 
cal  Fitness  Statements,  Statements  of  Interview  by  Commanders, 
Requests  for  National  Agency  Checks 

Authority  for  maintenance  of  the  system:  Officer  Assignments  Air 
Force  Regulation  36/20  Table  28/1  Rule  4.  Airmen  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  material  is  used  by 
the  Active  Duty  Military  Staff  Directory  involved  with  the  selection 
and  service  of  Air  Force  Attaches.  The  purpose  of  collecting  the  in¬ 
formation  on  Attache  applications  is  to  evaluate  the  suitability  of  an 
individual  for  Attache  duty.  The  purpose  of  maintaining  records  on 
current  Attaches  is  to  assist  in  providing  service  to  them  while  on 
station.  The  purpose  of  maintaining  material  on  prior  Attaches  is  to 
assist  them  in  their  applications  for  subsequent  Attache  duty  and  for 
analysis  and  historical  purposes.  The  records  are  retained  within  the 
Air  Force  Attache  System  and  not  disclosed  to  personnel  outside  the 
Attache  System 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  Air  Force  Attache  Af¬ 
fairs,  Air  Force  Intelligence  Service,  Ft  Belvoir,  VA  22060 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


FEDERAL  REGISTER  VOL  40,  NO.  160 -MONDAY,  AUGUST  1R,  1975 


DEPARTMENT  OF  DEFENSE 


35415 


Record  source  categories:  Individuals,  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base  Texas. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F01001  05HCHLD 

System  name:  01001  05HCHLD  USAF  Prisoner  of  War  (PW) 
Debriefing  Files 

System  location:  7602  Air  Intelligence  Group  (INXB),  Ft  Belvoir, 
VA  22060 

Categories  of  individuals  covered  by  the  system:  Air  Force  returned 
PW 

Categories  of  records  in  the  system:  Debriefing  transcripts; 
messages  concerning  PWS;  topical  data 

Authority  for  maintenance  of  the  system:  10USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  Intelligence  file;  research 
source  documents  used  by  Air  Force  Intelligence  Analysts,  Physi¬ 
cians,  Casualty  Resolution  Personnel 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retire  as  permanent  to  Washington  Na¬ 
tional  Records  Center,  Wash  D.  C.  20409 

System  manager^)  <u>d  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Headquarters  United  States  Air  Force. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F01002  OQVDYDA 

System  name:  01002  OQVDYDA  Military  Airlift  Command  (MAC) 
Dishonored  Check  Program. 

System  location:  At  consolidated  base  personnel  offices  only.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

All  Department  of  Defense  civilian  employees  and  all  retired  mili¬ 
tary  personnel. 

Categories  of  records  in  the  system:  Copies  of  dishonored  checks 
and  correspondence  pertaining  thereto  having  individual’s  name, 
grade,  SSAN,  and  unit  of  assignment. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  provide  a 
basis  of  information  for  processing  and  reporting  all  dishonored 
checks.  Category  of  user  -  Air  Force  Specific  use  -  provides  Unit 
Commanders,  Base  Personnel  Officers,  and  Base  check-cashing 
facilities  name,  grade,  SSAN,  and  unit  of  assignment  of  individuals 
who  have  issued  dishonored  checks. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  mauagerfs)  and  address:  Chief,  Consolidated  Base  Person¬ 
nel  Office  Quality  Force  Section. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01003  OBXQPCA 

System  name:  01003  OBXQPCA  Cadet  Promotion  List 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  P  series  Special  Orders 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Announces  cadet  rank  and 
cadet  position  (duty)  to  be  held.  Cadet  Rank  Cards  are  used  to  input 
the  necessary  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  disks  or  drums. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  computer  system  software. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Maintained  as  part  of  Master  Cadet  Personnel  Record  (Permanent). 

System  managers)  and  address:  Commandant  of  Cadets 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Commandant  of  Cadets 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F01003  OIACYVA 

System  name:  01003  OIACYVA  Background  Material 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Letter  request  for  orders, 
amendments,  including  justification  on  files  on  special  authorizations 
when  required  by  order  publishing  activity. 

Authority  for  maintenance  of  the  system:  Section  10  United  States 
Code  1162. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  on  form  is 
utilized  for  publication  of  discharge  orders  used  by  military  personnel 
and  AF  civilian  employees  within  the  office  and  verify  that  discharge 
orders  were  published. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manage r(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205.  Written  request  for  information 
should  contain  full  name  of  individual,  SSAN  (social  security  ac¬ 
count  number),  current  address  and  the  case  (control)  number  shown 
on  correspondence  received  from  center.  Records  may  be  reviewed 
in  records  review  room  ARPC,  3800  York  St  Denver,  CO  80205, 
Building  2  Unit  G  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
Reserve  I.D.  Card  and/or  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  verify  his/her  SSAN  at  time  of  discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  CO  80205  telephone  area  code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0110I  AA  B 

System  name:  01101  AA  B  Speech  Files 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Military  and  civilain 
officials  in  Federal  Government 

Categories  of  records  in  the  system:  Contains  speeches  or  excerpts 
from  speeches  on  defense  matters 

Authority  for  maintenance  of  the  system:  10  USC  133 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Respond  to  requests  for 
statements  on  defense  matters  by  Government  officials 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 


Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  active  files  during  official's  in¬ 
cumbency  and  placed  in  inactive  file  which  is  retained  until  no  longer 
needed  for  reference.  Then  destroyed  by  tearing  into  pieces, 
shredding,  macerating,  pulping  or  burning. 

System  managers)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
P0I101  AA  C 

System  name:  01101  AA  C  Clipping  Files 
System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Prominent  Amer¬ 
icans  in  and  out  of  government  who  are  involved  in  defense  matters 
Categories  of  records  in  the  system:  Contains  media  clippings  about 
the  activites  or  statements  of  individuals  on  defense  matters 
Authority  for  maintenance  of  the  system:  20USC  133 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Respond  to  requests  for 
information  on  media  reports  about  an  individual's  involvement  in 
defense  matters 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  active  files  during  individual’s 
involvement  in  defense  matters  then  placed  in  inactive  file.  Inactive 
files  are  retained  until  no  longer  needed  for  reference  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  managers)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

'  Record  source  categories:  Information  obtained  from  the  public 
media. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  AA  D 

System  name:  01101  AA  D  Columnist  Files 
System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Reporters  and  syn¬ 
dicated  columnists  or  commentators  who  write  on  defense  matters 
Categories  of  records  in  the  system:  Contains  media  clippings  by  in¬ 
dividual  writers  on  defense  matters 
Authority  for  maintenance  of  the  system:  10  USC  133 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Respond  to  requests  for 
information  on  what  these  writers  have  published  about  defense  mat¬ 
ters 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Ketrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  active  files  during  period  when 
the  columnist  is  writing  about  defense  matters.  Then  placed  in  inac¬ 
tive  file  where  they  are  retained  until  no  longer  needed  for  reference. 
Then  destroyed  by  tearing  into  pieces,  shredding,  pulpint,  macerat¬ 
ing,  or  burning. 

System  manager(s)  and  address:  Administrative  Assistant  to  the 
Secretary  of  the  Air  Force 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  DAYYT  A 

System  name:  01101  DAYYT  A  Operational  Reference  File 

System  location:  Translation  and  Abbreviations  Section.  Directorate 
of  Administration 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  covered  by  the  system  include  language  translators  and  in¬ 
terpreters,  State  Department  personnel.  Army  and  Navy  translation 
activity  personnel,  commercial  translation  services  personnel 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Foreign  Nationals  residing  in  the  United  States. 

Categories  of  records  in  the  system:  File  is  comprised  of  individual 
personnel  data  cards. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Section  8034. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Translation  and  Abbrevia¬ 
tions  Section  personnel  use  the  information  contained  in  the  system 
to  check  names  and  titles  of  foreign  military  and  civilian  government 
personnel  which  appear  in  correspondence  received  for  translation. 
This  system  also  serves  as  a  listing  of  translators/interpreters  availa¬ 
ble  to  provide  translation  and  interpreting  services  in  support  of 
Headquarters  United  States  Air  Force  requirements  for  such  ser¬ 
vices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Information  retrieved  by  name  or  title. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief,  Translation  and  Abbrevia¬ 
tions  Section,  Directorate  of  Administration,  Headquarters  United 
States  Air  Force,  Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

The  individual  must  furnish  full  name,  and  indicate  whether  milita¬ 
ry/civilian  status  and  whether  a  resident  or  nonresident  of  the  United 
States.  The  individual  may  visit  the  Translation  and  Abbreviations 
Section  of  the  Directorate  of  Administration  at  Headquarters  United 
States  Air  Force,  Washington  DC  20330.  No  identification  is  required 
to  determine  if  the  system  contains  records  pertaining  to  a  specific 
individual. 


Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  address.  Translation  and  Abbreviations  Section, 
Directorate  of  Administration,  Headquarters  United  States  Air 
Force,  Washington  DC  20330 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  an  international  organisation. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  obtained  from  commercial  translation  service  firms, 
from  the  Department  of  Defense  or  other  United  States  Government 
translation  activities,  and  from  translated  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01I01  DPXJ  B 

System  name:  01 101  DPXJ  B  Record  of  Air  Force  Personnel  As¬ 
signed  Outside  the  Department  of  Defense 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Air  Force  military 
and  civilian  personnel  assigned  to  full  time  duty  outside  the  Depart¬ 
ment  of  Defense. 

Categories  of  records  in  the  system:  Records  include  correspon¬ 
dence  between  the  Air  Force  and  nonmilitary  government  agencies. 
Additionally,  a  by-name  listing  of  personnel  is  forwarded  on  a  quar¬ 
terly  basis  to  the  Department  of  Defense. 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code  ,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  to  maintain 
an  accurate  accounting  of  personnel.  Principle  users  are  Air  Force 
personnel  managers  and  the  Deputy  Assistant  Secretary 
(Administration),  Office  of  the  Secretary  of  Defense  .  Purpose  is  to 
account  for  the  personnel  detailed  outside  the  Department  of 
Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  until  an  individual  is  returned  to 
Air  Force  duties  and  then  destroyed  by  tearing  to  pieces,  shredding, 
pulping,  macerating  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Correspondence  between  the  Air  Force 
and  non-military  government  agencies  and  information  extracted 
from  military  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  DPXJC  C 

System  name:  01101  DPXJC  C  USAF  Reconstitution  Requirements 
for  office  of  JCS  and  HQ  USAF 

System  location:  HQ  USAF/Deputy  Chief  of  Staff,  Personnel, 
USAF  Personnel  Readiness  Center,  Washington,  DC  20330  (DC). 

Categories  of  individuals  covered  by  the  system:  USAF  Military  and 
Civilian  Personnel  identified  to  fill  reconstitution  positions  for  the 
Office  of  Joint  Chief  of  Staff  (OJCS). 
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Categories  of  records  in  the  system:  Records  are  maintained  on  elec¬ 
trical  accounting  machine  (EAM)  cards;  cards  contain  name  of  selec¬ 
tee,  Social  Security  Account  Number,  Command  of  Assignment,  In¬ 
stallation  Location,  Grade  of  Selectee  and  the  authorized  position 
data. 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code  (USC),  Public  Printing  and  Documents,  Chapter  31,  Records 
Management  by  Federal  Agencies,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to  identi¬ 
fy  individuals  to  fill  reconstitution  requirements.  Records  used  within 
the  Air  Force  (AF)  and  the  National  Military  Command  Center 
(NMCC)  for  AF  General  Officers  in  support  of  Contingency  Opera¬ 
tions  Plan  and  the  National  Security  Agency  (NSA)  for  AF  personnel 
designated  to  reconstitute  NSA.  Records  are  used  to  manage  the  per¬ 
sonnel  resource  designated  for  reconstitution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Complete  file  is  maintained  in  accordance  with  USAF 
security  directives. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  derived  from  military  person¬ 
nel  records  and  authorized  manning  documents,  position  descriptions 
and  related  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F01101  OCGBUZA 

System  name:  01101  OCGBUZA  Reports,  Controlled  and  Uncon¬ 
trolled  (Bad  Check  Report) 

System  location:  All  check  cashing  facilities  in  ENT  Air  Force  Base 
complex  CO  80912 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Dependents  of  military  personnel. 

All  Air  Force  active  duty  military  personnel. 

Retired  military  and  their  dependents,  selected  Department  of 
Defense  civilian  employees,  survivors  of  deceased  active  duty  milita¬ 
ry  personnel,  disabled  veterans  and  their  dependents. 

Categories  of  records  in  the  system:  List  of  individuals  who  have 
cashed  bad  checks  at  base  facilities. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (l)Identify  individuals 
whose  check  cashing  privileges  are  suspended.  (2)  Commissary 
stores,  billeting,  transient  billeting,  clothing  sales  store,  central  base 
fund  activities.  Non  Commissioned  Officers  and  Officers  open  mess. 
(3)  Refuse  check  cashing  service  to  individuals  whose  privileges  have 
been  suspended. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 


Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief  Management  Analysis, 
Comptroller  Division.  46  Aerospace  Defense  Wing,  Peterson  Field, 
Colorado  80914. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

(b)  Full  name,  status,  social  security  account  number,  information 
requested,  (c)Chief,  Management  Analysis,  Comptroller  Division.  46 
Aerospace  Defense  Wing,  (d)  Identification  card  issued  by  military 
department. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager 

Record  source  categories:  Information  received  from  check  cashing, 
facilities  at  ENT  Air  Force  Base  complex. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  0IACVVA 

System  name:  01101  0IACYVA  Daily  Strength  Report 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Daily  Strength  Report. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
Section  262. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  supervisors  with 
information  on  personnel  resources  available  at  the  beginning  of  each 
day.  Proper  use  of  data  in  the  report  by  management  ensures  that 
leave  benefits  are  properly  administered,  timely  notice  of  overtime 
and  compensatory  time  used  the  previous  day  and  information  re¬ 
garding  detailed  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager! s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC)  3800  York  St.  Denver,  Co  80205. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205,  written  request  for  information 
should  contain  full  name  of  individual,  SSAN  (social  security  ac¬ 
count  number),  current  address  and  the  case  (control)  number  shown 
on  correspondence  received  from  center.  Records  may  be  reviewed 
in  Records  Review  Room  ARPC,  3800  York  St,  Denver,  CO  80205, 
Building  2,  Unit  G,  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
reserve  I.D.card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  full  name. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES, 
3800  York  St,  Denver  Co  80205  telephone  area  code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  supervisory  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F01101  OIACYVB 

System  name:  01 101  OIACYVB  Presentation  Aids  and  Office  Projects 
and  Studies 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80203. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system:  Schedules;  written  or  recorded 
speeches;  talking  and  briefing  papers;  graphic  and  speech  aids;  data 
on  use  or  scheduling  of  conferences. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  section  278. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  To  collect  data  to 
complete  project/studies,  provide  background  and  working  materials 
and  used  for  making  comparisons  or  leading  to  final  results  or 
findings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205.  Written  request  for  information 
should  contain  full  name  of  individual,  SSAN  (social  security  ac¬ 
count  number),  current  address  and  the  case  (control)  number  shown 
on  correspondence  received  from  center.  Records  may  be  reviewed 
in  Records  Review  Room  ARPC,  3800  York  St  Denver,  CO  80205, 
Building  2,  Unit  G  between  8  o’clock  and  3  o’clock  on  normal  work 
days.  For  personal  visits  the  individual  should  provide  current 
reserve  I.D.card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  particular  project/study. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES, 
3800  York  St.,  Denver  CO  80205  telephone  area  code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  units,  major  com¬ 
mands,  consolidated  base  personnel  offices  and  consolidated  reserve 
personnel  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  0J  DP  A 

System  name:  01101  0J  DP  A  Senior  Officer  Management  Office  Files 

System  location:  Headquarters  Air  Training  Command  (ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel,  Randolph  Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
ATC  colonels  and  selectees. 

Categories  of  records  in  the  system:  Individual  correspondence  on 
assignment  management  data. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  track  assign¬ 
ments/retirement  of  an  assigned  Colonels. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 


Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  DCS/Deputy  Chief  of  Staff  for 
Personnel.  Headquarters  Air  Training  Command,  Randolph  Air  Force 
Base,  TX  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  0J  DP  B 

System  name:  01101  0J  DP  B  Report  of  Processing  Time  for  Adminis¬ 
trative  Discharge  Actions 

System  location:  Headquarters  Air  Training  Command  (ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  and  Consolidated  Base  Per¬ 
sonnel  Office 

Categories  of  individuals  covered  by  the  system:  ATC  enlisted  per¬ 
sonnel  with  late  administrative  discharge. 

Categories  of  records  in  the  system:  Individual  records  containing 
administrative  discharge  data. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  reports  to 
monitor  discharge  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  DCS/P  Randolph  Air  Force  Base 
Texas  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager.- 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  0J  TTSA 

System  name:  01101  0J  TTSA  Student  Record  of  Training 

System  location:  Technical  Training  Centers  of  Air  Training  Com¬ 
mand.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 
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Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Foreign  Nationals. 

Categories  of  records  in  the  system:  Records  of  individual  training 
hours,  final  grades. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  individual  at¬ 
tendance  and  achievement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name. 

Safeguards:  Personnel  screening  record  clerk.  Records  are  stored  in 
locked  cabinets  or  rooms. 

Retention  and  disposal:  Hold  1  year  then  destroy  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Standards  and  Evaluation 
Directorate  Evaluation  Division,  Randolph  Air  Force  Base,  TX 
78148. 

Notification  procedure:  Training  department  where  training  con¬ 
ducted.  Full  name,  Social  Security  Account  Number. 

Record  access  procedures:  Instruction  and  measurement  unit  in  De¬ 
partment  at  Center  where  training  conducted.  Full  name  and  social 
security  account  number. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Training  Center  Organizational  Directory. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  OJ  TTSB 

System  name:  01101  OJ  TTSB  Graduate  Evaluation  Master  File 

System  location :  Air  Training  Command  Technical  Training  Cen¬ 
ters.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Procedures  for  operating  the 
data  automation  of  graduate  evaluation  questionnaire  system. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  evaluation  of  formal 
school  graduates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tape. 

Retrievability:  SSAN  computerized. 

Safeguards:  Computer  fail  safe.  Records  are  accessed  by 
authorized  personnel  who  are  properly  screened  and  cleared  for 
need-to-know  and  those  servicing  the  record  system  in  performance 
of  their  official  duties. 

Retention  and  disposal:  Destroy  when  purpose  has  been  served  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manage r<s)  and  address:  Headquarters  ATC  Standards  and 
Evaluation  Directorate  Evaluation  Division,  Randolph  Air  Force 
Base,  TX  78148. 

Notification  procedure:  Headquarters  Technical  Training  Centers, 
Standards  and  Evaluation  Directorate,  Evaluation  Division  (TTSE). 
Randolph  Air  Force  Base  TX  78148. 

Record  access  procedures:  Centers  TTSE  Organizational  Directory. 
Full  name  or  social  security  account  number. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Centers  TTSE  Organizational  Directory. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F01101  0J  TTSC 

System  name:  01101  QJ  TTSC  Standardization  Evaluation  Program 

System  location:  Air  Training  Command  Training  Centers  Officer 
Training  School  field  training  detachments.  Official  mailing  addresses 
are  in  the  Department  of  Defense  Directory. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Test  rosters. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Instructors  and  super¬ 
visors  job  knowledge. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Name. 

Safeguards:  Records  are  accessed  by  records  custodian. 

Retention  and  disposal:  Destroy  when  purpose  has  been  served  by 
tearing  into  pieces,  shredding. 

System  managers)  and  address:  Headquarters  Air  Training  Com¬ 
mand,  Randolph  Air  Force  Base  TX.  78148. 

Notification  procedure:  School  of  Applied  Aerospace  Sciences 
(SAAS)  Commander,  School  of  Health  Care  Sciences  (SHCS)  Com¬ 
mander,  Basic  Military  Training  School  (BMTS)  Commander,  Officer 
Training  School  (OTS)  Commander  or  field  training  detachment 
(FTD)  commander  where  tested.  Full  name. 

Record  access  procedures:  Center  Commander,  SAAS  Commander, 
SHCS  Commander,  BMTS  Commander,  OTS  Commander,  or  FTD 
Commander  where  tested.  Official  mailing  addresses  in  Department 
of  Defense  directory. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Center,  SAAS,  SHCS,  OTS,  BMTS,  or 
FTD  organizational  directory. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FBI  101  0JMPLSA 

System  name:  01101  0JMPLSA  Source  Support  and  Control  Data 
Basic  Trainee  Records 

System  location:  Headquarters  Basic  Military  Training  School 
Lackland  Air  Force  Base  TX  78236. 

Categories  of  individuals  covered  by  the  system:  All  enlisted  basic 
military  trainees. 

Categories  of  records  in  the  system:  Training  Summaries.  Flight 
Rosters  Appointment  Logs. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  positive  or 
negative  progress  on  trainee  supervisors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  notebooks  binders  and  file  cabinets. 

Retrievability:  Name  and  social  security  account  number. 

Safeguards:  Access  by  authorized  personnel  administering  the 
system,  filed  in  locked  containers  and  cabinets. 

Retention  and  disposal:  Retained  in  office  files  for  6  months  after 
monthly  cutoff  then  destroyed  by  tearing  into  pieces,  burning, 
macerating,  shredding  or  pulping. 

System  managers)  and  address:  Commander  Basic  Military  Train¬ 
ing  School. 

Notification  procedure:  Commander,  Basic  Military  Training 
School.  Name,  social  security  account  number,  birth  certificate. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Commander  of  Basic  Military  Training  Schools. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Enlistment  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F01101  OJMPLSB 

System  name:  01101  OJMPLSB  Source  Support  and  Control  Data 
Special  Training  Records 

System  location:  Headquarters  Basic  Military  Training  School 
Lackland  Air  Force  Base  TX  78236. 

Categories  of  individuals  covered  by  the  system:  All  enlisted  basic 
military  trainees  requiring  special  training. 

Categories  of  records  in  the  system:  Training  summaries,  flight 
rosters,  appointment  logs. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  special  training 
progress  positive  or  negative  on  trainee  supervisory  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  notebooks,  binders,  and  file  cabinets. 

Retrievability:  Name  and  social  security  account  number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  6  months  after 
monthly  cutoff  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commander  Basic  Military  Train¬ 
ing  School. 

Notification  procedure:  Birth  certificate,  name  and  social  security 
account  number. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Commander  Basic  Military  Training  School. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Basic  military  training  records  and  enlist¬ 
ment  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  OJMPLSC 

System  name:  01101  OJMPLSC  Nelson  Denny  Reading  Test  Answer 
Sheets 

System  location:  At  officer  training  school(OTS)  USAF  Lackland 
Air  Force  Base  TX  78236. 

Categories  of  individuals  covered  by  the  system:  All  officer  trainees. 

Categories  of  records  in  the  system:  Name,  name  of  college,  date  of 
test,  flight  commander  score. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determine  which  officer 
trainees  need  remedial  reading. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 

system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retain  for  class  duration  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  OTS/MTC  Lackland  Air  Force 
Base  TX  78236. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Score  from  Nelson  Denny  Reading  Test. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FO 1101  0KPNQSA 

System  name:  01 101  0KPNQSA  Air  Force  Reserve  Officer  Training 
Corps  (AFROTC)  Membership  System 

System  location:  AFROTC/ACMA,  Maxwell  AFB  AL  36112.  Co¬ 
pies  pertaining  to  each  AFROTC  detachment  are  located  at  the 
respective  detachment. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Senior  AFROTC 
contract  cadets  and  special  pursuing  students. 

Categories  of  records  in  the  system:  Name,  Social  Security  Account 
Number,  AFROTC  Detachment  number,  AFROTC  Detachment  as¬ 
signment.  Area  crosstown/consortium  student  identification.  Reason 
for  AFROTC  member  given,  type  AFROTC  program,  AFROTC 
Aerospace  studies  course,  AFROTC  membership,  status,  intial 
AFROTC  category  when  first  enrolled,  current  AFROTC  category, 
reason  for  change.  Air  Force  officer  qualifying  test  scores, 
established  graduation  date,  current  established  commissioning  date, 
field  training  status,  AFROTC  member  field  training  rating  academic 
specialty,  date  entered  professional  officer  course  training,  prior  mili¬ 
tary  service,  date  of  enlistment  in  the  Air  Force  Reserve,  sex,  race, 
date  of  birth,  AFROTC  college  scholarship  status,  AFROTC 
Aerospace  studiies  course  when  scholarship  was  activated,  length  of 
AFROTC  scholarship  entitlement,  date  of  scholarship  activation, 
estimated  date  of  scholarship  completion,  Junior  Reserve  Officer 
Training  Corps/Civil  Air  Patrol  progression  level.  Air  Force  Junior 
ROTC  Corps  identifier,  year  completed  Air  Force  Junior  ROTC,  cu¬ 
mulative  grade  point  average,  type  academic  credit.  Flight  Instruction 
Program  Status,  category  eligibility,  service  component,  personnel 
accounting  symbol,  first  assigment,  additional  scholarship  informa¬ 
tion  is  proposed  for  future  use. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  Section  1031. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  provides  cadet 
personnel  data  for  program  management.  Data  are  used  by 
detachments,  staff,  and  AFROTC  Commandant  to  manage  the  pro¬ 
gram.  Data  occasionally  used  by  United  States  Air  Force  and  Depart¬ 
ment  of  Defense  offices,  organizations  and  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Computerized  data  Transaction  Identifiers  (XI)  are  used  to 
retrieve  individual  records  from  the  system. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Computer  printouts  are  retained  one  year  in  office  files  then  trans¬ 
ferred  to  staging  area  for  four  additional  years,  then  destroyed  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning.  Com¬ 
puter  history  tapes  are  retained  indefinitely. 

System  managerial  and  address:  Chief,  Analysis  and  Evaluation 
Division,  AFROTC/ACM,  Maxwell  Air  Force  Base,  AL  36112. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requests  should  include  name,  social  security  account  number, 
detachment,  and  date  enrolled.  Applicant  should  present  driver’s 
license  or  SSAN  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Information  reported  by  the  individual  to  AFROTC  detachment 
personnel.  Data  are  then  forwarded  to  AFROTC  Headquarters. 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  OKPNQSB 

System  name:  01101  OKPNQSB  Four  Year  Reserve  Officer  Training 
Corps  (AFROTC)  Scholarship  Program  Files 

System  location:  At  Four  Year  AFROTC  Scholarship  Program  Of¬ 
fice,  Maxwell  Air  Force  Base  AL  36112;  at  AFROTC  and  Air  Force 
Junior  Reserve  Officer  Training  Corps  (AFJROTC)  detachments;  at 
AFROTC  area  admission  counselors  located  at  selected  AFROTC 
detachments;  to  congressman  at  their  request;  AFROTC  detachment, 
AFJROTC  units,  and  AFROTC  area  admission  counselors.  Ad¬ 
dresses  are  maintained  by  the  AFROTC  Commandant,  Maxwell  Air 
Force  Base,  AL36112. 

Categories  of  individuals  covered  by  the  system:  Senior  and  Junior 
Air  Force  Reserve  Officers. 

Those  who  are  enrolled  in  the  four  year  AFROTC  scholarship  pro¬ 
gram,  and  applicants  for  the  program. 

Categories  of  records  in  the  system:  AFROTC  administrative  unit; 
applicant's  address;  Air  Force  officer  qualifying  test  scores; 
AFROTC  detachment  located  at  the  educational  institution  to  be  at¬ 
tended  by  the  applicant;  AFROTC  detachment  which  the  applicant 
desires  to  attend;  AFJROTC  unit  attended  by  applicant;  college  en¬ 
trance  examination  board  scores;  applicant's  class  standing  and  size 
of  class;  applicant  disqualification  causes;  personal  interview  actions 
and  associated  waivers  as  required;  applicant  medical  status;  appli¬ 
cant’s  full  name;  AFROTC  program  qualification;  applicant  medical 
remedial  requirements;  applicant  scholarship  status;  applicant  social 
security  account  number;  applicant  test  qualification;  civil  air  patrol 
wing  attended;  applicant’s  high  school  and  address;  applicant  high 
school  decile  placement;  applicant  grade  point  average;  applicant 
telephone  number;  applicant  date  of  birth;  applicant  statement  of  un¬ 
derstanding  and  intent;  medical  testing  facility;  AFROTC  area  admis¬ 
sion  counselor’s  areas  of  responsibilities;  applicant  scholarship  cho¬ 
ices;  AFROTC  four  year  central  scholarship  selection  board  results; 
applicant’s  designated  scholarship;  civil  involvement  information  and 
associated  waivers  as  required;  name  of  educational  institution  to  be 
attended  by  applicant;  applicant’s  high  school  principal  evaluation; 
AFJROTC  instructor  evaluation  of  a  cadet;  high  school  transcripts; 
application  forms. 

Authority  for  maintenance  of  the  system:  Public  law  88-647,  Title 
10,  United  States  Code,  Section  3107  and  amended  by  public  law  92- 
166. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  AFROTC 
scholarship  program  office,  used  by  AFROTC  detachments,  and 
AFROTC  area  admissioh  counselors-purposes  and  uses  are  the 
processing  and  awarding  of  AFROTC  4-year  scholarships;  counseling 
applicants  concerning  application  difficulties  and  problems;  and  the 
recruiting  of  applicants  into  the  AFROTC  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  of  Senior  Programs, 
AFROTC,  Maxwell  Air  Force  Base,  AL  36112. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Directorate  of  Senior  Programs,  Chief,  Scholarship  Division; 
Chief,  4-ycar  Scholarship  Branch,  Maxwell  Air  Force  Base,  AL. 
Requests  should  include  the  full  name,  military-applicant  status,  and 
social  security  account  number  (SSAN)  or  military  service  number. 


Individuals  may  visit  the  AFROTC  scholarship  Programs  Office, 
Maxwell  Air  Force  Base  AL  36112.  Individuals  must  provide  their 
full  name,  military  applicant  status,  and  SSAN  or  service  number. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0U01  OKPNQSC 

System  name:  01101  OKPNQSC  Individual  Weight  Loss  Record. 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 

Categories  of  individuals  covered  by  the  system:  Personnel  in  weight 
control  program. 

Categories  of  records  in  the  system:  Record  of  individual  weights. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose-identify  personnel 
exceeding  weight  standards.  Users-commanders,  medical  personnel 
and  legal  staff.  Use-monitor  progress,  initiate  appropriate  correction 
action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager! s)  and  address:  Chief  Personnel  Plans,  HQ  Air 
University,  Maxwell  Air  Force  Base,  AL  36112. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requires  name  and  military  status.  Must  visit  office  of  system 
manager,  and  present  military  ID  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  die  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  0KPNQSD 

System  name:  01101  0KPNQSD  Air  Force  Reserve  Officer  Training 
Corps  (AFROTC)  Guest  Lecture  Files 

System  location:  At  Headquarters  Air  University,  Maxwell  Air 
Force  Base,  AL  36112. 
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Chief  of  protocol.  AFROTC/analysis  and  evaluation  division.  Max¬ 
well  Air  Force  Base  al  36112.  Copies  pertaining  to  each  AFROTC 
detachment  are  located  at  the  respective  detachment.  Official  mailing 
addresses  of  the  detachments  are  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Forces  system  notice. 

Categories  of  individuals  covered  by  the  system:  Prominent  military 
or  civilian  personnel  who  are  used  as  guest  lecturers  at  Air  Universi¬ 
ty,  professional  military  education  (PME)  schools. 

Categories  of  records  in  the  system:  Records  data  pertaining  to  in¬ 
dividual  guest  lecturer  including  name,  address,  lecture  subject, 
number  of  personnel  accompanying,  dates  of  lecture,  funds  obligated 
and  rating  given  lecturer. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  faculty  of  profes¬ 
sional  military  education  schools  to  administer  guest  lecture  program. 
Rating  given  to  determine  continued  use/value  of  lecturer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 

system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Chief  of  Protocol,  Headquarters, 
Air  University,  Maxwell  Air  Force  Base,  AL  36112,  submanagers- 
director  of  administration  at  Applicable  professional  military  educa¬ 
tion  schools.  Offical  mailing  addressis  are  contained  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendex  to  the  Air  Force  system 
notice. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Applicable  submanager.  Require  full  name,  proof  of  identity.  May 
visit  office  of  chief  of  protocol,  submanager  and  present  proof  of 
identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  lecturer,  host  officer,  account¬ 
ing  and  finance.  Rating  given  by  professional  evaluation  personnel 
which  is  derived  from  student  and  faculty  critiques. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  OOJUBJA 

System  name:  01101  OOJUBJA  Personnel  Management  Information 
System 

System  location:  HQ  Air  Force  Data  System  Design  Center 
(AFDSDC/LG),  Gunter  Air  Force  Station,  Alabama  36114. 

Categories  of  individuals  covered  by  the  system:  Personnel  assigned 
to  the  AFDSDC/LG. 

Categories  of  records  in  the  system:  Records  of  authorized  positions 
and  assigned  personnel  data. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  managers  and  su¬ 
pervisors  for  information  as  to  authorized  and  assigned  resources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Name,  office  symbol,  rank/grade,  and  Air  Force 
specialty  code. 


Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manageris)  and  address:  Chief,  Systems  Management  Of¬ 
fice,  AFDSDC. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  or  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  0RKNMDB 

System  name:  01101  0RKNMDB  Dependent  Misconduct  Records 

System  location:  Office  of  the  Staff  Judge  Advocate  15  Air  Base 
Wing  Hickam  Air  Force  Base  Hawaii  APO  San  Francisco  96553. 

Categories  of  individuals  covered  by  the  system:  Dependents  of  ac¬ 
tive  duty  and  retired  Air  Force  personnel. 

Categories  of  records  in  the  system:  Police  incident  reports,  action 
by  sponsor’s  immediate  commander's  recommendation,  reports  of 
final  disposition. 

Authority  for  maintenance  of  the  system:  50  United  States  Code  an¬ 
notated  797. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Staff  Judge  Advocate 
reviews  each  case  and  recommends  appropriate  action.  Files  are 
reviewed  when  there  are  repeat  offenders.  Files  are  reviewed  if  mili¬ 
tary  sponsor  appeals  action  taken. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  one  year  after  military  sponsor 
is  reassigned,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Staff  Judge  Advocate  15  Air  Base 
Wing  Hickam  Air  Force  Base,  Hawaii  APO  San  Francisco  96553. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable 
For  additional  information,  contact  the  Systems  Manager. 

F0U01  0SAWUBA 

System  name:  01101  0SAWUBA  Source  Support/Control  Data 

System  location:  8  Air  Force,  Directorate  of  Personnel,  APO  San 
Francisco  96334. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Career  brief. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Personnel  for 
submission  to  commander  for  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
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Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Director  of  Personnel,  Eighth  Air 
Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0110I  OSAWUBB 

System  name:  01101  OSAWUBB  Source  Support  -  Control  Data 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Standard  evaluation  examina¬ 
tion  record. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  type  examination 
and  grade  for  transfer  to  permanent  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief.  Standardization  Evaluation 
Division. 

Deputy  Chief  of  Staff/Research  and  Development.  Headquarters 
United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Examination  papers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  OSAWUBC 

System  name:  01101  OSAWUBC  Source  Support  -  Control  Data 

System  location:  Eighth  Air  Force,  Judge  Advocate,  APO  San 
Francisco  96334. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Absent  without  leave  (AWOL) 
study. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Management  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 


Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening.  . 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  ’ 

System  manager^)  and  address:  Office  of  the  Staff  Judge  Ad¬ 
vocate,  Eighth  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  die  Systems  Manager.  . 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Extracted  from  records  of  trial. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  OSAWUBD 

System  name:  01101  OSAWUBD  Source  Support  -  Control  Data 

System  location:  Office  of  the  Chief  of  Protocol,  Eighth  Air  Force 
(8AF)  APO  San  Francisco  96334. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Information  for  awards 
ceremony  forms. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Create  biography  of 
awards  recipients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning 

Svstem  manager(s)  and  address:  Chief  of  Protocol,  Eighth  Air 
Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Form  completed  by  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01I0I  0SFXBMC 

System  name:  01101  0SFXBMC  Source  Support  or  Control  Data 
(Disciplinary  Actions  Log) 

System  location:  28th  Field  Maintenance  Squadron,  Ellsworth  Air 
Force  Base,  SD  37706. 

Categories  of  individuals  covered  by  the  system:  Maintained  on  per¬ 
sonnel  who  have  had  disiplinary  action  initiated  against  them. 

Categories  of  records  in  the  system:  Includes  dates  of  offenses,  na¬ 
ture  of  action  being  administered  and  any  other  relevant  information. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  administrative 
clerks  to  monitor  and  record  the  length  of  time  required  to  complete 
a  given  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 
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Retrievability:  Filed  by  Name. 

Safeguard!:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Executive  Support  Officer,  28th 
Field  Maintenance  Squadron. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  witnesses. 

Information  obtained  from  a  state  or  local  government. 

Squadron  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F011Q1  OSFXBMD 

System  name:  01101  OSFXBMD  Source  Support  or  Control  Data 
Traffic  Offenses  „ 

System  location:  Office  of  the  Executive  Officer,  28th  Maintenance 
Squadron  and  Office  of  the  Commander,  28  Organizational  Main¬ 
tenance  Squadron,  Ellsworth  Air  Force  Base,  SD  57706. 

Categories  of  individuals  covered  by  the  system:  Maintained  on  in¬ 
dividuals  who  have  been  cited  for  traffic  offenses  on  or  off  base. 

Categories  of  records  in  the  system:  Record  includes  date  of  of¬ 
fense,  type  of  offense  and  action  taken. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8072. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  an  administrative 
clerk  to  maintain  an  accurate  record  of  traffic  offenses  so  that  the  in¬ 
dividual  concerned  can  be  briefed  at  a  weekly  staff  meeting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manage r(s)  and  address:  Administration  clerk  and  First  ser¬ 
geant  of  the  28  Field  Maintenance  Squadron  and  28  Organizational 
Maintenance  Squadron. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  the  public  media. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0110!  0UJCGJA 

System  name:  01101  0UJCGJA  Career  Development  Graduates 
Historical  Roster 

System  location:  United  States  Air  Force  School  of  Applied  Cryp¬ 
tologic  Science  (USAFSACS)  Goodfellow  Air  Force  Base  TX  76901 


Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Machine  data  record. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the- purposes  of  such  uses:  Used  by  USAFSACS  to 
identify  graduates  over  a  six-month  period. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning.  - 

System  managers)  and  address:  USAFSACS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:-  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0U01  0UJCGJB 

System  name:  01101  0UJCGJB  Career  Development  Graduates 
Monthly  Report 

System  location:  United  States  Air  Force  School  of  Applied  Cryp¬ 
tologic  Science  (USAFSACS)  Goodfellow  Air  Force  Base  TX  76901. 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Machine  data  record. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  identify  persons 
completing  course  for  given  month. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  USAFSACS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager.  , 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F01101  OUJCGJC 

System  name:  01101  OUJCGJC  Career  Development  Course  Enroll ees 

System  location:  United  States  Air  Force  School  of  Applied  Cryp¬ 
tologic  Science  (USAFSACS),  Goodfellow  Air  Force  Base  TX  76901. 

Categories  of  individuals  covered  by  the  system:  Army,  Navy  and 
Marine  Corps  active  duty  military  personnel. 

Air  Force  active  duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Machine  data  record. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  identify  persons 
currently  enrolled  in  course. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software. 

Retention  and*  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  USAFSACS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101  0UMCBVB 

System  name:  01101  0UMCBVB  Mailing  Lists  for  Magazines 

System  location:  Office  of  Information  (OI)  United  States  Air 
Force  Security  Service  (USAFSS),  San  Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system:  Retired  Air  Force 
military  personnel. 

Categories  of  records  in  the  system:  Names  and  home  addresses. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  mail  command 
magazines  to  past  commanders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Headquarters  USAFSS  Office  of 
Information. 

Notification  procedure:  Requests  from  ind'viduals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0110I  02  ALSB 

System  name:  01101  02  ALSB  Complaints  and  Inquiries 

System  location:  Office  of  Inspector  General,  Alaskan  Air  Com¬ 
mand,  APO  Seattle  98742 

Categories  of  individuals  covered  by  the  system:  Civilian  and  milita¬ 
ry  personnel  who  have  submitted  complaints  or  Congressional  inqui¬ 
ries. 

Categories  of  records  in  the  system:  Complaint  information  consist¬ 
ing  of  name,  grade,  organization,  date  complaint  received,  type  com¬ 
plaint,  and  action  taken. 

Authority  for  maintenance  of  the  system:  10  USC  8032,  Armed 
Forces  -  Air  Staff  -  General  duties. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cross  reference  to  case 
files  and  source  of  statistical  information  for  reports.  Category  of 
user.  Inspector  General  complaints  system  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in.  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Inspector  General,  Alaskan  Air 
Command. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Units  complaints  personnel  and  Congres¬ 
sional  channels. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0I101  02  ALSC 

System  name:  01101  02  ALSC  Inspection  Augmentor  Data 

System  location:  At  Office  of  Inspector  General,  Alaskan  Air  Com¬ 
mand,  APO  Seattle  98742 

Categories  of  individuals  covered  by  the  system:  Alaskan  Air  Com¬ 
mand  civilian  and  military  personnel  designated  as  augmentors  for 
the  conduct  of  inspections 

Categories  of  records  in  the  system:  Name,  specialty,  training  and 
experience  data,  personal  identification  data,  and  security  clearance 
data. 

Authority  for  maintenance  of  the  system:  10USC8032 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  readily  available 
data  on  prospective  inspection  augmentors.  Category  of  user.  Person¬ 
nel  assigned  to  Office  of  Inspector  General. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Inspector  General,  Alaskan  Air 
Command. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual's  organization  and  Office  of 
Inspector  General. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101A0SFXBMA 

System  name:  01 101A0SFXBMA  Source  Support  or  Control  Data 
Central  Base  Fund  Status  Card 

System  location:  Central  base  fund  (CBF)  44  Combat  Support 
Group  (44CSG)  Ellsworth  Air  Force  Base  SD  57706. 

Categories  of  individuals  covered  by  the  system:  All  central  base 
fund  employees. 

Categories  of  records  in  the  system:  Reflects  current  employment 
category,  salary,  grade,  and  step,  work  section,  job  title,  date  of  em¬ 
ployment,  date  of  last  pay  increase,  dafe  of  next  pay  increase,  and 
citizenship  category. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8072. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  notify  personnel 
coordinator  when  next  step  increase  is  due,  to  cross  check  annual 
leave  accrual  on  computer  payroll  sheets,  as  a  general  locator  for 
CBF  employees,  cross  check  position  authorization  listing,  and  for 
general  payroll  information  needed  to  determine  cost  impact  of  pay 
increases.  Cards  are  use  by  the  accounting  clerk  and  CBF  staff  mem¬ 
bers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filfcd  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managers)  and  address:  Custodian,  central  base  fund. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  system  manager. 

Record  access  procedures:  Individual  can  gain  assistance  from  any 
CBF  staff  member. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  the  public  media. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101A0SGHLNA 

System  name:  0U01A0SGHLNA  Standardization  Work  Card 

System  location:  Standardization  Division  (319  Bombardment  Wing 
(319BMW).  Grand  Forits  Air  Force  Base  ND  58201 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Flight  crews  only. 

Categories  of  records  in  the  system:  Name,  rank,  social  security  ac¬ 
count  number,  crew  position,  birth  month,  crew  number,  results  of 
job  knowledge  testing  and  inflight  evaluations. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ready  reference  of  in¬ 
dividual  flying  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 


Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  custodian  of  the  record  system. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief,  standardization  division. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  local  test  and  flight  evaluation 
results. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101A0SSGBPA 

System  name:  01101 A0SSGBPA  Exact  Manning  Table  (EMT) 

System  location:  Requirements  Division,  Directorate  of  Plans, 
Building  500,  Headquarters  SAC,  room  2b31,  Offutt  Air  Force  Base 
NE  68113.  Office  symbol  is  SAC/XPMR. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  HQ  SAC,  3902  Support  Squadron,  and  3900  Combat  Sup¬ 
port  Squadron. 

Categories  of  records  in  the  system:  Name,  grade,  social  security 
account  number,  position 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

I 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Portray 
authorized/assigned  manning.  Maintain  organization  structure.  Main¬ 
tain  authorized  manning.  Requisition  personnel  placement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Name,  grade,  Social  security  account  number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Records  retained  for  5  years  then  per¬ 
manently  retired. 

System  managerfs)  and  address:  Chief,  requirements  division, 
directorate  of  plans. 

Notification  procedure:  Open  access  to  ah  SAC  staff. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Names  and  social  security  account 
number  are  provided  by  staff  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01 101 B0SFXBMA 

System  name:  01101B0SFXBMA  Source  Support  or  Control  Data 
(Disciplinary  Overweight  Chart) 

System  location:  28  Organizational  Maintenance  Squadron  (280MS> 
Ellsworth  Air  Force  Base  SD  57706. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  punished,  are  pending  administrative  discharge  or  are  not 
meeting  United  States  Air  Force  weight  standards. 

Categories  of  records  in  the  system:  Record  of  punishment, 
suspended  punishment,  progress  of  separations  action,  progress  in 
remedial  weight  control  program. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  commander, 
administrative  officer  and  first  sergeant  for  quick  reference  and  to 
standardize  punishment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  wall  charts. 
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Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manage  its)  and  address:  Squadron  Commander. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Received  from  records  of  punishment  ac¬ 
tions,  overweight  actions  and  discharge  actions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01101B0SGHLNB 

System  name:  01101B0SGHLNB  Recreational  Equipment  Storage  Lot 
Form 

System  location:  321  Security  Police  Squadron  Grand  Forks  Air 
Force  Base  ND  58201. 

Categories  of  individuals  covered  by  tbe  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Residing  on  Grand  Forks  Air  Force  Base. 

Categories  of  records  in  tbe  system:  Name,  grade,  organization,  ad¬ 
dress,  duty/home  phones,  make  of  vehicle,  type,  license  number, 
base  sticker  number,  parking  agreement,  stall  number,  date  and  times 
in  and  out,  signature  of  customer,  date. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  registration  of 
recreational  boats,  trailers,  etc.  stored  in  base  storage  lot. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Officer  in  charge,  321  Security  Po¬ 
lice  Squadron,  law  enforcement. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01 101B0SSGBP  A 

System  name:  01101B0SSGBPA  Personnel  Data  Folders 

System  location:  Management  Engineering  Division,  Headquarters 
Strategic  Air  Command  (HQ  SAC)  Offutt  Air  Force  Base  NE  68113. 

Categories  of  individuals  covered  by  the  system:  Personnel  on  vari¬ 
ous  Strategic  air  Command  bases  (approximately  20  bases)  assigned 
to  SAC  management  engineering  teams. 

Categories  of  records  in  the  system:  Brief  biographical  sketches  of 
personnel  assigned  to  SAC  management  engineering  teams,  indicating 
name,  rank,  social  security  account  number,  date  of  rank,  and  cer¬ 
tain  other  vital  statistics,  including  military  schools  attended  and 
previous  military  assignments. 


Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  facilitate  effective  su¬ 
pervision  and  control  over  a  large  number  of  widely  dispersed 
management  engineering  teams  and  used  by  personnel  charged  with 
responsibility  of  supervision  of  the  management  engineering  teams. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Air  Force  Base  and  name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Chief,  Management  Engineering 
Division,  HQ  SAC. 

Notification  procedure:  Personnel  upon  whom  information  is  kept 
may  be  made  either  by  letter  or-telephone  or  in  person  request  to  see 
subject  information. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  submitted  by  individuals 
having  personal  data  stored  in  subject  record  file. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  DAYX  A 

System  name:  01102  DAYX  A  Base,  Unit  and  Organizational  Military 
and  Civilian  Personnel  Locator  Files 

System  location:  At  Headquarters,  United  States  Air  Force,  and  at 
Air  Force  Installations,  to  include  bases,  units,  offices,  and  func¬ 
tions.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notices. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees.  Dependents  may  be  included  at  the 
option  of  the  installation,  unit,  or  organization. 

Categories  of  records  in  the  system:  Cards  or  listings  may  contain 
the  individuals  name,  grade,  military  service  identification  number, 
social  security  account  number,  duty  location,  office  telephone 
number,  residence  address  and  residence  telephone  number,  and 
similiar  type  personnel  data  determined  to  be  necessary  by  the  local 
authority. 

Authority  for  maintenance  of  the  system:  Chapter  31,  Title  44, 
United  States  Code,  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  locate  personnel 
assigned  to,  attached  to,  tenanted  on,  or  on  temporary  duty  at  the 
specific  installation, office, base,  unit,function,  and/or  organization  in 
response  to  specific  inquiries  from  the  general  public  or  from  official 
government  activities  for  the  conduct  of  business.  Files  are  used  lo¬ 
cally  to  locate  and  administer  programs  and  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  paper  records  in  card  or  form  media. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  Primary  location:  Director  of  Ad¬ 
ministration,  Headquarters,  US  Air  Force,  Washington,  DC  Decen¬ 
tralized  Location:  Privacy  officer  of  the  installation,  base,  unit,  or¬ 
ganization,  office  or  function  to  which  the  individual  is  assigned,  at- 
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tached,  tenanted  on  or  on  temporary  duty.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force's  systems  notice. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Individual  must  furnish  full  name,  and  the  names  of  Air  Force  in¬ 
stallation,  unit  and  organization.office.or  function  to  which  assigned, 
attached,  tenanted  on  or  on  temporary  duty  at,  including  the  calendar 
years  of  such  service.  The  individual  may  visit  the  Locator  Office  or 
Privacy  Officer  at  the  place  of  assignment.  No  identification  is 
required  to  determine  if  the  system  contains  records  pertaining  to  a 
specific  individual. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Also  from  individuals  and  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  DPPPN  B 

System  name:  01102  DPPPN  B  Responses  to  Congressional  Inquiries 

System  location:  Deputy  Chief  of  Staff  /Personnel,  Headquarters, 
US  Air  Force,  Washington.  DC  20330 

Categories  of  individuals  covered  by  the  system:  Active  duty  enlisted 
personnel  upon  whom  Congressional  inquiries  have  been 
received/processed. 

Categories  of  records  in  the  system:  Case  files  may  contain  copy  of 
inquiry  from  Congressman  and  letter  from  individual,  message  to  air¬ 
man’s  unit  requesting  counseling  and  information  from  airman's 
records,  message  from  Consolidated  Base  Personnel  Office  (CBPO) 
containing  results  of  counseling  and  requested  information,  copy  of 
proposed  reply  to  the  Congressman.  Statistical  information  may  in¬ 
clude  Total  Active  Federal  Military  Service  Date  (TAFMSD),  Airman 
Qualifying  Examination  (AQE)  scores.  Date  of  Separation  (DOS), 
date  awarded  semi-skilled  level  Air  Force  Specialty  Code  (AFSC), 
Primary,  Control,  Secondary,  and  Duty  Air  Force  Specialty  Code 
(DAFSC),  information  on  technical  school  or  On-The-Job  Training 
(OJT)  and  other  information  concerning  eligibility  and  qualification 
for  retraining. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  reviewed  periodi¬ 
cally  during  calendar  year  to  determine  trends  on  nature  of  com¬ 
plaints  or  questions;  also  information  in  the  file  is  reviewed  if  a  new 
inquiry  from  same  individual  is  received. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

To  provide  information  to  the  Congressman  concerning  the  air¬ 
man’s  complaint  or  question. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  fingerprint  classification. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force,  Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  provided  by  major  command 
or  CBPO  personnel  or  obtained  from  manual  or  automated  personnel 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  DPXVE.C 

System  name:  01102  DPXVE.C  Congressional  Correspondence 

System  location:  At  headquarters  of  major  subordinate  commands, 
numbered  Air  Forces,  or  comparable  levels.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

and  Office  of  the  Secretary  of  the  Air  Force  Office  of  Legislative 
Liaison  Congressional  Inquiry  Division  Washington,  D.C.  20330  (HQ 
USAF/SAFLL) 

Categories  of  individuals  covered  by  the  system:  All  personnel,  mili¬ 
tary  and  civilian,  who  submitted  a  request  for  assistance  or  informa¬ 
tion  to  a  Congressional  member  during  the  current  calendar  year  con¬ 
cerning  Air  Force  or  Air  Reserve  Forces  personnel  procurement  pol¬ 
icy  and/or  procedures. 

Categories  of  records  in  the  system:  Original  (or  copy)  of  con¬ 
stituent’s  request  for  assistance  or  information,  transmittal  cover 
letter  from  Air  Force  Legislative  Liaison  (SAF/LL),  coordination 
copy  of  proposed  response  furnished  to  SAF/LL,  and  carbon  copy 
of  SAF/LL  reply  to  the  appropriate  Congressional  member. 
Background  information  pertaining  to  the  Air  Force  procurement  pol¬ 
icy  or  procedure  on  which  information  is  being  furnished  may  also  be 
maintained  in  some  cases. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code,  Section  8012  and  Section  8032,  Title  44  United  States  Code  , 
Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
record  system  is  collected  to  provide  the  information  requested  by 
the  constituent  and  pertains  only  to  that  individual  request.  The  in¬ 
formation  collected  is  then  forwarded  to  SAF/LL  for  use  in  provid¬ 
ing  a  response  to  the  appropriate  Congressman.  Such  information 
may  be  utilized  to  provide  answers  to  requests  for  similar  informa¬ 
tion  or  to  provide  further  information  in  response  to  a  follow-up 
inquiry  on  behalf  of  the  same  individual.  This  information  is  provided 
the  Congress  and  is  furnished  through  the  offices  of  the  Department 
of  the  Aur  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Air  Force  Policy  and  Procedures  copies 
of  inquiries,  constituent's  comments/requests  and  replies  generated 
by  respective  agency  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  DPXVH  F 

System  name:  01102  DPXVH  F  Congressional  Inquiries 
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System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

And  Office  of  the  Secretary  of  the  Air  Force  Office  of  Legislative 
Liaison  Congressional  Inquiry  Division  Washington,  DC  (HQ 
USAF/SAF/LL,  Washington,  DC  20030) 

Categories  of  individuals  covered  by  the  system:  The  categories  of 
individuals  on  whom  records  are  maintained:  All  personnel,  military 
and  civilian,  who  submitted  a  request  for  assistance  or  information  to 
a  Congressional  member,  the  White  House,  Inspector  General  (IG), 
or  other  high  level  persons  during  the  current  calendar  year  concern¬ 
ing  Air  Force  policy  and/or  procedures  on  housing. 

Categories  of  records  in  the  system:  Original  (or  copy)  of  in¬ 
dividual's  request  for  assistance  or  information,  transmittal  cover 
letter  from  the  Office  of  the  Secretary  of  the  Air  Force,  Legislative 
Liason  (SAF/LL),  coordination  copy  of  proposed  response  furnished 
to  SAF/LL,  and  background  information 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code-Armed  Forces,  Chapter  803,  Department  of  the  Air  Force,  Sec¬ 
tion  8012  and  Chapter  805,  The  Air  Staff,  Section  8032;  Title  44 
United  States  Code,  Public  Printing  and  Documents,  Chapter  31 
Records  Management  by  Federal  AGencies,  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
record  system  is  collected  to  provide  the  information  requested  by 
the  individual  and  pertains  only  to  that  individual  request.  The  infor¬ 
mation  collected  is  then  forwaixled  to  SAF/LL  for  use  in  providing  a 
response.  Such  information  may  be  utilized  to  provide  answers  to 
requests  for  similar  information  or  to  provide  further  information  in 
response  to  a  follow-up  inquiry  on  behalf  of  the  same  individual. 
This  information  is  provided  the  Congress  and  is  furnished  through 
the  offices  of  the  Department  of  the  Air  Force.  Timely  responses  to 
inquiries  from  members  of  Congress,  The  White  House,  IG,  and 
other  high  level  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  one  year  after  end  of  year  in 
which  the  case  was  closed,  transferred  to  a  staging  area  for  one  addi¬ 
tional  year,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating, or  burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  /Personnel, 
Headquarters  United  States  Air  Force. 

,  Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  reeord  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Air  Force  policy  and  procedures;  respon¬ 
ses  to  inquiries  from  members  of  Congress,  the  White  House,  In¬ 
spector  General  and  other  high  level  agencies;  copies  of  responses 
generated  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  DPXVV  E 

System  name:  01102  DPXVV  E  Congressional  Inquiries/Legislative 
Liaison 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

And  Office  of  the  Secretary  of  the  Air  Force;  Office  of  Legislative 
Liaison,  Congressional  Inquiry  Division  Washington,  DC  (HQ 
USAF/SAF/LL,  Washington.  DC  20330) 

Categories  of  individuals  covered  by  the  system:  All  personnel,  mili¬ 
tary  and  civilian,  who  submitted  a  request  for  assistance  or  informa¬ 
tion  to  a  Congressional  member  during  the  current  calendar  year  con¬ 
cerning  Air  Force  or  Air  Reserve  Forces  personnel  procurement  pol¬ 
icy  and/or  procedures. 


Categories  of  records  in  the  system:  Original  (or  copy)  of  con¬ 
stituent’s  request  for  assistance  or  information,  transmittal  cover 
letter  from  the  office  of  The  Secretary  of  the  Air  Force,  Legislative 
Liaison  (SAF/LL),  coordination  copy  of  proposed  response 
Furnished  SAF/LL.  and  carbon  copy  of  SAF/LL  reply  to  the  ap¬ 
propriate  Congressional  member.  Background  information  pertaining 
to  the  Air  Force  procurement  policy  or  procedure  on  which  infor¬ 
mation:  is  being  furnihsed  may  also  be  maintained  in  some  cases. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  Section  8012  8012  and  Section  8032;  Title  44  United  States 
Code  Section  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  the 
record  system  is  collected  to  provide  the  information  requested  by 
the  constituent  and  pertains  only  to  that  individual  request.  The  in¬ 
formation  collected  is  then  forwarded  to  SAF/LL  for  use  in  provid¬ 
ing  a  response  to  the  appropriate  Congressman.  Such  information 
may  be  utilized  to  provide  answers  to  requests  for  similar  informa¬ 
tion  or  to  provide  further  information  in  response  to  a  follow-up 
inquiry  on  behalf  of  the  same  individual.  This  information  is  provided 
the  Congress  and  is  furnished  through  the  offices  of  the  Department 
of  the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  one  year  after  end  of  year  in 
which  the  case  was  closed,  transferred  to  a  staging  area  for  one  addi¬ 
tional  year,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating, or  burning. 

System  managers)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Copies  of  inquiries  from  constituents  and 
Congressman’s  remarics  and  replies  prepared  by  agency  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
P01I02  LLI  A 

System  name:  01102  LLI  A  Microfilm  Records  Congres¬ 
sional/Executive  Inquiries 

System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

At  Washington  National  Records  Center,  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Union  or  Association  management  personnel. 

Air  Force  Academy  nominees/applicants. 

Air  Force  Academy  cadets. 

Senior  and  Junior  Air  Force  Reserve  Officers. 

Dependents  of  military  personnel. 

Anyone  who  has  written  to  the  President  or  a  Member  of  Congress 
regarding  an  Air  Force  issue. 

Categories  of  records  in  the  system:  Copies  of  applicable  Congres¬ 
sional/Executive  correspondence  and  Air  Force  replies. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012  and  5  United  States  Code  7102. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  as  a 
reference  base  in  the  case  of  similar  inquiries  from  other  Members  of 
Congress,  in  behalf  of  the  same  Air  Force  issue  and/or  follow-up  by 
the  same  Member.  Information  may  also  be  used  by  appropriate  Air 
Force  offices  as  a  basis  for  corrective  action  and  for  statistical  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Maintained  on  aperture  cards. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retain  in  office  files  for  four  years,  then 
retired  to  Washington  National  Records  Center,  Washington  DC 
20409  for  six  years,  then  destroyed  by  tearing  into  shreds,  macerat¬ 
ing.  pulping,  or  burning  at  the  end  of  ten  years. 

System  manageris)  and  address:  Director  of  Legislative  Liaison,  Of¬ 
fice  of  the  Secretary  of  the  Air  Force,  Headquarters  United  States 
Air  Force,  Washington  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Personnel  Records.  Congressional  and 
Executive  inquiries  and  information  from  Air  Force  offices  andor- 
ganizations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  OBXQPCA 

System  name:  01102  OBXQPCA  Student  Information  Cards 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Student  Information 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Locator  information  on 
each  Air  Force  Academy  Cadet  to  include  telephone  numbers,  and 
periods  that  they  are  free  for  flying  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  .destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Commander,  557th  Flying  Training 
Squadron  (ATC),  USAF  Academy,  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  From  the  student 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  OBXQPCB 

System  name:  01102  OBXQPCB  Interview  Evaluation  Files 


System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Remarks  on  cadet’s  attitude 
toward  physical  education,  and  his  physical  education  record 
Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  help  determine  a 
cadet’s  aptitude  for  commissioned  service 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Director  of  Athletics,  United 
States  Air  Force  Academy,  CO  80205 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Individual  Instructors 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  OBXQPCC 

System  name:  01 102  OBXQPCC  Physical  Education  Record 
System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Physical  Education  Grades, 
Physical  Fitness  Test  Score,  Obstacle  Course  Time,  Swim  Test 
Distance,  Intramural  and  Intercollegiate  Participation 

Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  Cadet’s  total 
physical  education  progress 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  of  Athletics 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Instructor  Grading  Worksheet 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0U02  OBXQPCD 

System  name:  01102  OBXQPCD  US  Air  Force  Academy  Honor 
Guard  Membership  Record  Honor  Guard  Membership  Record 
System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
Headquarters  Squadron  (CSQ) 
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Categories  of  individuals  covered  by  the  system:  USAFA  Honor 
Guard  Members 

Categories  of  records  in  the  system:  Membership  applications, 
supply  records,  attendance  records. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  accept  members  into 
the  Honor  Guard.  Files  are  used  by  the  Noncommissioned  Officer  in 
charge.  Honor  Guard  and  First  Sergeant  and  Commander.  Headquar¬ 
ters  Squadron  for  membership  acceptance  and  monitoring. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing.  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  Headquarters 
Squadron,  US  Air  Force  Academy,  CO  80205 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager 

Record  source  categories:  Information  from  individuals  concerned 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  OYUEBLA 

System  name:  01102  OYUEBLA  Locator  or  Personnel  Data. 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Personnel  index,  identifies  in¬ 
dividual  by  name  and  social  security  account  number  (SSAN).  Con¬ 
tains  personal  data  on  life,  career,  and  family. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  An  administrative 
reference  file  for  Air  Force  Managers  to  use  for  personnel  under 
their  supervision.  Permits  immediate  access  to  such  information  as 
emergency  address,  telephone  numbers,  birth  dates,  name  of  spouse, 
and  personal  information  as  required  in  day-to-day  operation  of  an 
Office  or  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managers)  and  address:  Director  of  Administration 
Headquarters  AFCS  and  Administration  Officers  at  all  other  levels. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  REPX  D 

System  name:  01102  REPX  D  Congressional  Inquiry  File 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Washington  National  Records  Center,  Washington  DC  20409. 

Categories  of  individuals  covered  by  the  system:  Record  of  inquiry 
and  reply  maintained  for  all  inquiries  received  from  Congressmen 
about  a  constituent,  provided  the  inquiry  is  limited  to  personnel  mat¬ 
ters. 

Categories  of  records  in  the  system:  Files  are  limited  to  those  inqui¬ 
ries  involving  personnel  matters.  Material  maintained  consists  of  con¬ 
gressman’s  inquiry,  copy  of  reply,  and  any  back-up  material  received 
from  the  field  or  back-up  notes  taken  by  phone,  limited  to  informa¬ 
tion  necessary  to  complete  reply. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  Section  8012  and  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  used  only  for  office 
convenience  in  event  of  further  inquiry.  Users  are  Chief  of  Air  Force 
Reserve,  Personnel  Division,  Personnel  Plans  Branch  and  Office  of 
the  Secretary  of  the  Air  Force  Office  of  Legislative  Liaison. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  one  additional  year, 
then  retired  to  Washington  National  Records  Center,  Washington  DC 
20409,  for  permanent  retention. 

System  managers)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Copies  of  inquiries,  constituent's  comments  or  requests  and  replies 
generated  by  respective  agency  official. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  individuals 
concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  SGA  B 

System  name:  01102  SGA  B  Medical  Service  Corps  Personnel  Files 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  and 
retired  or  separated  medical  service  corps  officers. 

Categories  of  records  in  the  system:  File  contains  personal  cor¬ 
respondence  to  and  from  individual  medical  service  corps  officers 
and  forms  relating  to  assignment,  extension.  Air  Force  Specialty 
Code,  and  other  selected  documents. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Section 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  solely 
for  the  purpose  of  recommending  individual  for  assignment,  exten¬ 
sion,  statistical  data,  promotion  or  advanced  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 
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Retrievability:  Filed  by  Name.  * 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 
Retention  and  disposal:  Records  are  retained  in  active  file  as  long 
as  officer  is  on  active  duty.  Records  are  retained  in  inactive  file  one 
year  from  date  of  retirement,  resignation,  or  separation,  and  are  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

The  Surgeon  General,  Headquaters  United  States  Air  Force, 
Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  from  Senior  Medical  Service  Corps  officers  and  US 
Air  Force  Military  Personnel  Center. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  SGAS  E 

System  name:  01102  SGAS  E  Personnel  Locator  Cards 
System  location:  Headquarters  United  States  Air  Force,  Surgeon 
General,  Wash.,  DC  20314 

Categories  of  individuals  covered  by  the  system:  All  Assigned  Milita¬ 
ry  and  Civilian  Personnel 

Categories  of  records  in  the  system:  Personnel  Locator  Cards 
Authority  for  maintenance  of  the  system:  Title  10,  USC,  Section  133 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  Assigned 
Personnel  Used  by  Unit  of  Assignment  for  Identification  Purposes 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 
Retention  and  disposal:  Retained  in  office  files  until  reassignment 
,  or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Assigned  Individuals 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  SGPC  C 

System  name:  01102  SGPC  C  Professional  Inquiry  Records  System 
System  location:  At  Headquarters  United  States  Air  Force,  Office 
of  the  Surgeon  General,  Directorate  of  Professional  Services,  Clinical 
Medicine  Division,  1000  Independence  Avenue,  Washington,  DC 
20314. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
corresponded  with  a  member  of  Congress,  White  House,  or  other 
high  level  federal  or  state  executive  officials  concerning  the  profes¬ 
sional  aspects  of  care  provided  in  Air  Force  medical  facilities. 

Categories  of  records  in  the  system:  File  contains  copies  of  all  cor¬ 
respondence  concerning  the  inquiry;  substantiating  documents,  such 
as  written  correspondence  or  memorandums  of  telephone  conversa¬ 
tions  with  the  appropriate  medical  facility,  draft  replies,  medical 
records  and  any  other  background  data. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  as 
background  data  for  statistical  presentations,  and  historical  evidence 
for  repeat  inquiries  by  the  same  individuals.  Portions  of  records  may 
be  loaned  or  copies  provided  to  ther  Department  of  Defense  activi¬ 
ties  for  use  as  background  data  in  evaluating  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

,  name,  social  security  number  of  sponsor. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01I02  SGPS  D 

System  name:  01102  SGPS  D  Files  of  Waiver  from  flying  duty 
(WAVR  FILE) 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  This  record  system 
is  maintained  on  all  active  duty  Air  Force  officers  who  have  been 
considered  for  medical  waiver  for  flying  duty  due  to  conditions 
defined  as  serious  illness  or  for  medical  waiver  for  flying  training. 

Categories  of  records  in  the  system:  This  record  system  contains  the 
following  categories  of  information:  name,  social  security  account 
number,  date  of  birth,  aeronautical  rating,  base  of  assignment,  com¬ 
mand  of  assignment,  expiration  date  of  waiver,  initial  date  of  waiver, 
intial  waiver  authority,  renewal  waiver  date,  and  renewal  authority. 

Authority  for  maintenance  of  the  system:  Title  10,  USC,  Section 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  tabulate,  in  com¬ 
puterized  form,  medical  data  on  rated  active  duty  personnel  who 
have  a  medical  waiver  for  flying  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  /Office  of  the  Surgeon  General, 
Headquarters,  US  Air  Force,  Forrestal  Bldg,  Washingtqn  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 
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Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  SGPS  F 

System  name:  01102  SGPS  F  High  Level  Inquiry  File 

System  location:  HQ  USAF,  Surgeon  General,  (SGPS),  Forrestal 
Bldg,  Washington,  DC  20314 

Categories  of  individuals  covered  by  the  system:  This  record  system 
is  composed  of  file  copies  of  high  level  inquiries  regarding  medical 
criteria  for  Air  Force  accession;  separation;  retirement;  continued  ac¬ 
tive  duty;  and  medical  waivers  for  flying  duty. 

Categories  of  records  in  the  system:  This  file  contains  medical 
opinions  generated  as  a  result  of  high  level  inquiries  regarding  Air 
Force  accession,  separation,  retirement,  continued  active  duty,  and 
medical  waivers  for  flying  duty. 

Authority  for  maintenance  of  the  system:  Title  10,  USC,  Section 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  record  system  is  used 
as  a  cross  reference  to  determine  if  action  has  been  taken  in 
response  to  high  level  inquiry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

In  unlocked  filing  cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Surgeon  General,  USAF,  Forrestal 
Bldg,  Washington  DC  20314 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  SGV  A 

System  name:  01102  SGV  A  Veterinary  Personnel  Files 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  and 
retired  or  separated  veterinary  officers 

Categories  of  records  in  the  system:  File  contains  personal  cor¬ 
respondence  to  and  from  individual  veterinary  officer  and  forms 
relating  to  assignment,  extension.  Air  Force  Specialty  Code,  promo¬ 
tion,  and  other  selected  documents. 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Section 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  solely 
for  the  purpose  of  recommending  individual  for  assignment,  exten¬ 
sion  or  advanced  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Records  are  retained  in  active  file  as  long 
as  officer  is  on  active  duty.  Records  are  retained  in  inactive  file  one 


year  from  date  of  retirement,  resignation,  or  separation.  Then  they 
are  destroyed  by  tearing  into  pieces, shredding,  pulping,  macerating 
or  burning. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Washington,  DC  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  from  Command  the  AF  Veterinarians  and  the  AF  Mili¬ 
tary  Personnel  Center  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  0IACYVA 

System  name:  01102  0IACYVA  Congressional  inquiries. 

System  location:  At  Air  Reserve  Personnel  Center,  (ARPC),  3800 
York  Street,  Denver,  Co  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Categories  of  records  in  the  system:  Routine  and  noncontroversial 
communications  from  and  to  members  of  Congress  relating  to  unclas¬ 
sified  information  such  as  requests  from  military  personnel  for 
discharge  or  reassignment  or  other  similiar  type  of  correspondence 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  Section 
1034. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  obtain  information 
for  an  interested  member  of  Congress  pertaining  to  personal 
problems  relating  to  the  Reserve  of  the  Air  Force.  Used  by  military 
personnel  clerks  for  replying  to  Congressmen. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC)  3800  York  St.  Denver  Co  80205.. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES,  3800 
York  St  Denver  CO  80205,  written  request  for  information  should 
contain  full  name  of  individual,  SSAN  (social  security  account 
number),  current  address,  and  the  case  (control)  number  shown  on 
correspondence  received  from  Center.  Records  may  be  reviewed  in 
Records  Review  Room  ARPC,  3800  York  St  Denver,  CO  80205, 
Building  2  Unit  G  between  8:00  AM  arid  3:00  PM  on  normal  work 
daays.  For  personal  visits,  the  individual  should  provide  current 
Reserve  I.D.  Card  and/or  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  verify  his/her  Reserve  status. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES, 
3800  York  St.  Denver  CO  80205  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  information  from  members  of  Congress 

Systems  exemp'-d  from  certain  provisions  of  the  act:  NONE 
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F01102  OIACYVB 

System  name:  01102  OIACYVB  Locator  Personnel  Data. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

former  military  personnel  and  ARPC  civilian  employees. 

Categories  of  records  in  the  system:  Cards,  ledgers,  record  request 
containing  individual  Reservist  name  or  names,  social  security  ac¬ 
count  number,  and  personnel  data,  which  can  contain  summary  of 
action  taken  or  to  be  taken. 

Authority  for  maintenance  of  the  system:  Section  10  US  Code  267, 
268,269,270,271,273,275,279. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  control  records 
distribution,  to  record  location  of  record,  actions  taken  or/to  be 
taken  used  to  manage  individual  Reservist  records,  to  answer  inqui¬ 
ries  from  individual  Reservist  and  Air  Force  units  to  which  Reservist 
is  assigned  or  to  be  assigned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  paper  tape. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Recoids  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  manager^)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC)  3800  York  St,  Denver  CO  80205. 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer,  ARPC/DAES,  3800 
York  St,  Denver  CO  80205.  Written  request  for  information  should 
contain  full  name  of  individual,  SSAN(social  security  account 
number),  current  address,  and  the  case(control)number  shown  on  . 
correspondence  received  from  Center.  Records  may  be  reviewed  in 
records  review  room  ARPC,  3800  York  St,  Denver,  CO  80205,  Build¬ 
ing  2  Unit  G,  between  8  AM  and  3  PM  on  normal  work  days.  For 
personal  visits,  the  individual  should  provide  current  Reserve  I.D. 
card  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  military  records. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES, 
3800  York  St,  Denver  CO  80205  telephone  area  code  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Extract  from  individual  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  0J  DP  A 

System  name:  01102  0J  DP  A  Randolph  Air  Force  Base  Women  Of¬ 
ficers  listing. 

System  location:  Headquarters  Air  Training  Command  (ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P)  and  each  woman  on  list 

Categories  of  individuals  covered  by  the  system:  Randolph  Air  Force 
Base  (Air  Force  Base  ,)  Women  Officers  on  active  duty 


Categories  of  records  in  the  system:  Composite  listing  containing 
basic  locator  information 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  listing  to 
manage  quarterly  meetings 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  for  thr^e  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  DCS/P  ATC  Air  Force  Base,  TX 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01I02  0J  DP  B 

System  name:  01102  QJ  DP  B  Personnel  Locator  Roster. 

System  location:  Headquarters  Air  Training  Command  (ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel(DCS/P). 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  assigned  to  ATC  DCS/P. 

Categories  of  records  in  the  system:  Listing  containing  locator  data. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  data  for  loca¬ 
tor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Stored  in  locked  building. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  DCS/P  Randolph  Air  Force  Base, 
TX  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01I02  0J  DPC 

System  name:  01102  0J  DP  C  Recruiter  Manning  Personnel  Listing. 

System  location:  Air  Training  Command/Deputy  Chief  of  Staff  for 
Personnel(DCS/P)  Recruiting  Service  Headquarters,  groups,  and 
detachments. 
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Categories  of  individuals  covered  by  the  system:  All  Air  Training 
Command  active  duty  personnel  assigned  to  Recruiting  Service. 

Categories  of  records  in  the  system:  Composite  listing  containing 
basic  locator  information. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/RS  uses  data  to 
manage  Recruiting  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Stored  in  locked  buildings. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  DCS/P  Air  Training  Command, 
Randolph  Air  Force  Base,  TX  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F011 02  OKPNQSA 

System  name:  01102  OKPNQSA  Air  Force  Junior  ROTC  (AFJROTC) 
unit  files. 

System  location:  (AFJROTC) 

At  Headquarters  Air  University,  Maxwell  Air  Force  Base,  AL 
36112.  ,  and  AFROTC  area  Commandants.  Official  mailing  addresses 
are  in  the  Department  of  Defense  Directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Files  include  infor¬ 
mation  concerning  high  schools  hosting  AFJORTC  Units,  school  offi¬ 
cials,  AerospacEducation  Instructors,  other  faculty.  Cadets,  mem¬ 
bers  of  cadet  family,  community  organizations. 

Categories  of  records  in  the  system:  Routing  and  review  of  report  of 
visit  to  AFJROTC  Units,  permanent  school  data  record,  report  of 
visit  to  AFJROTC  Units,  Aerospace  education  instructor  effectivness 
reports,  contract  agreement,  establish/disestablish  program  orders, 
school  survey  visit  report,  correspondence  pertaining  to  the  unit. 

Authority  for  maintenance  of  the  system:  PL  88-647,  Chapter  102. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  monitor  com¬ 
pliance  with  the  USAF/school  contract  agreement,  to  provide 
assistance  to  school  officials  and  instructors,  and  for  historical  data. 
Records  can  be  accessed  for  Department  of  Defense  or  law  enforce¬ 
ment  investigations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name, 
filed  by  AFJROTC  unit. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Building  locked  after  duty  hours. 


Retention  and  disposal:  Retained  in  Office  filesuntii  disestablished, 
then  retained  by  AFROTC/Junior  Reserve  Officer  (JRO)  for  10 
years,  then  retired  to  Washington  National  Records  Center  for  per¬ 
manent  file. 

System  manager(s)  and  address:  Chief,  Operations  Division, 
AFROTC/JRO,  Maxwell  Air  Force  Base.  AL  36112. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Education  institutions  hosting  AFJROTC, 
state  and  federal  government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  0MUHHZA 

System  name:  01102  0MUHHZA  Air  Force  Office  of  information/OI 
personnel  background  record. 

System  location:  Air  Force  Reserve  (AFRES)  Office  of  Informa¬ 
tion,  Robins  Air  Force  Base  GA  31098,  and  each  Air  Force  Reserve 
region/ tso. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  flying  unit 
civilian  and  Reserve  information  personnel 

Categories  of  records  in  the  system:  Includes  name,  social  security 
number,  mailing  address,  grade  promotion  service  date  reserve  status 
retirement  data  flying  status  duty  and  civilian  phone  and  authorized 
position 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  professional 
background  information  in  assigning  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  unit  of  assignment  and  position. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Deputy  Chief  of  Staff  Personnel 
HQ  AFRES  Robins  Air  Force  Base,  GA  31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Advanced  Personnel 
Data  System  and  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0U02  0MUHHZB 

System  name:  01 102  0MUHHZB  General/Colonel  Status  Board. 

System  location:  Air  Force  Reserve(AFRES)  Robins  Air  Force 
Base,  GA  31098  Headquarters,  United  States  Air  Force,  Office  of 
Air  Force  Reserve,  Washington  DC  20330 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
Commanders  and  key  personnel  plus  all  active  duty  Officers  occupy¬ 
ing  General/Colonel  positions. 

Categories  of  records  in  the  system:  Photograph  of  status  board  in 
HQ  AFRES/Director  of  Personnel  showing  name,  date  of  rank,  per¬ 
manent  grade,  aviation  service  code,  date  assigned  station,  date  of 
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last  permanent  change  of  station,  date  of  separation  and  authorized 
position. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  ready 
reference  of  those  individuals  filling  positions  described  above. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  board  on  wall  in  AFRES/DP.  Photos 
mailed  to  other  Offices  periodically. 

Retrievability:  By  unit  of  assignment  and  position. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  Office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  Personnel 
HQ  AFRES  Robins  Air  Force  Base,  GA  31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  Advanced  Personnel 
Data  System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  OQTMKHB 

System  name:  01 102  OQTMKHB  Locator  or  Personnel  Data(Lists  of 
Known  Civilian  Criminals). 

System  location:  317th  Combat  Support  Group/Judge  Advocate, 
Pope  Air  Force  Base,  NC  28308. 

Categories  of  individuals  covered  by  the  system:  Lists  of  known 
civilian  criminals. 

Categories  of  records  in  the  system:  Paper  records  listing  personnel 
by  name. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Judge  Advocate,  317th  Combat 
Support  Group. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  police  and  in¬ 
vestigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  0RKNMDA 

System  name:  01102  0RKNMDA  General  Colonel  Personnel  Data  Ac¬ 
tion  Report. 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 


addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Major  Air  Command  and  Consolidated  Base  Personnel  Offices. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Applies  to  active  duty  Generals  Colonel  Colonel  selectees  and  Of¬ 
ficers  filling  Colonel  authorized  positions. 

Categories  of  records  in  the  system:  Provides  Officer  assignment 
data  such  as  date  arrived,  current  duty  station,  projected  date  of 
retirement,  data  extracted  from  Air  Force  Standard  Advanced  Per¬ 
sonnel  Data  System  Record. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section  8074. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  major  Air  Com¬ 
mand  to  confirm  designation  of  authority  or  assignment  of  duty  as 
well  as  in  identification  of  manning  requirements  due  to  medical 
evacuations  or  projected  retirement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  PACAF  assistance  for  senior  Of¬ 
ficer  management  mailing  address  is  CINCPACAF/DPO  APO  San 
Francisco  96553. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  0SLWRCC 

System  name:  01 102  0SLWRCC  Personnel  Data  -  Participation  of  the 
Laity  List. 

System  location:  Base  chapel-HC,  410  Combat  Support  Group,  K  I 
Sawyer  Air  Force  Base,  MI  49843. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel. 

Exchange  Officers. 

Categories  of  records  in  the  system:  Identifies  ushers,  lectors,  and 
eucharistic  ministers. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  make  possible 
trade  of  duty  days  or  hours  at  prescribed  religious  services  for  which 
Catholic  parishioners  volunteer  to  serve  as  ushers,  lectors, 
eucharistic  ministers  and  gift  bearers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  All  chapel  personnel  and  Catholic  parishoners 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 
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System  managers )  and  address:  Senior  Catholic  Chaplain-HC,  410 
Combat  Support  Group,  K  I  Sawyer  Air  Force  Base,  MI  49843. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Obtained  from  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  OUMCBVB 
System  name:  01102  OUMCBVB  Visual  Aid. 

System  location:  AFSPCOMMCEN  OS  San  Antonio  TX  78243. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Names  of  all  Officers  and 
Civilians  GS-9  and  above. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (Officers,  GS-9  and  above) 
used  by  all  elements  of  AFSPCOMMCEN  for  identification  of  key 
personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  AFSPCOMMCEN  OS. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  By  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  0UQKKAA 

System  name:  01102  0UQKKAA  6987  Security  Squadron  Office 
Alpha  Roster  And  Squadron  Roster. 

System  location:  6987  Commander,  and  Director  of  Operations, 
6987  Security  Squadron,  APO  San  Francisco  96360. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Name,  office  assigned,  date 
eligible  for  return  from  overseas.  Air  Force  Speciality  Code, 
telephone  number,  and  reporting  official. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Quick  reference/intemal 
management  within  squadron. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 


System  manager(s)  and  address:  6987  Commander,  Director  of 
operations. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01102  02  ALSB 

System  name:  01 102  02  ALSB  Civil  Engineer  Personnel  Data  Cards 

System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  assigned  milita¬ 
ry  and  civilian  personnel. 

Categories  of  records  in  the  system:  Name  and  other  personal 
identification  data,  training  and  experience  data. 

Authority  for  maintenance  of  the  system:  44  USC,  Chapter  31, 
Public  Printing  and  Documents. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  check  eligibility 
for  additional  professional  training,  to  anticipate  personnel  rotations, 
and  to  check  qualifications  for  Air  Force  Consulting  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managers)  and  address:  Chief,  Industrial  and  Systems 
Management  Division,  Headquarters  Alaskan  Air  Command,  Elmen- 
dorf  Air  Force  Base,  Alaska,  APO  Seattle  98742 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Personnel  Records 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0I103  OBXQPCA 

System  name:  01103  OBXQPCA  Active  Cadet  Counseling  File 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Couseling  Record,  recording  of 
counselors  notes.  Test  data  for  interest/personality  profiles. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  counselors  as¬ 
signed  to  Cadet  Counseling  to  assist  the  cadet  with  one  or  more 
counseling  relproblems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 
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Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managers)  and  address:  Director  of  Admissions  and  Regis¬ 
trar,  United  States  Air  Force  Academy. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  generated  within  the  Cadet 
Counseling  Center  by  personnel  assigned.  Information  generated  out¬ 
side  the  center  by  Teferral  sources,  i.e.,  parents,  Liaison  Officers, 
other  members  of  the  Academy  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01103  OBXQPCC 

System  name:  01103  OBXQPCC  Faculty  Biographical  Sketch 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
Faculty  Officers 

Categories  of  records  in  the  system:  Biographical  information  of 
education,  job  assignments,  teaching  experience  publications,  mem¬ 
bership  in  professional  societies  and  exit  interview. 

Authority  for  maintenance  of  the  system:  10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  System:  Used 
on  a  daily  basis  as  the  primary  source  for  academic  information  on 
officers  assigned  to  the  faculty  and  as  a  sole  source  for  academic  in¬ 
formation  on  officers  who  have  left  the  faculty  due  to  reassignment, 
separation,  or  retirement.  Category  of  Users:  Dean  of  Faculty  and 
faculty  staff.  Specific  Use:  As  a  source  of  reference  in  answering 
queries  to  both  military  and  civilian  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Stored  in  locked  cabinets  or  rooms 

Retention  and  disposal:  Retained  in  Faculty  Administration  Office, 
USAF  Academy,  CO  80840  for  10  years  after  departure  and  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  manager!*)  and  address:  Dean  of  the  Faculty,  US  Air  Force 
Academy,  CO  80205 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  obtained  from  individual 
and  department  head. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01103  OBXQPCG 

System  name:  01103  OBXQPCG  Navigation  Course  Number  470, 
Flight  Mission  report 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Assigned  officers 
and  cadets  of  the  USAF  Academy  and  support  flight  crew  from 
USAF  Peterson  Field  CO. 

Categories  of  records  in  the  system:  Flight  grade  records  and  flight 
personnel  manifests. 

Authority  for  maintenance  of  the  system:  Pub.  L.  89-554,  Sept.  6, 
1966,  80  Stat.  379. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Crew  Manifest 
and  Flight  Mission  Report  form.  Users:  Navigation  Division, 
USAFA.  Uses:  Used  by  the  Division  as  a  formal  record  of  cadet 
flight  grades. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  Office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Commandant  of  Cadets  United 
States  Air  Force  Academy. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requesting  individuals  will  be  required  to  supply  full  name  and  so¬ 
cial  security  account  number  (SSAN).  Requests  must  first  be  ad¬ 
dressed  through  the  Commandant  of  Cadets  (CW)  before  obtaining 
specific  data  from  the  Navigation  Division  (CWIN). 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  cadet  flight 
performance  during  the  academic  year. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01103XOBXQPCB 

System  name:  0U03XOBXQPCB  Athletic  Squad  List 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Listing  of  cadets  participating 
in  intercollegiate  athletics  by  individual  sport.  Cadets  identified  by 
name,  service  number  and  squadron. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Academy  Staff 
Agencies  to  verify  an  individual  cadets  participation  in  intercollegiate 
athletics. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  as  photographs. 

Retrievability:  Filed  by  Name. 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Director  of  Athletics,  United 
States  Air  Force  Academy. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  Team  Coaches 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01 103XOBXQPCD 

System  name:  01103XOBXQPCD  Class  Committee  Products 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  List  of  cadets  academically 
deficient  at  progress  reports;  provides  grades,  military  order  of  merit 
and  other  military  and  biographical  information  on  cadets  meeting 
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committees;  reports  committee  decisions  and  includes  worksheets 
with  coded  recommendations  to  the  Academy  Board. 

Authority  for  maintenance  of  the  system:  10USC903 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  System:  Pro¬ 
vides  data  on  academically  deficient  cadets.  Category  of  Users:  Class 
Committees  and  Academy  Board.  Specific  Use:  Used  to  make  class 
committee  recommendations  to  the  Academy  Board  in  deciding  cour¬ 
ses  of  action  for  certain  cadets. 

Policies  and  practices  for  Airing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Dean  of  Faculty 
Notification  procedure:  See  Exemption 
Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F0U03XOBXQPCE 

System  name:  0U03XOBXQPCE  Squad  List  Alpha 
System  location:  At  United  States  Air  Force  Academy,  CO  80840. 
Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Alphabetical  listing  of  all  cadets 
by  name  and  service  number,  participating  in  intercollegiate  sports. 
Listing  also  identifies  the  sports  in  which  an  individual  is  carried  on 
the  roster. 

Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Academy  Staff 
Agencies  to  verify  an  individual  cadets  participation  in  intercollegiate 
athletics. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Director  of  Athletics 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Individual  Team  Coaches 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01103XOBXQPCF 

System  name:  01 103XOBXQPCF  Prospective  Cadet  Athlete 
Records/Cadet  Athlete  Records. 


System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
nominees/applicants. 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system:  Copies  of  congressional  cor¬ 
respondence  between  the  Candidate  and  his  congressmen;  copy  of 
the  candidate’s  high  school  transcript;  athletic  questionnaire 
completed  by  the  candidate;  copies  of  letters  to  and  from  the  can¬ 
didate  concerning  his  appointment  status. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected  to 
evaluate  and  encourage  athletes  to  compete  for  an  appointment.  The 
records  are  used  by  Athletic  Department  personnel  only.  The  records 
are  used  as  a  reference  to  determine  athletic  ability,  background  and 
as  a  source  for  determining  what  has  transpired  in  a  candidate’s 
quest  for  an  appointment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director  of  Athletics,  United 
States  Air  Force  Academy. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  the  public  media. 

Individual  Candidates 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F0U03XOBXQPCH 

System  name:  01103XOBXQPCH  Squad  List  Alpha 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Alphabetical  listing  of  all  cadets 
by  name  and  service  number,  participating  in  intercollegiate  sports. 
Listing  also  identifies  the  sports  in  which  an  individual  is  carried  on 
the  roster. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Academy  Staff 
Agencies  to  verify  an  individual  cadets  participation  in  intercollegiate 
athletics. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Director  of  Athletics,  United 
States  Air  Force  Academy. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 
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Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individual  Team  Coaches 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01201  OQPTFLA 

System  name:  01201  OQPTFLA  Information  Requests-Freedom  of  In¬ 
formation  Act 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  requested  documents  under  the  provisions  of  the  Freedom  of 
Information  Act. 

Categories  of  records  in  the  system:  Administration  of  release  of  in¬ 
formation  to  the  public. 

Authority  for  maintenance  of  the  system:  3  United  States  Code  352 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  administrative 
processing  of  requests  for  information  used  by  freedom  of  informa¬ 
tion  manager. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  transferred  to  a  staging  area  for  four  additional  years, 
then  destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating, 
or  burning. 

System  managerfs)  and  address:  Director  of  Administration, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Chief  central  base  administration  at  each 
Air  Force  Installation. 

Record  access  procedures:  Chief  of  central  base  administration  at 
each  Air  Force  installation. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Freedom  of  information  manager  as 
result  of  requests  for  information  from  members  of  public. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01201X0IACYVA 

System  name:  01201X0IACYVA  Fee  Case  File 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street.  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Air  National  Guard  personnel. 

Categories  of  records  in  the  system:  Copies  of  general  correspon¬ 
dence,  chargeable  case  control,  and  public  voucher  for  refunds  in¬ 
volving  collection  of  fees  for  reproduction  of  documents  from  an  Air 
Force  reserve  or  Air  National  Guard  members  master  personnel 
record, at  the  request  or  authorization  of  the  member  for  release  to 
himself/or  herself  or  approved  agencies. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  for  suspense 
and  control  to  insure  chargeable  fees  are  collected  and  to  verify  ac¬ 
tion  completed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 


Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
'screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Filed  for  two  years  then  destroyed  by  tear¬ 
ing,  pulping,  or  burning. 

System  managers)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  command  documentation  officer  ARPC/DAES,  3800  York 
St,  Denver  Colorado  80205.  Written  request  for  information  should 
contain  full  name  of  individual,  SSAN  (social  security  account 
number),  current  address  and  the  case  (control)  number  shown  on 
correspondence  received  from  center.  Records  may  be  reviewed  in 
records  review  room,  ARPC,  3800  York  St,  Denver,  Co  80205,  Build¬ 
ing  2,  Unit  9,  between  8  o:clock  and  3  o:clock  on  normal  work  days. 
For  personal  visits,  the  individual  should  provide  current  reserve  I.D. 
Card  and/or  drivers  license  and  give  some  verbal  information  that 
could  verify  his/her  place  of  birth. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES, 
3800  York  St.,  Denver,  CO  80205,  telephone  303-825-1161. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  other  military  agencies 
and  the  National  Personnel  Records  Center,  St.  Louis,  MO  63132. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F016301SGV  A 

System  name:  016301SGV  A  Veterinary  Records 

System  location:  At  Air  Force  installations  only.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Retired  Air  Force  military  personnel. 

Dependents  of  military  personnel. 

Dependents  of  retired  military  personnel 

Categories  of  records  in  the  system:  Forms  relating  to  animal 
bite/health  records  and  food  inspection  and  disease  investigation 

Authority  for  maintenance  of  the  system:  Title  10,  US  Code,  Sec¬ 
tions  133  and  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  animal  health  care 
procedures  and  investigation  of  diseases  of  animal  and  food  origin 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manage r(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force  Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Mailing  addresses  are  in  the  Department 
of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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F02002  OBXQPCA 

System  name:  02002  OBXQPCA  Selection  Record  System  (Historical 
Files) 

System  location:  At  United  States  Air  Force  Academy,  CO  80840.  * 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
nominees/applicants. 

Categories  of  records  in  the  system:  USAFA  Prepatory  School  com¬ 
puter  listing;  selection  data  on  new  class;  medical  qualification  at 
entry;  cadet  high  school  rank  and  class  size;  Fourth  Class  squadron 
assignments;  special  rosters  with  all  scores  (acceptees,  declinations, 
minorities,  recruited  athletes,  and  Preparatory  School);  rosters  from 
biographical  data  sheets  (Protestant,  Catholic,  Jewish,  and  other  reli¬ 
gions,  military  parents,  USAFA  Preparatory  School  graduates,  other 
preparatory  school  graduates,  Civil  Air  Patrol,  ROTC  former 
member,  Boy  Scouts,  Eagle  Scouts,  cadets  with  prior  service,  cadets 
whose  father  attended  a  service  academy,  cadets  whose  father  is  a 
general  officer,  former  Boys  State  and  Boys  Nation  delegates,  and 
cadets  with  private  pilot  licenses);  computer  listings  of  high  school 
activities  and  general  information;  admissions  computer  listings  (all 
candidates,  qualified  candidates,  selectees,  athletes,  minorities,  ex 
cadets,  and  state  status  reports) 

Authority  for  maintenance  of  the  system:  I0USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  selection 
procedures  of  Air  Force  Academy  cadets,  to  assure  that  criteria  stan¬ 
dards  for  entering  cadets  are  met,  and  to  procure  various  biographi¬ 
cal  information  on  incoming  cadets  for  press  releases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Director  of  Admissions  and  Regis¬ 
trar,  US  Air  Force  Academy. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  from  individual  himself  on  forms  filled  out  as  a  can¬ 
didate,  College  Entrance  Examination  Board  and  American  College 
Testing  scores,  and  Air  Force  medical  examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02002  OBXQPCB 

System  name:  02002  OBXQPCB  Cadet  Records  System  (Research 
and  Evaluation  Files) 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Grade  and  quality  point 
averages,  course  grade  distributions,  general  and  academic  orders  of 
merit,  military  dependents  on  merit  lists,  squadron  assignments. 

Authority  for  maintenance  of  the  system:  10USC8012 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  cadet 
academic  and  military  achievement  and  to  coordinate  statistics  relat¬ 
ing  to  cadet  strength  and  attrition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Air  Force  Academy  class 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manage r(s)  and  address:  Director  of  Admissions  and  Regis¬ 
trar,  US  Air  Force  Academy,  CO 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02002  OBXQPCC 

System  name:  02002  OBXQPCC  Graduate  Record  System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
graduates 

Categories  of  records  in  the  system:  Flying  training  graduates  and 
eliminees,  graduate  data  sheets,  graduate  initial  assignments,  and 
graduate  scholastic  degrees  and  losses. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  Air  Force 
Academy  graduate  achievements  in  graduate  schools,  flying  training, 
and  regular  duty  assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Air  Force  Academy  class 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 
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System  manager(s)  and  address:  Director  of  Admissions  and  Regis¬ 
trar, US  Air  Force  Academy 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02501  OIACYVA 

System  name:  02S01  OIACYVA  Manpower  standards  study  reports. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  workload  and  man  hour  record 

Authority  for  maintenance  of  the  system:  Title  31  US  Code  sections 
18,18a  and  18b. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  to  collect  man  hour  and 
workload  data  for  the  purpose  of  comparing  work  accomplished  to 
the  standard  and  to  expected  to  be  done,  to  indentify  excessive  wor¬ 
kload  buildups  and  to  determine  individual  employee  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards.  * 

Retention  and  disposal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  request  from  individual  should  be  addressed 
to  Command  Documentation  Officer  ARPC(DAES),  3800  York  St, 
Denverver  Colorado  80205.  Written  request  for  information  should 
contain  full  name  of  individual, SSAN(social  security  account 
number), current  address  and  the  case(control)number  shown  on  cor¬ 
respondence  .  Received  .  Rom  cent.  R.  Rec.  Rds  may  be.  Reviewed 
in.  Rec.  Rds.  Review  room  ARPC,  3800  York  St,  Denver,  CO  80205, 
Building  2,  unit  G  between  8  o’clock  and  3  o'clock  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
reserve  I.D..  Card  and/or  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  verify  his/her  identity  as  to  duties  performed  by 
them  at  Air  Reserve  Personnel  Center. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager.ARPC/DAES 
3800  YOrk  St,  Denver  Colo,  80205  telephone  area  code  303  825  1161 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  collected  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02503  DPCXP  A 

System  name:  02503  DPCXP  A  Committee  Management  Records 

System  location:  Primary  system  at  Headquarters  United  States  Air 
Force  Directorate  Civilian  Personnel  decentralized  segments  at  Major 
Command  Headquarters  command  security  clearance  granting 
authority 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 


Categories  of  individuals  covered  by  the  system:  Nongovernment 
employees  serving  in  an  advisory  capacity  serving  on  a  part-time 
basis 

Categories  of  records  in  the  system:  Assignment  record  files  include 
biographical  data  and  letters  of  notification  and  selection 

Authority  for  maintenance  of  the  system:  Public  Law  92-463  6  Oc¬ 
tober  1972  Executive  Order  11686  7  October  1972  Office  Manage¬ 
ment  and  Budget  Circular  A63  27  March  1974 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignment  record  files 
are  originated  to  identify  control  and  administer  individuals  selected 
for  assignment  to  Advisory  Committees 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Records 

Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Committee 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  vaults. 

All  records  are  stored,  processed,  transmitted,  with  discretion. 

Retention  and  disposal:  Appointment  record  files  on  individuals  are 
retained  during  period  of  assignment,  then  destroyed  by  shredding  or 
burning. 

System  manager(s)  and  address:  Chief,  Directorate  of  Civilian  Per¬ 
sonnel,  Headquarters  United  States  Air  Force,  Washington  DC 
20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02503  NB  A 

System  name:  02503  NB  A  Biographical  Information  File 

System  location:  Scientific  Advisory  Board  (SAB) 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
members  of  the  United  States  Air  Force  (USAF)  Scientific  Advisory 
Board  and  individuals  assigned  to  the  SAB  Secretariat. 

Categories  of  records  in  the  system:  Biography,  Confidential  State¬ 
ment  of  Employment  and  Financial  Interests,  Personal  Security 
Clearance,  Classified  Storage  Facility  Certificate,  Civil  Service  Com¬ 
mission  Personnel  Action  Notices,  Correspondence  related  to 
member’s  appointment  to  SAB  and  his  SAB  activities. 

Authority  for  maintenance  of  the  system:  Public  Law  92-463,  Sec¬ 
tion  8 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  SAB  Chair¬ 
man,  Military  Director,  and  Executive  Secretary  in  selecting  mem¬ 
bers  for  participation  in  SAB  activities.  Used  by  SAB  Secretariat  as 
source  documents  for  submission  to  the  Office  of  the  Secretary  of 
Defense  for  appointment  and  reappointment  to  the  SAB,  source 
documents  for  certification  of  personal  security  clearance  and  facility 
clearance  for  mailing  of  classified  material,  and  source  for  biographi- 
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cal  information  provided  to  other  agencies  prior  to  members’  visits 
on  SAB  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
reassignment  or  rotation  off  the  SAB.  Record  is  then  screened,  docu¬ 
ments  of  historical  significance  are  retained,  remainder  are  destroyed 
by  tearing  into  pieces. 

System  manager(s)  and  address:  Executive  Secretary,  SAB, 
Headquarters  USAF  Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Specify  full  name,  social  security  number  or  service  number,  and 
date  of  Birth. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  source  documents  (such  a.  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02503  0J  DP  A 

System  name:  02503  0J  DP  A  Commander  Commander  selection  file. 

System  location:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  staff  for  personnel(DCS/p) 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  ATC  Officers 
eligilble  for  consideration  for  Squadron  Commander  duties  in  grade 
of  Captain  through  Lt  Colonel 

Categories  of  records  in  the  system:  Individual  military  records  con¬ 
taining  selection  data. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  used  to  select  Com¬ 
manders  for  select  units 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  on  computer  paper  printouts. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Stored  in  locked  building 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  umgati)  and  address:  DCS/P,  Headquarters  ATC  Ran¬ 
dolph  Air  Force  Base  Texas  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02503  0J  DP  B 

System  name:  02503  0J  DP  B  Brigadier  General  screening  board 
results 

System  location:  Headquarters  Air  Training  Command(ATC)  Depu¬ 
ty  Chief  of  staff,  for  personnel(DCS/p) 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  ATC  active 
duty  Colonels 

Categories  of  records  in  the  system:  Individual  military  records  per¬ 
taining  to  eligibility  consideration  and  recommendation  for  promo¬ 
tion. 

Authority  for  maintenance  of  the  system:  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ATC  commander  uses  data 
to  make  promotion  recommendations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Sequenced  by  date  of  events 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser-  H 

vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  DCS/P  Randolph  AFB  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02701  OBXQPCA 

System  name:  02701  OBXQPCA  Cadet  Summer  Training 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

At  Commandant  of  Cadets,  United  States  Air  Force  Academy,  CO 
80205 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Prior  individual  cadet  summer 
training  completion  record  of  programs  attended,  current  summer  as¬ 
signment,  and  training  program  preferences. 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  record  of  cadet 
summer  military  training  accomplishments.  Assign  cadets  to  summer 
training  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 
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Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commandant  of  Cadets,  United 
States  Air  Force  Academy,  CO  80205 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Prior  training  completed  and  cadet 
preferences  for  subsequent  training. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F02701  06SCEY 

System  name:  02701  06SCEY  Air  Force  Audit  Agency  (AFAA) 
Management  Information  System  •  Plan  File 

System  location:  Managed  at  the  Auditor  General  Headquarters 
(HQ)  Air  Force  Audit  Agency  (AFAA),  AFAA  ICC,  Norton  Air 
Force  Base,  CA  92409 

Categories  of  individuals  covered  by  the  system:  1.  Audit  managers, 
managing  centrally  directed  audits  and  projects  2.  Project  super¬ 
visors.  supervising  centrally  directed  audits  and  projects  3.  Plans  of¬ 
ficers,  managing  planning  of  centrally  directed  audits  and  projects  4. 
Operations  officers,  tracking  centrally  directed  audits  (CDA)  and  pro¬ 
jects 

Categories  of  records  in  the  system:  Project-Management,  Centrally 
Directed  Audit  Assignment  Notices,  and  Centrally  Directed  Audit 
Catalog  records. 

Authority  for  maintenance  of  the  system:  Title  10  US  Code  8014 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1 .  Provide  project  manage¬ 
ment  data  to  the  audit  control  point  (audit  manager)  2.  Provide  pro¬ 
ject  management  data  to  the  office  of  primary  responsibility  (project 
supervisor)  3.  Retrieve  by  plans  officer  or  operations  officer  for  wor¬ 
kload  planning  and  project  tracking.  4.  Retrieve  by  audit  manager  or 
subject  for  area  expertise  and  management  information.  5.  Retrieve 
by  project  supervisor  for  management,  project,  and  workload  con¬ 
trol.  The  purpose  of  the  file  is  to  provide  project  management  and 
control  data  to  all  levels  of  AFAA  management.  The  above  listed 
uses  constitute  the  only  retrievals  made  using  name  as  the  key;  all 
other  retrievals  are  keyed  on  subject,  date,  project  number,  or  other 
project  related  data.  All  levels  of  AFAA  management  use  the  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  in  card  files. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  The  Auditor  General,  HQ  Air 
Force  Audit  Agency  (AFAA ICC),  Norton  AF  CA  92409 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

or  the  Air  Force  Audit  Agency  Director  of  Operations 
(AFAA/DO)  or  the  Director  of  Plans  (AFAA/XP),  Norton  AFB  CA 
92409 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 


Record  source  categories:  AFAA  Project  Management  and  resource 
expenditure  data  generated  internally  within  the  AFAA 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  DPXVV  A 

System  name:  03001  DPXVV  A  File  Designation,  Drug -Abuse, 
Waiver  Requests 

System  location:  Volunteer  Branch,  Volunteer  Division,  Directorate 
of  Personnel  Plans  (HQ  USAF/DPXVV)  Washington,  D.C.  20330; 
Directorate  of  Student  Resources,  USAF  Recruiting  Service,  Air 
Training  Command,  Randolph  Air  Force  Base,  Texas  78148 
(ATC/RSS,  Randolph  AFB  TX  78148);  3700Personnel  Processing 
Group,  Lackland  AFB,  Texas  78236  (3700  PPG,  Lackland  AFB, 
Texas  78236);  USAF  Recruiting  Service  Detachment  Headquarters; 
USAF  Recruiting  Service  Offices;  Deputy  Chief  of  Staff,  Education, 
Headquarters  Air  University,  Maxwell  AFB,  Alabama  36112 
(AU/ED,  Maxwell  AFB  AL  36112);  Directorate  of  Senior  Programs, 
Headquarters  Air  Force  Reserve  Officer  Training  Corps  (AFROTC), 
Maxwell  AFB,  Alabama  36112  (AFROTC/SD,  MaxweU  AFB, 
Alabama  36112);  AFROTC  Detachments;  Directorate  of  Admissions 
and  Registrar,  United  States  Air  Force  Academy,  USAF  Academy, 
Colorado  80840  (USAFA/RR,  USAF  Academy,  Colorado  80840); 

Categories  of  individuals  covered  by  the  system:  Applicants  for  en¬ 
listment  or  commissioning  who  have  a  history  of  pre-service  drug 
abuse  and  who  have  requested  a  waiver  of  their  disqualification. 

Categories  of  records  in  the  system:  A  Copy  of  the  USAF  Drug 
Abuse  Certificate  and  Drug  Abuse  Circumstances,  Recommendation 
of  Intermediate  commands,  and  cover  letter  containing  HQ  USAF 
decision  on  waiver  request  are  maintained 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  -  Armed  Forces,  Chapter  31,  Enlistments  in  Regular  Com¬ 
ponent,  Section  504  and  Title  44  USC,  Public  Printing  and  Docu¬ 
ments,  Chapter  31,  Records  Management  by  Federal  Agencies,  Sec¬ 
tion  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  record  is  not  released 
outside  the  Air  Force.  Records  are  maintained  for  future  refer-  ence 
in  the  case  of  further  inquiries  relative  to  approval  or  disapproval  of 
the  request  for  waiver  of  pre-service  drug  abuse. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  After  action  on  the  request,  the  paper 
record  is  filed  in  secured  file  cabinets,  retained  for  no  more  than  six 
months,  and  destroyed  by  tearing  into  pieces. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Requests  from  individuals! should  be  ad¬ 
dressed  to  the  system’s  manager 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Records  maintained  in  the  system  are 
provided  by  either  Air  Training  Command,  Air  University,  or  the 
USAF  Academy 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  JALA  A 

System  name:  03001  JALA  A  Confidential  Statement  of  Employment 
and  Financial  Interest 

System  location:  Office  of  the  General  Counsel,  Office  of  the 
Secretary  of  the  Air  Force,  Washington,  D.C.  20330 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  headquarters  of  major  commands  and  at  all  levels  down  to  and 
including  Air  Force  installations.  Official  mailing  addresses  are  in  the 
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Department  of  Defense  directory  in  the  appendix  to  the  Air  Force’s 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Those  individuals  in 
the  Office  of  the  Secretary  of  the  Air  Force  required  by  Department 
of  Defense  Directive  5500.7  to  file  statements  of  employment  and 
financial  interests  with  the  General  Counsel  of  the  Department  of  the 
Air  Force.  Government  Employees  in  Grade  of  Major  or  GS-13  and 
above  who  are  on  Air  Staff  or  Report  Directly  to  the  Chief  of  Staff 
and  who  participate  personnally  and  substantially  in  contract  and 
Procurement  or  auditing  actions  involving  thier  agency. 

Categories  of  records  in  the  system:  Contains  the  title  of  the  in¬ 
dividual’s  position,  date  of  appointment  in  present  position,  agency 
and  major  organization  segment  of  the  position,  employment  and 
financial  interests,  creditors,  interest  in  real  property,  and  a  list  of 
persons  from  whom  information  can  be  obtained  concerning  the  in¬ 
dividual’s  financial  situation. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222, 
'Prescribing  Standards  of  Ethical  Conduct  for  Government  Officers 
and  Employees.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  review  of  the  state¬ 
ments  by  the  individual’s  supervisor  and  deputy  counselor, 

Policies  and  practices' for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  year. 

Safeguards:  Stored  in  locked  metal  safes. 

Retention  and  disposal:  Retained  up  to  two  years  after  the  in¬ 
dividual  has  left  employment  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating  or  burning. 

System  managers)  and  address:  The  Assistant  General  Counsel 
(Personnel) 

The  Judge  Advocate  General,  Headquarters  United  States  Air 
Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  from  the 
Sysmanager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  or  from  personnel  designated  oy  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  SPI  A 

System  name:  03001  SPI  A  Duty  and  Travel  Restriction  Notification 
Letters. 

System  location:  At  Consolidated  Base  Personnel  Offices,  Con¬ 
solidated  Civilian  Personnel  Offices,  Offices  of  The  Chief  of  Security 
Police  and  offices  of  the  issuing  authority  at  Air  Force  installations 
where  individuals  are  currently  assigned  or  employed,  or  where 
separated,  if  applicable.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s  System 
Notice. 

Categories  of  individuals  covered  by  the  system:  Military  members, 
civilian  employees  and  defense  contractors  whose  travel  and  duty  as¬ 
signments  have  been  restricted  because  of  current  knowledge  of  cer¬ 
tain  sensitive  classified  information. 

Categories  of  records  in  the  system:  Letters  imposing  duty  and 
travel  restrictions. 

Authority  for  maintenance  of  the  system:  Title  10USC  8012,  Title 
44USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Persons  assigned  to  posi¬ 
tions  requiring  access  to  sensitive  classified  information  are  subject 
to  specific  restrictions  in  duty  and  travel.  Restrictions  are  imposed 
while  occupying  such  positions  and  normally  remain  in  effect  for  one 
year  after  termination  of  access  to  the  information  associated  with 
those  positions.  Letters  inform  individuals,  supervisors,  and  person¬ 
nel  management  officials  of  specific  restrictions.  May  be  used  by 
personnel  officials  in  determining  duty  assignments  and  by  transpor¬ 
tation  officials  in  restricting  or  routing  travel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 


Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Notification  letters  are  retained  until  ter¬ 
mination  of  restriction,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Washington  D.C.  20330  Installation  Chief  of  Consolidated  Person¬ 
nel  Office  (military  or  civilian,  as  applicable);  installation  Chief  of 
Security  Police;  commander  of  unit  issuing  the  restriction  letter. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Write  or  visit  the  installation  where  currently  assigned/employed 
or,  if  applicable,  where  separated  from  the  Air  Force.  Written 
requests  must  be  notarized;  personal  visits  require  positive  identifica¬ 
tion.  Provide  full  name,  SSAN,  and  current  military/civilian  status. 
Former  members  also  provide  approximate  date  (month  and  year) 
when  active  military  duty  or  civilian  employment  terminated. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  from  source  documents  such  as  clearance  and  access 
records;  information  from  commanders  and  agency  chiefs  who 
granted  access  to  the  sensitive  classified  information. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  OCGBUZA 

"System  name:  03001  OCGBUZA  Alcohol  Abuse  Control  Case  Files. 

System  location:  At  servicing  Air  Force  (AF)  installation  social  ac¬ 
tions  office. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  Individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Dependents  of  military  personnel. 

who  are  enrolled  in  an  alcohol  rehabilitation  program. 

Categories  of  records  in  the  system:  As  a  minimum,  the  file  contains 
forms  and  commander’s  letters  documenting  date  and  means  of 
identification,  categorizing  type  of  abuse,  and  indicating  that  in¬ 
dividual  I  has  completed  the  rehabilitation  program. 

Authority  for  maintenance  at  the  system:  Section  408,  drug-abuse 
office  and  treatment  act  of  1972  (Public  Law  92-253;  21  United  States 
Code.  1175). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  purpose  is  to  docu¬ 
ment  a  person's  progress  in  the  rehabilitation  program.  Those 
authorized  to  review,  handle,  or  have  access  to  the  file  are  social  ac¬ 
tions  and  medical  personnel  directly  engaged  in  rehabilitation  of  a 
person.  Veterans  Administrat  ion  (VA)  treatment  personnel  in  cases 
of  members  transferred  directly  to  VA  in  active  duty  status,  official 
members  of  rehabilitation  evaluation  group,  Commanders  in 
member's  chain  of  command,  and  persons  authorized  by  Public  Law 
92-255,  section  408(b)c21  United  States  Code  1175(b)).  The  file  is 
used  to  develop  a  treatment  regimen,  to  assist  rehabilitation  evalua¬ 
tion  group  make  decisions  for  rehabilition  program  dispositions,  and 
to  prepare  recurring  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 
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Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  necd-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Destroy  6  months  after  completion  of  fol¬ 
low  on  phase  of  rehabilitation  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning,  unless  needed  for  background  for  case 
files  supporting  a  separation  action  or  other  actions  under  other 
directives,  in  which  case,  disposition  will  be  the  same  as  the  file 
which  they  support. 

System  managers)  and  address:  Director  of  Administration, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Chief,  social  actions  servicing  AF  installa¬ 
tion.  Requests  to  determine  existence  of  a  file  should  include  full 
name,  grade,  and  unit  of  assignment.  Personal  visit  proof  of  identity 
requires  full  name  and  possession  of  Department  of  Defense  (DD) 
Form,  2  AF,  Armed  Forces  Identification  Card;  DD  Form  1173, 
Uniformed  Services  Identification  and  Privilege  Card;  or  driver’s 
license  and  personal  recognition  of  counselor. 

Record  access  procedures:  Chief,  social  actions,  servicing  AF  instal¬ 
lation. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Personnel  records,  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  OCGBUZB 

System  name:  03001  OCGBUZB  Drug  Abuse  Control  Case  File. 

System  location:  At  servicing  Air  Force  (AF)  installation  social  ac¬ 
tions  office. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Dependents  of  military  personnel. 

who  are  enrolled  in  a  drug  rehabilitation  program. 

Categories  of  records  in  the  system:  As  a  minimum,  the  file  contains 
unit  commander’s  letters  documenting  date  and  means  of  identifica¬ 
tion,  categorizing  type  of  abuse,  and  indicating  that  individual  1  has 
completed  the  rehabilitation  program. 

Authority  for  maintenance  of  the  system:  Section  408,  drug-abuse 
office  and  treatment  act  of  1972  (Public  Law  92-255;  21  United  States 
Code.  1175). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  purpose  is  to  docu¬ 
ment  a  person;s  progress  in  the  rehabilitation  program.  Those 
authorized  to  review,  handle,  or  have  access  sto  the  file  are  social 
actions  and  medical  personnel  directly  engaged  in  rehabilitation  of  a 
person,  Veterans  Administration  (VA)  treatment  personnel  in  cases 
of  members  transferred  directly  to  VA  in  active  duty  status,  official 
members  of  rehabilitation  evaluation  group,  commanders  in 
member’s  chain  of  command,  and  persons  authorized  by  Public  Law 
92-255,  section  408(bX21  United  States  Code  1175(b)).  The  file  is 
used  to  develop  a  treatment  regimen,  to  assist  rehabilitation  evalua¬ 
tion  group  make  decisions  for  rehabilitation  program  dispositions, 
and  to  prepare  recurring  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svtem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 


Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Destroy  1  year  after  completion  of  reha¬ 
bilitation,  permanent  change  of  station  transfer,  or  separation  by 
tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning,  unless 
needed  for  action  under  other  directives;  then,  dispose  of  in  ac¬ 
cordance  with  the  other  directive. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force.  « 

Notification  procedure:  Chief,  social  actions  servicing  AF  installa¬ 
tion.  Requests  to  determine  existence  of  a  file  should  include  full 
name,  grade,  and  unit  of  assignment.  Personal  visit  proof  of  identity 
requires  full  name  and  possession  of  Department  of  Defense  (DD) 
form  2  AF,  Armed  Forces  Identification  Card;  DD  Form  1173, 
Uniformed  Services  Identification  and  Privilege  Card;  or  driver’s 
license  and  personal  recognition  of  counselor. 

Record  access  procedures:  Chief,  social  actions  at  servicing  Air 
Force  installations. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice.  . 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Personnel  records,  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001  OJMPLSC 

System  name:  03001  OJMPLSC  Drug  Abuse  Control  Case  Files 

System  location:  At  consolidated  base  personnel  offices  only.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notice. 

Drug  Abuse  Office  3700  Personnel  Processing  Group  Lackland  Air 
Force  Base  TX  78236 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

referred  to  drug  abuse  office. 

Categories  of  records  in  the  system:  Various  letters  describing  drug 
abuse  information  such  as  notification  of  disposition,  recommenda¬ 
tion  for  disposition,  drug  abuse  determination  of  urinalysis  cases. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Discharge  authority,  drug 
abuse  office,  squadron  commanders  determine  extent  of  prior  service 
drug  abuse  and  make  determinations  of  discharge  or  retention  in  the 
Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Commander,  3700  Personnel 
Processing  Group 
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Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Sqdn  commanders  base  surgeon  classifi¬ 
cation  interviewers 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  pn  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001XOBXQPCA 

System  name:  03001XOBXQPCA  Graduate  Programs 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Graduate  record  examination 
scores,  order  of  merit  scores,  cumulative  GPA  scores,  panel  com¬ 
mentaries  and  transcripts. 

Authority  for  maintenance  of  the  system:  10USC903 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  the  applications  of 
graduates  competing  for  the  various  fellowships  and  other  post  grad¬ 
uate  scholarships  by  Graduate  Scholarship  Committee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Filed  by  date  of  birth. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Transferred  to  USAFA  Staging  Area, 
USAF  Academy,  CO  80840  IS  years  after  graduation  then  destroyed 
by  tearing  into  pieces  after  10  additional  years. 

System  manage r(s)  and  address:  Director  of  Counseling  and 
Scheduling,  USAF  Academy  CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03001XOBXQPCB 

System  name:  03001 XOBXQPCB  Military  and  Leadership  Order  of 
Merit  System 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Academy 
cadets. 

Categories  of  records  in  the  system:  Military  Order  of  Merit  System 
consists  of  AFCW  Form  1,  Cadet  Performance  Report,  Work  Sheet, 
Cadet  Military  Rating,  Computer  produced  rosters  fisting  final  Milita¬ 
ry  Order  of  Merit  standing.  Leadership  Order  of  Merit.  System  con¬ 
sists  of  computer  produced  roster  listing  final  Leadership  Order  of 
Merit  standing. 


Authority  for  maintenance  of  the  system:  Title  44,  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  an  input  in  deter¬ 
mining  Military  Order  of  Merit  standing.  Used  as  an  input  in  deter¬ 
mining  Military  Order  of  Merit  standing.  Used  to  record  results  from 
AFCW  Form  11  for  processing  through  computer.  Used  to  record 
final  Military  Order  of  Merit  standing.  Used  to  record  final  Leader¬ 
ship  Order  of  Merit  standing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Director,  Cadet  Personnel  ,  USAF 
Academy  CO  80840 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

P0300 1X0IAC  Y  VB 

System  name:  03001 X0IACYVB  Inquiries  on  the  Reserve  Program 

System  location:  at  Air  Reserve  Personnel  Center  (ARPC),  3800 
York  Street,  Denver,  Co  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Civilians. 

Categories  of  records  in  the  system:  letters  from  active,  reserve 
military  personnel  and  civilians  requesting  assignment,  vacancy 
search  action  in  the  Air  Force  reserve  program. 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ARPC  personnel  answer 
questions  on  the  reserve  program  and/or  try  to  locate  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  commander  Air  Reserve  Personnel 
Center  (ARPC) 

Notification  procedure:  request  from  individual  should  be  addressed 
to  Command  Documentation  Officer  ARPC/DAES  3800  York  St 
Denver  Colorado  8020S.  Written  request  for  information  should  con¬ 
tain  full  name  of  individual,  SSAN  (social  security  account  number). 


FEDERAL  REGISTER  VOL  40,  NO.  160-MONDAT,  AUGUST  IS,  1975 


DEPARTMENT  OF  DEFENSE 


35449 


current  address  and  the  case  (control)  number  shown  on  correspon¬ 
dence  received  from  center.  Records  may  be  reviewed  in  records 
review  room  ARPC, 3800  York  St  Denver,  CO  8020$,  Building  2  unit 
G  between  8  o’clock  and  3  o'clock  on  normal  work  days.  For  per¬ 
sonal  visits,  the  individual  should  provide  current  reserve  I.D..  card 
and/or  drivers  license  and  give  some  verbal  information  that  could 
verify  his/her  inquiry. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager,  ARPC/DAES 
3800  York  St.  Denver  CO  8020$  telephone  area  code  303  82$  1161 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03002  SPO  A 

System  name:  03002  SPO  A  Documentation  for  Identification  and 
Entry  Authority  . 

System  location:  Kept  by  the  Chief  of  Security  Police  at  the  instal¬ 
lation  where  an  individual  is  issued  identification  or  entry  authority 
credentials.  Information  copies  of  certain  application  forms  for  entry 
into  certain  restricted  areas  are  also  kept  at  an  individual's  duty  as¬ 
signment.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are  is¬ 
sued  identification  credential  for  normal  identity  purposes  or  for 
entry  into  controlled  or  restricted  areas. 

Categories  of  records  in  the  system:  Includes  the  documentation 
used  to  request  identification  or  entry  credential,  information  reports 
on  the  loss,  theft,  or  destruction  of  these  credentials,  certain  types  of 
entry  authority  lists,  and  various  accountability  records. 

Authority  for  maintenance  of  the  system:  Title  10  USC  8012,  Title 
44  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  security  po¬ 
lice  for  issuing  ID  cards  and  certain  restricted  or  controlled  area 
badges  which  authorize  entry  into  certain  areas.  Some  organizations 
may  routinely  keep  copies  of  the  above  documentation  in  order  to 
maintain  control  over  persons  authorized  entry  into  certain  areas.  Ac¬ 
countability  documents  are  used  to  insure  proper  control  over  the 
various  forms  utilized  in  these  functions.  Routine  use  could  include 
disclosure  to  law  enforcement  or  investigatory  authorities  for  in¬ 
vestigation  and  possible  criminal  prosecution  or  civil  court  action. 
Any  record  or  part  thereof  can  be  transferred  to  any  component  of 
the  Department  of  Defense  or  to  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Accountability  records  are  destroyed  two 
years  after  issue  of  the  last  card  or  the  last  entry  on  a  log,  etc.  State¬ 
ments,  certificates,  and  related  correspondence  reporting  the  loss, 
theft,  or  destruction  of  identification  or  entry  credentials  are 
destroyed  one  year  after  reported  loss.  Destruction  of  these  items  is 
by  tearing  into  pieces. 

System  manager(s)  and  address:  Chief  of  Security  Police, 
Headquarters  United  States  Air  Force. 

Installation  Chief  of  Security  Police. 

Notification  procedure:  The  appropriate  installation  Chief  of  Securi¬ 
ty  Police  should  be  contacted  for  information.  When  requesting  infor¬ 
mation  in  writing,  individual  should  include  full  name,  social  security 
account  number,  military  status,  home  address,  and  the  letter  will  be 
notarized.  During  a  personal  visit,  individual  will  be  required  to 


produce  military  ID,  if  applicable,  a  valid  drivers  license,  or  other 
appropriate  proof  of  identity. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice 

Contact  the  Chief  of  Security  Police  at  the  appropriate  installation. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03002  0IACYVA 

System  name:  03002  0IACYVA  Applications  for  Identification  (ID) 
cards. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  8020$. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Categories  of  records  in  the  system:  Applications  for  ID  cards  and 
discharge  orders. 

Authority  for  maintenance  of  the  system:  title  18  U.S.Code  499,  $06 
and  701. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  suspend 
pending  receipt  of  ID  card  or  correspondence  from  reservist  advising 
of  prior  disposition  of  identification  card. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Destroy  when  notified  that  creDential  has 
been  returned  to  issuing  activity  by  tearing  into  pieces,  shredding, 
pulping,  mascerating,  or  burning. 

System  manageris)  and  address:  Commander  Air  Reserve  Personnel 
Center  (ARPC). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  8020$.  Written  requeSt  for  information 
should  contain  full  name  of  individual, SSAN(social  security  account 
number), current  address  and  the  case(control)number  shown  on  cor¬ 
respondence  received  from  center.  Records  may  be  reviewed  in 
Records  Review  Room  ARPC,  3800  York  St  Denver,  Colo  8020$, 
Building  2  unit  G.  between  8  o’clock  and  3  o'clock  on  normal  work 
days.  For  personal  visits.the  individual  should  provide  current 
reserve  i.d.card  and/or  drivers  license  and  give  some  verbal  informa¬ 
tion  that  could  verify  his/her  former  reserve  Status  and  date  of 
discharge. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  Command  Documentation  Manager, APRCDAES 
3800  York  St.  Denver  colo.80203  telephone  area  code  303  82$  1161. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  extracted  from  maSter  per¬ 
sonnel  record  when  individual  is  discharged  from  the  Air  Force 
Reserve. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03002  02  ALSA 

,  System  name:  03002  02  ALSA  Entry  Control  Roster 

System  location:  Security  Police,  Elmendorf  Air  Force  Base, 
Alaska,  APO  Seattle  98742.  Eielson  Air  Force  Base,  Alaska,  APO 
Seattle  98737.  Shemya  Air  Force  Base,  Alaska  APO  Seattle  98736. 
King  Salmon  Airport,  Alaska,  APO  Seattle  98713.  Galena  Airport, 
Alaska,  APO  Seattle  98723. 


FCDCRAi  REGISTER  VOL  40,  NO.  160 -MONDAY,  AUGUST  IS,  1975 


35450 


DEPARTMENT  OF  DEFENSE 


Categories  of  individuals  covered  by  the  system:  All  military  person¬ 
nel  requiring  unescorted  entry  to  restricted  areas. 

Categories  of  records  in  the  system:  Machine  roster  and  computer 
cards  with  restricted  area  badge  number,  name,  rank,  social  security 
account  number,  organization,  and  level  of  security  investigation. 

Authority  for  maintenance  of  the  system:  Section  21,  Internal 
Security  Act  of  1947.  50  USC  797,  Security  Regulations  and  Orders  - 
Penalty  for  Violations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Security  Police 
personnel  controlling  entry  to  restricted  areas  to  verify  authority  for 
individuals  to  enter  these  areas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manage r(s)  and  address:  Chief,  Security  Police  of  Unit. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  full  name 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03002  02  ALSB 

System  name:  03002  02  ALSB  Alaskan  Air  Command  Civilian 
Identification  Cards 

System  location:  At  Headquarters  of  Alaskan  Air  Command  and  at 
all  levels  down  to  and  including  Air  Force  installations.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force’s  system  notice. 

Categories  of  individuals  covered  by  the  system:  All  civilian  person¬ 
nel  working  on  Alaskan  Air  Command  installations. 

Categories  of  records  in  the  system:  Identification  card  is  issued 
upon  presentation  of  a  written  request  from  the  Civilian  Personnel 
Office. 

Authority  for  maintenance  of  the  system:  5  USC,  Section  301, 
Government  organization  and  employees  -  Powers  -Department 
Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  a  means 
of  identification  for  Alaskan  Air  Command  civilian  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  accessed  by  persons  who  need  to  know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Unit  chiefs  of  Security  Police 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Send  full  name 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 


Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individuals  make  application 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03003  DPMSACB 

System  name:  03003  DPMSACB  Deceased  Service  Member’s  Depen¬ 
dent  File 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Widows 

Categories  of  records  in  the  system:  Name,  Address,  Social  Security 
Account  Number  (SSAN)  of  Widow:  Name,  Grade,  SSAN,  Date  of 
Death/Date  of  Retirement  of  Sponsor 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  -  Armed  Forces,  Chapter.805,  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  only  to  identify  Air 
Force  Widows  for  purpose  of  mailing  copies  of  the  quarterly  United 
States  Air  Force  News  for  Retired  Personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Tape  and  Card 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Maintained  permanently. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  AFB,  Texas  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Widows  request,  ID  card  application, 
casualty  notices. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03003  DPMSACC 

System  name:  03003  DPMSACC  Indebtedness,  Nonsupport,  Paternity 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
retired  personnel 

Categories  of  records  in  the  system:  Correspondance  files  containing 
name,  grade.  Social  Security  Account  Nunber  (SSAN),  duty  station, 
address,  and  financial  status 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  Armed  Forces,  Chapter  803,  Department  of  the  Air  Force, 
Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Wives,  former  wives, 
commercial  institutions,  welfare  agencies,  and  members  of  Congress 
based  on  allegations  of  indebtedness  and  non-support. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  for  two  years  after  end  of  year  in 
which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 
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System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel  Randolph  AFB,  Texas  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Individuals,  private  concerns,  and 
government  agencies  with  interests  pursuant  to  subject  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03003  DPMSC  A 

System  name:  03003  DPMSC  A  Casualty  Files 

System  location:  At  Air  Force  Military  Personnel  Center,  Randolph 
Air  Force  Base,  TX  78148. 

At  Headquarters  United  States  Air  Force,  Washington  DC  20330. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Any  United  States 
Air  Force  (USAF)  member  who  is  or  might  become  a  casualty 

Categories  of  records  in  the  system:  Record  of  Casualty.  This  per¬ 
tains  to  all  personnel  on  active  duty;  personnel  retired  with  pay; 
missing  in  action  and  captured  personnel;  Air  Force  Academy  cadets; 
all  Air  Force  Reserve  and  Air  National  Guard  personnel  performing 
authorized  inactive  duty  for  training  or  traveling  directly  to  or  from 
such  place  of  duty;  all  Air  Force  Reserve  Officers’  Training  Corps 
(AFROTC)  applicants  or  members  on  annual  training  duty  for  14 
days  or  more  or  who  are  traveling  to  or  from  the  designated  place  of 
such  duty;  certain  civilian  employees  of  the  Air  Force  paid  from  ap¬ 
propriated  funds  who  die  while  assigned  overseas  or  who  are  on  tem¬ 
porary  duty  from  the  Continental  United  States  (CONUS)  to  over¬ 
seas  or  who  are  traveling  to  or  from  the  designated  place  of  such 
duty  under  competent  authority;  certain  unique  situations  on  civilian 
employees  and  dependents  of  military  personnel  who  die  in  mishaps 
while  traveling  aboard  Military  Airlift  Command  (MAC)  or  MAC- 
chartered  flights  or  by  other  means  of  MAC  oversea  travel;  and  on 
certain  civilian  employees  in  the  CONUS  when  death  was  the  proxi¬ 
mate  result  of  their  employment.  Casualty  Case  File.  Files  pertaining 
to  all  officers  and  airmen  on  active  duty  or  extended  active  duty 
(including  personnel  in  absent  without  leave,  desertion,  or  dropped 
from  the  rolls  status);  officers  and  airmen  retired  with  pay;  Air  Force 
Academy  cadets;  all  Air  Force  Reserve  and  Air  National  Guard  of¬ 
ficers  and  airmen  performing  authorized  inactive  duty  for  training  or 
traveling  directly  to  or  from  such  place  of  duty;  all  AFROTC  appli¬ 
cants  or  members  on  annual  training  duty  for  14  days  or  more  or 
traveling  to  or  from  the  designated  place  of  such  duty;  certain 
civilian  employees  of  the  Air  Force  paid  from  appropriated  funds 
who  die  while  assigned  overseas  or  who  are  on  Temporary  Duty 
(TDY)  from  CONUS  to  overseas  or  who  are  traveling  to  or  from  the 
designated  place  of  such  duty  under  competent  authority;  certain 
civilian  employees  and  dependents  of  military  personnel  who  die  in 
mishaps  while  traveling  aboard  MAC  or  M  AC-chartered  flights  or  by 
other  means  of  MAC  overseas  travel;  certain  foreign  nationals  and 
certain  employees  in  the  CONUS  when  death  was  the  proximate 
result  of  their  employment.  A  casualty  is  defined  as  members  of  the 
armed  forces  and  certain  civilians  who  are  lost  to  their  organization 
by  reason  of  having  been  declared  dead,  wounded,  injured,  or  dis¬ 
eased.  The  casualty  case  file  is  comprised  of  messages  pertaining  to 
the  member;  a  copy  of  the  Record  of  Emergency  Data;  Air  Force 
Military  Personnel  Center  Form  ,  CONUS  death/Missing;  Depart¬ 
ment  of  Defense  Report  of  Casualty;  copy  of  Assignment  of 
Assistance  Responsibility  letter;  Veterans  Administration  (VA)  ,  Ser¬ 
vicemen’s  Group  Life  Insurance  Election;  correspondence  from  the 
base/AFMPC  to/from  the  next  of  kin  (NOK);  Air  Force  Form  , 
Acknowledgement  and/or  Transfer  of  Casualty  Assistance  Case; 
AFMPC  Casualty  Documentation  Record;  Statement  of  Service; 
copy  of  notification  message;  Western  Union  messages;  Mortuary 
messages;  Report  of  Facts  and  Circumstances;  autopsy;  and  other  re¬ 
lated  correspondence  and  forms  which  pertain  to  the  file.  Record  of 
Emergency  Data  (Being  Maintained  on  all  Air  Force  personnel  on  ex¬ 
tended  active  duty  (EAD)  and  Air  Force  Academy  Cadets.  Missing 
Persons  Case  Files.  Reports  submitted  on  United  States  Air  Force 
(USAF)  personnel  who  become  missing  as  defined  in  Section  331, 
Chapter  10,  Title  37,  United  States  Code.  Convenience  rosters  of 
those  persons,  copies  of  communications  from  and  to  next  of  kin,  in¬ 
telligence  reports,  items  received  through  news  media,  some  films. 


Authority  for  maintenance  of  the  system:  Chapter  31,  Title  44, 
United  States  Code  (USC)  3101-3107,  Records  Management  by 
Federal  Agencies;  Chapter  33,  Title  44,  USC  3301-3314,  Disposal  of 
Records;  Title  10,  USC  2771,  Armed  Forces  •  Accountability  and 
Responsibility;  ;  Sections  333  and  336,  Chapter  10,  Title  37,  United 
States  Code,  Pay  and  Allowances  of  the  Uniformed  Services,  Pay¬ 
ments  to  Missing  Persons; 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Support  of  the  Casualty 
Services  Program.  The  information  is  used  to  assist  the  Air  Force  in 
effecting  expeditious  reporting,  dignified  and  humane  notifications, 
and  efficient  and  thorough  assistance  to  the  next  of  kin  of  all  casual¬ 
ties  as  previously  defined.  Primary  user  is  the  Air  Force  Casualty 
Division,  Major  Commands  (MAJCOMs),  and  bases  of  assignment 
and/or  reporting  installation,  Air  Force  (AF)  Mortuary.  Records  con¬ 
tain  histories  of  all  known  data  surrounding  the  missing  statuses, 
recording  dealings  with  next  of  kin,  and  reflecting  efforts  to  obtain 
all  possible  information  through  normal  and  intelligence  channels  as 
well  as  the  results  of  those  efforts.  Contain  record  of  personnel  ac¬ 
tions  taken  which  involve  the  missing  persons  as  well  as  actions 
taken  in  accordance  with  public  law.  Rosters  are  maintained  for  con¬ 
venience  of  completing  many  actions.  Primary  users  are  personnel  in 
the  Casualty  Division,  Air  Force  Military  Personnel  Center.  Decen¬ 
tralized  segment  is  maintained  for  rapid  response  to  queries  by  high- 
level  personnel  in  the  Washington,  District  of  Columbia  (DC)  area. 
The  Record  of  Emergency  Data  is  used  to  show  the  names  and  ad¬ 
dresses  of  service  member’s  spouse,  children,  parents  and  other  per¬ 
sons  the  member  wants  notified  should  he/she  become  a  casualty. 
Serves  as  an  official  document  required  by  law  (Title  10,  United 
States  Code  (USC)  2771)  for  designating  beneficiaries  for  death 
gratuity  and  unpaid  pay  and  allowances.  Also  used  to  designate  a 
person  to  receive  an  allotment  of  pay  if  the  member  becomes 
missing,  captured  or  interned.  Primary  user  is  the  Casualty  Division. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Casualty  records  are  accessible  only  to  authorized  per¬ 
sonnel  assigned  to  the  Casualty  Division.  Personnel  are  on  duty  7 
days  per  week,  24  hours  a  day.  Also,  access  to  the  building  after 
duty  hours  is  controlled  by  Security  Police  personnel. 

Retention  and  disposal:  Records  are  both  temporary  and  per¬ 
manent.  They  are  retained  in  active  file  until  the  member’s  status  is 
changed  to  deceased  or  returned  to  military  control.  One  year  after 
that  time,  selected  temporary  records  are  destroyed  and  all  per¬ 
manent  records  are  retired  to  the  National  Personnel  Records  Center. 
Remaining  temporary  records  are  destroyed  ten  years  after  date  of 
death  or  return  to  military  control.  Destroyed  by  shredding,  burning, 
or  by  tearing  into  pieces. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel,  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to:  Air  Force  Military  Personnel  Center/Casualty  Division 
(AFMPC/DPMC),  Randolph  Air  Force  Base,  Texas  78148.  If  records 
have  been  retired,  the  request  will  be  forwarded  to  National  Person¬ 
nel  Records  Center  (NPRC).  Written  requests  should  contain  the  full 
name  and  Social  Security  Account  Number  of  the  member  as  well  as 
an  indenlification  as  corfiplete  as  possible  of  the  desired  material  in¬ 
cluding,  if  known,  its  title,  description,  number,  date  and  issuing 
authority.  For  personal  visits,  the  individual  must  provide  some  ac¬ 
ceptable  identification;  that  is,  drivers  license,  identification  card,  or 
give  some  verbal  information  that  can  be  verified  in  the  case  folder. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  provided  by  next  of  kin,  or¬ 
ganization  of  assignment,  information  extracted  from  Master  Person¬ 
nel  Records,  documents  generated  within  the  Casualty  Division,  Air 
Force  Military  Personnel  Center,  correspondence  produced  in  provid¬ 
ing  casualty  notification/assistance/processing. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03003  XOXXX 

System  name:  03003  XOXXX  Next  of  Kin  Inquiries  Civilian 
MIA/PWs 
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System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  Dependents  of  mili¬ 
tary  personnel. 

MIA/PW  Sponsor 

Peace  Corps  and  State  Department  personnel,  and  other  US 
civilian  employees 

Categories  of  records  in  the  system:  Correspondence  Background 
data  Intelligence  Reports 

Authority  for  maintenance  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Background  data  for  Plans 
and  PoUcy  Formulation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Division  Chief,  Plans  and  Policy 
Division,  Hq  USAF  (XOXXX)  Washington  D.C.  20330 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F03004  AFDPMDA 

System  name:  03004  AFDPMDA  Contingency  Planning  Support  Capa¬ 
bility  (CPSC)-Data  Systems  Designator  (DSD)  A349 

System  location:  Headquarters  Strategic  Air  Command,  Offutt 
AFB,  NB  68113,  Headquarters  Tactical  Air  Command,  Langley 
AFB,  VA  23365,  Headquarters  Military  Airlift  Command,  Scott 
AFB,  IL  62225,  Headquarters  Aerospace  Defense  Command,  Ent 
AFB  CO  80912,  Headquarters  Air  Force  Communications  Service, 
Richards-Gebaur  AFB  MO  64030,  Headquarters  United  States  Air 
Forces  Europe,  Ramstein  Air  Base  (AB),  APO  New  York  09012,  and 
Headquarters  Pacific  Air  Forces,  APO  San  Francisco  96553.  . 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  officer  and  enlisted  personnel  that  are  projected  or  de¬ 
parted  on  Temporary  Duty  (TDY)  in  support  of  contingency  deploy¬ 
ment  or  manning  assistance  projects. 

Categories  of  records  in  the  system:  Data  maintained  on  individuals 
consists  of  200  characters  of  data  that  fall  into  the  following  catego¬ 
ries:  Individual  identification,  skills,  assigned  organization,  attached 
(TDY)  organization  and  location,  period  and  type  of  TDY,  and  pro¬ 
jected  completion  date.  Information  is  related  only  to  the  current  per¬ 
formance  of  TDY  of  the  individual  on  a  specific  project. 

Authority  for  maintenance  of  the  system:  Title  44  United  States 
Code.  Section  3101  and  Title  10  United  States  Code,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  described  herein 
represents  only  that  portion  of  CPSC  that  contains  individually 
identifiable  data  records.  Other  records  in  CPSC  provide  manpower 
authorizations  to  deploy  personnel  resources.  The  individual  data 
provides  the  necessary  information  to  insure  that  right  numbers  of 
personnel  with  the  appropriate  skills  are  projected/deployed  in  sup¬ 
port  of  a  contingency  plan.  Standard  output  programs  summarize  the 
individual  data  records  and  perform  comparative  routines  to  monitor 
the  deploying  force  in  relationship  to  the  CPSC  deployment  manning 
document.  Individual  data  records  are  provided  to  the  CPSC  via  a 
magnetic  tape  file  interface  with  the  Advanced  Personnel  Data 
System  (APDS).  This  file  is  provided  on  an  as  required  frequency 
basis  with  production  permissible  as  often  as  the  APDS  files  are  up¬ 
dated  at  the  Major  Air  Command. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 


Maintained  on  disks  or  drums. 

Retrievability:  Individual  data  records  are  not  accessed  nor  dis¬ 
played  reflecting  name  or  SSAN  by  standard  CPSC  programs. 
Retrieval  programs  available  to  Major  Air  Command  personnel 
managers  may  be  utilized  to  access  individual  data. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Records  are  maintained  only  for  the  dura¬ 
tion  of  the  TDY  period.  Upon  expiration  of  the  TDY,  records  are 
programmatically  deleted  by  the  APDS. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Director  of  Personnel  Data  Systems,  Assistant  Deputy  Chief  of 
Staff  for  Personnel,  Military  Personnel,  Randolph  AFB,  TX,  and 
Director  of  Personnel  Data  Systems  at  each  Major  Air  Command 
Headquarters  provided  in  the  system  location  identification. 

Notification  procedure:  Director  of  Personnel  Data  Systems  at  each 
Major  Air  Command  Headquarters  provided  in  the  system  location 
identification. 

Record  access  procedures:  Director  of  Personnel  Data  Systems  at 
each  Major  Air  Command  Headquarters  provided  in  the  system  loca¬ 
tion  identification. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Data  is  provided  from  system  interface,  at  the  Major  Air  Com¬ 
mand,  with  the  Advanced  Personnel  Data  System.  Data  is  originally 
generated  from  the  base  level  personnel  data  system  by  the  Con¬ 
solidated  Base  Personnel  Office,  as  a  result  of  force  deployments  or 
inter-base  manning  assistance  actions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  AFDPMDB 

System  name:  03004  AFDPMDB  Advanced  Personnel  Data  System 
(APDS)  -  ADS:  E300 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

At  consolidated  base  personnel  offices  only.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

The  Central  Data  Processing  facility  for  APDS  is  operated  by  the 
Directorate  of  Personnel  Data  Systems,  Asst  DCS/Personnel  for  Mili¬ 
tary  Personnel,  Headquarters  USAF,  Randolph  AFB,  TX,  78148. 
Remote  terminals  located  within  this  'Air  Force  Military  Personnel 
Center’  (AFMPC)  complex  permit  authorized  users  access  to  the  cen¬ 
tral  data  base.  All  Major  Command  headquarters  (e.g.,  Hq  Strategic 
Air  Command,  Hq  Aerospace  Defense  Command)  have  access  to  a 
computer  data  base  containing  records  on  individuals  assigned  to 
their  command.  In  addition,  remote  terminals  located  at  Headquar¬ 
ters  of  the  following  Major  commands  provide  direct  access  to  the 
Central  Data  Base  at  Randolph  AFB  for  update  and  retrieval  of  data: 
Hq  Air  Training  Command/DPD,  Randolph  AFB,  TX  78148;  Hq 
Strategic  Air  Command/DPD,  Offutt  AFB,  NE  68113;  Hq  Tactical 
Air  Command/DPD,  Langley  AFB,  VA  23365;  Hq  Aerospace 
Defense  Command/DPD,  Ent  AFB  CO  80912;  Hq  Air  Force  Lo¬ 
gistics  Command/DPM,  Wright  Patterson  AFB  OH  45433;  Hq  Air 
Force  Systems  CommMKl/DPD,  Andrews  AFB,  MD  20331;  Hq  Air 
University/DPD,  Maxwell  AFB,  AL  38112;  Headquarters  Com- 
mand/DPD,  Bolling  AFB,  DC  20332;  Hq  Military  Airlift  Com¬ 
mand/DPD,  Scott  AFB,  II  62225;  Hq  USAF  Security  Service/  DPD, 
San  Antonio,  TX  78243;  Hq  Air  Force  Communications  Ser- 
vice/DPD,  Richards-Gebaur  AFB,  MO  64030;  Hq  Air  Force 
Reserve/DPD.  Robbins  AFB,  GA  31093;  Hq  Pacific  Air  Force/DPD, 
APO  San  Francisco  96553;  Hq  United  States  Air  Force  Europe/DPD, 
APO  New  York  09012.  Certain  Air  Force  Staff  Agencies,  Separate 
Operating  Activities  and  other  specialized  activities  are  provided 
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remote  access  to  the  Central  Data  Base  as  required  to  discharge  their 
respective  functions.  Remote  terminals  to  support  these  requirements 
are  found  at  the  following  locations:  The  Forrestal  Bldg,(AF/Surgeon 
General,  AF/Judge  Advococate)  Washington  DC  20314;  The  Pen¬ 
tagon,  (AF/Director  of  Personnel  Plans,  AF/Director  of  Personnel 
Programs,  AF/Reserve  Personnel  Division,  National  Guard  Bu¬ 
reau/Air  Personnel  Division,  AF /  Assistant  for  Colonels’  Assign¬ 
ments)  Washington  DC  20330;  Air  Reserve  Personnel  Center, 
Director  of  Personnel  Systems,  3800  York  St,  Denver,  CO  80205; 
Washington  Area  Automated  Data  Processing  Support  Of- 
fice/DPMDQ,  Bolling  AFB,  DC  20332;  Hq  Air  Training  Command, 
Directorate  of  Student  Resources,  and  Deputy  Chief  of  Staff  for 
Recruiting  Service,  Randolph  AFB,  TX  78148;  Consolidated  Base 
Personnel  Offices  (CBPO’s)  located  at  selected  Air  Force  Bases 
around  the  world  maintain  computer  data  bases  on  persons  for  whom 
they  have  a  servicing  responsibility.  In  addition,  CBPO’s  can  request 

-  by  mail  or  the  DOD  Automatic  Digital  Network  (AUTODIN)  data 
from  the  Central  Data  Base  at  Randolph  AFB,  TX.  CBPOs  do  not 
have  direct  remote  access  to  the  Central  Data  Base.  Official  mailing 
addresses  of  CBPOs  are  in  the  DOD  directory  in  the  Appendix  to 
this  systems  notice.  The  three  APDS  processing  echelons  (Base, 
Major  Command,  and  Hq  USAF)  are  linked  via  AUTODIN  into  one 
vertical  system.  Data  items  are  updated  by  the  office  and  at  the  level 
having  primary  responsibility  for  the  item  in  question.  Data  may  be 
retrieved  by  the  office  and  at  the  level  having  a  validated  require¬ 
ment  for  access  to  it. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Air  Force  Academy  cadets. 

Certain  surviving  dependents  of  deceased  members  of  the  US  Air 
Force  and  predecessor.  Organizations;  potential  Air  Force  enlistees; 
candidates  for  commission  enrolled  in  college.  Level  Air  Force 
Reserve  Officer  Training  Corps  Programs;  Deceased  members  of  the 
Air  Force  and  predecessor  organizations;  Separated  members  of  the 
US  Air  Force,  the  Air  National  Guard  (ANG)  and  Air  Force  Reserve 
(USAFR);  ANG  and  USAFR  Technicians. 

Categories  of  records  in  the  system:  The  principal  digital  record 
maintained  at  each  APDS  operating  level  is  the  master  personnel 
record,  which  contains  the  following  categories  of  information:  1. 
Accession  data  -  that  data  which  pertains  to  an  individuals  entry  into 
the  Air  Force.  Some  examples  are:  Place  of  enlistment  source  of 
commission,  home  of  record,  date  of  enlistment,  place  from  which 
ordered  to  EAD.  2.  Education  and  training  data,  describing  the  level 
and  type  of  education  and  training  civilian  or  military  -  received  by 
the  data  subject,  for  instance:  academic  education  level,  major 
academic  specialty,  professional  specialty  courses  completed,  profes¬ 
sional  military  education  received.  3.  Utilization  data  -  that  informa¬ 
tion  which  is  used  in  assigning  and  reassigning  the  individual,  deter¬ 
mining  skill  qualifications,  awarding  Air  Force  Specialty  codes, 
determining  duty  location  and  job  assignment,  screening/selecting  in¬ 
dividual  for  overseas  assignment,  performing  strength  accounting 
processes,  etc.  Examples  are:  Primary  Air  Force  Specialty  code. 
Duty  and  Control  Air  Force  Specialty  Code,  personnel  accounting 
symbol,  duty  location,  up  to  24  previous  duty  assignments,  aeronauti¬ 
cal  rating,  date  departed  last  duty  station,  short  tour  return  date, 
reserve  section,  current/last  oversea  tour.  4.  Evaluation  Data  -  data 
relating  to  various  evaluations  performed  on  members  of  the  Air 
Force  during  their  career,  for  example:  Officer  Effectiveness  Report 
dates  and  ratings.  Airman  Performance  Report  dates  and  ratings, 
results  of  various  qualification  tests,  an  'Unfavorable  Information' 
indicator,  and  Drug  and  Alcohol  Abuse  data.  5.  Promotion  Data  • 
concerning  an  individual’s  promotion  history,  current  grade  and/or 
selection  for  promotion,  e.g.:  current  grade,  date  of  rank  and  effec¬ 
tive  date;  up  to  10  previous  grades,  dates  of  rank  and  effective  dates; 
projected  temporary  grade,  key  ’service  dates.’  6.  Compensation  data 

-  although  APDS  does  not  dei  directly  with  paying  Air  Force  mem¬ 
bers,  military  pay  is  largely  predicated  on  personnel  data  maintained 
in  APDS  and  provided  to  the  Air  Force  Accounting  and  Finance 
Center  (AFAFC)  as  described  in  ROUTINE  USES  below.  Among 
these  data  are:  Pay  date.  Aviation  Service  Code,  sex,  grade,  profi¬ 
ciency  pay  status.  7.  Sustentation  data  -  information  dealing  with  pro¬ 
grams  provided  or  actions  taken  to  improve  the  life,  personal  growth 
and  morale  of  Air  Force  members.  In  this  category  are  such  items  as: 
awards  and  decorations,  marital  status,  number  of  dependents,  reli¬ 
gious  denomination  of  member  and  spouse,  race  relations  education. 
8.  Separation  and  retirements  data,  which  identifies  an  individual’s 
eligibility  for  and  reason  for  separation,  using  items  such  as:  date  of 
separation,  mandatory  retirement  date,  projected  or  actual  separation 


program  designator  and  character  of  discharge.  At  the  central 
processing  site  (AFMPC),  a  number  of  subsidiary  files  or  processes 
are  operated.  Although  some  may  be  called  ’systems’,  they  are  in 
fact  integral  parts  of  APDS,  and  function  as  such.  1.  Procurement 
Management  Information  System  (PROMIS)  •  is  an  automated 
system  designed  to  enable  the  USAF  to  exercise  effective  manage¬ 
ment  and  control  of  the  personnel  procurement  personnel  required  to 
meet  the  total  scheduled  manpower  requirements  necessary  to  ac¬ 
complish  the  Air  Force  mission.  The  system  provides  the  recruiter 
with  job  requirement  data  such  as  necessary  test  scores.  Air  Force 
Specialty  Code,  sex,  date  of  enlistment;  and  the  recruiter  enters  per¬ 
sonal  data  on  the  applicant  -  SSAN,  name,  date  of  birth,  etc.  -  to 
reserve  the  job  for  him  or  her.  2.  Career  Airman  Reenlistment  Reser¬ 
vation  System  (CAREERS)  -  is  a  selective  reenlistment  process  that 
manages  and  controls  the  numbers  by  skill  of  first-term  airmen  that 
can  enter  the  career  force  to  meet  established  objectives  for  accom¬ 
plishing  the  Air  Force  mission.  A  process  and  to  recruit  and  enlist 
the  quantity  and  quality  of  prior  and  non-prior  service  centralized 
data  bank  contains  the  actual  number,  by  quarter,  for  each  Air  Force 
Specialty  Code  (AFSC)  that  can  be  allowed  to  reenlist  during  that 
period.  The  individual  requests  reenlistment  by  stating  his  eligibility 
(AFSC,  grade,  active  military  service  time,  etc).  If  a  vacancy  exists, 
a  reservation  -  by  name,  SSAN,  etc  -  will  be  made  and  issued  to  the 
CBPO  processing  the  reenlistment.  3.  Airman  Accessions  -provides 
the  process  to  capture  a  new  enlistee's  initial  personal  data  (entire 
personnel  record)  to  establish  that  person’s  personnel  data  record 
and  gain  it  to  the  Master  Personnel  File,  whereby  it  will  add  to  the 
strength  of  the  Air  Force.  The  initial  record  data  is  captured  through 
the  established  interface  with  the  Processing  and  Classification  of 
Enlistees  System  (PACE)  at  Basic  Military  Training,  Lackland  AFB 
for  non-prior  service;  For  prior  service  enlistees  the  basic  data 
(Name,  SSAN,  DOE,  Grade,  etc)  is  input  directly  by  USAF  Recruit¬ 
ing  Service  and  updated  and  completed  by  the  initial  gaining  CBPO. 
4.  Officer  Accessions  -  is  the  process  whereby  each  of  the  various 
Air  Force  sources  of  commissioning  (AF  Academy,  AFROTC,  Of¬ 
ficer  Training  School,  etc.)  project  their  graduates  in  advance  allow¬ 
ing  management  to  select  by  skill,  academic  specialty,  etc  which  and 
how  many  will  be  called  to  active  duty  when,  by  entering  into  the 
record  an  initial  assignment  and  projected  entry  onto  Active  Duty 
date.  On  that  date  the  individual’s  record  is  accessed  to  the  active 
Master  Personnel  File  and  gained  to  the  strength  of  the  Air  Force.  5. 
Technical  Training  Management  Information  System  (TRAMIS)  is  a 
system  dealing  with  the  Technical  Training  activities  controlled  by 
Air  Training  Command.  The  purpose  of  the  system  is  to  integrate  the 
training  program,  quota  control  and  student  accounting  into  the  per¬ 
sonnel  data  system.  TRAMIS  consists  of  numerous  files  which  con¬ 
stitute  ’quota  banks’  of  available  training  spaces,  in  specific  courses, 
projected  for  future  use  based  on  estimated  training  requirements. 
Files  include  such  data  as:  Course  Identification  Numbers,  Class 
Start  and  Graduation  Dates,  Length  of  Training,  Weapon  System 
Identification,  Training  Priority  Designators,  Responsible  Training 
Centers,  Trainee  Names,  SSAN  (and  other  pertinent  personnel  data) 
on  individuals  scheduled  to  attend  classes.  6.  Training  Pipeline 
Management  Information  System  (TRAPMIS)  is  an  automated  quota 
allocating  system  which  deals  with  specialized  combat  aircrew  train¬ 
ing  and  aircrew  survival  training.  Its  files  constitute  a  'quota  bank’ 
against  which  training  requirements  are  matched  and  satisfied  and 
through  which  trainees  are  scheduled  in  ’pipeline’  fashion  to  accom¬ 
modate  the  individual’s  scheduled  geographical  movement  from 
school  to  school  to  end  assignment.  Files  contain  data  concerning  the 
courses  monitored  as  well  as  Names,  SSAN’s  and  other  pertinent 
personnel  data  on  members  being  trained.  7.  Air  Force  Institute  of 
Technology  (AFIT)  Quota  Bank  File.  This  file  reflects  the  AFIT  pro¬ 
gram  quotas  by  academic  specialty  for  each  fiscal  year  (current  plus 
two  future  fiscal  years,  plus  the  past  fiscal  year  programs  for  histori¬ 
cal  purposes).  Also,  this  file  reflects  the  total  number  of  quotas  for 
each  academic  specialty.  Officer  assignment  transactions  process 
against  the  AFIT  Quota  Bank  file  to  reflect  the  fill  of  AFTT  Quotas. 
Examples  of  data  maintained  are:  Academic  Specialty,  Program 
Level,  Fiscal  Year,  Name  of  Incumbent  selected,  projected,  filling 
AFIT  Quota.  8.  Job  File.  The  Job  File  is  derived  from  the  Authoriza¬ 
tion  Record  and  is  accessible  by  Position  Number.  Resource 
managers  can  use  the  Job  File  to  validate  authorizations  by  Position 
Number  for  assignment  actions  and  also  to  make  job  offers  to  in¬ 
dividual  officers.  Internal  suspensing  within  the  Job  File  occurs 
based  upon  Resource  Managers  update  transactions.  Data  in  the  file 
includes:  Position  Number,  Duty  AFSC,  Functional  Account  Code, 
Program  Element,  Location,  and  name  of  incumbent.  9.  Casualty 
subsystem  is  composed  of  a  number  of  transactions  which  may  be 
input  at  Headquarters  Air  Force  and/or  CBPO’s  to  report  death  or 
serious  illness  of  members  from  all  components.  A  special  file  is 
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maintained  in  the  system  to  record  various  information  on  individuals 
on  whom  death  has  occurred.  Besides  basic  identification  data  unique 
data  such  as  country  of  occurrance,  date  of  incident,  casualty  group, 
aircraft  involved  in  the  incident  and  military  status  are  recorded  and 
maintained  in  this  file.  10.  Awards/Decorations:  Awards/Decorations 
are  recorded  and  maintained  on  all  component  personnel  in  the 
headquarters  Air  Force  master  files.  All  approved  decorations  are 
input  at  CBPO’s  whereas  disapproved  decorations  are  input  at  MAJ- 
COM/HAF.  A  decorations  statistical  file  is  built  at  AFMPC  which 
reflects  an  aggregation  of  approvals/disapprovals  by  category  of 
decoration.  This  file  does  not  reflect  any  individually  identifiable 
data.  All  individually  identifiable  data  on  decorations  is  maintained  in 
the  Master  Personnel  File.  Such  information  as  the  type  of  decora¬ 
tion,  awarding  authority,  special  order  number  and  date  of  award  are 
identified  in  an  individuals  record.  Seven  occurances  for  all  decora¬ 
tions  are  stored;  however  only  specific  data  on  the  last  decoration  of 
a  particular  type  is  maintained.  1 1 .  Point  Credit  Accounting  and  Re¬ 
porting  System  (PCARS).  This  system  is  an  Air  National  Guard/Air 
Force  Reserve  Unique  supported  by  APDS.  Its  basic  purpose  is  to 
maintain  and  account  for  retirement/retention  points  accrued  as  a 
result  of  participating  in  Drills/  Training.  The  system  stores  basic  per¬ 
sonal  identification  data  which  is  associated  with  a  calendar  of  points 
earned  by  participation  in  various  elements  of  the  Reserve  program. 
Each  year  an  individuals  record  is  closed  and  point  totals  are  accu¬ 
mulated  in  history,  and  a  point  earning  statement  is  provided  the  in¬ 
dividual  and  various  records  custodians.  12.  Human  Reliabili¬ 
ty/Personnel  Reliability  File:  This  file  is  maintained  at  Headquarters 
Air  Force  in  support  of  AFM  35-98  and  AFR  35-99.  It  is  not  part  of 
the  Master  Personnel  Files  but  a  free  standing  file  which  is  updated 
by  transactions  from  CBPO’s.  The  file  was  established  to  specifically 
identify  individuals  who  have  become  permanently  disqualified  under 
the  provisions  of  the  above  regulations.  A  record  is  maintained  on 
each  disqualified  individual  which  includes  basic  identification  data, 
service  component,  Personnel/Human  reliability  status  and  date,  and 
reason  for  disqualification.  13.  Variable  Incentive  Pay  (VIP)  File  for 
medical  officers:  Contains  about  125  character  record  on  all  Air 
Force  physicians  and  is  specifically  used  to  identify  whether  the  in¬ 
dividual  is  participating  in  the  Continuation  Pay  or  Variable  Incentive 
Pay  programs.  Update  to  this  file  is  provided  by  the  Surgeon 
(AFMPC),  the  Air  Force  Accounting  and  Finance  Center  and  directly 
from  changes  to  the  Master  Personnel  File.  Besides  basic  identifica¬ 
tion  data  an  individual's  record  includes  source  of  appointment,  grad¬ 
uate  medical  location  status,  amount  of  VIP  or  Continuation  Pay  and 
the  dates  of  authorization  and  the  dates  and  reason  for  separation. 
14.  Board  Support:  14a.  The  Board  Support  Subsystem  provides 
complete  automated  support  for  USAF  Central  Selection  and 
nomination  boards.  It  identifies  eligible  officers,  generates  board-sup¬ 
port  products,  historical  and  analytical  outputs,  post-board  analysis 
and  selection  documents,  and  accommodates  board  scoring  opera¬ 
tions.  A  Selection  Brief  contains  basic  identification  data,  TDY  histo¬ 
ry,  overseas  history,  decoration  history,  duty  history,  grade  history 
and  all  applicable  service  dates.  14b.  Before  Central  Temporary 
Promotion  Selection  Boards,  AFMPC  data  is  flowed  to  base  level  for 
generation  of  Officer  Pre-Selection  Briefs,  thus  permitting  the  in¬ 
dividual  to  review  the  data  that  will  be  presented  to  the  board. 
AFMPC  also  produces  selection  briefs  that  are  provided  to  MAJ- 
COMs  for  secondary  zone  nomination  boards.  To  permit  equitable 
consideration  of  all  officers  the  system  generates  a  board-following 
tool  which  predicts  the  board  score  the  individual  can  be  expected  to 
attain.  15.  Weighted  Airman  Promotion  System:  (a)  The  Test  Scoring 
and  Reporting  Subsystem  (TSRS)  encompasses:  Identifying  at  the 
CBPO  individuals  eligible  for  testing:  providing  output  to  die  Base 
Test  Control  Officer  and  the  CBPO  to  control,  monitor,  and  operate 
WAPS  testing  functions;  editing  and  scoring  WAPS  test  answer  cards 
at  AFMPC;  providing  output  for  maintaining  historical  and  analytical 
files  at  AFMPC  and  the  Human  Resources  Laboratory  (HRL)  and  in¬ 
cludes  the  central  identification  at  AFMPC  of  individuals  eligible  for 
testing,  (b)  The  Personnel  Data  Reporting  Subsystem  (PDRS)  pro¬ 
vides  for:  identifying  promotion  eligibles  at  AFMPC;  verifying  these 
eligibles  and  selection  promotion  data;  merging  test  and  weighted 
promotion  data  at  AFMPC  to  effect  promotion  scoring,  assigning  the 
promotion  objective  and  aligning  selectees  in  promotion  priority 
sequence;  maintaining  projections  on  promotion  selectees  at 
AFMPC,  MAJCOM,  and  the  CBPO;  updating  these  projections 
monthly;  creating  output  products  to  monitor  the  flow  of  data  in  the 
system;  maintaining  promotion  historical  and  analytical  files  and  re¬ 
ports  at  AFMPC.  (c)  Basically,  identification  data  along  with  time  in 
grade,  test  scores,  decoration  information,  time  in  service,  and  air¬ 
man  performance  report  history  is  used  to  support  this  program.  16. 
Retired  Personnel  Data  System  (RPDS)  is  made  up  of  four  files  - 
Retired  Officer  Management  File  and  Retired  Airman  Management 


File  containing  records  on  members  in  retired  status  and  the  Retired 
Officer  and  Airman  Loss  Files  containing  records  on  former  retirees 
who  have  been  lost  from  rolls,  usually  through  death.  The  RPDS  is 
used  to  produce  address  listings  for  the  Retired  Newsletter  and  Pol¬ 
icy  letter,  statistical  reports  for  budgeting,  to  manage  the  Advance¬ 
ment  Program,  the  Temporary  Disability  Retired  List,  Age  59  rosters 
for  ARPC,  General  Officer  roster,  and  statistical  digest  data  for 
management  analysis  functions.  Data  is  extracted  from  the  master 
files  upon  retirement  from  Active  Duty  or  Reserves.  Data  includes; 
Name,  SSAN,  Grade  data,  service  data.  Education  data.  Retirement 
data  and  address.  17.  Separated  Officer  File  contains  historical  infor¬ 
mation  on  officers  who  leave  the  Air  Force  via  separation,  retire¬ 
ment,  or  death.  Copies  are  sent  to  Human  Resources  Lab  and 
Washington  offices  for  research  purposes.  The  data  comprises  the 
Master  Personnel  Record  in  its  entirety  and  is  captured  30  to  60  days 
after  separation  from  the  Air  Force.  18.  Airman  Gain/loss  File  in¬ 
cludes  data  extracted  from  the  Airman  Master  file  when  accession 
and  separation  (gains  and  losses)  occur.  This  file,  like  the  Separated 
Officer  File,  is  used  for  historical  reports  regarding  strength  changes. 
Data  includes  Name,  SSAN,  and  other  data  that  reflects  strength, 
i.e.,  promotions,  reassignment  data,  specialty  codes,  etc.  19.  Officer 
and  Airman  Separation  Subsystem  is  used  to  process,  track,  approve, 
disapprove  and  project  separations  from  the  Air  Force  and  transfers 
between  components  of  the  Air  Force.  This  subsystem  uses  the  Ac¬ 
tive,  Guard,  and  Reserve  MPFs.  Data  used  includes  that  specifically 
related  to  separations,  e.g..  Date  of  Separation,  Separation  Program 
Designator,  waivers,  etc.  20.  The  Retirements  Subsystem  is  used  to 
process  and  track  applications  for  and  approval/  disapproval  and  pro¬ 
jections  of  retirements.  This  subsystem  uses  the  Master  Files  for  Ac¬ 
tive  Duty  and  Reserve  officers  and  airmen.  Data  specifically  related 
to  retirements  includes  application  data,  date  of  separation,  waiver 
codes,  disapproval  reason  codes.  Separation  Program  Designator, 
Title  10  United  States  Code  section,  etc.  21.  Retired  Orders  Log  is 
generated  by  the  computer-produced  retirement  orders  routine.  Or¬ 
ders  are  automatically  produced  when  approval,  verification  of  ser¬ 
vice  dates,  and  physical  clearance  have  been  entered  in  system.  The 
orders  log  contains  data  found  in  administrative  orders  for  retire¬ 
ment,  including  name,  SSAN,  grade,  order  number,  effective  dates, 
etc.  The  log  is  used  to  control  assignment  of  order  number,  and  as  a 
cross-reference  between  orders,  revocations,  and  amendments.  22. 
General  Officer  Subsystem  of  APDS.  The  General  Officer  Subsystem 
of  APDS  contains  data  extracted  from  the  Master  Personnel  File  and 
language  qualification  data  and  assignment  history  data  maintained 
by  the  Assistant  for  General  Officer  matters.  A  record  is  maintained 
on  each  general  officer  and  general  officer  selectee.  The  general  of¬ 
ficer  files  is  updated  monthly  and  is  used  to  produce  products  used 
in  the  selection/identification  of  general  officers  for  applicable  as¬ 
signments.  23.  Officer  Structure  Simulation  Model  (OSSM).  The  Of¬ 
ficer  Structure  and  Simulation  Model  is  a  capability  which  provides 
officer  force  descriptions  in  various  formats  for  existing,  predictive 
or  manipulated  structures.  It  functions  as  a  planning  tool  against 
which  policy  options  can  be  applied  so  as  to  determine  the  impact  of 
such  policy  decisions.  The  OSSM  input  records  contain  individual 
identifiable  data  from  the  Master  Personnel  Record,  but  all  output  is 
statistical.  24.  Widow’s  File.  This  file  is  maintained  on  magnetic  tape 
and  updated  by  the  Office  of  Primary  Responsibility.  When  required, 
address  labels  and  listings  are  produced  by  employing  selected  APDS 
utility  programs.  The  address  labels  are  used  \o  forward  the  Retired 
Newsletter  to  widows  of  active  duty  and  retired  personnel.  The 
listings  are  used  for  management  control  of  the  program.  Contained 
in  the  file  are  the  name,  address,  and  SSAN  of  the  widow.  Addi¬ 
tionally,  the  deceased  sponsor’s  name,  SSAN,  date  of  death,  and 
status  at  time  of  death  are  maintained.  25.  Historical  Files.  Files  with 
a  retention  period  of  365  days  or  more  are  designated  historical  files. 
They  consist  of  copies  of  active  master  files,  and  are  used  primarily 
for  aggregation  and  analysis  of  statistical  data,  although  individual 
records  may  be  accessed  to  meet  ad  hoc  requirements.  6..  Miscel¬ 
laneous  files,  records,  and  processes.  In  this  category  are  a  number 
of  work  files,  inactive  files  with  a  less- than -365-day  retention  period, 
intermediate  records,  and  processes  relating  to  statistical  compila¬ 
tions,  computer  operation,  quality  control  and  problem  diagnosis. 
Although  they  may  contain  individual-identifying  data,  they  do  so 
only  as  a  function  of  system  operation,  and  are  not  used  in  making 
decisions  about  people. 

Authority  for  maintenance  of  the  system:  10  USC,  Chapter  11, 
Reserve  Components,  Section  265  -  policies  and  regulations:  par¬ 
ticipation  of  reserve  officers  in  preparation  and  administration;  269  - 
Ready  reserve:  placement  in;  transfer  from;  275  -  Personnel  records; 
278  -  Dissemination  of  information.  10  USC  Chapter  13,  The  Militia, 
Section  279  -  Training  Reports.  10  USC,  Capter  31,  Enlistments,  Sec¬ 
tions  504  -  Persons  not  qualified;  505  -  Regular  components:  qualifi- 


FEDERAl  REGISTER  VOL  40,  NO.  160 -MONDAY,  AUGUST  IS,  197S 


DEPARTMENT  OF  DEFENSE 


35455 


cations,  term,  grade;  506  -  Regular  components:  extension  of  enlist¬ 
ments  during  war;  507  -  Extension  of  enlistment  for  members  need¬ 
ing  medical  care  or  hospitalization;  508  -  Reenlistment:  qualifications; 
509  -  Voluntary  extension  of  enlistments:  periods  and  benefits;  510  - 
Reserve  components:  qualifications;  511  -  Reserve  components: 
terms;  512  -  Reserve  components:  transfers.  10  USC  Chapter  33,  Ap¬ 
pointments  in  Regular  Components,  Section  564  -  Warrant  officers: 
effect  of  second  failure  of  promotion.  10  USC  Chapter  35,  Appoint¬ 
ments  as  Reserve  Officers,  Section  593  -  Commissioned  officers:  ap¬ 
pointment,  how  made;  term.  10  USC  Chapter  37,  General  Service 
Requirements,  Section  651  -  Members:  required  service.  10  USC 
Chapter  39,  Active  Duty,  Sections  671  -  Members  not  to  be  assigned 
outside  US  before  completing  training;  and  673  -  Ready  reserve.  10 
USC  Chapter  47,  Uniform  Code  of  Military  Justice,  Sections  835  - 
Art.  35.  Service  of  Charges;  837  -  Art.  37.  Unlawfully  inflencing  ac¬ 
tion  of  court;  885  -  Art.  85.  Desertion;  886  -  Art.  86.  Absence  without 
leave;  887  -  Art.  87.  Missing  movement;  972  -  Enlisted  members: 
required  to  make  up  time  lost.  10  USC  Chapter  51,  Reserve  Com¬ 
ponents:  standards  and  procedures  for  retention  and  promotion.  Sec¬ 
tion  1005  -  Commissioned  officers:  retention  until  completion  of 
required  service.  10  USC  Chapter  59,  Separation,  Sections  1163  - 
Reserve  components:  members;  limitations  on  separation;  1164  • 
Warrant  officers;  separation  for  age;  1166  -  Regular  warrant  officers: 
elimination  for  unfitness  or  unsatisfactory  performance.  10  USC 
Chapter  61,  Retirement  -  Physical  disability.  10  USC  Chapter  63, 
Retirement  for  Age,  Section  1263  -  Age  62:  Warrant  officers.  10  USC 
Chapter  65,  Retirement  for  Length  of  Service,  Sections  1293  -  Twen¬ 
ty  years  or  more:  warrant  officers;  1305  -  Thirty  years  or  more:  regu¬ 
lar  warrant  officers.  10  USC  Chapter  67,  Retired  pay.  Sections  1331  - 
Computation  of  years  of  service  in  determining  entitlement  to  retired 
pay;  1332  -  Age  and  service  requirements;  1333  -  Computation  of 
years  of  service  in  computing  retired  pay.  10  USC  Chapter  79,  Cor¬ 
rection  of  Military  Records.  10  USC  Chapter  165,  Accountability  and 
responsibility.  Section  2771  -  Final  settlement  of  accounts:  deceased 
members.  10  USC  Chapter  803,  Department  of  the  Air  Force,  Sec¬ 
tion  8012  -  Secretary  of  the  Air  Force:  powers  and  duties:  delegation 
by:  compensation.  10  USC  Chapter  805,  The  Air  Staff,  Sections  8032 

-  General  duties  ;  and  Section  8033  -  Reserve  components  of  Air 
Force;  policies  and  regulations  for  government  for  government  of: 
functions  of  National  Guard  Bureau  with  respect  to  Air  National 
Guard.  10  USC  Chapter  831,  Strength,  Section  8224  -  Air  National 
Guard  of  the  United  States.  1-  USC  Chapter  833,  Enlistments,  Sec¬ 
tions  8251  -  Definition;  8252  -  Temporary  enlistments;  8253  -  Air 
Force:  persons  not  qualified;  8256  -  Regular  Air  Force:  qualifica¬ 
tions,  term,  grade;  8257  -  Regular  Air  Force:  aviation  cadets:  qualifi¬ 
cations,  grade  limitations;  8258  •  Regular  Air  Force;  reenlistment 
after  service  as  an  officer;  8259  -  Air  Force  Reserve:  transfer  from 
Air  National  Guard  of  United  States;  8260  -  Air  Force  Reserve: 
transfer  to  upon  withdrawal  as  member  of  Air  National  Guard;  8261  - 
Air  National  Guard  of  United  States;  8262  -  Extension  of  enlistment 
for  members  needing  medical  care  or  hospitalization;  8263  -  Volunta¬ 
ry  extension  of  enlistment.  10  USC  Chapter  835,  Appointments  in  the 
Regular  Air  Force,  Sections  8284  -  Commissioned  officers:  appoint¬ 
ment,  how  made;  8285  -  Commissioned  officers:  original  appoint¬ 
ment;  qualifications;  82%  -  Promotion  lists:  promotion-list  officer 
defined;  determination  of  place  upon  transfer  or  promotion;  8297  - 
Selection  boards;  8303  -  commissioned  officers:  effect  of  failure  of 
promotion  to  captain,  major,  or  lieutenant  colonel.  10  USC  Chapter 
837,  Sections  8360  -  'Commissioned  officers:  promotion  service;  8362 

-  Commissioned  officers:  selection  boards;  8363  -  Commissioned  of¬ 
ficers:  selection  boards;  general  procedures;  8366  -  Commissioned  of¬ 
ficers:  promotion  to  captain,  major  or  lieutenant  colonel;  8376  -  Com¬ 
missioned  officers:  promotion  when  serving  in  temporary  grade 
higher  than  reserve  grade.  10  USC  Chapter  839,  Temporary  Appoint¬ 
ments,  Sections  8442  •  Commissioned  officers;  regular  and  reserve 
components:  appointment  in  higher  grade;  8447  -  Appointments  in 
commissioned  grade:  how  made;  how  terminated.  10  USC  Chapter 
841,  Active  Duty,  Section  84%  -  Air  National  Guard  of  United 
States:  commissioned  officers;  duty  in  National  Guard  Bureau.  10 
USC  Chapter  853,  Rights  and  benefits.  Section  8691  -  Flying  officer 
rating:  qualifications.  10  USC  Chapter  857,  Decorations  and  Awards, 
Sections  8741  -  Medal  of  Honor:  award;  8742  Distinguished  service 
cross:  award;  8743  -  Distinguished  service  medal:  award;  8746  - 
Silver  star:  award;  8749  -  Distinguished  flying  cross:  award;  limita¬ 
tions;  8751  -  Service  medals:  issue,  replacement;  availability  of  ap¬ 
propriations.  10  USC  Chapter  859,  Separation.  Sections  8786-  Officer 
considered  for  removal:  volunatry  retirement  or  honorable  discharge; 
severance  benefits ;87%  -  Officers  considered  for  removal:  retirement 
or  discharge.  10  USC  Chapter  863,  ,  Separation  or  Transfer  to 
Retired  Reserve,  sections  8846  -  Deferred  Officers;  8848  -  28  years: 
reserve  first  lieutenants,  captains,  majors,  and  lieutenant  colonels; 


8851  -  Thirty  years  or  five  years  in  grade:  reserve  colonels  and  briga¬ 
dier  generals;  8852  -  Thirty-five  years  or  five  years  in  grade:  reserve 
major  generals;  8853  -  Computation  of  years  of  service.  10  USC 
Chapter  865,  Retirement  for  Age,  Sections  8883  -  Age  60;  regular 
commissioned  officers  below  major  general;  8884  -  Age  60:  regular 
major  generals  whose  retirement  has  been  deferred;  8885  -  Age  62: 
regular  major  generals;  8886  regular  major  generals  whose  retire¬ 
ment  has  been  deferred.  10  USC  Chapter  867,  Retirement  for  Length 
of  Service,  Sections  8911  -  Twenty  years  or  more;  regular  or  reserve 
commissioned  officers;  8913  -  Twenty  years  or  more:  deferred  of¬ 
ficers  not  recommended  for  promotion;  8914  -  twenty  to  thirty  years: 
regular  enlisted  members  ;  8915  -  Twenty -five  years:  female  majors 
except  those  designated  under  section  8067(a)-(d)  or  (g)-(i)  of  this 
title;  8916  -  twenty-eight  years:  promotion-list  lieutenant  colonels; 
8917  -  Thirty  years  or  more:  regular  enlisted  members;  8918  -  Thirty 
years  or  more:  regular  commissioned  officers;  8921  -  Thirty  years  or 
five  years  in  grade:  promotion-list  colonels;  8922  -  Thirty  years  or 
five  years  in  grade:  regular  brigadier  generals;  8923  -  Thirty-five 
years  or  five  years  in  grade:  regular  major  generals;  8924  -  Forty 
years  or  more:  Air  Force  officers.  10  USC  Chapter  901,  Training 
generally.  Sections  9301  -  Members  of  Air  Force:  detail  as  students, 
observers  and  investigators  at  educational  institutions,  industrial 
plants,  and  hospitals;  and  9302  -  Enlisted  members  of  Air  Force: 
schools.  10  USC  Chapter  903,  United  States  Air  Force  Academy, 
Sections  9342  -  Cadet:  appointment;  numbers,  territorial  distribution  ; 

9344  -  Selection  of  persons  from  Canada  and  American  Republics; 

9345  -  Selection  of  Filipinos.  32  USC  Chapter  1,  Organization,  sec¬ 
tions  102  -  General  policy;  and  104  -  units:  location;  organization; 
command.  32  USC  Chapter  3,  Personnel,  Section  307  -  Federal 
recognition  of  officers:  examination,  certification  of  eligibility.  32 
USC  Chapter  7,  Services  ,  supplies,  etc.,  Section  709  -  Caretakers 
and  clerks.  37  USC  Chapter  3,  Basic  Pay,  Section  308  -  Special  pay: 
reenlistment  bonus;  313  -  Special  pay:  medical  officers  who  execute 
active  duty  agreements.  37  USC  Chapter  7,  Allowances,  Section  407 
-  Travel  and  transportation  allowances:  dislocation  allowance.  37 
USC  Chapter  10, 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Air  Force  operates 
what  is  essentially  a  centralized  personnel  management  system  in  an 
environment  that  is  widely  dispersed  geographically  and  encompasses 
a  population  that  is  quite  diverse  in  terms  of  qualifications,  ex¬ 
perience,  military  status  and  needs.  There  are  three  major  centers  of 
Air  Force  personnel  management:  Washington.  D.C.,  where  most 
major  policy  and  long-range  planning/programming  decisions  are 
made;  the  Air  Force  Military  Personnel  Center  at  Randolph  AFB, 
Tx.,  which  performs  most  personnel  operations-type  functions  for 
the  active  duty  components  of  the  force;  and  the  Air  Reserve  Per¬ 
sonnel  Center  at  Denver  Co.,  which  performs  certain  operational 
functions  for  the  Reserve  components  of  the  force.  Offices  at  Major 
Command  Headquarters,  State  Adjutant  General,  and  Air  Force 
Bases  perform  operational  tasks  pertaining  to  the  population  for 
which  they  are  responsible.  The  structure  of  the  Air  Force  and  its 
personnel  management  system,  the  composition  of  the  force,  and  the 
Air  Force’s  stated  objective  of  treating  its  people  as  individuals,  i.e., 
giving  due  consideration  to  their  desires,  needs  and  goals,  demand  a 
dynamic  data  system  that  is  capable  of  supporting  the  varying  needs 
of  the  personnel  managers  at  each  echelon  and  operating  locations.  It 
is  to  this  purpose  that  the  data  in  the  Advanced  Personnel  Data 
System  is  collected,  maintained,  and  used.  A.  ROUTINE  USES 
WITHIN  THE  AIR  FORCE  -  INTERNAL  TO  THE  PERSONNEL 
COMMUNITY:  HQ  USAF,  WASHINGTON,  DC:  Deputy  Chief  of 
Staff,  Personnel  and  his  immediate  staff;  Director  of  Personnel 
Plans;  Director  of  Personnel  Programs;  Assistant  for  General  Officer 
Matters;  Assistant  for  Colonel  Assignments;  Reserve  Personnel  Divi¬ 
sion;  Air  National  Guard  Personnel  Division;  and  The  Surgeon 
General,  the  Chief  of  AF  Chaplains  and  the  Staff  Judge  Advocate, 
each  of  which  perform  certain  Personnel  functions  within  their  area 
of  responsibility.  Data  from  the  central  data  base  at  the  AFMPC  is 
furnished  Washington  area  agencies  by  retrieval  from  the  computer 
at  Randolph  via  remote  access  devices  and  by  provision  of  recurring 
products  containing  required  management  information,  including 
computer  tape  files  which  are  used  as  input  to  unique  systems  with 
which  APDS  interfaces.  Although  most  of  the  data  is  used  by  policy 
makers  to  develop  long-term  plans  and  programs  and  track  progress 
toward  established  goals,  some  individual  data  is  provided/retrieved 
to  support  actions  taken  on  certain  categories  of  persons  managed  by 
offices  in  the  headquarters  e.g.  General  Officers,  Colonels,  Air  Na¬ 
tional  Guard  personnel,  etc.  AIR  FORCE  MILITARY  PERSONNEL 
CENTER  (AFMPC),  RANDOLPH  AFB,  TX.  Personnel  managers  at 
AFMPC  use  the  data  in  APDS  to  make  decisions  on  individual  ac¬ 
tions  to  be  taken  in  areas  such  as  personnel  procurement,  education 
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and  training,  classification,  assignment,  career  development,  evalua¬ 
tion,  promotion,  compensation,  casualty  and  personal  affairs,  separa¬ 
tion  and  retirement.  AIR  RESERVE  PERSONNEL  CENTER 
(ARPC),  DENVER,  COLORADO.  Personnel  managers  at  A  RPC  per¬ 
form  many  of  the  same  functions  for  the  Reserve  components  of  the 
Air  Force  as  the  managers  at  AFMPC  perform  for  the  active  duty 
force.  As  with  the  Washington  area,  ARPC  obtains  data  from  the 
central  data  base  at  AFMPC  by  retrieval  through  remote  terminals 
and  recurring  output  products  containing  information  necessary  to 
their  management  processes.  MAJOR  COMMAND  HEADQUAR¬ 
TERS.  Standard  major  command  headquarters  personnel  operations 
are  supported  by  the  standard  content  of  APDS  records  provided 
them  by  AFMPC.  In  addition,  there  is  provided  in  the  APDS  record 
an  'add-on  area’  which  the  commands  are  authorized  to  use  for  the 
storage  of  data  which  will  assist  them  in  fulfilling  unique  personnel 
management  requirements  generated  by  their  mission,  structure,  geo¬ 
graphical  location,  etc.  The  standard  functions  performed  fall 
generally  under  the  same  classifications  as  those  in  AFMPC.  e.g.,  as¬ 
signment,  classification,  separation,  etc.  Non-standard  usages  include 
provisions  of  unique  aircrew  data,  production  of  specially-tailored 
name  listing,  control  of  theatre  oriented  training,  etc.  Some  com¬ 
mands  use  APDS  data  -  both  standard  and  add-on  as  input  to  unique 
command  systems,  which  are  seperately  described  in  the  Federal  Re¬ 
gister  CONSOLIDATED  BASE  PERSONNEL  OFFICES  (CBPO). 
CBPOs,  which  represent  the  base-level  aspect  of  APDS,  are  the 
prime  point  of  system-to-people  interface.  Supplied  with  a  standard 
data  base  and  system,  CBPOs  provide  personnel  management  sup¬ 
port  to  commanders  and  supervisors  on  a  daily  basis.  Acting  on 
receipt  of  data  from  higher  headquarters,  primarily  by  means  of 
transactions  processed  through  APDS,  they  notify  people  of  selection 
for  reassignment,  promotion,  approval/disapproval  of  requests  for 
separation  and  retirement,  and  similar  personnel  actions.  When  cer¬ 
tain  events  occur  on  an  individual  at  the  local  level,  e.g.,  volunteer 
for  overseas  duty,  reduction  in  grade,  change  in  marital  status,  appli¬ 
cation  for  retirement,  etc.,  the  CBPO  enters  transactions  into  the  ver¬ 
tical  system  to  transmit  the  requisite  information  to  other  manage¬ 
ment  levels  and  update  the  automated  records  resident  at  those 
levels.  CBPOs  too  are  allotted  an  'add-on'  area  in  the  computer 
record  which  they  use  to  support  local  management  unique  require¬ 
ments  such  as  local  training  scheduling,  unique  locator  listing,  urinal¬ 
ysis  testing  scheduling,  etc.  B.  ROUTINE  USES  WITHIN  THE  AIR 
FORCE  -  EXTERNAL  TO  THE  PERSONNEL  COMMUNITY  1. 
HEADQUARTERS  USAF/AFMPC  INTERFACES:  Automated  in¬ 
terfaces  exist  between  the  APDS  central  site  files  and  the  following 
systems  of  other  functions:  a.  The  Flight  Records  Data  System 
(FRDS)  maintained  by  the  Air  Force  Inspection  and  Safety  Center 
(AFISC)  at  Norton  AFB,  CA.  (1)  Certain  personnel  identification 
data  on  rated  officers  is  transferred  monthly  to  the  FRDS.  This  data 
flow  creates  the  basic  identifying  data  in  the  FRDS,  insures  compata- 
bility  with  the  APDS,  and  precludes  duplicative  data  collection  and 
input  generation  by  the  AFISC.  (2)  Update  of  the  personnel  data  to 
the  FRDS  generates  return  flow  of  flying  hour  data  which  is  used  at 
AFMPC  for  rated  resource  distribution  management,  b.  The  Master 
Military  Pay  Account  (MMPA),  is  the  Joint  Uniform  Military  Pay 
System  (JUMPS)  centralized  pay  file  maintained  by  the  Air  Force 
Accounting  and  Finance  Center  (AFAFC)  at  Denver,  CO.  The  APDS 
transfers  certain  pay  related  data  as  changes  occur  to  update  the 
MMPA,  e.g.,  promotions,  accessions,  separations/retirements,  name, 
SSAN,  grade.  These  data  provide  criteria  for  the  AFAFC  to  deter¬ 
mine  specific  pay  entitlements,  c.  The  AFAFC  maintains  a  separate 
pay  system  for  Air  National  Guard  and  Air  Force  Reserve  personnel 
called  the  Air  Reserve  Pay  and  Allowances  System  (ARP AS).  (1) 
APDS  outputs  certain  pay  related  data  to  ARPAS  as  changes  occur, 
e.g.,  retirements/  separations,  promotions,  name,  SSAN,  grade. 
These  data  form  the  criteria  for  the  AFAFC  to  determine  specific 
Reserve  pay  entitlements.  (2)  ARPAS  outputs  data  which  affect  accu¬ 
mulated  point  credits  for  Air  National  Guard/  Reserve  participation 
to  AFMPC  for  update  of  the  Point  Credit  Accounting  and  Reporting 
System  (PCARS),  a  component  of  APDS.  PCARS  also  receives 
monthly  input  from  Hq  Air  University  which  updates  point  credits  as 
a  result  of  completing  an  Extension  Courses  Institute  correspondence 
program,  d.  AFAFC  provides  data  on  Variable  Incentive  Pay  (VIP) 
for  Medical  Officers  which  is  used  to  update  a  special  control  file 
within  APDS  and  produce  necessary  reports  for  management  of  the 
VIP  program,  e.  Air  Training  Command  operates  a  system  called 
PACE  (Processing  and  Classification  of  Enlistees)  at  Lackland  AFB 
TX.  From  that  system  data  is  fed  to  AFMPC  to  initially  establish  the 
APDS  record  on  an  Air  Force  enlistee,  f.  On  a  monthly  basis,  copies 
of  the  APDS  master  Personnel  File  are  provided  to  the  Human 
Resources  Laboratory  at  Brooks  AFB,  TX,  where  they  are  used  as  a 
statistical  data  base  for  research  purposes,  g.  On  a  quarterly  basis, 


AFMPC  provides  the  USAF  School  of  Aerospace  Medicine  with  data 
concerning  name,  SSAN  and  changes  in  base  and  command  of  as¬ 
signment  of  flying  personnel.  The  data  reflects  significant  medical 
problems  in  the  flying  population,  h.  A  complete  printout  of  APDS 
data  pertaining  to  an  individual  is  included  in  his  Master  Personnel 
Record  when  it  is  forwarded  to  National  Personnel  Records  Center,  i. 
APDS  data  is  provided  to  the  Contingency  Planning  Support  Capa¬ 
bility  (CPSC)  at  seven  major  command  headquarters:  Tactical  Air 
Command,  Strategic  Air  Command,  Military  Airlift  Command, 
Aerospace  Defense  Command,  Air  Force  Communications  Service, 
United  States  Air  Forces,  Europe,  and  Pacific  Air  Forces.  A  record 
identifiable  by  individual’s  name  and  SSAN  provides  contingency 
and/or  manning  assistance  temporary  duty  (TDY)  being  performed  by 
the  individual.  Record  is  destroyed  upon  completion  of  the  TDY. 
Statistical  records  (gross  statistics  by  skill  and  unit)  are  also 
generated  for  CPSC  from  APDS  providing  force  availability  esti¬ 
mates.  CPSC  is  described  separately  in  the  Federal  Register.  2. 
BASE  LEVEL  (CBPO)  INTERFACES:  Certain  interfaces  have  been 
established  at  base  level  to  pass  data  from  one  functional  system  to 
another.  The  particular  mode  of  interface  depends  on  the  needs  of 
the  receiving  function  and  the  capabilities  of  the  system  to  produce 
the  necessary  data:  a.  The  Flight  Management  Data  System  (FMDS) 
receives  an  automated  flow  of  selected  personnel  data  on  flying  per¬ 
sonnel  as  changes  occur.  This  data  consists  primarily  of  assignment 
data  and  service  dates  which  the  base  flight  manager  uses  to  deter¬ 
mine  appropriate  category  of  aviation  duty  which  is  reflected  by 
designation  of  an  Aviation  Service  Code.  The  FMDS  outputs  aviation 
service  data  as  changes  occur  to  the  BLMPS.  These  data  sub¬ 
sequently  flow  to  the  APDS  central  site  files  at  AFMPC  so  it  is 
available  for  resource  management  decisions,  b.  The  Medical  Ad¬ 
ministration  Management  System  (MAMS),  currently  being 
developed  and  tested,  will  receive  flow  of  selected  assignment  data 
as  changes  occur  for  personnel  assigned  to  medical  activities.  MAMS 
will  use  these  data  to  align  assigned  personnel  with  various  cost  ac¬ 
counting  work  centers  within  the  medical  activity  and  thus  be  able  to 
track  manpower  expenditure  by  sub-activities,  c.  The  Automated 
Vehicle  Operator  Record  (AVOR)  is  being  developed  to  support 
motor  vehicle  operator  management.  Approximately  US  characters 
of  vehicle  operator  data  will  be  incorporated  into  the  BLMPS  data 
base  for  both  military  and  civilian  personnel  authorized  to  operate 
government  motor  vehicles  and  selected  personnel  data  items  (basic 
identification  data)will  be  authorized  for  access  by  the  vehicle  opera¬ 
tor  managers,  d.  Monthly,  a  magnetic  tape  is  extracted  from  BLMPS 
containing  selected  assignment  data  on  all  assigned  personnel.  This 
tape  is  transferred  to  the  base  Accounting  and  Finance  Office  for 
input  into  the  Accounting  Operations  System.  This  system  uses  these 
data  to  derive  aggregate  base  manpower  cost  data.  e.  A  procedure  is 
designed  into  BLMPS  to  output  selected  background  data  in  a  pre¬ 
defined  printed  format  for  personnel  being  administered  military 
justice.  This  output  is  initiated  upon  notification  by  the  base  legal  of¬ 
fice.  The  data  is  forwarded  to  the  major  command  where  it  is  input 
into  the  Automated  Military  Analysis  and  Management  System 
(AMJAMS).  f.  The  BLIMPS  output  -  on  an  event-oriented  basis  - 
pay-affecting  transactions  such  as  certain  promotions,  accessions, 
and  assignments/reassignments,  to  AFAFC,  where  the  data  is  entered 
into  the  JUMPS.  C  ROUTINE  USES  EXTERNAL  TO  THE  AIR 
FORC.  TO  THE  OFFICE  OF  THE  SECREJ,ARY  OF  DEFENSE 
(OSD).  Individual  information  is  provided  to, offices  in  OSD  on  a 
recurring  basis  to  support  top-level  management  requirements  within 
the  Department  of  Defense.  Examples  are  the  DOD  Recruiter  File  to 
the  Assistant  Secretary  for  Manpower  and  Reserve  Affairs  (M&RA), 
a  magnetic  tape  extract  of  military  personnel  records  (RCS: 
DDM(SA)1221)  to  M&RA,  input  to  the  Reserve  Component  Common 
Personnel  Data  System  to  M&RA,  and  the  Post  Career  Data  File  to 
M&RA.  2.  TO  OTHER  DEFENSE  AGENCIES  APDS  supports 
other  components  of  DOD  by  provision  of  individual  data  in  support 
of  programs  operated  by  those  agencies.  Examples  are  the  Selected 
Officer  List  to  the  Defense  Intelligence  Agency  for  use  in  monitoring 
a  classified  training  program  and  the  Defense  System  Management 
School  (DSMS)  Track  Record  System  to  DSMS  for  use  in  evaluating 
the  performance  of  graduates  of  that  institution.  An  extract  file  on 
Air  National  Guard  Technicians  is  provided  the  National  Guard  Com¬ 
puter  Center.  3.  OTHER  GOVERNMENT/QUASI-GOVERNMENT 
AGENCIES.  Information  used  in  analysing  officer  retention  is  pro¬ 
vided  RAND  Corporation.  Data  on  prior  service  personnel  with  mili¬ 
tary  service  obligations  is  forwarded  to  the  National  Security  Agen¬ 
cy.  Lists  of  officers  selected  for  promotion  and/or  appointment  in  the 
Regular  Air  Force  are  sent  to  the  Office  of  the  President  and/or  the 
Congress  of  the  United  States  for  review  and  confirmation.  Certain 
other  personnel  information  is  provided  these  and  other  government 
agencies  upon  request  when  such  data  is  required  in  the  performance 
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of  official  duties.  Selected  personnel  data  is  provided  foreign  govern¬ 
ments,  US  governmental  agencies,  and  other  Uniformed  Services  on 
USAF  personnel  assigned  or  attached  to  them  for  duty.  Examples: 
the  government  of  Canada,  Federal  Aviation  Administration,  US 
Army,  Navy,  etc.)  4.  LITIGATION.  Information  from  APDS  may  be 
used  in  litigation  in  the  event  that  the  United  States,  its  officers,  or 
its  employees  are  involved  in  the  ligigation.  S.  MISCELLANEOUS. 
Lists  of  individuals  selected  for  promotion  or  appointment,  who  are 
being  reassigned,  who  die,  or  who  are  retiring  are  provided  to  unoffi¬ 
cial  publications  such  as  the  Air  Force  Times,  along  with  other  infor¬ 
mation  of  interest  to  the  general  Air  Force  public.  Information  from 
APDS  support  a  world-wide  locator  system  which  responds  to  que¬ 
ries  as  to  the  location  of  individuals  in  the  Air  Force.  Material  for 
preparing  mailing  labels  is  furnished  commercial  publishing  or  mailing 
firms  working  under  contract  to  the  Air  Force  who  print  or  mail 
quasi-official  publications  to  specified  portions  of  the  Air  Force 
population,  e.g.,  retired  personnel,  widows,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

The  primary  individual  record  identifier  in  APDS  is  SSAN.  Some 
files  are  sequenced  and  retrieved  from  by  other  identifiers;  for  in¬ 
stance,  the  assignment  action  record  is  identified  by  an  assignment 
action  number.  Additionally,  at  each  echelon  there  exists  computer 
programs  to  permit  extraction  of  data  from  the  system  by  construct¬ 
ing  an  inquiry  containing  parameters  against  which  to  match  and 
select  records.  As  an  example,  an  inquiry  can  be  written  to  select  all 
Captains  who  are  F-1S  pilots,  married,  stationed  at  Randolph  AFB, 
who  possess  a  master's  degree  in  Business  Administration;  then  dis¬ 
play  name,  SSAN,  number  of  dependents  and  duty  location.  At 
AFMPC  and  CBPO,  there  is  the  added  capability  of  selecting  an  in¬ 
dividual’s  record  or  certain  pre-formatted  information  by  SSAN  on 
an  immediate  basis  using  a  teletype  or  cathode  ray  tube  display 
device.  High-speed  line  printers  located  in  the  Washington  DC  area 
and  at  ARPC  permit  the  transmission  of  high  volume  products  to  and 
for  the  use  of  Personnel  managers  at  those  locations. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Preceding  retention  statement  applies  to  Analog  output  products  of 
the  Advanced  Personnel  Data  System.  Data  stored  digitally  within 
system  is  retained  only  for  the  period  required  to  satisfy  recurring 
processing  requirements  and/or  historical  requirements.  Files  with  a 
retention  period  of  364  days  or  less  are  automatically  released  at  the 
end  of  their  specified  retention  period.  ’Permanent  history’  files  are 
retained  for  10  years.  Files  365  or  more  days  old  are  defined  as  „ 
'historical  files'  and  are  not  automatically  released.  Retention  periods 
for  categories  of  APDS  files  are  as  follows:  If  cycle  in  which  a  pro¬ 
gram  or  series  of  programs  creating  output  is  daily,  and  the  created 
magnetic  tape  file  will  be  used  for  processing  of  next  daily,  then  the 
retention  will  be  not  greater  than  10  days.  If  cycle  in  which  a  pro¬ 
gram  or  series  of  programs  creating  output  is  daily,  and  the  created 
magnetic  tape  file  will  be  used  for  processing  of  next  daily,  which  is 


also  used  for  processing  of  weekly  runs,  then  the  retention  will  be 
not  greater  than  20  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  daily,  and  the  created  magnetic  tape  file 
will  be  used  for  processing  of  next  weekly,  then  the  retention  will  be 
not  greater  than  20  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  daily,  and  the  created  magnetic  tape  file 
will  be  used  for  processing  of  next  weekly,  which  is  also  used  for 
processing  of  monthly  runs,  then  the  retention  will  be  not  greater 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  weekly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  weekly,  then  the  retention  will  be  not 
greater  than  20  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  weekly,  and  the  created  magnetic  tape  file 
will  be  used  for  processing  of  next  weekly,  which  is  also  used  for 
processing  of  monthly  runs,  then  the  retention  will  be  not  greater 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  monthly,  then  the  retention  will  be  not 
greater  than  30  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  monthly,  and  the  created  magnetic  tape  file 
will  be  used  for  processing  of  next  monthly,  which  is  also  used  for 
processing  of  quarterly  runs,  then  the  retention  will  be  not  greater 
than  90  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  monthly,  which  is  also  used  for 
processing  of  Semi-Annual  run,  then  the  retention  will  be  not  greater 
than  190  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  which  is  also  used  for  processing  of  an¬ 
nual  runs,  then  the  retention  will  be  not  greater  than  365  days.  If 
cycle  in  which  a  program  or  series  of  programs  creating  output  is 
monthly,  and  the  created  magnetic  tape  file  will  be  used  for 
processing  of  next  monthly,  which  is  also  used  for  processing  of  per¬ 
manent  history,  then  the  retention  will  be  not  greater  than  999  days. 
If  cycle  in  which  a  program  or  series  of  programs  creating  output  is 
quarterly,  and  the  created  magnetic  tape  file  will  be  used  for 

processing  of  next  quarterly,  then  the  retention  will  be  not  greater 
than  90  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  quarterly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  quarterly,  which  is  also  used  for 

processing  of  semi-annual  run,  then  the  retention  will  be  not  greater 
than  190  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  quarterly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  quarterly,  which  is  also  used  for 

processing  of  anannual  runs,  then  the  retention  will  be  not  greater 
than  365  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  quarterly,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  quarterly,  which  is  also  used  for 

processing  of  permanent  (listory,  then  the  retention  will  be  not 
greater  than  999  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  semi -annual,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  semi-annual,  then  the  reten¬ 
tion  will  be  not  greater  than  190  days.  If  cycle  in  which  a  program  or 
series  of  programs  creating  output  is  semi-annual,  and  the  created 
magnetic  tape  file  will  be  used  for  processing  of  next  semi-annual, 
which  is  also  used  for  processing  of  annual  runs,  then  the  retention 
will  be  not  greater  than  365  days,  created  magnetic  tape  file  will  be 
used  for  processing  of  permanent  history,  then  the  retention  will  be 
not  greater  than  999  days.  If  cycle  in  which  a  program  or  series  of 
programs  creating  output  is  annual,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  annual,  then  the  retention  will 
be  not  greater  than  365  days.  9If  cycle  in  which  a  program  or  series 
of  programs  creating  output  is  semi-annual,  and  the  If  cycle  in  which 
a  program  or  series  of  programs  creating  output  is  annual,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  annual, 
which  is  also  used  for  processing  of  permanent  history,  then  the  re¬ 
tention  will  be  not  greater  than  999  days.  If  the  program  or  series  of 
programs  creating  output  is  a  one  time  run,  and  the  file  will  be  used 
for  processing  as  required,  then  the  retention  will  be  lowest  possible 
retention  commensurate  to  job  completion.  If  the  program  or  series 
of  programs  creating  output  is  compile  card  image  or  SOLT  tapes, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  as 
required  run,  then  the  retention  will  be  not  greater  than  90  days  max¬ 
imum.  If  cycle  in  which  a  program  or  series  of  programs  creating 
output  is  as  required  runs,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  as  required,  the  retention  will  be  lowest  possible 
retention  commensurate  to  job  completion.  If  the  program  or  series 
of  programs  creating  output  is  test  files,  and  the  created  magnetic 
tape  file  will  be  used  for  processing  as  required,  then  the  retention 
will  be  not  greater  than  30  days.  If  the  program  or  series  of  programs 
creating  output  is  print/punch  backup  and  the  created  magnetic  tape 
file  will  be  used  for  processing  as  required,  then  the  retention  will  be 
not  greater  than  10  days. 
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System  manager^ )  and  address:  Deputy  Chief  of  Staff /Personnel, 
Headquarters  United  States  Air  Force. 

Subordinate  system  managers  are:  A.  Director  of  Personnel  Data 
Systems,  Assistant  Deputy  Chief  of  Staff  for  Personnel  for  Military 
Personnel,  Air  Force  Military  Personnel  Center  (AFMPC),  Randolph 
AFB,  TX,  78148.  He  is  responsible  for  overall  APDS  design,  main¬ 
tenance  and  operation,  and  is  designated  the  Autodmated  Data 
Processing  System  Manager  for  all  Air  Force  personnel  data  system. 

B.  The  Director  of  Personnel  Data  Systems  at  each  Major  Command 
headquarters  for  systems  operated  at  that  level.  C.  The  Chief,  CBPO, 
at  Air  Force  installations  for  systems  operated  at  that  level. 

Notification  procedure:  Requests  from  individuals  for  notification 
as  to  whether  the  system  contains  a  record  on  them  should  be  ad¬ 
dressed  to  the  system  manager  of  the  operating  level  with  which  they 
are  concerned.  Persons  submitting  such  a  request,  either  personally 
or  in  writing,  must  provide  SSAN,  name,  and  military  status  (active, 
ANG/USAFR,  retired,  etc.  ANG  members  not  on  extended  active 
duty  may  submit  such  requests  to  the  appropriate  State  Adjutant 
General  or  the  Chief  of  the  servicing  ANG  CBK).  USAFR  personnel 
not  on  extended  active  duty  may  submit  such  requests  to  A  RPC, 
3800  York  St.,  Denver,  CO,  80205  or,  if  unit  assigned,  to  the  Chief  - 
of  the  servicing  CBPO  or  Consolidated  Reserve  Personnel  Office. 
Personal  visits  to  obtain  notification  may  be  made  to  the  Military 
Records  Review  Room,  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  AFB,  TX  78148,  the  Military  Records  Review  Room,  Air 
Reserve  Personnel  Center,  Denver  CO  80205;  The  Office  of  the 
Director,  National  Personnel  Records  Center  (NPRC),  111  Win¬ 
nebago  St.,  St.  Louis,  MO,  63118;  the  office  of  the  Director  of  Per¬ 
sonnel  Data  Systems  at  the  appropriate  major  command  headquar¬ 
ters;  or  the  office  of  the  Chief  of  his  servicing  CBPO.  Identification 
will  be  based  on  presentation  of  DD  Form  2AF,  Military  Identifica¬ 
tion  Card.  Authorization  for  a  person  other  than  the  data  subject  to 
have  access  to  an  individual's  records  must  be  based  on  a  notarized 
statement  signed  by  the  data  subject. 

Record  access  procedures:  Assistance  in  gaining  access  to  his 
records  will  be  provided  the  individual  by  the  appropriate  subor¬ 
dinate  system  manager  at  AFMPC,  ARPC,  NPRC,  major  command 
or  CBPO/CRPO. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  educational  in¬ 
stitutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  police  and  investigating  officers. 

Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OBXQPCA 

System  name:  03004  OBXQPCA  Consolidated  Base  Personnel  Office, 
Name,  Spouse 

System  location:  At  United  States  Air  Force  Academy,  CO  80840. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Military  Personnel  Records 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  used  as 
required  to  support  management  requirements  and/or  decisions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pefson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Retained  on  disk  or  mag  tapes  until  reas¬ 
signment  or  separation.  Then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager^)  and  address:  DCS/ Personnel,  USAF  Academy, 
CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OBXQPCB 

System  name:  03004  OBXQPCB  Date,  Last  Name,  Officer  Career 
Objective  Statement 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 
Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Military  Personnel  Records 
Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Iformation  used  as 
required  to  support  management  requirements  and/or  decisions 
Policies  and  practices  for  storing,  retrieving,  access ng,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  on  disk  or  mag  tapes  until  reas¬ 
signment  or  separation 

System  manager(s)  and  address:  DCS/Personnel,  USAF  Academy, 
CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager, 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtainqiLfrom  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OBXQPCC 

System  name:  03004  OBXQPCC  Aerobics  Status 
System  location:  At  United  States  Air  Force  Academy,  CO  80840 
Categories  of  individuals  covered  by  the  system:  AU  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Annotated  Listing 
Authority  for  maintenance  of  the  system:  10USF8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  used  as 
required  to  support  management  requirements  and/or  decisions 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
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Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  on  disk  or  mag  tapes  until  reas¬ 
signment  or  separation.  Then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  DCS/Personnel,  USAF  Academy, 
CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OBXQPCD 

System  name:  03004  OBXQPCD  Consolidated  Base  Personnel  Office 
Academic,  Rank,  Appointment,  Date 
System  location:  At  United  States  Air  Force  Academy,  CO  80840 
Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel  assigned  or  attached  for  duty  to  the  United 
States  Air  Force  Academy 

Categories  of  records  in  the  system:  Annotated  Listing 
Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  used  as 
required  to  support  management  requirements  and/or  decisions 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  on  disk  or  mag  tapes  until  reas¬ 
signment  or  separation.  Then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  DCS/Personnel,  USAF  Academy, 
CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systenri1  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OBXQPCE 

System  name:  03004  OBXQPCE  Consolidated  Base  Personnel  Office 
Academic  Rank 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 
Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Annotated  Listing 
Authority  for  maintenance  of  the  system:  10USC8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  used  as 
required  to  support  management  requirements  and/or  decisions 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  on  disk  or  mag  tapes  until  reas¬ 
signment  or  separation.  Then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managers)  and  address:  DCS/Personnel,  USAF  Academy, 
CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OBXQPCF 

System  name:  03004  OBXQPCF  Additional  Airmen  Performance  and 
Officer  Evaluation  Report  Information 

System  location:  At  United  States  Air  Force  Academy,  CO  80840 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Supplemental  sheet  to  OERs, 
APRs,  letters  of  appreciation,  Extension  Course  Institute  certificates, 
education-training  reports. 

Authority  for  maintenance  of  the  system:  10USC8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  used  as 
required  to  support  management  requirements  and/or  decisions 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  on  disk  or  mag  tapes  until  reas¬ 
signment  or  separation 

System  managers)  and  address:  DCS/Personnel,USAF  Academy, 
CO  80840 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004SGPA  A 

System  name:  03004  SGPA  A  USAF  Aerospace  Medicine  Personnel 
Career  Information  System 

System  location:  The  Aerospace  Medicine  Division,  HQ 
USAF/SGPA  Washington  DC  20314 
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Categories  of  individuals  covered  by  the  system:  All  AF  Medical  Of¬ 
ficers  (MC),  active  duty,  separated  or  retired,  who  possess  or  are  in 
training  leading  to  award  of  Air  Force  Specialty  Code  (AFSC)  9356, 
Aerospace  Medicine  Physician. 

Categories  of  records  in  the  system:  Date  of  Board  certification, 
dates  of  aeronautical  ratings,  professional  society  membership  record 
of  training,  military  assignments,  marital  status,  list  of  papers 
authored,  assignment  preferences,  desired  career  progression,  photo¬ 
graph,  letter  of  notification  of  certification  by  the  American  Board  of 
Preventive  Medicine,  as  well  as  personal  letters  from  officers  regard¬ 
ing  promotion/assignments/career  progression  and  copies  of  replies  to 
these  letters. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  8012  and  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assist  the  Chief, 
Aerospace  Medicine  Division  in  establishing  policy  on  educational 
requirements  in  9356  career  field;  to  foster  career  retention  through 
more  personal  contact  with  officers  in  this  specialty;  to  assist  the  AF 
Military  Personnel  System  in  assigning  Aerospace  Medicine  Physi¬ 
cians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  visitor  registers. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Required  information  is  full  name/rank;  visits  may  be  made  to  Of¬ 
fice  of  the  Surgeon  General,  Aerospace  Medicine  Division;  proof  of 
identity  is  by  military  ID  card  for  active/retired  and  personal  recogni¬ 
tion  due  to  small  number  of  officers  involved. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Individuals  provide  the  vast  majority  of  information  in  this  system; 
individuals  provide  the  letters  from  the  American  Board  of  Preven¬ 
tive  Medicine  concerning  Board  certification;  Air  Force  Military  Per¬ 
sonnel  Center  (AFMPC)  provides  some  data  upon  request  from 
AF/SGPA. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  SGPA  B 

System  name:  03004  SGPA  B  Bioenvironmental  Engineer  Personnel 
Career  Information  System 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  Ac¬ 
tive  Duty  Officers  with  Air  Force  Specialty  Code  (AFSC)  9116,  9124, 
or  9121 

Categories  of  records  in  the  system:  File  contains  individual  folders, 
filed  by  name,  and  includes  information  regarding  where  the  in¬ 
dividual  is  assigned,  academic  background,  assignment  preferences, 


past1  assignments,  correspondence  between  the  individual  and  the  As¬ 
sociate  Chief  of  the  Biomedical  Sciences  Corps  (BSC)  for  Bioen¬ 
vironmental  Engineering,  professional  accomplishments  of  the  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
1 33  and  Section  801 2 

Routine  uses  of  records  maintained  in  the  system,  including,  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  the  Associate 
Chief  of  the  BSC  for  Bioenvironmental  Engineering  in  establishing 
policy  or  educational  requirements  in  this  career  field;  to  foster 
career  retention  through  more  personal  contact  with  officers  in  this 
specialty;  to  assist  the  Air  Force  Military  Personnel  Center  in  assig¬ 
ning  bioenvironmental  engineers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  six  months  after 
the  individual  terminates  military  service,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manager! s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force,  Washington,  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  SGPA  C 

System  name:  03004  SGPA  C  Aerospace  Physiology  Personnel  Career 
Information  System 

System  location:  The  Aerospace  Medicine  Division,  HQ 
USAF/SGPA,  Washington  DC  20314. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Serving  in  the  USAF  Aerospace  Physiology  Programs;  applies  to 
civilian  and  military  applicants  for  the  program. 

Categories  of  records  in  the  system:  Files  contain  a  picture,  infor¬ 
mation  as  to  assignments,  academic  and  professional  accomplish¬ 
ments,  personal  letters  from  individuals  inquiring  about  some  aspect 
of  a  career  as  an  AF  Aerospace  Physiologist/Physiological  Training 
Officer. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  8012,  133. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  make  policy  decisions 
regarding  level  and  type  of  officer  expertise  available  and  required  to 
meet  present  and  future  commitments  for  USAF;  for  policy  analysis 
in  determining  the  type  of  professional  background  required  to  meet 
standards  for  each  program  falling  within  the  Aerospace  Physiology 
Programs.  Category  of  user  is  Chief,  Aerospace  Physiology  and 
Chief,  Biomedical  Sciences  Corps  (BSC).  Specific  use  is  to  analyze 
the  experience  and  professional  achievements  of  the  individual/group 
to  insure  that  qualified  officers  are  available,  processed  and  trained 
and  properly  located  to  meet  the  requirements  for  specific  and  highly 
technical  Aerospace  Physiology  projects.  Includes  policy  decisions 
regarding  curricula  for  professional  training  requirements  for  ad¬ 
vanced  degrees,  manning,  standards  for  manpower  evaluation, 
professional  degree  level  for  required  functional  areas,  statistical 
analysis  of  data  relating  to  component  officers  in  the  BSC.  Personnel 
letters  from/to  individuals  contain  answer/questions  to  policies  and 
their  relation  to  individual’s  AF  status,  where  applicable. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Resumes  are  in  alphabetical  order  in  loose  ring  notebook. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Provide  full  name,  Social  Security  Account  Number,  military 
status.  Requestors  may  visit  Office  of  the  Surgeon  General, 
Aerospace  Medicine  Division.  Proof  of  identity  is  by  government  ID 
card,  drivers  license,  personal  recognition  by  Chief,  Aerospace 
Physiology  due  to  small  number  of  officers  involved. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  is  provided  by  the  individual 
and  the  USAF  Military  Personnel  Center. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OEACYVA 

System  name:  03004  OEACYVA  Military  Personnel  Expense  Distribu¬ 
tion  Listing. 

System  location:  Elements  of  the  record  system  are  maintained  at 
accounting  and  finance  offices  (AFO)  and  responsibility  centers/cost 
centers  (RC/CC)  managers  at  Air  Force  installations  listed  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Records  include  but  are  not 
limited  to  listings  and  correspondence  relating  to  name,  grade,  stan¬ 
dard  rate  of  pay  and  other  accounting  classifications. 

Authority  for  maintenance  of  the  system:  31  U.S.C.67(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Listings  are  used  by  cost 
center  managers  and  other  Department  of  Defense  Components  to 
monitor  the  accuracy  of  the  military  personnel  expense  system.  Dis¬ 
closure  made  pursuant  to  the  Freedom  of  Information  Act.  Disclo¬ 
sures  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Available  only  by  computer  product  request  or  by 
referral  to  hard  copy  listing.  Data  can  be  obtained  only  by  retreiving 
the  complete  list  which  shows  all  personnel  for  each  base  on  a 
monthly  basis.  Data  pertaining  to  an  individual  cannot  be  automati¬ 
cally  separated  from  the  list. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-todmow 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding,  pulp¬ 
ing,  macerating,  or  burning. 

System  managers)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 


Director  of  Accounting  And  Finance,  United  States  Air  Force  and 
Accounting  and  Finance  Officers  at  Air  Force  installations. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80205,  telephone 
area  code  303/  825-1161,  x6341.  Information  pertaining  to  geographi¬ 
cally  dispersed  elements  of  the  record  system  may  be  obtained  from 
Documentation  Managers  at  Air  Force  components  listed  in  the  De¬ 
partment  of  Defense  Drectory  in  the  appendix  to  the  Air  Force 
system  notice.  Requesters  should  be  able  to  provide  sufficient  proof 
of  identity,  such  as  name,  social  security  account  number,  military 
status,  duty  station  or  place  of  employment,  or  other  information 
verifiable  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD,  3800  York  Street,  Denver,  CO.  80205, 
telephone  area  code  303/  825-1161,  x6341.  Information  pertaining  to 
geographically  dispersed  elements  of  the  record  system  may  be  ob¬ 
tained  from  Documentation  Managers  at  Air  Force  components  listed 
in  the  Department  of  Defense  Directory  in  the  appendix  to  the  Air 
Force  system  notice.  Requesters  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  account  number,  mili¬ 
tary  status,  duty  station  or  place  of  employment,  or  other  informa¬ 
tion  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Base  level  military  personnel  system 
(BLMPS).  Standard  rate  of  pay  from  HQ  USAF. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0IACYVB 

System  name:  03004  0IACYVB  Personnel  Data  System 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  by  the  system:  Air  Force  Reserve 
personnel. 

Retired  Air  Force  military  personnel. 

Categories  of  records  in  the  system:  a  card  deck  used  to  produce  a 
report  or  the  report  itself. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  all  United  States  Air  Force 
Reserve  (USAFR)  Officers  and  Airmen  for  whom  new,  changed  or 
corrected  personnel  data  was  input  to  the  advanced  personnel  data 
system  (APDS)  master  personnel  files  (MPFS)  on  or  prior  to  the 
latest  computer  strength  accounting  transactions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander,  Air  Reserve  Person¬ 
nel  Center  (ARPC) 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  00,  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F03004  0J  DP  A 

System  name:  03004  0J  DP  A  air  Training  Command  (ATC)  Officers 
Effectiveness  Analysis  File 

System  location:  Headquarters  ATC/Deputy  Chief  of  Staff  for  Per¬ 
sonnel  (DCS/P) 
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Categories  of  individuals  covered  by  the  system:  AU  ATC  Air  Force 
(AF)  active  duty  Officer  personnel. 

Categories  of  records  in  the  system:  Individual  military  record  con¬ 
taining  effectiveness  report  (ER)  and  basic  identification  information. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  information  to 
control  and  manage  AF  ER  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software. 

Stored  in  locked  Building. 

-Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Purged  from  disc  files  when  obsolete  or  superseded. 

System  manager(s)  and  address:  DCS/P  ATC  Randolph  Air  Force 
Base  Texas  78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0J  DP  B 

System  name:  03004  0J  DP  B  Air  Training  Command  (ATC)  Officer 
Add*-on  Data 

System  location:  Headquarters  ATC/Deputy  Chief  of  Staff  for  Per¬ 
sonnel,  Randolph  Air  Force  Base  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  ATC  Air  Force 
(AF)  active  duty  Officer  personnel. 

Categories  of  records  in  the  system:  Individual  military  record  con¬ 
taining  ATC  flying  assignment  management  data. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS/P  uses  data  to 
manage  and  control  instructor  pilot  force 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  controlled  by  computer  system  software. 

Stored  in  locked  Building. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Retained  on  tape  until  discharge-separation  or  reassignment. 

System  manager(s)  and  address:  DCS/P  ATC  Randolph  Air  Force 
Base  Texas  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 


Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0J  DP  C 

System  name:  03004  0J  DP  C  Alphabetical  Listing  of  Approved 
Retirements 

System  location:  Headquarters  Air  Training  Command  (ATC)  Depu¬ 
ty  Chief  of  Staff  for  Personnel  (DCS/P)  Randolph  Air  Force  Base 
TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  ATC  personnel 
with  approved  retirements. 

Categories  of  records  in  the  system:  Listing  of  personnel  with  retire¬ 
ment  data. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DCS-P  uses  listing  to 
monitor  ATC  retirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Stored  in  locked  Building. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  DCS/P  Randolph  Air  Force  Base 
Texas  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0J  RSSA 

System  name:  03004  0J  RSSA  processing  and  Classification  of  En¬ 
listees  (PACE) 

System  location:  Central  computer  at  Air  Training  Command,  Ran¬ 
dolph  AFB,  TX  78148  and  inpul/output  remotes  at  3700  personnel 
processing  group  (ATC)  Lackland  AFB,  TX  78236  and  USAF 
Recruiting  Service  (ATC)  Randolph  AFB,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Attached  records  for  Air  National  Guard  and  Air  Force  reserve 
personnel  attending  basic  military  training  and  Officer  training 
school.  Active  duty  enlisted  personnel  attending  Officer  training 
school  in  TDY  status. 

Categories  of  records  in  the  system:  Airmen  trainee  records  contain¬ 
ing  name,  SSAN,  and  other  personnel  data  for  assignment  from  basic 
military  training,  security  investigation,  job  preferences,  dependent 
data,  education,  test  scores,  grade  and  promotions,  biographical  his¬ 
tory,  physical  data,  drug  abuse  history,  enlistment  personal  and 
guaranteed  training  enlistee  program  data,  separation  information, 
classification  data,  service  dates,  and  basic  training  flight,  squadron, 
entry  and  graduation  dates. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 
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Routine  use*  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  PACE  is  to 
create  an  initial  record  for  the  base  level  personnel  data  system 
(BLMPS);  to  provide  AFMPC  with  initial  accession  information  on 
non-prior  service  enlistees  provide  for  improved  classification  and  as¬ 
signment  procedures  using  computer  processes;  provide  necessary  in¬ 
formation  to  joint  military  pay  system  (JUMPS)  and  Lackland  Enter¬ 
ing  Pay  System  (LEAPS)  for  establishment  of  military  pay  records; 
interface  the  data  ring  process  to  the  maximum  extent  with  other 
functional  areas;  and  to  standardize  and  simplify  personnel 
processing  for  the  3700  personnel  processing  group  (ATC),  Lackland 
AFB,  TX  78236,  so  that  they  may  more  effectively  control  record 
preparation,  processing,  and  classification  actions  necessary  to 
transition  civilian  enlistees  to  military  status.  Aptitude  tests  are  ad¬ 
ministered;  biographical  history  and  job  and  assignment  preferences 
are  collected;  and  personal  data  is  collected  from  enlistment  records 
to  establish  a  mechanized  record  necessary  to  support  classification 
and  assignment  of  trainees.  Accession  and  update  data  is  furnished 
through  automatic  interface  to  the  advanced  personnel  data  system 
(APDS)  at  AFMPC  and  Air  Training  Command,  Randolph  AFB,  TX; 
to  JUMPS  at  AFAFC,  Denver,  CO.  and  to  LEAPS  at  accounting  and 
finance,  Lackland  AFB,  TX.  History  records  are  furnished  monthly 
to  the  human  resources  laboratory  (HRLPRD),  personnel  research 
division.  Lackland  AFB,  TX,  for  statistical  analysis  and  to  USAF 
Recruiting  Service/RSS,  Randolph  AFB,  TX,  for  use  in  the  enlistee 
quality  control  monitoring  system.  Data  is  used  to  prepare  forms, 
processing  schedules,  reassignment  and  promotion  orders,  classifica¬ 
tion  actions,  transaction  and  error  rosters,  autodin  lists,  and  manage¬ 
ment  products  necessary  to  administer  trainees  while  at  Lackland 
AFB,  TX.  Standard  BLMPS  products  such  as  JUMPS  transaction  re¬ 
gisters,  strength  balance  reports,  and  suspense  lists  are  prepared. 
Changes  in  basic  data,  promotions,  reassignments,  separations,  and 
duty  status  changes  are  reported  to  APDS,  JUMPS,  and  LEAPS  as 
the  action  occurs.  History  records  used  at  HRLPRD  and  the  enlistee 
quality  control  monitoring  system  are  augmented  by  additional  data 
from  APDS  and  technical  training  centers  and  are  used  to  evaluate 
the  quality  of  Airmen  enlisted  in  the  USAF  and  the  effects  of 
changes  in  procurement  and  classification  policies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Records  for  basic  trainees  are  retained  in 
active  file  until  departure  from  basic  military  training  is  confirmed 
then  transferred  to  history  file  on  magnetic  tape  for  one  year. 
Records  for  Officer  trainees  are  maintained  in  the  active  file  until 
end  of  fiscal  year  in  which  they  enter  training  and  then  transferred  to 
history  file  on  magnetic  tape  for  one  year. 

System  managers)  and  address:  USAF  Recruiting  Service  (ATC), 
Randolph  AFB,  TX  78148  and  3700  personnel  processing  group 
(ATC),  Lackland  AFB,  TX  78236. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Prepared  from  forms  prepared  during  enlistment  processing  and 
completed  during  interviews  and  testing  at  3700  personnel  processing 
group.  Lackland  AFB,  TX  78236. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


F03004QJ  RSSB 

System  name:  03004  0J  RSSB  Enlistee  Quality  Control  Monitoring 
System  E818. 

System  location:  USAF  Recruiting  Service  (ATC)  RSS,  Randolph 
AFB,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 

Categories  of  records  in  the  system:  Airmen  trainee  history  records 
containing  name,  SSAN,  and  other  personnel  data  for  assignment 
from  basic  military  training,  job  preferences,  security  investigation, 
dependent  data,  education,  test  scores,  grade  and  promotions,  bio¬ 
graphical  history,  physical  information,  drug  abuse  history,  enlist¬ 
ment  personal  and  guaranteed  training  enlistee  program  data,  separa¬ 
tion  data,  classification  data,  service  dates,  technical  school  elimina¬ 
tions,  separations,  honor  graduates  and  article  IS  and  courts-martial 
actions. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  system  is  to 
evaluate  the  quality  of  Airmen  being  enlisted  in  the  USAF.  Statistics 
are  developed  to  evaluate  the  impact  of  drug  abuse,  judicial  punish¬ 
ment,  technical  school  elimination  and  their  interreaction  on  procure¬ 
ment  policies.  Feedback  data  is  furnished  to  field  operating  personnel 
to  assist  them  in  evaluating  their  effectiveness  as  recruiters  and 
managers  and  allow  them  to  make  necessary  changes  in  their  recruit¬ 
ing  methods.  Used  by  staff  agencies  at  HQ  USAF  and  Air  Training 
Command  to  evaluate  the  effects  of  changes  in  procurement  and 
classification  changes.  Used  by  recruiting  agencies  to  evaluate 
recruiting  methods  based  on  review  of  basic  military  training 
discharges,  technical  school  discharges,  eliminations,  and  honor  grad¬ 
uates,  and  judicial  punishment  actions.  Statistical  analysis  by  all 
levels  of  agencies  to  indicate  recruiting  and  seasonal  procurement 
trends,  classification  and  assignment  policy  changes,  and  discharge 
and  eliminee  rates.  Used  to  furnish  statistics  on  females  with  minor 
dependents,  on  fast-pace  students,  and  directed  duty  assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

>  Retention  and  disposal:  Retained  indefinitely  by  fiscal  year  of  en¬ 
listment. 

System  managers)  and  address:  Director  of  student  resources, 
USAF  Recruiting  Service,  Air  Training  Command,  Randolph  AFB, 
TX  78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Information  obtained  from  financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0JDJDBA 

System  name:  03004  0JDJDBA  advanced  Data  Personnel  System  Op¬ 
tional  DIN  Y06 

System  location:  3345Air  Base  Group,DP,  Chanute  Air  Force  Base, 
IL  61868. 

Categories  of  individuals  covered  by  the  system:  All  active  duty  mili¬ 
tary  personnel. 

Categories  of  records  in  the  system:  Personnel  having  letter  of 
evaluation,  letters  of  favorable  communication,  on  weight  control 
program. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advise  supervisors  to  in¬ 
clude  comment  on  OER/APR 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Destroyed  after  performance  report  is  writ¬ 
ten. 

System  managers)  and  address:  Chief  CBPO,  Chanute  Air  Force 
Base,  IL. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 

i  records  and  for  contesting  and  appealing  initial  determinations  by  the 

individual  concerned  may  be  obtained  from  the  Systems  Manager. 
Record  source  categories:  Letters  received  from  any  source. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OJDJDBB 

System  name:  03004  OJDJDBB  Advanced  Personnel  Data  System 
(APDS)  CBPO  Optional  DINS  Y01-Y05 
System  location:  Consolidated  base  personnel  office  Chanute  Air 
Force  Base,  IL. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Pipeline  students  at 
Chanute  Air  Force  Base. 

Categories  of  records  in  the  system:  Projected  graduation  date  .na¬ 
tional  agency  check  status 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  potential 
problems  with  graduation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  Name. 

.  "  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for  ser¬ 
vicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  graduation  or 
elimination  from  training,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  managed s)  and  address:  Chief,  CBPO,  Chanute  AFB,  II. 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager 
Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OQVDYDA 

System  name:  03004  OQVDYDA  military  Airlift  Command  (MAC) 
Special  Executive  Development  Program 
System  location:  At  headquarters  of  major  commands  and  at  all 
levels  down  to  and  including  Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Contains  last  ten  performance 
ratings,  educational  level,  and  professional  military  education  data. 


Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  purpose  to  identify  for 
special  executive  development,  highly  qualified  Officers.  Category  of 
user  Headquarters  MAC  Deputy  Chief  of  staff  for  personnel  and 
Commanders  of  MAC  numbered  Air  Forces,  services,  and  wings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  MAC  Deputy  Chief  of  Staff  for 
Personnel,  Scott  Air  Force  Base,  IL  62225. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0SBWKRC 

System  name:  03004  0SBWKRC  Alphabetic  Roster  of  Flying  Crew 
Members  Air  Traffic  Controllers 

System  location:  Hospital  flight  surgeon  Blytheville  Air  Force  Base 
AR. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  alpha  roster  giving  physical 
qualification  status. 

Authority  for  maintenance  of  the  system:  title  44  United  States  Code- 
3101,  3107,  3301,  3314. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  physical  qualifica¬ 
tions  of  aircrews  and  air  traffic  controllers.  Restricted  to  flight  sur¬ 
geon  staff. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who  are 
properly  screened  and  cleared  for  need-to-know. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  flight  surgeon  USAF  Hospital 
Blytheville  Air  Force  Base  AR. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0SGHLNA 

System  name:  03004  0SGHLNA  Group  Scheduling  Listing 
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System  location:  At  Office  of  the  Secretary  of  the  Air  Force, 
Washington  DC  20330. 

321st  security  police  group  (321  SPG)  and  missile  security 
(321  MSS)  squadron.  Grand  Forks  AFB  ND  S8201 

Categories  of  individuals  covered  by  the  system:  AU  active  duty  mili¬ 
tary  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Name,  grade,  SSAN,  date  of 
birth,  training  date,  flight/office  symbol. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identifying  train¬ 
ing/appointments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Non-commissioned  Officer  in 
charge,  scheduling  branch,  321  spg  non-commissioned  Officer  in 
charge,  reports  and  analysis  division,  321  spg  non-commissioned  Of¬ 
ficer  in  charge,  aircraft  security  branch,  321  spg  non-commissioned 
Officer  in  charge,  missing  site  branch,  321  MSS  non-commissioned 
Officer  in  charge,  standardization  branch,  321  spg  non-commissioned 
Officer  in  charge,  training  division,  321  spg 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OSGHLNB 

System  name:  03004  OSGHLNB  Evaluation  Due  Date  Listing 

System  location:  319th  Bombardment  Wing  (BMW)  Grand  Forks 
Air  Force  Base  ND  58201 . 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Flight  crews  only. 

Categories  of  records  in  the  system:  Last  name,  crew  position,  type 
evaluation  required. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  crew  evaluations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Safeguarded  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 


System  managers)  and  address:  Chief,  standardization  and  evalua¬ 
tion  division. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  last  evaluation  record. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0SGHLNC 

System  name:  03004  0SGHLNC  Disaster  Teams  and  Training 

System  location:  321st  Combat  support  group  (CSG)  Grand  Forks 
Air  Force  Base  (AFB)  ND  58201 . 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Name,  grade,  duty  section, 
duty  and  home  phone  nunbers,  training  and  duty  status. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Notify  members  of 
response  and  to  check  training  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then  ‘ 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager! s)  and  address:  Disaster  preparedness  Officer. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0SGHLND 

System  name:  03004  0SGHLND  race  Relations  And  Drug  Abuse 
Training 

System  location:  321  Strategic  Missile  Wing. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Name  and  training  dates. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  indicate  when  in¬ 
dividual  completes  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 
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Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Social  actions  Officer. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OSGHLNF 

System  name:  03004  OSGHLNF  USAFE  Achievement  Test  III 

System  location:  321combat  support  group/chief  consolidated  base 
personnel  Officer  Grand  Forks  AFB  ND  58201. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Name,  rank,  social  security  ac¬ 
count  number,  unit  of  assignment,  prior  test  scores. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  identify  persons 
requiring  re-testing  under  certain  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Chief,  consolidated  base  personnel 
office. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0SGHLNH 

System  name:  03004  0SGHLNH  Decorations/Date 

System  location:  321combat  support  group/chief  consolidated  base 
personnel  office  Grand  Forks  AFB  ND  58201. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  active 
duty  military  personnel. 

Categories  of  records  in  the  system:  Name,  rank,  SSAN,  status,  unit 
assignment. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Monitor  personnel  for 
decorations. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  1 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Chief,  consolidated  base  personnel  office. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0TMUHJA 

System  name:  03004  0TMUHJA  Senior  Officers  Roster 

System  location:  Headquarters,  Tactical  Air  Command,  Langley  Air 
Force  Base  VA. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice.  Langley 
AFB  Virginia  23665 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Personnel  data  extracted  on 
Colonels  and  above. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  product  provides 
Commanders  and  staff  agencies  information  on  Senior  Officers  and 
position  assigned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address:  Commander,  Tactical  Air  Com¬ 
mand,  Langley  Air  Force  Base  VA. 

Notification  procedure:  Assistant  for  senior  officers. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0TMUHJB 

System  name:  03004  0TMUHJB  Officer  Promotion  Eligibility  Report 

System  location:  Headquarters,  Tactical  Air  Command,  Langley 
AFB,  Virginia  23665, 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 
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Categories  of  records  in  the  system:  Personnel  data  on  Officers 
eligible  for  a  certain  grade. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  product  is  used  to  ad¬ 
minister  the  Officer  promotion  program  at  Major  Air  Command  level. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

RetrievabiUty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Chief  of  Personnel,  Headquarters, 
Tactical  Air  Command,  Langley  AFB,  VA  23665 

Notification  procedure:  Career  progression  division  phone  764-4159. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  OTMUHJC 

System  name:  03004  OTMUHJC  Officer  Projected  Status  Listing 

System  location:  Headquarters,  Tactical  Air  Command,  Langley 
AFB,  Virginia  23665 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Personnel  data  extracted  on  Of¬ 
ficers. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  report  is  used  to 
monitor  Officer  projected  actions,  facilitate  error  research,  and  pro¬ 
vides  assignment  managers  the  assignment  status  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

RetrievabiUty:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Chief  of  Personnel/Headquarters, 
Tactical  Air  Command,  Langley  AFB,  VA  23665 

Notification  procedure:  Assignments  control  division  phone  764- 
3738,  career  progression  division  phone  764-2435,  management  infor¬ 
mation  division  phone  764-2013. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03004  0TMUHJD 

System  name:  03004  0TMUHJD  airman  Projected  Status  Listing 

System  location:  Headquarters,  Tactical  Air  Command,  Langley 
AFB.  Virginia  23665. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  enlisted  personnel. 
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Categories  of  records  in  the  system:  Personnel  data  extracted  on 
Airmen. 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  report  is  used  to 
monitor  Airmen  projected  actions,  facilitate  error  research,  and  pro¬ 
vide  assignment  managers  the  assignment  status  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

RetrievabiUty:  Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Chief  of  Personnel/Headquarters, 
Tactical  Air  Command,  Langley  AFB,  VA  23665 

Notification  procedure:  Assignments  control  division  phone  764- 
3738,  career  progression  division  phone  764-2435,  management  infor¬ 
mation  division  phone  764-2013. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
P03004  0TMUHJE 

System  name:  03004  0TMUHJE  Officer  Duty  Air  Force  Specialty 
Code  Roster 

System  location:  Headquarters,  Tactical  Air  Command,  Langley 
AFB,  Virginia  23665 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Personnel  data  extracted  on  Of¬ 
ficers 

Authority  for  maintenance  of  the  system:  44  United  States  Code 
3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  report  provides 
selected  information  on  all  Officers.  It  is  used  to  effect  proper  as¬ 
signments  and  provide  data  for  short  notice  reports  and  studies. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  computer  paper  printouts. 

RetrievabiUty:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managers)  and  address:  Chief  of  Personnel/Headquarters, 
Tactical  Air  Command,  Langley  AFB,  VA  23665 

Notification  procedure:  Assignments  control  division  phone  764- 
3738,  career  progression  division  phone  764-2435,  Command  records 
division  phone  764-2361,  mangement  information  division  phone  764- 
2013. 

Record  access  procedures:  Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by  the 
individual  concerned  may  be  obtained  from  the  Systems  Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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For  an  advance  look  at  the 
FEDERAL  REGISTER,  try  our 
new  information  service.  A 
recording  will  give  you  selections 
from  our  highlights  listing  of 
documents  to  be  published  in  the 
next  day's  issue  of  the  FEDERAL 
REGISTER. 
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